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337. VACATION

1. Purpose - Administrative personnel. employed to work twelve
months or other schedules considered full time shall be
provided paid vacation in accordance with this policy.

2. Authority | Vacations for administrative employes are provided
o in accordance. with these gu1de11nes, consistent with

the employe's interest and convenience while. considering

the operating needs: of the d1str1ct :

3. Guidelines -A. Eligibility
(”) _ ’ Vacatibn ttme»thbee'granted as follows:

.~ Full-time employment for one year or more, twenty
- (20) work1ng days.

- Employment for less than one year- shé]T carry an
entitlement of" one working day for each twenty (20)
days. v

B. AEE1ication

Eligible emp]oyes ‘must make a request for scheduled -

{vacation to the Superintendent at Tleast two (2) weeks

in advance of the desired start date Special considera-
tion shall be given:'to emergencies.  All vacation sched-

ules are subject to final approva] by the Superintendent.

C. Time of Vacat1on

~ Vacations must be taken-within the twelve month
period during the time when the vacation was earned, ex-
cept that ten (10) days of earned vacation may be carried
over to the next year upon approval of the Superintendent.

Vacations will normally be scheduled at times when
they will not interfere with the normal operation of the

' Qe) school, but in no.case may more than five (5) days of
vvacat1on be granted while pupils are in attendance at
school.
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337. VACATION - Pg. 2

No more than one principal. per level (elementary,
middle, secondary) may use a vacation day during the
regular school term when school is in session. Also, no
more than one administrator from .central office (Super-
intendent, Business Manager) may use a vacation day during
this time. : '

One administrator from central office shall be
present at work during the summer when school is not
in session.

Payment in lieu of vacation is prohibitéd,

D. Termination of Employment

An employe who anticipates termination of employment
in this district may take accrued vacation prior to the
termination date with proper approval as noted. Payment
for accrued vacation may be made to the .estate of a de-.
ceased employe or to a retiring employe.
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