
Pelham Union Free School District 
Sanborn Map Building 

629 5th Avenue 
Pelham, NY 10803 

 
REQUEST FOR PROPOSAL 

 
PROFESSIONAL CONSULTING SERVICES 

 
The Pelham Union Free School District request cost pricing to perform Professional 
Consulting Services – District Wide at the following locations: 
 
Pelham Memorial High School    Pelham Middle School 
575 Colonial Avenue     28 Franklin Place 
Pelham, NY 10803     Pelham, NY 10803 
914-738-8101 x 1180     914-738-8190 x1182 
914-738-8122 – Fax     914-738-8132 – Fax 
  
Colonial Elementary School    Hutchinson Elementary School – NEW BUILDING 
315 Highbrook Avenue    48 5th Avenue 
Pelham, NY 10803     Pelham, NY 10803 
914-738-2680 x 1507     914-738-3640 x 1703 
914-738-8187- Fax     914-738-8198 – Fax 
     
Prospect Hill Elementary School   Siwanoy Elementary School 
1000 Washington Avenue    489 Siwanoy Place 
Pelham, NY 10803     Pelham, NY 10803 
914-738-6690 x 1406     914-738-7650 x 1604 
914-738-8258 – Fax     914-738-8199 – Fax 
 
Glover Field Complex     Business Office 
600 Sandford Blvd.     314 Pelhamdale Avenue 
Pelham, NY 10803     Pelham, NY 10803 
914-738-9140 x 1222     914-738-9140 x 1145  
 
Central Office 
29 Franklin Place 
Pelham, NY 10803 
914-738-9140  
 
Summary of Services/Specifications: 
1. Address current building needs and planning for future projects. 

 
BACKGROUND  
The oldest building in the District is the Pelham Memorial High School, started in 1919 and 
completed in 1929. This is a large stone building with steep-slope slate roofs, cast stone trim 
and ornamentation. A 1960s annex connects the high school to the recently completed middle 
school. All the elementary schools were built in the late 1920s and are brick with limestone 
and/or cast stone trim and slate steep-slope roofs with membrane low-slope roofs. 

 
APPROACH  
Vendor will be under contract and on call to respond to a wide variety of building needs and 
other issues (excluding roofing, for which the District has retained a roofing consultant). It is 
likely that most of these projects will be maintenance and repair projects, not major capital 
improvements. If, in the course of the (vendor) work, we find conditions that warrant a major 
capital investment we will bring that to your attention and recommend appropriate next steps. 
Work with the Director of Facilities, and the custodial staff to develop a list of known 
maintenance, repair needs at each facility, and develop a list of short and long-term priorities for 
the district. Some items can and should be addressed immediately, and some will require time 
working with the District to set goals and priorities. The role will vary depending upon the nature 
of the work. 
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For some projects, vendor can do the investigation as well as the repair design and construction 
administration. In other cases, vendor may recommend other professionals be hired to provide 
the needed technical expertise. Should you request it, vendor will prepare proposals for 
additional professional services for clearly defined capital projects, either as designer of record, 
sub-consultant to another design professional or owner’s representative during the design and 
construction phases.  
 
2. Awarded contractor must have professional expertise in façade/building envelope 

systems.
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PROPOSAL FORM 
 
By submitting this proposal, the listed firm acknowledges that they have read the request 
for proposals and attached information and are prepared to provide all the services 
specified for the prices listed below.  
 
Please also submit qualifications and experience documentation indicating the extent of 
your firm’s experience with this specific type of professional service. 
 
 

Base Bid:  
 Amount 
Base Proposal – Lump Sum fee for all services – 2026/2027 $ 

 
 
Base Bid Proposal – Lump Sum fee for all locations: 2027/2028  $__________ 
 
Base Bid Proposal – Lump Sum fee for all locations: 2028/2029  $ __________ 
 
Base Bid Proposal – Lump Sum fee for all locations: 2029/2030  $ __________ 
 
Base Bid Proposal – Lump Sum fee for all locations: 2030/2031  $ __________ 
 
 
 
All site visits and on site activities must be coordinated with: 
John P. Condon 
Director of Facilities | Pelham Public Schools 
T: 914-738-9140, Ext 1329 | A: 575 Colonial Avenue, Pelham NY 10803 
E: jcondon@pelhamschools.org 
 
 
 
Proposal Submitted by (Title & Signature): 
 
 
 
 
 
Date of Proposal: 
 

javascript:void(0);
mailto:jcatania@pelhamschools.org
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NON-COLLUSIVE AFFIDAVIT 
 
Every bid or proposal made to a political subdivision of the State or any public 
department, agency or official thereof or to a fire district or any agency or official thereof, 
for work or services performed or to be performed or goods sold to or to be sold, shall 
contain the following statement subscribed by the bidder and affirmed by such bidder as 
true under the penalties of perjury and is made pursuant to Section 103d for the General 
Municipal Law of the State of New York as amended by Laws of 1966. 
 
NON-COLLUSIVE BIDDING CERTIFICATION 
 

a. By submission of this RFP each bidder and each person signing on behalf of 
any bidder certifies, and in the case of a joint bid each party thereto certifies 
as to its’ own organization, under penalty of perjury, that to the best of his 
knowledge and belief: 
 

1. The prices in this RFP have been arrived at independently without 
collusion, consultation, communication, or agreement, for the purpose of 
restricting competition as to any matter relating to such prices with any 
other bidder or with any competitor; 
 

2. Unless otherwise required by law, the prices which have been quoted in 
this RFP have not been knowingly disclosed by the bidder and will not 
knowingly be disclosed by the bidder prior to the opening, directly or 
indirectly, to any other bidder or to any competitor; and 

 
 

3. No attempt has been made or will be made by the bidder to induce any 
other person, partnership or corporation to submit or not to submit a bid 
for the purpose of restricting competition. 
 

b. An RFP  shall not be considered for award nor shall any award be made if (a)1, 2 
and 3 above, have not been complied with; provided, however, that if any case 
the bidder cannot make the foregoing certification, the bidder shall so state and 
shall furnish with the bid a signed statement which sets forth in detail the reasons 
therefore.  Where (a)1, 2 and 3 above have not been complied with, the bid shall 
not be considered for award nor shall any award be made unless the head of 
purchasing unit of the political subdivision, public department, agency or official 
thereof to which bid is made, or his designee, determines that such disclosure 
was not made for the purpose of restricting competition. 

 
By submission of this Proposal, the Undersigned acknowledges that they have informed 
themselves of the existing conditions and have included in the Proposal a sum to cover 
the costs of all items in the contracts. 
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Respectfully submitted, 
 
_________________________________ 
Contractor 
 
By_______________________________Title____________________________ 
 
Business Name:__________________________________________________ 
 
Address:________________________________________________________ 
 
Telephone Number:_______________ 
 
E-mail_______________________________________ 
 
Attest:_________________________________Title______________________ 
 
 
SEAL IF CORPORATION 
 

**End of Proposal Form** 
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Insurance Requirements: 
At the time of the proposal submission, the proposer will include a certificate of insurance. 
The Proposer agrees to indemnify, defend and hold harmless the School District, Architect 
and Construction Manager and its authorized officers, trustees, agents, and employees 
(the “Indemnities”) from any claim, damage, liability, expense or loss including reasonable 
attorneys’ fees and other costs, except for gross negligence or willful misconduct of the 
School District, Architect or Construction Manager or its respective shareholders, officers, 
directors, agents, employees, or consultants, or breach of this Agreement.   
 
Without in any way affecting the indemnities herein provided and in addition, thereto, the 
Proposer shall secure and maintain throughout the Agreement the following types of 
insurance: 
 

• Comprehensive General Liability Insurance- 1,000,000 each occurrence, 
2,000,000 General Aggregate. 

 
• Automobile Liability Insurance- 1,000,000 combined single limit 

 
• Workers’ Compensation Insurance 

 
• Professional Liability- 1,000,000 combined single limit 

 
All insurance policies, except Workers Compensation shall contain additional insured 
endorsements naming the Pelham as an additional named insured. 
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Submission of Proposals: 
Respondents should submit an original and three (3) copies of their proposal.  Proposals 
must be sealed. Proposals must be received no later than Wednesday, May 27, 2026 @ 
10:00 AM at the offices of:  
 
      The Assistant Superintendant of Business 
  Pelham Union Free School District 
  314 Pelhamdale Avenue 

Pelham, NY 10803 
Attn: James Hricay 

   
Proposals will not be publically opened or read aloud. 
 
Right to Reject Proposals: 
 
This RFP does not commit the School District to award a contract, pay any cost incurred 
in the preparation of a proposal in response to this RFP, or to procure or contract for 
services.  The School District intends to award a contract on the basis of the best interest 
and advantage to the School District and reserves the right to accept or reject any or all 
proposals received as a result of this RFP, to negotiate with all qualified proposers, or to 
cancel this RFP in part or in its entirety, if it is in the best interest of the School District to 
do so.  The School District may select as the successful proposer that proposal which, in 
the School District’s sole discretion and with whatever modifications the School District 
and the proposer may mutually agree upon, best meets the School District’s 
requirements whether or not that proposal is the lowest priced.  No proposer shall have 
any legal, equitable, or contractual rights of any kind arising out of its submission of a 
proposal except as and to the extent that the School District, in its sole discretion, shall 
enter into a contract with the proposer that it selects as the successful vendor. 
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TERM 

 
The term of the initial contract period shall be for the period of July 1, 2026 through June 
30, 2027, for the Professional Consulting Services. The District, being sufficiently 
satisfied with the level of quality and cost of these services may choose, with the 
contractor’s agreement, to extend the contract in subsequent year(s) for one year 
periods beginning July 1, 2027 through June 30, 2028, for no more than four (4) years. 
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