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518, PENALTIES FOR TARDINESS

1. Purpose . Punctual-and reliable attendance by classified
' employes of the district is essent1a1 to the proper

operation of district programs.

2. Authority -} T1me1y attendance by'd1str1ct employes is a matter
E of primary concern to.the Board. These guidelines ex-
- press that concern: through direction to the Superin-
tendent and district staff as to how tard1ness and
-attendance are to be.treated.

 ~_ | 3. Delegation | - It shall be the respons1b111tycﬂ’the Board Secre-
Q“) of Respon- | -tary/Director of Business Affairs to assess the follow-
sibility ing penalties when a classified employe fails to meet

. attendance. requ1rements

a. Lateness or absence w1thout excusable cause
for an assigned work per1od witl resu]t in the
following: _

- deductions'fromcnay*fon“the_peniod of tardiness or |
absence. calculated in halves. of an hours '

- a warn1ng to the employe fo11ow1ng an accumu]at1on
of three (3) Tatenesses or. absence without excu-
sable cause; and ' : :

- dismissal of the employe f0]1owingﬁa warning and
continued. tardiness or absence without excusable
cause.. _ : :

" ‘Whether tardiness or absence" 1s'excusab1e, shall
be determined by the -employe's supervisor in accordance
with app11cab1e district rules,

The Super1ntendent is author1zed to direct classi-
fied employes who are repeatedly tardy not to report at
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(i*, all on those days when they cannot report on.time, and
// to suffer such wage penalties as may be appropriate.
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