AGREEMENT
BETWEEN
THE SCHOOL COMMITTEE OF THE TOWN OF WESTBOROUGH

AND

THE AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL
EMPLOYEES,
AFL-CIO, STATE COUNCIL 93, LOCAL #1709

SCHOOL FOOD SERVICE EMPLOYEES

EFFECTIVE: JULY 1, 2026- JUNE 30, 2028

This agreement entered into by the School Committee of the Town of Westborough,
hereinafter referred to as the School Committee, and Local 1709 State Council 93, American
Federation of State, County and Municipal Employees, AFL-CIQ, hereinafter referred to as
the union, has as its purpose the promotion of harmonious relations between the employer
and the union, the establishment of an equitable and peaceful procedure for the resolution of
differences, and the establishment of rates of pay, hours of work and other conditions of
employment.

It is understood and agreed that the highest quality of service possible for the public schools
of Westborough is the paramount responsibility of each school lunch worker employed at
the public schools of Westborough.
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1. RECOGNITION
The employer recognizes the union as the sole and exclusive bargaining agent for the purpose of
establishing salaries, wages, hours and other conditions of employment for the unit described in
M.C.R. 4712, dated January 29, 1999, as follows: All full-time and regular part-time cafeteria
employees employed by the Westborough School Committee, including managers, assistant
managers, cooks, preparers and workers, but excluding the director of food services, all managerial,
confidential and casual employees and all other employees of the Westborough School Committee.
The employer will not aid, promote, or finance any labor group or organization which purports to
engage in collective bargaining, or make any agreement with any such group or individual for the
purpose of undermining the union or changing any condition contained in this agreement.

2. NO STRIKE CLAUSE

a. No employee covered by this agreement shall engage in, induce or encourage any strike, work
stoppage, work slowdown or withholding of services. The union agrees that neither it nor any
of its officers or agents will call, encourage, institute, authorize, participate in, sanction or ratify
any such strike, work stoppage, work slowdown or withholding of services.

b. Should any employee or group of employees covered by this agreement engage in any strike,
work stoppage, work slowdown or withholding of services, the union shall forthwith publicly
disavow any such strike, work stoppage, work slowdown or withholding of services and shali
refuse to recognize any picket line established in connection therewith. Furthermore, at the
request of the employer, the union shall take all reasonable means to induce such employee or
group of employees to terminate the strike, work stoppage, work slowdown or withholding of
services and to return to work forthwith.

¢. Inany event, the School Committee may, upon the occurrence of such strike in violation of the
provisions of this Article, take such disciplinary action or actions, including discharge, with
respect to any employee or employee's review under the contract and applicable laws.

d. In consideration of the performance by the union of its obligations under Sections I and 2 of
this Article, there shall be no liability on the part of the union nor of its officers or agents for
any damages resulting from the unauthorized breach of the agreements contained in this article
by individual members of the union.

3. DISCRIMINATION AND COERCION
a. The employer will not interfere with or discriminate in respect to any term or condition of
employment against any employee covered by this Agreement because of membership in or
legitimate activity as required in this Agreement on behalf of members of this bargaining unit,
nor will the employer discourage membership in the union or encourage membership in any
other union.




b. Local 1709, State Council 93, American Federation of State, County, and Municipal
Employees, AFL-CIO, recognizes its respective responsibility as exclusive bargaining agent
without discrimination, interference, restraint, or coercion.

c. The provisions of this Agreement shall be applied equally to all employees in the bargaining
unit without discrimination as to age, sex, marital status, race, color, creed, national origin,
political affiliation, religion, gender identity, sexual orientation, disability, or any other class
protected by law. The union shall share equally with the employer the responsibility for
applying this provision of the agreement.

d. The employer and the union agree that they will not discriminate against any employee for
exercising his/her rights under the provisions of Chapter 149, Section 1 78 of the General Laws
of Massachusetts.

4. MANAGEMENT POLICIES AND WORK RULES
The union agrees that the employer, the School Committee of the Town of Westborough, has
complete authority over the policies and administration of all school departments which it exercises
under the provisions of the law and in fulfilling its responsibilities under this Agreement, including
the establishment of work rules and regulations not inconsistent with the terms of this agreement.
Any matter involving the management of school operations vested by law in the employer, and not
covered by this agreement, is the province of the employer.
In accordance with the Education Reform Act of 1993, the parties recognize that certain rights and
actions previously held in this contract by the School Committee now reside or are shared with the
superintendent of schools or building principal.

5. GRIEVANCE AND ARBITRATION PROCEDURE
Any grievance which may arise between the parties, including the application, meaning or
interpretation of this agreement, shall be settled in the following manner:

1. Step 1 - If an employee has a grievance; he/she and/or the union steward shall present it
orally or in writing within ten (10) days of the event to the building principal or the assistant
superintendent depending on which individual has the most immediate jurisdiction over the
grievance. A response shall be given within five (5) working days. In cases where the
employee does not notify the union steward within five (5) working days of such event, the
union may within fifteen (15) calendar days of such event file a grievance.

2. Step 2 - If the grievance has not been settled under Step 1, it shall be presented in writing by
the employee and/or his/her representative to the superintendent within five (5) working
days after the supervisor's response is due. The superintendent (and/or representative) shall
respond to the employee in writing within ten (10)working days.

3. Step 3 - If the grievance still remains unresolved, and the subject matter is subject to the
authority of the School Committee, it shall be submitted to the School Committee in writing
within ten (10) working days after the response of the Superintendent is due. The School



Committee shall respond in writing within fifteen (15) working days or subsequent to the
next regular School Committee meeting.

4. Step 4 - If the grievance is still unresolved after Step 2, or Step 3 if appropriate, either party
may within twenty (20) working days after the reply is due, by written notice to the other,
request arbitration.

The union and/or the School Committee shall submit the grievance to the Labor Relations
Connection . The parties shall be bound by the rules and procedures of the Labor Relations
Connection currently in force. The decision of the arbitrator shall be final and binding upon the
parties.

Arbitrator's Decision

a. When the dispute is submitted to the arbitrator, as a result of the appeal of the grievance, the
only items which the arbitrator may consider are those mentioned in the grievance, unless
the parties have by stipulation extended the scope of the arbitrator s authority to consider
additional items not mentioned in the grievance.

b. The arbitrators selected shall confer promptly with the representatives of the committee and
the union, shall review the record of the case, and shall hold such further hearings with the
aggrieved party and other parties of interest as he/she shall deem requisite.

¢. The arbitrator's award shall be in writing and shall set forth his/her findings of fact with
reasoning and conclusions. He/she shall arrive at his/her decision solely upon the facts,
evidence and contentions presented by the parties through the arbitration proceedings.

The arbitrator shall have no power to add to, subtract from or modify any of the terms of this
contract. Subject to the foregoing, the decision of the arbitrator shall be submitted to the commitiee
and the union and shall be final and binding upon the committee, the union and the employee who
initiated the grievance. The decision of the arbitrator shall be implemented as soon as is reasonably
possible.

6. APPLICABLE LAWS

a. The school committee and the union shall abide by all applicable laws of the United States, the
Commonwealth of Massachusetts, and valid and enforceable decisions, rules and regulations
established hereunder.

b. Nothing in this Agreement is intended to prevent the application of any such law, rule or
regulation, and nothing in this agreement shall be construed to limit either party from
attempting to change any law, rule or regulation except that neither party shall coerce,
intimidate or in any way attempt to force the other party to support or oppose any change in
such law, rule or regulations.

7. UNION REPRESENTATIVES

a. A written list of union stewards and other representatives shall be furnished to the employer
immediately after their designation and the union shall notify the employer within five (5)
working days of any change.




b. AFSCME will continue the practice of holding meetings with the employer on union business
during officials unpaid time. The union steward shall make every effort to hold meetings with
the employees to investigate grievances during the employees' unpaid time. With the permission
of the principal or designee, the steward may be granted a reasonable amount of time during
working hours to investigate and settle grievances.

c. Orientation by the Steward of up to 30 minutes shall be allowed for new employees and such
time period will be granted at a reasonable time period so as not to impede on the normal work
serving time. Orientation shall include the review of the Collective Bargaining Agreement,
Membership Application, and AFSCME Council 93 benefits.

Representatives of the A.F.S.C.M.E., AFL-CIO, Council 93, may enter the premises at any

time for individual discussion of matters pertaining to the administration of this Agreement,
providing they do not interfere with the performance of duties assigned the employees, upon
obtaining permission from the superintendent of schools or designee, which permission shall not be
unreasonably withheld.

8. SAFETY COMMITTEE CODE
A safety committee will be composed of two (2) representatives appointed by the union and three
(3) management personnel shall be appointed by the employer. Said committee shall appoint its
own chairperson and meet regularly to review safety practices. It may draw up a safety code which
both parties will review and implement.

9. SENIQRITY
The length of an employee's continuous permanent service in the category of manager, assistant
manager, cook, preparer or worker shall determine seniority. The principal of seniority shall govern
and control in the following cases:
1. Decrease of the working force. Employees shall have recall right for a period of eighteen
(18) months from actual date of layof.
2. Job bidding, where ability to perform the job being bid for is equal.
3. The Unit’s Seniority List will be provided to the Union President by November 30th of each
year.
4. Any leave of absences greater than two calendar months shall have that time added to their
seniority date. Additional leaves of absence, within the same fiscal year, will be added to the
leave of absence time already taken, cumulatively. A leave of absence is defined as 10
consecutive days or more absent.

10. UNION BULLETIN BOARD

The union may maintain a union bulletin board in each building, at a location satisfactory to the
administration to be used for the posting of union notices. Denunciatory or inflammatory material
shall not be posted or allowed to remain on such bulletin board. Approval must be obtained before



any material is posted. Such approval shall not be unreasonable withheld by the superintendent of
schools or his’her designee.

1 1. UNIEORMS

a. All employees will be issued three (3) button down polo shirts, 3 aprons, and two (2) warm
weather cotton shirts which will be paid for by the school department. The employees will be
responsible for maintaining these uniforms and the employees will wear the uniform while
working under this contract, except when excused from doing so by the school lunch director.

b. Employees shall receive an annual $750.00 taxable payment that shall be used to purchase
approved work apparel. A standing uniform committee of two employees and two School
Committee members or representatives shall be established.

¢. Uniforms are of a standard color with lettering identifying the department, "Westborough Public
Schools." A uniform consists of one shirt, an apron, and one ID badge that must be worn and
visible at all times. A record of issuance will be kept. Requests for replacements because of
wear should be made to the school Food Services Director. . The uniforms are the property of
the school department. Any employee whose employment is separated shall return all uniforms
regardless of condition on or before the receipt of the last paycheck.

d. Uniforms shall be worn in a neat, buttoned manner so that the logo is visible. If an employee
receives several oral warnings for an inappropriate uniform, a written warning may be issued
and appropriate discipline may be considered.

12. MISCELLANEQOUS LEAVE
a. Bereavement Leave
In the event of the death in an employee's family as outlined below, the employee upon written
request shall be granted time off with pay for a funeral or memorial service according to the
following schedule:

e up to five days with pay: Spouse, Parent, Parent-in-law; Child or Grandchild, Sibling;
Relative living in the same household; Individual who was in the same capacity as a
spouse or child

e One day with pay: Aunt, Uncle, Grandparent, Cousin, Sibling-in-law, niece/nephew

Additional funeral leave may be granted at the discretion of the superintendent. An additional day
may also be taken in a non-pay status or chargeable to any available personal day leave at the
employee's discretion. Subject to available staffing, every reasonable effort will be made to
facilitate staff representation for the funeral or service of a colleague or immediate family
member of a colleague.



b. Jury Duty
All regularly employed personnel who are called by law for jury duty, when they are

scheduled to work, shall be paid as required by Massachusetts General Laws.

¢. Personal Leave
Employees absent for personal reasons, other than illness or death in the immediate family,
shall earn five (5) personal days per year. Notification for personal day leave must be
submitted to the Director of Food Services three (3) full school days in advance, unless the
emergency nature of such leave precludes this action._Unused personal days will be
transferred to sick days, not to exceed existing limits on accumulation.

d. Religious Holidays
Leave for the observance of religious holidays up to a maximum of two (2) days per year

will be granted for major religious holidays which require an employee's absence from work
for a full day. Such leave will not be deducted from personal day leave or sick leave.
Religious days are expected to be taken on the actual religious holiday not a future or prior
date to the holiday. Travel time to celebrate religious holidays with loved ones is considered
personal time.

13. HOLIDAYS
a. The following days shall be considered to be paid holidays:

New Year's Day
Martin Luther King Day
Presidents’ Day
Good Friday
Patriots’ Day
Memorial Day
Juneteenth (if Juneteenth falls on Monday-Friday and the day after Juneteenth is a school day)
Labor Day
Columbus Day
Veterans' Day
Thanksgiving Day
The day after Thanksgiving
Day before Christmas
Christmas Day

And any other day that may be jointly declared a holiday by the Governor of the
Commonwealth, General Court and the Westborough School Committee.



b. If the holiday falls on a Saturday, and it is observed on the previous Friday, any employee
required to work on the observed holiday shall receive in addition to the regular holiday pay
an amount equal to 1 1/2 his/her regular rate of pay for all hours worked.

14. UNION DUES

a. Employees who desire to join the union shall tender monthly membership dues by signing
the authorization of dues form.

Form: During the life of this agreement and in accordance with the terms of the form of
authorization of check off of dues hereinafter set forth, the employer agrees to deduct union
membership dues levied in accordance with the constitution of the union from the pay of
each employee who executes or has executed such form and remit the aggregate amount to
the business office of the Union at 8 Beacon Street, 6th floor, Boston, MA along with a list
of employees which includes name, address, hire date and position/title who have had said
dues deducted. Such remittance shall be made by the 10th day of the succeeding month.

b. The union shall indemnify and save the employer harmless against any and all claims,
demands, suits or other forms of liability that shall arise out of or by reason of action taken
or not taken by the employer under this provision or under the authorization submitted to the
employer under this provision.

c. Agency Fee - Each employee who elects not to join or maintain membership in the Union
may voluntarily pay a service fee to the Union in any amount that is equal to the amount
required to become and remain a member in good standing of the exclusive bargaining agent
and its affiliates to or from which membership dues or per capita fees are paid or received.

15. JOB POSTING

a. A vacancy is an opening caused by promotion, demotion, retirement, resignation, transfer or
reassignment, termination, death or the availability of new positions which the School
Committee intends to fill.

b. When a position covered by this agreement becomes vacant, such vacancy shall be posted on
the union bulletin board in each building, listing the shift, hours, pay, duties and
qualifications. Such notice shall remain posted for at least seven (7) days. Employees
interested may apply, in writing, within such seven-day posting period. The employer may
fill such vacancy from outside the unit. The employer will interview all bargaining unit
applicants prior to considering applicants from outside of the bargaining unit. If the employer
fills such vacancy from among the employees in the bargaining unit, then seniority shall
prevail as between applicants whose ability to perform the posted job is equal. Such vacancy
shall be filled within five (5) days following the posting period.

c. The successful applicant will be given a thirty (30) working day trial and training period in
the new position at the applicable rate of pay; non-school days during the summer months
will not count toward this thirty day period. If at the end of the trial and training period it is
determined that the employee is not qualified to perform the work, he/she shall be returned
to his/her old position and rate.



If an employee has bid and is to be passed on the seniority roster through the filling of the
vacancy by an employee lower down on such seniority roster, the employee passed shall be
notified of that fact and the reasons therefore in writing with a copy sent to the union.
Within two (2) working days after a position has been filled, the union shall be advised in
writing of the name of the employee designated to fill the vacancy.

A subsequent vacancy created by the transfer of an employee to fill a posted vacancy need
not be posted under the terms of this Article. Any employee interested in any transfer should
make that preference known at the time of a posting in writing to the employer within seven
(7) days.

An employee transferring to a higher position shall be placed at a step that provides at least a
5% pay increase.

16A. NON-OCCUPATIONAL SICK LEAVE:

The granting of non-occupational sick leave shall be subject to the following provisions:
a.

A request for non-occupational sick leave shall be investigated. A doctor's report may be
required and approval is discretionary.

A regular full-time employee may be granted sick leave with pay according to the
following schedule:

Employed Allowance
Less than one (1) year 1 day accumulated per month BUT not eligible

for sick leave until appointed to permanent status.
(10 days per year pro-rated based on hire date)

More than one (1) year 1 %2 days per month
(15 days per year

Sick leave allowance is cumulative up to 200 days. All days taken shall be deducted.
Days accumulated according to above.

Compensation for a sick day will be at the regular rate of pay for the scheduled number
of hours.

All days taken shall be deducted from the employee’s personal sick bank. Sick days will
be posted on/as of July 15th for the current fiscal year, but are considered to be earned on
a monthly basis and shall be prorated if the employee works less than the employee’s
work year. Days accumulated according to above.

10



Regular part-time employees may be granted sick leave with pay on a prorated basis.

g. Any accumulation which present employees have as of the effective day of this agreement

shall be retained.

Family Sickness: An employee may use his/her sick leave in event of sickness of
spouse/partner living in his/her home, or of minor children solely dependent upon the
employee for care.

Regular attendance is a critical basis for evaluating acceptable job performance.
Attendance incentive: Employees who take 3 sick days or less for the entire school year,
will receive a $300 bonus to be paid in the first July paycheck following the last day of
school.

16B. SICK LEAVE BUYBACK

1.

16C.

16D.

If a school lunch employee voluntarily retires after 15 years of service, they will receive
pay of $25 at the time of retirement for each unused sick day the employee has
accumulated.

Any request for such voluntary retirement must be submitted to the Superintendent in
writing. Notification must be received one year prior to the intended date of retirement.
For example, if intending to retire April 17, 2028, written notification must be given to the
Superintendent by April 17, 2027.

. The payroll office will pay a bonus in accordance with the provisions of subparagraph 1

above after the last date of employment. However, the maximum amount payable to any
one employee will not exceed $3,000.

ATIONA K LEAVE - TRIAL A
In the case of absence due to an industrial accident, the employer agrees to make up the
difference between the employee's regular wages and the amount received from Workers
Compensation, Such difference shall be deducted from sick leave. If the question exists as to
whether an employee is entitled to compensation under the Worker's Compensation Act, it is
agreed that, pending resolution of said question, the employee may draw sick leave benefits.
The employee shall reimburse the town for such payments in the event he/she receives
Workers Compensation benefits for said period. Upon such payment to the town, sick leave
credits equal to the amount of compensation shall be re-credited to the employee's sick leave
accumulation. Employees receiving worker's compensation payments shall not be eligible to
draw from the sick bank.

FAMILY & MEDICAL LEAVE ACT

An employee who has been employed for one complete year shall be entitled to a leave of
absence without pay for up to 12 consecutive weeks for adoption, foster care placement of a
child, or if a serious health condition affects the employee or the employee's spouse, child or
parent in accordance with the Family and Medical Leave Act.

1"



16E. PARENTAL LEAVES OF ABSENCE
Eligible School Lunch Workers are entitled to take up to eight (8) weeks of leave, pursuant
to Massachusetts General Laws: Chapter 149. Section 1051, for the purpose of giving birth,
or for the placement for adoption by the employee of a child under the age of 18, or under
the age of 23 if the child is mentally or physically disabled. Any employees of the same
employer shall only be entitled to 8 weeks of parental leave in the aggregate for the birth or
adoption of the same child. The employee shall give at least two (2) weeks- notice of his or
her expected departure and return dates, or provide notice as soon as practicable if the delay
is for reasons beyond the employee's control. A school lunch worker is encouraged to
provide the administration with as much prior notice as possible of his or her expected
departure date. School Lunch Workers who have completed one year of service may be
eligible for and may request up to twelve (12) weeks of leave consistent with the Family and
Medical Leave Act (FM LA). (Parental leave and FMLA leave run concurrently.)

16F SICK LEAVE BANK

a. The School Committee agrees to establish a sick leave bank for the use of personnel who
have exhausted their accumulated sick leave days and all personal days (and require
additional leave to make recovery from illness and return to work unless retirement or
death occurs) and would otherwise lose pay through the continued illness. Only members
of the bargaining unit covered by this agreement shall be eligible to receive the benefits of
this bank.

b. Benefits from the sick leave bank shall be available to permanent full-time and permanent
part-time members after one year’s continuous service with the Westborough Public
Schools. Part time employees shall receive benefits proportional to the number of hours
worked.

¢. To establish an initial sum of days in the sick bank, each member will donated one (1)
sick day to the new sick bank in July of 2023. When annual sick days are allocated if
individual sick bank donations do not bring the total in the sick bank to 60 days or more
an additional day will be donated in the year in which the bank falls below the 60 day
threshold. (see D2).

d. The sick bank will be replenished in the following manner:

1. Each July, when annual sick days are added to the member’s personal sick banks, one
day shall be contributed to the sick leave bank by each member if the sick bank has
fallen below a 60 day threshold for the fiscal year that has just ended.

2. Annually by June 30th, any member may choose to make a one time donation to the
sick bank by emailing the Director of Human Resources stating the number of sick
days they would like to donate.

3. Employees may receive benefits of the sick leave bank subject to the following rules:
a. Members shall apply for sick leave benefits by contacting the Director of Human
Resources and requesting a sick bank application. The application, which includes
a physician’s certification, will be used to determine if eligible for sick bank days
being granted. The physician’s certification must be from a Board Certified
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Medical doctor, must specify the specific illness, and must specify the expected
recovery time and return to work date.

b. Application for sick leave days may be made prior to the employee’s exhaustion of
their own personal paid time off to expedite benefits, but drawing upon the bank
will not commence until the employee’s own sick leave and personal leave benefits
are exhausted and adequate medical certification has been provided.

1. Sick days drawn from the bank shall be actual work days excluding
weekends and holidays.

2. Members may be granted up to a maximum of 20 sick bank days.

3. The Sick Leave Bank Committee may in its discretion require a second
opinion from a Board Certified Medical doctor.

c. A seven (7) member committee composed of 2 school committee members, 3 unit
members, the Director of Finance and Operations , and the Director of Human
Resources shall administer the sick leave bank. The committee, after being
presented with the application and corresponding medical certification, will
determine if the employee is to be granted sick bank days, and if so, how many.
The Director of Human Resources only votes to break a tie and will provide the
employee with written notification of the sick bank committee’s decision.

d. Employees may utilize the sick leave bank only for their own illness. In particular
the sick leave bank may not be utilized for family illness or maternity leave.

17. OVERTIME

a.

Employees covered by this agreement shall be paid overtime at the rate of one and
one-half times his/her regular rate of pay for work in excess of eight (8) hours in one day
and forty (40) hours in one week.

b. Hours worked on Sunday will be paid for at double time.

Any employee called back to work on the same day after having completed his/her
assigned work and left his/her place of employment and before his/her next regular
scheduled starting time shall be paid at the rate of time and one-half for all hours worked
on recall. He/she will be guaranteed a minimum of two (2) hours of pay at time and
one-half.

Overtime shall be equally and impartially distributed among personnel in each area who
ordinarily perform such related work in the normal course of their work week. When in
case of extreme emergencies, it is necessary to call in personnel from another area other
than the area which normally performs such related work; they shall be released from their
duties first when the workload lessens.

Overtime work shall be voluntary. There shall be no discrimination against any employee
who declines to work overtime. In an emergency situation, the employer may require the
least senior employee to work overtime in that school.

If the employer, in appraising the use of school facilities by outside groups, determines
that an additional employee is required, the rate of compensation for such employee so
engaged will be paid at one and one-half times his/her regular rate per hour with a
minimum of two (2) hours' time.

13



18.

PROBATION PERIODS

All new employees shall serve a six (6) month probationary period. During this time the
employee can be discharged or demoted: such action shall be based on the administration's
evaluation and the employee shall have no recourse under this agreement, Probation time
served will not include when school is not in session over the summer months.

19. HOURS OF WORK

20.

21.

a. The regular hours of work each day shall be consecutive, inclusive of meals. Each
employee shall be assigned a regular amount of hours and a regular shift each day. Daily
hours shall not be changed without the previous approval of the school lunch director or
school administration. Permanent changes in hours or shifts shall be made in consultation
with the manager in each school.

b. The School Department will make arrangements as necessary for extra hours or additional
staff for outside functions. If an employee stays at the end of the shift to complete working
on a non-school lunch function, the employee will be offered a minimum of one hour of
extra work. A shift differential of $1.50 per hour will be paid for such functions outside of
the regular work day.

¢. Regular employees not scheduled to work due to exam periods or similar limited work
schedules will be given priority for being called in as a cafeteria substitute in another
school.

d. Exclusive of holidays, employees will be paid for a number of work days equal to the
number of scheduled student school days.

e. On early release days regular employees may be allowed to work up to their regularly
scheduled hours per day with the following:

i.  District Food Service Director's approved list of specific tasks to be performed
for that day

ii.  Approval of the District Food Service Director for the specific hours of work
requested for that day

HEALTH AND WELFARE

Employees who are scheduled to work 20 hours or more on a regular basis shall be eligible to
participate in the Town's health insurance program on the same basis as other Town
employees.

The employer will work with the Treasurer to deduct 12 months of premiums equally over
the 10 months of the school year for all insurances.

SMOKE-FREE / VAPE FREE SCHOOLS
The union agrees that the School Committee has fulfilled its bargaining obligations if the
School Committee establishes a smoke-free/vape free school.

14



22. EMPLOYEE EVALUATION
The union agrees to the establishment of an employee evaluation system designed to
recognize outstanding performance where it exists, identify any areas in need of improvement,
and provide a means of evaluating step increases and for personnel decisions. Employees will
be evaluated prior to the end of a probationary period, prior to the consideration of a step
increase, or at least annually if neither of the prior two conditions take place. Employees
receiving an unsatisfactory evaluation will receive an agreed upon plan to improve
performance and will be re-evaluated after an appropriate period of time.

23. SALARY PLAN

a. New salary schedules attached as Appendix A will be in effect from July 1, 2026 through
June 30, 2028.

b. ON APPOINTMENT, an employee shall be placed at the minimum step of the salary range
assigned to the class to which appointed. However, with prior approval of the
Superintendent of Human Resources Director, when a position is difficuit to fill because of
the labor market or other justifiable circumstances, including previous relevant experience,
appointment may be made at above the first step in the salary range.

c¢. ANNUAL STEP RAISE
An employee, who has worked a minimum of 90 days in the current year, shall be eligible
for annual step raises within the salary range assigned to the class in which employed on the
anniversary date of appointment or promotion to that class.

i. Anniversary date - The salary anniversary date of an employee for the purpose of
determining his/her eligibility for a step raise shall be the most recent of the following
occurrences:

a. Appointment

b. Last step increase

c¢. Most recent promotions

d. Most recent re-classification

. Most recent transfer

ii. Appeal Procedure
An employee, eligible for a step raise, who is not granted said raise, shall be
notified in writing by the superintendent of schools indicating why the raise
was not granted. The employee may appeal this decision within five (5) days
of receipt of the decision. He/she shall receive an answer from the
superintendent of schools within five (5) days of his/her appeal and if not
satisfied, he/she may appeal to the School Committee within five (5) days of
receipt of the superintendent's decision. The School Committee will review
his/her appeal at the next regular meeting.

24. EARLY RETIREMENT INCENTIVE
If an employee with a minimum of ten years' experience with the Westborough School
Department submits to the Superintendent of Schools an irrevocable letter of retirement for
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25.

26.

purposes of superannuation or disability retirement one year prior to date of retirement, the
employee will receive an annualized pay increase of $2,500 payable over the biweekly pay for
the fifty-two week period prior to retirement date. When an employee is temporarily asked to
perform duties at a higher classification, such employees shall be paid at the higher rate at
their current step from the first day of such assignment.

a. Direct Deposit
Employees will have their salaries directly deposited into a bank account of their

choosing.
b. Payroll Payments
Employees shall have two (2) options regarding payroll payments:
i.  Twenty-one (21) equal payments (bi-weekly September-June).

ii.  Total pay divided into twenty-six (26) installments with twenty-one (21)
bi-weekly payments September - June and an additional lump sum payment of
five installments with the last pay in the regular school year. Employees who
have overdrawn their sick leave during the last pay period shall have their lump
sum check withheld. The amount due the employee will be re-computed and
paid at the next regular pay period.

iti.  Employees who desire to change their payment option must notify the
Assistant Director of Finance by August L. If no option is selected, payment
shall be made under Option (ii)

c. Longevi
Employees who have completed ten (10) years of service shall receive a longevity payment of
$1.00 per hour.

Employees who have completed fifteen (15) years of service shall receive a longevity
payment of $1.50 per hour.

Employees who have completed twenty (20) years of service shall receive a longevity
payment of $1.75 per an hour.

REST PERIODS

If an employee works five hours or more, the employee shall receive one 15-minute rest break
and one 15-minute lunch break. An employee working less than 5 hours shall receive one
15-minute break.

MANAGEMENT-UNION COMMITTEE ON EMPLOYEE RELATIONS

There shall be an established committee to be known as the Management-Union Committee
on Employee Relations. Such committee shall be composed of four (4) members, two (2)
representing the employer and two (2) representing the union.

The purpose of the committee shall be to discuss matters of practical concern to the employee,
including the question of staffing levels in the schools.
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27.

There shall be no fewer than four (4) meetings of the committee each year.
It is understood that the committee shall have no power to negotiate wages, hours, or other
conditions of employment or to alter or amend this agreement in any respect.

EQUIPMENT AND TOOLS
The employer agrees to provide all materials, equipment and tools required to perform the
duties assigned to the employees covered by this agreement.

28. EMPLOYEE RECORDS

29.

30.

a. A copy of any written statement or report which is of critical or unsatisfactory nature
concerning an employee made by a.member of management or by a designated supervisor
which is to be retained by the employer in the employee's personnel file shall be shown to
the employee who shall certify in writing that he/she has read it. If the employee refuses to
sign such a statement, the supervisor or other person in whose presence the employee reads
the statement or report shall certify that the statement or report was read by the employee
and that the employee refused to sign the statement acknowledging this fact. If the
employee is not available (due to illness or other absence) at the time the statement or
report is prepared, the member of management or supervisor shall file with the statement
or report the reason for not showing the statement or report to the employee at the time of
filing, but the employee shall be given an opportunity to read the report as soon as he/she
is available thereafter.

b. No action shall be taken by the employer based solely on such statement or report unless it
appears in the file that in accordance with the above procedure, the employee read or had
the opportunity to read the statement or report, provided, however, that such record may be
retained in the file and may be considered in any subsequent action if the record then
shows that the employee had read the report.

c. The employee shall be permitted to make a written rebuttal or explanation as to any such
report and the employee's written statement shall be filed with the related record. The
employee's rebuttal shall not be so filed if it contains critical remarks about any other
individual.

SENIORITY LIST AND NOTIFICATION OF POSITION ABOLISHMENT

The employer shall provide the bargaining unit with a list of all positions by classifications,
names of employees, building employees are assigned to and any new classifications. List to
be provided annually by November 30th.

a. The employer further agrees to notify the bargaining unit of any position that is to be
abolished.

RENEWAL

In the event that no contract is signed by July 1, 2028 this contract shall be extended up to
one () year.
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DURATION

This agreement shall be effective as of July 1, 2026 and including June 30, 2028. This
agreement and the provisions thereof shall continue in full force and effect until June 30,
2028. If either party desires to negotiate changes in this agreement, it shall give written notice
to the other party by October 1, 2027, or any October 1 thereafter of its desire to modify this
contract. Such notification shall be by registered United States mail or email to the
responsible signatories of this contract.

5'1,.\ )
This Agreement entered into the day of Apsit=2026.

AMERICAN FEDERATION OF STATE, WESTBOROUGH SCHOOL
COUNTY & MUNICIPAL EMPLOYEES, COMMITTEE
AFL-CIO, STATE COUNCIL 93,

CAL 1709

Yy

pd
Jakub M&d(af,' Schabl Committee Chair

therine Upton, Union Steward

b £

epresentative AFSCME Tim A;Eew, School Committee Vice-Chair

atrelle Mitchell, Sta
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APPENDIX A: SALARY SCHEDULE

FOOD SERVICE SALARY SCHEDULE FY 2026-2027 {3% COLA, 2% Step Increase)
Steps Level 1 2 3 q 5 6 7 8 9 10 11 12
Worker 1 18.58| 18.95( 19.33| 19.72] 20.11| 20.52| 20.93| 21.34| 21.77| 22.21| 22.65| 23.10
Preparer | 2 20.47| 20.88| 21.29{ 21.72( 22.15| 22.60| 23.05| 23.51| 23.98| 24.46| 24.95| 25.45
Cook 3 21.17| 21.59( 22.02| 22.46| 22.91( 23.37| 23.84| 24.31] 24.80| 25.30| 25.80| 26.32
Manager| 4 25.18] 25.69| 26.20| 26.72| 27.26| 27.80| 28.36| 28.93| 29.51) 30.10| 30.70) 31.31
FOOD SERVICE SALARY SCHEDULE FY 2027-2028 (3% COLA, 2% Step Increase}
Steps Level 1 2 3 q 5 6 7 8 9 10 11 12
Worker 1 19.14] 19.521 19.91} 20.31| 20.72] 21.13| 2155} 21.98| 22.42| 22.87| 23.33| 23.80
Preparer 2 21.08) 21.50( 21.93| 22.37( 22.82| 23.27]1 23.74| 24.21} 24.70( 25.19| 25.70| 26.21
Cook 3 21.80( 22.24| 22.68| 23.14| 23.60| 24.07| 24.55| 25.04] 25.54| 26.05( 26.58| 27.11
Manager 4 25.94| 26.46( 26.99| 27.53] 28.08| 28.64| 29.21| 29.80| 30.39| 31.00] 31.62| 32.25

Staff covering for another staff member at a higher level will be paid an additional $2.50 per hour
for hours worked at the higher level.
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APPENDIX B: AFSCME COUNCIL 93 MEMBERSHIP APPLICATION

AFSCME Council 93

B Yes! | am AFSCME Strong.
I want a strong voice at work and in my community

Yes, sign me up to:
B ok to colieagues at work about AFSCME
B Make phone calls :c AFSCME members for campaigns

B Knock AFSCME member doors during campaigns

mbership Application

American Federation of State, County snd Municipal Employeas 0 PLEASE PRINT LEGIBLY.
Menmbershlp and Authorization for Dues Deduction New Member

hereby apply or membership in Council 93 (hereafter “Union™) and 1agree lo abide by its Constiubon [ rmess 2
and Bylaws | authorire the Union and its successor O¢ assignee to act as my eaclusive bargaining
representative for purposes of coblective bargaining with respect 10 wages, hours and other terms and
conditions of employment with my Employer —

ol . . Last Name First Name M
Eftective imimediately. | hereby voluntarily authonize and diect my Employer (o deduct from ary pay
each pay penod, regardiess of whether & am of temain 3 memier of the Lison, the amount of dues
cervhed by the Union, and as they may be adiusted perodically by the Union, and 1o authorze my s e
Emgployer to remit such amaunt monthly to the Union. Street Address Apt. No

This vohmtary authorization and assignment shall remain in elfect in accordance with the appacable
collectve bargaining agreement, [f the appficable collective bargaining agreement or state statute City State 2IP Code
does pot addiess revocauon, then this voluntary authorization and assignment shall be imevocable,
regardiess of whether | am of remain 2 member of the Union, lor a penicd of one year tiom the date of
tion or unt the terrmation date of the collective bar eement (I there is one) betwien
mplwer and the Union, whichever occurss soaner, andg?;r“:gwaql:z year 'lhgu'afla un!es, Igvethe SN (lash {our digits) Employee iD # Job Titfe
Employer and the Union written notice of revocalion not kess than ten (10} days and nol maore than
twenty QO)doys belorelhe end o'l anvy yearly penod, of wn accondanke with state statute. The applicable
colectve b dable for reviewe, upon request, The card supersedes any pnor  Cell Phone Personal E-mail Address

eck-o M tm wd ! 9 By promding my cell phone number, | understand that AFSCME and its affiliates may use
1 recognize that my authorizabon of dues deductions, and the continuation of such autharizaven frem  automated calling technologies andfor text message me on my ceil phone on a periodic
one pear Lo the sexy, i5 voluntany and not a conduon of my smployment basis. Carrier message and daila rates may apply lo such texts.

In onder 10 Comply wath Intemad Revenue Senace rubngs, be adwised that you' membershug dues are
nol deductbée for federal ncome tax purposes. However. they may be tax deductible & ordinary and -
PECESSary BUBESS EXDENses. Signature Date

O
L]

2
2
<=

p

D Re-commil

Employer
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