Position Title: Lower School Learning Specialist

Reports to: Dean of Student Support Services

Calendar: Teacher calendar: Mid-July to mid-June for an initial period of two academic school
years (2025-26 and 2026-27) with the possibility of subsequent one or two-year renewal

Schedule: 4 days per week, from 7:20 AM to 3PM; 1 day per week from 7:20 AM-4 PM.

Other Expectations: CAG Lower School Learning Specialists are responsible for supporting periodic
special events such as Back to School Night, events, etc., supervision during
transition times, recess/lunch duties, attending grade level and/or planning
meetings, etc., and leading one after school “club” per week.

About the American School of Guatemala/Colegio Americano de Guatemala (CAG)

The American School of Guatemala was founded in 1945 and is an independent, non-profit,
non-denominational, college preparatory institution that offers a rigorous academic program modeled
after the best educational practices and methodologies of the United States of America. We are founded
on the principles of a co-educational, bi-cultural (Guatemala-United States), bilingual (Spanish-English)
program and are fully accredited in the U.S. by the New England Association of Colleges and Schools
and recognized by the Guatemalan Ministry of Education as a Laboratory School. With an enrollment of
approximately 1,800 students, we focus on continuity in a P-12 one school model, committed to
student-centered learning and community connectedness.

About CAG Student Support Services

Student Support Services is an extension of core instruction that uses data-based decision making to
serve teachers and all students by implementing differentiated and research-based practices that allow
each student to reach their full potential. By merging our social-emotional and learning support services,
our specialists collaborate to ensure that each student receives the support they need to experience our
school’s aspirational definition of learning. Our team operates as an extension of the Learning Lab, an
innovative learning space where students receive both enrichment and support services.

Overview of the Position

Lower School Learning Specialists are essential instructional leaders within the Student Support
Services Department and within their grade-level teams. This role reflects a shared commitment to
ensuring that all students experience meaningful academic growth through instruction that is responsive,
data-informed, and grounded in strong collaboration.

Learning Specialists work as embedded members of grade-level teams, maintaining a consistent
presence in classrooms and supporting both student learning and teacher practice. This work is grounded
in the belief that the most powerful support for students occurs when instruction is intentionally aligned
to clearly identified needs through collective effort.



Within the Hive Literacy model, Learning Specialists play a central role in supporting teams to make
thoughtful, student-centered instructional decisions in both English and Spanish. Based on student needs
and team decisions, Learning Specialists may serve as the primary teacher for a literacy group or
co-teach alongside classroom teachers. In all cases, they contribute to the design and delivery of targeted
instruction and, when serving as lead teachers, are responsible for grading and reporting on student
progress.

In addition to their instructional role, Learning Specialists serve as Case Managers for students on the
SSS caseload and play an integral role in Student Success Team (SST) processes. Through this work,
they help ensure that communication, documentation, and support systems are coordinated, consistent,
and responsive.

This role requires a high level of collaboration, flexibility, professional judgment, and a sustained
commitment to supporting both student learning and team effectiveness. Learning Specialists lead from
within, contributing to a culture of shared responsibility, thoughtful problem-solving, and continuous
improvement across the Lower School.

In carrying out this work, Learning Specialists demonstrate a set of professional competencies that
support both collaboration and instructional impact. This includes the ability to lead through facilitative
influence—building trust, listening actively, and helping teams move toward shared decisions. They
navigate change with adaptive resilience, maintaining a steady, solution-oriented presence as systems
evolve and challenges arise. They engage in evidence-informed strategic thinking, using student data,
professional judgment, and research-based practices to guide instructional decisions. Finally, they
contribute to a broader P—12 perspective, recognizing the importance of alignment across grade levels
and supporting a cohesive experience for students over time.

DETAILS OF THE POSITION

The Lower School Learning Specialists should have qualifications and experience working with young
children (Pre-Kindergarten - Grade 5), their families and teachers, an understanding of students with
specialized needs, and the skills to support students and teachers.

Instructional Responsibilities (Hive Literacy & Tiered Support)

e (ollaborate with grade-level teams to design and deliver instruction that aligns with identified
student needs across literacy, mathematics, and other academic domains, using both data and
professional judgment to guide decisions

e Serve as a primary teacher for a Hive Literacy group or co-teach within one or more groups,
based on student needs and team decisions

e When serving as a lead teacher, assess student progress, assign grades, and provide report
comments aligned to school expectations

e Support the integration of Tier 2 practices into Tier 1 instruction, helping teams embed targeted
supports within core instruction rather than relying solely on separate interventions

e Work directly with students through co-teaching, small group instruction, and targeted support to
promote academic growth and engagement across a full continuum of learners

e Utilize assessment data (e.g., MAP, MAP Reading Fluency, CORE assessments) alongside
teacher insight to inform instructional decisions and next steps



Leadership & Hive Literacy Implementation

Facilitate Hive Literacy Jam Sessions for English or Spanish teams, creating space for all voices,
supporting productive dialogue, and guiding teams toward shared, student-centered decisions
Work in close collaboration with partner Learning Specialists and the Lower School RTI
Coordinator to ensure that Jam Sessions are purposeful, efficient, and aligned to Hive Literacy
principles

Support the development of student groupings based on clearly identified areas of need, helping
teams move beyond labels toward targeted instructional responses

Maintain a consistent, visible presence within grade-level teams, building trust through
reliability, responsiveness, and thoughtful engagement

Support teams in navigating challenges and uncertainty, maintaining a solution-oriented
approach and helping sustain momentum during periods of change

Contribute to a culture of “power with” rather than “power over,” strengthening collective
efficacy and shared ownership of student learning

Case Management & Student Success Team (SST)

Serve as Case Manager for assigned students, coordinating support across teachers, specialists,
families, and external providers with a focus on clarity, consistency, and trust

Maintain accurate and up-to-date documentation related to student support, ensuring that records
reflect current needs, services, and progress

Support teachers in preparing SST referrals, helping to clarify concerns, gather relevant data, and
ensure that prior instructional efforts are reflected

Identify and bring forward students who may require focused SST discussion, contributing to
efficient and purposeful use of SST time

Actively contribute to SST meetings by providing insight into student needs, instructional
history, and potential next steps

Ensure clear communication and follow-through on SST action plans, helping teams understand
and implement agreed-upon supports

Maintain ongoing communication with stakeholders, ensuring alignment across classrooms,
families, and support systems

Communication & Collaboration

Maintain open, consistent, and proactive communication with teachers, administrators, SED
specialists, and families, ensuring that all stakeholders are aligned in their understanding of
student needs and support

Serve as a key point of connection within grade-level teams, helping to ensure that important
information is clearly communicated and that team members feel supported in their work
Participate in parent meetings, conferences, and collaborative planning conversations,
contributing to a unified and coordinated approach to student support

Work in close collaboration with the Dean of Student Support Services and Dean of SED,
sharing feedback and insights to support ongoing improvement of systems and practices

Student Growth and Development

Demonstrate a belief that all students can achieve academic success with appropriate instruction
and support

Foster student independence, confidence, and engagement in learning

Support the development of academic, social, and executive functioning skills as part of a
holistic approach to student growth



Building School Culture

Maintain confidentiality of student and school information

Foster a positive, collaborative school climate grounded in trust, respect, and shared
responsibility

Engage in professional dialogue that supports reflection, growth, and continuous improvement
Contribute to a culture where all educators see themselves as responsible for the success of all
students

Professional Growth and Development

Engage in ongoing professional learning aligned to best practices in learning support,
co-teaching, assessment, and intervention

Stay current with research and evolving practices, using this knowledge to inform instructional
decisions and team conversations

Collaborate with colleagues to support professional learning within teams and the broader school
community

Develop and reflect on professional goals within the CAG Faculty Reflection and Growth
Framework

MINIMUM QUALIFICATIONS

e Related degree in education and appropriate coursework in content area to be taught and/OR a

degree in a specific content area, Special Education, or Language Acquisition

e Experience teaching at the elementary level

PREFERRED QUALIFICATIONS

At least three years of teaching experience in learning support, special education and/or at the
early childhood/elementary level.

Master’s degree or higher in Special Education, Psychology, and/or Language Acquisition
Experience working in a school environment with English Language Learners

Bilingual (English/Spanish)

Child Protection and Safeguarding The American School of Guatemala promotes a safe and positive
community and takes its obligation to protect all students with the utmost seriousness. All members of the
community are responsible for the safety and well-being of every child. At the onset of employment and every
six months, all employees and BCO Fellows assigned at the school are required to submit police clearance
certificates.



