SCHOOL BIDS

Highlands School District is accepting sealed bids for Custodial Supplies for the
2026-2027 school year. Bid specifications may be obtained from the Highlands
School District website at www.goldenrams.com or by contacting the Business
Office, Highlands School District, 1500 Pacific Avenue, Natrona Heights, PA
15065.

Completed bids are due no later than 12:00 p.m., Wednesday, May 27, 2026.

The Highlands School District reserves the right to accept or reject any or all bids
and award in any manner deemed by it, in its sole discretion to be in the best interests
of Highlands School District.

Advertised:
Thursday, May 14, 2026 (Valley News & Pittsburgh Post Gazette)
Sunday, May 17, 2026 (Pittsburgh Post Gazette)
Tuesday, May 19, 2026 (Valley News)
Sunday, May 24, 2026 (Pittsburgh Post Gazette)
Tuesday, May 26, 2026 (Valley News)



INVITATION TO BID

CUSTODIAL SUPPLIES

Highlands School District is accepting sealed bids for Custodial Supplies for the 2026-2027 school
year. Bid specification may be obtained from the Highlands School District website at
www.goldenrams.com or from contacting the Business Office, Highlands School District, 1500
Pacific Avenue, Natrona Heights, PA 15065.

Enclosed herewith are bid specifications for your review and submission.

Please be informed your bid must be submitted on the enclosed bid form in accordance with
the attached bid specifications by 12:00 p.m., Wednesday, May 27, 2026. Please submit your
sealed bid to:

Business Office, Administration Center
Highlands School District
1500 Pacific Avenue, P.O. Box 288
Natrona Heights, PA 15065-0288

The Highlands School Board reserves the right to accept or reject any or all bids and award in any
manner deemed by it, in its sole discretion, to be in the best interests of Highlands School District.

We appreciate your interest in the Highlands School District. If you have any questions, please do
not hesitate to contact Jennifer Wofford at (724) 226-2400, ext. 5621.

Sincerely,

Jennifer Wofttord
Confidential Secretary

Enclosures - Bid Specifications



HIGHLANDS SCHOOL DISTRICT
BID SPECIFICATIONS

Bids are subject to the following conditions:

Address bids to: Jennifer Wofford
Highlands Administrative Center
1500 Pacific Avenue, C Wing
PO Box 288
Natrona Heights, PA 15065

1. Proposals must be sealed with the bid(s) contained therein listed in the lower left hand
corner of the envelope. Name of firm and mailing address should appear on the
envelope.

2. No bid will be accepted after the scheduled closing date and time.

3. No bid will be withdrawn for one hundred (100) days after the scheduled closing date
for receipt of bids.

4. ANY BID SHOWING A TIME AND/OR PRICE CHANGE NOTATION WILL BE
REJECTED.

5. Where any special kind of manufacturer’s brand is asked for, only make or material
of equal quality will be considered. Specify the manufacturer’s brand name being
substituted and submit a sample. Demonstration may be required. If you are bidding
on an item other than what is specified, (item description, including manufacturer,
identification number and/or unit of measure, this is considered an alternate bid and
must be so noted, If an alternate is not noted and item is awarded, vendor will be
responsible to supply item as specified on bid submitted (item description, including
manufacturer, identification number and unit of measure). Samples are required to be
submitted for all alternate bids.

0. ALL BIDS MUST BE SUBMITTED ON SCHOOL DISTRICT FORMS. Additional
forms are available in the Administrative Center Office-call (724) 226-2400 x5621,
please keep a copy for your records.

7. All bids must show the delivered unit price for the exact unit specified (ie: ca, doz,
gross, etc.) And total price for the exact quantity specified. :

8. Payment will be made after acceptance of complete order but not before July 1, 2026.
Send invoice to the Business Office with reference made to our purchase order
number.

0. If questions arise regarding the bids, please coniract Jennifer Wofford, Highlands

Administrative Center, at (724) 226-2400, ext. 5621.



10.

11.

12.

13.

14.

15.

16.

17.

18,

19.

20.

This bid is to include a guarantee of the price of custodial supplies as specified until
December 31, 2026.

All shipments must be marked with purchase order number and specify.

Packing Lists and invoices must contain line item number and descriptions as per bid
specifications and the quantity shipped.

Delivery of all items shall be made to the designated buildings of each school district
as noted on their purchase order. Forty-eight (48) hour notice must be given to school
district before each shipment. All freight and/or handling charges are to be included

in quoted item price.

Samples and/or literature are required for approval when bidding an item on
“approved equal” basis. Samples are not required when quoting exact brand and
model as stated in specifications unless samples are specifically requested by the
specifications for that time. Samples must be properly labeled with vendor name, bid
category and item number. Where applicable, Material Safety Data Sheets (MSDS)
are to be sent with bid samples. Samples for alternate bids must be delivered by the

time of the bid opening.

MSDS Sheets are to be sent to the districts with products shipped under any bid
award. Send copies to the Business Manager’s Office of each school district marked
“MSDS Custodial Supplies”. Specifications and MSDS Labels are required for all

bulk items.

When the bid catalog of items indicates a brand name or specific manufacturer’s
catalog reference the bidder may bid an item other than that named in the bid catalog
as an equal thereto unless the item specification states “No Substitute”.

Highlands School District reserves the right to waive any formalities and the right to
accept or reject any ot all bids or to select a single item from any bid, or any portion
thereof, which they feel, is in the best interest of the School District.

The proposal must contain a signature. Any bid received without a signature cannot
be accepted.

Bids must be teceived in the Highlands Administrative Center by 12:00 p.m.,
Wednesday, May 27, 2026. Bids will be opened at 12:05 p.m. that same day.

The enclosed Non-Collusion Affidavit must be completed and submitted with the
bid.



‘A8 aTR03IHI A1vVA

*Ad J3¥IINT 31va

# HOANIA

HeERIE wELET 0]

101IS1@ 100U08 SpuRIBIH A AU &S 9U1C SSaUISRY 104

# Jig HOAN3A

“HOANIA

rex "TIANTINI FHV STWVS NIHA ATNO QFYIAISNOD 38 TIAA SWIL ZLNIIISENS HMNOA 2

"IOVd LSV IH1 NO SWALI TV 40 1502 A9 TV.LOL LIWENS 3SVITd "30vd 15V13HL

ANV NO JiF NOA S39Yd ATNG NHNITH "39¥d HOVE 40 dOL IHL IV JIAYN HOANIA NI TIIL
INYTE LS3H FHL IAVIT ISV 1d "AIF OL HSIM NOA SWILI JHL YO ATNO J38WNN LONA0Hd
ANV JWYN ANYHE ‘1502 TYLOL (ATNO SINTD NIAT) 150D LINM EM0A O34, NI 8ILNT I5vF1d
LOMASIATOOHDS SUNYTHOIH IHL HCA S3NddNS TYYINIO 34V GILSIT SWILI 9HL

LOMISKII00HIS SUNYIHOIH - $311ddNS TWIG0LSND
TYS0dOYd 504 153N0D3Y

‘SNOILONYISNI




88
TYL0L
X AluD 023ag {josouay) seddis preog aseg]  9sea|  ¢|EETOT
Suid 2|190N {jusune=iL 2017} qRd-elS| Ssed|  Z|ZETOT
X Ajuo ahayong (PuEam) ANg-AeREINONION | B Z|TETOT
X Auo 02198 Joueajn 9die]) wuols BulBlawl|  @sed|  y{QETOT
P Ajuo ueseuRn |28Azug| @ses| g|6TION
X AJuo s1onpoId 3107 (Aetds pinbry) Jseaoumy 11EIRID SqeARIRGUN|  @sed|  ¢|BTIOT
X Ajuo s3npold 3300 {Aeads pinbri) Ing-jul s|qenaiequn|  esed)  g[ZZTOT
sdeD J9UBSIY) SSEJD/MOpUIMn SCBD|  esed|  glarToT
X Ao |Bing E0-SOBR JeZIIURS pueH {|and|  2SEd| (TySZ10T
X Auo 555 #3127 - spesH dow JsquomiN  9sE0|  EiFEIOT
X Ao ssg WP - 5pEaH dol Jequodiin - 9583 £|ETTOT
3 AlUo 555 JBWS - speaH do equonun | ssea|  g|eZToT
sEeg WINNIEA S5U35 JOSPUIAA Pdi pzlTZTor
X Ajuo o) SLEGT# Sonssl| 19101 JQIIEd 251090 2583| 06T |0ZTOT
X Auo ssN 2[qesodsip uou - xey Uea(D Jof sgeg wnnaep|  esed]  giBTIOL
JBureluod [ § “BifeYInoIuy] 018G Xen, 10od| uojieE| goigTint
X Auo uesp) Jn sipse1g oi9ely | ssea| qggliTIDR
ysflod aunyuind{  3ses|  t|9TIoI
#05 =pWsa| @jed]  g|sTIoT
% AU YaB|g J1aA7 BIR(Z a5.elX - 9583/00GT SPAG|d [BDIEINS-UON 984 JOPMOJ /o xa1e7!  2%83| SI|FITI0T
X Ajue 3ae|g “LpEag w23 93.1e] - 9582/000T ‘seAc|T [eaIfuns-UON 994} lopmedfeal x@ien|  esed| o7|ETIoT
o AJUo 3Jeg 1BAT BlR|3 WNPIUL - ISE3/000T 'SIACTH [BIISINS-UON 39U JSPMOd/eal xa3e]|  asBa| ST|7IE0T
X AUO HIB|T ULIBAT BIR|Z J1ewWs - 95e2/000T 'SOACTd [BJIBUNS-UON 93} JI9pMGd/eas xaleT] osed| OI|ITIOT
AJUC INE LET 3UYM "sped Buming}  9se3|  9(0TIOT
X AJUO |1 §°T X 29 X 8€ ‘9S8I/QST ‘S19UN Yses1d5ieT|  Bse2| 00T|60T0T
X AJUC 1 O°T X BE X £F 9582/05T s5euT] yserL umipsiy|  3sed| poz|20T0T
X AJUC [l 8" X £€ X $7 “B582/000T 'S/2UM UsESL ||lews|  Ssed| Sz[Z0TOT
UOJAN ‘2lpusH /M swicolg Siduy|  YoeR; S7(S0TOT
9523/00S '8// 6 X ST X 5.°6 '1dedsy 103 sBeq paxem-jqa|  9sedj OT|SOTOT
X Auo Ng salpuey Yum seploy Bngsjpocg|  Yes) 9EltOTOT
aunn ‘00T Joxeg “Ajuo anjg 'stpop JaquosN|  ures|  #ig0TOT
pa1sanbal 2jdweg; WOTX,07 21WIX0ICdY AU ST SIMOL YsIIng 5q1; OT}Z0TOT
JagQuoIny ssa1sng volsuaa|  yoes| TTTOTOT
S3ON il aoud ETH NN sucgeaads uopdudsag way N | MRo| & wen
1ej0l amn 1oN0a / puesg paysanbay

QI HOANIA

HOANIA




F11Q3ANTONI FHY STTINYS NIHM ATNG GTHICISNOD 3 THM SWIL FINULSENS UNO0A
xxx SHOANIA OLILON xxx

41va

THIGWNN Xvd

HIGWNN INOHdTH1

L

FHAIYNDIS

SAHINNQD

diZ VLS TALID

X0g 0od

‘8E3HAAY 193418

AWYN ANVAWOD

10O digvicl
"HISYHIHN FHI 4O NOILDVASIIVS JHL OL LISNVAL NI

# (I3 HOAN3IA TADVINVYA S3MddNS ONISVTdIY O SINTFWNLSTAY ONDIVIA NI ALTTISISNOdSTH 177 JWNSSY 01
SFAHOY AINDISHIANN THL "SNOLLIANOD TvdINID oY SNOILDMHLSNI FHE O NOILIIGY NI

“HOANIA

"$310N0 3214d IA0GY IHL HSINHMS 0L $350d0Hd “SNOLLIANGD TYHINID
ANY SNOLLONYLSNI TAHIVALY JHL HEM TT3SWIH GIZIHVITINYS ONIAYH “GINDISHIANN SHL




INSTRUCTTONS FOR NON-COLLUSION AFFIDAVIT

. This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid.

According to the Pennsylvania Antibid-Rigging Act, 73 P.S. § 1611 et seq.,
governmental agencies may require Non-Collusion Affidavits to be submitted together
with bids.

. This Non-Collusion Affidavit must be executed by the member, officer or employee of

the bidder who makes the final decision on prices and the amount quoted in the bid.

Bid rigging and other efforts to restrain competition, and the making of false sworn
statements in connection with the submission of bids are unlawful and may be subject to
criminal prosecution. The person who signs the Affidavit should examine it carefully
before signing and assure himself or herself that each statement is true an accurate,
making diligent inquiry, as necessary, of all other persons employed by or associated
with the bidder with responsibilities for the preparation, approval or submission of the
bid.

. In the case of a bid submiited by a joint venture, each party to the venture must be

identified in the bid documents, and an Affidavit must be submitted separately on behalf
of each party.

. The term “complementary bid” as used in the Affidavit has the meaning commonly

associated with that term in the bidding process, and includes the knowing submission of
bids higher than the bid of another firm, any intentionally high or noncompetitive bid,
and any other form of bid submitied for the purpose of giving a false appearance of
competition.

Failure to file an Affidavit in compliance with these instructions will result in
disqualification of the bid.



NON-COLLUSION AFFIDAVIT

State of : Contract / Bid No.

County of

I state that I am of
{Title) {Name of my firm}
and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers. T am the

person responsible in my firm for the price(s) and the amount of this bid.

[ state that:

(1) The Price(s) and amount of this bid have been arrived at independently and without consultation,
communication or agreement with any other contractor, bidder or potential bidder.

(2) Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate
amount of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will
not be disclosed before bid opening.

3 No attempt has been made or will be made to induce any firm or person to refrain from bidding on this
contract, or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other
form of complementary bid.

(4) The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or
inducement from, any firm or person to submit a complementary or other noncompetitive bid.

(5) , its affiliates, subsidiaries, officers, directors, and

(Name of my firm)
employees are not currently under investigation by any governmental agency and have not in the last four years been
convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or

collusion with respect to bidding on any public contract, except as follows:

I state that , understands and acknowledges that the above
(Name of my firm)
representations are material and important, and will be relied on by

(Name of public entity)
in awarding the contract(s) for which this bid is submitted. Tunderstand and my firm understands that any misstatement
in this affidavit is and shall be treated as fraudulent concealment from

{Name of public entity)
of the true facts relating to the submission of bids for this contract.

(Name and Company Position)
SWORN TO AND SUBSCRIBED BEFORE ME THIS

DAY OF , 20

Notary Public
My Commission Expires:



TO: Vendors & Employees

RE: 2026-2027

RE: COMPUTERIZED PAYMENT SCHEDULE

MEMORANDUM

All invoices, expense report and credit reimbursement will be paid the day after each

monthly board meeting.

To efficiently process payments each month, expense reports, invoices, copies of
purchase orders and final grade and proof of payment for credit reimbursements must be
received in the Business Office by these cut off dates.

CUT OFF DATE

August 5, 2026
September 9, 2026
October 7, 2026
November 4, 2026
December 9, 2026
January 6, 2027
February 3, 2027
March 3, 2027
April 7, 2027
May 5, 2027

June 9, 2027

July 7, 2027

PAYMENT DATE

August 18, 2026
September 22, 2026
October 20, 2026
November 17, 2026
December 22, 2026
January 19, 2027
Februoary 16, 2027
March 16, 2027
April 20, 2027
May 18, 2027

June 22, 2027

July 20, 2027

Changes in the regularly scheduled board meetings will not change this schedule.
REQUESTS FOR PAYMENTS RECEIVED AFTER THE CUT-OFF DATES WILL BE

PAID THE FOLLOWING MONTH.



