Policy Committee Agenda
May 5, 2026 — 7:00 p.m.
Room 200, T/E Administration Offices

Review of Minutes of the April 20, 2026 Policy Committee Meeting
Public Comment on Agenda Items

Review of Policies for 2" Reading
Policy and Regulation 3295: District-Initiated Real Estate Tax Assessment Appeals
Policy and Regulation 7070: Reporting of Theft of or Unlawful Damage to District
Property
Policy and Regulation 8120: Food and Nutrition Services

Information
None

Follow Up from Previous Policy Committee Meetings
Policy and Regulation 5461: Maintaining Appropriate Boundaries with Students

Policies and Regulations for Review and Discussion
+  Policy and Regulation 7040: Use of District Facilities

Policy and Regulation 7041: Use of District Facilities - Teamer Field
Policy and Regulation 7042 Use of District Facilities - The Valley Forge Elementary
School Tennis Courts
Policy and Regulation 7090: Sale or Disposal of District Property and Equipment
Policy and Regulation 7101 Solicitation of Donations to the District's General Fund
Policy 6195: Title I Parent/Family Engagement

Public Comment on Non-Agenda Items
Summary of Action Items from the Meeting
Future Meetings

Policy Committee meetings for the 2026-2027 school year will be determined at a later date
and posted on the District website.

2025-2026 Policy Committee Goals:

1. Identify and examine critical issues facing the District from a Policy and Regulation
perspective.

2. Review Policies and Regulations for alignment with the District's racial equity and cultural
awareness goals, as well as potential negative and disproportionate impacts on persons of color,
and to revise those Policies and Regulations as needed.

3. Review existing and develop new Policies and Regulations in response to legal requirements,
administrative recommendations, Board priorities, community input, and external issues.

4. Communicate Policy and Regulation revisions to stakeholders via webpage postings, email
messages, and oral reports at Board meetings.

5. Continue with a cyclical review of Board Policies and Regulations in determining if they should
be revised, updated, or repealed.




Draft Pending Approval
Policy Committee Meeting Minutes
Monday, April 20, 2026
T/E Administrative Offices, Room 200
7:00 p.m.

Board Committee Members: Rachel Weil, Chair; Dr. Roberta Hotinski (via phone), Dr. Julie K.
Mesaros, Dr. Henry Zink
Other Board Members: Sue Tiede

T/E School District Representatives: Dr. Richard Gusick, Mark Cataldi, Art McDonnell, Kendall
Stokes, Ed Diasio

Attendees: Anna Urban

Review of Minutes
The minutes of the March 3, 2026 meeting were reviewed and recommended for approval at the next
Board meeting.

Public Comment on Agenda Items
None

Review of Policies for 2" Reading

Policy 3410: System of Accounts

The Policy was revised as it was not necessary for checks in excess of $3,000 to be listed as a separate
item since all checks are included on the monthly financial report. The Policy will be sent to the Board
of School Directors for a second reading at their meeting on April 27, 2026.

Policy 3434: Annual Audit

The Policy was revised to include the Business Manager or designee will evaluate the need for a
request for proposal for audit services at least once every three years, rather than make it a
requirement. In addition, the list of entities the auditors file a statement with regarding the financial
condition of the District was updated. The Policy will be sent to the Board of School Directors for a
second reading at their meeting on April 27, 2026.

Information
None

Follow Up from Previous Policy Committee Meeting

Policy and Regulation 3295: District-Initiated Real Estate Tax Assessment Appeals

Revisions to the Policy are based on recommendations by the District’s Tax Appeal Counsel. The Policy
will be sent to the Board of School Directors for a first reading at their meeting on April 27, 2026. Non-
substantive changes were made to the Regulation.



Policies and Regulations for Review and Discussion
Regulation 3233: Federal Fiscal Compliance - Procurement
Threshold amounts were updated. It will be marked as revised and go into effect immediately.

Policy and Regulation 5461: Maintaining Appropriate Boundaries with Students
After discussion, it was decided to bring back the Policy and Regulation to the next committee meeting.

Policy and Regulation 7070: Reporting of Theft of or Unlawful Damage to District Property
Revisions to the Policy include filing a police report as determined appropriate by the Superintendent or
Business Manager or required by applicable law. The Policy will be sent to the Board of School Directors
for a first reading at their meeting on April 27, 2026. The Regulation was revised to clarify the reporting
process and who needs to be involved and notified. The Regulation will go into effect upon adoption of
the Policy.

Policy 7080: Naming of Buildings and Improvements on District Property
A non-substantive revision was made for capitalization. It will be marked as revised and go into effect
immediately.

Policy and Regulation 7100: Gifts and Bequests to the District

Non-substantive revisions were made for spacing, as well as to clarify the District will not accept
memorials paying tribute to deceased school or community members. The Regulation was revised for
clarification. The Policy and Regulation will be marked as revised and go into effect immediately.

Policy and Regulation 8120: Food and Nutrition Services

The Policy was revised to comply with a recent state audit by not allowing adults to purchase food on
credit or to create a negative balance. The Policy will be sent to the Board of School Directors for a
first reading at their meeting on April 27, 2026. Revisions to the Regulation include notifying families
when a student’s positive account balance reaches $10 or less. In addition, the allowable negative
balance for students’ accounts for snack and a la carte purchases will change from -$50 to -$10.
Students will still be able to purchase school meals, even if their account balance is negative. The
change in student account balances will be implemented 10 school days after parents/guardians have
been notified of these changes.

Public Comment on Non-Agenda Items
Anna Urban commented on Policy and Regulation 5401.

Future Meetings

The remaining Policy Committee meeting for the 2025-2026 school year is scheduled for May 5.
Unless advertised otherwise, all meetings are held at the Tredyffrin/Easttown Administration Offices,
940 West Valley Road, Suite 1700, in Room 200 at 7:00 p.m.

Adjournment
The meeting was adjourned at 8:47 p.m.



Policy 3295

District-Initiated Real Estate Tax Assessment Appeals

The Board has-the-respensibility-efis responsible for providing a quality education with
funding eguitably-uniformly apportioned among all efowners of taxable real estate in the
District’sreal-property-ewners. It is anticipated that eertain-property owners;-thoueh
uwnknewn-at-this-time will file tax assessment appeals for-in upcoming tax years, and that
these appeals may result in a significant decrease in overall assessed property value
throughout the District. Further, it may come to the District’s attention in the future
through, among other things, sales, conveyances, transfers, reports from the Pennsylvania
State Tax Equalization Board (“STEB”), and/or other appraisal processes that certain
properties are under-assessed relative to their fair market value. This Policy authorizes
the filing of tax assessment appeals related to properties within the District that may be
under assessed so as to inereaserevenue-and-equity-in-the-management-of the Distriet’s
tax-baseinsure that the assessment reflects the fair market value of the property and an
economically prudent return to the District on the costs of the appeal.

The Board hereby authorizes the Business Manager with the advice and assistance of the
District’s Solicitor for tax assessment matters and/or a retained professional appraiser, to
take all steps necessary to initiate, prosecute, defend, litigate, settle, and, if necessary,
appeal existing and future tax assessment appeals (“Assessment Cases”) before the
Assessment Board, the Chester County Court of Common Pleas, Pennsylvania’s appellate
courts, and/or any other body of competent jurisdiction in accordance with the procedures

outhned in the accompanymg Regulatlon —"Pe%hr&end—th&l%&smess—Maﬂager—may

and in a manner con51stent W1th the Pennsvlvama Supreme Court decmon of ValleV

Forge Towers Apartments N, LP v. Upper Merion Area School District, 163 A.3d 962
(Pa. 2017), and its progeny.

Adopted: April 23,2018 Tredyffrin Easttown School District
183093286.1

183093286.2



Regulation 3295

District-Initiated Real Estate Tax Assessment Appeals

The Business Manager, in consultation with the District’s counsel designated for assessment
appeals (“Tax Appeal Counsel”), shall be responsible for identifying the properties to potentially
be the subjects of District-initiated tax assessment appeals.

The Business Manager, with the advice and assistance of Tax Appeal Counsel, is authorized to
retain, enter into agreements with, and/or consult one or more professional appraisers to identify
properties within the District that are under--assessed, and/or as necessary to prosecute, defend,
litigate, or resolve future assessment cases, whether resulting from appeals by the District or
property owners.

When identifying properties to potentially be the subject of a District-initiated tax assessment
appeal, the following procedure shall be followed:

1. The Business Manager or designee shall review county real estate sales records and prepare a
listing of all taxable parcels that have sold within the two fiscal years leading up to the
applicable appeal deadline where a positive variance of at least 20% exists between the sales
price and the implied market value based on the existing assessment.

2. The Business Manager shall consult with the District’s Tax Appeal esunsel-Counsel to
identify those taxable parcels where the anticipated increase in real estate tax revenue to the
District in the first year following a successful appeal exceeds $10,000, and where the
expense of pursuing such an appeal has a positive cost/benefit impact on the revenues of the
District.

3. Parcels meeting the criteria above shall be selected for appeal and filed with the Chester
County Board of Assessment prior to the applicable deadline.

Adopted: April 12,2018 Tredyffrin/Easttown School District



Policy 7070

Reporting of Theft of or Unlawful Damage to District Property

Theft or vandalism of District property, illegal entry upon District premises, or damage to
District property from these and other unlawful causes shall be reported to the

Superintendent, er-Chief-Operations-OfficerBusiness Manager and, when determined
appropriate by the Superintendent or Business Manager or required by applicable law, the

local police-immediately.

Adopted: September 10, 1973

Revised: June 15, 1987

Revised: January 24, 1994

Revised: October 23, 2006 Tredyffrin/Easttown School District



Regulation 7070

Reporting of Theft of or Unlawful Damage to District Property

Any theft or vandalism of distriet-District property, illegal entry upon District premises,
or damage to distriet-District property from these and other unlawful causes shall be
reported #mmediately-to the school principal when involving school property or the
Maintenance Supervisor when non-school property. District property includes buildings,
grounds or equipment.

The principal or their designee shall #mmediately-report by-telephone-to the Maintenance

Supervisor and-the-local-police-department-the extent of any facilities or grounds damage
to school property %&Mﬂﬁ%&&ﬁe%&lpeﬁ&s%er—&remdeﬁﬂ&eﬁh&ﬂ—ﬁnmedﬁte}y

Fhe-Any verbal report should be followed by a written report, within twenty-four (24)
hours to the Busmess Manager Q%eepyef—%epert—wﬂ—b&se&t—byﬂ&%prm&p&ker

The Maintenance Supervisor is responsible for arranging the repair of damages caused by
vandalism or other means.

Hours spent and materials used by custodial, ard/er-maintenance employees, and/or
contracted service providers in repairing damages due to vandalism or other means shall
be recorded. This record shall be forwarded to the Maintenance Supervisor.

The Business Manager is responsible for determining any information needed for an
insurance claim.

Upon completion of the repairsdamages, the Maintenance Supervisor will prepare-send a

complete cost breakdown ineludingthe-time-spent-and-materials-used-by-ecustodians-or
maintenance-stattThis-information-will-be-sent-to the Business Manager for processing

of the-any insurance claims involved.

When determined appropriate by the Superintendent or the Business Manager, or when
required by applicable law, the local police will also be contacted regarding instances of
theft, vandalism, or illegal entry upon District premises, as contemplated herein.

Revised: September 1995
Revised: May 21, 2007
Revised: September 29, 2009 Tredyffrin/Easttown School District



Policy 8120

Food and Nutrition Services

The food and nutrition services program shall be operated in compliance with all applicable state
and federal laws and regulations, as well as federal guidelines established by the Child Nutrition
Division of the United States Department of Agriculture (USDA).

The District shall ensure that, in the operation of the food service program, no student, staff
member, or other individual shall be discriminated against on the basis of race, color, age, creed,
religion, gender, sexual orientation, gender identity, gender expression, ancestry, national origin,
marital status, pregnancy or handicap/disability.

Operation and supervision of the food service program shall be the responsibility of the
Supervisor of Food and Nutrition Services and the Business Manager.

National School Lunch/Breakfast Program

The District participates in the National School Lunch/Breakfast Program as the sponsoring
agency for the Food and Nutrition Services program in its schools, implementing the National
School Lunch Act. Free and reduced price meals shall be provided to students who meet the
required eligibility criteria. Students shall also be permitted to bring their lunches from home
and may purchase food, beverages, and incidental items in all schools at appropriate times.

Free/Reduced-Price Meals

The District shall provide free and reduced-price meals to students in accordance with the terms
and conditions of the National School Lunch Program and the School Breakfast Program.

Non-School Food Sales

Food sales by approved organizations in middle schools will not begin before 2:00 p.m. In the
senior high school, approved organizations may not conduct food sales one hour before and
during the school's officially designated lunch period. Food sales and fundraisers involving food
must comply with the requirements contained in Board Policy and Administrative Regulation
5402 (Student Wellness and Nutrition).

Price and Selection of Meals

The Board shall set the price of meals consistent with federal and state guidelines. A la carte
items shall be priced competitively by the Supervisor of Food and Nutrition Services and
reviewed by the Business Manager.

To reinforce the District's commitment to nutrition and student wellness, foods served in school
cafeterias shall (1) be carefully selected to contribute to students' nutritional well-being and
health; (2) meet the nutrition standards specified in law and regulations and approved by the
Board; (3) be prepared by methods that will retain nutritive quality, appeal to students, and foster
lifelong healthy eating habits; and (4) be served in age-appropriate quantities, at reasonable
prices.

TESD



Policy 8120

Cafeteria Funds

The Food and Nutrition Services Program shall be operated on a nonprofit basis. All monies
derived from this program, or contributed to it, shall be deposited in a separate Cafeteria Fund.
All income accruing from the operation of the program shall be used only to reduce the price of
meals to paying students, to improve the quality of meals, and to purchase and maintain supplies,
services, and equipment.

Financing and Accounting

The Food and Nutrition Services Program shall keep accounts and records and make reports as
prescribed by the Pennsylvania Department of Education and the Board. Such accounts and
records shall at all times be available for inspection and audit by authorized officials and shall be
preserved for such time as the Department of Education may lawfully prescribe.

Purchasing

Procurement of goods or services for the food service program shall meet the requirements of
applicable law, regulations and Board Policy and administrative regulations.

Sanitation / Food Safety Inspections

The District shall comply with federal requirements in developing a food safety program that
enables District schools to take systematic action to prevent or minimize the risk of foodborne
illness among students.

The District shall maintain proper sanitation and health standards in food storage, preparation
and service, in accordance with applicable state and local laws and regulations and federal food
safety requirements.

The Food and Nutrition Services Program shall comply with the sanitation requirements of the
Pennsylvania Department of Health and the Chester County Department of Health, including
engaging food handlers with proper certification, frequent review of sanitation rules and
regulations, fastidious care in the handling and storage of foods and maintenance of equipment,
observation and on-the-job training of personnel, and regularly scheduled thorough cleaning of
the entire kitchen area.

The District shall obtain two (2) safety inspections per year in accordance with local, state, and
federal laws and regulations.

The District shall post the most recent inspection report and release a copy of the report to
members of the public upon request to the extent required by law.

Accommodating Students With Special Dietary Needs

-2- TESD



Policy 8120

The District shall make appropriate food service and/or meal accommodations to students with
special dietary needs in accordance with applicable law, regulations and Board Policy.

Professional Standards For Food Service Personnel

The District shall comply with the professional standards for school food service personnel who
manage and operate the National School Lunch and School Breakfast Programs. For purposes of
this Policy, professional standards include hiring standards for new food service program
directors and annual continuing education/training for all individuals involved in the operation
and administration of school meal programs. Such professional standards shall apply to both
District-operated food service programs and contracted food service programs.

Delegation of Authority Regarding Unpaid Balances

The Superintendent or designee shall develop and promulgate regulations addressing the
following:

e Procedures for collecting money for individual student accounts which ensure that the
identity of each student is protected.

e Method in which students and parents/guardians are notified when the student’s account
reaches specified levels.
e Procedures for providing students with meals when the student forgets or loses the

student’s money or when the student’s account has insufficient funds.

e Procedures governing the collection of money for negative balance student accounts.

Adult Meal Account Procedures / Meal Charging Policy

Adults are permitted to purchase meals in school cafeterias at their own cost.

An adult’s meal status is always kept confidential. All adults may have accounts or use cash to
purchase their meals at the register.

All adults are responsible for their cafeteria food purchases to the point of sale and are not
permitted to purchase on credit or to create a negative balance.

Cross Reference: Board Policy and Administrative Regulation 5402 (Student Wellness and
Nutrition)

Adopted: October 8, 1979

Revised: June 15, 1987

Revised: January 24, 1994

Revised: November 28, 2005

Revised: April 24, 2006

Revised: June 13, 2016

Revised: February 26, 2018 -3- Tredyffrin Easttown School District



Regulation 8120

Food and Nutrition Services

School Meal Account Procedures / Meal Charging Policy

A student’s meal status is always kept confidential. All students have accounts to
purchase their meals and are treated the same at the register.

Parents/guardians are responsible for their student’s cafeteria food purchases and are
expected to maintain payments on any outstanding account balance for cafeteria food
purchases. Parents/guardians may request in writing that the District restrict their child’s
purchase of a la carte food items and/or meals at any time.

The procedures for notifying parents/guardians of low and negative balances and
collecting negative balances are detailed below. However, students will be permitted to
charge meals (breakfast and/or lunch), and will not be denied a meal because of the
insufficient funds in their student meal accounts. In addition to purchasing a meal,
students are permitted to charge a la carte food items, even if their individual student
meal accounts lack sufficient funds, as long as their balance is not negative $10 or more.
In any event, the District will initiate procedures to restrict a la carte purchases when the
student’s negative meal account balance exceeds $10 and the student will only be
permitted to purchase a breakfast and lunch meal.

Students may not be publicly identified or stigmatized, or required to perform chores or
other work when they cannot pay or have a negative student meal account balance.
Schools will not require a student to discard a school meal after it has been served to the
student, even if the student is unable to pay for the meal or has a negative student meal
account balance.

Low & Negative Account Balance Notification

If a student has an account balance of $10.00 or less, the parent/guardian will be notified
at least weekly by email or a notice distributed in homeroom or in student folders that are
brought home to the parent/guardian. The envelope containing this notice should be
marked “confidential — to be opened by addressee only.” If the student’s outstanding
account balance due reaches or exceeds five (5) school meals, including breakfasts and/or
lunches, a request for payment letter will be mailed or emailed to the student’s
parent/guardian, which shall also include a request that the parent/guardian apply to
participate in the school food program. In addition, a school official will contact the
parent/guardian to resolve the outstanding account balance due by one or more of the
following methods: telephone, electronic communication, certified letter, and again
request that the parent/guardian apply to participate in the school food program. These
contacts will continue until the outstanding account balance due is satisfied or has been
determined to be uncollectible.

Tredyffrin/Easttown School District



Regulation 8120

If the student’s outstanding account balance due is in excess of $50.00 and remains
unpaid for more than 30 days, the parent/guardian may incur additional collection

charges on the outstanding balance. If a good faith effort is not made towards payment of
the outstanding balance due, then a referral to an outside authority or agency may be
made.

Parents/guardians experiencing economic hardships may request payment arrangements
from the District.

Additional Information

The Principal or designee shall notify Food and Nutrition Services regarding departing
students so that account balances can be rectified prior to their departure. Information on
meal prices, menus, how to apply for free or reduced priced meals, how to check a school
meal account balance or add funds to such accounts can be found on the District’s Food
and Nutrition Services webpage.

Delinquent School Meal Account Debt

After taking reasonable steps to collect delinquent school meal debt, which shall include
at least two written correspondences, as outlined above, to the student’s parent/guardian,
unrecovered/delinquent debt at the end of each school year shall be referred to the
Business Manager for appropriate action. Such unrecovered/delinquent debt shall be
considered bad debt and non-federal funding sources must repay the Food Service Fund
for the total amount of such unrecovered/delinquent debt. Delinquent school meal debt
shall not be classified as bad debt for write off purposes until after reasonable steps have
been taken to collect such delinquent school meal debt.

From time to time, parents/guardians or other individuals may choose to donate funds to
the District. Donated funds may not be co-mingled with food service funds from federal
or state sources or food sales. Instead, donations must be made to the District's General
Fund, and transferred to the Food Service Fund at the appropriate time to offset
unrecovered/delinquent student meal debt. Donated funds will not be applied to
individual student meal account balances, but instead as an overall reduction of the
amount of funds that would otherwise need to be transferred from the General Fund to
the Food Service Fund at the end of the school year to repay the Food Service Fund for
unrecovered/delinquent debt.

Adding Funds to Adult Lunch Accounts

An adult may add funds to their lunch accounts to assure adequate funds to purchase
meals and a la carte in the cafeteria. Accounts can be made on the District’s approved
payment system online or directly through the Food and Nutrition Department. Cash can
be added to accounts at the cafeteria register. Checks can be added to accounts at the

-2- Tredyffrin/Easttown School District



Regulation 8120

register or through the Food and Nutrition Department at the District office. Online
accounts can only add funds of $100 per day. If an adult wishes to add more than $100 to
their account, they may bring the money to the cafeteria register or District office.

Distribution

This Administrative Regulation, detailing the District’s local meal charge policy, shall be
provided in writing to each household at the beginning of the school year, and during the
school year to households who transfer to the District during the school year.

Any changes to payment amounts referenced in this Administrative Regulation shall not
take effect until ten (10) school days after parents/guardians have been notified of such
change(s).

Adopted: November 2005

Revised: October 20, 2016

Revised: May 18, 2017

Revised: February 1, 2018

Revised: April 20, 2026 -3- Tredyffrin/Easttown School District



Policy 5461

Maintaining Appropriate Boundaries with Students

Authority

This Policy applies to all District employees, coaches of sports and recognized club sports,

volunteers, student teachers and independent contractors and their employees who interact with

District students or are present on school grounds. Such individuals are referred to collectively

as adults. The term adults does not include District students who perform services on a

volunteer or compensated basis.

All adults are expected to maintain professional, moral and ethical relationships with District

students that are conducive to an effective, safe learning environment. This Policy addresses a

range of behaviors that include unlawful or improper interactions with students, precursor

misconduct and other boundary-blurring behaviors that can lead to both more egregious

misconduct as well as discomfort and unease for students even if the adult’s motives are benign.

Adults shall be informed of conduct that is prohibited by this Policy and the disciplinary actions

that may be applied in the event of any violations.

This Policy applies not only to conduct that place on school property. but also to conduct that

takes place away from school property to the fullest extent permitted by law. This Policy is not

intended, however, and will not be enforced in a way that interferes with appropriate personal

relationships between adults and students and their families that exist independently of the

District or to interfere with participation in civic, religious or other outside organizations that
include District students.

Definition

Electronic communication shall mean a communication transmitted by means of an electronic

device including, but not limited to, a telephone, cellular telephone, computer, computer network,
personal data assistant or pager. Electronic communications include, but are not limited to, emails,

instant messages and communications made by means of an Internet website, including social

media and other networking websites.

Legitimate educational reasons include matters or communications related to teaching,
counseling. athletics, extracurricular activities, treatment of a student’s physical injury or other
medical needs, school administration or other purposes within the scope of the adult’s assigned
duties.

Delegation of Responsibility

The Superintendent or designee shall develop Administrative Regulations implementing this

Policy in accordance with applicable law.

Tredyffrin/Easttown School District



Policy 5461

The Superintendent or designee shall inform students, parents/guardians and adults regarding the
contents of this Policy through handbooks, posting on the District’s website and by other
appropriate methods as determined by the Superintendent or designee.

The building principal or designee shall be available to answer questions about behaviors or
activities that may violate professional boundaries as defined in this Policy.

Independent contractors doing business with the District shall ensure that their employees who
have interaction with students or are present on school grounds are informed of the provisions of

this Policy.

-2- Tredyffrin/Easttown School District



Policy 5461

References:

Board Policy and Administrative Regulation No. 5436 “Reporting Suspected Child Abuse”
School Code — 24 P.S. Sec. 510, 1302.1-A, 1303-A

State Board of Education Regulations — 22 PA Code Sec. 10.2, 10.21, 10.22 Educator
Discipline Act — 24 P.S. Sec. 2070.1a et seq.

-3- Tredyffrin/Easttown School District



Policy 5461

Pennsylvania's Code of Professional Practice and Conduct for Educators —22 PA Code Sec.
235.1 et seq.

Child Protective Services Law — 23 Pa. C.S.A. Sec. 6301 et seq.

Adopted: February 27, 2017

Revised: March 16, 2017

Reviewed: September 7, 2017

Reviewed: September 1, 2020 -4 - Tredyffrin/Easttown School District



Regulation 5461

Maintaining Appropriate Boundaries with Students

Guidelines

Adults shall establish and maintain appropriate personal boundaries with students and not engage
in _any behavior that is prohibited by this policy or that creates the appearance of prohibited

behavior.

Prohibited Conduct

Romantic or Sexual Relationships -

Adults shall be prohibited from dating, courting or entering into or attempting to form a romantic
or sexual relationship/interaction with any student enrolled in the district, regardless of the

student’s age. Students of any age are not legally capable of consenting to romantic or sexual
interactions with adults.

Prohibited romantic or sexual interaction involving students includes, but is not limited to:

1. Seeking the romantic affections of, or entering into or attempting to form a dating,

romantic or sexual relationship.

2. Sexual physical contact.

3. Romantic flirtation, propositions or sexual remarks.

4. Sexualized dialogue.

5. Personal comments about a student’s body.

6. Sexual jokes, notes, stories, drawings, gestures or pictures.

7. Spreading sexual or romantic rumaors.

8. Touching a student’s body or clothes in a sexual or intimate way.

9. Accepting massages, or offering or giving massages other than in the course of injury

care legitimately administered by an athletic trainer, coach or health care provider.

10. Restricting a student’s freedom of movement in a sexually intimidating or provocative

manner.

11. Displaying or transmitting sexual objects, pictures or depictions.

Social Interactions -

In order to maintain professional boundaries, adults shall ensure that their interactions with

students are appropriate.

Tredyffrin/Easttown School District



Regulation 5461

Examples of prohibited conduct that violates professional boundaries include, but are not limited

to:

Disclosing inappropriate personal, sexual, family, employment concerns or other private

matters to one or more students.

Exchanging notes, emails or other communications of a personal nature with a student

without a legitimate educational reason.

Requesting a student’s telephone number or other personal ways to communicate with the

student not specifically approved;

Contacting a student on the student’s personal phone or electronic device without specific

approval in advance from the parent/guardian and principal;

Allowing a student to use the adult’s personal cell phone or other personal electronic

device without a legitimate educational reason.

Contacting a student on the student’s personal social media account;

Following, joining, or commenting on a student’s and/or group’s social media account

without legitimate educational purpose.

Giving personal gifts, cards or letters to a student without a legitimate educational reason.

Touching students without a legitimate educational reason. (Reasons could include the

10.

need for assistance when injured, a kindergartner having a toileting accident and
requiring assistance, appropriate coaching instruction or appropriate music instruction).

Singling out a particular student or students for personal attention or friendship beyvond

11.

the ordinary professional adult-student relationship.

Taking a student out of class without a legitimate educational reason.

12.

Being alone with a student behind closed doors or in a motor vehicle without a legitimate

13.

educational reason.

Leaving school premises with a student without a legitimate educational reason and

14.

approval from the parent/guardian and the student’s building principal.

Fating a meal with and/or purchasing food or drink for a student, unless directly related

15.

to a pre-approved curricular activity or in connection with a legitimate educational
activity approved in advance by the student’s building principal.

Initiating or extending contact with a student beyond the school day or outside of class

times without a legitimate educational reason.

-2- Tredyffrin/Easttown School District



16.

Regulation 5461

Sending or accompanying a student on personal errands.

17.

Inviting a student to the adult’s home without a legitimate educational reason and

18.

without prior express authorization from the student’s parent/guardian, and, in the case
of a District employee, the employee’s immediate supervisor.

Going to a student’s home without a legitimate educational reason and without prior

19.

express authorization from the student’s parent/guardian, and, in the case of a District
employee, the employee’s immediate supervisor.

Taking a student on outings without prior notification to and approval from both the

20.

parent/guardian and the building principal.

Giving a student a ride alone in a vehicle in a nonemergency situation without prior

21.

notification to and approval from both the parent/guardian and the building principal or
supervisor. If circumstances are such that the parent/guardian is not available to request
approval and a student has no other option to be transported, then District employees may
provide a student a ride after notifying and receiving approval from the building principal
or supervisor and notifying the parent/guardian after the fact.

Addressing students or permitting students to address adults with personalized terms of

22.

endearment, pet names or otherwise in an overly familiar manner.

Telling a student personal secrets, sharing personal secrets with a student or asking

23.

students to keep any conversation, gift or activity a secret.

For adults who are not guidance/counseling staff, psychologists, social workers or other

24.

adults with designated responsibilities to counsel students, encouraging students to
confide their personal or family problems and/or relationships. If a student initiates such
discussions, the student should be referred to the appropriate school resource.

Furnishing alcohol, drugs or tobacco to a student or being present where any student is

25.

consuming these substances.

Engaging in harassing or discriminatory conduct prohibited by other district policies or

by state or federal law and regulations.

Electronic Communications - As with other forms of communication, when communicating

electronically, adults shall maintain professional boundaries with students.

Electronic communication with students shall be for legitimate educational reasons only.

When available, District-provided email or other District-provided communication devices or

platforms shall be used when communicating electronically with students. The use of District-

provided email or other District-provided communication devices or platforms shall be in

accordance with District policies and procedures. See the section “Group Messaging for Sports
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and Other Activities” below for situations when the possibility of immediate and/or urgent contact
with students by District employees is necessary.

Prohibited Electronic Communications

Improper and/or inappropriate electronic communication between adults and students is
prohibited, regardless of whether the adult or the student initiates the communication. Improper
and/or inappropriate electronic communication includes but is not limited to any type of message
that may be viewed as:

Derogatory;

Sexual, lewd, pornographic, or obscene in content;

Offensive through the use of profanity:

Threatening or harassing:

Discriminatory;

Facilitation of illegal activities;

Having the purpose to assist personal causes or for-profit ends;

Expression of political viewpoints;

Unauthorized or illegal distribution, reproduction, or use of copyrighted materials;
Fraternization or otherwise crossing the line between professional and personal
boundaries; and/or

° Suggestive in nature.

District employees are prohibited from using personal email, text messaging, instant messaging,
and social-networking accounts, websites, and any other applications for communicating with
parents/guardians and students that are not specifically authorized.

District employees shall not accept requests for current students to be friends or connections on
non-District sponsored social networking accounts or school-related groups and shall not create
any networking site for communication with students other than those provided by the District
for this purpose, other than as part of an administrative investigation into potential student or
employee misconduct.

Under no circumstances may an adult create or maintain an external non-District student social
media account. Furthermore, adults are not expected to follow or oversee external non-District
student social media accounts. However, any adult following an external non-District student
account is restricted from commenting or directly communicating with a student via the external
non-District student social media account.

Group Messaging for Sports and Other Activities

The use of electronic or digital messages may be a form of electronic communication that is
especially valuable in certain contexts when the possibility of immediate and/or urgent contact
with students by District employees is necessary. Such contexts include but are not limited to

the following:
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° District employee coaches of District sports who need the ability to quickly reach
student athletes and team members,

° District employee advisors of extra-curricular programs or activities who need the
ability to quickly reach student participants, and

° District Employees chaperoning District field trips who need the ability to

monitor the locations of students.

If a District employee plans to communicate with students through the use of electronic or digital
messages, including text messages, the District employee must obtain permission to do so from
the student’s parent/guardian and the building principal using the form attached as Attachment
A.

All electronic communications from coaches and advisors to team or club members shall be sent
in a single communication to all participating team or club members, except for communications
concerning an individual student's medical or academic privacy matters, in which case the
communications will be copied to the building principal. In the case of sports teams under the
direction of the Athletic Director, such medical or academic communications shall also be copied
to the Athletic Director.

Exceptions

An emergency situation or a legitimate educational reason may justify deviation from the rules
regarding communication or methods for maintaining professional boundaries set out in these
Administrative Regulations. The adult shall be prepared to articulate the reason for any deviation
from the requirements of these Administrative Regulations and must demonstrate that they have
maintained an appropriate relationship with the student.

In any circumstance where a District employee communicates with or receives communication

from a student without having obtained the necessary permission(s) in advance, which shall be

expected only in emergency or other infrequent circumstances supported by legitimate educational

reasons, the District employee initiating or receiving the communication must immediately. or as

soon as is practicable thereafter, notify the building principal or their immediate supervisor in
writing. Failure to complete such reporting shall be considered a violation of these Administrative
Regulations and will result in the application of appropriate discipline.

Under no circumstance will an educational or other reason justify deviation from the "Romantic
and Sexual Relationships" section of these Administrative Regulations.

There will be circumstances where personal relationships exist or develop between an adult and a
student’s family, e.g. when their children become friends. These Administrative Regulations are
not intended to interfere with such relationships or to limit activities that are consistent with such
relationships. Additionally, where a personal or family friend-type relationship exists between
an adult and a student or their family and the adult relies on the existence of such relationship to
justify deviation from the professional boundaries, the adult has the burden, and is expected and
shall be prepared to demonstrate that the student’s parent/guardian had:
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(1) actual knowledge of personal/family-friend relationship;

(2) actual knowledge of the conduct (including the scope and extent of the conduct)
deviating from the professional boundaries set forth in these Administrative Regulation;
and

(3) consented to the conduct deviating from the professional boundaries detailed in these

Administrative Regulations.

It is understood that many adults are involved in various other roles in the community through

nondistrict-related civic, religious, athletic, scouting or other organizations and programs whose

participants may include District students. Such community involvement is commendable, and
these Administrative Regulations are not intended to interfere with or restrict an adult’s ability to

serve in those roles: however, adults are strongly encouraged to maintain professional boundaries
appropriate to the nature of the activity with regard to all youth with whom they interact in the
course of their community involvement.

Reporting Inappropriate or Suspicious Conduct

Any person who is aware of or suspects a violation of these Administrative Regulations or has
concerns about or is uncomfortable with a relationship or interaction between an adult and a
student, shall promptly notify the Superintendent, building principal or Title IX Coordinator.

The District’s Title IX Coordinator is the Director of Equity and Public Programs. Contact
information for the Director of Equity and Public Programs is outlined below.

Position: Director of Equity and Public Programs

Address: Tredyffrin/Easttown School District Administration Offices, 940 West Valley Road,
Suite 1700, Wayne, PA 19087

Email: morrisk@tesd.net

Phone: 610-240-1909

All District employees, independent contractors and volunteers who have reasonable cause to

suspect that a child is the victim of child abuse, shall immediately report the suspected abuse. in
accordance with applicable law, regulations and Board Policy.

An educator who knows of any action, inaction or conduct which constitutes sexual abuse or
exploitation or sexual misconduct under the Educator Discipline Act shall report such misconduct
to the Pennsylvania Department of Education on the required form, and shall report such
misconduct to the Superintendent, Title IX Coordinator and immediate supervisor, promptly, but

not later than fifteen (15) days following discovery of such misconduct.

If the Superintendent or designee reasonably suspects that conduct being reported involves an
incident required to be reported under the Child Protective Services Law, the Educator Discipline
Act or the school safety and security provisions of School Code, the Superintendent or designee
shall make a report, in accordance with applicable law, regulations and Board Policy.
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Individuals who make good faith reports of potential or actual violations of these Administrative
Regulations shall not be subject to retaliation, discipline or other adverse action.
It is a violation of Board Policy to retaliate against any person for reporting any action pursuant to

these Administrative Regulations or for participating as a witness in any related investigation or
hearing.

Investigation

The Title IX Coordinator shall promptly assess and address allegations of inappropriate conduct

in accordance with the procedures for reports of discrimination/harassment.

It is understood that some reports made pursuant to these Administrative Regulations will be based

on rumors or misunderstandings: the mere fact that the reported adult is cleared of any wrongdoing

shall not result in disciplinary action against the person making the report or any witnesses. If as
the result of an investigation any individual, including the reported adult, the person making the

report or a witness is found to have knowingly provided false information in making the report or

during the investigation or hearings related to the report, or if any individual intentionally obstructs

the investigation or hearings, this may be addressed as a violation of these Administrative

Regulations and other applicable laws, regulations and Board Policies.

Disciplinary Action

A District employee who violates these Administrative Regulations may be subject to disciplinary

action, up to and including termination, in accordance with all applicable district disciplinary

policies and procedures.

A volunteer, student teacher, or independent contractor or an employee of an independent
contractor who violates these Administrative Regulations may be prohibited from working or

serving in District schools for an appropriate period of time or permanently, as determined by the
Superintendent or designee.

Training

The District shall provide training with respect to the provisions of these Administrative

Regulations to current and new District employees, volunteers and student teachers.

The District, at its sole discretion, may require independent contractors and their employees who
interact with students or are present on school grounds to receive training on these Administrative
Regulations and related procedures.

Any person with questions or concerns regarding these Administrative Regulation or the
accompanying Board Policy, including whether particular conduct or activity is permissible under
these Administrative Regulation or the accompanying Board Policy, is encouraged to direct their
concerns to the Director of Assessment and Accountability or the applicable building principal.

Definit;
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References:

Board Policy No. 4150 “Insurance Protection - Employees Using Their Own Automobiles”
Administrative Regulation No. 5420 “Harassment of Students by Nonstudents™
Board Policy and Administrative Regulation No. 5436 “Reporting Suspected Child Abuse”

School Code — 24 P.S. Sec. 510, 1302.1-A, 1303-A
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State Board of Education Regulations — 22 PA Code Sec. 10.2, 10.21, 10.22 Educator
Discipline Act — 24 P.S. Sec. 2070.1a et seq.

Pennsylvania's Code of Professional Practice and Conduct for Educators —22 PA Code Sec.
235.1 et seq.

Child Protective Services Law — 23 Pa. C.S.A. Sec. 6301 et seq.

Adopted: February 23, 2017

Revised: March 16, 2017

Revised: October 6, 2020

Revised: August 31, 2021

Revised: September 2, 2025 -16 -  Tredyffrin Easttown School District



Regulation 5461

Tredyffrin/Easttown School District

Attachment A

Consent and Approval Form for District Employvee to Communicate with Students through
Electronic or Digital Messages in Designated Activity

This form provides you with written notice of the District’s request to communicate with your child
through electronic or digital messages. Parental/guardian permission, as well as permission from the
building principal, must be obtained in writing in order for a District employee to engage in such
communication.

Student Name:

School:

Designated Activity (Extra-Curricular Activity/Club/Sport/Field Trip):

Expected Dates of Communication:

Check as many as are applicable

I give my permission for my child’s cell phone number to be shared with and used by the
following District employee(s) in connection with the Designated Activity:

District Employees:
1.
2.
3.

I give my permission for my child’s cell phone number to be shared with other students and
District employees who are associated with the group-related activity.

Name of Parent or Guardian:
(please print)

Signature of Parent or Guardian:

Student’s Cell Phone Number:

Date:

Approval of Building Principal:




Regulation 5461

DPictriet-Provaded-E-Nail

ICP Ot s Dristor EIpro y Oy

Reportine Dictriet Emnlovee:
School:

Date of Renort:
DatC O IxCport

[SAZSiviv, oy

VIt

DITotrICT T rovIOoO 17

Other- Sneecifis
o pPCCITy

OtICT




Regulation 5461




Regulation 5461

Ermnlovee Name-
TATpTroy oo TNartics




Policy 7040

Use of District Facilities

The Board of School Directors recognizes the needs of partner and community groups to
utilize District facilities for educational, cultural, recreational, civic, or social purposes when
they are not scheduled for District programs or maintenance. District facilities are intended
for use primarily by residents and community groups which are located within the
Tredyffrin/Easttown School District (“TESD” or “District”) boundaries.

District facilities that may be made available under this Policy include, but are not limited
to, buildings, fields, parking lots and, in certain instances, equipment.

Facilities shall be made available according to the following priority:

= TESD school-sponsored activities or student organizations

= TESD Partner Organizations pursuant to Policy 1131 “Partner Organizations”

=  Community non-profit organizations

= TESD residents, current/former TESD employees and Conestoga High School
graduates

= TESD employee-run programs

= Youth Education groups

=  Adult Education groups

= Local for-profit groups

= Other groups

Classifications

Users of the District facilities must be groups that do not discriminate in violation of county,
state, and federal statutes and regulations or other Board Policies.

All users of District facilities will fall into one of the following classifications:

Class A (School-Sponsored Activities and Student Organizations)

These organizations are all student organizations, including clubs and athletic teams, and
school-sponsored activities. If admission for any event is charged, 50% or greater of the
proceeds should exclusively benefit the sponsoring Class A organization or the District,
otherwise fees will be charged according to Class G specifications.

Class B (Partner Organizations)

These organizations are established pursuant to Policy 1131 “Partner Organizations” who
receive Class B status when they seek to use District facilities to provide services for
students and parents and for the students’ activities. If a fee is collected for any event, the
majority-50% or greater of the gross receipts must be given to and retained by the
sponsoring Class B organization or the District, otherwise the fee schedule of the most
appropriate organization classification (as determined by the Business Manager) will be
charged.
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Class C (Community Non-Profit Groups)

These organizations are those groups whose primary function is to enhance the community
by providing service to Tredyffrin/Easttown youth and/or adults. The participants in
activities sponsored by these organizations should predominantly reside in the TESD and/or
actively support the students’ educational program. These groups may only use facilities at
the Class C fee when no admission fee or tuition is charged. When admission or tuition is
charged for any event, a Class C group will be considered a Class G group when
determining fees.

Elected officials' use of District facilities for community information purposes, not
electioneering, is permitted under this class of user. Political campaigning on District
property, other than at designated polling areas on Election Day, is prohibited.

Class D (TESD residents, current/former TESD employees, and Conestoga High School

graduates)

This classification pertains to TESD residents, current/former TESD employees and
Conestoga High School graduates who request the use of District facilities for personal use.

Class DD (TESD Employee-Run Programs)

This classification pertains to TESD employee-run programs and camps that primarily
benefit TESD students or residents, regardless of whether an admission fee or tuition is
charged.

Class E (Youth Education Programs)

These are organizations that provide youth (generally under 19 years of age) education
programs that are available to and provide benefit for TESD residents.

Class EE (Adult Education Programs)

These are organizations that provide adult (generally at least 19 years of age) education
programs that are available to and provide benefit for TESD residents.

Class G (For-Profit and Other Organizations)

These organizations or groups include private enterprise groups, business and for-profit
organizations.

Class G users also include Class A, C and D users when any fee is collected beyond that
authorized by the classification’s description.

Procedure for Requesting Facilities

All users requesting use of District facilities are required to submit an application in the
form designated in the accompanying Administrative Regulation to the Business Manager or
designee. The timeline to receive applications and render decisions for requests shall be
established in the accompanying Administrative Regulation.
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Upon receipt of an application to use a facility and a review of all required support
documentation, the Business Manager shall determine the user's classification. Facilities will
be designated first by classification and within a classification by the Administrative
Regulation developed for implementing this Policy. If the classification is contested by the
user, the request shall be referred to the Superintendent or designee.

Associated Fees and Charges

The District reserves the right to determine the rental fee schedules for each class of users
requesting District facilities. In addition to these charges, the District reserves the right to
charge for support services including, but not limited to, custodial, cafeteria, stage crew and
lighting assistance. The District will make every effort to advise the user of the support
services charges prior to the facility use. Added fees may be assessed for excessive and
unexpected clean up or support services. All fee schedules will be maintained in the District
Business Office and updated as necessary. At the discretion of the administrator in charge of
the desired facility, a security deposit may be required. If two unrelated organizations use a
facility at the same time, each will pay all the required charges and fees in full. In case of
damage to District facilities, the user shall compensate the District in full.

Contracted Use of District Facilities

The Board may, at its discretion, enter into leases, licensing agreements, or other contractual
relationships with any organization with respect to District facilities as determined to be in
the best interests of the District. All such agreements must be in writing and approved by
the Board of School Directors pursuant to Board resolution at a public meeting.

Policy Violators

The District reserves the right to change user classification or deny access to District
facilities to any user that violates this Policy or accompanying Administrative Regulations.

Implementation

The Superintendent shall develop and promulgate Administrative Regulations implementing
the intent of this Policy.

Cross Reference:

Policy and Administrative Regulation 1131 Partner Organizations
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Use of District Facilities

Classifications

Partner Organizations as listed in Regulation 1131 are deemed to have Class B status.

Application Processing Procedures and User Requirements

1.

10.

11.

12.

13.

14.

Users requesting use of District facilities are required to submit a written request using the
Application and Agreement Form (AAF) in Appendix E. These-This forms should be submitted to
the Business Manager or designee.

Application and Agreement Forms-are is also available in the District Administrative Offices

and on the District website.

An authorized organization representative must sign each AAF form for each facility request.

This representative attests that the information submitted is true and accurate. In addition, this
representative will be responsible for proper use of the facility and serve as the contact person for
District.

No user will be permitted use of school facilities if it interferes with school programs. The Business
Manager, building Principal, Athletic Director, or their designee, may cancel any AAFs for school
use should conflicts with school programs and activities develop.

School authorities reserve the right to limit, restrict, or prohibit proposed school facilities use when
the proposed use is not in the interest of the District or community.

Under no circumstances may any individual who is being privately paid to tutor a student conduct
that tutoring during the school day on District property without the express written permission of the
Superintendent or designee.

Users recognize the fact that the District's making its facilities available to the community in
accordance with Board Policy and Administrative Regulations does not create any right in user to
the continued use of the facilities except at the discretion of the District.

All requests should be made at least twelve (12) business days prior to the scheduled facility use,
but no sooner than six (6) months. No contract will be longer than twelve (12) months in duration.
Exceptions can be made at the discretion of the designated administrator.

User requests for gym space for the upcoming school year for Class A, B and C users are due by
August 1 in order to be given priority in scheduling. Processing of requests will begin after August 1.
All users in any classification are welcome to submit their requests, but A, B and C users will be
processed first.

Applicants that request the use of facilities for seasonal (in season) sports will receive priority over
those requesting use for out of season sports. PIAA guidelines will be used to determine priority use.
Out of season sports will not be scheduled until after all in season sports applications within-the-same
clpsibientontholarereecieed bt Lare processed.

When users within a particular classification have competing requests, the Business Manager or
designee shall make reasonable efforts to resolve the requests before rendering a final decision. The
final decision to allocate the use of facilities shall be based on several relevant factors including, but
not limited to, the estimated number of T/E resident participants, the frequency of use, and historical
pattern of responsible use.

All users will receive final approval for their requests when the approved AAF is signed by beth-the
building Prineipal/Administratorand-the-Business Manager, and a copy of the signed AAF is
returned to the requester.

All applicants will receive either a signed AAF or a phone call notifying them of their approval or
disapproval.

Class A, B and C users who submit their AAF by August 1, will be notified of their
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approval within twelve to fourteen (12-14) business days after August 1.

User requests received after August 1, and throughout the school year, will be notified of their
approval within twelve to fourteen (12-14) business days after receipt.

After approved AAF is processed, the Business Manager or designee will distribute copies to the
appropriate support personnel.

Users may not assign the approved agreement or sublet the premises.

Users understand that the AAF is limited to use of the designated facility, building or field. The

user and anyone accessing the facility through the user may not access other parts of the facility,
building or field not expressly set forth on the AAF. Where school buildings are under

construction, it is imperative that user remain in the permitted area. The user is responsible for
supervising all individuals-i-uaser present at the event. The District reserves the right to terminate
AAFs or refuse to issue future AAFs to users who fail to abide by this provision.

Each user falls under a classification as determined in Policy 7040. Once the AAF is approved, the
user will not be reprioritized or denied use unless the District determines there is a District or Class
A or B user need for the space.

If classification is contested the request shall be referred to the Superintendent or designee.

Charges for all facility requests will be estimated in advance of the activity itself. A bill will be sent
following the activity. Added fees may be assessed for additional rental time and/or excessive or
unexpected custodial time or support services.

Class C users of less than twenty (20) persons that request the use of a classroom to conduct meetings
and are denied due to the unavailability of classrooms or to rules set by the school principal will be
scheduled in an alternate room but charged at the classroom rate.

If two (2) unrelated organizations use a facility at the same time, each will pay all required rental
fees in full.

Requests for the Use of District Facilities by Tredyffrin or Easttown Townships or other local
governmental entities (i.e. surrounding municipalities, intermediate units, school districts, etc.) will
be approved by the Superintendent or designee. The Superintendent or designee will determine, on
a case by case basis, if the approved use will incur charges.

Programs run by Class A users that charge admission, or a sign-up fee, where the proceeds
exclusively benefits the Class A user will incur no rental charge. The District reserves the right to
request an accounting of the proceeds and the costs of running the program.

Programs run by Class B users where a fee is collected, the majority of the gross receipts must be
given to and retained by the sponsoring Class B organization or the District, otherwise the fees
schedule of the most appropriate organization classification (as determined by the Business
Manager) will be charged. The District reserves the right to request an accounting of the proceeds
and costs of running the event.

Class C charging admission or using the facilities for fundraising purposes will be charged
according to Class G specifications (Appendix B) unless the proceeds exclusively benefit the
District School children or the District.

The District reserves the right to charge a security deposit for any user.

All charges are payable within thirty (30) days after the billing date. The District reserves the right to
assess late fees of up to one percent (1%) per month when bills are not paid on time.
Construction/renovations at any of the District’s buildings may require that utilities be cut off for a
period. The District reserves the right to terminate the use of the building for that time period with
twenty-four (24) hours’ notice to the user.

The District’s participation in the Demand Response program may require utilities to be cut back or
off for a required period. The District reserves the right to cancel or delay the use of the building in
connection with the Demand Response Program.

If a user needs to cancel, user shall inform the District in writing to the Business Manager or
designee two (2) weeks prior to the scheduled event or pay as liquidated damages the rental fee
heretofore provided. There will be no refunds ef+entalfees-or rental fee adjustments for
cancellations requested less than two weeks prior to the scheduled use of facilities. This applies
except when cancellation is due to a District decision for weather or other circumstances. If TESD
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determines, in its’ sole discretion, that a User cancels reservations with regularity, TESD has the
right to reconsider that organization’s priority in subsequent use of facilities requests.

33. Users are responsible for damage to District facilities. If users find the part of the premises
approved for use to be damaged or defective, the user should report this condition as soon as
possible, preferably before using the facility.

34. Users of District facilities are required to restore or pay for the restoration to original
condition, at the discretion of the District, any property destroyed or suffering from more than
normal wear and tear. The District shall be the sole judge of destruction of property or
excessive wear and tear.

35. The District reserves the right to curtail the use of or close any facility for safety concerns related to
construction, field maintenance or renovations, or any other reason that the District deemsnecessary.
Facility use is automatically cancelled when the schools are closed by school authorities because of
local, state, or national disaster, or emergencies (fire, flood, storms, or mechanical failure) as well as
weather-related school closings. It is the user’s responsibility to verify if the facilities or field is open
or closed and available for use during any above-mentioned curtailments or school closings.

36. The District reserves the right to close any facility to outside use when schools have a delayed
opening or dismiss early due to weather-related events. If the District permits the outside use of
school buildings on these delayed opening or early dismissal days, the user may elect to cancel their
scheduled use to avoid rental fees by informing the Business Office in writing (email is acceptable)
at least three hours prior to their contracted start time.

37. AAFs are subject to the appropriate support personnel being available and willing to work as needed.
The District reserves the right to cancel any use of any building when eustedial-orkitchenserviees-
custodians, kitchen/cafeteria staff, stage technicians or security guards are not available for any
reason. and-upen-siving The District will give the user three (3) days’ notice prior to the-tirre-theuse
is-to-commenee_commencement of the event.

Associated Fees and Charges
1. Charges for all users will be levied according to the Charges for Specific Use Classifications
located in Appendix A.

2. The rental fee schedules are located in Appendix B of this Regulation and also on the
District website.

4-3. If exeessive-and/orunexpeeted-custodial services are required, those charges, in addition to
charges detailed in Appendix B, will be billed directly to the user according to the fee schedule

in Appendix C. The user will be notified by the Business Office if such custodial services were
required after the custodial pay records are reviewed.

5-4. Rental fees do not include support personnel for-thestage-oreafeteria custodians,
kitchen/cafeteria staff, stage technicians or security guards. Those charges will be billed

separately according to the fee schedule in Appendix C.
6-5. Rental fees and labor rates will be reviewed and updated, if needed, on an annual basis.
6. Should rental fees change for an upcoming school year, the Business Office will notify
current and past year-users of the changes by-Mareh—+5-prior to the change.
8.7. Custodial service/requirements:
a. For all facility requests that require a custodian, the Business Office will ensure that the
custodial supervisor for the requested facility assigns a custodian(s).
b. The custodian(s) will ensure that the appropriate facility is opened, set up, lighted, heated,
ventilated, cleaned and closed.
c. The custodian(s) must not deviate from approved procedures and will report variances and
enforce regulations.
d. The Business Office will review pay records to ensure that multiple users will not be charged
for the same time.
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9-8. Kitchen/cafeteria services/requirements:

a.

b.

Arrangements for kitchen use shall be made-threugh-coordinated with the Food Services
manager-department a minimum of thirty (30) days in advance.

When the kitchen or kitchen/cafeteria is used, a cafeteria employee must be employed to
supervise school equipment use. Except for Class A users, an additional charge will be
made for this as per fee schedule (Appendix C).

Users who have banquets will be charged for food supplies, and personnel costs for
preparation, serving, and supervision.

For all activities open to the public where food is sold, all users must have a Certified Food
Manager (certified by the Chester County Health Department) and must provide an event
license from the Chester County Health Department.
The District will allow the use of a School District Certified Food Manager entyfor Class A
and B users and-enly=when-all the following conditions are met:
i. A temporary license is required and issued for the activity for a single date or a
weekend.
ii. The scope of the activity does not involve selling or delivering food off school
District premises.
iii. All food is purchased through the District or a source approved by the Certified
Food Manager.
iv. No food is brought in from outside vendors unless from a Chester County licensed
food establishment approved by a Certified Food Manager.
v. Food is prepared under the supervision of the Certified Food Manager at the
facility site.
vi. The chairperson or a designee receives training from the Certified Food Manager
prior to the activity.
vii. The number and level of cafeteria worker(s) necessary at a function, and the
associated charges, will be determined as part of the AAF preparation based on
employee availability.

146:9. Security services/requirements:

a.

b.

+H-10.

b.
C.

12-11.

Business Offices

The District reserves the right to require a security monitor and/or outside police to be
present at an activity at the expense of the User.
Organizations using school facilities agree to comply with all ordinances, statutes, and
regulations of all Local, State and Federal authorities and agencies; and user hereby
indemnifies the District and agrees to hold the District harmless from all penalties, fines,
costs, damages and expenses resulting from failure to do so. These organizations further
agree to indemnify and save the District harmless from all loss damage, liability, claims and
demands, whether involving misconduct, negligence or otherwise, arising out of or resulting
from such use of the premises.
Additional support personnel services/requirements:
The District reserves the right to require that authorized school personnel be employed to
operate or set-up District equipment. For example, a Stage Manager will be used whenever
the use of the stage equipment is required (in conjunction with an auditorium rental).
Another example might be the need for an electrician to set up extra electrical conduits.
The user will pay all charges for these personnel in accordance with Appendix C.
The Business Office will review pay records to ensure that multiple users will not be
charged for the same time.

Atbits-| nvmcmg for use of school bulldmgs or other facﬂltles shall be issued by the

administeative-regilation at the concluslon of contracted dates as spec1ﬁed on the AAF

application. The Business Office shall promptly biH-invoice the contracting person or
organization, specifying current charges and any previous charges due. Upon receipt of monies
to satisfy the-bil invoice, the Business Office shall make prompt deposit at the approved
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depository and credit the appropriate account. Any individual or organization not satisfying the
bil-invoice within ninety (90) days may be denied the privilege of further use of District
facilities until all outstanding charges are paid.

Insurance Requirements

1. Class A and B users who request use of District facilities MUST get preapproval from the Business
Office for the specific activities they are sponsoring in our facilities in order to ensure that
appropriate and necessary insurance coverage is in place. The District will indemnify and hold
harmless the Class A and B users only to the extent the coverage is provided through the liability
insurance policies carried by the District. The coverage will be extended only for activities on school
property and for activities that the District has designated as “School District-sponsored."

2. Class B users must submit to the appropriate building administrator a list of planned activities for
the school year no later than two weeks prior to the start of the school year or the scheduled event.
The administrator will forward the list of activities to the Business Manager, who will forward this
list to the insurance carrier for review. The Business Manager will transmit the carrier’s approval or
disapproval of activities to the administrator, who will then notify the organization of the insurance
carrier’s responses and whether the activities will be designated as “School District-sponsored”.

3. When the AAF is submitted, users in Class C, D, DD, E, EE, and G must provide a Certificate of
Insurance (listing the District as-additionalinsured a certificate holder) to the Business Manager or
designee. This certificate must be received at least twelve (12) werking-business days before any
scheduled use of the facility. The minimum insurance limits provided shall be $1,000,000 combined
single limit of Bodily Injury/Property Damage. The user must assume full responsibility for
personal injury to participants and spectators. Additional general liability of $1,000,000 Sexual
Abuse & Molestation coverage may be required.

4. The requirement for a Certificate of Insurance for Class C, D, DD, E and EE users is waived when
the request is for a meeting held in a regular classroom for purposes of discussion and when
attendance is not expected to exceed thirty-five (35) people.

5. Any facility user that employs non-District personnel to work for them on District property must
provide proof of Worker’s Compensation Insurance. By signing the AAF, the User agrees to
indemnify and hold harmless the District for any claims made against the District for Worker’s
Compensation Insurance by any persons performing work on behalf of User on District Property.

6. The District retains the right to require the User to furnish evidence of additional insurance in cases
of unusual hazard.

Rules When Using District Facilities

1. Misuse of the facilities or ignoring rules related to facilities by users may result in barring future
use.

2. [Ifitis determined the District facilities reserved by a user are not being (actively) used by the user,
the District may deny future use.

3. The use of alcohol and/or tobacco products is prohibited on District property.

4. Any person who uses, abuses, possesses, is under the influence of, distributes or attempts to
distribute regulated substances, including alcohol, or drug paraphernalia on school property, or who
conspires, aids, or abets the use, abuse, active possession, constructive possession, or distribution of
drugs, alcohol or any mood altering substances, including inhalants, is in violation of Board Policy
and State law.

5. Allillegal activities are prohibited on District property and users that permit illegal activities may be
banned from future use of District facilities.

6. No dogs are allowed on school property at any time, except for guide or service dogs or with
permission from the building Principal or designee.

7. When an event is held in a school building, refreshments and/or food must be served only in the
cafeterias unless authorized in advance by the Business Manager or designee.

8. When using District fields, except for class A and B users, there is absolutely no barbequing on
school property and no outside food vendors are allowed.
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9. Night and weekend temperature setbacks will not be changed during the user’s use period,
especially in athletic areas.

10. The user designee will serve as the contact person for the District and is responsible to supervise the
activity, be responsible for the conduct of participants and spectators, and adequately protect the
facility and any equipment.

11. Users may use only assigned fields, rooms, and spaces as stated in the application, and users may
only use them for the specific, intended, and approved purposes during the approved hours.

12. Users are not permitted to use school equipment including, but not limited to, rock walls and
gymnastics apparatus, unless otherwise approved by the appropriate administrator.

13. The District will determine when fields must be closed for weather or other reasons. Users will not
be permitted on closed fields; violators will lose their privileges and there will be no refunds.

14. When fields are open, but the ground is wet, soggy, or muddy or precipitation is falling or has
recently fallen, it is the users’ responsibility to consider potential damage that may occur to the
fields if they are used. Users must also consider the potential safety hazard to their players if fields
are used under these conditions.

15. The user shall not prepare the athletic fields (lines, etc.) except with the approval of, or at the
direction of, the Athletic Director or designee.

16. No facility, field or parking lot, shall be subjected to overcrowding or use by users in excess of
permitted capacity

17. All decorations and any temporary materials used must be fireproof and must be approved by school
officials. Open flame decorations will not be used anywhere in the buildings. No object in
auditoriums and foyers may be permanently fastened to walls, ceilings, and/or floors. No object may
be fastened to the floors in any manner that will damage floor finish. All objects, furnishings, and
equipment must be installed and removed by the user under school staff supervision. Removal
(along with debris) will be completed each day immediately swher-after the activity ends.

18. All users will be responsible for picking up their trash and putting it in trash receptacles. The District
will be responsible for providing and emptying trash receptacles under normal circumstances. If no
trash receptacles are available or the available receptacles are full, the user must take away their
trash.

19. Users will not block any entrances/exits from District facilities.

20. The District will not supply storage space for the user except with the permission of the athletic
director or appropriate administrator.

21. District owned equipment must not be taken from school premises.

22. District equipment may not be used unless specifically requested on the application and approved.

23. Chairs and/or other obstructions will not be placed in aisles, entrances, or exit areas.

24. Footwear and appropriate dress will be worn inside buildings. Sneakers or gym shoes should be
worn when using gymnasiums for athletic purposes.

25. Vehicles must be parked in designated areas only. No parking is allowed in the designated Fire
Lanes. Improperly parked vehicles may be towed from the premises.

26. No parking is permitted on Route 252 (aka: Valley Forge Road adjacent to VFMS).

27. The use of vehicles designed primarily for recreational or sporting purposes are prohibited on
District property. These vehicles include, but are not limited to, motor scooter, powered cycles,
snowmobiles, skateboards, and other vehicles or equipment of a similar nature. Exception to this
Policy may be made at the discretion of the Business Manager and only if such use is under the
control and direction of adults who make a prior agreement, in writing accepting full responsibility
for such control.

Cross Reference:
Policy and Administrative Regulation 1131 Partner Organizations

-6- Tredyffrin/Easttown School District



Revised
Revised
Revised

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

Revised

: January 14, 1999
. October 31, 2000
: January 22, 2001
August 2005

July 2006

June 2007

May 2009
December 2009
July 2010
October 2010
June 23, 2011
November 10, 2011
March 9, 2012
March 12, 2012
June 8, 2012
October 15, 2015
: June 18, 2018

Reviewed: October 4, 2018

Revised
Revised
Revised
Revised
Revised
Revised

: January 5, 2021

: October 5, 2021

: February 26, 2024

: October 8, 2024

: April 1, 2025

: May 6, 2025 -

Regulation 7040

Tredyffrin/Easttown School District



Regulation 7040
Appendix A
Charges for Specific Use Classifications

Class A - criteria for charges
(1) no rental fees
(2) no custodial charges
(3) no charges for any support personnel (i.e.: stage manager)
(4) no charge for any cafeteria personnel

Class B - criteria for charges

(1) no rental fees

(2) no eustedial-custodian charges if event occurs when custodians are normally on
duty; eustodial-custodian charges outside normal hours or if event requires
additional custodial services, these hours will be estimated prior to the event and
billed to the user according to the fee schedule and Appendix C

(3) no charges for any support personnel needed during regular school hours; support
personnel needed outside these hours will be estimated prior to the event and billed to
the user according to the fee schedule and Appendix C

(4) no charges for any cafeteria personnel needed during regular cafeteria hours; cafeteria
personnel needed outside these hours will be estimated prior to the event and billed by
Food Services to the user according to the fee schedule and Appendix C

(5) no security guard charges if event occurs when security guards are normally on duty;
security guard charges outside normal hours or if event requires additional security
guards, these hours will be estimated prior to the event and billed to the user according
to the fee schedule and Appendix C.

Class C, D, DD, E, EE and G — criteria for charges

(1) rental fees (Appendix B)

(2) no custodian charges if event occurs when custodians are normally on duty; custodian
charges outside normal hours or if event requires additional custodial services, these
hours will be estimated prior to the event and billed to the user according to the fee

schedule and Appendix C ne-custodial-chargesunless-the-eventrequires-exeesstve-or-

2

(3) support personnel charges will be estimated prior to the event and billed to the
user according to the fee schedule and Appendix C

(4) cafeteria personnel charges will be estimated prior to the event and billed by Food
Services to the user according to the fee schedule and Appendix C

(5) no security guard charges if event occurs when security guards are normally on
duty; security guard charges outside normal hours or if event requires additional
security guards, these hours will be estimated prior to the event and billed to the
user according to the fee schedule and Appendix C

Tredyffrin/Easttown School District
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Appendix B
Weekday Rental Fees
Class A&B Class C Class D Class DD Class E Class EE** Class G

Facility

Elementary Schools

Classroom (No Charge) \¢15 50s10 | /hr |$20.00816 | /hr |$25.00820 | /hr |$57.50846 | /hr |$73.75859 | /hr *S—lozé‘:’o% /hr
Cafeteria w/o Kitchen (No Charge) 1«15 00s12 | /hr [$25.00820 | /hr |$28.75%23 | /hr |$65.00852 | /hr |$81.25%65 | /hr *5—107505’8 /hr
Cafeteria w/Kitchen (No Charge) 26.25¢21 | /hr |$48.75839 | /hr |458.75%47 | /hr 513%‘(‘)0&1 Jhr 5162..50&1— Jhr §17i.80$—1— Jhr
Gymnasium (No Charge) le1c 0012 | /hr |$41.25433 | /hr |$48.75%39 | /hr |$65.00852 | /hr |$81.25%65 | /hr 5—107;05’8 /hr
Athletic Field (No Charge) | $5.0084 |/hr |$22.50418 | /hr [$28.75523 | /hr |$48.75539 | /hr |$61.25549 | /hr [$73.7559 | /hr
Parking Lot (No Charge) | <15 0088 | /hr |$20.00816 | /hr |$28.75%23 | /hr |$57.50846 | /hr |$73.75$59 | /hr 5—102;0% /hr
Blacktop/Playground

Main Hallway (No Charge) | S10.00s88 |/hr

Music Room (No Charge) |$15.00812 | /hr | $25.00820 | /hr | $28.75$23 | /hr | $65.00852 | /hr | $81.25565 | /hr |$107.50$86| /hr
Art Room (No Charge) |$15.00812 | /hr | $25.00820 | /hr | $28.75$23 | /hr | $65.00852 | /hr | $81.25565 | /hr [$107.50$86| /hr
Tennis Courts*(VFES)

Science Room (No Charge) |$15.00812 | /hr |$25.00820 | /hr | $28.75$23 | /hr | $65.00852 | /hr | $81.25565 | /hr [$107.50586| /hr
Large Group Room (No Charge) [528.75523 | /hr | $38.75531 | /hr | $43.75535 | /hr | $50.00840 | /hr | $57.50846 | /hr | $87.50570 | /hr
Lib No Ch

orary (No Charge) $28.75523 | /hr | $38.75%31 | /hr | $43.75$35 | /hr | $90.00$72 | /hr [$106.2585| /hr 5%%9 /hr
Middle Schools

Classroom (No Charge) [$12.50810 | /hr |528.75523 | /hr | $33.75527| /hr |$73.755859 | /hr | $90.00872 | /hr |$122.50598| /hr
Computer Lab (No Charge) |«)q 75623 | /hr |$38.75631 | /hr | $43.75%35 | /hr [$90.00872 | /hr [$106.25885| /hr 5%5’49 /hr
Large Group Room (NoCharge) 1a30 sceay | /hr [$48.75839 | /hr | $53.75843 | /hr 5&;5% /hr [$122.50$98| /hr 514;‘325% /hr
Auditorium (No Charge) ¢ 15 75439 | /hr |$68.75855 | /hr | $73.75%59 | /hr 5—15320% /hr *5—178‘375%4 /hr 5—236‘925%8 /hr
Audion (VFMS)

Library (No Charge) |¢)¢ 75623 | /hr |438.75%32 | /hr | $43.75935 | /hr [$90.00872 | /hr |$106.25%85] /hr 5—131‘525%9 /hr
Cafeteria w/o Kitchen (No Charge) |¢15 nos1a | /hr [$33.75%27 | /hr | $38.75832 | /hr [$81.25%65 | /hr | $97.50878 | /hr 5—126‘425%9 /hr
Cafeteria w/Kitchen (No Charge) 3750830 | /hr |$68.75855 | /hr | $73.75858 | /hr §15£’;ﬁ)0$—1 Jhr §178.375$—1—4 Jhr §185.§0$—1—4 Jhr
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Gymnasium (No Charge) o1 50¢12 | /hr [$73.75959 | /hr | $81.25%65 | /hr [$90.00872 | /hr [$106.25885] /hr 43—126‘4255’}9 /hr
Locker Room (No Charge) |$15.00842 | /hr |$25.00$20 | /hr | $28.75523 | /hr |$65.00852 | /hr | $81.25565 | /hr | $97.50878 | /hr
Adaptive Gym/Wrestling (No Charge) |$12.50810 | /hr |$28.75522 | /hr | $33.75827 | /hr |$73.755859 | /hr | $90.00872 | /hr [S122.50598| /hr
Athletic Field (No Charge) | S5.0084 | /hr ($22.50848 | /hr | $28.75523 | /hr |S48.75539 | /hr | $61.25549 | /hr | $73.75559 | /hr
Outside Bathroom (VFMS) (No Charge) 48.75539 | /hr |$63.75851 | /hr | $73.75859 | /hr $102.5058 Jhr $130.00$10 Jhr $138.75511 Jhr
548.75 563.75 573.75 2 4 1
Parking Lot (No Charge) | <16 0088 | /hr |548.75$39 | /hr | $58.75%47 | /hr 510%% /hr [$113.75893 /hr | $87.50$70 | /hr
Music Room (No Charge) 1415 00812 | /hr [$33.75927 | /hr | $38.75832 | /hr |$81.25865 | /hr | $97.50878 | /hr %g&g /hr
Art Room (No Charge) \¢15 00s12 | /hr |$33.75627 | /hr | $38.75932 | /hr |$81.25865 | /hr | $97.50878 | /hr 512%%9 /hr
Science Room (No Charge) \«15 00812 | /hr |$33.75627 | /hr | $38.75932 | /hr |$81.25865 | /hr | $97.50878 | /hr 5—126'}255’*9 /hr
Band Room (No Charge) \¢15 00812 | /hr |$33.75527 | /hr | $38.75932 | /hr |$81.25865 | /hr | $97.50878 | /hr 5—126'425%9 /hr
Dressing Room (off stage) (No Charge) [$12.50840 | /hr |$28.75523 | /hr | $33.75827 | /hr |$73.75559 | /hr | $90.00872 | /hr [$122.50598| /hr
Track (No Charge) 1¢)4 00816 | /hr [$28.75923 | /hr | $33.75822 | /hr 511%59 /hr 3;13%% /hr 516%% /hr

* $30/hour for one court, $60/hour for two courts
**Class EE Fees per semester block — see Appendix C
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Weekday Rental Fees
Class A&B Class C Class D Class DD Class E Class EE** Class G

Facility
Conestoga High School

**Class EE Fees per semester block — see Appendix C
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Classroom (No Charge) $28.75623 | /hr $Lg._}75$ Jhr $L575$% Jhr %§ Jhr %§ Jhr §17L80$&4 Jhr
Computer Lab (No Charge) $38.75631 | /hr 5%$ Jhr $L375$4 Jhr %§ Jhr %§ Jhr §18L§O$&4 Jhr
LGR (140&142) (No Charge) $48.75839 | /hr s%s e 5&;5% Jhr 5%$ Jhr S%$ e 5&.600% Jhr
Auditorium (No Charge) $58.75847 | /hr $%.50$ Jhr $L525$6 Jhr %§ Jhr %§ Jhr §&20$—1—1 Jhr
Dressing Room (off stage) (No Charge) $28.75823 | /hr 5%51 Jhr $L575$3 Jhr 5%51 Jhr $%.25$ Jhr 5&8054:4 Jhr
Library (No Charge) $38.75631 | /hr S&;SS% Jhr $L375$4 Jhr 5%$ Jhr 5%5: Jhr 5&20% Jhr
Cafeteria w/o Kitchen (No Charge) $33.75%27 | /hr $L3.575$ Jhr $&;5$§ Jhr 5%5, Jhr $%.SO$ Jhr 5&2054:4 Jhr
Cafeteria w/Kitchen (No Charge) $55.00844 | /hr 5%.505, Jhr 581_5255,6 Jhr %5, Jhr %§ Jhr 5&205—1—7 Jhr
Gymnasium(s) (No Charge) $33.75827 | /hr S%$ Jhr $L850$¥ Jhr 5%$ Jhr 5%5: Jhr 5&20% Jhr
Music Room (No Charge) $33.75827 | /hr S%$ Jhr $L975$3 Jhr S%$ Jhr S%S Jhr 5&20% Jhr
Band Room (No Charge) $33.75827 | /hr 5%$ Jhr 5&97553 Jhr 5%5' Jhr $%.SO$ Jhr 5&20% Jhr
Locker Room (No Charge) $25.00820 | /hr $2—1£53_3 Jhr $L;5$3 Jhr S%$ Jhr S%S Jhr $L§5$-1% Jhr
Adaptive Gym (No Charge) $28.75823 | /hr S%$ Jhr $L;5$3 Jhr S%$ Jhr S%S Jhr 5&80% Jhr
Athletic Field (Track Interior)  |[No Charge) $6.255 | /hr 5%$ Jhr $L%75$2 Jhr 5&;553 Jhr §65_§O$5 Jhr §L§O$&4 Jhr
Track (No Charge) $20.00816 | /hr S%s /hr SL;SQ /hr S%$ /hr S%s /hr 5&325&1% /hr
Parking Lot (No Charge) $16.25813 | /hr S%s Jhr SLSSO&? Jhr S%$ Jhr 5%$ Jhr 5&125&]& Jhr
Lobby (No Charge) $28.755823 | /hr 5%$ /hr 5L575$3 /hr 5%$ /hr %s /hr $L80$%4 /hr

**Class EE Fees per semester block — see Appendix C
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Courtyard (No Charge) $43.75S $48.7583 $138.75% $175.00S $180.00514
$33.75827 | /hr 35 /hr P /hr PET) /hr 140 /hr . /hr
Atrium — Upper Lobby (No Charge) $38.75$ $43.7583 $122.50% $171.25$% $175.00814
$28.75823 | /hr 31 /hr S /hr 08 /hr 137 /hr o /hr
Atrium — Bench/Steps (No Charge) $33.75$ $43.7583 $122.50% $166.25$ $171.25843
$25.008290 | /hr 27 /hr S /hr 08 /hr 133 /hr 2 /hr
Atrium — Lower Area (No Charge) $58.75% $63.7585 $162.50$ $187.50S $212.50847
$48.75839 | /hr e /hr Py /hr 130 /hr 150 /hr o /hr
TEAO
Room 200 (No Charge) 38.75$31 | /hr §483’.35$ /hr $_53.375$4 /hr §14;_61;725$ /hr §17%4.375$—1 /hr §185.§O$4:4 /hr
Rooms 201 or 202 (No Charge) $38.75S8 $43.7583 $130.00$ $171.2581 $175.00814
$33.75827 | /hr 31 /hr c /hr 104 /hr 37 /hr ) /hr
ESC
Athletic Fields (No Charge) $6.2595 | /hr §Zi§0$ Jhr 5_28.375$2 Jhr §48.975$3 /hr |$65.00852| /hr $_175.((;)O$4:4 Jhr
Parking Lot (No Charge) $81.25S $97.5087 $106.25% $122.5089 $146.25811
$16.25843 | /hr o5 /hr P /hr ot /hr P /hr 2 /hr

**Class EE Fees per semester block — see Appendix C
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Class A&B Class C Class D Class DD Class E Class EE** Class G

Facility

Elementary Schools

Classroom (No Charge) |S$16.25813 | /hr |$32.5082 | /hr |S41.25533 Jhr $65.00852 | /hr |$81.25865 | /hr  |$171.25843 | /hr
6 7

Cafeteria w/o Kitchen (No Charge) |S$25.00820 |/hr [S41.2553 | /hr |S48.75539 Jhr $73.75559 | /hr |$90.00872 | /hr |$178.758%4 | /hr
3 3

Cafeteria w/Kitchen (No Charge) |S$48.75539 | /hr |$81.2556 | /hr |S$97.50578 Jhr $146.258% | /hr |$195.008% | /hr  [$292.50823 | /hr
5 17 56 4

Gymnasium (No Charge) $25.00820 | /hr |S57.5084 | /hr  |$65.00852 Jhr $73.75859 | /hr |$90.00872 | /hr |$178.75544 | /hr
6 3

Athletic Field (No Charge) $5.0084 /hr |$37.5083 | /hr |$48.75539 Jhr $68.75855 | /hr |$90.00872 | /hr |$122.50898 | /hr
2]

Parking Lot (No Charge) |S$16.25843 | /hr |$32.5052 | /hr |$41.25533 Jhr $65.00852 | /hr |$81.25865 | /hr  [$171.25843 | /hr
6 7

Blacktop/Playground

Main Hallway (No Charge) |$16.25843 | /hr

Tennis Courts*(VFES)

Music Room (No Charge) |$25.00520 | /hr |$41.25533| /hr [548.75539| /hr | $73.75559 | /hr |$90.00572| /hr |5178.755143| /hr

Art Room (No Charge) $25.00820 /hr |S41.25833| /hr [S48.75539| /hr |S$73.75559 | /hr [$90.00872| /hr |S178.755343| /hr

Science Room (No Charge) |$25.00520 | /hr |$41.25533| /hr [548.75539| /hr | $73.75559 | /hr |$90.00572| /hr |5178.755143| /hr

Large Group Room (No Charge) | $48.75539 | /hr |$65.00852| /hr [$73.75559| /hr | $90.00872 | /hr |$113.7589| /hr |5130.00$104| /hr

3
Library (No Charge) $48.75539 /hr |$65.00852| /hr [$76.75559| /hr |S$97.50878 | /hr [$113.7589| /hr [$220.008476( /hr
31

Middle Schools

Classroom (No Charge) $32.50826 | /hr |$48.75539| /hr [S57.50846| /hr | $81.25865 | /hr |S97.505878| /hr |$203.755463| /hr

Computer Lab (No Charge) 48.75539 | /hr §65.§0$5 Jhr |573.75859] /hr 9750878 | /hr $_113£5$9 Jhr §220.§0$1—? Jhr

Large Group Room (No Charge) 65.0052 | /hr $_81.525$6 Jhr 1590.00872] /hr $_113i75$9 Jhr $_13(()9i)0$4 Jhr §162.950$1% Jhr

Auditorium (No Charge) 81.25465 Jhr $113.75S Jhr $130.0084 Jhr $162.508% Jhr $187.508% Jhr $308.75524 Jhr
91 04 30 50 7

Audion (VFMS)

Library (No Charge) | ¢/ s5a3g | jhy[262:00 .;)osg /hr [$73.75859] /hr |$97.50878 | /hr 5—113:%9 /hr s,_zzo.gosa-z /hr

* $30/hour for one court, $60/hour for two courts
**Class EE Fees per semester block — see Appendix C
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Cafeteria w/o Kitchen (No Charge) $57.5084 $211.25816
$41.25%833 /hr A /hr |$65.00852| /hr  [$90.00872 | /hr |$97.50578 | /hr P /hr
Cafeteria w/Kitchen (No Charge) $113.75S $130.008% $162.508% $187.508% $308.75824
$81.25865 /hr 01 /hr o /hr 30 /hr 50 /hr " /hr
Gymnasium (No Charge) $90.0087 $106.2558 $122.5089 $211.25816
$41.25%833 /hr 2 /hr |$97.50878| /hr 5 /hr P /hr o /hr
Locker Room (NoCharge) |« c hoean | /hr 5—41'325% /hr [$48.75839| /hr |$73.75$59 | /hr [$90.00872 | /hr 5—162'950% /hr
Adaptive Gym/Wrestling (No Charge) $48.75%3 $203.75816
$32.50$26 | /hr [T /hr |$57.50846| /hr [$81.25%65 | /hr |$97.5078 | /hr B /hr
Athletic Field (No Charge) | ¢¢oces | /hr $‘L'950$% /hr |548.75$39 /hr  |$68.75855 | /hr |390.00872 | /hr  [$122.50498 | /hr
Outside Bathroom (VFMS) (No Charge) | oo\ seece | /nr $_1086$25$ thr §122é50$9 Ihr 5_13%.20% Ihr §162£0$4 Ihr §171.§5$4% Ihr
Parking Lot (No Charge) $81.2556 $106.2558 $122.50$9 $146.25511
$1625$13 | /hr[*7; /hr |$97.50578| /hr - [ar P55 /hr 5 /hr
Music Room (NoCharge) | ¢)) 55633 | /hr -3—57'§0$4 /hr [$65.00852| /hr |$90.00672 | /hr [$97.50$78 | /hr 5—21155% /hr
Art Room (NoCharge) | ¢); 55633 | /hr -3—57'§0$4 /hr [$65.00852| /hr |$90.00672 | /hr [$97.50$78 | /hr 5—21155% /hr
Science Room (No Charge) | ¢/ 55633 | /hr L7'20$4 /nr [$65.00852| /hr  $90.00872 | /hr |$97.50$78 | /hr *3—211'55%6 /hr
Band Room (No Charge) | ¢/ 55633 | /hr L’7'20$4 /hr [$65.00852 /hr |$90.00872 | /hr [$97.5078 | /hr 43—211'55%6 /hr
Dressing Room (off stage) (No Charge) 3250826 | /hr $_48.975$% Jhr |$57.50846| /hr 81.2565 | /hr [$97.50878 | /hr §203.375$—1—6 Jhr
Track (No Charge) | ¢35 speag | /hr 5—48';5% /hr [$57.50846| /hr |$81.25%65 | /hr [$97.50$78 | /hr 5—203‘375%6 /hr

* $30/hour for one court, $60/hour for two courts
**Class EE Fees per semester block — see Appendix C




Regulation 7040

Appendix B
Weekend Rental Fees
Class A&B Class C Class D Class DD Class E Class EE** Class G

Facility
Conestoga High School
Classroom (No Charge) | < 75639 | /hr 597_.;09 /hr -Slo%sg /hr -SM%SJ‘ /hr 519#’20% /hr (8292508234 /hr
Computer Lab (NoCharge) <65 nossa | /hr 5_11;755, /hr 5—122;%9 /hr 5—17;‘25% /hr 5&;5% /hr [$308.75$247 /hr
Lg. Group Room (140&142) (No Charge) $130.00s $138.75%% $187.50$1 5220.00$17

$81.25865| /hr 104 /hr 1 /hr ) /hr 6 /hr |S325.005260| /hr
Auditorium (NoCharge) 197 50878 /hr 5—13;2515’ /hr 5—153‘20% /hr 5—243;;5% /hr 5—276'}25% /hr [$366.255293] /hr
Dressing Room (off stage) (No Charge) $97.508% $106.25$8 $146.25%1 5195.00$15)

$48.75839 | /hr P /hr S /hr 17 /hr s /hr [$292.505234| /hr
Library (No Charge) 65.00852| /hr §119$_.175$ Jhr §122é50$9 Jhr §17;¥.25$—l Jhr §203,375$4:6 Jhr $308.758247] /hr
Cafeteria w/o Kitchen (No Charge) $106.25% $113.7589 $162.508% 5195.00545

$57.50846| /hr o5 /hr 1 /hr 20 /hr s /hr [$301.258244 /hr
Cafeteria w/Kitchen (No Charge) $146.25$ $155.008% $243.75%% $276.25522

$97.50878 | /hr 117 /hr 24 /hr o5 /hr 1 /hr |S366.255293| /hr
Gymnasium(s) (NoCharge) 1557 5046 | fhr [Z100257 | jhr PHETSPS) ypp (SIEZ205% | PIIS00S2 J 16301 2562041 fhe
Music Room (No Charge) 57.50846 | /hr §1036$25$ Jhr §113i75$9 Jhr §16£0$—1— Jhr §195.é)0$—15 Jhr [$301.256241] /hr
Band Room (NoCharge 1557 5046 | fhr [Z10025% | jhr PHETSPS) ypp (SIEZ205% | PIOS00S2 J 16301 256204 /he
Locker Room (NoCharge) 141 95533 /hr ‘5—1082255' /hr 5—11347%9 /hr 5—14;‘25% /hr 5—178'375’%4 /hr [$285.008228] /hr
Adaptive Gym (No Charge) 487553 /hr §_97.850$-7 Jhr §106$25$8 Jhr §14i725$_l Jhr §187.950$—1% Jhr $292.508234| /hr
Athletic Field (Track Interior) \(No Charge) | ¢¢ 5oec | jpy 5—3730% /hr [$48.75839| /hr |$68.75855 | /hr |$90.00872 | /hr [5292.50$234| /hr
Track (No Charge) | <3, 50526 | /hr -S—48';5$3 /hr |$57.50848| /hr S%% /hr SL;ES% /hr [$276.25$224) /hr
Parking Lot (NoCharge) | <16 55613 | /hr ";—81'525:;’6 /hr [$97.50$78| /hr 5—106;5% /hr [$122.50$98 /hr [$146.25$137 /hr
Courtyard (No Charge) $57.50846 | /hr |$106.25S | /hr [$113.7589| /hr |$162.508% | /hr |$195.00845| /hr |$301.255244 /hr
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&5 1 24 6

Atrium — Upper Lobby (No Charge) $48.75$39 | /hr 5_10865.25$ Jhr §113i75$9 Jhr §15!;.z(30$4: Jhr S_l95.é)0$—15 Jhr 8292508234 /hr
Atrium — Bench Steps (No Charge) $41.25$33| /hr 5_97.850$-7 Jhr §106$25$8 /hr §143;725$-1 /hr 5_178.375$4:4 /hr [$285.00228 /hr
Atrium — Lower Area (No Charge) $81.25865 | /hr §13i%£0$ Jhr §13i_1.75$-1 /hr §1875§0$-1 Jhr 5_220.20$44 Jhr 1$325.008260] /hr
TEAO

oom 200 (No Charge) 65.00652 | /hr 1;.;_175 /hr 1292850$ Jhr 171-1%;25$ Jhr 2(;36%75$ /hr 308;5$—24 /hr

Rooms 201 or 202 (No Charge) $57.50646 | /hr §1§86$25 /hr §1193_.l75$ /hr §1E)O$ /hr $_19%5£O$ /hr §_29220$—2% /hr

ESC

Athletic Fields $ $ $

(No Charge) | ¢ ocec | hy 37‘950% /hr 48‘;553 /hr |$68.7555| /hr |$90.00872| /hr 29220% /hr
Parking L . . . . .
arking Lot (No Charge) 16.25813 |/hr §816525$ Jhr §97850$¥ Jhr §1086525$ Jhr §1292850$ Jhr §146¥25$4.—]: Jhr

**(Class EE Fees per semester block — see Appendix C
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Appendix C
LABOR RATES
thebrceete ity
Weekday Weekend Holiday

Custodian $42.00 $-5852.00 $-8472.00
Security Guard PT $ 48.00 $-7664.00 $-10492.00
Security Guard FT $56.00 $-8471.00 $-112466.00
Maintenance $-7069.00 $-10588.00 $-140425.00
Food Service

Manager $49-48.00 $-7060.00 $-9184.00

Cook $-4244+.00 $-565+.00 $-777+.00

Gen Kitchen $-4231.00 $56-4+.00 $-7066.00

Worker
Stage Crew

Manager $-55.00 $64-55.00 $64-55.00

Trained Student $20-19.00 $-2019.00 $-2049.00

Field Monitor $-3520.00 $-3530.00 $-3520.00

Rates for all personnel are hourly per employee. When use of the facility requires custodial
services an additional MINIMUM of 1 hour will be added to the users AAF. (Fer-Class Busers:

Semester Block Fees for Class EE Users

The semester equivalent is the use of one classroom for four hours for an eight-week period. Any
use of classroom exceeding a semester equivalent will incur the weekly rental rates in Appendix B.

Classroom $ 1,095 per semester

Tredyffrin/Easttown School District
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Appendix D

Athletic Fields Availability

Days Hours
Weeknights (Monday — Friday) 5:3045 PM - 9:00 PM*
Saturday 8:00 AM - 12:00-PM*

+:00-PM—5:00 PM*

Sunday 9:00 AM -12:00-PM*
+:00-PM—5:00 PM*

Seasonal Dates

Fall August 234 through November 4521
Spring March 432 through June 515
Summer June 2716 through July3+ August 3

*  Earlierorlaterstart times-may be-approved-Start and end times may be adjusted
seasonally at the discretion of the Business Manager.

Tredyffrin/Easttown School District



Appendix E

BLDG. TREDYFFRIN/EASTTOWN SCHOOL DISTRICT
940 West Valley Road, Suite 1700, Wayne, PA 19087 610.240.1900

APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT FACILITIES

Agreement between the Tredyffrin/Easttown School District (“T/E”) and * (“User” Exact Name of
Organization); Witnesseth, that the noted User is applying for the use of the following:

* at * for the following date(s) and time(s),
(Facility, Room(s), Field(s) (TE School/Building)

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: ,

(If necessary, please attach additional sheet using the same format as above

for the sole purpose of , subject to the terms and conditions expressed on page 2
(List the title and describe the event)
of this form and in Policy 7040 and Regulation 7040.

AAF FORMS MUST BE SUBMITTED 12 BUSINESS DAYS IN ADVANCE OF EVENT BUT NO SOONER THAN 6 MONTHS.

*Signed * Billing Information
(User or User’s Contact and Certificate Holder) * Organization:
*Name (Print) * C/O:
*Telephone # * Address:
*Cell Phone #
*Address * Phone #:
*Email Address: * Non Profit Status: Yes No

If yes, then applicable documentation must be submitted with this form.
*|s your primary function to enhance the community by providing service to Tredyffrin/Easttown youth and /or adults2 ____ Yes ___ No
*Does your group actively support the students’ educational program? Yes ___ No
*Are you a current or former TESD employee? Yes No *Do you live within the boundaries of T/E School District Yes No
*Estimated number of TESD resident participants *Estimated number of non-TESD resident participants
*Date: * Are you charging an admission fee or tuition for this event?

Yes No

* All items marked with an asterisk (*) are required to be completed by the User.

User’s signature on this form attests that the information submitted is true and accurate and constitutes acknowledgement
that User has read and understands the School District’s Policy and Administrative Regulations on the Use of Facilities as
well as the text on page 2 of this document.

CLASSIFICATIONS - Please see Policy 7040, Use of Facilities, for Classification Definitions

NOTE: ALL ACTUAL CHARGES ARE ASSESSED BY BUSINESS OFFICE AFTER USE — PLEASE NOTE THAT IF PAYMENT IS MADE PRIOR TO THE
END OF THIS AGREEMENT, ADDITIONAL CHARGES MAY BE INVOICED IF NECESSARY.

The District reserves the right to assess late fees of up to 1% per month.
PLEASE MAKE ALL CHECKS PAYABLE TO: TREDYFFRIN/EASTTOWN SCHOOL DISTRICT

DO NOT COMPLETE THIS SECTION OF THE AAF
DATE AAF RECEIVED IN THE BUSINESS OFFICE

User Classification: Approved: Not Approved:

Explanation if Not Approved:

ESTIMATED Rental Charge: $

ESTIMATED Support Staff Charge: $ Signed:

ESTIMATED Total: $ (Business Manager) (Date)




TREDYFFRIN/EASTTOWNSCHOOL DISTRICT
940 West Valley Road, Suite 1700, Wayne, PA 19087  610.240.1900
APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT
FACILITIES

Notwithstanding fees stated on the AAF, additional fees may be levied if the School District incurs additional expense as
explained in Regulation 7040. All charges are payable within 30 days after the billing date. The District reserves the right to assess
late fees of up to 1% per month. Any individual or organization not satisfying the bill within ninety (90) days may be denied the
privilege of further use of school facilities until all outstanding charges are paid.

All facilities must be left in the same condition as found.

Should conflicts with School programs develop, the building Principal, Athletic Director, or their designee, may cancel any
Application and Agreement Form (AAF).

This AAF is subject to the appropriate support personnel being available and willing to work as needed. T/E reserves the right to
cancel any use of facility when custodial or kitchen services are not available for any reason and upon giving the User three (3)
days notice prior to the time the use is to commence.

The T/E School District reserves the right to cancel this agreement should other circumstances necessitate, like inclement
weather which forces schools to close or be closed early.

In the event that a User needs to cancel, User shall inform T/E in writing to the Business Manager (at address listed above) two
weeks prior to the scheduled event or pay as liquidated damages the rental/impact fee heretofore provided. This applies
except when cancellation is due to a school district decision for weather or other circumstances. It is the User’s responsibility to
verify building availability. If TESD determines, in its’ sole discretion, that a User cancels reservations with regularity, TESD has the
right to reconsider that organization’s priority in subsequent use of facilities requests.

User agrees to comply with all ordinances, statutes, and regulations of all Local, State and Federal authorities and agencies; and
User hereby indemnifies T/E and agrees to hold T/E harmless from all penalties, fines, costs, damages and expenses resulting from
failure to do so. User further agrees to indemnify and save T/E harmless from all loss damage, liability, claims and demands,
whether involving misconduct, negligence or otherwise, arising out of or resulting from such use of the premises.

User agrees to provide T/E with evidence of insurance coverage as required in the Administrative Regulations on Use of District
Facilities. By signing the AAF, the User agrees to indemnify and hold harmless the District for any claims made against the
District for Worker's Compensation Insurance by persons performing work on behalf of User on School District property.

The District will determine if the night and weekend temperature setbacks should be changed during the period of use,
especially in the athletic areas.

The User may not assign the approved agreement or sublet the premises.

Subject to provisions of paragraph 10 hereof, this agreement shall be binding upon the heirs, executors, successors and assigns of
the parties and shall be interpreted under the laws of the Commonwealth of Pennsylvania. Disputes shall be resolved by
arbitration under the rules of the American Arbitration Association.

The use of alcohol and/or tobacco products is prohibited on all T/E property both inside and outside of school buildings.

User understands that this AAF is limited to use of the designated facility, building or field. User and anyone accessing the
facility through the User (“User Group™) may not access other parts of the facility, building or field not expressly set forth on this
AAF. In particular, where school buildings are under construction, it is imperative that User and User Group remain in permitted
area. Useris responsible for supervising all individuals in User Group. T/E reserves the right to terminate AAFs or refuse to issue
future AAFs to Users who fail to abide by this provision.

Construction/renovations at any of T/E’s buildings may require that utilities be cut off for a period of time. T/Ereserves the
right to terminate the use of the building for that time period with 24 hours notice to the User.

User recognizes the fact that T/E's making its facilities available to the community in accordance with Board policy and
administrative regulations, does not create any right for the User to the continued use of the facilities except at the discretion of
T/E.

User agrees that in case of damage to facilities, the User shall compensate T/E in full.

Use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation 7040, by User groups at
any T/E school is strictly prohibited unless otherwise approved by the appropriate administrator. User agrees to advise its own
User group that the use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation
7040, is prohibited and that the District will not be responsible for any injuries occurring as the result of any use of the item:s.

18. Upon request, the District may ask the User to provide proof of residency of the group members in order to

determine the appropriate User Classification.

User Initials Date
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Use of District Facilities — Teamer Field and Conestoga High School (CHS) Athletic Complex

This Policy governs the rental of Teamer Field and the CHS Athletic Complex to non-school
organizations.

Teamer Field and the CHS Athletic Complex shall be made available according to the
following priority:

= TESD school-sponsored activities or student organizations

=  TESD Partner Organizations pursuant to Policy 1131 “Partner Organizations”

= Community non-profit organizations

= TESD residents, current/former TESD employees and Conestoga High School
graduates

= TESD employee-run programs

= Youth Education groups

=  Adult Education groups

= Local for-profit groups

= Other groups

Classifications

Classifications are governed by Policy 7040 Use of District Facilities.

Users of Teamer Field and the CHS Athletic Complex must be groups that do not
discriminate in violation of county, state, and federal statutes and regulations or other Board
Policies.

Procedure for Requesting Teamer Field and the CHS Athletic Complex

All users requesting use of Teamer Field or CHS Athletic Complex are required to submit an
application in the form designated in the accompanying Administrative Regulation to the
District Business Manager or designee.

Upon receipt of an application-te-use-FeamerField, the Business Manager or designee shall
determine the user's classification. If the classification is contested by the user, the request
shall be referred to the Superintendent or designee.

Associated Fees and Charges

The District reserves the right to determine the rental fee for each class of user requesting
Teamer Field and the CHS Athletic Complex. In addition to these charges, the District
reserves the right to charge for support services including, but not limited to, custodial and
security personnel. The District will make every effort to advise the user of the support
services charges prior to use of Teamer Field or the CHS Athletic Complex. Added fees may
be assessed for excessive and unexpected clean up or support services. All fee schedules
will be maintained in the District Business Office and updated as necessary. At the
discretion of the administrator in charge, a security deposit may be required. If two
unrelated organizations use Teamer Field or the CHS Athletic Complex at the same time,

Tredyffrin/Easttown School District
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each will pay all the required charges and fees in full. In case of damage to Teamer Field,
the CHS Athletic Complex or District property, the user shall compensate the District in full.

Policy Violators

The District reserves the right to change user classification or deny access to Teamer Field
and the CHS Athletic Complex to any user that violates this Policy or accompanying
Administrative Regulations.

Implementation

The Superintendent shall develop and promulgate Administrative Regulations implementing
the intent of this Policy.

Adopted: April 23, 2012
Revised: November 27, 2012
Revised: January 25, 2021 -2- Tredyffrin/Easttown School District
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Use of District Facilities — Teamer Field and Conestoga High School (CHS) Athletic Complex

Use of Teamer Field and CHS Athletic Complex by OQutside Organizations

1. Teamer Field and the CHS Athletic Complex will be available for use by outside
organizations with user classifications consistent with those identified in Use of
District Facilities Policy 7040.

2. The available hours and dates are located in Appendix A.
The rental fees by classification are located in Appendix B.

4. All users in any classification are welcome to submit requests, but use will be
prioritized by classification beginning with Class A.

5. There will be no use of District concession stands available at Teamer Field. The
User is permitted to set up concession tables for the sale of refreshments or
merchandise on the circulation area, not on the field. Concessions are only available
for use at the CHS Athletic Complex. A temporary event license from the Chester
County Health Department may be required for food sales.

6. Teamer Field Bbathroom facilities will be available for the organization and
attendees except as indicated in Appendix A. Bathroom facilities at the CHS
Athletic Complex are available to rent.

7. Custodian(s) and Security person(s) as determined by the District will be required
throughout the day and the organization will be charged for their service.

8. The District is not responsible for the clearing of snow from parking lots, sidewalks,
walkways, bleachers, or stands erat Teamer Field or the CHS Athletic Complex
prior to or during an event. Clearing of snow from the-any field surface and
surrounding turf areas is not permitted.

9. Use of the sound system is prohibited without approval of the District. No portable
sound systems are permitted.

10. If approved, scoring systems will be operated only by qualified District personnel,
if available, and the organization will be charged for their service.

11. Police presence may be necessary for traffic control and assistance crossing
Conestoga Road and nearby roads bordering or adjacent to school property. The
District will determine in advance if police presence is necessary and the
organization will be responsible for making the arrangements and for any police
department charges.

12. Rules for field use will be distributed to the organization prior to the event and must
be obeyed, e.g., no dogs, no gum, no seeds, preper—eleats, molded plastic cleats

only, etc.

13. Parking for the use of Teamer Field will be in the main Conestoga High School
parking lot. Parking is prohibited in the following areas: Conestoga High School
and Tredyffrin/Easttown Middle School bus circles, the Conestoga High School
loading dock area and Conestoga High School parent drop off areas. Entrance and
exit for the use of Teamer Field will be at the Conestoga Road gate only. Parking
for the use of CHS Athletic Complex will be in parking lots and interior roadways

Tredyffrin/Easttown School District
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on or adjacent to the property.

The facilitv . : .

15:14. All other applicable rules and requirements in Administrative Regulation
7040 apply to the use of Teamer Field and the CHS Athletic Complex as well as
these stipulated in this regulation.

}6:15. No portable lights permitted.

}%16. If excessive and/or unexpected custodial services are required, those
charges will be billed directly to the User according to the fee schedule in Appendix
C. The User will be notified by the Business Office if such custodial services were
required after the custodial pay records are reviewed.

+-17. Rental fees do not include support personnel. Those charges will be billed
separately according to the fee schedule in Appendix C.

The School District reserves the right to change user classification or deny access to
Teamer Field and the CHS Athletic Complex to any organization that violates the
Policy or accompanying Administrative Regulations.

Adopted: April 25, 2012

Revised: June 18, 2018

Revised: January 5, 2012

Revised: April 1, 2025 -2- Tredyffrin/Easttown School District
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Appendix A
Teamer Field Availability

Days/Dates Hours

From November 25 to March 1
. o - od hat the i I
freeze-Bathrooms will not be available.

From March 2 to June 15 3:00-3:30PM — 5:00
Weekdays (Menday—FEriday) 1:00-PM

From June 4516 to August 43

Weekdays (Menday—Friday) 9:00 AM - 9:00 PM

Saturday and Sunday 9:00 AM —9:00 PM

*Start and end times may be adjusted seasonally at the discretion of the Business
Manager.

Appendix A Continued
CHS Athletic Complex Availability

Tredyffrin/Easttown School District
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Turf Field #1 (Cassat Rd.) and Turf Field #2 (Irish Rd.):

Davys/Dates

Hours

From August 4 to November 30
e  Weekdays

3:30 PM — 6:00 PM

e  Saturday

2:00 PM - 6:00 PM

e Sunday

10:00 AM - 6:00 PM

From December 1 to March 1
e Weekdays

3:30 PM — 6:00 PM

e Saturday and Sunday

9:00 AM - 6:00 PM

From March 2 to June 15
e  Weekdays

3:30 PM — 6:00 PM

e  Saturday

2:00 PM - 7:00 PM

e  Sunday

10:00 AM - 7:00 PM

From June 16 to August 3

o Weekdays
e  Saturday and Sunday

From August 4 to November 30
o Weekdays
e Saturday
e Sunday

From December 1 to March 1
e Weekdays

Softball Field:

9:00 AM - 9:00 PM
9:00 AM - 9:00 PM

3:30 PM — 6:00 PM
2:00 PM - 6:00 PM
10:00 AM - 6:00 PM

3:30 PM — 6:00 PM

e Saturday and Sunday

9:00 AM - 6:00 PM

From March 2 to June 15
e  Weekdays

3:30 PM — 6:00 PM

e  Saturday

2:00 PM - 7:00 PM

e Sunday

10:00 AM - 7:00 PM

From June 16 to August 3
e  Weekdays

9:00 AM - 9:00 PM

e Saturday and Sunday

9:00 AM - 9:00 PM

Tredyffrin/Easttown School District
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Practice Field (Grass):

Regulation 7041

Days/Dates Hours

From August 4 to November 30
e  Weekdays 3:30 PM - 6:00 PM
e Saturday 2:00 PM - 6:00 PM
e Sunday 10:00 AM - 6:00 PM

From December 1 to March 1
e  Weekdays

3:30 PM — 6:00 PM

e Saturday and Sunday

9:00 AM - 6:00 PM

From March 2 to June 15

e Weekdays 3:30 PM - 6:00 PM
e Saturday 2:00 PM - 7:00 PM
e Sunday 10:00 AM - 7:00 PM

From June 16 to August 3

o Weekdays
e Saturday and Sunday

Tennis Courts:

From August 4 to November 30
o Weekdays
e Saturday
e Sunday

From December 1 to March 1
e  Weekdays

9:00 AM - 9:00 PM
9:00 AM - 9:00 PM

3:30 PM — 6:00 PM
2:00 PM - 6:00 PM
10:00 AM - 6:00 PM

3:30 PM — 6:00 PM

e Saturday and Sunday

9:00 AM - 6:00 PM

From March 2 to June 15

e  Weekdays 3:30 PM — 6:00 PM
e  Saturday 2:00 PM - 7:00 PM
e  Sunday 10:00 AM - 7:00 PM

From June 16 to August 3
e  Weekdays

9:00 AM - 9:00 PM

e Saturday and Sunday

9:00 AM - 9:00 PM

*Start and end times may be adjusted seasonally at the discretion of the Business

Manager.

Tredyffrin/Easttown School District
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Appendix B
Teamer Field Rental Fees
Class A&B | Class C Class D Class DD | Class E |Class EE**| Class G
Teamer Field (No $325.0 $487.5 $487.50$39| $487.50% | $487.50$3 | $812.50$656
Charge) 08260 0$396/ 6/hr 396/hr | 99/hr /hr
/hr hr
CHS Athletic Complex Rental Fees
Class A&B] Class C Class D Class DD Class E Class EE** Class G
Turf Field #1 (No $350.00 /hr] $512.50 /hr| $512.50 /hr| $512.50 /hr| $512.50 /hr| $837.50 /hr
(Cassat Rd.) Charge)
Turf Field #1 w/ (No $400.00 /hr] $562.50 /hr] $562.50 /hr| $562.50 /hr| $562.50 /hr| $887.50 /hr
Lights Charge)
Turf Field #2 (Irish (No $300.00 /hr{] $325.00 /hr] $325.00 /hr| $325.00 /hr| $325.00 /hr| $787.50 /hr
Rd.) Charge)
Tennis Court (No $45.00 /ert] $60.00 /crt] $75.00 /ert] $90.00 /ert] $105.00 /ert] $120.00 /ert
Charge)
Softball Field (No $150.00 /hr] $175.00 /hr] $200.00 /hr| $225.00 /hr| $250.00 /hr| $275.00 /hr
Charge)
Practice Field (No $75.00 /hr| $90.00 /hr| $105.00 /hr] $120.00 /hr| $135.00 /hr| $150.00 /hr
(Grass) Charge)
Field House:
Locker Room (No $50.00 /hr| $65.00 /hr] $80.00 /hr| $95.00 /hr] $110.00 /hr] $125.00 /hr
(single) Charge)
Bathrooms (No $75.00 /hr| $90.00 /hr| $105.00 /hr] $120.00 /hr| $135.00 /hr| $150.00 /hr
Charge)
Concessions (No $100.00 /hr] $115.00 /hr] $130.00 /hr| $145.00 /hr| $160.00 /hr| $175.00 /hr
Charge)

Tredyffrin/Easttown School District




Custodian

Security Guard PT*
Security Guard FT*
Maintenance

Field Monitor

Event Manager

Regulation 7041

Appendix C

LABOR RATES

tncludes Benefits)

Weekday Weekend Holiday

$42.00 $-5258.00 $7284.00

§$ 48.00 $-6476.00 $-95104.00

$56.00 $-7184.00 $-166112.00
$ 6970.00 $88105.00  §425140.00
$3635.00 §$3635.00 §$3635.00

$40.00 $60.00 $80.00

£ As dofined in il licable bareaini

Rates for all personnel are hourly per employee.

The basic labor rate for evening and Saturday usage is comprised of one and one half
times the regular pay rate plus benefits. The Sunday labor rate is two times the regular
rate plus benefits. The holiday labor rates are three times the regular rate plus benefits.

Tredyffrin/Easttown School District
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Appendix E

BLDG. TREDYFFRIN/EASTTOWN SCHOOL DISTRICT
940 West Valley Road, Suite 1700, Wayne, PA 19087 610.240.1900

APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT FACILITIES

Agreement between the Tredyffrin/Easttown School District (“T/E”) and * (“User” Exact Name of
Organization); Witnesseth, that the noted User is applying for the use of the following:

* at * for the following date(s) and time(s),
(Facility, Room(s), Field(s) (TE School/Building)

Date(s): Day of Week Time: from: to: R

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: R

Date(s): Day of Week Time: from: to: )

Date(s): Day of Week Time: from: to: s

(If necessary, please attach additional sheet using the same format as above

for the sole purpose of , subject to the terms and conditions expressed on page 2
(List the title and describe the event)
of this form and in Policy 7040 and Regulation 7040.

AAF FORMS MUST BE SUBMITTED 12 BUSINESS DAYS IN ADVANCE OF EVENT BUT NO SOONER THAN 6 MONTHS.

*Signed * Billing Information
(User or User’s Contact and Certificate Holder) * Organization:
*Name (Print) * C/O:
*Telephone # * Address:
*Cell Phone #
*Address * Phone #:
*Email Address: * Non Profit Status: Yes No

If yes, then applicable documentation must be submitted with this form.
*s your primary function to enhance the community by providing service to Tredyffrin/Easttown youth and /or adulis? Yes No
*Does your group actively support the students’ educational program? Yes No
*Are you a current or former TESD employee? Yes No  *Do you live within the boundaries of T/E School District  Yes No
*Estimated number of TESD resident participants *Estimated number of non-TESD resident participants
*Date: * Are you charging an admission fee or tuition for this event?

Yes No

* All items marked with an asterisk (*) are required to be completed by the User.

User’s signature on this form attests that the information submitted is true and accurate and constitutes acknowledgement
that User has read and understands the School District’s Policy and Administrative Regulations on the Use of Facilities as
well as the text on page 2 of this document.

CLASSIFICATIONS - Please see Policy 7040, Use of Facilities, for Classification Definitions
NOTE: ALL ACTUAL CHARGES ARE ASSESSED BY BUSINESS OFFICE AFTER USE — PLEASE NOTE THAT IF PAYMENT IS MADE PRIOR TO THE
END OF THIS AGREEMENT, ADDITIONAL CHARGES MAY BE INVOICED IF NECESSARY.

The District reserves the right to assess late fees of up to 1% per month.
PLEASE MAKE ALL CHECKS PAYABLE TO: TREDYFFRIN/EASTTOWN SCHOOL DISTRICT

DO NOT COMPLETE THIS SECTION OF THE AAF
DATE AAF RECEIVED IN THE BUSINESS OFFICE

User Classification: Approved: Not Approved:

Explanation if Not Approved:

ESTIMATED Rental Charge: $
ESTIMATED Support Staff Charge: $ Signed: -
ESTIMATED Total: $ (Business Manager) (Date)
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TREDYFFRIN/EASTTOWNSCHOOL DISTRICT
940 West Valley Road, Svite 1700, Wayne, PA 19087  610.240.1900
APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT
FACILITIES

Notwithstanding fees stated on the AAF, additional fees may be levied if the School District incurs additional expense as

explained in Regulation 7040. All charges are payable within 30 days after the billing date. The District reserves the right to assess

late fees of up to 1% per month. Any individual or organization not satisfying the bill within ninety (90) days may be denied the
privilege of further use of school facilities until all outstanding charges are paid.

All facilities must be left in the same condition as found.

Should conflicts with School programs develop, the building Principal, Athletic Director, or their designee, may cancel any

Application and Agreement Form (AAF).

This AAF is subject to the appropriate support personnel being available and willing to work as needed. T/E reserves the right to

cancel any use of facility when custodial or kitchen services are not available for any reason and upon giving the User three (3)
days notice prior to the time the use is to commence.

The T/E School District reserves the right to cancel this agreement should other circumstances necessitate, like inclement

weather which forces schools to close or be closed early.

In the event that a User needs to cancel, User shall inform T/E in writing to the Business Manager (at address listed above) two

weeks prior to the scheduled event or pay as liguidated damages the rental/impact fee heretofore provided. This applies
except when cancellation is due to a school district decision for weather or other circumstances. It is the User’s responsibility to
verify building availability. If TESD determines, in its’ sole discretion, that a User cancels reservations with regularity, TESD has the
right to reconsider that organization’s priority in subsequent use of facilities requests.

User agrees to comply with all ordinances, statutes, and regulations of all Local, State and Federal authorities and agencies; and

User hereby indemnifies T/E and agrees to hold T/E harmless from all penalties, fines, costs, damages and expenses resulting from
failure to do so. User further agrees to indemnify and save T/E harmless from all loss damage, liability, claims and demands,
whether involving misconduct, negligence or otherwise, arising out of or resulting from such use of the premises.

User agrees to provide T/E with evidence of insurance coverage as required in the Administrative Regulations on Use of District

Facilities. By signing the AAF, the User agrees to indemnify and hold harmless the District for any claims made against the
District for Worker's Compensation Insurance by persons performing work on behalf of User on School District property.

The District will determine if the night and weekend temperature setbacks should be changed during the period of use

especially in the athletic areas.

The User may not assign the approved agreement or sublet the premises.

Subject to provisions of paragraph 10 hereof, this agreement shall be binding upon the heirs, executors, successors and assigns of

the parties and shall be interpreted under the laws of the Commonwealth of Pennsylvania. Disputes shall be resolved by
arbitration under the rules of the American Arbitration Association.

The use of alcohol and/or tobacco products is prohibited on all T/E property both inside and outside of school buildings.

User understands that this AAF is limited to use of the designated facility, building or field. User and anyone accessing the

facility through the User (*User Group™) may not access other parts of the facility, building or field not expressly set forth on this
AAF. In particular, where school buildings are under construction, it is imperative that User and User Group remdain in permitted
area. Useris responsible for supervising all individuals in User Group. T/E reserves the right to terminate AAFs or refuse to issue
future AAFs to Users who fail to abide by this provision.

Construction/renovations at any of T/E’s buildings may require that utilities be cut off for a period of time. T/E reserves the

right to terminate the use of the building for that time period with 24 hours notice to the User.

User recognizes the fact that T/E's making its facilities available to the community in accordance with Board policy and

administrative regulations, does not create any right for the User to the continued use of the facilities except at the discretion of
T/E.

User agrees that in case of damage to facilities, the User shall compensate T/E in full.

Use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation 7040, by User groups at

any T/E school is strictly prohibited unless otherwise approved by the appropriate administrator. User agrees to advise its own
User group that the use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation
7040, is prohibited and that the District will not be responsible for any injuries occurring as the result of any use of the items.

18. Upon request, the District may ask the User to provide proof of residency of the group members in order to

determine the appropriate User Classification.

User Initials Date
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Use of District Facilities — The Valley Forge Elementary School Tennis Courts

This Policy governs the use of the tennis courts at Valley Forge Elementary School
(“Courts™).

First-Come First-Served Use by Individual Residents

Individuals who are residents of the District may use the Courts on a first-come first-served
basis, free of charge, subject to time and use regulations posted on the Courts and detailed
further in the Regulation accompanying this Policy. The District shall not be held liable for
any loss, damage. injury, or claim arising out of or in connection with the use, operation, or
condition of the property/project. The User agrees to indemnify and hold the District
harmless from any and all liabilities, costs, and expenses (including reasonable attorney’s
fees) resulting from any such claims.

Use by Advanced Reservation

The District shall also allow advance reservation of the Courts in accordance with Policy
7040 (Use of District Facilities.)

Users must be groups that do not discriminate in violation of county, state, and federal
statutes and regulations or other Board Policies. Individuals who pay a fee to reserve the
courts in accordance with Policy 7040 for a specific time and date will be granted priority
over other individual residents who did not make a reservation.

Order of Priority Use

The Courts shall be made available for advanced reservation according to the following
priority order:

= TESD school-sponsored activities or student organizations

= TESD Partner Organizations pursuant to Policy 1131 “Partner Organizations”

= Community non-profit organizations

= TESD residents, current/former TESD employees and Conestoga High School
graduates

= TESD employee-run programs

=  Youth Education groups

=  Adult Education groups

= Local for profit groups

= Other groups.

Procedure for Requesting the Courts by Advanced Reservation

All users requesting advanced reservation of the Courts are required to submit an
application in the form designated in the accompanying Administrative Regulation to the
Business Manager or designee.

Tredyffrin/Easttown School District
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Upon receipt of an application to use the Courts, the Business Manager shall determine
the user's classification. If the classification is contested by the user, the user shall be
referred to the Superintendent or designee.

Associated Fees and Charges

The District reserves the right to determine the rental fee for each class of user. In
addition to these charges, the District reserves the right to charge for support services
including, but not limited to, custodial and security personnel. The District will make
every effort to advise the user of the support services charges prior to use of the Courts.
Added fees may be assessed for excessive and unexpected clean up or support services.
All fee schedules will be maintained in the Business Office and updated as necessary. At
the discretion of the administrator in charge, a security deposit may be required. If two
unrelated users use the Courts at the same time, each will pay all the required charges
and fees in full. In case of damage to the Courts or District property, the user shall
compensate the District in full.

Policy Violators

The District reserves the right to change user classification or deny access to the Courts to
any user that violates this Policy or accompanying Administrative Regulations.

Implementation

The Superintendent shall develop and promulgate Administrative Regulations implementing
the intent of this Policy.

Cross Reference: Policy/Regulation 7040 (Use of District Facilities)

Adopted: April 28, 2014
Revised: January 25, 2021 -2- Tredyffrin/Easttown School District
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Use of District Facilities- Valley Forge Elementary School Tennis Courts

Use of Tennis Courts

L.

11.

12.
13.

14.

15.

16.

17.

All users requesting advance reservations for use-efthe Valley Forge Elementary School tennis
courts (“Courts”) are required to submit a written request using the Application and Agreement
Form (AAF) in the form maintained by the Business Office. This form is located on the District
website.

An authorized organization representative must sign each AAF for each court request. This person
will be responsible for the proper court use and the contact person for District administration.

All requests should be made at least ten (10) business days prior to the scheduled court use, but no
sooner than six (6) months. No contract will be longer than twelve (12) months in duration.
Exceptions can be made at the discretion of the appropriate administrator.

Users will be prioritized within each classification based on the groups they serve, the number of
T/E participants and the frequency of their facility use.

Users will receive final approval for their court use requests when the approved AAF is signed by
the Business Manager and a copy of the signed AAF is returned to the requester.

Applicants will be notified if approved or not approved for use.

User requests for use of the Courts f-rem—Sep%embeHhreﬂg-h—Feb&mshould be recelved by August

FebruainLI—The User requests submltted aﬁer—%hesede&dhﬂes—aﬁd—throughout the year, W111 be
notified of their approval within ten-te-twelve-(10-12)- twelve to fourteen (12-14) business/sehoel
days after receipt.

After approval of the AAF is processed, the Business Manager will distribute copies to the
appropriate support personnel.

Users may not assign the approved agreement or sublet the Courts.

. Users understand that the AAF is limited to use of the designated Courts. The user may not access

other parts of the facility, building or court not expressly set forth on the AAF. In particular, where

school buildings are under construction, it is imperative that users remain in the permitted area. The

user is responsible for supervising all individuals in their group. The District reserves the right to

terminate AAFs or refuse to issue future AAFs to users who fail to abide by this provision.

Once the AAF is approved, the user will not be reprioritized or denied use unless the District

determines there is a District or Class A user need for the space.

If classification is contested the request shall be referred to the Superintendent or designee.

User fees for use of the Courts are designated in Regulation 7040, Appendix B and C, where

applicable.

Charges for all facility requests will be estimated in advance of the activity itself. An invoice bilt

will be sent-feHewingthe-aetivity at the conclusion of contracted dates as specified on AAF
application. Added fees may be assessed for additional rental time and/or excessive and unexpected

clean up or support services.

If two (2) unrelated organizations use the Courts at the same time, each will pay all required fees in

full.

Programs run by TESD school-sponsored activities or student organizations or TESD Partner

Organizations that charge admission, or a signup fee, with +80% 50% or greater of the proceeds

going directly to these-groups-TESD students or the District will incur no rental charge. The District

reserves the right to request an accounting of the proceeds and the costs of running the programs-

(Eexample: PTO run Summer Games for Fun). Any other user charging admission or using the

Courts for fund raising purposes will be charged all required fees unless +80%-50% or greater of the

proceeds go directly to TESD students or the District.

The District reserves the right to charge a security deposit for any user.

Tredyffrin/Easttown School District
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18. All charges are payable within thirty (30) days after the billing date. The District reserves the right to
assess late fees of up to one percent (1%) per month when bills are not paid on time.

19. Construction/renovations at any of the District’s buildings may require that utilities be cut off for a
period of time. The District reserves the right to terminate the use of the Courts for that time period
with twenty-four (24) hour notice to the User.

20. In the event that a user needs to cancel, the user shall inform the District in writing to the Business
Manager two (2) weeks prior to the scheduled event or pay as liquidated damages the rental fee
heretofore provided. There will be no refunds of rental fees for cancellations requested less than two
weeks prior to the scheduled use of facilities. This applies except when cancellation is due to a
District decision for weather or other circumstances.

21. Any user is required to restore or pay for the restoration to original condition, at the discretion of the
District, any property destroyed or suffering from more than normal wear and tear. The District
shall be the sole judge of destruction of property or excessive wear and tear.

22. If there are questions or concerns regarding the condition of the Courts, please contact the Business
Manager.

Use by Individuals

Individuals who are residents of the District may use the Courts on a first-come first-served basis
subject to time and use regulations posted on the Courts.

Individuals who reserve the Courts in advance in accordance with Policy 7040 will be granted
priority over other individual residents.

General Rules and Conditions

1. Hours of Operation:
a. The Courts are closed during school hours.
b. The Courts will open for the public during non-school hours.
c. The Courts may not be used after sundown.
d. Portable lights may not be brought in.

2. The following are prohibited:
a. Use of tobacco, alcohol and controlled substances.
b. Bicycling, skateboarding, skating, or any other use other than tennis. Violators will be
prosecuted under PA Statute Title 18, Sec. 3503 and PA (b) (6.1) and Public School Code,
Sec. 7-777.

3. Food and gum are not permitted on the Courts. All beverage containers must be disposed of
properly.

4. No individual or group will be permitted use of the Courts if it interferes with school programs. The
Business Manager, building Principal, Athletic Director, or their designee, may cancel any AAFs for
school use should conflicts with school programs develop.

5. School authorities reserve the right to limit, restrict, or prohibit proposed school facilities use when
this use is not in the interest of the District or community.

6. Under no circumstances may any individual who is being privately paid to instruct a student,
conduct that instruction on the Courts without the express written permission of the Superintendent
or designee.

7. Users recognize the fact that the District is making its Courts available to the community in accordance with
Board Policy. Administrative Regulations do not create any right for the user to the continued use of the
facilities except at the discretion of the District.

-2 - Tredyffrin/Easttown School District
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8. The District is not responsible for clearing of snow from the Courts or the adjacent walkways prior to any
event.

9. The clearing of snow from the Courts is prohibited unless authorized by the District.

10. No portable sound systems are permitted when using the Courts.

11. No dogs are permitted on the Courts or surrounding area.

12. Proper foot attire is required on the Courts.

13. Users are responsible for damage to the Courts. If user finds the part of the premises approved for use to be
damaged or defective, the user should report this condition as soon as possible, preferably before using the
Courts.

14. The District reserves the right to close the Courts for safety concerns related to construction, field
renovations, or any reason that the District feels necessary. Use of the Courts is automatically cancelled
when the facilities are closed by school authorities because of local, state, or national disaster, or emergencies
(fire, flood, storms, or mechanical failure) as well as weather-related school closings. It is the user’s
responsibility to verify the availability of the Courts.

Insurance Requirements (Advance Reservation Users)

1. Class A and B users who request use of District facilities MUST get preapproval from the Business
Office for the specific activities they are sponsoring in our facilities in order to ensure that appropriate
and necessary insurance coverage is in place. The District will indemnify and hold harmless the Class
A and B users only to the extent the coverage is provided through the liability insurance policies carried
by the District. The coverage will be extended only for activities on school property and for activities
that the District has designated as “School District-sponsored."

2. Class B users must submit to the appropriate building administrator a list of planned activities for the
school year no later than two weeks prior to the start of the school year or the scheduled event. The
administrator will forward the list of activities to the Business Manager, who will forward this list to the
insurance carrier for review. The Business Manager will transmit the carrier’s approval or disapproval
of activities to the administrator, who will then notify the organization of the insurance carrier’s
responses and whether the activities will be designated as “School District-sponsored”.

3. When the AAF is submitted, users in Class C, D, DD, E, EE, and G must provide a Certificate of
Insurance (listing the District as a certificate holder) to the Business Manager or designee. This
certificate must be received at least twelve (12) wetkinebusiness days before any scheduled use of the
facility. The minimum insurance limits provided shall be $1,000,000 combined single limit of Bodily
Injury/Property Damage. The user must assume full responsibility for personal injury to participants
and spectators. Additional general liability of $1,000,000 Sexual Abuse & Molestation coverage may
be required.

4. The requirement for a Certificate of Insurance for Class C, D, DD, E and EE users is waived when the
request is for a meeting held in a regular classroom for purposes of discussion and when attendance is
not expected to exceed thirty-five (35) people.

5. Any facility user that employs non-District personnel to work for them on District property must
provide proof of Worker’s Compensation Insurance. By signing the AAF, the User agrees to indemnify
and hold harmless the District for any claims made against the District for Worker’s Compensation
Insurance by any persons performing work on behalf of User on District Property.

6. The District retains the right to require the User to furnish evidence of additional insurance in cases of
unusual hazard.

Adopted: April 4, 2014
Revised: January 5, 2021 -3- Tredyffrin Easttown School Distirct
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Appendix E

BLDG. TREDYFFRIN/EASTTOWN SCHOOL DISTRICT
940 West Valley Road, Suite 1700, Wayne, PA 19087 610.240.1900

APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT FACILITIES

Agreement between the Tredyffrin/Easttown School District (“T/E”) and * (“User” Exact Name of
Organization); Witnesseth, that the noted User is applying for the use of the following:

* at * for the following date(s) and time(s),
(Facility, Room(s), Field(s) (TE School/Building)

Date(s): Day of Week Time: from: to: X

Date(s): Day of Week Time: from: to: ,

Date(s): Day of Week Time: from: to: X

Date(s): Day of Week Time: from: to: .

Date(s): Day of Week Time: from: to: .

(If necessary, please attach additional sheet using the same format as above

for the sole purpose of . subject to the terms and conditions expressed on page 2
(List the title and describe the event)

of this form and in Policy 7040 and Regulation 7040.

AAF FORMS MUST BE SUBMITTED 12 BUSINESS DAYS IN ADVANCE OF EVENT BUT NO SOONER THAN 6 MONTHS.

*Signed * Billing Information
(User or User’s Contact and Certificate Holder) * Organization:
*Name (Print) * C/0O:
*Telephone # * Address:
*Cell Phone #
*Address * Phone #:
*Email Address: * Non Profit Status: Yes No

If yes, then applicable documentation must be submitted with this form.
*s your primary function to enhance the community by providing service to Tredyffrin/Easttown youth and /or adults? Yes No
*Does your group actively support the students’ educational program? Yes No
*Are you a current or former TESD employee? Yes No  *Do you live within the boundaries of T/E School District  Yes No
*Estimated number of TESD resident participants *Estimated number of non-TESD resident participants
*Date: * Are you charging an admission fee or tuition for this event?

Yes No

* All items marked with an asterisk (*) are required to be completed by the User.

User’s signature on this form attests that the information submitted is true and accurate and constitutes acknowledgement
that User has read and understands the School District’s Policy and Administrative Regulations on the Use of Facilities as
well as the text on page 2 of this document.

CLASSIFICATIONS - Please see Policy 7040, Use of Facilities, for Classification Definitions

NOTE: ALL ACTUAL CHARGES ARE ASSESSED BY BUSINESS OFFICE AFTER USE — PLEASE NOTE THAT IF PAYMENT IS MADE PRIOR TO THE
END OF THIS AGREEMENT, ADDITIONAL CHARGES MAY BE INVOICED IF NECESSARY.

The District reserves the right to assess late fees of up to 1% per month.
PLEASE MAKE ALL CHECKS PAYABLE TO: TREDYFFRIN/EASTTOWN SCHOOL DISTRICT

DO NOT COMPLETE THIS SECTION OF THE AAF
DATE AAF RECEIVED IN THE BUSINESS OFFICE

User Classification: _____ Approved: _____ Not Approved: ____
Explanation if Not Approved:

ESTIMATED Rental Charge: $

ESTIMATED Support Staff Charge: $

ESTIMATED Total: $ Signed:

(Business Manaaer) (Date)




TREDYFFRIN/EASTTOWNSCHOOL DISTRICT
940 West Valley Road, Svite 1700, Wayne, PA 19087  610.240.1900
APPLICATION AND AGREEMENT FORM (AAF) FOR USE OF SCHOOL DISTRICT
FACILITIES

Notwithstanding fees stated on the AAF, additional fees may be levied if the School District incurs additional expense as

explained in Regulation 7040. All charges are payable within 30 days after the billing date. The District reserves the right to assess
late fees of up to 1% per month. Any individual or organization not satisfying the bill within ninety (90) days may be denied the
privilege of further use of school facilities until all outstanding charges are paid.

All facilities must be left in the same condition as found.

Should conflicts with School programs develop, the building Principal, Athletic Director, or their designee, may cancel any

Application and Agreement Form (AAF).

This AAF is subject to the appropriate support personnel being available and willing to work as needed. T/E reserves the right to

cancel any use of facility when custodial or kitchen services are not available for any reason and upon giving the User three (3)
days notice prior to the time the use is to commence.

The T/E School District reserves the right to cancel this agreement should other circumstances necessitate, like inclement

weather which forces schools to close or be closed early.

In the event that a User needs to cancel, User shall inform T/E in writing to the Business Manager (at address listed above) two

weeks prior to the scheduled event or pay as liguidated damages the rental/impact fee heretofore provided. This applies
except when cancellation is due to a school district decision for weather or other circumstances. It is the User's responsibility to
verify building availability. If TESD determines, in its’ sole discretion, that a User cancels reservations with regularity, TESD has the
right to reconsider that organization’s priority in subsequent use of facilities requests.

User agrees to comply with all ordinances, statutes, and regulations of all Local, State and Federal authorities and agencies; and

User hereby indemnifies T/E and agrees to hold T/E harmless from all penalties, fines, costs, damages and expenses resulting from
failure to do so. User further agrees to indemnify and save T/E harmless from all loss damage, liability, claims and demands
whether involving misconduct, negligence or otherwise, arising out of or resulting from such use of the premises.

User agrees to provide T/E with evidence of insurance coverage as required in the Administrative Regulations on Use of District

Facilities. By signing the AAF, the User agrees to indemnify and hold harmless the District for any claims made against the
District for Worker's Compensation Insurance by persons performing work on behalf of User on School District property.

The District will determine if the night and weekend temperature setbacks should be changed during the period of use

especially in the athletic areas.

The User may not assign the approved agreement or sublet the premises.

Subject to provisions of paragraph 10 hereof, this agreement shall be binding upon the heirs, executors, successors and assigns of

the parties and shall be interpreted under the laws of the Commonwealth of Pennsylvania. Disputes shall be resolved by
arbitration under the rules of the American Arbitration Association.

The use of alcohol and/or tobacco products is prohibited on all T/E property both inside and outside of school buildings.

User understands that this AAF is limited to use of the designated facility, building or field. User and anyone accessing the

facility through the User (“User Group”) may not access other parts of the facility, building or field not expressly set forth on this
AAEF. In particular, where school buildings are under construction, it is imperative that User and User Group remain in permitted
area. Useris responsible for supervising all individuals in User Group. T/E reserves the right to terminate AAFs or refuse to issue
future AAFs to Users who fail to abide by this provision.

Construction/renovations at any of T/E’s buildings may require that utilities be cut off for a period of time. T/E reserves the

right to terminate the use of the building for that time period with 24 hours notice to the User.

User recognizes the fact that T/E's making its facilities available to the community in accordance with Board policy and

administrative regulations, does not create any right for the User to the continued use of the facilities except at the discretion of
T/E.

User agrees that in case of damage to facilities, the User shall compensate T/E in full.

Use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation 7040, by User groups at

any T/E school is strictly prohibited unless otherwise approved by the appropriate administrator. User agrees to advise its own
User group that the use of on premise climbing walls, gymnastics apparatus, or other items noted in School District Regulation
7040, is prohibited and that the District will not be responsible for any injuries occurring as the result of any use of the items.

+.18.Upon request, the District may ask the User to provide proof of residency of the group members in order to

determine the appropriate User Classification.

User Initials Date
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Sale or Disposal of District Property and Equipment

District property and equipment, other than real estate, which is no longer needed, but is
of more than scrap value, shall be exchanged for other property or else sold at auction or
sealed bid. Any property or equipment which is no longer needed and cannot be feasibly
sold or exchanged shall be listed and made available to groups or individuals on a first-
come, first-served basis prior to disposal.

The District shall ensure that all disposal of District property and equipment complies
with applicable law.

Adopted: May 21, 2007 Tredyffrin/Easttown School District
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Sale or Disposal of District Property and Equipment

Any District-owned equipment, supplies or other personal property (“District property”)
which are no longer needed for school purposes or which are to be exchanged for other
property, may be sold or exchanged in accordance with this pelieyPolicy.

Sale of District property

1. Prior to the sale, the Pistriet- Business Office shall determine the fair market value
(FMV) of the property using available reference materials. When the FMV cannot be
determined, the Distriet-Business Manager or designee shall use the depreciated cost
of the property or equipment consistent with the useful life contained in IRS
regulation for the appropriate category. The Superintendent, Business Manager, or
designee may waive the FMV or depreciated cost when impractical or if they deem
the the property is reasonably believed to be worth less than $500 or has only scrap
value.

2. When deemed advantageous to the District or required by law, a notice of sale shall
be published in a local newspaper or public auction platform. The notice shall
describe the District property and specify the condition of the sale, whether by sealed
bid or at auction.

3. The Board may sell the District property to the highest and best bidder or may reject
all bids. It shall not sell District property for less than 100% of the appraisal, but may
order a re-appraisal.

3-4.Surplus property or equipment which cannot be feasibly sold or exchanged shall be
listed and donated to charitable organizations, made available to groups or individuals
on a first-come, first-served basis, or otherwise discarded. The Business Manager or
designee shall assess whether property may be disposed of.

Trade-In of District property

Where new equipment, supplies or other personal property is purchased by the District in
accordance with law, and where District property is to be traded in or exchanged as part
of such purchase in reduction of the price, such trade-in may occur without appraisal or
notice of sale, to the extent permitted by law.
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Solicitation of Donations to the District’s General Fund

All monetary donations made to the District not designated for a scholarship fund or capital
project will be deposited in the District’s General Fund and used at the Board’s discretion. The
District typically will not earmark these donations to the District’s General Fund for a certain
program or use or to create a new program. Donations will be accepted from individuals,
businesses, and other organizations, whether or not operated for profit. Only the District may
solicit funds for the District’s General Fund.

All solicitation of donations by the District must have either the approval of the Board or the
approval of the Superintendent pursuant to criteria established by Administrative Regulation.
Donations may be solicited in various manners as set forth in Administrative Regulation.

Adopted: November 27, 2012 Tredyffrin/Easttown School District
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Solicitation of Donations to the District’s General Fund

Monetary donations on behalf of the District may be solicited in the following ways without
approval of the Board:

1. District web-site.
2. District Promotional Information:
a. the District newsletter (T/E Insight),

b. other special communications authorized by Policy 1100 “School District
Communications with the Public;” and

c. T/E news and other District electronic newsletters.
3. District-wide news releases prepared and distributed by the District.

4. District Cable TelevasionDistrictwide video distribution, such as cable television, live
streaming, and on-demand.

All other forms of solicitation of donations require Board approval.

Adopted: February 21, 2013 Tredyffrin/Easttown School District
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Title I Parent/Family Engagement

The Board recognizes that meaningful parent and family engagement contributes to the
achievement of state academic standards by students participating in Title I programs. The
Board views the education of students as a cooperative effort among the school, parents and
family members, and community.

Parent and family (family member) - these terms are used interchangeably and shall include
caregivers, a legal guardian or other person standing in loco parentis such as a grandparent or
stepparent with whom the child lives, a person who is legally responsible for the child's
welfare, or a legally appointed Education Decision Maker of a child participating in a Title I
program.

The Board directs the District and each of its schools with a Title I program to:

e Conduct outreach to all parents and family members.
¢ Include parents and family members in development of the District’s overall Title I Plan
and process for school review and improvement.
e Include parents and family members in the development of the Title I Parent and Family
Engagement Policy. Following adoption of the Policy by the Board, the Policy shall be:
o Distributed in writing to all parents and family members.
o Incorporated into the District's Title I Plan.
o Posted to the District's publicly accessible website.
o Evaluated annually with parent and family involvement.
e Provide opportunities and conduct meaningful collaborations with parents and family
members in the planning and implementation of Title I programs, activities and
procedures.

Accessibility

The District and each of its schools with a Title I program shall provide communications,
information and school reports to parents and family members who are migrants or who have
limited English proficiency, a disability, limited literacy, or racial and ethnic minority
backgrounds, in a language they can understand.

Delegation of Responsibility

The Superintendent or designee shall ensure that the District's Title I Parent and Family
Engagement Policy, plan and programs comply with the requirements of federal law.

The Superintendent or designee shall ensure that the District and its schools with Title I
programs provide opportunities for the informed participation of parents and family members
by providing resources, information and school reports in an understandable and uniform
format or, upon request, in another format. Such efforts shall include:
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e Providing communications in clear and simple language.

e Posting information for parents and family members on the District's website.

e Including a telephone number for parents and family members to call with questions.

e Partnering with community agencies which may include libraries, recreation centers,
community-based organizations and faith-based organizations to assist in sharing
information.

e Provide language access services to families with limited English proficiency through
on-site or telephonic translation and interpretation services, as appropriate.

The building principal and/or Title I staff shall notify parents and family members of the
existence of the Title I programs and provide:

An explanation of the reasons supporting their child's selection for the program.
A set of goals and expectations to be addressed.

A description of the services to be provided.

A copy of this Policy and the School-Parent and Family Compact.

Parents and family members shall actively carry out their responsibilities in accordance with
this Policy and the School-Parent and Family Compact. At a minimum, parents and family
members shall be expected to:

¢ Volunteer in their child’s classroom, as appropriate, if they would like to do so.

e Support their child’s learning.

e Participate, as appropriate, in decisions relating to the education of their child and
positive use of extracurricular time.

Guidelines

School-Parent and Family Meetings

Each District school operating a Title I program shall hold an annual meeting of parents and
family members at a convenient time, to explain the goals and purposes of Title I programs
and to inform them of their right to be involved. Parents and family members shall be given
the opportunity to participate in the design, development, operation and evaluation of the
program. Parents and family members shall be encouraged to participate in planning activities,
to offer suggestions, and to ask questions regarding policies and programs.

The schools with Title I programs shall offer a flexible number of meetings which shall be
held at various times of the morning and evening. Title I funds may be used to enable parent
and family member attendance at meetings through payment of transportation, child care costs
or home visits.

-2- Tredyffrin/Easttown School District
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The schools shall involve parents and family members in an organized, ongoing and timely
way, in the planning, review and improvement of Title I programs, the Title I Parent and
Family Engagement Policy and the joint development of the Title I Plan.

At these meetings, parents and family members shall be provided:

¢ Timely information about programs provided under Title I.

e Description and explanation of the curriculum in use, the forms of academic assessment
used to measure student progress, and the achievement levels of the academic standards.

e Opportunities to formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children.

The Superintendent will designate an employee within each school conducting a Title [

program to be responsible for the school’s process of obtaining meaningful engagement.

The following checklist includes measures designed to encourage meaningful engagement.

The checklist will be completed annually by the designated employee:

1. Regular meetings throughout the school year with parents and family members to
discuss the school-parent and family compact; identify dates, times and places, and

persons whose attendance is desired. Offer meetings in the morning and evening: if
funds are available, provide transportation and childcare. Conduct home visits related

to parent and family engagement as necessary.

2. An agenda, built around federal compliance requirements, for meetings to be held with
parents and family members, which may include the following items:

a. An introduction of “where we are now” and an ending that addresses “next
steps.”

b. A section informing parents and family members of their school’s participation
under Title I and to explain Title I requirements regarding parent and family

engagement, including the right of parents and family members to be involved.

c. A section describing and explaining the curriculum in use at the school, forms

of academic assessment used to measure student progress, and achievement
levels students are expected to meet.

d. A section for parents and family members to formulate suggestions and to

participate, as appropriate, in decisions relating to their child’s education.

e. A section to involve parents and family members in the planning, review and
improvement of Title I programs, including the joint development of the Title I

Plan.
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f. A section to address how funds are allotted for parent and family involvement

in activities: parents and family members of students receiving services must

be involved in these decisions.

Meeting notification requirements include:

1. Interested persons about meeting dates, including family members of students

participating in Title I programs, members participating in Title I programs, and

members of other federal, state and local programs, including preschool programs.

2. The meeting dates, times and locations in accordance with legal requirements and the

notice provisions of Board Policy 006. It is wise to assume these are open meetings if

Board members are expected to attend.

Standard meeting procedures include:

1. Sign-in sheets for parents and family members attending the meeting.

2. A Recording Secretary to keep meeting minutes.

3. Copies of working drafts of the Title I Plan, Title I Parent and Family Engagement
Policy and/or the school compact, as appropriate to parents and family members in an

understandable and uniform format, and in a language the parents and family
members can understand.

The designated school employee will ensure a process of evaluation is conducted, as

appropriate to each area, by collectively:

1. Selecting indicators of success which will be used to measure the effectiveness of, as
appropriate, the Title I Plan, programs, Parent and Family Engagement Policy and/or

the school compact in improving achievement of academic standards.

2. Recommendations based on the results of the evaluation process to improve academic

achievement.

3. Barriers to greater participation by parents and family members, with particular

attention to parents and family members who are migrants, economically
disadvantaged. have a disability, have limited English proficiency, have limited

literacy, or are of anv racial or ethnic minority background. Use the findings of such

evaluation to design strategies for more effective parent and family engagement.

Following the meeting, the designated school employee will:

1. Status reports to the Superintendent, who will update the Board, including possible
recommendations for revisions to the Title I Plan and Parent and Family Engagement

Policy.
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+—The applicable school-parent and family compact, Title I Plan, and Parent and Family

Engagement Policy as necessary.

District Level Parental Involvement

To ensure the continuous engagement of parents and family members in the joint development
of the Title I Plan and with the school support and improvement process, the District shall:

Establish meaningful, ongoing two-way communication between the District, staff and
parents and family members.

Communicate with parents and family members about the plan and seek their input and
participation through the use of newsletters, the District website, email, telephone, parent
and teacher conferences, and home visits if needed.

Train personnel on how to collaborate effectively with parents and family members with
diverse backgrounds that may impede their participation, such as limited literacy or
language difficulty.

Analyze and share the results of the Title I Parent/Family Survey.

Post school performance data on the District's website.

Distribute and discuss the School-Parent and Family Compact.

Host various parent and family nights at each school building with a Title I program.
Actively recruit parents and family members to participate in school review and
improvement planning.

Assign District representatives to be available to work collaboratively with parents and
family members, and to conduct school-level trainings to promote understanding of
school data, comprehensive plans and the budgeting process.

Invite participation of parents and family members at the regular comprehensive
planning committee meetings, Title I budget meetings and school improvement plan
meetings to obtain input and propose school improvement initiatives.

If the Title I Plan is not satisfactory to parents and family members, the District shall submit
any parent or family member comments with the plan when the school makes the plan
available to the Board.
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Building Capacity for Parent and Family Engagement

The District shall provide the coordination, technical assistance, and other support necessary
to assist and build the capacity of all participating schools in planning and implementing
effective parent and family involvement activities to improve academic achievement and
school performance through:

e Providing assistance to parents and family members in understanding such topics as the
academic standards, state and local academic assessments, the requirements of parent
and family involvement, how to monitor a child's progress and work with teachers to
improve the achievement of their children.

e Providing material and training to help parents and family members work with their
children to improve academic achievement and to foster parent and family engagement,
such as:

o Scheduling trainings in different locations on a variety of topics including how
to support their child in school, literacy, school safety, cultural diversity and
conflict resolution.

o Using technology, including education about the harms of copyright piracy, as
appropriate.

o Providing information, resources and materials in a user friendly format.

o Providing, as requested by a parent or family member, other reasonable support
for parent and family engagement activities.

e Educating teachers, specialized instructional support personnel, principals and other
school leaders and staff, with the assistance of parents and family members, on the value
and usefulness of contributions of parents and family members and in how to reach out
to, communicate with, and work with them as equal partners, implement and coordinate
parent and family programs, and build ties between parents and family members and the
school.

e To the extent feasible and appropriate, coordinating and integrating Title I parent and
family involvement efforts and activities with other federal, state and local programs,
including public preschool programs, and conduct other activities, such as parent
resource centers, that encourage and support parents and family members in more fully
participating in the education of their children.

e Engage the PTA/PTO to actively seek out and involve parents and family members
through regular updates, information sessions and assistance with the identification of
effective communication strategies.

e Train parents and family members to enhance the involvement of other parents and
family members.

e Adopt and implement model approaches to improving parent and family engagement.

Coordinating Parent and Family Engagement Strategies

The District shall coordinate and integrate Title I parent and family engagement strategies
with other parent and family engagement strategies required by federal, state, and local laws
by:
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e Involving District and program representatives to assist in identifying specific parent and
family member needs.

e Sharing data from other programs to assist in developing initiatives to advance academic
achievement and school improvement.

Annual Parent and Family Engagement Policy Evaluation

The District shall conduct, with meaningful participation of parents and family members, an
annual evaluation of the content and effectiveness of this policy in improving the academic
quality of all District schools with a Title I program.

The evaluation shall identify:

e Barriers to parent and family member participation, with particular attention to those
who are migrants, are economically disadvantaged, have a disability, have limited
English proficiency, have limited literacy, or are of any racial or ethnic minority.

e The needs of parents and family members to assist with the learning of their children,
including engaging with school personnel and teachers.

e Strategies to support successful school and parent and family interactions.

The District shall use the findings of the annual evaluation to design evidence-based strategies
for more effective parent and family engagement, and to revise, if necessary, the District’s

Title I Parent and Family Engagement Policy.

School-Parent and Family Compact

Each school in the District receiving Title I funds shall jointly develop with parents and family
members a School-Parent and Family Compact outlining the manner in which parents and
family members, the entire school staff and students will share responsibility for improved
student academic achievement and the means by which the school and parents and family
members will build and develop partnerships to help children achieve the state’s academic
standards. The compact shall:

e Describe the school's responsibility to provide high-quality curriculum and instruction in
a supportive and effective learning environment, enabling students in Title I programs to
meet the academic standards.

e Describe the ways in which parents and family members will be responsible for supporting
their child's learning; volunteering in the classroom; and participating, as appropriate, in
decisions related to their child's education and positive use of extracurricular time.

e Address the importance of ongoing two-way, meaningful communication between
parents/family members and teachers through, at a minimum, annual parent-teacher
conferences at the elementary level, frequent reports to parents and family members on
their child's progress, reasonable access to staff, opportunities to volunteer and participate
in their child's class, and observation of classroom activities.
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Title I Funds

Unless exempt by law, the District shall reserve at least one percent (1%) of its Title I funds
to assist schools in conducting parent and family engagement activities. Parents and family
members shall be involved in the decisions regarding how the Title I reserved funds are used
for parent and family engagement activities.

Not less than ninety percent (90%) of the reserved funds shall be distributed to District schools
with a Title I program, with priority given to high need schools. The District shall use the Title
I reserved funds to conduct activities and strategies consistent with this policy, including:

e Supporting programs that reach parents and family members at home, in the community,
and at school.

¢ Engaging in any other activities and strategies that the District determines are appropriate
and consistent with this Policy.

Documentation of Parent and Family Engagement Practices

Documentation to track the implementation of this policy is an essential part of compliance
and may include, but not be limited to, sign—in sheets at workshops, meetings and conferences;
schedules, training and informational materials; communications and brochures; and meeting
notes.

Legal References

20 U.S.C. 6318

20 U.S.C. 6312

24 P.S.510.2

20 U.S.C. 7845

29 U.S.C. 3271 et seq
29 U.S.C. 701 et seq
42 U.S.C. 11301 et seq
42 U.S.C. 9831 et seq
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