
LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
Regular Meeting AGENDA
Thursday, May 7, 2026 at 7:30 PM

BOARD OF EDUCATION
                                   Peter D. Theodore, President

                                  Myra A. Foutris, Vice President
                                      John P. Vranas, Secretary

Ted Kwon
Jay Oleniczak

Elissa B. Rosenberg
Mihra Seta

ADMINISTRATION
Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum & Instruction
Courtney L. Whited, Business Manager/CSBO 

Agenda of the Regular Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, to be held in the Lincolnwood Village Hall - Gerald C. Turry Village Board Room

6900 North Lincoln Avenue
Lincolnwood, Illinois 60712,
on Thursday, May 7, 2026.

Bill Reviewers for the Month: Myra A. Foutris and Elissa B. Rosenberg

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE - (7:30 p.m.) 
 
__ Myra A. Foutris
__ Ted Kwon           
__ Jay Oleniczak
__ Elissa B. Rosenberg
__ Mihra Seta  
__ Peter D. Theodore       
__ John P. Vranas

ADMINISTRATIVE TEAM MEMBERS
__  Dr. David. L. Russo                          __ Dr. Dominick M. Lupo      
__  Courtney Whited                             __ Mark Atkinson
__  Dr. Aliaa Ibrahim                             __ Joseph Segreti    
__  Jennifer Ruttkay                              __ Dr. Chris Harmon                         
__  Jordan Stephen                               __ Jackie McGoey               
__  Renee Tolnai                                    __ Erin Curry
 

2. DISTRICT RECOGNITION
a. The Lincolnwood SD74 Student Art Exhibit, featuring more than 150 works of art, is currently on display at 

Village Hall. The District is honored to celebrate and showcase the creativity and dedication to the visual arts of 
students from Lincoln Hall, Rutledge Hall, and Todd Hall.

A special reception honoring the student-artists and art teachers will take place this evening from 5:30-7:00 
p.m. before the Board of Education meeting starting promptly at 7:30 p.m.
 

b. Lincoln Hall Spring Musical - The prince is throwing a ball! Under the direction of Ms. Hayley Reynolds, SD74 
students proudly present Rodgers + Hammerstein’s Cinderella: Youth Edition. This year’s spirited cast and crew 
of 5th–8th-grade students will make you believe in magic as they bring this beloved fairy tale to life. After all, 
impossible things are happening every day! The Lincolnwood community is invited to join the fun on the 
evening of May 15, 2026, and during the afternoon and evening performances on May 16, 2026.
 



c. Lincoln Hall National Spanish Exam Award Winners - The National Spanish Exam (NSE) is an online, 
motivational competition that recognizes, stimulates, and promotes students’ linguistic competence and 
proficiency in Spanish.
 

3. AUDIENCE TO VISITORS
 

4. BOARD WILL CONDUCT AN ELECTION OF OFFICERS
a. Election of President Pro-Tem (See Policies 2:210 and 2:110)

Rationale: The Lincolnwood School District 74 Board of Education adheres to Board Policies 2:210 and 2:110.

Recommended Motion: I move that Dr. David L. Russo be appointed as President Pro-Tem for the purpose 
of conducting the election of School Board President.

Motion by member: ___________ Seconded by:_______________
 

b. Nominations for and Election of Board President (See Policy 2:110)
President Pro-Tem: "Nominations are now in order for the office of PRESIDENT".

Any Board Member:  "I nominate __________________ for PRESIDENT."  Motion by member: ___________

Any Other Board Member: "Second" Seconded by:__________

President Pro-Tem: "Member _______ is nominated for PRESIDENT. Are there any other nominations for the 
office of President?"

President Pro-Tem: "If there are no further nominations .............. nominations for the office of President are 
closed."

(Note: A motion to reopen nominations may be adopted by the majority vote.)

President Pro-Tem: "The motion was made by Member _______ and seconded by Member_______. All in 
favor say "Aye"; those opposed say "No." " The Board has elected _______ as PRESIDENT."

The newly elected PRESIDENT immediately assumes the chair and conducts the election of other Board 
officer/s.
 

c. Nominations For and Election of Board Vice President and Secretary (See Policy 2:210)
Newly Elected Board President: "Nominations are now in order for the office of VICE PRESIDENT"

Any Board Member: "I nominate ________ for VICE PRESIDENT"." Motion by member:________________

Any Other Board Member: "Second" Seconded by:________________

Newly Elected Board President: "Member _______ is nominated for VICE PRESIDENT. Are there any other 
nominations for this office?"

Newly Elected Board President: "If there are no further nominations ............nominations are closed."

(Note: A motion to reopen nominations may be adopted by majority vote.)

Newly Elected Board President: "The motion was made by Member _______ and seconded by 
Member_______.  All in favor say "Aye"; those opposed say "No." " The Board has elected _______ as VICE 
PRESIDENT."
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Note: The newly elected VICE PRESIDENT immediately assumes the chair.

Newly Elected Board President: "Nominations are now in order for the office of SECRETARY"

Any Board Member: "I nominate ________ for SECRETARY." Motion by member:_____________

Any Other Board Member: "Second" Seconded by:_____________

Newly Elected Board President: "Member _______ is nominated for SECRETARY. Are there any other 
nominations for this office?"

Newly Elected Board President: "If there are no further nominations ............nominations are closed."

(Note: A motion to reopen nominations may be adopted by majority vote.)

Newly Elected Board President: "The motion was made by Member _______ and seconded by 
Member_______.  All in favor say "Aye"; those opposed say "No." " The Board has elected _______ as 
SECRETARY."

Note: The newly elected SECRETARY immediately assumes the chair.
 

5. INFORMATION/ACTION:  CONSENT AGENDA
(Any member of the Board wishing to vote separately on a Consent Agenda item should request removal of that 
item from the Consent Agenda.)       
 
a. APPROVAL OF MINUTES

I. Regular Board Meeting Minutes - APRIL 9, 2026 
II. Regular Board Meeting - Closed Session Minutes - APRIL 9, 2026 

 
b. EMPLOYMENT MATTERS

I. Personnel Report 
II. New Employment

1. Allison Jones, 2nd Grade Teacher, Todd Hall, effective August 24, 2026, Class 3, Level 3, $71,601
2. Claire Kitchens, Paraprofessional, Lincoln Hall, effective April 27, 2026 through June 9, 2026, 

$17.83/hr
III. Retirement

1. Sylvia Hernandez, Accounts Payable Coordinator, Administration Building, effective August 31, 
2026

2. Stephanie Shortell, Special Education Teacher, Lincoln Hall, effective the end of the 2029-2030 
school year

IV. FMLA Leave Request
1. Carmel Maloney, School Nurse, Lincoln Hall, effective April 21, 2026, with an expected return of 

May 11, 2026
 

c. 6-year |Middle School Literacy Program Adoption | Simplify Learning 
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve this contract from Simplify Learning® for the adoption of the grades 6-8 reading curriculum in the 
amount of $3,952 from the 2026-2027 school year to the 2031-2032 school year.
 

d. 6-year |Middle School Literacy Program Adoption | Panorama Education Class Companion 
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve this contract from Panorama Education © 2026 for the adoption of grades 6-8 writing curriculum tool 
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in the amount of $3,000 for the 2026-2027 school year.
 

e. 6-year |Middle School Literacy Program Adoption | CommonLit 
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve this contract from CommonLit © 2025 for the adoption of the 6-8 reading curriculum in the amount 
of $35,100 from the 2026-2027 school year to the 2031-2032 school year.
 

f. POLICY 
I. Consent Only - Policies Excluded from 1st Reading for Approval* *These policies are excluded from 1st 

Reading because they only involve changes in citations or immediate compliance with the law or Illinois 
School Code. 
1. Press Plus Issue #121 - March 2026

(1) Draft - Update
(1) 5:30 Hiring Process and Criteria
(2) 5:50 Drug - and Alcohol-Free Workplace; E-Cigarette, Tobacco, and 

Cannabis Prohibition
(3) 6:65 Student Social and Emotional Development
(4) 7:20 Harassment of Students Prohibited
(5) 7:50 School Admissions and Student Transfers To and From Non-District 

Schools
(6) 8:90 Parent Organizations and Booster Clubs
(7) 2:200 Types of Board of Education Meetings
(8) 2:260 Uniform Grievance Procedure
(9) 6:100 Using Animals in the Educational Program
(10) 6:145 Migrant Students
(11) 6:170 Title I Programs
(12) 6:180 Extended Instructional Programs
(13) 7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion 

of Students
(14) 7:185 Teen Dating Violence Prohibited
(15) 7:240 Code of Conduct for Participants in Extracurricular Activities
(16) 7:260 Exemption from Physical Education

(2) Review & Monitoring
(1) 7:220 Bus Conduct
(2) 7:230 Misconduct by Students with Disabilities
(3) 7:280 Communicable and Chronic Infectious Disease

 
g. Annual Approval of Directors' Contracts 

The Lincolnwood School District 74 Board of Education annually approves all Directors' Contracts. 
I. Erin Curry, Director of Student Services
II. Peter Lembessis, Director of Food Services 
III. Jaclyn McGoey, Director of Communications and Community Relations  
IV. Jennifer Ruttkay, Director of Special Education 

 
h. Annual Approval of Administrator Contracts

The Lincolnwood School District 74 Board of Education approves all Administrator Contracts.
I. Aliaa Kamara-Ibrahim, Rutledge Hall Principal 

 
i. Winters 2026-27, 2027-28 and 2028-29 Snow Removal Services from Contour Landscaping Inc.

The Facilities Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the three-year Contract from Contour Landscaping, Inc. for snow removal services for the base 
amount of $9,958 per winter season from November 1, 2026 through March 31, 2029.
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j. Rutledge Hall Kitchen Renovation
The Facilities Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the Agreements from Tri-Mark for Rutledge Hall Kitchen renovations in an amount not to exceed 
$80,000 to be completed during Summer 2026.
 

k. Renaissance Communication System Installation of the Todd Hall, Rutledge Hall and Lincoln Hall 
Door Intercom/Video Surveillance Systems
The Facilities Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the quotes from Renaissance Communication Systems for the installation of door intercom and video 
surveillance systems (Air Phone) at Todd Hall, Rutledge Hall and Lincoln Hall in the amount of $31,750.
 

l. Renaissance Communication System Installation of District Updated Panic Alarm System
The Facilities Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the quote from Renaissance Communication Systems for the installation of an updated Bosch Panic 
and Alarm System in all buildings at Lincolnwood School District 74 in the amount of $18,570.
 

m. Frontline Financial Planning Analytics FY27 Implementation & Annual Subscription 
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve this Agreement from Frontline Education for the Financial Planning Analytics Implementation and 
Subscription in the amount of $14,200 from July 1, 2026 through June 30, 2027.
 

n. District Server Replacement
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
continue with the installation of a Scale Computing Server infrastructure, training and migration of Virtual 
Machines and data in an amount not to exceed $76,000.
 

o. Marcia Brenner Associates (MBA) Installation of a Parent Portal Based Attendance System
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the Marcia Brenner Associates (MBA) quote in the amount of $8,201.80 for licensing, implementation 
and training of the Attendance Monitor and Report Creator between July 1, 2026 through June 30, 2027.
 

p. Nextiva Phone System Upgrade 
The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 
approve the 5-year contract for Nextiva in the amount of $2,107.24 per month for equipment, 
implementation, training and migration of services to the Nextiva platform starting between June 2026 
through June 2031.

Rationale: As part of the Regular meeting, the Board of Education routinely approves minutes, personnel 
items, Board policies, and routine business matters.

Recommended Motion: I move that the Lincolnwood School District 74 Board of Education approves those 
items on the Consent Agenda as appear above.

Motion by member:________________ Seconded by:_________________
 

6. UNFINISHED BUSINESS
 

7. NEW BUSINESS
 

8. COMMUNICATION FROM BOARD MEMBERS  
a. NTDSE/District 807: John P. Vranas/Elissa B. Rosenberg
b. IASB (Illinois Association of School Boards): Ted Kwon/Jay Oleniczak



c. Finance Committee: Jay Oleniczak/Mihra Seta
d. Facilities Committee: John P. Vranas/Myra A. Foutris
e. Policy Committee: Myra A. Foutris/Ted Kwon  

I. 1st Reading by the Lincolnwood School District 74 Board of Education 
1. Press Plus Issue #121 - March 2026

(1) Draft - Update
(1) 2:220 Board of Education Meeting Procedure
(2) 2:250 Access to District Public Records
(3) 4:165 Awareness and Prevention of Child Sexual Abuse and Grooming 

Behaviors
(4) 5:250 Leaves of Absence
(5) 5:330 Sick Days, Vacation, Holidays, and Leaves
(6) 7:300 Extracurricular Athletics

 
f. President's Report: Peter D. Theodore

I. INFORMATION/DISCUSSION: Important District Dates
 

9. COMMUNICATION TO THE BOARD OF EDUCATION
a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)
b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President) 
c. PALS (People Active with Lincolnwood Schools): Abby Jones (President)

 
10. ADMINISTRATIVE REPORTS

a. Superintendent's Report: Dr. David L. Russo
I. INFORMATION/DISCUSSION: District Updates

 
b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo 

I. INFORMATION/DISCUSSION: Curriculum Department Update
 

c. Business and Operations, Business Manager/CSBO: Courtney Whited
I. INFORMATION/DISCUSSION: Finance Report - FEBRUARY 2026

 
II. INFORMATION/ACTION:  Bills Payable in the Amount of $2,796,522.68

Bills reviewed this month by: Myra A. Foutris and Elissa B. Rosenberg
Rationale: The Board of Education routinely reviews and approves invoices and bills.
  
Recommended Motion: I move that the Lincolnwood School District 74 Board of Education approve 
invoices and bills in the amount of $2,796,522.68.

Motion by member: _________________ Seconded by: ________________
 

III. INFORMATION/DISCUSSION/ACTION: Preliminary Timeline for a General Obilgation 
Working Cash Bond Issuance 
 
In general, the Board of Education needs three meetings to address all necessary legal steps for the sale 
of a General Obligation Working Cash Bond. This timeline enables the District to generate a General 
Obligation working cash bond proceed by late February 2027:
 
December 3, 2027 - Board adopts Resolution of Intent & a Resolution calling a BINA hearing at Regular 
meeting
January 7, 2027  - Board holds BINA hearing at Regular meeting for a General Obligation Working Cash 
Bond
February 4, 2027- Board approves parameters Resolution authorizing a General Obligation Working 



Cash Bond
February 8, 2027- Bond sold; delegates approve results
February 25, 2027- Bond issue closes; District receives General Obligation Working Cash Bond proceeds

Rationale: The Lincolnwood School District 74 Board of Education approves all bond issuances. 

Recommended Motion: I move that the Lincolnwood School District 74 Board of Education to 
authorize the Administration to begin the process necessary to sell a General Obligation Working 
Cash Bond in the amount of $6,000,000 using an 11-year payback scenario, as presented.

Motion by member:______________ Seconded by:_______________
 

11. AUDIENCE TO VISITORS
 

12. RECESS INTO CLOSED SESSION  
I move that the Lincolnwood School District 74 Board of Education recess into Closed Session for the purposes of:  5 
ILCS 120/2(c)(2) - Collective Negotiating, 5 ILCS 120/2(c)(10) - the placement of individual students in special 
education programs and other matters relating to individual students and 5 ILCS 120/2(c)(1), amended by P.A. 
101-459 - Personnel.

Motion by member:_________________ Seconded by:________________
 

13. ADJOURNMENT

Motion by member: _______________ Seconded by: _________________
 

Dr. David L. Russo, Superintendent of Schools
Lincolnwood School District 74 is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with 
disabilities who plan to attend this meeting and who require certain accommodations in order to allow them to observe 
and/or participate in this meeting, or who have questions regarding the accessibility of this meeting or facility, are requested 
to contact the District Office at 847-675-8234 promptly to allow Lincolnwood School District 74 to make reasonable 
accommodations for those persons. 



Board of Education

2:210 Organizational Board of Education Meeting

During a March meeting in odd-numbered years, the Board of Education establishes a date for its
organizational meeting to be held sometime after the election authority canvasses the vote, but within
40 days after the consolidated election. The consolidated election is held on the first Tuesday in April
of odd-numbered years.

At the organizational meeting, the following shall occur:

1. Each successful candidate, before taking his or her seat on the Board, shall take the oath of
office as provided in Board policy 2:80, Board Member Oath and Conduct. 

2. The new Board members shall be seated.
3. The Board of Education shall elect its officers, who assume office immediately upon their

election. 
4. The Board of Education shall fix a time and date for its regular meetings.

During an April Board meeting in even-numbered years, the Board considers organizational matters
such as: selecting individual members to fill offices with terms that expire in April or May and fixing a
time and date for its regular meetings.

LEGAL REF.:

105 ILCS 5/10-5, 5/10-16, and 5/10-16.5.

10 ILCS 5/2A-1 et seq., Election Code.

CROSS REF.: 2:30 (District Elections), 2:110 (Qualifications, Term, and Duties of Board Officers),
2:200 (Types of Board of Education Meetings), 2:220 (Board of Education Meeting Procedure), 2:230
(Public Participation at Board of Education Meetings and Petitions to the Board)

ADOPTED: January 11, 2005

REVISED: January 12, 2023

REVIEWED: January 12, 2023

Lincolnwood School District 74

2:210
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Board of Education

2:110 Qualifications, Term, and Duties of Board Officers

The Board of Education officers are: President, Vice President and Secretary.  These officers are
elected or appointed by the Board at its organizational meeting. The offices of Vice President and
Secretary may be combined at the Board's discretion.  The Board may, at its discretion, extend terms
of officers to two years.

President

The Board of Education elects a President from its members for a one-year term. The duties of the
President are:

1. Preside at all meetings;
2. Focus the Board meeting agendas on appropriate content;
3. Make all Board committee appointments with Board approval;
4. Attend and observe any Board committee meeting at his or her discretion;
5. Sign official District documents requiring the President's signature, including Board Minutes and

Certificate of Tax Levy;
6. Call special meetings of the Board;
7. Serve as the head of the public body for purposes of the Open Meetings Act (OMA) and

Freedom of Information Act;
8. Ensure that a quorum of the Board is physically present at all Board meetings, except as

otherwise provided by the OMA;
9. Administer the oath of office to new Board members;

10. Serve as or appoint the Board’s official spokesperson to the media;
11. Except when the Board President is the subject of a complaint of sexual harassment, a witness,

or otherwise conflicted, appoint a qualified outside investigator to conduct an independent
review of allegations of sexual harassment made against a Board member by another Board
member or elected official; and

12. Ensure that all fingerprint-based criminal history records information checks, screenings, and
sexual misconduct related employment history reviews (EHRs) required by State law and policy
5:30, Hiring Process and Criteria, are completed for the Superintendent.

The President is permitted to participate in all Board meetings in a manner equal to all other Board
members, including the ability to make and second motions.

A vacancy in the Presidency is filled by the Vice President.

Vice President and Secretary

The Board of Education elects a Vice President and a Secretary from its members for a one-year
term. The Vice President performs the duties of the President if:

the office of President is vacant;
the President is absent; or
the President is unable to perform the office's duties.

A vacancy in the Vice Presidency is filled by special Board election.

2:110
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The Secretary shall perform or delegate the following duties:

1. Keep Board meeting minutes;
2. Prepare Board meeting agendas and provide them, along with prior meeting minutes, to Board

members before the next meeting;
3. Mail meeting notification and agenda to news media who have officially requested copies;
4. Keep records of the Board's official acts, and sign them, along with the President, before

submitting them to the Treasurer at such times as the Treasurer may require;
5. Report to the Township Treasurer on or before July 7, annually, such information as the Township

Treasurer is required to include in the Township Treasurer's report to the North Cook
Intermediate Service Center Executive Director;

6. Act as the local election official for the District;
7. Arrange public inspection of the budget before adoption;
8. Publish required notices;
9. Sign official District documents requiring the Secretary's signature; and

10. Maintain Board policy and such other official documents as directed by the Board.

The Secretary may delegate some or all of these duties, except when State law prohibits the
delegation. The Board appoints a secretary pro tempore, who may or may not be a Board member, if
the Secretary is absent from any meeting or refuses to perform the duties of the office.  A permanent
vacancy in the office of Secretary is filled by special Board election.

Recording Secretary

The Recording Secretary shall:

1. Assist the Secretary by taking the minutes for all open Board meetings;
2. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board

members before the next meeting; and
3. Perform the Secretary's duties, as assigned, except when State law prohibits the delegation.

In addition, the Recording Secretary or Superintendent receives notification from Board members who
desire to attend a Board meeting by video or audio means.

Treasurer (NOT an officer of the Board of Education)

The Treasurer for the School District shall be appointed by the Township Trustees.

The Treasurer shall:

1. Furnish a bond, which shall be approved by a majority of the Township Trustees;
2. Maintain custody of school funds;
3. Maintain records of school funds and balances;
4. Prepare a monthly reconciliation report for the Superintendent and Board;
5. Receive, hold, and expend District funds only upon the order of the Board; and
6. Perform those duties in Section 8-17 of the School Code.

LEGAL REF.:

105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13, 5/10-13.1,

2:110
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5/10-14, 5/10-16.5, 5/10-21.9, 5/17-1, 5/21B-85, and 5/22-94.

5 ILCS 120/7, Open Meetings Act.

5 ILCS 420/4A-106, Ill. Governmental Ethics Act.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:105 (Ethics and Gift Ban), 2:150
(Committees), 2:210 (Organizational Board of Education Meeting), 2:220 (Board of Education
Meeting Procedure), 5:30 (Hiring Process and Criteria), 8:10 (Connection with the Community)

ADOPTED: September 10, 2002

REVISED: May 4, 2023

REVIEWED: May 4, 2023

Lincolnwood School District 74
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LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
Regular Meeting Minutes
Thursday, April 9, 2026 at 7:00 PM

BOARD OF EDUCATION
                                   Peter D. Theodore, President

                                  Myra A. Foutris, Vice President
                                      John P. Vranas, Secretary

Ted Kwon
Jay Oleniczak

Elissa B. Rosenberg
Mihra Seta

 
ADMINISTRATION

Dr. David L. Russo, Superintendent of Schools
Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum & Instruction

Courtney L. Whited, Business Manager/CSBO

Minutes of the Regular Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, was held in the Lincolnwood Village Hall - Gerald C. Turry Village Board Room

6900 North Lincoln Avenue, Lincolnwood, Illinois 60712, on Thursday, April 9, 2026.

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE 
President Theodore called the meeting to order at 7:00 p.m., roll call was taken and the Pledge of Allegiance was 
recited. 

MEMBERS PRESENT
Myra A. Foutris
Ted Kwon
Jay Oleniczak
Elissa B. Rosenberg
Mihra Seta
Peter D. Theodore

MEMBERS NOT PRESENT
John P. Vranas

ADMINISTRATORS/STAFF PRESENT
Dr. David L. Russo
Dr. Dominick M. Lupo
Courtney L. Whited
Mark Atkinson

Dr. Chris Harmon
Dr. Aliaa Ibrahim
Jackie McGoey
Jennifer Ruttkay
Erin Curry

Jordan Stephen
Joseph Segreti
Renee Tolnai

 
 

2. DISTRICT RECOGNITION 
a. Curricular Highlight - The Physical Education Department proudly hosted Wellness Day at Todd Hall, a special event 

dedicated to promoting health, movement, and overall well-being within the school community. Throughout the day, 
students participated in a variety of engaging activities designed to encourage active lifestyles while fostering 
meaningful connections with their peers. The event featured a diverse range of experiences, including mindfulness and 
yoga, Gaga Ball, pickleball, an obstacle course, soccer, tennis, dancing, and a hands-on cooking session with the Director 
of Food Services, Chef Peter Lembessis. Together, these activities created an environment where students could explore 
different aspects of wellness in a fun and supportive setting.

Todd Hall Principal Chris Harmon introduced staff and students who shared their presentation of the Todd Hall Wellness 
Day activities.

President Theodore appointed Member Rosenberg as Secretary Pro-Tem.
President Theodore called for a two-minute break at 7:09 p.m.
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President Theodore returned to OPEN SESSION at 7:11 p.m.
 

3. AUDIENCE TO VISITORS
None.
 

4. CONSENT AGENDA
 

a. APPROVAL OF MINUTES
I. Regular Board Meeting Minutes - MARCH 5, 2026 
II. Regular Board Meeting - Closed Session Minutes - MARCH 5, 2026

 
b. EMPLOYMENT MATTERS

(1) Personnel Report  
(2) Parental Leave
(1) Veronica Logan, 1st Grade Teacher, Todd Hall, effective on or about May 23, 2026, with an expected return of 

October 13, 2026
 

(3) Retirement
(1) Debra Rudnick, Pre-Kindergarten Teacher, Todd Hall, effective the end of the 2029-2030 school year.

 
(4) Resignation
(1) Anthony Prochenski, 5th Grade Teacher, Rutledge Hall, effective June 9, 2026
(2) Shannon Keys, General Music Teacher, Lincoln Hall, effective June 9, 2026
(3) Julie Tziolas, 8th Grade Math Teacher, Lincoln Hall, effective June 9, 2026

 
c. Approval of Administrator Contract 

The Lincolnwood School District 74 Board of Education approves all Administrator Contracts. 
I. Joseph Segreti, Principal, Todd Hall

 
d. Donation from ROSE Foundation

The Finance Committee members in attendance stated their support for the Administration’s recommendation to the 
Board of Education to accept the donation of $319.48 from ROSE Foundation to offset costs associated with staff 
recognition and/or appreciation.
 

e. Final Fiscal Year 2025 Single Audit by Lauterbach & Amen, LLP
This summary is for informational purposes. The final Fiscal Year 2025 Single Audit Report prepared by Lauterbach & 
Amen, LLP will be presented to the Lincolnwood School District 74 Board of Education for review at the April 9, 2026 
Board of Education meeting, as recommended by the Finance Committee members in attendance.
 

f. E Rate Category II – SHI Network Equipment
The Finance Committee members in attendance stated their support of the Administration’s recommendation to the 
Board of Education to approve this contract from SHI for the purchase of a Palo Alto Firewall along with all licensing for 
5 years, as well as Cisco Core switching equipment along with all Cisco licensing for 3 years in the amount of $70,785.

It was moved by Vice President Foutris and seconded by Member Oleniczak that the Lincolnwood School District 74 
Board of Education approves those items on the Consent Agenda as appear above.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas
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    Motion passed.

5. UNFINISHED BUSINESS
None.
 

6. NEW BUSINESS
None.
 

7. COMMUNICATION FROM BOARD MEMBERS 
a. NTDSE/District 807: John P. Vranas/Elissa B. Rosenberg 

The NTDSE Governing Board last met on March 25, 2026. The following are brief highlights:
• Ms. Rebecca Canastra, Music Therapist, Ms. Laura Frisch, Art Specialist, and Ms. Jerika Gill, Teacher, were 

recognized for being nominated for awards of excellence in their fields.
• The Board received a presentation on Community-Based Instruction.
• Tarin Kendrick, Executive Director, reported on the following: Job fairs to support recruitment for the 2026–27 

school year, negotiations process, Legislative update on HB 4416, HB 4440, and HB 5488.
• Candice Hartranft, Director of Curriculum and Instruction, provided an update on the work of the Collaborative for 

Curriculum (CFC) literacy leaders on the reading curriculum.
• Christine Perry, Principal of Molloy, reported on the following: The Students’ Outstanding Artist Recognitions at 

Oakton College, the Raptors basketball team took second place in the final game at ISU.
• Sheila Arad, Assistant Director of NTDSE Services, reported that: NTDSE provided a two-day Psych and Social 

Workers networking meeting, to be held on March 9 and April 8th, 2026. Sign language classes are held on Mondays 
after school through March.

• Kathy Gavin - Director of Fiscal Services, reported on the following: Significant increases in the EBC health and dental 
rates for the 2026-27school year, recommendations to correct the defect in the HVAC System.

The Board approved the following:
• The 2026-27 school calendar, the 2026-27 Governing Board meeting dates, the resolution for non-renewals, the 

special education audit.
The next meeting of the NTDSE Governing Board is scheduled at the NTDSE Administrative Center on April 22, 2026 at 
6:00 p.m.

b. IASB (Illinois Association of School Boards): Ted Kwon/Jay Oleniczak
No report.

c. Finance Committee: Jay Oleniczak/Mihra Seta
The Finance Committee last met on March 26, 2026. There were no formal recommendations voted on due to the 
lack of a quorum. The Finance Committee members in attendance supported the Administrative recommendation to 
the Board of Education for two items on the Consent Agenda:

o E-Rate Category II – SHI Network Equipment
o Donation from ROSE Foundation

• The Administration will invoice the Lincolnwood Baseball and Softball Association (LBSA) for an Athletic Fields 
maintenance fee.

• The final Fiscal Year 2025 Single Audit Report prepared by Lauterbach & Amen, LLP will be presented to the 
Lincolnwood School District 74 Board of Education for review at the meeting.

The next Finance Committee meeting is scheduled for Thursday, April 23, 2026 at 6:30 p.m. The public is welcome.

d. Facilities Committee: John P. Vranas/Myra A. Foutris
The Facilities Committee last met on October 21, 2025. The March 2026 Facilities Committee meeting was canceled 
due to a lack of quorum.
• Three items are on the agenda for approval:

o Todd Hall’s Second Grade Classroom Furniture Replacement
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o GSF USA, Inc. Custodial Cleaning Services for 2026-27
o Pump Replacements with ComEd Energy Efficiency Incentive Program

The next Facilities Committee meeting is scheduled for Tuesday, April 21, 2026 at 6:00 p.m. The public is welcome.

e. Policy Committee: Myra A. Foutris/Ted Kwon  
The Policy Committee last met on Friday, December 12, 2025. The March Policy Committee meeting was canceled 
due to a light agenda.
The next Policy Committee meeting is scheduled for Friday, April 24, 2026 at 8:30am in the Administration Building. 
The public is welcome.

f. President's Report: Peter D. Theodore
I. Important District Dates

   President Theodore shared important District upcoming dates. Please see the District website for information: sd74.org.
 

8. COMMUNICATION TO THE BOARD OF EDUCATION
a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)

No report.

b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President) 
No report.

c. PALS (People Active with Lincolnwood Schools): Abby Jones (President)
No report.
 

9. ADMINISTRATIVE REPORTS
a. Superintendent's Report: Dr. David L. Russo
I. District Updates

• Welcome back from Spring Break! We hope that everyone enjoyed fun and restful activities! We have a great 
deal yet to accomplish this year, and we will continue to maximize student academic growth in the remaining 
weeks of this school year.

• Thank you to Dr. Harmon and all those who collaborated at Todd Hall to create such a purposeful day of 
activities during their recent Wellness Day event. Wellness Day is such a wonderful feature of the annual slate of 
activities in each building. There is always such a fun variety of sessions to introduce students to new activities 
and information regarding health and wellness.

• Spring is going to be an extremely busy time in the District. Please continue to consult Tuesday Newsday on a 
weekly basis to gather details on upcoming events. 

• Register for the 2026-2027 School Year:
o Registration for the upcoming school year is open. Families who are re-registering received an email with a 

Snapcode and a link to the re-registration portal. Families who are registering for the first time should visit 
the District website to begin the registration process.

o Important information to note:
▪ Registration is not complete until the online registration form is submitted for each student, residency 

documents are submitted, and school fees are paid.
▪ Families who complete the registration process by May 8, 2026 will receive a $20 lunch credit for each 

registered student for the 2026-2027 school year.
▪ Complete registration by August 1, 2026 to avoid a $25 late fee, per student.

• All District families are invited to join us for Family Bingo Night, April 17, 2026 from 6:00 p.m. until 7:30 p.m., in 
the Rutledge Hall gym! Enjoy pizza, popcorn, a raffle (win lunch with a principal!), and BINGO, of course! Consult 
this week’s Tuesday Newsday for the link to RSVP. While an RSVP is not required, it is recommended to ensure 
the District orders enough food and prizes for the event.
 

mailto:sd74.org
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b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo 
I. Curriculum Department Update 

• The District is looking forward to wrapping up the IAR State testing in the next couple of weeks. Students in 
grades 3 thru 8 are assessed in Language Arts in Math by taking the IAR, and students in grades 5 & 8 are 
assessed in Science via the Illinois Science Assessment as well.

• On the curriculum front, District 74 is collaborating with other schools in the Township regarding new literacy 
programs. Instructional coaches have connected with other District coaches, and we are in the process of 
refining our planning and instructional approaches with newly adopted curriculum.

• All SD74 Summer Adventures classes are now in the planning process. More information is forthcoming.

II. Set the Last Day of School for Each School Year
It was moved by Secretary Pro-Tem Rosenberg and seconded by Member Kwon that the Lincolnwood School District 74 
Board of Education approve the last day of school for the 2025-2026 District calendar to show a closing date of Tuesday, 
June 9, 2026.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas

    Motion passed.

c. Business and Operations, Business Manager/CSBO: Courtney Whited
I. Finance Report - JANUARY 2026
  Business Manager/CSBO Whited presented the January 2026 Finance Report.
 
II. GSF USA, Inc. Custodial Cleaning Services for 2026-27

It was moved by Secretary Pro-Tem Rosenberg and seconded by Member Oleniczak that the Lincolnwood School 
District 74 Board of Education approve this Agreement from GSF USA, Inc. for custodial cleaning services in the amount 
of $535,203.49 from August 1, 2026 through July 31, 2027, as presented.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas

    Motion passed.

III. Pump Replacements with ComEd Energy Efficiency Incentive Program
It was moved by Secretary Pro-Tem Rosenberg and seconded by Member Kwon that the Lincolnwood School District 74 
Board of Education approve the two (2) quotes for the replacement of pumps with variable frequency drives to be 
installed in Rutledge Hall and Lincoln Hall as part of ComEd’s Energy Efficiency Incentive program for the initial cost of 
$44,660 with a possible reduction of $16,875.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas

    Motion passed.

IV. Todd Hall’s Second Grade Classroom Furniture Replacement 
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It was moved by Secretary Pro-Tem Rosenberg and seconded by Member Seta that the Lincolnwood School District 74 
Board of Education approve this quote from Interiors for Business, Inc. for Second Grade’s Classroom Furniture in the 
amount of $85,686.28 to be installed during Summer 2026.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas

    Motion passed.

V. Bills Payable in the Amount of $1,363,967.58
Bills reviewed this month by: Ted Kwon and John P. Vranas
  
It was moved by Secretary Pro-Tem Rosenberg and seconded by Member Kwon that the Lincolnwood School District 74 
Board of Education approve invoices and bills in the amount of $1,363,967.58.

    President Theodore submitted the motion to a vote and the following vote was recorded: 
    Ayes: Foutris, Kwon, Oleniczak, Rosenberg, Seta, Theodore
    Nays: None
    Absent: Vranas

    Motion passed.

10. AUDIENCE TO VISITORS
 None.
 

11. RECESS INTO CLOSED SESSION  
It was moved by President Theodore and seconded by Secretary Pro-Tem Rosenberg that the Lincolnwood School 
District 74 Board of Education recess into Closed Session for the purposes of: 5 ILCS 120/2(c)(1), amended by P.A. 101-
459 - Personnel and 5 ILCS 120/2(c)(2) - Collective Negotiating.

President Theodore submitted the motion to a voice vote and the motion passed.
 

12. ADJOURNMENT
 It was moved by President Theodore and seconded by Secretary Pro-Tem Rosenberg to adjourn the Regular meeting 
of  
 the Lincolnwood School District 74 Board of Education.

    President Theodore submitted the motion to a voice vote and the motion passed at 8:10 p.m.

____________________________________
Peter D. Theodore, President

______________________________________
Elissa B. Rosenberg, Secretary Pro-Tem



     DATE:  May 7, 2026

TOPIC: 6-year |Middle School Literacy Program Adoption | Simplify Learning

PREPARED BY: Dominick Lupo

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

The Board of Education approves all curricular adoptions and contracts. 

Lincoln Hall Middle School is seeking approval to adopt Simplify Writing® as its core writing curriculum resource 

in order to strengthen student writing proficiency and ensure alignment with grade-level standards and 

expectations. This program provides a structured, skill-based approach to writing instruction that breaks 

complex writing tasks into clear, manageable components, enabling students to build confidence and mastery 

over time. Through its focus on explicit instruction, modeling, and application, Simplify Writing® supports 

consistent, high-quality writing instruction across classrooms while advancing the district’s commitment to 

academic excellence and equitable outcomes for all students.

Simplify Writing® is particularly well-suited for middle school language arts teachers due to its highly practical 

and instructional-centered design. The program emphasizes “bite-sized” lessons, typically 10–15 minutes, that 

allow teachers to model writing skills before students immediately apply them in their own work, reinforcing 

learning in real time. It also includes a comprehensive intervention library, grammar resources, and supports for 

English learners, enabling teachers to differentiate instruction effectively for diverse learners. Additionally, its 

skill-based pre- and post-assessments provide actionable data that help teachers identify specific gaps in student 

writing more precisely than traditional rubrics. The inclusion of writing tasks across multiple genres, and both 

digital and printable resources ensures that teachers have the tools needed to support students in mastering 

narrative, informational, and argumentative writing.

Executive Summary
Board of Education Meeting



The key factor in this recommendation is that the Lincoln Hall language arts teachers valued the program’s 

balance of structure and flexibility. Simplify Writing® provides a clear, standards-aligned framework while still 

allowing teachers the professional autonomy to tailor instruction, incorporate their own materials, and foster 

creativity in the classroom. This flexibility empowers teachers to meet the unique needs and interests of their 

students. As a result, the program not only strengthens writing outcomes but also enhances teacher ownership 

and engagement.

Fiscal Impact:

The fiscal impact of the 6-year adoption will be $3,952 for all materials and features.

Recommendation:

The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 

approve this contract from Simplify Learning® for the adoption of the grades 6-8 reading curriculum in the 

amount of $3,952 from the 2026-2027 school year to the 2031-2032 school year.
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AMENDMENT TO AGREEMENT BETWEEN THE BOARD OF EDUCATION OF
LINCOLNWOOD SCHOOL DISTRICT 74 AND SIMPLIFY LEARNING, LLC

This Amendment is entered into as of May 7, 2026, by and between the Board of Education
of Lincolnwood School District No. 74 (“School District”) and Simplify Learning, LLC (“Simplify
Learning”) pursuant to the Quote dated February 18, 2026, and the Simplify Learning School
Licensing Terms (collectively, the “Agreement”), and shall continue in force for any extensions
of the Agreement or subsequent renewals or order forms, unless otherwise agreed by the Parties.

1. Terms and Conditions. This Amendment modifies the Agreement entered into by the
Parties. Terms and conditions not amended herein shall have the same meaning as in the
Agreement. If there is conflict between this Amendment and the Agreement, the terms of this
Amendment will prevail. Simplify Learning shall not materially modify or amend the Agreement
(see https://simplifylearning.com/school-licensing-terms) during the term of this Agreement or
any extension thereof, without providing written notice.

2. Auto-Renewal. The term of the Agreement between the parties shall not automatically
renew. Subsequent extensions of the Agreement shall require notice to and approval of the School
District.

3. FOIA/OMA. School District shall not be required to make any claim of privilege that
may be applicable to prevent disclosure in response to, and will not be required to notify Simplify
Learning prior to any disclosure in response to, a valid FOIA request for information that is not
confidential or proprietary. Simplify Learning acknowledges and agrees that the Agreement is
not confidential or exempt from disclosure under the Illinois Freedom of Information Act or Open
Meetings Act.

4. Governing Law/Venue. This Agreement will be governed and construed in accordance
with the laws of the State of Illinois, without regard to any conflicts of law provisions. Venue for
all actions between the parties shall lie solely in the Circuit Court of Cook County, Illinois.
Simplify Learning hereby agrees to this exclusive venue, to personal jurisdiction of this court, and
to service of process in accordance with its rules of civil procedure, and Simplify Learning waives
any objection that this venue is not convenient. Any references to binding arbitration, the waiver
of the right to a jury trial, or the waiver of claims which may be litigated on a class or representative
basis shall be deleted from the Agreement as it currently exists or as it may be modified or amended
in the future.

5. Student Privacy Laws. Simplify Learning confirms that no student data shall be obtained
from School District in accordance with any applicable federal or Illinois laws, including (without
limitation, and only to the extent applicable) the Illinois School Student Records Act (105 ILCS
10/1 et seq.); the Illinois Student Online Personal Protection Act (105 ILCS 85/1 et seq., herein
“SOPPA”); and the Family Educational Rights and Privacy Act (20 U.S.C. 1232g, herein
“FERPA”).

6. Insurance. During the term of this Agreement and any renewal thereof, Simplify Learning
shall maintain a cyber-liability insurance policy insuring against data breaches. School District

https://simplifylearning.com/school-licensing-terms
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shall be named as an additional insured on such policy. Any damages limitations in this Agreement
shall not apply to School District in its capacity as an additional insured.

7. Authority to Execute. Each signatory hereto represents and warrants that he or she has
the proper corporate authority to execute this Amendment and bind his or her entity to the terms
and conditions hereof.

WHEREAS, this Amendment and its terms and conditions are agreed upon by the Parties
on the date set forth above.

BOARD OF EDUCATION OF
LINCOLNWOOD SCHOOL DISTRICT 74

By:

Its:

Date:

SIMPLIFY LEARNING, LLC

By: Sheri Coffman

Its: Account & PO Specialist

Date: 4/29/2026

Signature



Simplify Learning        ESTIMATE
500 N Estrella Pkwy Ste #B2 PMB #496 
Goodyear, AZ 85338        
help@simplifywriting.com
Please send purchase order to email above. Check 
payments should be sent to the address above and include 
your PO number. An additional 3% fee will be added if 
paying by credit card. 

BILL TO

Lincolnwood School District 74 Date: 2/18/2026

6950 E Prairie Rd Vaild For: 45 Days

Lincolnwood, IL 60712

DESCRIPTION QTY
1 Year Price

$247/license
7/1/26 - 6/30/27

3 Year Price
$494/license

7/1/26 - 6/30/29

6 Year Price
$988/license

7/1/26 - 6/30/32

1 Teacher License for Simplify Writing® Program. 
Fully Transferrable. 4 $988.00 $1,976.00 $3,952.00

Early Access - Last Quarter of Current School Year ($50/license) 0 $0.00 $0.00 $0.00

SUBTOTAL $988.00 $1,976.00 $3,952.00

Classification: Electronic data products 
(digital books, downloadable files, and digital courses). 

No software applications will need to be installed. 
No physical items provided.

TAX RATE 0.00% 0.00% 0.00%

TOTAL TAX $0.00 $0.00 $0.00

CREDIT CARD 
FEE (3%) $0.00 $0.00 $0.00

Quote Total -$ 988.00-       -$ 1,976.00-    -$ 3,952.00-    

Notes & Terms
Each license is transferable when the current teacher is replaced in their present position.  Please contact us to transfer it. 

Due to the digital delivery of resources, all sales are final.

By submitting a purchase order, you are agreeing to our terms and conditions: 

https://simplifylearning.com/school-licensing-terms

https://simplifylearning.com/school-licensing-terms
Signature



     DATE:  May 7, 2026

TOPIC: 6-year |Middle School Literacy Program Adoption | Panorama Education Class Companion

PREPARED BY: Dominick Lupo

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

The Board of Education approves all curricular adoptions and contracts. 

Lincoln Hall Middle School is seeking approval to adopt Class Companion as a core instructional support tool to 

enhance student writing, feedback cycles, and overall literacy development. This platform leverages AI to 

provide immediate, rubric-aligned feedback on student work, allowing students to revise and improve in real 

time while maintaining full teacher oversight. By embedding frequent, high-quality feedback opportunities into 

daily instruction, Class Companion strengthens student engagement, promotes mastery-based learning, and 

supports the district’s commitment to rigorous, standards-aligned instruction.

Class Companion is particularly valuable for middle school language arts teachers due to its ability to 

dramatically increase instructional efficiency while deepening student learning. The platform provides instant 

feedback and scoring on writing tasks, paired with an AI tutor that guides students through revisions without 

giving away answers, fostering independence and critical thinking. Teachers can create or upload assignments 

aligned to their curriculum, apply customized rubrics, and allow multiple attempts so students can learn through 

revision and reflection. Additionally, the platform includes built-in accommodations such as text-to-speech, 

translation, and adjustable reading levels, along with academic integrity tools that detect copied or AI-generated 

text. Real-time data dashboards give teachers insight into student strengths, misconceptions, and engagement, 

enabling more targeted and responsive instruction.

Executive Summary
Board of Education Meeting



A key factor in this recommendation is the strong support from Lincoln Hall’s language arts teachers, who value 

the program’s ability to enhance, rather than replace, their instructional practice. Class Companion allows 

teachers to maintain full control over assignments, rubrics, and grading decisions while significantly reducing 

time spent on routine feedback and assessment tasks. This creates more opportunities for small-group 

instruction, conferencing, and relationship-building with students. Teachers appreciate that the platform 

supports their professional autonomy and creativity while providing a powerful, standards-aligned structure to 

improve student writing outcomes. As a result, Class Companion represents a high-impact, sustainable solution 

that aligns with both teacher needs and district priorities.

Fiscal Impact:

The fiscal impact of this program will be $3,000 for the 2026-2027 school year for all access and features. This 

program does not offer multi-year contracts, therefore, this will need to be renewed year to year through the 

District purchasing update process and guidelines.

Recommendation:

The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 

approve this contract from Panorama Education © 2026 for the adoption of grades 6-8 writing curriculum tool 

in the amount of $3,000 for the 2026-2027 school year.
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Date Generated: 04/29/2026  Service Order: Q-25144, Pricing Valid Through: 05/31/2026 

SERVICE ORDER 

 
Lincoln Hall Middle School (IL) 
6855 N Crawford Ave 
Lincolnwood / IL / 60712 

Panorama Education, Inc. 
24 School St, Second Floor 
Boston, MA 02108 

 Contact:  
For submitting POs or questions about billing: 
finance@panoramaed.com 
For general questions about Panorama: 
contact@panoramaed.com 

       
Primary Contact Name: Peter Theodore 
Primary Contact Phone Number: (847)675-8240 
Primary Contact Email Address: ptheodore@sd74.org 

 
Invoiced on Effective Date, Net 30 
Pricing Valid Through: 05/31/2026 
 

 
 

(1) Description of Services and (2) Fees 
Effective Date: 6/15/2026 

Contract End Date: 6/14/2027 

Licenses/Services  Fees Over Term 

Class Companion Premium: 
Access to Class Companion Subscription 
separate from Panorama platform 

 $ 3,000.00 
 

Total Over Contract Term:  $ 3,000.00 

  
 
 

(3) Agreement 

The entire agreement by and between Client and Panorama (“Agreement”) consists of (i) the terms set forth in this Service Order 
(“SO”)’; (ii) the terms attached as Exhibit A to, and hereby incorporated by reference into, this SO (“Terms”); and (iii) if applicable, a 
data privacy agreement executed between Client and Panorama, on or following the Effective Date, which by mutual execution (or 
execution by Client and submission to Panorama of an NDPA Exhibit E) shall hereby be incorporated by reference into this SO. 

(4) Supplemental Terms and Conditions (if any) 

 

(5) Client Accounts Payable Information 

Accounts Payable Contact Name Sylvia Hernandez 

Accounts Payable Phone Number (847)745-3884 

Doc ID: 6d3021ffdc735a22a1a84cbf7a0fd6a03926d6ed
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Date Generated: 04/29/2026  Service Order: Q-25144, Pricing Valid Through: 05/31/2026 

Accounts Payable Email Address shernandez@sd74.org 

Will Client Be Submitting Purchase Order? YES [ X ]      NO [  ]       

Authorization 

By signing below, Client and Panorama ACCEPT AND AGREE TO the Agreement as of the Effective Date. 

Client Signature: 

 

 

Print Name, Title: Date: 

 

Panorama Signature:    

 

 

Print Name, Title:   Date:   

 
 
 
 
 
 
       

Kelly Osborne, CA 04 / 29 / 2026

Doc ID: 6d3021ffdc735a22a1a84cbf7a0fd6a03926d6ed



Exhibit A 

Terms 

Version October 2, 2024 

BACKGROUND 
Panorama is an education technology company that provides a 
cloud-based platform-as-a-service and related support 
services to enable schools and school districts to analyze 
student and school data, measure social-emotional learning, and 
design and implement survey programs for students, staff and 
parents or authorized guardians (“Platform”). The client named 
on the Service Order attached hereto (“Client”) and Panorama 
have entered into an agreement consisting of the attached 
Service Order, including any exhibits attached thereto, (“SO”), 
these terms (“Terms” and collectively with the SO, 
“Agreement”). From time to time hereafter, Client and 
Panorama may enter into additional service orders pursuant to 
which Client may purchase additional rights to use the Platform 
and receive additional services, provided that these Terms will 
be incorporated by reference into and apply to each such 
additional service order to create a separate agreement that 
governs each such additional service order, in each case to the 
exclusion of any other terms or conditions that either party 
seeks to impose or incorporate or that are implied by course of 
dealing. 

1 RIGHT TO USE PLATFORM 
1.1 Platform.  Subject to this Agreement, Panorama hereby 
grants Client (including Client’s students, employees, and 
parents and  authorized guardians of Client’s students, all as 
applicable and described in the relevant SO, (“Authorized 
Users”)), the limited, nonexclusive, nontransferable, non-
sublicenseable right to access and use the Platform via the 
Internet during the Term solely for Client’s use, in accordance 
with applicable laws and regulations and the Platform’s intended 
uses as communicated to Client by Panorama.   
1.2 Limitations. Except as expressly permitted in the 
Agreement, Client will not and will not authorize or allow any 
third party to: (a) provide access to the Platform to any person 
who is not an Authorized User or (b) reverse engineer, 
decompile, disassemble or otherwise attempt to discover the 
source code, object code or underlying structure, ideas or 
algorithms of the Platform; (c) modify, translate or create 
derivative works based on the Platform; (d) copy, rent, lease, 
distribute, pledge, assign or otherwise transfer or allow any lien, 
security interest or other encumbrance on the Platform; (e) use 
the Platform for timesharing or service bureau purposes or 
otherwise for the benefit of a third party; (f) hack, manipulate, 
interfere with or disrupt the integrity or performance of or 
otherwise attempt to gain unauthorized access to the Platform 
or its related systems, hardware or networks or any content or 
technology incorporated in any of the foregoing; or (g) remove 
or obscure any proprietary notices or labels of Panorama or its 
suppliers on the Platform or on any printed or digital materials 
provided by Panorama. 
1.3 Compliance with Laws. Panorama is responsible for 
compliance with federal, state local laws and regulations to the 
extent they govern Panorama’s activities, including providing the 
Platform to Client. Client is responsible for compliance with 
federal, state and local laws and regulations to the extent they 
govern Client’s activities, including but not limited to the use by 
Client of the Platform to collect, record, retain, use and disclose 
any individual’s information. Without limiting the foregoing, 

each party is responsible for determining its own obligations, 
including but not limited to notice and consent obligations, 
under the Family Educational Right to Privacy Act and its 
implementing regulations (“FERPA”) and the Protection of Pupil 
Rights Act and its implementing regulations (“PPRA”). The 
parties agree that they intend for the collection and use of 
personally identifiable information (as defined under FERPA) for 
only legitimate educational purposes and other purposes 
allowed under relevant laws, including but not limited to FERPA 
and PPRA.  Client hereby gives its consent to Panorama on 
behalf of parents (as defined under FERPA, PPRA and the 
Children’s Online Privacy Protection Act (“COPPA”)) of children 
from whom any personal information (as defined under COPPA) 
may be gathered in connection with this Agreement and the 
Platform. Panorama shall not be obligated to obtain consents 
from parents directly. 

2 INTELLECTUAL PROPERTY; PRIVACY; SECURITY  
2.1 Client Data.  As between Client and Panorama, Client 
owns data input into the Platform, or otherwise provided to 
Panorama, by Client and Authorized Users, that constitutes 
personally identifiable information (as defined under FERPA), 
such as student survey responses reported on an individual 
level, (“Client PII”) and (b) any other data and content input 
into the Platform, or otherwise provided to Panorama, by Client 
and Authorized Users or on their behalf, such as survey 
questions, (“Non-PII” and together with PII “Client Data”). 
Client hereby grants Panorama a nonexclusive, worldwide, 
royalty-free, fully paid up, sublicenseable (through multiple 
tiers): (i) right and license during the Term to copy, distribute, 
display, create derivative works of and use Client Data to 
perform Panorama’s obligations under this Agreement; (ii) 
perpetual, irrevocable right and license to copy, modify and use 
Client PII to create aggregated, non-personally identifiable data 
sets (“Blind Data”) and copy, distribute, display, create 
derivative works of and use Blind Data for benchmarking, 
research or development purposes, including published 
research; and (iii) perpetual, irrevocable right and license to 
copy, distribute, display, create derivative works of and use Non-
PII, for any and all purposes, in any form, media or manner. 
Client reserves any and all right, title and interest in and to Client 
Data other than the licenses therein expressly granted to 
Panorama under this Agreement. 
2.2 Panorama Intellectual Property.  "Intellectual Property" 
means domestic and foreign intellectual property rights, 
including: (a) inventions, patents, applications for patents and 
reissues, divisions, continuations, re-examinations, renewals, 
extensions and continuations-in-part of patents or patent 
applications; (b) copyrights, copyright registrations and 
applications for copyright registration; (c) mask works, mask 
work registrations and applications for mask work registrations; 
(d) designs and similar rights, design registrations, design 
registration applications, and integrated circuit topographies 
and similar rights; (e) trade names, business names, corporate 
names, domain names, website names and world wide web 
addresses, common law trademarks, trademark registrations, 
trademark applications, trade dress and logos, and the goodwill 
associated with any of the foregoing; and (f) trade secrets, 
confidential information and know-how. 
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Panorama retains all right, title and interest in and to 
the Platform, and all Intellectual Property rights relating thereto 
including but not limited to all products provided under this 
Agreement, all deliverables, support and maintenance services, 
additional features or functionality including customizations 
requested by Client, learning content, teaching materials, survey 
questions, underlying research and methodologies (by 
whomever produced except to the extent Client produced such 
material), and all copies and parts of any of the foregoing, and 
all Intellectual Property rights therein.  Panorama grants no, and 
reserves any and all, rights other than the rights expressly 
granted to Client under this Agreement with respect to the 
Platform.     

2.3 Client Feedback.  Client may from time to time provide 
suggestions, comments for enhancements or functionality or 
other feedback (“Feedback”) to Panorama with respect to the 
Platform.  Panorama has full discretion to determine whether to 
proceed with development of the requested enhancements, 
features or functionality.  Client hereby grants Panorama a 
royalty-free, fully paid-up, worldwide, transferable, 
sublicenseable, irrevocable, perpetual license to: (a) copy, 
distribute, transmit, display, perform, and create derivative 
works of the Feedback in whole or in part; and (b) use the 
Feedback in whole or in part, including without limitation, the 
right to develop, manufacture, have manufactured, market, 
promote, sell, have sold, offer for sale, have offered for sale, 
import, have imported, rent, provide and lease products or 
services that practice or embody, or are configured for use in 
practicing, the Feedback in whole or in part. 
2.4 Panorama Privacy Policy. Panorama’s Privacy 
Statement, as may be amended from time to time, is available 
at https://www.panoramaed.com/privacy. 

2.5 Data Security and Privacy.   
(a) Panorama will implement and maintain an information 
security program that is consistent with industry recognized 
practices, which include using commercially reasonable 
administrative, physical and technical safeguards designed to 
protect the Platform from unauthorized access that could 
compromise the security, confidentiality or integrity of Client PII. 
Panorama shall: (i) use reasonable efforts to secure physical 
premises where Client PII will be processed and/or stored and 
(ii) take reasonable precautions with respect to the employment 
of, access given to, and education and training of personnel 
engaged by Panorama to perform its obligations under this 
Agreement.   
(b)  Client will and will instruct its Authorized Users to: (i) use 
the Platform to collect, record, retain, use and disclose 
personally identifiable information only to the extent necessary 
for its legitimate educational purposes; (ii) otherwise provide 
Panorama with personally identifiable information only to the 
extent necessary for Panorama to provide the Platform and 
perform its obligations under the Agreement; (iii) input 
personally identifiable information into the Platform only as 
prescribed by Panorama and only in the fields designated by 
Panorama (“Structured Fields”); (iv) use reasonable efforts to 
prevent unauthorized access to or use of the Platform; and (v) 
notify Panorama promptly of any known or suspected 

unauthorized access or use.  Client will assist Panorama in all 
efforts to investigate and mitigate the effects of any such 
incident.   
(c) If during the Term or upon termination of this Agreement 
Client requests in writing, Panorama will delete or otherwise 
render unrecoverable Client PII in Panorama’s possession in a 
manner consistent with media sanitization practices described 
under industry recognized standards.   
(d) Panorama shall not be responsible for any personally 
identifiable information input into the Platform in a manner not 
prescribed by Panorama or in a field that is not a Structured 
Field. 

3 FEES; PAYMENT TERMS 

3.1 Fees; Payment Terms.  Unless otherwise indicated on 
the SO, Client will pay all fees within thirty (30) days of the 
invoice date.  If payment of any fee is not made when due and 
payable, a late fee will accrue at the rate of the lesser of one 
and one-half percent (1.5%) per month or the highest legal rate 
permitted by law and Client will pay all reasonable expenses of 
collection.  In addition, if any past due payment has not been 
received by Panorama within thirty (30) days from the time such 
payment is due, Panorama may upon written notice to Client 
suspend access to the Platform until such payment is made.   
3.2 Taxes; Tax Exemption.  All amounts payable by Client 
to Panorama hereunder are exclusive of any sales, use and other 
taxes or duties, however designated, including without 
limitation, withholding taxes, royalties, know-how payments, 
customs, privilege, excise, sales, use, value-added and property 
taxes (collectively "Taxes").  To the extent applicable, Client will 
be solely responsible for payment of all Taxes and will not 
withhold any Taxes from any amounts due Panorama. For the 
avoidance of doubt, Taxes do not include taxes based on 
Panorama’s income. Client is responsible for determining 
whether it qualifies for any tax exemption, and  if Client claims 
it is tax-exempt, it will, upon request from Panorama, provide 
documentation evidencing its tax-exempt status.  

4 TERM, TERMINATION 
4.1 Term. The term of the Agreement will commence on 
the Effective Date and, unless earlier terminated in accordance 
with this Section 4, will continue through the date set forth on 
the SO (“Term”).  
4.2 Expiration; Termination. In addition to any other 
remedies it may have, either party may terminate the 
Agreement prior to expiration if the other party breaches any 
part of the Agreement and fails to cure such breach within thirty 
(30) days after receiving notice thereof. Upon expiration or any 
termination for any reason of the Agreement: (a) Client will pay 
in full for use of the Platform up to and including the last day on 
which the Platform is provided; (b) Panorama may, without 
notice to Client, delete or otherwise render unrecoverable Client 
PII in Panorama’s possession in a manner consistent with media 
sanitization practices described under industry recognized 
standards; and (c) all rights granted to Client and all obligations 
of Panorama will immediately terminate and Client will promptly 
cease use of the Platform.    
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4.3 Survival.  Upon expiration or termination for any reason 
of the Agreement, Sections  2 (Intellectual Property; Privacy; 
Security), 3 (Fees; Payment Terms), 4.2 (Termination; Effect of 
Termination), 4.3 (Survival), 5 (Confidentiality), 6.2 
(Disclaimer), 7 (Limitations of Liability; Indemnification), and 8 
(General) will survive.  

5 CONFIDENTIALITY  
5.1 As used herein, “Confidential Information” means, 
subject to the exceptions set forth in the following sentence, any 
information or data that is not Client PII, regardless of whether 
it is in tangible form, disclosed by either party (“Disclosing 
Party”) that Disclosing Party has either marked as confidential 
or proprietary, or has identified in writing as confidential or 
proprietary within thirty (30) days of disclosure to the other 
party (“Receiving Party”); provided, however, that a Disclosing 
Party’s business plans, strategies, technology, research and 
development, current and prospective clients and customers, 
billing records, and products or services will be deemed 
Confidential Information of Disclosing Party even if not so 
marked or identified. Panorama’s Confidential Information 
includes, without limitation, the Platform and this Agreement.  
Information will not be deemed Confidential Information” if such 
information: (a) is known to the Receiving Party prior to receipt 
from Disclosing Party directly or indirectly from a source other 
than one having an obligation of confidentiality to Disclosing 
Party; (b) becomes known (independently of disclosure by 
Disclosing Party) to the Receiving Party directly or indirectly 
from a source other than one having an obligation of 
confidentiality to Disclosing Party; or (c) becomes publicly 
known or otherwise ceases to be secret or confidential, except 
through a breach of this Agreement by the Receiving Party.  
Each party acknowledges that certain Confidential Information 
may constitute valuable trade secrets and proprietary 
information of a party, and each party agrees that it will use the 
Confidential Information of the other party solely in accordance 
with the provisions of this Agreement and will not disclose, or 
permit to be disclosed, the same directly or indirectly, to any 
third party without the other party’s prior written consent, 
except as otherwise permitted hereunder. Each party will use 
reasonable measures to protect the confidentiality and value of 
the other party’s Confidential Information. Notwithstanding any 
provision of this Agreement, either party may disclose the terms 
of the Agreement, in whole or in part (i) to its employees, 
officers, directors, professional advisers (e.g., attorneys, 
auditors, financial advisors, accountants and other professional 
representatives), existing and prospective investors or acquirers 
contemplating a potential investment in or acquisition of a party, 
sources of debt financing, acquirers and/or subcontractors who 
have a need to know and are legally bound to keep such 
Confidential Information confidential by confidentiality 
obligations or, in the case of professional advisors, are bound 
by ethical duties to keep such Confidential Information 
confidential consistent with the terms of this Agreement; and 
(ii) as reasonably deemed by a party to be required by law (in 
which case each party will provide the other with prior written 
notification thereof, will provide such party with the opportunity 
to contest such disclosure, and will use its reasonable efforts to 
minimize such disclosure to the extent permitted by applicable 
law). Each party agrees to exercise due care in protecting the 

Confidential Information from unauthorized use and disclosure. 
In the event of actual or threatened breach of the provisions of 
this Section, the non-breaching party will be entitled to seek 
immediate injunctive and other equitable relief, without waiving 
any other rights or remedies available to it.  Each party will 
promptly notify the other in writing if it becomes aware of any 
violations of the confidentiality obligations set forth in the 
Agreement.  Upon Disclosing Party’s written request, Receiving 
Party will either promptly return to Disclosing Party Disclosing 
Party’s Confidential Information, and all embodiments thereof, 
that is in Receiving Party’s possession and certify such return  or 
use reasonable efforts to delete or otherwise render inaccessible 
such Confidential Information and certify the same.  

6 REPRESENTATIONS, WARRANTIES AND 
DISCLAIMER  
6.1 Representations and Warranties.  Each party 
represents and warrants to the other party that (a) such party 
has the required power and authority to enter into this 
Agreement and to perform its obligations hereunder, (b) the 
execution of this Agreement and performance of its obligations 
thereunder do not and will not violate any other agreement to 
which it is a party or any law or regulation applicable to it, and 
(c) this Agreement constitutes a legal, valid and binding 
obligation when signed by both parties.  Client further 
represents and warrants that it has the right to provide Client 
Data to Panorama as well as the licenses and rights therein and 
thereto for the purposes contemplated by this Agreement. 
6.2 Disclaimer.  EXCEPT AS EXPRESSLY SET FORTH 
HEREIN, THE PLATFORM IS PROVIDED ON AN “AS-IS” BASIS 
AND PANORAMA DISCLAIMS ANY AND ALL WARRANTIES. 
EXCEPT AS OTHERWISE EXPRESSLY PROVIDED IN THIS 
AGREEMENT, NEITHER PARTY MAKES ANY ADDITIONAL 
REPRESENTATION OR WARRANTY OF ANY KIND, WHETHER 
EXPRESS, IMPLIED (EITHER IN FACT OR BY OPERATION OF 
LAW), OR STATUTORY, AS TO ANY MATTER WHATSOEVER.  
ALL OTHER EXPRESS OR IMPLIED CONDITIONS, 
REPRESENTATIONS AND WARRANTIES ARE HEREBY 
EXCLUDED TO THE EXTENT ALLOWED BY APPLICABLE LAW.  
EACH PARTY EXPRESSLY DISCLAIMS ALL IMPLIED 
WARRANTIES OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, QUALITY, ACCURACY, TITLE, AND 
NON-INFRINGEMENT. NEITHER PARTY WARRANTS AGAINST 
INTERFERENCE WITH THE ENJOYMENT OF THE PRODUCTS OR 
SERVICES PROVIDED BY SUCH PARTY OR AGAINST 
INFRINGEMENT.  NEITHER PARTY WARRANTS THAT THE 
PRODUCTS OR SERVICES PROVIDED BY SUCH PARTY ARE 
ERROR-FREE OR THAT OPERATION OF SUCH PARTY’S 
PRODUCTS OR SERVICES WILL BE SECURE OR 
UNINTERRUPTED.  NEITHER PARTY WILL HAVE THE RIGHT TO 
MAKE OR PASS ON ANY REPRESENTATION OR WARRANTY ON 
BEHALF OF THE OTHER PARTY TO ANY THIRD PARTY.     

7 LIMITATIONS OF LIABILITY; 
INDEMNIFICATION 
7.1 Disclaimer of Consequential Damages.  THE PARTIES 
HERETO AGREE THAT, NOTWITHSTANDING ANY OTHER 
PROVISION IN THIS AGREEMENT, EXCEPT FOR LIABILITY 
ARISING OUT OF (A) CLIENT’S USE OF THE PLATFORM OTHER 
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THAN EXPRESSLY PERMITTED BY SECTION 1 (RIGHT TO USE 
PLATFORM), (B) EITHER PARTY’S BREACH OF SECTION 5 
(CONFIDENTIALITY), AND (C) A PARTY’S INDEMNIFICATION 
OBLIGATIONS SET FORTH IN SECTION 7.4 AND 7.5 BELOW, AS 
APPLICABLE, IN NO EVENT WILL EITHER PARTY BE LIABLE TO 
THE OTHER FOR ANY SPECIAL, INDIRECT, RELIANCE, 
INCIDENTAL OR CONSEQUENTIAL DAMAGES OF ANY KIND, 
LOST OR DAMAGED DATA, LOST PROFITS OR LOST REVENUE, 
WHETHER ARISING IN CONTRACT, TORT (INCLUDING 
NEGLIGENCE), OR OTHERWISE, EVEN IF A PARTY HAS BEEN 
NOTIFIED OF THE POSSIBILITY THEREOF.   
7.2 General Cap on Liability.  NOTWITHSTANDING ANY 
OTHER PROVISION OF THIS AGREEMENT, EXCEPT FOR 
LIABILITY ARISING OUT OF (A) CLIENT’S USE OF THE 
PLATFORM OTHER THAN EXPRESSLY PERMITTED BY SECTION 
1 (RIGHT TO USE PLATFORM), (B) EITHER PARTY’S BREACH 
OF SECTION 5 (CONFIDENTIALITY), AND (C) A PARTY’S 
INDEMNIFICATION OBLIGATIONS SET FORTH IN SECTION 7.4 
AND 7.5 BELOW, AS APPLICABLE, UNDER NO CIRCUMSTANCES 
WILL EITHER PARTY’S LIABILITY FOR ALL CLAIMS ARISING 
UNDER OR RELATING TO THIS AGREEMENT (INCLUDING BUT 
NOT LIMITED TO WARRANTY CLAIMS), REGARDLESS OF THE 
FORUM AND REGARDLESS OF WHETHER ANY ACTION OR 
CLAIM IS BASED ON CONTRACT, TORT, OR OTHERWISE, 
EXCEED THE AGGREGATE FEES PAID BY CLIENT TO 
PANORAMA UNDER THIS AGREEMENT DURING THE TWELVE 
(12) MONTH PERIOD PRECEDING THE EVENT OR 
CIRCUMSTANCES GIVING RISE TO SUCH LIABILITY. THIS 
LIMITATION OF LIABILITY IS CUMULATIVE AND NOT PER 
INCIDENT.   
7.3 Independent Allocations of Risk.  EACH PROVISION OF 
THIS AGREEMENT THAT PROVIDES FOR A LIMITATION OF 
LIABILITY, DISCLAIMER OF WARRANTIES, OR EXCLUSION OF 
DAMAGES IS TO ALLOCATE THE RISKS OF THIS AGREEMENT 
BETWEEN THE PARTIES.  EACH OF THESE PROVISIONS IS 
SEVERABLE AND INDEPENDENT OF ALL OTHER PROVISIONS 
OF THIS AGREEMENT, AND EACH OF THESE PROVISIONS WILL 
APPLY EVEN IF THEY HAVE FAILED OF THEIR ESSENTIAL 
PURPOSE. 

7.4 Indemnification by Panorama.  Except for liability for 
which Client is responsible under Section 7.5, Panorama will 
indemnify, defend and hold Client and the officers, directors, 
agents, and employees of Client (“Client Indemnified Parties”) 
harmless from settlement amounts and damages, liabilities, 
penalties, costs and expenses (“Liabilities”) that are payable to 
any third party or incurred by the Client Indemnified Parties 
(including reasonable attorneys' fees) arising from any third 
party claim, demand or allegation that the use of the Platform 
in accordance with the terms and conditions of this Agreement 
infringes such third party’s copyright or results in a 
misappropriation of such third party’s trade secrets. Panorama 
will have no liability or obligation under this Section 7.4 if such 
Liability is caused in whole or in part by (a) modification of the 
Platform by any party other than Panorama without Panorama’s 
express consent; (b) the combination, operation, or use of the 
Platform with other product(s), data or services not provided by 
Panorama where the Platform would not by itself be infringing; 
or (c) unauthorized or improper use of the Platform.  If the use 

of the Platform by Client has become, or in Panorama’s opinion 
is likely to become, the subject of any claim of infringement, 
Panorama may at its option and expense (i) procure for Client 
the right to continue using the Platform as set forth hereunder; 
(ii) replace or modify the Platform to make it non-infringing so 
long as the Platform has at least equivalent functionality; (iii) 
substitute an equivalent for the Platform or (iv) if options (i)-(iii) 
are not available on commercially reasonable terms, terminate 
the Agreement.  This Section 7.4 states Panorama’s entire 
obligation and Client’s sole remedies in connection with any 
claim regarding the intellectual property rights of any third 
party.  
7.5 Indemnification by Client.   Client will indemnify, 
defend and hold Panorama and the officers, directors, agents, 
and employees of Panorama (“Panorama Indemnified Parties”) 
harmless from Liabilities that are payable to any third party or 
incurred by the Panorama Indemnified Parties (including 
reasonable attorneys' fees) arising from any third party claim, 
demand or allegation arising from or related to any use by Client 
or Authorized Users of the Platform or Client Data in violation of 
the Agreement or any applicable federal, state or local law or 
regulation.  
7.6  Indemnification Procedure. If a Client Indemnified 
Party or a Panorama Indemnified Party (each, an “Indemnified 
Party”) becomes aware of any matter it believes it should be 
indemnified under Section 7.4 or Section 7.5, as applicable, 
involving any claim, action, suit, investigation, arbitration or 
other proceeding against the Indemnified Party by any third 
party (each an “Action”), the Indemnified Party will give the 
other party (“Indemnifying Party”) prompt written notice of such 
Action.  Indemnified Party will cooperate, at the expense of 
Indemnifying Party, with Indemnifying Party and its counsel in 
the defense and Indemnified Party will have the right to 
participate fully, at its own expense, in the defense of such 
Action with counsel of its own choosing.  Any compromise or 
settlement of an Action will require the prior written consent of 
both parties hereunder, such consent not to be unreasonably 
withheld or delayed. 

8 GENERAL 

8.1 Artificial Intelligence.  Certain Panorama products 
involve generative AI software which uses large language 
models and therefore is to be used for informational purposes 
only. Panorama disclaims any and all responsibility for 
inaccuracies, omissions, or errors in the AI-generated content, 
and in no event will Panorama be liable for any damages, 
including, without limitation, direct, indirect, incidental, special, 
consequential, or punitive damages, arising in connection with 
any use of the AI-generated content. Client solely responsible 
for its use of the AI-generated content as well as to any third 
party with whom it shares the AI-generated content.  Client is 
granted a limited license to access and use the AI-generated 
content generated from authorized use of Panorama’s services 
solely for non-commercial use, provided that Client and its 
Authorized Users keep any and all copyright or other proprietary 
notices intact. Panorama is not a medical health provider. 
By accessing AI-generated content, Client understands 
and agrees that Panorama is not providing, or intending 
to provide, health care, or attempting to diagnose, 
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identify, treat, prevent, or cure any physical, mental, or 
emotional issue, disease, or condition. 

8.2 International. Client may not remove or export from, 
or use from outside, the United States or allow the export or re-
export of the Platform or anything related thereto, or any direct 
product thereof in violation of any restrictions, laws or 
regulations of the United States Department of Commerce, the 
United States Department of Treasury Office of Foreign Assets 
Control, or any other United States or foreign agency or 
authority.   
8.3 Relationship. No agency, partnership, joint venture, or 
employment is created as a result of the Agreement and a party 
does not have any authority of any kind to bind the other party 
in any respect whatsoever.   
8.4 Publicity. Each party agrees that it will not, without 
prior written consent of the other, issue a press release 
regarding their business relationship.  Notwithstanding anything 
herein to the contrary, Panorama may identify Client and the 
relationship between Panorama and Client in Panorama’s 
marketing collateral, website, and other promotional, proposal 
and marketing materials.   
8.5 Assignment. Neither party may assign the Agreement 
by operation of law or otherwise or assign or delegate its rights 
or obligations under the Agreement without the other party’s 
prior written consent; provided however, that either party may 
assign the Agreement to an acquirer of or successor to all or 
substantially all of its business or assets to which the Agreement 
relates, whether by merger, sale of assets, sale of stock, 
reorganization or otherwise.  Any assignment or attempted 
assignment by either party otherwise than in accordance with 
this Section 8 will be null and void.   
8.6 Equitable Relief. In any action or proceeding to enforce 
rights under the Agreement, the prevailing party will be entitled 
to recover costs and attorneys’ fees.  Client acknowledges that 
any unauthorized use of the Platform will cause irreparable harm 
and injury to Panorama for which there is no adequate remedy 
at law.  In addition to all other remedies available under the 
Agreement, at law or in equity, Client further agrees that 
Panorama will be entitled to injunctive relief in the event Client 
uses the Platform in violation of the limited license granted 
herein or uses the Platform in any way not expressly permitted 
by the Agreement.   
8.7 Force Majeure. Each party will be excused from 
performance for any period during which, and to the extent that, 
it is prevented from performing any obligation or service, in 
whole or in part, as a result of a cause beyond its reasonable 
control and without its fault or negligence, including, but not 
limited to, acts of God, acts of war, epidemics, fire, 
communication line failures, power failures, earthquakes, floods, 
blizzard, or other natural disasters (but excluding failure caused 
by a party's financial condition or any internal labor problems 
(including strikes, lockouts, work stoppages or slowdowns, or 
the threat thereof)) (“Force Majeure Event”).  Delays in 
performing obligations due to a Force Majeure Event will 
automatically extend the deadline for performing such 
obligations for a period equal to the duration of such Force 
Majeure Event.  Except as otherwise agreed upon by the parties 
in writing, in the event such non-performance continues for a 
period of thirty (30) days or more, either party may terminate 

the Agreement by giving written notice thereof to the other 
party.  Upon the occurrence of any Force Majeure Event, the 
affected party will give the other party written notice thereof as 
soon as reasonably practicable of its failure of performance, 
describing the cause and effect of such failure, and the 
anticipated duration of its inability to perform.  
8.8 Governance. This Agreement will be governed by the 
laws of the Commonwealth of Massachusetts without regard to 
its conflict of laws provisions.  For all disputes relating to this 
Agreement, each party submits to the exclusive jurisdiction of  
the state and federal courts located in Boston, Massachusetts 
and waives any jurisdictional, venue, or inconvenient forum 
objections to such courts. 
8.9 Agreement. Both parties agree that the Agreement is 
the complete and exclusive statement of the mutual 
understanding of the parties and supersedes and cancels all 
previous written and oral agreements, communications and 
other understandings relating to the subject matter of the 
Agreement, and that all waivers and modifications must be in a 
writing signed by both parties, except as otherwise provided 
herein.  If any provision of the Agreement is found to be 
unenforceable or invalid, that provision will be limited or 
eliminated to the minimum extent necessary so that the 
Agreement will otherwise remain in full force and effect and 
enforceable. Any additional or different terms proposed by 
Client, including those contained in Client’s procurement order, 
acceptance, vendor portal or website, shall not be valid or have 
any effect unless expressly incorporated into the SO and agreed 
upon in writing by Panorama. Neither Panorama’s acceptance of 
Client’s procurement order nor its failure to object elsewhere to 
any provisions of any subsequent document, website, 
communication or act of Client shall be deemed acceptance 
thereof or a waiver of any of the terms in these Terms.  If any 
term of the SO, including any exhibit attached thereto, expressly 
conflicts with a term of these Terms, the term of the SO (or if 
applicable the exhibit) shall prevail.  If terms within the SO, 
including any exhibit attached thereto, and these Terms appear 
merely inconsistent or ambiguous, all such terms shall be given 
effect to the extent reasonably possible, with a term that is more 
specific and detailed on a certain matter prevailing over a more 
general term or silence on that matter. Silence in the SO, or in 
any exhibit attached thereto, or in these Terms, on a matter that 
is addressed elsewhere in the Agreement shall not be deemed 
to present an express conflict, inconsistency or ambiguity.   
8.10 Notices. All notices under the Agreement will be in 
writing and sent to the recipient’s address set forth in the SO 
and will be deemed to have been duly given when received, if 
personally delivered; when receipt is electronically confirmed, if 
transmitted by facsimile or email; the day after it is sent, if sent 
for next day delivery by recognized overnight delivery service; 
and upon receipt, if sent by certified or registered mail, return 
receipt requested.  
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     DATE:  May 7, 2026

TOPIC: 6-year |Middle School Literacy Program Adoption | CommonLit

PREPARED BY: Dominick Lupo

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

The Board of Education approves all curricular adoptions and contracts. 

Lincoln Hall Middle School is seeking approval to adopt CommonLit Essentials Pro Plus as its core reading 

curriculum resource in order to strengthen literacy outcomes and ensure alignment with rigorous academic 

standards. This platform offers a comprehensive, research-based approach to reading instruction, anchored in 

high-quality, standards-aligned texts and paired with integrated writing tasks, formative assessments, and 

scaffolded supports. By providing a vertically aligned curriculum with clear pacing and unit structures, the 

program will ensure consistency across grade levels while supporting the District’s vision of developing high-

school-ready learners with cutting-edge resources. CommonLit Essentials Pro Plus is particularly well-suited for 

middle school literacy teachers due to its variety of instructional features. The platform includes differentiated 

supports such as guided reading mode, annotation tools, text-to-speech, translation options, and leveled 

discussion questions, enabling teachers to meet the needs of diverse learners, including English learners and 

students with varying reading levels. Teachers also benefit from ready-to-use lesson plans, vocabulary supports, 

and paired text sets that promote critical thinking and cross-text analysis. Additionally, the embedded 

assessments—ranging from comprehension checks to extended writing prompts—are automatically graded 

where applicable, providing immediate feedback and saving valuable instructional time.

This recommendation is the result of a thorough and deliberate evaluation process conducted by the District’s 

curriculum committee over the course of two years. During this time, the committee reviewed multiple high-

quality literacy programs, engaged in structured comparisons, and conducted site visits to neighboring Districts 

Executive Summary
Board of Education Meeting



to observe implementation in real classroom settings. The committee also collaborated closely with the 

District’s literacy consultant to analyze program alignment, instructional impact, and long-term sustainability. 

Through this comprehensive process, CommonLit Essentials Pro Plus emerged as the clear choice to best meet 

the needs of Lincoln Hall students and teachers, and the committee confidently brings this recommendation 

forward for approval.

Fiscal Impact:

The fiscal impact of the 6-year adoption will be $35,100 for all materials and professional development.

Recommendation:

The Finance Committee concurs with the Administration’s recommendation to the Board of Education to 

approve this contract from CommonLit © 2025 for the adoption of the 6-8 reading curriculum in the amount of 

$35,100 from the 2026-2027 school year to the 2031-2032 school year.



CommonLit Quote for Lincoln Hall Middle School for SY26-32

Attention:

Dominick Lupodlupo@sd74.org

Prepared by: 

Chatham Anastasi, 

chatham.anastasi@commonlit.org

Quote Details

Quote Number S3FJX-R9W7O-J2AGX-DFZEV

Date Issued 2026-02-19

Valid Through June 30, 2026

Contract Terms July 1, 2026 - June 30, 2032

Total Due $35,100.00

Payment Terms: Net 30 from invoice date

School Essentials PRO Plus

Product Price Number of Years Number of

Schools

Total

School Essentials PRO Plus $5,850.00

$6,850.00

6 1 $35,100.00

Section total $35,100.00

Total $35,100.00

You'll save $6,000.00

School/s: 

Lincoln Hall Middle School

Lincoln Hall Middle School must adhere to CommonLit’s Terms of Use for the full term of partnership with CommonLit, Inc. The full term of partnership is defined

as July 1, 2026 to June 30, 2032. Lincoln Hall Middle School will pay fees as specified above in order to receive products and services listed below.
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Description of Services: School Essentials PRO Plus

The CommonLit School Essentials PRO Plus package enables schools to implement CommonLit 360 for grades 6-12.

CommonLit 360 is a full-year secondary English Language Arts curriculum (EdReports Green rated for grades 6-8)

designed to support student growth in reading, writing, speaking, and listening. Our curriculum is grounded in

research-based practices and is built around the idea that students learn best when they are engaged in meaningful,

relevant, and challenging work. By providing educators with rigorous content and instructional support, CommonLit

360 enables students to reach their full potential.  

CommonLit’s standard per school price for the CommonLit School Essentials PRO Plus package is $6,850 per school per year. This cost does not include on-site

professional development sessions.

Service Description

Professional Learning The school or district’s dedicated Account Manager will provide strategic implementation support and planning

for professional learning as it pertains to the CommonLit 360 Curriculum.

In addition, the CommonLit School Essentials PRO Plus package includes four live, virtual professional development

sessions per district contract, per year. 

Contracts including 1-4 schools receive:

• Four separate 60-minute sessions (of up to 25 virtual participants) led by 1 facilitator each school year

Contracts including 5+ schools receive:

• Option 1: Four separate 60-minute sessions (of up to 50 virtual participants) led by 1-2 facilitators each

school year

• Option 2: Eight separate 60-minute sessions (of up to 25 virtual participants) led by 1 facilitator each

school year

School and district teams will work with their Account Manager to choose from sessions which cover the

CommonLit 360 curriculum (found here) and sessions that cover the CommonLit Text Library, Target Lessons, or

Assessment Series (found here). To protect the integrity of session content, these professional development

sessions cannot be customized or split up for multiple concurrent audiences or over multiple meeting times.

Additional one-hour live, virtual professional development sessions can be purchased on an as needed basis.

Additionally, teachers and leaders will have unlimited access to our on-demand Professional Development Portal
(featuring over 80 self-paced training modules) and ongoing CommonLit kickoff webinars that teachers can sign
up to attend individually.  Note: CommonLit’s curriculum implementation support for CommonLit 360 does not include
custom curriculum design or data analysis. 

Assessments & Data Teachers will gain access to CommonLit’s Assessment Series and CommonLit 360’s Unit Skills Assessments. 

The Assessment Series consists of three grade-level benchmark tests designed to be administered online at
three time points, at the beginning, the middle, and the end of the school year. The Assessment Series provides
valid and reliable measures of students’ reading comprehension, specifically how well students comprehend and
analyze texts. The assessments are administered directly through CommonLit’s online platform and provide instant
data for teachers.  Additionally, the CommonLit 360 curriculum includes two Unit Skills Assessments per unit that
serve as strategically placed formative reading comprehension checks. These assessments are designed to be
administered at key points in the unit, based on students' exposure to focus skills, genre alignment, and
background knowledge development.

School and district leaders will gain access to CommonLit’s Administrator Data Dashboard to track student

performance on all CommonLit 360 lessons, formative assessments, and benchmark assessments.

Premium Support &

Integrations

The school or district’s dedicated Account Manager will coordinate technical setup of accounts for the duration of

the partnership.Schools and districts can choose from our premium rostering and integration solutions to set-up

accounts: Clever, ClassLink, Canvas LMS. The CommonLit User Support team is available for teachers and leaders

via email through help@commonlit.org or live chat during business hours. Partner schools and districts will receive 

priority user support.
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Add-On Services
CommonLit knows that the needs of every school and district are different. In addition to our standard virtual professional

development options, we offer additional virtual and on-site professional development at an additional cost. 

On-Site Professional Development
CommonLit offers on-site professional development for schools who prefer in person sessions. Our expert facilitators will bring

hands-on learning to you. These sessions, designed for teams new to CommonLit 360, will set your teachers up for success.

Over the course of one or two days, we’ll introduce your team to best practices for the core components of our curriculum. We’ll

facilitate the targeted practice and supported planning time that your team will need to jumpstart strong implementation. Ask

your CommonLit representative to learn more about our On-Site Foundations Jumpstart and Advanced Day Agendas (Page 10-

11).

On-Site Professional Development Pricing Cost

One Facilitator

• 6 hours of sessions, Groups of 1-35

$6,000 per day

Two or More Facilitators

• 6 hours of sessions, Groups of 35+ 

Recommend for:

• mixed middle school and high school groups 

• districts who would like to run Foundations Jumpstart Sessions and Advanced

Sessions simultaneously

If scheduling a 2-day session, both days must be consecutive. 

$5,000 per facilitator per day

Virtual Professional Development
CommonLit offers additional a la carte 60-minute virtual professional sessions for teams that require more sessions than are

provided in our standard package. Ask your CommonLit representative to learn more about our CommonLit Virtual Professional

Development Offerings (Page 5-6).

Virtual Professional Development Pricing Cost

One Professional Development Session

• 60 minutes

• 1 facilitator

• Up to 25 virtual participants

$750 per session

Bundle of Four Professional Development Sessions

• 60 minutes

• 1 facilitator

• Up to 25 virtual participants

$2,500 per bundle of 4 sessions ($500

discount)

Novels

Should your team teach all units in CommonLit 360, there are multiple units that feature a novel as a core text. These are not

included on our website and will have to be purchased separately. Please use this document for a list of ISBN numbers for each

novel for each grade.
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SCHOOL DISTRICT NAME: Lincolnwood SD 74

By: Jordan Stephen
Printed Name: Jordan Stephen

Name: Jordan Stephen
DESIGNATED REPRESENTATIVE OF LEA: 

Title: Director of Technology

Title: Director of Technology

Phone: 847-675-8234
Address: 6950 N East Prairie Rd

Email: jstephen@sd74.org

Date: 2024-10-24
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AMENDMENT TO AGREEMENT BETWEEN THE BOARD OF EDUCATION OF 
LINCOLNWOOD SCHOOL DISTRICT 74 AND COMMONLIT, INC. 

 
This Amendment is entered into as of May 7, 2026, by and between the Board of Education 

of Lincolnwood School District No. 74 (“School District”) and CommonLit, Inc. (“CommonLit”) 
pursuant to Quote S3FJX-R9W7O-J2AGX-DFZEV dated February 19, 2026, and the Terms of 
Use (collectively, the “Agreement”), and shall continue in force for any extensions of the 
Agreement or subsequent renewals or order forms, unless otherwise agreed by the Parties. 

 
1. Terms and Conditions.  This Amendment modifies the Agreement entered into by the 
Parties.  Terms and conditions not amended herein shall have the same meaning as in the 
Agreement. If there is conflict between this Amendment and the Agreement, the terms of this 
Amendment will prevail. CommonLit shall not materially modify or amend the Agreement (see 
https://www.commonlit.org/en/terms) during the term of this Agreement or any extension thereof, 
without providing written notice. 

 
2. Auto-Renewal.  The term of the Agreement between the parties shall not automatically 
renew.  Subsequent extensions of the Agreement shall require notice to and approval of the School 
District. 
 
3. FOIA/OMA.  School District shall not be required to make any claim of privilege that may 
be applicable to prevent disclosure in response to, and will not be required to notify CommonLit 
prior to any disclosure in response to, a valid FOIA request for information that is not confidential 
or proprietary.  CommonLit acknowledges and agrees that the Agreement is not confidential or 
exempt from disclosure under the Illinois Freedom of Information Act or Open Meetings Act.  
 
4. Governing Law/Venue. This Agreement will be governed and construed in accordance 
with the laws of the State of Illinois, without regard to any conflicts of law provisions.  Venue for 
all actions between the parties shall lie solely in the Circuit Court of Cook County, Illinois.  
CommonLit hereby agrees to this exclusive venue, to personal jurisdiction of this court, and to 
service of process in accordance with its rules of civil procedure, and CommonLit waives any 
objection that this venue is not convenient. Any references to binding arbitration, the waiver of the 
right to a jury trial, or the waiver of claims which may be litigated on a class or representative basis 
shall be deleted from the Agreement as it currently exists or as it may be modified or amended in 
the future. 
 
5.  Illinois Student Privacy Laws.  In addition to its obligation to maintain student data in 
accordance with applicable federal laws, CommonLit shall also maintain all student data obtained 
from School District in accordance with any applicable Illinois laws, including (without limitation, 
and only to the extent applicable) the Illinois School Student Records Act (105 ILCS 10/1 et seq.); 
and the Illinois Student Online Personal Protection Act (105 ILCS 85/1 et seq.) (herein “SOPPA”).  
In accordance with SOPPA, the School District and CommonLit have separately executed a 
“Standard Student Data Privacy Agreement” IL-NDPA or an Exhibit E “General Offer of Privacy 
Terms” to join in the IL-NDPA Agreement between CommonLit and another Illinois public school 
district. 
 

https://www.commonlit.org/en/terms
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6. Insurance.  During the term of this Agreement and any renewal thereof, CommonLit shall 
maintain a cyber-liability insurance policy insuring against data breaches.  School District shall be 
named as an additional insured on such policy.  Any damages limitations in this Agreement shall 
not apply to School District in its capacity as an additional insured. 
 
7. Authority to Execute.  Each signatory hereto represents and warrants that he or she has 
the proper corporate authority to execute this Amendment and bind his or her entity to the terms 
and conditions hereof.   
 
 WHEREAS, this Amendment and its terms and conditions are agreed upon by the Parties 
on the date set forth above. 
 
BOARD OF EDUCATION OF 
LINCOLNWOOD SCHOOL DISTRICT 74 
    
 
By:        
       
  
Its:        
 
 
Date:        
 

COMMONLIT, INC. 
    
 
 
By:        
       
  
Its:        
 
 
Date:        
 

 
 

 
 

Director of Legal and Compliance

April 29, 2026
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LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 5 - Personnel \ General Personnel \

Document Status: Draft Update
General Personnel

5:30 Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing requirements and in
compliance with Board of Education policy on equal employment opportunity and minority recruitment. 
The Superintendent is responsible for recruiting personnel and making hiring recommendations to the
Board.  If the Superintendent’s recommendation is rejected, the Superintendent must submit another.
The Superintendent may select personnel on a short-term basis for a specific project or emergency
condition before the Board of Education's approval. No individual will be employed who has been
convicted of a criminal offense listed in 105 ILCS 5/21B-80(c). 

Applicants must complete a District application form in order to be considered for employment.

Job Descriptions

The Board maintains the Superintendent’s job description and directs, through policy, the
Superintendent, in his or her charge of the District’s administration.

The Superintendent shall develop and maintain a current, comprehensive job description for each
position, however, a provision in a collective bargaining agreement or individual contract will control in
the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database
is performed on each applicant as required by State law. When the applicant is a successful
superintendent candidate who has been offered employment by the Board, the Board President shall
ensure that these checks are completed. The Superintendent or designee, or if the applicant is a
successful superintendent candidate, then the Board President shall notify an applicant if the applicant
is identified in either database. The School Code requires the Board President to keep a conviction
record confidential and share it only with the Superintendent, North Cook Intermediate Service Center
Executive Director, State Superintendent, State Educator Preparation and Licensure Board, any other
person necessary to the hiring decision, the Ill. State Police and/or Statewide Sex Offender Database
for purposes of clarifying the information, and/or the Teachers' Retirement System of the State of
Illinois when required by law. The Board reserves its right to authorize additional background inquiries
beyond a fingerprint-based criminal history records check when it deems it appropriate to do so, in
accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as
required by federal law.

The District retains the right to discharge any employee whose criminal background investigation
reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS
5/21B-80 or who falsifies, or omits facts from, his or her employment application or other employment
documents. If an indicated finding of abuse or neglect of a child has been issued by the Ill. Department
of Children and Family Services or by a child welfare agency of another jurisdiction for any applicant
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for student teaching, applicant for employment, or any District employee, then the Board must consider
that person’s status as a condition of employment.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry
prohibited by law and complies with each of the following:

1. The District uses an applicant’s credit history or report from a consumer reporting agency only
when a satisfactory credit history is an established bona fide occupational requirement of a
particular position.

2. The District does not screen applicants based on their current or prior wages or salary histories,
including benefits or other compensation, by requiring that the wage or salary history satisfy
minimum or maximum criteria.

3. The District does not request or require a wage or salary history as a condition of being
considered for employment, being interviewed, continuing to be considered for an offer of
employment, an offer of employment, or an offer of compensation.

4. The District does not request or require an applicant to disclose wage or salary history as a
condition of employment.

5. The District does not ask an applicant or applicant’s current or previous employers about wage
or salary history, including benefits or other compensation, unless the applicant's wage or salary
history is a matter of public record, or is contained in a document completed by the applicant's
current or former employer and then made available to the public by the employer, or then
submitted or posted by the employer to comply with State or federal law; or the applicant is a
current employee applying for a position with the same current employer.

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made or
benefit(s) received under the Workers’ Compensation Act.

7. The District does not request of an applicant or employee access in any manner to his or her
personal online account, such as social networking websites, including a request for passwords
to such accounts.

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal
Employment Opportunity and Minority Recruitment.

Sexual Misconduct Related Employment History Review (EHR)

Prior to hiring an applicant for a position involving direct contact with children or students, the
Superintendent shall ensure that an EHR is performed as required by State law. When the applicant is
a superintendent candidate, the Board President shall ensure that the EHR is initiated before a
successful superintendent candidate is offered employment by the Board.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom
from communicable disease. The physical fitness examination must be performed by a physician
licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, a
licensed advanced practice registered nurse, or a licensed physician assistant who has been
delegated the authority by his or her supervising physician to perform health examinations. The
employee must have the physical examination performed no more than 90 days before submitting
evidence of it to the District.

Any employee may be required to have an additional examination by a physician who is licensed in
Illinois to practice medicine and surgery in all its branches, a licensed advanced practice registered
nurse, or a licensed physician assistant who has been delegated the authority by his or her
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supervising physician to perform health examinations, if the examination is job-related and consistent
with business necessity. The Board will pay the expenses of any such examination.PRESSPlus1

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the
District's policies and procedures, the school's rules and regulations, and the responsibilities of their
position. Before beginning employment, each employee must sign the Acknowledgement of
Mandated Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting.

LEGAL REF.:

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

15 U.S.C. §1681 et seq., Fair Credit Reporting Act.

42 U.S.C. §12112, Americans with Disabilities Act; 29 C.F.R. Part 1630.

20 ILCS 2630/3.3, Criminal Identification Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 ILCS 112/, Equal Pay Act of 2003.

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), aff’d in part and
remanded 115 Ill.2d 482 (Ill. 1987).

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984).

Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945).

CROSS REF.: 3:50 (Administrative Personnel Other than the Superintendent), 4:175 (Convicted Child
Sex Offender; Criminal Background Check and/or Screen; Notifications), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic Infectious Disease), 5:90
(Abused and Neglected Child Reporting), 5:120 (Employee Ethics; Code of Professional Conduct;
and Conflict of Interest), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:220
(Substitute Teachers), 5:280 (Duties and Qualifications)

ADOPTED: September 10, 2002

REVISED: January 11, 2024

REVIEWED: January 11, 2024

PRESSPlus Comments

PRESSPlus 1.  Consult the board attorney if a staff member requests more than one physical
examination to obtain a second opinion. Issue 121, March 2026
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LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 5 - Personnel \ General Personnel \

Document Status: Draft Update
General Personnel

5:50 Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition
All District workplaces are drug- and alcohol-free workplaces.

All employees are prohibited from engaging in any of the following activities while on District premises
or while performing work for the District:

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlled
substance, or being impaired by or under the influence of any illegal substance or any detectible
use of any illegal substance regardless of when or where the use occurred.

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an
alcoholic beverage; being present on District premises or while performing work for the District
when alcohol consumption is detectible, regardless of when and/or where the use occurred.

3. Distribution, consumption, possession, use, or being impaired by or under the influence of
cannabis; being present on District premises or while performing work for the District when
impaired by or under the influence of cannabis, regardless of when and/or where the use
occurred, unless distribution, possession, and/or use is by a school nurse or school
administrator pursuant to Ashley’s Law, 105 ILCS 5/22-33. The District considers employees
impaired by or under the influence of cannabis when there is a good faith belief that an
employee manifests specific articulable symptoms while working that decrease or lessen the
employee’s performance of the duties or tasks of the employee’s job position.

Upon the Superintendent or designee’s reasonable suspicion of an employee’s violation of any of the
prohibited activities stated above, the Superintendent or designee may direct the employee to
undergo a drug and/or alcohol test to corroborate or refute the alleged violation. State law protects the
District from liability when it takes actions pursuant to a reasonable workplace drug policy, including
but not limited to subjecting an employee or applicant to reasonable drug and alcohol testing,
reasonable and nondiscriminatory random drug testing, discipline, termination of employment, or
withdrawal of a job offer due to a failure of a drug test.

For purposes of this policy a controlled substance means a substance that is:

1. Not legally obtainable,
2. Being used in a manner different than prescribed,
3. Legally obtainable, but has not been legally obtained, or
4. Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises means workplace as defined in the Cannabis
Regulation and Tax Act (CRTA) in addition to District and school buildings, grounds, and parking
areas; vehicles used for school purposes; and any location used for a School Board meeting, school
athletic event, or other school-sponsored or school-sanctioned events or activities. School grounds
means the real property comprising any school, any conveyance used to transport students to school
or a school-related activity, and any public way within 1,000 feet of any school ground, designated
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school bus stops where students are waiting for the school bus, and school-sponsored or school-
sanctioned events or activities. “Vehicles used for school purposes” means school buses or other
school vehicles.

As a condition of employment, each employee shall:

1. Abide by the terms of this Board policy respecting a drug- and alcohol-free workplace; and
2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a violation

occurring on the District premises or while performing work for the District, no later than five
calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not
prohibited when taken in standard dosages and/or according to prescriptions from the employee's
licensed health care provider, provided that an employee's work performance is not impaired.

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee
shall perform each of the following:

1. Provide each employee with a copy of this policy.
2. Post notice of this policy in a place where other information for employees is posted.
3. Make available materials from local, State, and national anti-drug and alcohol-abuse

organizations.
4. Enlist the aid of community and State agencies with drug and alcohol informational and

rehabilitation programs to provide information to District employees.
5. Establish a drug-free awareness program to inform employees about:

a. The dangers of drug abuse in the workplace,
b. Available drug  and alcohol counseling, rehabilitation, re-entry, and any employee

assistance programs, and
c. The penalties that the District may impose upon employees for violations of this policy.

6. Remind employees that policy 6:60, Curriculum Content, requires the District to educate
students, depending upon their grade, about drug and substance abuse prevention and
relationships between drugs, alcohol, and violence.

E-Cigarette, Tobacco, and Cannabis Prohibition

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and
Conduct on School Property. The prohibition on the use of e-cigarettes, tobacco, and cannabis
products applies both (1) when an employee is on school property, and (2) while an employee is
performing work for the District at a school event regardless of the event’s location.

Tobacco has the meaning provided in 105 ILCS 5/10-20.5b.

Cannabis has the meaning provided in the CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigarette and shall have the meaning provided in the Prevention of
Tobacco Use by MinorsPersons Under 21 Years of AgePRESSPlus1 and Sale and Distribution of
Tobacco Products Act, 720 ILCS 675/1(a-9).

District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including termination. In
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addition or alternatively, the Board may require an employee to successfully complete an appropriate
drug- or alcohol-abuse rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in the
workplace within 30 days after receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal contract or grant,
or under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate
State or federal agency from which the District receives contract or grant monies of the employee’s
conviction within 10 days after receiving notice of the conviction.

Disclaimer

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to
the Suspension of Policies subhead in policy 2:240, Board Policy Development.

LEGAL REF.:

20 U.S.C. §7101 et seq., Safe and Drug-Free School and Communities Act of 1994.

21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15, Controlled Substances Act.

41 U.S.C. §8101 et seq., Drug-Free Workplace Act of 1988.

42 U.S.C. §12114, Americans With Disabilities Act.

21 C.F.R. Parts 1100, 1140, and 1143.

30 ILCS 580/, Drug-Free Workplace Act.

105 ILCS 5/10-20.5b.

410 ILCS 82/, Smoke Free Illinois Act.

410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 705/1-1 et seq., Cannabis Regulation and Tax Act.

720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and Sale and
Distribution of Tobacco Products Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.

23 Ill.Admin.Code §22.20.

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 (Employee
Ethics; Code of Professional Conduct; and Conflict of Interest), 6:60 (Curriculum Content), 8:30
(Visitors to and Conduct on School Property)

ADOPTED: December 9, 2015

REVISED: March 3, 2022

REVIEWED: March 3, 2022
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PRESSPlus 1.  Updated in alignment with 720 ILCS 675/1(a-9), amended by P.A. 101-2. Issue 121,
March 2026
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Social and eEmotional lLearningPRESSPlus1 (SEL) is defined as the process through which students
enhance their ability to integrate thinking, feeling, and behaving to achieve important life tasks.
Students competent in SEL are able to recognize and manage their emotions, establish healthy
relationships, set positive goals, meet personal and social needs, and make responsible and ethical
decisions.

The Superintendent shall incorporate SEL into the District's curriculum and other educational
programs consistent with the District's mission and the goals and benchmarks of the Ill. Learning
Standards. The Ill. Learning Standards include three goals for students:

1. Develop self-awareness and self-management skills to achieve school and life success.
2. Use social- awareness and interpersonal skills to establish and maintain positive relationships.
3. Demonstrate decision-making skills and responsible behaviors in personal, school, and

community contexts.

The incorporation of SEL objectives into the District's curriculum and other educational programs may
include but is not limited to:

1. Classroom and school-wide programming to foster a safe, supportive learning environment
where students feel respected and valued. This may include incorporating scientifically based,
age- and- culturally appropriate classroom instruction, and District-wide, and school-wide
strategies that teach SEL skills, promote optimal mental health, and prevent risk behaviors for all
students.

2. Ongoing Sstaff professional development and trainingsupport to promote students’ SEL
development. This may include providing all personnel with age-appropriate academic and SEL
and how to promote it.

3. Parent/Guardian and family involvement to promote students' SEL development. This may
include providing parents/guardians and families with learning opportunities related to the
importance of their children's optimal SEL development and ways to enhance it.

4. Community partnerships to promote students' SEL development. This may include establishing
partnerships with diverse community agencies and organizations to assure a coordinated
approach to addressing children's mental health and SEL development.

5. Early identification and intervention to enhance students' school readiness, academic success,
and use of good citizenship skills. This may include development of a system and procedures for
periodic and universal screening, assessment, and early intervention for students who have
significant risk factors for social, emotional, or mental health conditions that impact learning.

6. Treatment to prevent or minimize mental health conditions in students. This may include building
and strengthening referral and follow-up procedures for providing effective clinical services for
students with social, emotional, and mental health conditions that impact learning. This may
include student and family support services, school-based behavioral health services, and
school-community linked services and supports.
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	Agenda
	1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE - (7:30 p.m.)
	2. DISTRICT RECOGNITION
	a. The Lincolnwood SD74 Student Art Exhibit, featuring more than 150 works of art, is currently on display at Village Hall. The District is honored to celebrate and showcase the creativity and dedication to the visual arts of students from Lincoln Hall, Rutledge Hall, and Todd Hall.



A special reception honoring the student-artists and art teachers will take place this evening from 5:30-7:00 p.m. before the Board of Education meeting starting promptly at 7:30 p.m.
	b. Lincoln Hall Spring Musical - The prince is throwing a ball! Under the direction of Ms. Hayley Reynolds, SD74 students proudly present Rodgers + Hammerstein’s Cinderella: Youth Edition. This year’s spirited cast and crew of 5th–8th-grade students will make you believe in magic as they bring this beloved fairy tale to life. After all, impossible things are happening every day! The Lincolnwood community is invited to join the fun on the evening of May 15, 2026, and during the afternoon and evening performances on May 16, 2026.
	c. Lincoln Hall National Spanish Exam Award Winners - The National Spanish Exam (NSE) is an online, motivational competition that recognizes, stimulates, and promotes students’ linguistic competence and proficiency in Spanish.

	3. AUDIENCE TO VISITORS
	4. BOARD WILL CONDUCT AN ELECTION OF OFFICERS
	a. Election of President Pro-Tem (See Policies 2:210 and 2:110)
	Policy-2210
	Policy-2110

	b. Nominations for and Election of Board President (See Policy 2:110)
	c. Nominations For and Election of Board Vice President and Secretary (See Policy 2:210)

	5. INFORMATION/ACTION:  CONSENT AGENDA

(Any member of the Board wishing to vote separately on a Consent Agenda item should request removal of that item from the Consent Agenda.)
	a. APPROVAL OF MINUTES
	I. Regular Board Meeting Minutes - APRIL 9, 2026
	4_9_26_BOE_Meeting_Minutes_FINAL

	II. Regular Board Meeting - Closed Session Minutes - APRIL 9, 2026

	b. EMPLOYMENT MATTERS
	I. Personnel Report
	II. New Employment
	1. Allison Jones, 2nd Grade Teacher, Todd Hall, effective August 24, 2026, Class 3, Level 3, $71,601
	2. Claire Kitchens, Paraprofessional, Lincoln Hall, effective April 27, 2026 through June 9, 2026, $17.83/hr

	III. Retirement
	1. Sylvia Hernandez, Accounts Payable Coordinator, Administration Building, effective August 31, 2026
	2. Stephanie Shortell, Special Education Teacher, Lincoln Hall, effective the end of the 2029-2030 school year

	IV. FMLA Leave Request
	1. Carmel Maloney, School Nurse, Lincoln Hall, effective April 21, 2026, with an expected return of May 11, 2026


	c. 6-year |Middle School Literacy Program Adoption | Simplify Learning
	8_ES_Simplify Writing
	8a_Lincolnwood SD74 - Simplify Learning - Contract amendment 2026 (1)

	d. 6-year |Middle School Literacy Program Adoption | Panorama Education Class Companion
	9_ES_Class Companion
	9a_Class_Companion_Service_Order-_Lincoln_Hall_Middle_School__IL_-_Lincolnwood_School_District_74__IL_-contracts_panoramaed.com

	e. 6-year |Middle School Literacy Program Adoption | CommonLit
	7_ES_CommonLit
	7a_CommonLit 6 Year Quote - 2026
	7c_CommonLit Exhibit E
	7b_Lincolnwood SD74 - CommonLit - 2025 contract amendment

	f. POLICY
	I. Consent Only - Policies Excluded from 1st Reading for Approval* *These policies are excluded from 1st Reading because they only involve changes in citations or immediate compliance with the law or Illinois School Code.
	1. Press Plus Issue #121 - March 2026
	(1) Draft - Update
	(1) 5:30 Hiring Process and Criteria
	Policy-530 

	(2) 5:50 Drug - and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition
	Policy-550 

	(3) 6:65 Student Social and Emotional Development
	(4) 7:20 Harassment of Students Prohibited
	(5) 7:50 School Admissions and Student Transfers To and From Non-District Schools
	(7) 2:200 Types of Board of Education Meetings
	(8) 2:260 Uniform Grievance Procedure
	(9) 6:100 Using Animals in the Educational Program
	(10) 6:145 Migrant Students
	(11) 6:170 Title I Programs
	(12) 6:180 Extended Instructional Programs
	(13) 7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students
	(14) 7:185 Teen Dating Violence Prohibited
	(15) 7:240 Code of Conduct for Participants in Extracurricular Activities
	(16) 7:260 Exemption from Physical Education
	(1) 2:220 Board of Education Meeting Procedure
	(2) 2:250 Access to District Public Records
	(3) 4:165 Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors
	(4) 5:250 Leaves of Absence
	(5) 5:330 Sick Days, Vacation, Holidays, and Leaves
	(6) 7:300 Extracurricular Athletics

	(2) Review & Monitoring
	(1) 7:220 Bus Conduct
	(2) 7:230 Misconduct by Students with Disabilities
	(3) 7:280 Communicable and Chronic Infectious Disease

	(1) Draft - Update



	g. Annual Approval of Directors' Contracts
	I. Erin Curry, Director of Student Services
	II. Peter Lembessis, Director of Food Services
	III. Jaclyn McGoey, Director of Communications and Community Relations
	IV. Jennifer Ruttkay, Director of Special Education

	h. Annual Approval of Administrator Contracts
	I. Aliaa Kamara-Ibrahim, Rutledge Hall Principal

	i. Winters 2026-27, 2027-28 and 2028-29 Snow Removal Services from Contour Landscaping Inc.
	j. Rutledge Hall Kitchen Renovation
	k. Renaissance Communication System Installation of the Todd Hall, Rutledge Hall and Lincoln Hall Door Intercom/Video Surveillance Systems
	l. Renaissance Communication System Installation of District Updated Panic Alarm System
	m. Frontline Financial Planning Analytics FY27 Implementation & Annual Subscription
	n. District Server Replacement
	o. Marcia Brenner Associates (MBA) Installation of a Parent Portal Based Attendance System
	p. Nextiva Phone System Upgrade
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	#f26cb138-ad48-4525-b0a9-76d3e1a5be03
	#cb0aeade-bb55-4095-baf0-b5721bf8cdf9
	#b2118b34-469e-489b-9e7c-3cfb78dd8c68
	#ba9c5524-dddb-499e-9a85-4f0d8490fe6a
	#948094eb-7434-4d4f-8f1b-0c4bb353b8e4
	#d123e3d8-36eb-4339-948d-7485994bbd00
	#e0bd91f4-09d5-4aaa-9652-6b179e7eac79
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	#db7963c8-188e-4c3c-8248-0c97845ab6ed
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	#431a17ef-4991-4819-93e8-9a70be51df41
	#885258dc-214a-47c5-9e4b-9f24a026e959
	#941191b6-36f2-4d71-ba50-5628962d1505
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	#3bb37843-828e-4d29-9616-63b861b572fe
	#a0cc0a56-73f9-4de9-b177-6b14c006dfe1
	6. UNFINISHED BUSINESS
	7. NEW BUSINESS
	8. COMMUNICATION FROM BOARD MEMBERS
	a. NTDSE/District 807: John P. Vranas/Elissa B. Rosenberg
	b. IASB (Illinois Association of School Boards): Ted Kwon/Jay Oleniczak
	c. Finance Committee: Jay Oleniczak/Mihra Seta
	d. Facilities Committee: John P. Vranas/Myra A. Foutris
	e. Policy Committee: Myra A. Foutris/Ted Kwon
	I. 1st Reading by the Lincolnwood School District 74 Board of Education
	1. Press Plus Issue #121 - March 2026


	f. President's Report: Peter D. Theodore
	I. INFORMATION/DISCUSSION: Important District Dates


	1. Press Plus Issue #121 - March 2026_0
	(1) Draft - Update_0
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	#dba362fe-72fa-48dc-a71a-613bff912879
	#76221145-dba8-4ea0-a552-d4f85a82a506
	9. COMMUNICATION TO THE BOARD OF EDUCATION
	a. LTA (Lincolnwood Teacher Association): Travis DuPriest/Kevin Conley (Co-Presidents)
	b. LSSU (Lincolnwood Support Staff Union): Tommy Bujnowski (President)
	c. PALS (People Active with Lincolnwood Schools): Abby Jones (President)

	10. ADMINISTRATIVE REPORTS
	a. Superintendent's Report: Dr. David L. Russo
	I. INFORMATION/DISCUSSION: District Updates

	b. Curriculum and Instruction, Assistant Superintendent's Report: Dr. Dominick M. Lupo
	I. INFORMATION/DISCUSSION: Curriculum Department Update

	c. Business and Operations, Business Manager/CSBO: Courtney Whited
	I. INFORMATION/DISCUSSION: Finance Report - FEBRUARY 2026
	II. INFORMATION/ACTION:  Bills Payable in the Amount of $2,796,522.68

Bills reviewed this month by: Myra A. Foutris and Elissa B. Rosenberg
	III. INFORMATION/DISCUSSION/ACTION: Preliminary Timeline for a General Obilgation Working Cash Bond Issuance
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