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INTRODUCTION AND BACKGROUND 
The Choctaw-Nicoma Park School District, (hereinafter called "CNPS"), is soliciting proposals 
from qualified and experienced firms or individuals to provide Janitorial Services. The CNPS 
seeks a partner to support after hours janitorial cleaning services to District schools and provide 
custodial replacements as positions on the day crew become available. 
 
PURPOSE 
Choctaw-Nicoma Park School District (CNPS) is soliciting proposals from qualified and 
experienced custodial service providers to furnish comprehensive cleaning and custodial services 
for District facilities. The purpose of this Request for Proposal (RFP) is to identify a contractor 
capable of maintaining a clean, safe, healthy, and well-maintained environment for students, 
staff, and visitors while supporting the District’s operational standards and educational mission. 
CNPS seeks a responsive partner that demonstrates proven experience, reliable staffing, quality 
assurance practices, and the ability to provide consistent custodial services across all designated 
District. 
 
KEY DATES 
Mandatory Pre-Bid & Site Walkthrough Thursday, May 21, 2026 @ 9:00 AM 
Final Day for Questions Tuesday, May 26, 2026 @ 11:00 AM CST 
Final Addendum Issued Wednesday, May 27, 2026 
Proposal Submission Deadline Tuesday, June 2, 2026 @ 2:00 PM CST 
Proposal Evaluation / References June 3 – June 4 
Interviews / Clarifications (if needed) June 4 – June 5 
Board Approval Monday, June 8, 2026 
Contract Start Date July 1, 2026 
 
 
SCOPE OF SERVICES 
The Choctaw-Nicoma Park School District (“CNPS” or “District”) is seeking proposals from 
qualified custodial service providers to furnish comprehensive custodial and cleaning services 
for designated District facilities. Services shall include all labor, supervision, equipment, 
materials, supplies, and management necessary to maintain clean, sanitary, safe, and presentable 
educational environments. 

The successful contractor shall provide custodial services at the following District locations: 

School Sites 

1. Choctaw High School (Grades 9–12)   
14300 NE Tenth Street 
Choctaw, OK 73020  

2. Choctaw Middle School (Grades 6–8) 
14667 NE 3rd Street 
Choctaw, OK 73020  



3. Nicoma Park Middle School (Grades 6–8) 
1321 N Hickman Avenue 
Choctaw, OK 73020  

4. Choctaw Elementary School (Grades PK–5) 
14663 NE 3rd Street 
Choctaw, OK 73020  

5. Nicoma Park Elementary School (Grades PK–5) 
1200 N Hickman Avenue 
Choctaw, OK 73020  

6. Heartland Elementary (Grades PK–5) 
11300 se 29th St. 
Oklahoma City, OK 73110  

7. Griffith Meridian Elementary School (Grades PK–5) 
1865 S Indian Meridian Road 
Choctaw, OK 73020  

8. L.W. Westfall Elementary School (Grades PK–5) 
15000 E Main Street 
Choctaw, OK 73020  

The contractor shall provide routine nightly custodial services, periodic deep cleaning, daytime 
custodians as positions become open, and other related services necessary to maintain District 
facilities in accordance with industry standards and District expectations. 

Services may include, but are not limited to: 

• Nightly cleaning and sanitization of classrooms, offices, restrooms, cafeterias, 
gymnasiums, libraries, and common areas  

• Trash collection and disposal  
• Sweeping, mopping, vacuuming, and floor care  
• Restroom cleaning and replenishment of consumable supplies  
• Disinfection of high-touch surfaces  
• Interior glass cleaning  
• Spot cleaning of walls, doors, and fixtures  
• Periodic floor stripping, waxing, buffing, and carpet extraction if/as needed 
• Emergency response cleaning as needed  
• Summer and holiday break deep-cleaning services  

The following services shall be excluded unless specifically authorized by the District: 
• Mechanical maintenance or repair work  
• Pest control services  
• Cleaning of technical equipment requiring disassembly  
• Kitchen cleaning responsibilities assigned to food service staff  

 
No occupied school spaces may be excluded from routine cleaning services unless approved by 
the District. 



The contractor shall furnish all necessary supervision, labor, equipment, cleaning tools, 
chemicals, and consumable supplies unless otherwise specified by the District. 

All work shall be performed in a manner that minimizes disruption to school operations and 
ensures the safety and security of students, staff, and visitors. 

The successful proposer shall comply with all applicable federal, state, and local regulations, 
including OSHA requirements and all school safety protocols. Contractor personnel assigned to 
District facilities may be subject to background checks and identification requirements 
established by the District. 

The District reserves the right to modify service locations, schedules, frequencies, or square 
footage during the term of the agreement. 

SQUARE FOOTAGE & SITE CONDITIONS 
The District estimates the total building square footage for all facilities included in this Request 
for Proposal (RFP) to be approximately 700,000 square feet. This estimate is provided for 
informational and planning purposes only and is not guaranteed by the District. 

Each proposer shall be responsible for independently verifying all building conditions, cleanable 
square footage, floor types, layouts, access requirements, and operational conditions during the 
mandatory site walkthrough process. The Contractor shall rely upon its own observations, 
inspections, calculations, and professional judgment in preparing its proposal submission. 

By submitting a proposal, the Contractor acknowledges that it has visited the applicable 
facilities, examined existing site conditions, independently evaluated staffing and operational 
requirements, verified estimated cleanable areas to its satisfaction, and considered all conditions 
affecting the cost and performance of the work. 

The District shall not be responsible for any misunderstandings, assumptions, omissions, or 
miscalculations by the Contractor regarding square footage, building conditions, staffing needs, 
operational requirements, or service expectations. Any discrepancies identified after contract 
award that could have reasonably been discovered during the walkthrough process shall not 
constitute grounds for additional compensation, price adjustments, or contract modification. 

The District reserves the right to add or remove facilities, portable buildings, annexes, or 
portions of facilities during the contract term. Any resulting contract adjustment shall be 
negotiated using the Contractor’s submitted per-square-foot pricing rate. 

CONSUMABLE SUPPLIES 
The Contractor shall furnish and maintain all consumable custodial and restroom supplies 
necessary to support daily operations at all District facilities unless otherwise specified by the 
District. Consumable supplies shall include, but are not limited to, toilet tissue, paper towels, 
hand soap, trash liners, hand sanitizer, sanitary disposal liners, cleaning chemicals, disinfectants, 
floor care products, and other routine custodial supplies required to maintain District facilities in 
a clean, sanitary, and safe condition. 



 
The Contractor shall ensure that all dispensers remain adequately stocked during operational 
hours and that supplies are replenished as necessary to prevent shortages. All products and 
chemicals utilized by the Contractor shall comply with applicable OSHA standards, safety 
regulations, and manufacturer recommendations. The District reserves the right to approve or 
reject any products used within District facilities. 
 
PROPOSAL EVALUATION CRITERIA 
Evaluation Criteria Weight 
Demonstrated K-12 Custodial Experience and Qualifications 10% 
References, Reputation, and Past Performance History 25% 
Staffing Plan, Supervision Structure, and Operational Approach 20% 
Cost Proposal 30% 
Transition and Implementation Plan 5% 
Safety Record, Compliance, and Employee Training Programs 5% 
Completeness, Responsiveness, and Professional Quality of Proposal 5% 

In evaluating proposals, the District may consider a variety of factors related to the proposer’s 
qualifications, experience, reliability, and overall ability to successfully perform the required 
services. Evaluation considerations may include, but are not limited to, prior experience with the 
District, documented history of contract compliance, quality and consistency of custodial 
services previously provided, ability to maintain adequate staffing levels, responsiveness to 
service issues and corrective actions, employee turnover rates, quality assurance procedures, 
professional references from current and former clients, financial stability, organizational 
capacity, history of litigation or contract disputes, contract terminations, safety violations, and 
regulatory compliance issues. 

The District reserves the right to contact any references provided by the proposer, as well as 
references independently obtained by the District. The District may also conduct interviews, 
request presentations or additional information, review contractor performance on prior 
contracts, and investigate complaints, litigation history, performance concerns, or other 
information deemed relevant to the evaluation process. The District further reserves the right to 
reject proposals from firms determined to be non-responsible, non-responsive, or otherwise not 
in the best interest of the District. 

Award of the contract shall not be made solely on the basis of lowest price. The contract shall be 
awarded to the proposer determined to provide the best overall value and highest probability of 
successful performance for the District. 

EMERGENCY CLAUSE 
The direct or indirect consequences of fires, accidents, war, failure of supply of raw materials, 
suspension or curtailment of manufacturing operations, and any like or different causes which 
are beyond the control of the parties hereto shall excuse performance hereunder in whole, or in 



part to the extent performance has been prevented by such consequences. Upon removal of the 
cause of any such interruption, performance shall be resumed at the specified rate. 
 
UNSCHEDULED WORK 
Contractor shall receive additional compensation for providing supplies for special events that 
are not sponsored by CNPS. Contractor agrees that all Unscheduled Work for which an extra 
charge is to be made must be approved by the site administrator and must be authorized through 
a separate Purchase Order prior to the commencement of any work. CNPS agrees to pay 
Contractor the predetermined amount per hour for all approved Unscheduled Work performed by 
Contractor. The Contractor will pay his/her employees for approved unscheduled work. 
 
EMPLOYMENT CLAUSE 
CNPS agrees not to hire the Contractor’s personnel unless it obtains written permission to do so 
from the Contractor. The Contractor agrees not to hire CNPS employees unless it obtains written 
permission from CNPS Superintendent and Chief Financial Officer. Before contracting 
employees, Contractor agrees that if the coordinating manager or any other personnel are not 
acceptable to the School’s Administration, the CNPS may notify and request the removal of the 
personnel involved and can expect an acceptable replacement will be provided as soon as 
practical.  The District reserves the right to require the immediate removal of any Contractor 
employee from District property whose conduct, performance, or behavior is deemed 
unacceptable or contrary to the best interests of the District. 
 
SERVICE SCHEDULE & STAFFING 
Routine evening custodial services shall be performed after regular school hours and shall begin 
no earlier than 5:00 p.m., unless otherwise approved by the District. The contractor shall 
schedule all evening cleaning activities in a manner that minimizes disruption to school 
operations, extracurricular activities, and community events by working with each site principal. 
The contractor shall be responsible for providing sufficient staffing levels to ensure all assigned 
facilities are cleaned and maintained in accordance with District standards and the specifications 
outlined in this RFP. 
 
In addition to evening custodial services, the contractor shall provide qualified daytime custodial 
personnel to fill District custodial positions as vacancies or operational needs arise. Day 
custodial personnel shall generally work from 6:30 a.m. to 3:30 p.m., unless otherwise directed 
by the District.  
 
Contractor will keep school principal and District representative fully informed of current 
staffing levels at all times.  Staff shall sign in and out on a timesheet provided by Contractor, 
located in the front office daily.  If current staffing levels are inadequate, even though they meet 
minimum staffing requirements, Contractor shall employ additional staff as needed to maintain 
cleaning standards.  In the event that a documentation review discloses that the contractor 
intentionally failed to include the appropriate minimum staffing the Contract shall deduct those 
hours from the next invoice where minimum staffing levels were not met based on the hourly 
services rate.  This includes providing a substitute for each employee that does not report for 
work for whatever reasons. If a full custodial services contract is awarded to a bidder, the site 



shall have a non-working supervisor assigned to provide adequate supervision and/or contract 
performance. 
 
Day custodial personnel assigned to school campuses shall report directly to the respective site 
principal or designated District administrator for daily operational direction and campus support 
needs. Evening custodial personnel shall report directly to the Contractor, who shall remain fully 
responsible for supervision, staffing, quality control, and overall contract performance. 
 
SCHOOL CLOSINGS 
Contractor will provide services on Monday through Friday with the following exceptions:  New 
Year’s Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, Friday after Thanksgiving, 
December 24th, Christmas Day and New Year’s Eve.  Contractor will be expected to be fully 
staffed at all other times, included all days where school is not in session.  Contractor will be 
expected to use days when school is not in session as opportunities to do deeper cleaning and 
floor projects that could not be easily done while school is in session.   
 

INQUIRIES & QUESTIONS 
All inquiries and questions concerning this bid shall be submitted by email to the Business 
Department no later than 11:00 am CST on 5/26/26.  All bidder inquiries and questions will be 
compiled and CNPS will provide its official response through a written Amendment to the bid to 
the bidders.  Contact of any type with any CNPS employee other than the Business Department 
regarding this bid is strictly prohibited.   
 
AMENDMENTS TO BID 
In the event it should be necessary to revise any portion of this bid, an amendment will be issued 
following the inquiry deadline date and time. Amendments shall be acknowledged by signature 
of the bidder and submitted with bid. Bidders shall acknowledge receipt of amendment(s) to bids 
by signing and returning the amendment(s).  Amendment acknowledgement(s) shall be submitted 
with the bid. The amendment(s) must be received on or before the bid submittal due date and 
time.   
 
MANDATORY PRE-BID & WALKTHROUGH 
Prebid & walkthrough meeting will take place 5/21/26 @ 9:00am.  Choctaw-Nicoma Park 
School Administration Office, 12880 Ne 10th St., Choctaw, OK 73020. 
 
Bidders will be given a fifteen (15) minute grace period to attend. Any Bidder not at the 
designated meeting place within that time frame will not be allowed to participate in the walk 
through or bid. 
 
Attendance at the mandatory pre-bid meeting alone shall not satisfy the site visitation 
requirement.  Each proposer shall complete a walkthrough of every school site for which a 
proposal will be submitted. Site walkthroughs shall be conducted with the respective site 
administrator or designated District representative.  Failure to inspect all facilities and verify 
existing conditions shall not relieve the Contractor of the responsibility to fully perform the work 
for the proposed contract amount. 
 



A separate Site Visit Sign-In Sheet shall be completed and signed for each campus location. 
Failure to complete the required walkthrough and submit the signed documentation for each 
proposed site may result in disqualification of the proposal. 
The purpose of the walkthrough is to allow proposers to: 

• Examine facility conditions  
• Verify cleaning expectations  
• Review operational challenges  
• Evaluate floor types and building layouts  
• Assess staffing needs  
• Confirm access requirements  
• Understand campus-specific expectations  

 
By submitting a proposal, the proposer acknowledges that it has visited the sites and accepts 
existing conditions affecting performance of the work. 
 
 
PREPARATION OF BID 
It is the bidder’s responsibility to examine the bid to include at minimum:  
 
a. Terms and Conditions, Special Instructions, General Conditions, Supplementary Conditions, 
Specifications, Amendments, Attachments, Meetings, etc.   
 
b. Bidder shall return, sign, and notarize (if applicable) all required forms listed below; Required 
Forms – Failure to provide the forms listed below may result in disqualification of bid.   

1. Signed and Notarized Contract   
2. Signed Bid Pricing Sheet   
3. CNPS Vendor Application Form (Tobacco and Weapons Free Workplace and Non-Kick 
Back Form) and IRS W9 Form – Completed and Signed   
4. Signed Letter certifying Bidder is not on the Government Debarment and Suspension 
(Excluded Parties List)   
5. Signed and Notarized Affidavits which included Sex Offenders Registration, Business 
Relationships, Non-Collusion, Indemnity Agreement, Acknowledgement of ACM, 
Hazardous Communications-Right to Know, and Contract Affidavit.  
6. Three (3) Business References (Contact, Address, Phone, Fax, and Email Address, if 
available)   
 

c. Preparation Costs:  CNPS will not be liable for any costs associated with the preparation for 
the bidder’s bid submission. 
 
BID SUBMISSIONS 
Bid submissions are subject to the District’s purchasing policies and procedures and the terms 
and conditions listed herein, which are made a part of this RFP by reference.  This RFP, any 
purchase order or contract, and all related payments will be governed by the laws of the State of 
Oklahoma and the District’s purchasing policies and procedures, which may be found at CNPS 
Website (cnpschools.org).   
 



All bids should be submitted electronically to callcox@cnpschools.org.  Bids must be 
timestamped prior to date and time of stated bid closing date and time.  Proposals shall be 
submitted electronically as a single PDF document. 
 
 
 
CHANGE OF BID 
If a bid needs to be changed prior to the response date, a new bid submission shall be submitted 
to the CNPS Business Department in a single envelope, package, or container adhering to the 
same timeline instructions and shall be sealed with the following statement:  “This bid 
submission supersedes the submission previously submitted.” Labeling shall be the same as the 
original bid submission. 
 
LATE SUBMISSIONS 
Bid Submission received after the official date and time for any reason, will be officially 
stamped in with date and time from the Purchasing Department official time clock.  Late bid 
submissions will be marked as “Late Response” and will not be opened or considered at any 
stage of the evaluation process. Late bids submittals will be returned to bidder. 
 
PROPOSAL EVALUATION & AWARD 
Proposals submitted in response to this Request for Proposal (RFP) shall be received no later 
than the date and time specified herein. Proposals will not be publicly opened or publicly read 
aloud. 
 
Following the submission deadline, proposals will be reviewed and evaluated by the District in 
accordance with the evaluation criteria established in this RFP. The District reserves the right to 
conduct interviews, request clarifications, negotiate terms, and request best and final offers, if 
deemed necessary.  The District reserves the right to conduct interviews, request presentations, 
tour contractor-supported facilities, and contact references as part of the evaluation process. 
 
Award of the contract shall not be based solely on the lowest proposed cost. The District reserves 
the right to award the contract to the proposer determined to provide the best overall value to the 
District, considering factors including, but not limited to: 

• Overall cost and pricing structure  
• Demonstrated experience providing custodial services in K-12 educational environments  
• Company reputation and prior work history  
• References from current or former clients  
• Quality of proposed staffing and supervision plans  
• Ability to meet District operational and service expectations  
• Responsiveness and completeness of proposal submission  
• Safety record and training programs  
• Financial stability and organizational capacity  

 
CONTRACT PERIOD 
The initial term of this Agreement is from July 1, 2026, or on the first day of work performance, 
whichever is later, through June 30, 2027.  In accordance with state law, the continuation of this 



contract may be extended for four (4) one-year option periods dependent upon available funding 
and if mutually agreed upon by both parties.   

QUALITY ASSURANCE & INSPECTIONS 
The District reserves the right to conduct scheduled and unscheduled inspections of all facilities. 
The Contractor shall participate in periodic review meetings with District administration to 
address: 

• Cleaning quality
• Staffing concerns
• Safety issues
• Performance deficiencies
• Corrective actions

Failure to maintain acceptable inspection standards may result in corrective action or contract 
termination. 

CONTRACT TERMINATION 
CNPS may terminate the contract by tendering written notice to the Bidder at least thirty (30) 
calendar days prior to the effective date of the termination or on June 30 if the contract is not 
approved by the Board of Education.  The Bidder may terminate by tendering written notice to 
the Business Department of CNPS at least forty-five (45) calendar days prior to the effective date 
of the termination. Immediate cancellation shall be administered if the vendor’s inability to 
provide goods/services impedes and is detrimental to the functionality of the District or when 
conditions preclude the 30-day notice. 

PRICING 
The terms of any Contract resulting from the solicitation and any Purchase Order issued under 
the Contract are contingent upon sufficient funding being approved by the District or other 
appropriate government entity. Notwithstanding any language to the contrary in the solicitation, 
purchase order, or any other Contract document, District may terminate its obligations 
immediately under the Contract if sufficient funds are not made by the District or other 
appropriate governing entity to pay amounts due. The District’s decision as to whether sufficient 
appropriations are available shall be accepted by the supplier and shall be final and binding. 

PURCHASE ORDER AWARD 
The District reserves the right to reject any or all proposals, waive informalities or irregularities 
in the proposal process, and accept the proposal deemed to be in the best interest of the District. 

TOTALS/COUNTS 
Totals provided reflect the anticipated counts needed and there is the possibility that errors may 
exist. The District reserves the right to adjust the counts up or down as necessary and required by 
the District. 

INSURANCE 
If any work must be performed on the campus of CNPS by the bidder, the bidder shall provide 
comprehensive broad form liability insurance in at least the amount of $2,000,000.00 combined 



bodily injury and property damage for any and all liability, loss, costs, damage, or expense 
arising out of the terms and performance of this agreement caused by its operations, its agents, or 
employees to the CNPS Business Department. Workers Compensation Insurance as prescribed 
by the laws of the State of Oklahoma must also be carried.   

Bidder shall provide a certificate or certificates of insurance showing that the prescribed policies 
are in force and effect and naming CNPS as an additional insured.  Each certificate shall provide 
that the insurance company shall not change or cancel any insurance until CNPS has been 
notified in writing at least thirty (30) calendar days before the date of change or cancellation.  

The Bidder will hold CNPS harmless and will assume all responsibility for personal injury and 
property damage occurring in connection with the work.   

TAXES 
CNPS is exempt from Oklahoma Sales Tax.  A tax exemption certificate will be provided by the 
Purchasing Department upon request.   

MATERIAL SAFETY DATA SHEETS 
If items found in this bid are classified as hazardous under the provisions of 29 CFR part 1910, 
Subpart Z, or is otherwise hazardous, including but not limited to chemicals which are known or 
suspected carcinogens, toxic or highly toxic agents; reproductive toxins, irritants; corrosives; 
sensitizers; hematopoietic systemic; or agents which damage in the lungs, skin, eyes, or mucous 
membranes; a material safety data sheet must be submitted with the bid and will be reviewed to 
the Safety Director, site administrator, and appropriate department director for approval before 
shipments will be accepted. 

MANUFACTURER’S NAME AND APPROVED EQUIVALENTS 
Unless otherwise specified in the solicitation, manufacturers’ names, brand names, trademark, 
trade name, information and/or catalog numbers listed in the specification are for information 
only and not intended to limit competition.    

LICENSES AND PERMITS/LEGAL COMPLIANCE 
The products and services supplied under the Contract shall comply with all applicable Federal, 
State and Local laws, and the supplier shall maintain all applicable licenses and permits required. 

DELIVERY OF ITEMS ORDERED 
Unless otherwise specified, all items ordered for delivery shall be shipped FOB Destination and 
delivered to: Independent School District #4 of Oklahoma County, Oklahoma 

d/b/a Choctaw-Nicoma Park Schools 
12880 NE 10th St. 
Choctaw, OK 73020 

INVOICES 
Invoices must include, as applicable, the school name, project number, product number/code, 
product description, price per unit, extended price and District’s approved purchase order 
number.  Payments will be made within thirty (30) calendar days after a proper invoice and valid 



purchase order have been received.  No payment will be made by the District without a valid 
purchase order number. 

RECORDS RETENTION 
Contractors are required to retain all records relative to the Contract for the duration of the 
Contract and for period of five (5) years following the completion and/or termination of the 
Contract.  If an audit, litigation, or other action involving such records is started before the end of 
the five (5) year period, the records are required to be maintained for two (2) years from the date 
that all issues arising out of the action are resolved, or until the end of the five (5) year retention 
periods, whichever is later.  “Records” include books, documents, accounting procedures and 
practices, and other data, regardless of type and/or whether such items are in written form, in the 
form of computer data, or in any other format.  In accepting any Contract with the District, the 
successful bidder(s) agrees any pertinent partner, agency or designee will have the right to 
examine and audit all records relevant to execution and performance of the resultant Contract. 

AUDITS & RECORDS CLAUSE 
As used in this clause, "records" includes books, documents, accounting procedures and 
practices, and other data, regardless of type and regardless of whether such items are in written 
form, in the form of computer data, or in any other form. On forming any contract with CNPS or 
accepting purchase orders, the successful bidder agrees that in addition to CNPS, any pertinent 
State or Federal agency will have the right to examine and audit all records relevant to the 
execution of the resultant contract(s) and/or purchase orders. 

COMPLIANCE WITH APPLICABLE LAWS 
The successful bidder agrees to abide by all local, State and Federal employment laws and 
regulations. The contractor must pay at least the Federal, State and Municipal minimum wages as 
required by the State of Oklahoma, the Federal Government or any municipality having 
jurisdiction covering the CNPS. Any increase in the Federal, State or Local Minimum Wage is 
the responsibility of the contractor.  The products and services supplied under the Contract shall 
comply with all applicable Federal, State, and Local laws and the supplier shall comply with all 
applicable licenses and permit requirements. 

LIQUIDATED DAMAGES / PERFORMANCE FAILURE 
If the Contractor fails to maintain required staffing levels, cleaning standards, or contractual 
obligations, the District reserves the right to: 

• Require corrective action plans
• Require additional staffing at no additional cost
• Deduct amounts from invoices for documented deficiencies
• Obtain replacement services and back charge the Contractor
• Terminate the agreement for cause

Repeated performance deficiencies may constitute breach of contract.  The District’s exercise of 
these remedies shall not limit any other rights or remedies available under the contract or 
applicable law. 

CRIMINAL BACKGROUND REQUIRMENTS 



All Contractor employees assigned to District property shall successfully complete a criminal 
background check prior to assignment. 
The Contractor shall ensure that no employee assigned to District property: 

• Appears on any sex offender registry
• Has been convicted of violent crimes
• Has pending criminal charges that may impact student safety
• Is prohibited from working in a school environment under Oklahoma law

The District reserves the right to prohibit any individual from working on District property at its 
sole discretion. Contractor employees shall maintain professional conduct at all times and 
comply with all District policies, safety procedures, and visitor protocols. 

DRUG-FREE / TOBACCO-FREE / WEAPONS-FREE 
All District properties are drug-free, tobacco-free, vape-free, alcohol-free, and weapons-free 
environments. 

Contractor employees shall not: 
• Use tobacco, vaping devices, alcohol, or illegal substances on District property
• Possess firearms or weapons on District property
• Report to work under the influence of drugs or alcohol

Violation of this requirement may result in immediate removal from District property. 

RIGHT TO INTERVIEW 
The District reserves the right to conduct interviews, request presentations, tour contractor-
supported facilities, and contact references as part of the evaluation process. 

TRANSITION PLAN 
The successful proposer shall provide a detailed transition and implementation plan upon award 
of contract. The plan shall include staffing recruitment, onboarding procedures, training 
schedules, supervision structure, equipment deployment, communication procedures, and 
operational startup timelines necessary to ensure uninterrupted custodial services. 
The Contractor shall cooperate fully with the District during any transition period to ensure 
continuity of operations. 

INDEPENDENT CONTRACTOR 
The Contractor shall operate as an independent contractor and not as an employee, agent, or 
representative of the District. Contractor employees shall not be considered District employees 
for any purpose, including compensation, benefits, retirement, or liability coverage. 



Independent School District #4 of Oklahoma County, Oklahoma 
d/b/a Choctaw-Nicoma Park Schools 

12880 NE 10th St. Choctaw, OK 73020 

Custodial Services Proposal Pricing Form 

Bid quote of (NAME OF COMPANY)_____________________________________________  , a 
corporation, organized and existing under the laws of the State of______________________ ; or a 
partnership, or and individual doing business as: 
______________________________________________________. 

To: Choctaw-Nicoma Park School District (CNPS), Board of Education 

Having carefully examined the specifications and requirements of this Request for Proposal and having 
reviewed all conditions affecting the work, having the opportunity to tour each school site, the 
undersigned proposes to furnish all labor, supervision, materials, supplies, equipment, transportation, and 
incidentals necessary to provide full-service custodial services. One must be filled out for each school 
site. 

NAME OF SCHOOL:_______________________________________________________ 

A. Base Quote – Full Annual Custodial Services
$_________________________________________________________________

              Numerals          Words 

B. Proposed Staffing Levels – Normal School Year
Shift Proposed FTEs Hours Per Day Total Daily Hours 

Day Shift (6:30 a.m. 
– 3:30 p.m.)

Evening Shift (No 
Earlier Than 5:00 
p.m.)

TOTAL STAFFING 

C. Proposed Staffing Levels – Intersession / Summer / Holiday Periods
Shift Proposed FTEs Hours Per Day Total Daily Hours 



Day Shift (6:30 a.m. 
– 3:30 p.m.)

Evening Shift (No 
Earlier Than 5:00 
p.m.)

TOTAL STAFFING 

D. Per Square Foot Rate
Description Rate 

Per Square Foot Rate $ __________________ per sq. ft. 

E. Unscheduled / Additional Work Rate
Description Hourly Rate 

Additional / Emergency Custodial Services $ __________________ per hour 

F. References
Business Contact Person Phone Number Years Serviced 

G. Respectfully Submitted
Company Name: __________________________________________ 

Authorized Representative: __________________________________________ 

Signature: __________________________________________ 

Title: __________________________________________ 

Business Address: __________________________________________ 

Telephone: ____________________    Email: ____________________ 

Date: ____________________ 



CHOCTAW-NICOMA PARK SCHOOL DISTRICT 
REQUEST FOR PROPOSAL – CUSTODIAL SERVICES 

SITE VISITATION SIGN-IN SHEET 

(Required for RFP Submittal) 

SCHOOL / SITE NAME: 
________________________________________________________ 

This sheet MUST be signed by the District representative and submitted with the contractor’s 
proposal for each site on which a quote is submitted in response to the attached RFP. 

CONTRACTOR’S COMPANY NAME 
SITE VISIT MADE BY (Printed Name) 
CONTRACTOR’S SIGNATURE 
DATE OF SITE VISIT 

SITE REPRESENTATIVE SIGNATURE 
SITE ADMINISTRATOR SIGNATURE 
CUSTODIAL SERVICES 
DEPARTMENT MANAGER 
SIGNATURE 

CONTRACTOR: Be sure you receive all required signatures and include this sheet with your 
proposal submission. 



AFFIDAVITS SECTION 
(These affidavits must accompany the bid) 

Sex Offenders Registration 

Independent School District #4 of Oklahoma 
County, OK d/b/a Choctaw-Nicoma Park Public 
Schools 
Declaration by Vendor Regarding Prohibition of Sex Offenders on School Premises 

The undersigned, ​ , represents that he/she is the owner or an officer who has the 
authority to make this declaration to the Independent School District #4 of Oklahoma County, OK d/b/a 
Choctaw-Nicoma Park Public Schools, as required by Section 6-101.48 of title 70 of the Oklahoma Statutes. I 
declare that no employee working on school premises during normal working hours under the authority of the 
above-named company or business has been convicted in this State, the United States or another state of any 
sex offense subject to the Sex Offenders Registration Act or is subject to another state’s or the federal sex 
offender registration provisions. 

I further understand that Title 57, O.S. Supp. 2008, Section 589 provides as follows, to-wit: It is unlawful for 
any person registered pursuant to the Oklahoma Sex Offenders Registration Act or the Mary Rippy Violent 
Crime Offenders Registration Act to work with or provide services to children or to work on school premises, 
or for any person or business who offers or provides services to children or contracts for work to be performed 
on school premises to knowingly and willfully allow any employee to work with children or to work on school 
premises who is registered pursuant to the Oklahoma Sex Offenders Registration Act. Upon conviction for any 
violation of the provisions of this subsection, the violator shall be guilty of a misdemeanor punishable by a fine 
not to exceed One Thousand Dollars ($1,000.00). In addition, the violator may be liable for civil damages. 

I further declare that so long as the undersigned performs work or provides services to the Independent School 
District #4 of Oklahoma County, OK d/b/a Choctaw-Nicoma Park Public Schools, that the undersigned will at 
all times comply with the statutory provisions described herein. 

     Print Name____________________________________ 

     Business Name_________________________________ 

     Signature​ Date 



Business Relationships Affidavit 

State of 

County of 

, of lawful age, being first duly sworn, on oath 
says that (s) he is the agent authorized by the bidder to submit the attached bid. Affiant further states that the 
nature of any partnership, joint venture, or other business relationship presently in effect or which existed 
within one (1) year prior to the date of this statement with the architect, engineer, or other party to the project 
is as follows: 

Affiant further states that any such business relationship presently in effect or which existed within (1) year 
prior to the date of this statement between any officer or director of the bidding company and any officer or 
director of the architectural or engineering firm or other party to the project is as follows: 

Affiant further states that the names of all persons having any such business relationships and the positions they 
hold with their respective companies or firms are as follows: 

(If none of the business relationships mentioned above exist, Affiant should state so.) 



Non-Collusion 

_________________________________________, being of lawful age, being first duly sworn on oath says that 
(s) he is the agent authorized by the bidder to submit the attached quote. Affidavit further states that the bidder
has not been a party to any collusion among bidders in restraint of freedom of competition by agreement to
quote at a fixed price or to refrain from bidding; or with any state official or employee as to quantity, quality or
price in the prospective contract; or any other terms of said prospective contract; or in any discussions between
bidders and any state official concerning exchange of money or other thing of value for special consideration in
the letting of a contract.

Indemnity Agreement 

Vendor agrees to indemnify CNPS for any and all damages, loss and expenses which might result by reason of 
defective materials and/or workmanship in conjunction with the work to be performed under the contract 
between the parties. Vendor shall save and hold CNPS harmless for all damages, loss and expenses occasioned 
by, or resulting from, any failure whatsoever of Vendor to perform according to the terms of the preceding 
contract between parties. Vendor does agree to indemnify CNPS for expense whatsoever occasioned by, or 
resulting from, any failure of the Vendor to perform its obligations under the aforesaid contract. 

Acknowledgement of Asbestos Containing Material 

I hereby acknowledge that I have been advised of the location(s) of the known friable asbestos containing 
material (ACM) in the building(s) covered by this contract. I understand that I am not to disturb any ACM 
nor to make any non-friable ACM friable and further, that if I discover any damaged ACM, I am to report 
this fact promptly to the Choctaw-Nicoma Park Public School District Maintenance Office. 

Hazardous Communications-Right to Know 

The Choctaw-Nicoma Park Public School District does comply with the State of Oklahoma Hazard 
Communication Standard. In this regard, Material Safety Data Sheets (MSDS) are posted at each building for 
the benefit of all occupants to the building. Contractor’s personnel may avail themselves of the MSDS sheets. 

All hazardous materials brought into the workplace by Contractor’s or Sub-Contractor’s personnel shall be 
properly safety packages and labeled. Lids, covers, caps, etc., shall be kept tightly and properly affixed. 
MSDS sheets shall be posted in the vicinity of the work for the benefit of all occupants. 



Contract Affidavit 

, of lawful age, being first duly sworn, on 
oath, says that (s) he is the agent authorized by the dealer to submit the attached contract to the Board of 
Education, Choctaw, Oklahoma. Affiant further states that dealer has not paid, given, nor donated, or agreed to 
pay, give, or donate to any officer or employee of the Board of Education, Choctaw, Oklahoma, any money or 
other thing of value, either directly or indirectly in the procuring of the contract. 

I further understand and acknowledge that I will impart the information contained above to all 
Sub-Contractors and personnel associated with the work on this contract and will require and assure the 
compliance therewith. 

Bidder’s Name (type or print) 

Authorized Representative (type or print) 

Authorized Representative’s Signature​

Federal ID # or Social Security Number​

Subscribed and sworn before me this day: 

      Notary Public​ Date 

My Commission Expires 



CHOCTAW-NICOMA PARK 
PUBLIC SCHOOLS 

CONTRACTOR SAFETY 
AGREEMENT 

This agreement must be reviewed and signed by all contractors/subcontractors prior to working at 
Choctaw-Nicoma Park Public Schools. 

Contractor Company 
Name​

Assigned Work Location(s) ​

Anticipated Date(s) of Work 

Student safety and security is of primary importance. Contractor personnel will refrain from interacting with the 
student population while on campus. Inappropriate language or behavior will result in worker and/or Contractor 
removal from the campus. 

All contractor personnel must wear appropriate work apparel including personal protective equipment, as 
required. Unless prior written authorization is obtained from the Facilities Management Director or 
designee contractors are prohibited from utilizing District equipment, supplies or materials. 

Hazardous chemicals are present at Choctaw-Nicoma Park Public Schools in certain buildings and operations. 
Contractor personnel must familiarize themselves with building safety procedures and emergency evacuation 
plans for the area(s) they are working in. 

No hazardous or flammable chemicals may be brought on to Choctaw-Nicoma Park Public Schools property 
without written approval from the Facilities Management office. Material Safety Data Sheets are required 
for any chemicals that are permitted on campus. 

Tobacco use is prohibited on all Choctaw-Nicoma Park Public Schools property. 
Possession of alcohol, illegal drugs or firearms on Choctaw-Nicoma Park Public Schools property is prohibited. 

Frayed or damaged extension cords/power cords are not permitted on Choctaw-Nicoma Park Public Schools 
work sites. The contractor is responsible for maintaining good housekeeping in and around their work area. 

The contractor will not discharge any chemicals, paints, oils, etc. substance to any drain, sanitary sewer or storm 
drain without approval from Choctaw-Nicoma Park Public Schools Facilities Management Director or his 
designee. 

Any contractor personal or property accidents or cases of job-related injuries/illnesses must be immediately 
reported to Choctaw-Nicoma Park Public Schools Safety & Security. 

Contractors/subcontractors shall know the location of the nearest fire extinguisher; pull station alarm and first 
aid equipment. In the event of a fire/emergency notify the nearest Choctaw-Nicoma Park Public Schools 
employee. 

Contractor safety meetings must be held as needed to communicate job-site safety information for all 



contractors regularly working on Choctaw-Nicoma Park Public Schools property for extended periods of time. 

Contractor work will be periodically monitored by designated District personnel and/or Safety & Security to 
ensure adherence to Choctaw-Nicoma Park Public Schools requirements. 

Emergency and evacuation procedures shall be explained to the contractor prior to beginning work. 

Buildings built pre-1980 are assumed to contain asbestos until proven otherwise. Contractors are 
prohibited from working above the ceiling or within arm’s reach of any other areas that may contain or 
potentially contain asbestos without prior written authorization. Disturbance or potential disturbance of 
asbestos containing material must be reported to the Choctaw-Nicoma Park Public Schools Facilities 
Management Director or the Safety & Security Office. 

Contractors will comply with all Choctaw-Nicoma Park Public Schools safety policies and procedures 
including: Lock Out Tag Out, Confined Space, Trenching, Fall Protection, Bloodborne Pathogens, Powered 
Industrial Lift Trucks, Respiratory Protection, and Hazard Communication. 

All contractors must check in with the facility each day before beginning any activities on the property if during 
normal operating hours. 

The undersigned contractor represents and warrants that they shall comply with all applicable Federal, State and 
Local laws, regulations and rules while engaged to perform services for Choctaw-Nicoma Park Public Schools. 
Any contractors/subcontractors who violate these rules may be precluded from conducting work for 
Choctaw-Nicoma Park Public Schools. The contractor is also responsible for ensuring that all employees and 
subcontractors comply with these rules. Contractor/Subcontractor/Laborer. 

      Print Name 

     Signature​ Date 

Supervising District Employee 

Print Name 

Signature Date 



PROHIBITION ON CONTRACTS WITH COMPANIES BOYCOTTING ENERGY COMPANIES 

If Contracting Party is required to make a verification pursuant to Energy 
Discrimination Elimination Act of 2022, Contracting Party verifies that 
Contracting Party does not boycott energy companies and will not boycott energy 
companies during the term of the Contract. 

I ,​ , the _________________________of, 
(Name of Certifying Official) (Title or Position of Certifying Official) 

, does hereby verify on behalf of said 
company to (Name of Company) 

Choctaw-Nicoma Park Public Schools that said company does not Boycott 
energy companies and will not Boycott energy companies (as that term is 
defined in Energy Discrimination Elimination Act of 2022 during the term of 
this contract; 

Signature of Certifying Official 

Title 

Date of Certification 
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