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CONTRACT COVER SHEET 

CONTRACT INITIATOR 
(Name) 
(School/Department) 
(Phone) 
(e-mail) 

CONTRACTOR:  
(Name) 
(Address) 
(City, State, Zip)  
(Phone Number) 
(Taxpayer ID) 
(Name and Title of company official authorized to sign contract):  

CONTRACT TERM:  Start Date  Completion Date 

PAYMENT AMOUNT:  Not to exceed  $ 

PAYMENT TERMS:  Fixed price (by task/deliverables and upon completion of work) 

Cost reimbursement, monthly or quarterly.   

SOURCE OF FUNDS:  
(Please list all funding sources -- general fund, cite specific state or federal grant program) 

SCHOOL/DEPARTMENT RECEIVING SERVICES: 

SCHOOL/DEPARTMENT REPRESENTATIVE:  

GRANT COORDINATOR:  

VENDOR PRIOR/CURRENT RELATIONSHIP WITH JPS:  (Please indicate whether the vendor has a current 
or prior relationship with JPS, the school, the school leader, or any other JPS employee.  If so, please explain.  

SUMMARY 
Please provide a brief summary of the purpose or objective of the contract. 

_____________________________________________________________________________________________ 
FOR OFFICE USE ONLY 

PLEASE PAY FROM: KEY CODE# 

REQUISITION # 

BUDGET CODE# 

EIC CODE #  
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                  JEFFERSON PARISH SCHOOL BOARD 
                PROFESSIONAL SERVICES AGREEMENT 

 

 

STATE OF LOUISIANA 

PARISH OF JEFFERSON 

 
THIS AGREEMENT made and entered into at Harvey, Louisiana, this           th day of                            , 20        , by 
and between the Jefferson Parish School Board, hereinafter referred to as the “School Board,” and                                                 
        , hereinafter referred to as the “Contractor.” 
 
WITNESSETH: 
 
WHEREAS, the Board requires certain professional services to assist in accomplishing its educational mission, and 
 
WHEREAS, the Contractor is professionally qualified and willing to perform these services, 
 
NOW, THEREFORE, for the consideration hereinafter named, the parties agree as follows: 
 
1.  Scope of Services. The Contractor will perform the professional services described in the Scope of Work 

attached hereto and made a part of this agreement as Attachment A. 
 
2. Term of Contract. The Contractor shall perform these services described in Attachment A according to the 

schedule indicated therein or during the period                                              and _______________________. 
Should there be a conflict between the dates indicated on Attachment(s) A and B and the dates indicated in this 
paragraph, the dates in this paragraph will govern. 

 
3. Price and Payment Terms. The price and consideration for which this agreement is made shall be in an amount 

not to exceed the sum of        , which funds shall be paid to the Contractor by the 
Board in accordance with the Budget/Fee Schedule set forth in Attachment B. Payment will not be made until 
after services are rendered. 

 
4. Contract Administration. The Board’s representative for purposes of administration of this agreement shall be   

       . The Contractor’s representative for purposes of 
administration of this agreement shall be        . 

 
5. Notices. All notices required by or relating to this Agreement shall be in writing and shall be sent to the parties 

to this Agreement at their addresses set below unless changed from time to time, in which event each party shall 
so notify the other in writing of such change. All such notices shall be deemed duly given if deposited registered 
or certified mail, in the United States mail and directed to the address set forth below or as changed if written 
notice thereof is provided to the other party: 

 
6. Relation of Parties. The Contractor acknowledges that his/her relationship to the Board is that of an 

independent contractor, that no employer-employee relationship is created by virtue of this agreement. 
 
7. Payment of Taxes. The Contractor acknowledges and agrees that the responsibility for payment of taxes due on 

the funds received under this agreement shall be said Contractor’s obligation and shall be paid under the 
following federal taxation identification number:    . 
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8. Non-assignment. The Contractor shall not assign any interest in this agreement and shall not transfer any    

interest by assignment or novation without the prior written consent of the Board, provided, however, that claims 
for money due to the Contractor from the Board may be assigned to any financial institution without prior 
written consent and provided that notice of such assignment shall be furnished to the Board. 

 
9. Auditors. The Contractor agrees to make available upon request, during normal working hours at the 

Contractor’s place of business to Board and/or Louisiana Legislative Auditors, records and documents relating 
to the conduct of this agreement. 

 
10. Limitation of Liability. The Contractor shall indemnify and hold harmless the Board against any and all 

claims, demands, suits, and judgments of sums of money to any party for loss of life, injury, or damage to 
person or property resulting from, or by reason of, any negligent act or omission, operation or work of the 
Contractor, its agents, servants, or employees while engaged upon or in connection with the services required or 
performed by the Contractor hereunder.  To the extent allowed by law, the Board shall indemnify and hold 
harmless the Contractor against any and all claims, demands, suits, and judgments of sums of money to any 
party for loss of life, injury, or damage to person or property resulting from, or by reason of, any negligent act 
or omission, operation or work of the Board, its agents, servants, or employees while engaged upon or in 
connection with the services required or performed by the Board hereunder. 

 
11. Cancellation. The Board reserves the right to cancel this agreement upon a thirty (30) day written notice to the 

Contractor. The Contractor shall be entitled to payment for deliverables in progress, to the extent work has been 
performed satisfactorily. 

 
12. Termination for Cause. The Board may terminate this Contract for cause based upon the failure of the 

Contractor to comply with the terms and/or conditions of the Contract; provided that the Board shall give the 
Contractor written notice specifying the Contractor's failure. If within thirty (30) days after receipt of such 
notice, the Contractor shall not have either corrected such failure or, in the case of failure which cannot be 
corrected in thirty (30) days, begun in good faith to correct said failure and thereafter proceeded diligently to 
complete such correction, then the Board may, at its option, place the Contractor in default and the Contract 
shall terminate on the date specified in such notice. The Contractor may exercise any rights available to it under 
Louisiana law to terminate for cause upon the failure of the Board to comply with the terms and conditions of 
this contract; provided that the Contractor shall give the Board written notice specifying the Board’s failure and 
a reasonable opportunity for the Board to cure the defect. Contractor and/or any employee of contractor that 
will work directly with the students, will proceed through the Jefferson Parish Schools onboarding process with 
the Human Resources Department.  This process will include a background check and drug test.  Failure of 
either of these will result in immediate termination of the contract without benefit of the 30 day written 
cancellation. 
 

13. Termination for Convenience. The Board may terminate the Contract at any time by giving thirty (30) days 
written notice to the Contractor. The Contractor shall be entitled to payment for deliverables in progress, to the 
extent work has been performed satisfactorily. 

 
14. Discrimination Clause. The contractor agrees to abide by the requirements of the following as applicable: Title 

VI of the Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as amended by the Equal 
Employment Opportunity Act of 1972, Federal Executive Order 11246 as amended, the Rehabilitation Act of 
1973, as amended, the Vietnam Era Veteran's Readjustment Assistance Act of 1974, Title IX of the Education 
Amendments of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as amended, and 
contractor agrees to abide by the requirements of the Americans with Disabilities Act of 1990. 

 
Contractor agrees not to discriminate in its employment practices, and will render services under this contract 
without regard to race, color, religion, sex, sexual orientation, national origin, veteran status, political 
affiliation, or disabilities.  
Any act of discrimination committed by Contractor, or failure to comply with these statutory obligations when 
applicable shall be grounds for termination of this contract. 
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15. Ownership. All records, reports, documents and other material delivered or transmitted to Contractor by Board 
shall remain the property of Board, and shall be returned by Contractor to Board, at Contractor’s expense, at 
termination or expiration of this contract. All records, reports, documents, or other material related to this 
contract and/or obtained or prepared by Contractor in connection with the performance of the services 
contracted for herein shall become the property of Board, and shall, upon request, be returned by Contractor to 
Board, at Contractor’s expense, at termination or expiration of this contract. Notwithstanding the foregoing 
sentence, Contractor will retain all intellectual property rights in and to any pre-existing Contractor services or 
accompanying materials, including any modifications, enhancements, derivatives or customizations, whether 
created for the Board or otherwise.  

 
16. Disclosure of Information. Except to the extent permitted under applicable federal and state law, regulation 

and standard, Contractor, its agents or employees, shall not during, nor at any time after termination of this 
Agreement, without authorization of the School Board, disclose to or use for the benefit of any person, 
corporation or other entity or itself, any files or other confidential or personally identifiable information 
concerning students or their families, or School Board employees. 

 
17. Disputes. Disputes with respect to this Agreement shall be discussed and resolved, if possible, by authorized 

representatives of Contractor and School Board. The parties hereby agree to use their best efforts to promptly 
resolve any such dispute. If, however, the parties are not successful in resolving such dispute within thirty (30) 
days from the date such dispute arises, then either party shall be free to exercise any rights that it may have 
under law. 

 
18. Entire Agreement. This Agreement contains the entire agreement between the parties hereto. No change, 

addition or amendment shall be made except by written agreement duly signed by the parties hereto. 
 

19. Waiver. The waiver by either party of any breach or violation of any provision of this Agreement shall not 
operate or be construed as a waiver of any subsequent breach or violation hereof. 

 
20. Severability. If any provision of this Agreement shall be held invalid or unenforceable, the remainder of this 

Agreement shall nevertheless remain in full force and effect. If any provision is held invalid or unenforceable 
with respect to particular circumstances, it shall nevertheless remain in full force or effect in all other 
circumstances. 

 
21. Benefits. This Agreement shall inure to and shall be binding upon the parties hereto, the successors and assigns 

of the School Board and Contractor. 
 

22. Governing Law. This Agreement shall be governed and construed in accordance with the laws of the State of 
Louisiana without reference to conflict of law principles thereunder. Any dispute arising under this Agreement 
shall be resolved in the state or federal courts of the Eastern District of Louisiana and the Parish of Jefferson. 

 
23. Duration. This agreement shall be effective on the day and date first above written and shall expire on     

     , unless extended or canceled as provided herein. 
 
Contractor certifies by submission of this proposal/contract or by accepting that neither it nor its principals 
are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 
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IN WITNESS WHEREOF, the parties have executed this act in the presence of the undersigned competent 
witnesses.  
 
CONTRACTOR     JEFFERSON PARISH SCHOOLS 
 
               
Company/Vendor Name     President, Jefferson Parish School Board 
 
               
Signature      Signature 
 
               
Date       Date 
 
               
Witness        Witness 
 
     

        
Superintendent, Jefferson Parish Schools 
 

               
       Signature 
        
              
       Date 
 

         
 Witness 

 
 

        
Jefferson Parish Schools Central Office Administration 
 

               
       Signature 
  

        
 Date 

        
               
Principal’s Name      Witness 

 
        
Signature             
       Name 
       
School                
       Signature   
        
Date               
       Date 
        
Witness               
       Witness  
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ATTACHMENT A 
 

SCOPE OF SERVICES  
 
You may substitute documents provided by the Contractor.  Attachment A should, at a minimum, include the agreed 
upon terms for the following items. 

 
1. Statement of work  
 
 Please provide a statement of work that details the specific tasks to be performed under the contract. 
 
 
 
 
2. Performance goals and/or deliverables 
 
 Please provide specific, measurable deliverables, goals and reports due under the contract. 
 
 
 
 
3. Schedule of performance and/or delivery 
 

Please provide a schedule of performance, for example, specific dates and times when services will be 
rendered and/or dates when deliverables are due. 

 
 
 
 

 
4. Key personnel 
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ATTACHMENT B 

 
BUDGET AND FEE SCHEDULE 

 
 

You may substitute documents provided by the Contractor.  Attachment B should, at a minimum, include the agreed 
upon terms for the following items. 
 

1. Budget/fee schedule 
 

Please provide a detailed budget for services rendered/deliverables, including hourly rates, travel, materials, 
and any other amounts for which the District will be invoiced. 
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ATTACHMENT C 

PRIVACY CLAUSE 
 
 

During the 2014 Louisiana Legislative Session, the State of Louisiana enacted new laws governing the 
collection, disclosure and use of students' personally identifiable information. The new laws require that any 
contracts between a school system and a third-party, who is entrusted with personally identifiable information of any 
student, contain the statutorily prescribed minimum requirements as to the use of personally identifiable information. 

  

In accordance with La. R.S. 17:3914(F), Contractor agrees to protect personally identifiable information in 
a manner that allows only those individuals, who are authorized by Contractor to access the information, the ability 
to do so. Personally identifiable information should be protected by appropriate security measures, including, but 
not limited to, the use of user names, secure passwords, encryption, security questions, etc. Contractor's network 
must maintain a high level of electronic protection to ensure the integrity of sensitive information and to prevent 
unauthorized access in these systems. The Contractor agrees to perform regular reviews of its protection methods 
and perform system auditing to maintain protection of its systems. Contractor agrees to maintain secure systems 
that are patched, up to date, and have all appropriate security updates installed. 

 
To ensure that the only individuals and entities who can access student data are those that have been 

specifically authorized by Contractor to access personally identifiable student data, Contractor shall  implement  
various  forms  of  authentication  to  identify  the  specific  individual  who  is accessing the information. Contractor 
must individually determine the appropriate level of security that will provide the necessary level of protection for the 
student data it maintains. Contractor shall not allow any individual or entity unauthenticated access to confidential 
personally identifiable student records or data at any time. 

 
Contractor shall implement appropriate measures to ensure the confidentiality and security of personally 

identifiable information, protect against any unanticipated access or disclosure of such information, and prevent 
any other action that could result in substantial harm to the School Board or any individual identified by the data. 

 
Contractor  agrees  that  any and  all  personally identifiable  student  data  will  be  stored, processed, and 

maintained in a secure location and solely on designated servers. No School Board data, at any time, will be 
processed on or transferred to any portable computing device or any portable storage medium, unless that storage 
medium is in use as part of the Contractor's designated backup and recovery processes. All servers, storage, 
backups, and network paths 

utilized in the delivery of the service shall be contained within the United States unless specifically agreed to in 
writing by the School Board. 

 
Contractor agrees that any and all personally identifiable student data obtained from the School Board shall 

be used expressly and solely for the purposes enumerated in the original Contract. Data shall not be distributed, 
used, or shared for any other purpose. As required by Federal and State law, Contractor further agrees that no data 
of any kind that could identify a student, parent or the School Board shall be revealed, transmitted, exchanged or 
otherwise passed to other Contractors or interested parties. Contractor shall not sell, transfer, share or process any 
student data for any purposes other than those listed in the Contract, including commercial advertising, marketing, 
or any other commercial purpose. 
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Contractor shall establish and implement a clear data breach response plan outlining organizational policies 

and procedures for addressing a potential breach. Contractor's response plan shall require prompt response for 
minimizing the risk of any further data loss and any negative consequences of the breach, including potential harm 
to affected individuals. A data breach is any instance in which there is an unauthorized release or access of 
personally identifiable information or other information not suitable for public release. This definition applies 
regardless of whether Contractor stores and manages the data directly or through a contractor, such as a cloud 
service provider. 

 
Contractor shall develop a policy for the protection and storage of audit logs. The policy shall require the 

storing of audit logs and records on a server separate from the system that generates the audit trail. Contractor must 
restrict access to audit logs to prevent tampering or altering of audit data. Retention of audit trails shall be based on 
a schedule determined after consultation with operational, technical, risk management, and legal staff. 

 
Contractor is permitted to disclose Confidential Information to its employees, authorized subcontractors, 

agents, consultants and auditors on a need to know basis only, provided that all such subcontractors, agents, 
consultants, and auditors have written confidentiality obligations to Contractor protecting the Confidential 
Information of the School Board. The confidentiality obligations shall survive termination of any agreement with 
Contractor for so long as the information remains confidential, and will inure to the benefit of the School Board. 

 
Contractor acknowledges and agrees that unauthorized disclosure or use of protected information may 

irreparably damage the School Board in such a way that adequate compensation could not be obtained solely in 
monetary damages. Accordingly, the School Board shall have the right to seek injunctive relief restraining the actual 
or threatened unauthorized disclosure or use of any protected information, in addition to any other remedy otherwise 
available (including reasonable attorney fees). Contractor hereby waives the posting of a bond with respect to any 
action for injunctive relief. Contractor further grants the School Board the right, but not the obligation, to enforce these 
provisions in Contractor's name against any of Contractor's employees, officers, board members, owners, 
representatives, agents, contractors, and subcontractors. 

 
Contractor agrees to comply with the requirements of La. R.S. 51:3071 et seq. (Louisiana Database Breach 

Notification Law) as well as any other applicable laws that require the notification of individuals in the event of 
unauthorized release of personally identifiable information or other event requiring notification. In the event of a 
data breach or other event requiring notification under applicable law, Contractor agrees to notify the School Board 
promptly and to cooperate with the School Board in efforts to inform all such individuals harmed by such breach in 
accordance with applicable law and to indemnify, hold harmless and defend the School Board and its employees from 
and against any and all claims, damages, or causes of action related to the unauthorized release for which Contractor 
is responsible. 

 
In accordance with applicable state and federal law, Contractor agrees that auditors from and state, federal, 

or other agency, as well as auditors so designated by the School Board, shall have the option to audit Contractor’s 
service policies and records for compliance with its obligations with respect to School Board data under 
applicable law. Such records pertaining to the service shall be made available to auditors and the School Board 
when requested. 

 
Contractor agrees that if the contract, agreement, or business relationship is terminated or expires, 

Contractor shall, upon receipt of written notice from the School Board, return all personally identifiable data to the 
School Board in a useable electronic format, or otherwise erase, destroy, and render unreadable, all such data in its 
entirety in a manner that prevents its physical reconstruction through the use of commonly available file restoration 
utilities. Contractor shall certify in writing that these actions have been completed within a commercially reasonable 
period of time following the termination of the contract, agreement, or business relationship or receipt of any 
request by the School Board, whichever comes first. 

  



Revised 5/1/26 
 

 
 

ATTACHMENT D 
 

CONTRACTOR EVALUATION  
 
 

This form must be completed in order for the Contractor to receive the final payment due under this contract.  A 
completed Contractor Evaluation should be forwarded with the final invoice to the appropriate department for 
payment. 

 
 
1. Did the contractor meet the performance goals and/or provide deliverables in a timely manner? 
 
 
 
 
 
 
 
 
 
2. Did you experience any problems or difficulties with the Contractor or the Contractor’s performance during 

the period of the contract?  If so, please explain. 
 
 
 
 
 
 
 
 
 
3. Would you recommend renewal of the contract and/or doing business with this individual/company in future?   

If not, please explain. 
 
 
 
 
 
 
 
 
 
4. Would you refer this individual/company to a colleague in need of similar services?  If not, please explain. 
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