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The following will be the approved meal allowance schedule:
Meals are reimbursed with the following guidelines:
Breakfast - $8.00

Lunch - $12.00

Dinner - $20.00

These rates will be adjusted annually based on the IRS

In traveling situations where three meals are required for the day, the reimbursement should not exceed
$40.00 for the day. If the trip does not require three meals for the day, then the reimbursement will be
held to the guidelines indicated for the individual meal costs. An itemized receipt must accompany
reimbursable expenses. Charges for alcohol will not be reimbursed.

Charge card receipts are not acceptable unless itemized.

All requests for reimbursement must be submitted within 30 days of when the expense was incurred.
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