REQUEST FOR PROPOSALS (RFP)
RFP #SY 25-26 — District Wide Signage Package
Maplewood Richmond Heights School District

Release Date: April 29, 2026
Proposal Due Date: May 20, 2026, by 2:00 PM (Local Time)

1. GENERAL OVERVIEW

The Maplewood Richmond Heights School District (MRHSD/Owner) is requesting proposals
from qualified Vendors/Contractors//Firms to provide the district-wide signage program.

The signage and wayfinding plans and specifications have been prepared by Cordogan Clark
Architects and are provided separately as ATTACHMENT B.

All questions are to be directed in writing, by email to NAVIGATE, attention Ray Hutsel, email
ray@navigatebuildingsolutions.com. NAVIGATE will issue answers by written addendum. The
last day for questions is Tuesday, May 12, 2026.

2. PROJECT SCOPE

The summary of the project scope follows. See additional bidding documents listed in
Attachment B and Attachment C for the complete scope of work.

Locations of the Work:

e Early Childhood Center, 2810 Burgess Ave., Maplewood, MO 63143
e Elementary School, 7314 Glades Ave., Richmond Heights, MO 63117
e Middle School/High School, 7500 Lohmeyer Ave., Maplewood, MO 63146

Summary of the Work:

e Prepare final sign schedules for each school, including field verification of the rooms and
room names.

e Prepare final signage and wayfinding approval drawings and submittals for review and
approval by MRHSD.

e Prepare the final project plan and fabrication/delivery schedule for the signage and

wayfinding materials.

Fabricate and deliver all signage and wayfinding materials.

Coordinate all deliveries with MRHD, who will be installing the signs.

Provide final signage and wayfinding closeout documents.

Provide material warranty




3. SCHEDULING & COORDINATION

e |tis the owner’s design to complete as much installation work as possible the summer of
2026 and before August 14, 2026.

e Bidders are to provide their schedules for final design, approvals, fabrication, and
delivery of the signage materials on the Proposal/Bid Form.

4. PROPOSAL/BID CONTENT

Vendor proposals must include/address in their proposal:

Completed and signed Proposal/Bid Form - Attachment A

Implementation plan and schedule.

Bidders may email their bids to Michael Dittrich, MRHSD, at email
michael.dittich@mrhschools.net with copies to Tonya Jonas, MRHSD, at email
tonya.jonas@mrhschools.net and Ray Hutsel, NAVIGATE at
ray@navigatebuildingsolutions.com.

5. TIMELINE
Milestone Date
RFP Release April 29, 2026
Last Day for Questions May 12, 2026
Last Addendum Issued May 15, 2026
Proposals Due May 20, 2026 at 2:00 pm
Vendor Reviews/Selection June 2, 2026

Anticipated Board Approval June 18, 2026

Written NTP/Contract June 22, 2026




6. ADDITIONAL REQUIREMENTS

e The Signage Vendor agrees to enter into a final mutually agreeable purchase
order/contract with the Owner.

e The project is tax-exempt.

e Contractor will be required to provide completed FWAP forms if selected.

e Contractor will be required to provide a W-9 form if selected.

8. EVALUATION CRITERIA

Proposals will be evaluated on:

Compliance with the bidding documents
Proposed completion schedule
Demonstrated qualifications and experience
Competitive pricing.

10. BID PROPOSAL FORM

See Attachment A - Proposal/Bid Form.

MRHSD reserves the right to reject any and all proposals and waive any
irregularities. The District may select the lowest and/or best bid based on
the criteria outlined above.

ATTACHMENTS
e ATTACHMENT A - Proposal/Bid Form (Attached)

e ATTACHMENT B - CCA Plans & Specifications (Provided Separately)
e ATTACHMENT C - Scope of Work



ATTACHMENT A
MRHSD District-Wide Signage Bid Package

PROPOSAL/BID FORM

The undersigned BIDDER proposes and agrees, if this Bid is accepted, to enter into an
agreement with OWNER to perform all Work as specified or indicated in the Bidding Documents
for the prices and within the times indicated in this Bid and in accordance with the other terms
and conditions of the Bidding Documents.

Below is a contact for the BIDDER submitting this bid, who will be responsible for any questions
that may arise during bid review and who may also be contacted to discuss the acceptance or
rejection of this bid:

BIDDER Company Name

BIDDER Contact Person Name

Address

City/State/Zip

Phone Number

Email Address

Fax Number

BIDDER accepts all of the terms and conditions of the “Request for Proposal.”



Bidding and Contract Requirements

STIPULATED SUM BID FORM

Name of Project: Maplewood Richmond Heights School District
District-Wide Signage Program

Date:

Proposal from:

(Hereinafter called Bidder), a corporation organized and existing under the laws of the

state of , a partnership, or an individual doing business

as (cross out inapplicable).

TO:  ATTN: Dr. Michael Dittrich, Director of Operations
Maplewood Richmond Heights School District
2531 S. Big Bend Blvd.

Maplewood, MO 63143

The Bidder, in compliance with the Request for Proposal for the project and having carefully
examined the Bidding Documents as set forth in the plans, specifications, bid, and contract
documents, which documents are made a part hereof, agrees to final design, obtain approvals,
fabricate, and deliver the new sighage materials in accordance with said documents and within
the time and at the prices stated below.



BASE BID

MRHSD - DISTRICT WIDE SIGNAGE PROGRAM

ITEM ITEM DESCRIPTION QUANTITY AMOUNT
NO.
A Early Childcare Center - 1
Signage & Wayfinding
B Elementary School - Signage 1
& Wayfinding
C Middle/High School - Signage 1
& Wayfinding
D Final Design/Schedules/Field 1
Verification/Approval
Drawings/Submittals
E Total (Sum of A, B, C,& D 1

Furnish all labor, tools, equipment, and material required to perform all work
indicated for Maplewood Richmond Heights School District, as defined in the Bid
Documents for the TOTAL LUMP SUM AMOUNT of (as the total of Items in above

table):

Dollars




ALTERNATES (NONE)

UNIT PRICES - NONE

LIST OF PROPOSED SUBCONTRACTORS (If Any)

Attach to the Proposal/Bid Form, on Company’s letterhead, a list of all proposed
subcontractors and their scope of work.

TIME

Board approval and issuance of conditional Notice to Proceed is anticipated to be on June 22,
2026. Owner desires completion of as much signage and wayfinding work as possible by
August 14, 2026. Bidder to provide with their bid their proposed completion for final design,
approvals, fabrication, and delivery dates by school.

Early Childcare Center:

Elementary School:

Middle/High School:

WARRANTY PERIOD

Materials Warranty Period




REFERENCES — To be submitted at the time of bid.

Bids will not be accepted if references are not provided at the time of bid. Bidder shall provide at
least three references of similar-sized public-school projects.

School District:

Contact Person:

Telephone:

Email:

Project Name:

Project Size:

Project Description:

School District:

Contact Person:

Telephone:

Email:

Project Name:

Project Size:

Project Description:

School District:

Contact Person:

Telephone:

Email:

Project Name:




Project Size:

Project Description:

QUALIFICATIONS - To be submitted at the time of Bid.

Organization

1. How many years has your organization been in business?

2.. How many persons do you have working for the company?
Office

Management

Design

Fabrication

Installation

3. State the average annual amount of signage work performed in the past three years.

4. What is your current company backlog (contract value)?

5. Is your company a member of any Cooperative Purchasing Networks? If yes, which
ones?

BID DOCUMENTS

A. Bidder acknowledges receipt of the following Appendixes & Addenda:

1. Drawings and Specifications

2. Addenda
a. Addenda No. Dated
b. Addenda No. Dated

C. Addenda No. Dated




MISCELLANEOUS BID REQUIREMENTS
A. The undersigned understands that this bid shall be good and may not be
withdrawn for a period of sixty (60) calendar days after the scheduled closing
time and date for receiving bids.

B. The undersigned understands that the Owner reserves the right to reject any or
all bids.
C. The undersigned further agrees to indemnify and save the Owner from and

against all losses, judgments of every nature and description made, brought, or
recovered against the Owner by reason of any act or omission of the undersigned, his
agents, subcontractors, or employees in the execution of the work or in guarding the
same.

D. The undersigned hereby declares that this Stipulated Sum Bid is based solely
upon the materials and equipment described in the bidding documents (including
Addenda), and that no substitutions are contemplated.

SIGNATURES
IF. A CORPORATION
Name of Corporation Signature of Officer
Name and Title of Officer
Incorporated under the laws of the State of (Print)

Licensed to do business in Missouri? (Checkone) [ ] Yes [ 1 No

Address for Communications

(Seal if bid is by a corporation.)



IF A PARTNERSHIP State name and address of all partners:

Name of Partnership

Signature of Authorized Partner

IF INDIVIDUAL

Name of Firm (if any)
Address for Communications

Signature of Individual

Name of Individual (Print)

IF BIDDING AS A JOINT VENTURE (List all parties.)




ATTACHMENT B
LIST OF DRAWINGS

Prepared by Cordogan Clark Architects (Drawings provided separately).

ARCHITECTURAL GENERAL SHEETS
G0.00 |COVER SHEET

ARCHITECTURAL SIGNAGE SHEETS
A1LD ECC LOWER LEVEL PLAN COLORED ZOMES
AL ECC LOWER LEVEL SIGNAGE LOCATIONS
A2 ECC FIRST FLOOR PLAN COLORED ZONES
A3 ECC FIRST FLOOR SIGNAGE LOCATIONS
Ald ECC SECOMD FLOOR PLAN COLORED ZOMES
ALS ECC SECOND FLOOR SIGNAGE LOCATIONS
A2D ELEMENTARY FIRST FLOOR PLAN COLORED ZONES
AL1 ELEMENTARY FIRST FLOOR SIGNAGE LOCATIONS
A2 ELEMENTARY SECOND FLOOR PLAN COLORED ZONWES
AL3 ELEMENTARY SECOND FLOOR SIGNAGE LOCATIONS
A3D MIDDLEHIGH SCHOOL FIRST FLOOR PLAN COLORED ZOMES
A1 MIDDLE/HIGH SCHOOL FIRST FLOOR SIGNAGE LOCATIONS
£3,2 MIDDLE/HIGH SCHOOL SECOND FLOOR PLAN COLORED ZONES
Add MIDDLEHIGH SCHOOL SECOND FLOOR SIGNAGE LOCATIONS
A3 MIDDLEHIGH SCHOOL THIRD FLOOR PLAN COLORED ZOMES
35 MIDDLEHIGH SCHOOL THIRD FLOOR SIGNAGE LOCATIONS
A6 WMIDDLE/HIGH SCHOOL FOURTH FLOOR PLAN COLORED ZONES
AT MIDDLE/HIGH SCHOOL FOURTH FLOOR SIGNAGE LOCATIONS
AdD TYFICAL SIGNAGE ELEVATIONS
Ad1 BUILDING WAYFINDING SIGMAGE STANDARDS
Ad2 BUILDING WAYFINDING SIGHAGE ELEVATICNS
Ad3 CORRIDOR WAYFINDING SIGNAGE STANDARDS
Add ECC CORRIDOR WAYFINDING SIGNAGE ELEVATIONS
I ELEMENTARY CORRIDOR WAYFINDING SIGNAGE ELEVATIONS
A4S MSHS CORRIDOR WAYFINDING SIGNAGE ELEVATIONS
hd7 MSHS CORRIDOR WAYFINDING SIGNAGE ELEVATIONS
AdS MSIHS STAIRWELL WAYFINDING SIGNAGE ELEVATIONS
Ad MS/HS STAIRWELL WAYFINDING SIGNAGE ELEVATIONS
410 RESTROOM ELEVATIONS & ATTACHMENT DETAILS




ATTACHMENT C
SCOPE OF WORK

4/29/26

The Owner’s Representative (OR) referred to below is Navigate Building Solutions,
LLC. The Owner referred to below is the Maplewood Richmond Heights School District
(MRHSD). The Architect referred to is Cordogan Clark Architects (CCA). The Contractor
referred to below is the Signage Vendor/Contractor/Firm. This bid package includes, but
is not limited to, the following:

1. Scope shall include all work outlined in the MRHSD Request of Proposal RPF
#SY 25-26 District Wide Signage Package documents and the plans and specifications
prepared by Cordogan Clark Architects (CCA).

2. Signage Bid Package Plans and Specifications are listed in the RFP —
Attachment B.

3. Provide all supervision, labor, tools, equipment, materials, and project
management to complete the work.

4. Review all drawings and specifications and accept responsibility for
requirements, general notes, notes, specifications, and details as they relate to this
scope of work.

5. No change orders will be issued for material cost increases or impacts of tariffs
that occur during the project.

6. Upon receipt of the purchase order/contract, this contractor must submit to the
Owner a baseline schedule outlining the signage final design, field verification,
procurement, fabrication, and delivery of all signage materials required for installation
by MRHSD. This schedule must be submitted no later than fourteen (14) days
following receipt of the purchase order/contract. Contractor is required to provide
updated work schedules at a minimum on a monthly basis with each pay application.

7. Contractor will submit to the Owner a detailed Pay Request Schedule of
Values for review and approval prior to the submission of the first pay application.

8. Contractor to submit final signage designs, shop drawings, product data,
artwork, typography, samples, colors, and or mockups for final approval by the owner.
Contractor to also includes complete field verification of the final room names and
locations on their approval drawings.



9. This Contractor is responsible to meet any and all local, state, and federal code
requirements in fabricating the new signage.

10. This Contractor shall organize and arrange for pre-installation meeting with the
Owner and Owner’s representative for this scope of work prior to commencement of the
signage installation by MRHSD.

11.  Contractor to include six (6) site visits (two for each building) to review and assist
the owner with installation work.

11.  This Contractor must submit all required final project closeout documents (O&M
Manual, warranties, and final as-built drawings) in advance and as a requirement for
final payment. These must be electronically recorded and submitted to the Owner in
pdf format.



