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Recommendation of Purchases

Ethics in Purchasing
Statement to Vendors

School District Responsibility

It is the desire of the Board of Education to have all Board employees and officials practice exemplary ethical

behavior in the procurement of goods, materials, supplies and services.

School district officials and employees who recommend purchases shall not extend any favoritism to any vendor.

Each recommended purchase should be based upon quality of the items, service, price, delivery and other applicable

factors in full compliance with N.J.S.A. 18A:18A-1 et seq.

Solicitation/Receipt of Gifts - Prohibited

School district officials and employees are prohibited from soliciting and receiving funds, gifts, materials, goods,
services, favors and any other items of value from vendors doing business with the Board of Education or anyone

proposing to do business with the Board. Please refer to our website at www.brickschools.org for Board Policy

3327 Relations with Vendors.

Vendor Responsibility

Offer of Gifts, Gratuities - Prohibited

Any vendor doing business with or proposing to do business with the Board of Education, shall neither pay, offer to

pay, either directly or indirectly any fee, commission, or compensation, nor offer any gift, gratuity or other thing of

value of any kind to any official or employee of the Board of Education or to any member of the official's or

employee's immediate family.

Vendor Influence - Prohibited

No vendor shall cause to influence or attempt to cause to influence, any official or employee of the Board of

Education, in any manner which might tend to impair the objectivity or independence of judgment of said official or

employee.

Vendor Certification

Vendors or potential vendors will be asked to certify that no official or employee of the Board of Education or

immediate family members are directly or indirectly interested in this request or have any interest in any portions of

profits thereof. The vendor participating in this request must be an independent vendor and not an official or

employee of the Board of Education.
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SECTION I

INTRODUCTION AND GENERAL INFORMATION

Introduction and Purpose

The Board is soliciting Proposal Statements from interested persons and/or firms for the

provision of Energy Consultant Services, as more particularly described herein. Through a

Request for Proposal process described herein, persons and/or firms interested in assisting the

Board with the provision of such services must prepare and submit a Proposal Statement in

accordance with the procedure and schedule in the RFP. The Board will review Proposal

Statements only from those firms or individuals that submit a Proposal Statement.

The Board intends to accept proposals from person(s) and/or firm(s) that:

(a) Possess the professional, financial and administrative capabilities to provide the proposed

services, and

(b) Will agree to work under the compensation terms and conditions determined by the

Board to provide the greatest benefit to the Stafford Township Board of Education.

Procurement Process and Schedule

The selection of Proposed Respondents is subject to the "New Jersey Local Unit Pay-to

Play" Law, N.J.S.A. 19:44A-20.4 et seq. The Board has structured a procurement process that

seeks to obtain the desired results described above, while establishing a competitive process to

assure that each person and/or firm is provided an equal opportunity to submit a Proposal

Statement in response to the request and will be evaluated in accordance with the criteria set

forth in this RFP.

The Proposal Statements will be reviewed to determine if the Respondent has met the

minimum professional, administrative and financial areas described in this RFP. Based upon the

totality of the information contained in the Proposal Statement, including information about the

reputation and experience of each Respondent, the Board will (in its sole judgment) determine
which Respondents are qualified (from professional, administrative and financial standpoints).
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The RFP process commences with the issuance of this RFP. The steps involved in the

process are found on the Procurement Schedule. The Board reserves the right to, among other

things, amend, motif or alter the Procurement Schedule upon notice to all potential Respondents.

All communications concerning this RFP or the RFP process shall be directed to the

designated contact person, in writing.

Designated Contact Person

Lourdes LaGuardia

Business Administrator/Board Secretary

llaguardia@staffordschools.org

Stafford Township Board of Education

250 North Main Street

Manahawkin, NJ 08050

Proposal Statements must be submitted to, and be received by, the Board, via

or hand delivery, by 1:00 pm Prevailing Time on June 4, 2026.

mail

TABLE 1

ANTICIPATED PROCUREMENT SCHEDULE

1. Issuance of Request for Proposal

2. Receipt of Proposal Statements

3. Opening of Proposals

4. Analysis of Proposals

5. Recommendation of Respondent to Board
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Conditions Applicable to RFP

Upon submission of a Proposed Statement in response to this RFP, the Respondent

acknowledges and consents to the following conditions relative to the submission, review and

consideration of its Proposed Statement:

The Board reserves the right to reject a Proposal Statement that is not responsive to the

requirements of this RFP.

The Board reserves the right, without prior notice, to supplement, amend or otherwise

modify this RFP, or otherwise request additional information.

All Proposal Statements shall become the property of the Board and will not be returned.

이 All Proposal Statements will be made available to the public at the appropriate time,

determined by the Board (in the exercise of its sole discretion) in accordance with law.

as

The Board may request Respondents to send representatives to the Board for interviews.

• Any and all Proposal Statements not received by the Board by 1:00 pm Prevailing Time

on June 4, 2026 will be rejected.

forNeither the Board, nor their respective staffs, consultants nor advisors shall be liable

any claims or damages resulting from the solicitation or preparation of the Proposal

Statement, nor will there be any reimbursement to Respondents for the cost of preparing

and submitting a Proposal Statement or for participating in this procurement process.

AFFIRMATIVE ACTION REQUIREMENTS

Each company shall submit to the Stafford Township Board of Education, after notification of

award, but prior to execution of a goods and services contract, one of the following three

documents:

•

이

Appropriate evidence that the company is operating under an existing federally approved
or sanctioned affirmative action program;

A certificate of employee information report approval issued in accordance with N.J.A.C.

17:27-4; or

An employee information report (Form AA302) provided by the Division and distributed

to the public agency to be completed by the company, in accordance with N.J.A.C.

17:27-4.

All respondents are urged to submit with their response, a copy of their firm's Certificate

of Employee Information Report.

5



ANTI-BULLYING BILL OF RIGHTS - REPORTING OF HARASSMENT,

INTIMIDATION AND BULLYING - CONTRACTED SERVICE PROVIDER

The contracted service provider shall comply with all applicable provisions of the New Jersey

Anti-Bullying Bill of Rights Act - N.J.S.A. 18A:37-13.2 et seq., all applicable code and

regulations, and the Anti-Bullying Policy of the Board of Education. A copy of the board's Anti-

Bullying Policy can be found at www.staffordschools.org

In accordance with N.J.A.C. 6A:16-7.7(c), a contracted service provider, who has witnessed, or

has reliable information that a student has been subject to harassment, intimidation or bullying

shall immediately report the incident to any school administrator or safe schools resource officer,
or the School Business Administrator/Board Secretary.

ANTI-DISCRIMINATION PROVISIONS - N.J.S.A. 10:2-1

Every contract for or on behalf of the State or any county or municipality or other political

subdivision of the State, or any agency of or authority created by any of the foregoing, for the

construction, alteration or repair of any public building or public work or for the acquisition of

materials, equipment, supplies or services shall contain provisions by which the contractor agrees

that:

a.

b.

C.

In the firing of persons for the performance of work under this contract or any

subcontract hereunder, or for the procurement, manufacture, assembling or furnishing of

any such materials, equipment, supplies or services to be acquired under this contract, no

contractor, nor any person acting on behalf of such contractor or subcontractor, shall, by

reason of race, creed, color, national origin, ancestry, marital status, gender identity or

expression, affectional or sexual orientations or sex, discriminate against any person who

is qualified and available to perform the work to which the employment relates;

No contractor, subcontractor, nor any person on his behalf shall, in any manner,

discriminate against or intimidate any employee engaged in the performance of work

under this contract or any subcontract hereunder, or engaged in the procurement,

manufacture, assembling or furnishing of any such materials, equipment, supplies or

services to be acquired under such contract, on account of race, creed, color, national

origin, ancestry, marital status, gender identity or expression, affectional or sexual

orientation or sex;

There may be deducted from the amount payable to the contractor by the contracting

public agency, under this contract, a penalty of $50.00 for each person for each calendar

day during which such person is discriminated against or intimidated in violation of the

provisions of the contract; and
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d. This contract may be canceled or terminated by the contracting public agency, and all

money due or to become due or to become due hereunder may be forfeited, for any

violation of this section of the contract occurring after notice to the contractor from the

contracting public agency or any prior violation of this section of the contract.

No provision in this section shall be construed to prevent a board of education from

designating that a contract, subcontract or other means of procurement of goods, services,

equipment or construction shall be awarded to a small business enterprise, minority

business enterprise or a women's business enterprise pursuant to P.L.1985,c.490

(C.18A:18A-51 et seq).

BUSINESS REGISTRATION

Pursuant to N.J.S.A. 52;32-44, Stafford Township Board of Education is prohibited from

entering into a contract with an entity unless the bidder, proposer, contractor, and each
subcontractor that is required by law to be named in a bid/proposal/contract has a valid Business

Registration Certificate on file with the Division of Revenue and Enterprise Services within the

Department of the Treasury.

Prior to contract award or authorization, the contractor shall provide the Contracting Agency

with its proof of business registration and that of any named subcontract(s).

Subcontractors named in a bid or other proposal shall provide proof of business registration to

the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a contract,

purchase order, or other contracting document is awarded or authorized.

During the course of contract performance:

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor

first provides the contractor with a valid proof of business registration.

(2) the contractor shall maintain and submit to the Contracting Agency a list of

subcontractors and their addresses that may be updated from time to time.

(3) the contractor and any subcontractor providing goods or performing services under the

contract, and each of their affiliates, shall collect and remit to the Director of the Division

of Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and

Use Tax Act, (N.J.S.A. 54:32B-1 et seq) on all sales of tangible personal property

delivered to the State. Any questions in this regard can be directed to the Division of

Taxation at (609) 292-6400. Form NJ-REG can be filed online at

http://www.state.nj.us/treasury/revenue/busregcert.shtml.

Before final payment is made under the contract, the contractor shall submit to the Contracting

Agency a complete and accurate list of all subcontractors used and their addresses.
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Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business

registration as required, or that provides false business registration information, shall be liable

for a penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business

registration not properly provided under a contract with a contracting agency.

Emergency Purchases or Contracts

For purchases of an emergent nature, the contractor shall provide its Business Registration

Certification within two weeks from the date of purchase of execution of the contract or prior to

payment for goods or services, whichever is earlier.

CONTRACTOR/VENDOR REQUIREMENTS - OFFICE OF THE NEW JERSEY

STATE COMPTROLLER

Contractors/vendors doing business with the Board of Education are reminded of the following

legal requirements pertaining to the Office of the New Jersey State Comptroller:

A. Access to Relevant Documents and Information - N.J.S.A. 52:15C-14(d) Private vendors

or other persons contracting with or receiving funds from a unit in the Executive branch

of State government, including an entity exercising executive branch authority,

independent State authority, public institution of higher education, or unit of local

government or board of education shall upon request by the State Comptroller provide

the State Comptroller with prompt access to all relevant documents and information as a

condition of the contract and receipt of public monies. The State Comptroller shall not

disclose any document or information to which access is provided that is confidential or

proprietary. If the State Comptroller finds that any person receiving funds from a unit in

the Executive Branch of State government, including an entity exercising executive
orbranch authority, independent State authority, public institution or higher education,

unit of local government or board of education refuses to provide information upon the

request of the State Comptroller, or otherwise impedes or fails to cooperate with any

audit or performance review, the State Comptroller may recommend to the contracting

unit that the person be subject to termination of their contract, or temporarily or

permanently debarred from contracting with the contracting unit.

B. Maintenance of Contract Records - N.J.A.C. 17:44-2.2

Relevant records of private vendors or other persons entering into contracts with covered

entities are subject to audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d).

The contractor/vendor to whom a contract has been awarded, shall maintain all

documentation related to products, transactions or services under this contract for a

period of five years from the date of final payment. Such records shall be made available

to the New Jersey Office of the State Comptroller upon request.
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CRIMINAL HISTORY BACKGROUND CHECKS - N.J.S.A. 18A:6-7.1 REQUIREMENT

All providers for the services of this contract shall provide to the school district, prior to

commencement of contract, evidence or proof that each employee assigned to provide services

and that comes in regular contact with students, has had a criminal history background check,

and that said check indicates that no criminal history record information exists on file for that

worker.

Failure to provide a proof of criminal history background check for any employee coming in

regular contact with students, prior to commencement of contact, may be cause for breach of

contract.

If it is discovered during the course of the contract that an employee has a disqualifying criminal

history or the employee has not had a criminal history background check, that employee is to be

removed as a service provider immediately.

DEBARMENT, SUSPENSION OR DISQUALIFICATION

The Board of Education will not enter into a contract for work with any person, company or firm

that is on the State Department of Labor and Workforce Development; Prevailing Wage

Debarment List, or the State of New Jersey Consolidated Debarment Report

(www.state.nj.us/treasury/debarred).

All respondents are required to submit a sworn statement indicating whether or not the

respondent is, at the time of the proposal, included on the State Department of Labor and

Workforce Development; Prevailing Wage Debarment List or the State of New Jersey

Consolidated Debarment Report, or the Federal Debarred Vendor List - Excluded Parties List

System - System for Award Management - SAM.gov.

DOCUMENTS, MISSING/ILLEGIBLE

The respondent shall familiarize themselves with all forms provided by the Board that are to be

returned with the proposal. If there are any forms either missing or illegible, it is the

responsibility of the respondent to contact the School Business Administrator/Board Secretary

for duplicate copies of the forms.

This must be done before the proposal opening date and time. The Board accepts no

responsibility for duplicate forms that were not received by the respondent in time for the

respondent to submit with the proposal.
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