
Dear Seniors and Families, 
 
Congratulations on making it to the final stretch of your high school career!  
 
Your counselors want to ensure you understand the process for ordering your FINAL 
TRANSCRIPT to be sent to the college or program you plan to attend in the fall. Please note, 
YOU MUST ORDER YOUR FINAL TRANSCRIPT DIRECTLY FROM YOUR PARCHMENT 
ACCOUNT BETWEEN JUNE 1 AND JUNE 11. We do not send transcripts for you unless 
you’ve placed a final order on Parchment. DO NOT ORDER PRIOR TO JUNE 1! 
 
If you are planning to attend a community college, a CSU, a UC, an out-of-state college, or a 
private college, YOU NEED TO ORDER A FINAL TRANSCRIPT.  
 
You are going to send ONE transcript from Foothill to the ONE college you are attending. DO 
NOT send to Common App; please choose your college by name in Parchment.  
 
For those of you registered with NCAA for college athletics, please make sure to send a final 
transcript directly to NCAA in addition to your college. For those of you playing collegiate-level 
sports, you will be ordering TWO final transcripts. 
 
For NAIA, do not order through Parchment. NAIA does not accept Parchment. Please contact 
the Registrar, to upload your transcript to the NAIA portal. 
 
Please see PAGE 9 of this GUIDE to help walk you through the ordering process. It’s very 
important you select “Hold for Grades,” and ONLY ORDER BETWEEN JUNE 1- JUNE 11!  
 
Here is the direct link to our Parchment ordering page on the FHS site: TRANSCRIPTS 
Please see this flyer for additional help: Order Your Transcript (in 3 easy steps) 
If you have any additional questions regarding the ordering process, please visit 
support.parchment.com or call Parchment at 888-662-0874. 
 
Transcripts will be processed by June 19. 
 
Lastly, please take the time to add a personal email address to your Parchment account. 
Your PUSD email will be terminated after graduation, so it’s best to make the update now so 
your Parchment account stays active and current. 
 
We are so proud of you and want to extend our warmest CONGRATULATIONS. 
 
~Foothill Counseling Team 
 
 
 

https://drive.google.com/file/d/1P0uPeSajNLbDsPdlooSqlDrrfqpf2uGs/view
https://sites.google.com/pleasantonusd.net/fhscounseling/transcripts
https://drive.google.com/file/d/1dZVee0avaU37v_4OVhdTGsyNyM6n4bHp/view
http://support.parchment.com

