
Student Transfer Application Instructions - New Student to 
Georgetown ISD in an Existing GISD Family 

●​ Student transfer applications are available to existing GISD families within your Skyward 
Family Access account.  Please use the following link for instructions on how to access 
your Family Access account. 

○​  Login to Your Family Access Account 

●​ After logging into your Family Access account, you will need to click on New Student 
Online Enrollment in the menu to the left. 

 

●​ This will take you to the new student enrollment portal where you can submit an 
enrollment application and student transfer request for your new GISD student.  At any 
time, you can return to Family Access by clicking the link at the top right. 

 

●​ After logging into the online enrollment portal, an instruction text box will appear at the 
top of the application.  At the bottom of the box is a reminder to select the New Student 
Transfers school.  

 

●​ The school is selected within Step 1: Student Information 

 

●​ The drop-down menu is located near the bottom of Step 1. After all of the required fields 
are completed in Step 1, you can move onto the next step. 

https://www.georgetownisd.org/parents/skyward-family-student-access/skyward-family-student-access/parent-accounts-logins


 

●​ The Student Transfer Application Form is available when you reach Step 6: Additional 
District Forms. This is a required form and is used to process your transfer request. 

 

●​ The Student Transfer Application lists the available transfer request reasons and grade 
levels at the top. 

 

●​ Your selection should be entered in the Transfer Request Information section.  There is 
also an optional explanation box to enter additional transfer request details. 



 

●​ After you’ve completed all of the required fields, scroll to the top and click the Save 
button. 

 



Currently Enrolled Student in Georgetown ISD  
●​ Student transfer applications are available to existing GISD families within your Skyward 

Family Access account.  Please use the following link for instructions on how to access 
your Family Access account. 

○​  Login to Your Family Access Account 

●​ After logging into your Skyward Family Access account, you will need to click on Online 
Forms in the menu to the left. 

 

●​ Next find the Student Transfer Application for your currently enrolled student and click 
on Fill Out Form 

 

●​ The Student Transfer Application lists the available transfer request reasons and grade 
levels at the top. 

https://www.georgetownisd.org/parents/skyward-family-student-access/skyward-family-student-access/parent-accounts-logins


 

●​ Your selection should be entered in the Transfer Request Information section.  There is 
also an optional explanation box to enter additional transfer request details. 

 

●​ After you’ve completed all of the required fields, click the Complete Step 1 and move to 
Step 2 button located at the bottom. 

 

●​ In Step 2, you may upload a Proof of Residency Document, if a change of address has 
occurred.  When ready, click on the Complete Step 2 and move to Step 3 button. 



 

●​ Step 3 allows you to ensure that the previous steps were completed.  When ready, click 
the Submit Student Transfer Application button to submit your request. 

 

●​ A confirmation message will appear indicating that your application was successfully 
submitted. 
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