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614, PAYROLL AUTHORIZATION

Emp]oyment~offa11'permaneht;_temporary,‘and pafth
time district personnel must be approved by the Board.
Authorization to pay follows therefrom.

Actions by the Board ‘to employ or reemploy on a
contractual basis (i.e., for a fixed period of time)
shall include the name of the individual, the position
title, the salary to be paid over the term of the con-
tract, the period of employment, the pos1t1on classifica-
tion,.and the method of payment,

Actions by the Board. to employ temporahy or part—
time personnel (i.e,, by the hour or ‘day) shall include:
the name of the individual, the position title, the
rate of pay, the position c1assification, the person .
authorized to request that the employe report for work,
the maximum number -of hours (or days) said employe
may.- work under this. author1zat1on and the school or
vocation ass1gnment

The Board sha11~note in its minutes all actions
with regard to restignation, retirement, death or dis- '
charge of all employes or the nonretention of a tempor-
ary professional employe. Each such action shall include
the name of ‘the employe, the date upon which salary or.
wages will terminate and the position formerly held.

Daily sign-in and sign-out pfocédurés adequate to
meet wage and hour-requirements and Board policy are -
requ1red of a11 employes.

" Overtime can on1y be schedu]ed and paid when
previously authorized by the Superintendent or the

Secretary/Director of Business Affairs.

The-payroll-shall be cert1f1ed by - the Secretary/
Director of Bus1ness Affairs,
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