
School District No. 21 of Maricopa County, Arizona 
MURPHY ELEMENTARY SCHOOLS  

POSITION DESCRIPTION 
 

 

CLASSIFICATION:​ ​ Operations 

POSITION:​ ​ ​ Bus Driver - 30 hours per week 

 

●​ Must possess a valid fingerprint card 
●​ AZ Valid commercial driver's license (CDL) A & B Passenger/Student with appropriate 

endorsements for operating a school bus. 
●​ High school diploma or equivalent.Requires completion of elementary school (grade 9) with 

preference given to high school graduates or those having equivalency certificates (GED). 
●​ Clean driving record with no history of major violations or accidents. 
●​ Excellent communication skills to interact effectively with students, parents, and school 

personnel. 
●​ Strong organizational and time-management skills to adhere to schedules and routes. 
●​ Ability to remain calm and handle stressful situations professionally. 
●​ Knowledge of traffic and safety regulations applicable to school buses. 
●​ Understanding of emergency procedures and ability to respond effectively in emergency 

situations. 
●​ Minimum of one year experience preferred, in a similar position or one involving similar tasks and 

skills. 
●​ Must demonstrate an interest with and concern for students and in the entire educational 

process. 
 
REPORTS TO:​ ​ Maintenance, Operations & Transportation Manager 
 
SUPERVISED BY:​ Maintenance, Operations & Transportation Manager 
 
SUPERVISES:​ ​ No One 
 
POSITION GOAL(S):  

The elementary school bus driver plays a crucial role in ensuring the safe and efficient transportation of 

students to and from school. They are responsible for maintaining a safe and orderly environment on the 

bus, adhering to traffic and safety regulations, and providing a positive experience for students during 

their commute. 

PERFORMANCE RESPONSIBILITIES: 

1.​ Safe Transportation: Operate a school bus to transport elementary school students to and from 
school, following designated routes and schedules while prioritizing the safety of students. 
Adhere to all traffic laws and regulations, and maintain a safe driving record. 

 



2.​ Student Supervision: Maintain order and discipline on the bus, ensuring a safe and respectful 
environment for all students. Implement and enforce established behavior management policies, 
report disciplinary incidents as necessary, and communicate any issues to appropriate school 
personnel. 

3.​ Route Planning: Familiarize oneself with assigned routes, locations, and any specific student 
pick-up and drop-off instructions. Plan efficient routes, accounting for traffic conditions and 
potential delays, to ensure timely transportation of students. 

4.​ Vehicle Maintenance: Perform routine pre-trip inspections of the school bus to ensure it is in safe 
operating condition. Report any maintenance or repair needs promptly to the appropriate 
personnel. Keep the bus clean and presentable at all times. 

5.​ Communication: Establish and maintain effective communication with students, parents, school 
staff, and transportation department personnel. Provide clear instructions to students regarding 
bus safety rules and emergency procedures. Address any concerns or inquiries from parents or 
school personnel in a professional and timely manner. 

6.​ Emergency Preparedness: Understand and follow emergency procedures, including evacuation 
plans and crisis response protocols. Remain calm and take appropriate action in the event of an 
emergency, ensuring the safety and well-being of all students on board. 

7.​ Documentation and Reporting: Maintain accurate records related to bus mileage, fuel 
consumption, and student ridership. Complete incident reports, accident reports, and other 
required documentation promptly and accurately. 

8.​ May perform other related job responsibilities upon request of the supervisor. 

PHYSICAL REQUIREMENTS: Good physical health and ability to meet the physical demands of the job, 
including sitting for extended periods, maneuvering in and out of the bus, and assisting students as 
needed 

TERMS OF EMPLOYMENT:​ Ten (10) months  - benefits 

EVALUATION: Performance will be evaluated annually in accordance with the provisions of Board Policy 
on the Evaluation of Classified Personnel. 
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