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School Security Guard

Job Description Summary

Under the direction of the Coordinator of Safety and Security, the unarmed School Security Guard will be vigilant and
dedicated to ensuring the safety and security of staff, students, and visitors within our educational environment. The
School Security Guard will serve as a visible presence on campus, monitor activity through surveillance systems, and
respond promptly to any security concern or incident. The School Security Guard will have a proactive approach that will
help foster a safe, welcoming atmosphere conducive to learning and growth while redirecting students or deescalating
situations as necessary.

Job Requirements

High School Diploma/Equivalency required, secondary and/or appropriate trade education preferred.
Current child abuse (Act 33/34), state (Act 34) and federal clearances (Act 114) required.

First Aid / AED / CPR certification required.

PA Act 55, Act 67 and CPI Training certification required.

Prior experience in security, law enforcement, military service, or related fields preferred.

Knowledge of surveillance systems such as CCTV and familiarity with loss prevention techniques preferred.
Strong conflict management skills with the ability to remain calm under pressure required.

Able to stand, walk, and patrol for extended periods throughout the school day required.

Excellent observational skills with attention to details in monitoring activities and environments.

Able to maintain confidentiality and adhering to school policies required.

Experience with student modification, conflict resolution, aggression management, crisis intervention and de-
escalation strategies required.

Able to respond quickly and calmly to emergency and non-emergency situations.

Demonstrated knowledge and application of communication techniques and technologies for job-related
responsibilities.

Able to work independently, take initiative, be flexible, and able to work in a fast-paced environment and manage
competing tasks, deadlines, requirements, and decisions.

Essential Responsibilities

Under the direction of the Coordinator of Safety and Security, patrol school grounds, hallways, entrances, and exits
to deter unauthorized access and to maintain order.

Monitor CCTV surveillance systems to observe activity and identify potential security threats, track students who
are out of their assigned area(s) and provide direction to staff over authorized communication tools, such as inter-
office phones, handheld multi-channel radios, etc. when manning the dispatch desk.

Answer incoming security calls and direct colleagues as needed to respond to calls for assistance when manning
the dispatch desk.

Verify the identity of visitors, contractors, and delivery personnel before granting access. Utilize the Raptor system
to log visitors / contractors and verify each individual is not prohibited from being on school grounds for such
reason as, but not limited to, being listed on any sexual offender databases locally or nationally.

Utilize walk-thru metal detectors for visitors and students entering the building. Following appropriate protocols,
use wand/hand-held metal detectors as well as perform bag-checks to minimize weapons and/or other contraband
from entering the school facility.

Respond swiftly to emergencies or disturbances, utilizing conflict management skills to deescalate situations.
Provide students with redirection as necessary.
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Conduct routine inspections of school facilities to identify safety hazards and or security breaches while patrolling
school property. Report any identified concerns immediately to the Coordinator of Safety and Security.

Assist daily with preparations for student arrival and dismissal by performing activities such as, but not limited to
setting up outside traffic cones, preparing student entrances for bag-checkers by organizing tables and containers,
perform other security checks on students as directed and within compliance to District policy and procedures.

Perform crossing guard duties and other traffic control initiatives as assigned.
Maintain detailed incident reports and logs of daily activities, call logs, and security concerns.

Assist with property loss prevention efforts by monitoring for theft or vandalism.

Additional Responsibilities

Maintain strict confidentiality concerning student records in compliance with FERPA.

Recognize overt indicators of student distress or abuse and take appropriate intervention, referral, or reporting
action concerning services.

Participate in the business and professional activities of the faculty.

Participate in ongoing professional development related to job responsibilities and maintaining expertise in the
field. Maintain knowledge of current trends and best practices in the area of School Safety and Security.

Maintain personal professional growth by taking part in staff development, actively seek and develop effective
approaches through the application of best practices.

Attend all faculty meetings called by the Building Principal, Superintendent or designee before, during, or after
school, as directed.

Execute the Board and Administrative policies within the school and community.

Perform duties as assigned periodically by the Coordinator of Safety and Security, the Director of Security, and/or
the Superintendent or their designee.

All other duties as assigned by the Coordinator of Safety and Security or Designee.

Reporting
Reports directly to the Coordinator of Safety and Security

Terms of Employment

10-month, August thru June when students are in session.
Compensation: $18.00 per regular time hours / $27.00 per over-time hours.

School Safety Team/Security Associates shall wear specified work attire as designed and/or provided by
the District.

All other terms and conditions will be in accordance with the Duquesne City School District’s policy and
procedures for individual employment contracts.

Physical Demands

This position requires frequent standing and / or sitting, and the ability to maneuver around a multi-level facility. The
employee will be required to operate various computer / technical systems for data entry and to demonstrate
technological aspects of this position as described above. This position requires moderate physical effort and is subject
to Occupational Health and Safety risks. Other physical demands of this position include:

Able to sit and / or stand for extended periods of time.

Lifting, carrying, pushing, pulling up to 30 pounds.

Kneeling, crouching, bending, and reaching to retrieve and handle materials and supplies.
Manual hand / finger dexterity.

Speak clearly and distinctly when communicating.

Hear clearly.
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e Adequate vision to perform duties.

Work Environment

Employees of the Duquesne City School District engage in the important and fulfilling enterprise of educating students in
the City of Duquesne. Employees must believe in, value and be committed to the educability of all; must promote the
school district vision of high standards of learning and academic rigor, continuous school improvement, and the inclusion
of all members of the school community; must be willing to work in high stress environment while maintaining the energy
necessary to meet the responsibilities and expectations of the position. A sample of specific elements associated with the
work environment of this position includes:

e Frequent traversing through a multi-level facility.
e Exposure to a variety of childhood and adult diseases and illnesses.
e Occasional exposure to a variety of weather conditions.

e Frequently required to work at a fast pace.

e Comfort with ambiguity.

e Requires considerable concentration and creativity.

e  Able to adjust daily work plans and work hours to be highly responsive to school needs.

Subject to stress caused by a changing environment, diversity in the organization, tight deadlines and work load, but
must be able to maintain work / life balance amidst intense work demands.

DA

The Duquesne City School District will make reasonable accommodation in compliance with the American with
Disabilities Act of 1990. This job description will be reviewed periodically as duties and responsibilities change with
business necessity. Essential and marginal job functions are subject to modification.

Additional Information

The Duquesne City School District (DCSD) does not discriminate on the basis of race, color, national origin, sex, sexual
orientation, physical / mental disability or age in its programs, activities, career and technical education programs or
employment and provides equal access to all designated youth groups. It is the policy of the Duquesne City School District
to make all services, programs and activities available and to provide reasonable accommodations to persons with
disabilities. Please make requests for accommodations at least 72 hours before the scheduled event. For more information
regarding accommodations, civil rights grievance procedures, please contact: DCSD Administration and Business Office,
300 Kennedy Avenue, Duquesne, PA 15110 or 412-466-5300, extension 7006.

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be all inclusive
of every task or responsibility. This job description is subject to change as determined by the
Superintendent of Schools.

School Security Guard

Signature Date
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