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Competitive Contracting - Substitute Staffing Services - Technical Specifications

STATEMENT OF WORK

A. DISTRICT INFORMATION

The Lumberton Township School District has 124 certified teachers, and the anticipated
daily substitute rate is $120.00 per day

B. SCOPE OF WORK AND DELIVERABLES

The Purpose of this Request for Proposals (RFP) is to obtain information for Substitute
Teacher Staffing Services. The services will include the management and placement of
substitute teachers throughout all District schools, grade levels and disciplines. The
successful proposal(s) shall comply with all local, state, and federal directives, orders and
laws applicable to this request.

Services that shall be provided include but are not limited to the following:

a. Staffing service shall recruit, screen, hire, train, place and track substitute
teachers.

b. Staffing service provide a detailed training program for substitutes to complete
prior to placement in the District.

c. Staffing service shall ensure that all staff place in the District have the proper
credentials, medical clearance and appropriate background checks to work in a
New Jersey Public School, as a substitute teacher for up to 180 days in a single
classroom.

d. Staffing service shall provide a web-based substitute placement and absentee
management system and automated time clock, to which, the District shall have
unlimited access. :

e. Staffing service shall provide monthly reports to the District identifying all
placements.

f. Staffing service shall reply to any and all inquiries made by the District’s contact
person within 1 business day.

g. Staffing service shall currently be providing these services to at least ten Public
School Districts, five of which shall be Grades K-8 school districts employing at
least 50 teaching staff members.

h. If the staffing service is not currently functioning in New Jersey, the service shall
show success in entering the field in a prior state.



The proposal must also include how you plan to implement and support items “a”
through “f” above by providing the following:

i. A detailed description of how your company will provide the services a” through
“f” listed above

ii. A description of your recruiting, hiring, credentialing, and evaluation process.

1. Please describe in detail the proposer’s recruiting, hiring and credentialing
processes for the State of New Jersey.

2. List process and required paperwork to become a certified substitute in
the State of New Jersey.

3. List process and required paperwork to become a certified teacher in the
State of New Jersey. '

iii. Detailed information regarding meetings and communication with client.

iv. Detailed explanation of your training program for all newly and transitioning
substitute teachers. Also, provide experience and credentials of Training
Coordinators.

v. Description of transition process from one staffing solution to your company’s
program, if applicable, include:

1. District Implementation

2. Employee Implementation

3. Technology Implementation

vi. Description of process to be followed when and if you cannot meet the demand
for substitutes on a daily or on-going basis or late notification of an absence.

vii. The identification of the web-based substitute placement and absentee
management system and automated time clock system that will facilitate the
services to be provided.

1. Describe in detail your organization’s utilization of the web-based
substitute placement and absentee management system.

2. Describe in detail your organization’s utilization of the automated time
clock system and how it works in conjunction with the substitute
placement and absentee management system.

viii. A description of other services your company will provide at no additional cost to
the BOE.

ix. A description of other services available to the BOE for additional compensation.

B. TIMEFRAME

The length of term will begin on July 1, 2026, through June 30, 2027. The Board
reserves the right to execute an annual renewal on or before June 1 each year up to



a term not to exceed five years. The Purchasing Agent may negotiate terms for a
renewal of contract proposal and present such negotiated proposal to the Board. All
multi-year contracts and renewals are subject to the availability and appropriation
annually of sufficient funds as may be needed to meet the extended obligation.

The Board of Education reserves the right to terminate, at any time during the
contract period, with a thirty (30) day notice.

OTHER REQUIRMENTS

A. QUALIFICATIONS OF VENDOR/CONTRACTOR

All respondents shall be duly authorized to do business by the State of New Jersey.

Competency, fitness and financial responsibility of contractors and any subcontractors
will be considered in making the award. If required, they shall support their claims of
competency, fitness, and financial responsibility with evidence satisfactory to the Board
of Education.

The proposal must provide the following identifying information for the
vendor/contractor:

Name and Address.

Length of time in existence.

A brief description of your company background

List of a minimum of five (5) current Board of Education clients having at least 500
teaching employees. Please provide a contact name, title, and telephone number.
Also please include the following:

o0 oo

1. a description of the services being provided relevant to the completion of the
services requested in this RFP

2. Identify any previous start-up issues, how they were handled, and procedures
put in place to avoid them happening with our implementation.

3. Quantification of the average number of requests for teacher substitutes that
were unfilled on a daily/weekly basis.

5. Resumes of company personnel that will be assigned to handle the District’s
account.

6. Statement regarding the financial stability of the contractor and the ability of
the contractor to perform the requested services included in this response.



7. The contractor must also disclose in the proposal any contractual or personal
relationship that exists or has existed between the contractor and any
subcontractors and their employees and the Board of Education and its
employees.

3. EVALUATION OF PROPOSALS

Proposals will be evaluated on the following criteria as set forth in NJAC 5:34-4.2:

e Proposal meets the statement of work objectives (25%)
e Experience with other public school districts (35%)
e Cost effectiveness (40%)

See Attachment A to provide cost details.
The proposals will be evaluated by the Director of Human Resources and the Business

Administrator and/or their designhees. Upon review of the Proposals, an interview may
be scheduled. Please note that submission of a Proposal does not guarantee an interview.




APPENDIX A
COST PROPOSAL

The contractor agrees to provide Substitute Teacher Staffing Services as described in the
specifications and shown in the request for proposal, for the following sums:

Substitute Teacher Cost Cost (Written)
Staffing Services (Per )

AR LR R R R |R R |R 1R |

The amount shall be shown in words and in figures. In case of discrepancy the amount in
words shall govern.

We, the undersigned company, certify that we have read and fully understand the attached Request for
Bids including any addendums issued, we have visited all sites and facilities covered by the scope of wark,
and our company meets all of the requirements specified.

Authorized Signature Address

Typed Name and Title Phone Number

Company Name Date




To be completed, signed below and returned with proposal.

AFFIRMATIVE ACTION QUESTIONNAIRE

Proposal No. 27-02 Proposal Date: Thursday, May 21, 2026

This form is to be completed and returned with the proposal. However, the Board will accept in lieu of this
Questionnaire, Affirmative Action Certificate of Employee Information Report stapled to this page.

1. Our company has a federal Affirmative Action Plan approval. O Yes O No
If yes, please attach a copy of the plan to this questionnaire.

2. Our company has a N.J. State Certificate of Employee Information Report. 01 Yes O No
If yes, please attach a copy of the certificate to this questionnaire.

3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative
Action Employee Information Report — Form AA302.

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal
Employment Opportunity Compliance: :

www.state.nj.us/treasury/contract compliance/

e Click on "Employee Information Report”
o Complete and submit the form with the appropriate payment to:

Department of Treasury
Division of Purchase and Property
Contract Compliance and Audit Unit—EEO Monitoring Program
P.O. Box 206
Trenton, NJ 08625-0206

All fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted
to the Board of Education prior to the execution or award of contract.

| certify that the above information is correct to the best of my knowledge.

Name:

Signature

Title Date

Name of Company

Address

City, State, Zip

N T A S




STANDARD BID DOCUMENT REFERENCE

Reference: Vil-H

Name of Form?: | NON-COLLUSION AFFIDAVIT

No specific statutory reference

Statutory Referencs: State Statutory Reference N.J.S.A. 52:34-15

[nstructions Reference: Statutory and Other Requirements. VII-H

The Owner's use of this form is optional; It is used to ensure
| 'that the bidder has not participated in any collusion with any

_ DEgEnpyarT other bidder or Owner representative or otherwise taken any

action in restraint of free and competitive bidding.




NON-COLLUSION AFFIDAVIT

State of New Jersey

County of ss!
[, residing in
(name of affiant) (name of municipality)
in the County of and State of of full age,
being duly sworn according to law on my oath depose and say that:
[am of the firm of
(title or position) (name of firm)

the bidder making this Proposal for the bid

entitled . and that | executed the said proposal with
(title of bid proposal)

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated
in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the
above named project; and that all statements contained in said proposal and in this affidavit are true and

correct, and made with full knowledge that the relies upon

the truth of the statements contained in said Proposal
(name of contracting unit)

and in the statements contained in this affidavit in awarding the contract for the said project.

| further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by

Subscribed and sworn to

before me this day

Signature

(Type or print name of affiant under signature)

Notary public of

My Commission expires

(Seal)




To be com Ited signed and returned with Bid/Proposal

STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c¢.43)

This statement shall be completed, certified to, and included with all bid and proposal
submissions. Failure to submit the required information is cause for automatic rejection of
the bid or proposal.

Name of
Organization:

Organization
Address:

City, State, ZIP:

Part I Check the box that represents the type of business organization:

D Sole Proprietorship (skip Parts I and III, execute certification in Part IV)
DNon—Profit Corporation (skip Parts Il and III, execute certification in Part IV)

D For-Profit Corporation (any type) DLimited Liability Company (LLC)
DPartnershipD Limited Partnership DLimited Liability Partnership (LLP)
D Other (be specific):

Part II Check the appropriate box

D The list below contains the names and addresses of all stockholders in the corporation who own
10 percent or more of its stock, of any class, or of all individual partners in the partnership who
own a 10 percent or greater interest therein, or of all members in the limited liability company
who own a 10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST
BELOW IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 petcent or greater interest therein, or no member
in the limited liability company owns a 10 percent or greater interest therein, as the case may be.
(SKIP TO PART 1IV)

(Please attach additional sheets if mote space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address




Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS,
PARTNERS OR LLC MEMBERS LISTED IN PART IX

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure
can be met by providing links to the website(s) containing the last annual filing(s) with the federal
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the
relevant page numbers of the filing(s) that contain the information on each such person. Attach

additional sheets if more space is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, pattner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC)
listed in Part I other than for any publicly traded parent entities referenced above. The disclosure
shall be continued until names and addresses of every non-corpotate stockholder, and individual partner,
and member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has
been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and
Corresponding Entity Listed in Part II

Home Address (for Individuals) or Business Address

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute
this certification on behalf of the bidder/proposer; that the ANYTOWN Board of Education is relying on the
information contained herein and that [ am under a continuing obligation from the date of this certification
through the completion of any contracts with the Board of Education to notify the Board of Education in
writing of any changes to the information contained herein; that I am aware that it is a criminal offense to
make a false statement or misrepresentation in this certification, and if I do so, I am subject to criminal
prosecution under the law and that it will constitute a material breach of my agreement(s) with the,
permitting the Board of Education to declare any contract(s) resulting from this certification void and

unenforceable.
Full Name (Print): Title:
Signature: Date:

This statement shall be completed, certified to, and included with all bid and proposal
submissions. Failure to submit the required information is cause for automatic rejection of

the bid or proposal.




CONTRACTOR/VENDOR QUESTIONNAIRE & CERTIFICATION

Proposal Number 27-02 Proposal Date: Thursday, May 21, 2026
Substitute Staffing Services

Name of Company
Street Address PO Box
City, State, Zip
Business Phone Number ( ) Ext.

Emergency Phone Number ( X

FAX No. ( ) E-Mail
FEIN No. |

Years in Business Number of Employees

References — Work previously done for School Systems in New Jersey

Name of District Address Contact Person/Title Phone

Vendor Certification

Direct/Indirect Interests

| declare and certify that no member of the ANYTOWN Board of Education, nor any officer or employee or person
whose salary is payable in whole or in part by said Board of Education or their immediate family members are
directly or indirectly interested in this proposal or in the supplies, materials, equipment, work or services to which
it relates, or in any portion of profits thereof. 1f a situation so exists where a Board member, employee, officer of
the board has an interest in the proposal, etc., then please attach a letter of explanation to this document, duly

signed by the president of the firm or company.

Gifts; Gratuities; Compensation

I declare and certify that no person from my firm, business, corporation, association or partnership offered or paid
any fee, commission or compensation, or offered any gift, gratuity or other thing of value to any school official,
board member or employee of the Board of Education.

Vendor Contributions
I declare and certify that | fully understand N.J.A.C. 6A:23A-6.3(a) (1-4) concerning vendor contributions to school
board members,

| certify that my company is not debarred from doing business with any public entity in New Jersey or the United
States of America.

I further certify that | understand that it is a crime in the second degree in New Jersey to knowingly make a material
representation that is false in connection with the negotiation, award or performance of a government contract.

President or Authorized Agent (Print) . SIGNATURE

TP ST

e



CERTIFICATION OF NON-INVOLVEMENT IN PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Lumberton Board of Education
Lumberton, NJ 08048
N.J.S.A."18A:18A-49.5
Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, ¢, 3) any person or entity (hereinafter "vendor!”) that seeks to enter into or
renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, must
complete the certification below indicating whether or not the Vendor Is identified on the Office of Foreign Assets. Control (OFAC)
Specially Designated Nationals and Blocked Persoris list, available here: https://sanctionssearch.ofac.treas.gov/. If the
Department of the Treasury finds that a Vendor has made a certification in violation of the law, it shall take any action as may be
appropriate and provided by law, rule, or contract; including but not limited to, imposing sarctions, seeking compliance,
recovering damages, declaring the party in default and seeking debarment or suspension of the party.

1, the undersigned, certify that | have read the definition of “Véndor” below, and have reviewed the Office of Foreign Assets
Control {OFAC) Specially Designated Nationals-and Blocked Persons list, and having done so certify:

(Check the Appropriate Box).

O A That the Vendor is.not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
' " account of activity related to Russia and/or Belarus.

OR

g Ihat | am unable to cerfify as to "A" above, because the Vendor is identified on the: OFAC. Specially
* Desigrated Nationals and Blocked Persans list on account of activity related to Russia ahd/or Belarus.

OR

That | am unable to certify as to "A" above, because the Vendor is identified on the OFAC Spegcially
¢ Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia.
" and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how

the Vendor's activity related to Russia and/or Belarus is consistent with federal law is set forth below.

(Attach Additional Sheets If Necessary:)

'Signature of Vendor's Authorizéd Repre_s‘entativ'e ' Date-

"Print Name and Title of Vendor's Authorized Representative ’ Vendor's FEIN
Vendo.r's.Name . ’ - Vendo‘r'§ Phone Number
Vendor's Address (Street Address) ' L Vendor's Fax Number
Vendor's Address (City[State/Zip Code) ' Vendor's Email Address

i Viendor means: (1) A natural person, corporatior, company, limited partnership, limited liability partnership, limited liability company,
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section

1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect.
subsidiary, or any entity tinder common ownership or'control with, any entity described in paragraph (1) of (2). NJ Rev. 1.22:2024



LUMBERTON BOARD bF EDUCATION
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

BID SOLICITATION/PROPOSAL TITLE !
VENDOR/BIDDER NAME _ ‘ . _

Pursuant to N.J.S.A, 52:32-57, et seq. (P.L. 2012, ¢.25 and P.L. 2021, c.4) any person of entity that submits a bid or
proposal or otherwise proposes to enter into or renew a contract must certify that neither the person nor entity, nor
any of its parents, subsidiaries, or affiliates; is identified on the New Jersey Department of the Treasury’s Chapter 25
List as a person or entity engaged in investment activities in Iran. The Chapter 25 list is found on the Division’s
website at hitps://wiw.state.nl.us/tréasury/purchase/pdf/Chapter25List.pdf. Vendors/Bidders. must review this list
priof to completing the below certification. If the Director of the Division of Purchase and Property finds-a person.or
entity to be in violation of the law, s/he shall take action as may he appropriate and provided by law, rule or
contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the
party in default and seeking debarment or suspension of the party. : ’

CHECK THE APPROPRIATE BOX

[ | ceitify, pursuait to N.1.S.A. 52:32-57, et seq. (P.L. 2012, ¢.25and P.L. 2021, c.4), that neither the Vendor/Bidder
listed above nor any of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of the Treasury's
Chapter 25 List of entities detérmined to be engaged in prohibited activities in Iran.

OR '
11 am unable to certify as above because the Vendor/Bidder and/or one of more of its parents, subsidiaries, or
affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List. | will provide-a detailed, accurate
and precise description of the activities of the Vendor/Bidder, or one of its parents; subsidiaries or affiliates, has
engaged in regarding investment activities.in Iran by completing the information requested below.

Entity Engaged in Investment Activities
Relationship to Vendor/ Bidder
Deseription of Activities

Duration of Engagement
Anticipated Cessation Date
Attach Additional Sheets If Necessary

‘CERTIFICATION

I, the undersigned, certify that 1 am authorized to execute this certification on behalf of the Vendor/Bidder; that the
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. |
acknowledge that the State of New Jersey is relying on the information contained herein, and that the
Vendot/Bidder is under a continuing obligation from the date of this certification through the completion of any
contract(s) with the State to notify the State in weiting of aniy changes to the information contained herein; that | am
aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If | do so, | will
be subject to criminal prosecution under the law, and it will constitute a material breach of my agreement(s) with
the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable.

Signature Date

PrintName and Title ‘ . Version REV. 2.1 2021 .




RESPONDENT’S COMMENT FORM
Title of Proposal

Proposal No. 27-02 Proposal Date: Thursday, May 21, 2026

This form is for Respondent’s use in offering voluntary alternates, or other comments intended to afford
the Board information or opportunities to improve the quality of the project, without invalidating the
Proposal. It may not be used to take exception to specific conditions of the project defined in the contract
documents which the Respondent does not like. The Proposal provided must be based upon the plans
and specs, and all contract conditions, as stated. If these documents or conditions contain some
untenable item, or extremely expensive provision, for example, to which the Respondent wishes to raise
objection, this must be done at the Pre-Proposal meeting, or in writing to the Architectthrough the question
process outlined in the Instructions to Respondents.  Such inquiries will have response issued by
addendum only, and the resulting decision circulated to all Respondents of record. Inquires raised too
close to the Proposal date will not be able to be answered.

Name of Company

Address

City, State, Zip

Name of Authorized Representative

Signature Title Date




To be completed, signed below and returned with proposal.

ACKNOWLEDGEMENT OF ADDENDA

Proposal Number __27-02 Proposal Date: Thursday, May 21, 2026

The Respondent acknowledges receipt of the hereinafter enumerated Addenda which have been
issued during period of proposal and agrees that said Addenda shall become a part of this
contract. The Respondent shall list below the numbers and issuing dates of the Addenda.

ADDENDA NO. ISSUING DATES

O No Addenda Received

Name of Company

Address P.O. Box

City, State, Zip Code

Name of Authorized Representative

Signature Date




To be completed, signed below and returned with proposal.
Lumberton Board of Education

Chapter 271
Political Contribution Disclosure Form
(Contracts that Exceed $17,500.00)
Ref. N.J.S.A. 52:34-25

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that

(Business Entity) has made the following
reportable political contributions to any elected official, political candidate or any political committee as
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract:

Reportable Contributions

Date of Amount of Name of Recipient Name of
Contribution Contribution Elected Official/ Contributor
Committee/Candidate

The Business Entity may attach additional pages if needed.

O No Reportable Contributions (Please check (v') if applicable.)

| certify that (Business Entity) made no reportable contributions
to any elected official, political candidate or any political committee as defined in N.J.S.A. 19:44-20.26.

Certification
| certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271.

Name of Authorized Agent

Signhature Title

Business
Entity

(. 271 POLITICAL CONTRIBUTION niscrosure roru

Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c.




271, 8.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the
contractor shall disclose contributions to:
e any State, county, or municipal committee of a political party
e any legislative leadership committee®
e any continuing political committee (a.k.a., political action committee)
« any candidate committee of a candidate for, or holder of, an elective office:
o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part of
the county
The disclosure must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a
business entity is not a natural person. This includes the following:
e individuals with an “interest” ownership or control of more than 10% of the profits or
assets of a business entity or 10% of the stock in the case of a business entity that is a
corporation for profit
o all principals, partners, officers, or directors of the business entity or their spouses
o any subsidiaries directly or indirectly controlled by the business entity
o IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled
by the business entity and filing as continuing political committees, (PACs)..

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report. ‘

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies
whose elected official and/or candidate campaign committees are affected by the disclosure requirement.
It is the contractor's responsibility to identify the specific committees to which contributions may have
been made and need to be disclosed. The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required
details (along with a signed cover sheet) may be used as the contractor’s submission and is disclosable
to the public under the Open Public Records Act.

The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.

1 N.J.SIA. 19:44A-3(s): “The term "legislative leadership committee” means a committee established, authorized to be
established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General

Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, ¢.65 (C.19:44A-10.1) for the
purpose of receiving contributions and making expenditures.



P.L. 2005, c.271
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint®)

AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing
Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes.

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey:

40A:11-51 1. a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to
establish by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts
therefrom to business entities that have made a contribution pursuant to P.L.1973, ¢.83 (C.19:44A- et seq.) and limiting the
contributions that the holders of a contract can make during the term of a contract, notwithstanding the provisions and
parameters of sections 1 through 12 of P.L.2004, c.19 (C. 19:44A-20.2 et al.) and section 22 of P.L.1973, ¢.83 (C.19:44A-
22),

b. The provisions of P.L.2004, ¢.19 shall not be construed to supersede or preempt any ordinance, resolution or regulation
of a unit of local government that limits political contributions by business entities performing. or seeking to perform
government contracts. Any ordinance, resolution or regulation in effect on the effective date of P.L.2004, ¢.19 shall remain
in effect and those adopted after that effective date shall be valid and enforceable.

¢. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary
of State. .

52:34-25 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500,
except for a contract that is required by law to be publicly advertised for Proposals, a State agency, county, municipality,
independent authority, board of education, or fire district shall require any business entity Proposal thereon or negotiating
therefor, to submit along with its Proposal or price quote, a list of political contributions as set forth in this subsection that are
reportable by the recipient pursuant to the provisions of P.L.1973, ¢.83 (C.19:44A- et seq.) and that were made by the
business entity during the preceding 12 month period, along with the date and amount of each contribution and the name of
the recipient of each contribution. A business entity contracting with a State agency shall disclose contributions to any State,
county, or municipal committee of a political party, legislative leadership committee, candidate committee of a candidate for,
or holder of, a State elective office, or any continuing political committee. A business entity contracting with a county,
municipality, independent authority, other than an independent authority that is a State agency, board of education, or fire
district shall disclose contributions to: any State, county, or municipal committee of a political party; any legislative leadership
committee; or any candidate committee of a candidate for, or holder of, an elective office of that public entity, of that county
in which that public entity is located, of another public entity within that county, or of a legislative district in which that public
entity is located or, when the public entity is a county, of any legislative district which includes all or part of the county, or any
continuing political committee.

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of
goods or services.

b. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, shall be
deemed to be a contribution by the business entity. When a business entity is other than a natural person, a contribution by
any person or other business entity having an interest therein shall be deemed to be a contribution by the business entity.
When a business entity is other than a natural person, a contribution by: all principals, partners, officers, or directors of the
business entity or their spouses; any subsidiaries directly or indirectly controlled by the business entity; or any political
organization organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business
entity, other than a candidate committee, election fund, or political party committee, shall be deemed to be a contribution by
the business entity.

c. As used in this.section:

"business entity” means a natural or legal person, business corporation, professional services corporation, limited liability
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under
the laws of this State or of any other state or foreign jurisdiction;

"interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock
in the case of a business entity that is a corporation for profit, as appropriate; and

"State agency" means any of the principal departments in the Executive Branch of the State Government,
and any division, board, bureau, office, commission or other instrumentality within or created by such department, the
Legislature of the State and any office, board, bureau or commission within or created by the Legislative Branch, and any
independent State authority, commission, instrumentality or agency.
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d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the
New Jersey Election Law Enforcement Commission in an amount to be determined by the commission which may be based
upon the amount that the business entity failed to report.

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-
kind contribution, or pledge to make a contribution of any kind to a candidate for or the holder of any public office having
ultimate responsibility for the awarding of public contracts, or to a political party committee, legislative leadership committee,
political committee or continuing political committee, which has received in any calendar year $50,000 or more in the
aggregate through agreements or contracts with a public entity, shall file an annual disclosure statement with the New Jersey
Election Law Enforcement Commission, established pursuant to section § of P.L.1973, ¢.83 (C.19:44A-5), setting forth all
such contributions made by the business entity during the 12 months prior to the reporting deadline.

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section
which shall include, but not be limited to:

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during
the 12 months prior to the reporting deadline,

(2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of

public contracts, candidate committee, joint candidates committee, political party committee, legislative leadership
committee, political committee or continuing political committee receiving the contribution; and

(3) the amount of money the business entity received from the public entity through contract or agreement, the dates,
and information identifying each contract or agreement and describing the goods, services or equipment provided or property
sold.

¢. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet
site. .~

d. When a business entity is a hatural person, a contribution by that person’s spouse or child, residing therewith, shall
be deemed to be a contribution by the business entity. When a business entity is other than a natural person, a contribution
by any person or other business entity having an interest therein shall be deemed to be a contribution by the business entity.
When a business entity is other than a natural person, a contribution by: all principals, partners, officers, or
directors of the business entity, or their spouses; any subsidiaries directly or indirectly controlled by the business entity; or
any political organization organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by
the business entity, other than a candidate committee, election fund, or political party committee, shall be deemed to be a
contribution by the business entity.

As used in this section:

"pusiness entity" means a natural or legal person, business corporation, professional services corporation, limited
liability company, partnership, limited partnership, business trust, association or any other legal commercial entity organized
under the laws of this State or of any other state or foreign jurisdiction; and

vinterest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the
stock in the case of a business entity that is a corporation for profit, as appropriate.

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the
New Jersey Election Law Enforcement Commission in an amount to be determined by the commission which may be based
upon the amount that the business entity failed to report.

4. This act shall take effect immediately.

* Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was
prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40A:11-51 and to
N.J.S.A. 52:34-25,



List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26

County Name: Burlington
State: Governor
Legislative District #s: 6,7, 8,9, & 12
State Senator and two members of the General Assembly per district.

County:
County Commissioners County Clerk Sheriff Surrogate

Municipalities (Mayor and members of governing body, regardless of title):

Bass River Township
Beverly City
Bordentown City
Bordentown Township
Burlington City
Burlington Township
Chesterfield Township
Cinnaminson Township
Delanco Township
Delran Township
Eastampton Township
Edgewater Park Township
Evesham Township
Fieldsboro Borough

Florence Township
Hainesport Township
Lumberton Township
Mansfield Township
Maple Shade Borough
Medford Lakes Borough
Medford Township
Moorestown Township
Mount Holly Township
Mount Laurel Township
New Hanover Township
North Hanover Township
Palmyra Borough
Pemberton Borough

Boards of Education (Members of the Board):

Bass River Township
Beverly City
Bordentown Regional
Burlington City
Burlington Township
Chesterfield Township
Cinnaminson Township
Delanco Township
Delran Township
Eastampton Township
Edgewater Park Township
Evesham Township
Florence Township
Hainesport Township

(continued on next page)

Lenape Regional
Lumberton Township
Mansfield Township
Maple Shade Township

* Medford Lakes Borough

Medford Township
Moorestown Township
Mount Holly Township
Mount Laurel Township
New Hanover Township
North Hanover Township

Northern Burlington Regional

Palmyra Borough
Pemberton Borough

Pemberton Township
Riverside Township
Riverton Borough
Shamong Township
Southampton Township
Springfield Township
Tabernacle Township
Washington Township
Westampton Township
Willingboro Township
Woodland Township
Wrightstown Borough

Pemberton Township
Rancocas Valley Regional
Riverside Township
Riverton

Shamong Township
Southampton Township
Springfield Township
Tabernacle Township
Washington Township
Westampton
Willingboro Township
Woodland Township



Fire Districts (Board of Fire Commissioners):

Beverly City Fire District No. 1
Bordentown Township Fire District No. 1
Bordentown Township Fire District No. 2
Burlington Township Fire District No. 1
Chesterfield Township Fire District No. 1
Cinnaminson Township Fire District No. 1
Delanco Township Fire District No. 1
Delran Township Fire District No. 1
Eastampton Township Fire District No. 1
Edgewater Park Township Fire District No. 1
" Evesham Township Fire District No. 1
Florence Township Fire District No. 1
Moorestown Township Fire District No. 1
Moorestown Township Fire District No. 2
Mount Holly Township Fire District No. 1
Mount Laurel Township Fire District No. 1
Riverside Township Fire District No. 1
Tabernacle Township Fire District No. 1



Lumberton Board of Education
LUMBERTON, NEW JERSEY 08048

CERTIFICATION OF NON-DEBARMENT

FOR FEDERAL GOVERNMENT CONTRACTS
N.J.S.A, 52:32-44.1 (P.L. 2019, c.406)

Public Work Contracts

Bid Number 27-02 Substitute Staffing Services

This certification shall be completed, certified to, and submitted to the contracting unit
prior to contract award, except for emergency contracts where submission is required
prior to payment.

- "PART I: VENDOR: INFORMATION "

" Individual or
Organization Name

Address of Individual
or Organization

DUNS Code
(if applicable)

CAGE Code
”(if applicable)

" “Check the box that represents the type of business organization:: .~ . -

Sole Proprietorship (skip Parts lll and V)
Non-Profit Corporation (skip Parts Ill and 1V)
For-Profit Corporation (any type)

Limited Liability Company (LLC)

Partnership

Limited Partnership

Limited Liability Partnership (LLP)

Other (be specific): -

oooOoooOoodno

H
i
i




Certification of Non-Debarment

PART Il = CERTIFICATION OF NON-DEBARMENT: Individual or Organization
| hereby certify that the individual or organization listed above in Part | is not
debarred by the federal government from contracting with a federal agency. | further
acknowledge: that | am authorized to execute this certification on behalf of the above-
named organization; that the LUMBERTON BOARD OF EDUCATION is relying on the
information contained herein and that | am under a continuing obligation from the date of
this certification through the date of contract award by LUMBERTON BOARD OF
EDUCATION to notify the LUMBERTON BOARD OF EDUCATION in writing of any
changes to the information contained herein; that | am aware that it is a criminal offense
to make a false statement or misrepresentation in this certification, and if | do so, | am
subject to criminal prosecution under the law and that it will constitute a material breach
of my agreement(s) with the LUMBERTON BOARD OF EDUCATION, permitting the
LUMBERTON BOARD OF EDUCATION to declare any contract(s) resulting from this
certification void and unenforceable.

Full Name Title:
(Print):
Signatdre: Date:

PART lll - CERTIFICATION OF NON-DEBARMENT: Indiv

idual o

FEnt

Greater than 50 Percent of Organization =

‘Section A (Check the Box thatapplies) -~ -~~~

Below is the name and address of the stockholder in the

corporation who owns more than 50 percent of its voting
stock, or of the partner in the partnership who owns

N more than 50 percent interest therein, or of the member

of the limited liability company owning more than 50

percent interest therein, as the case may be.

Name of Individual or
Organization
Home Address (for Individual) or
Business Address

OR

No one stockholder in the corporation owns more than
50 percent of its voting stock, or no partner in the

0 partnership owns more than 50 percent interest therein,
or no member in the limited liability company owns more
than 50 percent interest therein, as the case may be.




Below is the name and address of the stockholder in the
corporation who owns more than 50 percent of the voting
stock of the organization’s parent entity, or of the partner
in the partnership who owns more than 50 percent

O interest in the organization’s parent entity, or of the
member of the limited liability company owning more
than 50 percent interest in organization’s parent entity,
as the case may be.

Stockholder/Partner/Member
Owning Greater Than 50 Percent
of Parent Entity

Home Address (for Individual) or
Business Address

OR

No one stockholder in the parent entity corporation owns
more than 50 percent of its voting stock, no partner in
the parent entity partnership owns more than 50 percent
[ iriterest therein, or no member in the parent entity limited
liability company owns more than 50 percent interest
therein, as the case may be.

~_Section C — Part lll Certification -~~~ =

| hereby certify that no individual or organization that is debarred by the federal government
from contracting with a federal agency owns greater than 50 percent of the Organization
listed above in Part | or, if applicable, owns greater than 50 percent of a parent entity of
<name of organization>. | further acknowledge: that | am authorized to execute this
certification on behalf of the above-named organization; that the LUMBERTON BOARD OF
EDUCATION is relying on the information contained herein and that | am under a continuing
obligation from the date of this certification through the date of contract award LUMBERTON
BOARD OF EDUCATION to notify the LUMBERTON BOARD OF EDUCATION in writing of
any changes to the information.contained herein; that | am aware that it is a criminal offense
to make a false statement or misrepresentation in this certification, and if | do so, | am subject
to criminal prosecution under the law and that it will constitute a material breach of my
agreement(s) with the LUMBERTON BOARD OF EDUCATION>, permitting the
LUMBERTON BOARD OF EDUCATION to declare any contract(s) resulting from this
certification void and unenforceable.

Full Name (Print): Title:

Signature: Date:




Part IV CERTIFICATION OF Non-Debarment Contractor - Controlled

- Entities

' Section A

“ Below is the name and address of the corporatlon(s) in WhICh the

Organization listed in Part | owns more than 50 percent of
voting stock, or of the partnership(s) in which the Organization

] listed in Part | owns more than 50 percent interest therein, or of
the limited liability company or companies in which the
Organization listed above in Part | owns more than 50 percent
interest therein, as the case may be.

Name of Business Entity Business Address

“*Add additional sheets if necessary**

OR

The Organization listed above in Part | does not own greater
than 50 percent of the voting stock in any corporation and does
not own greater than 50 percent interest in any partnership or
any limited liability company.

~ Section B (skip if no business entities are listed in Section A of PartIV).

Below are the names and addresses of any entities in which an
entity listed in Part Ill A owns greater than 50 percent of the

[ voting stock (corporation) or owns greater than 50 percent
interest (partnership_or limited liability company).
Name of Business Entity Controlled Business Address

by Entity Listed in Section A of Part

v

**Add additional Sheets if necessary*®

OR

L]

No entity listed in Part [l A owns greater than 50 percent of the
voting stock in any corporation or owns greater than 50 percent
interest in any partnership or limited liability company.




“Section C — Part IV Certification of Non-Debarment

I hereby certlfy that the Organization listed above in Part | does not own greater
than 50 percent of any entity that that is debarred by the federal government from
contracting with a federal agency and, if applicable, does not own greater than 50
percent of any entity that in turns owns greater than 50 percent of any entity
debarred by the federal government from contracting with a federal agency. |
further acknowledge: that | am authorized to execute this certification on behalf of
the above-named organization; that the LUMBERTON BOARD OF EDUCATION is
relying on the information contained herein and that | am under a continuing
obligation from the date of this certification through the date of contract award by
LUMBERTON BOARD OF EDUCATION to notify the LUMBERTON BOARD OF
EDUCATION in writing of any changes to the information contained herein; that |
am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification, and if | do so, | am subject to criminal
prosecution under the law and that it will constitute a material breach of my
agreement(s) with the LUMBERTON BOARD OF EDUCATION, permitting the
LUMBERTON BOARD OF EDUCATION to declare any contract(s) resulting from
this certification void and unenforceable.

Full Name | Title: |
(Print):

Signature: Date:




