
 

★ ★ ★ ★ 

Official & Unofficial 
Transcript Requests 

SEND DIRECTLY TO UNIVERSITY/COLLEGE OR PICKUP 

  

■ How to Request 
•Fill out the Google Form with university/college name, 
mailing address, city, state, and zip 
•Transcripts will NOT be sent without a complete address 
 _______________________________________________                          
■ Payment 
$5.00 each 
Pay at SHECHS, Online or Scanning the QR code 
 
 
 
 
________________________________________________ 
■ Transcripts will NOT be sent until payment is received. No 

exceptions. 
 

■ Allow 3–5 business days for your request to be processed  
Any questions email: dlucas@hcs.k12.nc.us 

 

https://docs.google.com/forms/d/e/1FAIpQLSeTUU5QLu1HwE01ndLDNyjLubYGDFS0-D3_pgzM1ctbweCi2A/viewform

