Steps to Promote SACS
Dataset to SBCSS




Run TRCs Often & :
" Before Promoting to SBCSS

) ‘ @ H & H D ’ B Fiscal Year 2026-27 v

& Show/hide header

2026-27
[Dataset Type Phase Display ]

H8BFYXP5TG :
Budget, July 1 Budget 2026-27 v All v Exceptions Only

Trona Joint Unified

36-67892-0000000 )
. . D Start

Find forms and reports ‘

Table of Contents

Cover Sheets

User Data Input/Review v
TRC A
Technical Review
Explanations
Forms v
CEFB

IFC Statuses

“* Under Phase select All & under Display select Exceptions Only
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AN\

1. Ensure Dataset is Unlocked

. 88 Dashboard ¥, Import v £ Users v || Queues v {& Tools v

m— Jeo Jle |l 2]
2026-27 ’ \/ Submission unlocked.
H8BFYXP5TG
Budget, July 1 & Show/hide header
Trona Joint Unified -
36-67892-0000000 User Data Input / Review o
Find forms and reports State: Draft State Last Updated: 04-27-26 12:00 Assigned To: Not Assigned

Table of Contents ‘ )’ Lock the submission to edit or save.

2. Go to Dashboard > Select Dataset by Clicking in Box

Californta DEPALTMENT OF EDUCATION
@sAcs=:=. s WA

CDS Number LEA Name Dataset Name Number
1] 1= Y N Y T Y N Y
—) 36-67892- Trona Joint i H8BFYXP5TG
0000000 Unified 202821 SdoDls
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3. From State Dropdown, Select Pending Internal Review > Save

Submissions @ New araft (+

< Filter Y l 15 column(s) selected v

Last State
CDS LEA Dataset Dataset Last Modifled Fiscal Reporting CDE Last Assigned Last Submission
Number Name  Name Number Type Modified By Year Period Recelved State Upd To Assigned Notes
IIl e ¥ 11 ¥ 1 Y T Y[ Y| N Y 1 Y (20 Y 1 Y N Y |t b7 1 T I Y 1 Y | T Y Actions
36-67892- Trona H8BFYXP5TG SACS 04-27- Jennifer 2026-27 Budget, (none)

2026-2 [rarew | 04- Mot (none) ‘

0000000  Joint 2612:00 Wheeless July 1 | 27-26 Assigned
Unified
-> Pending Internal Review ‘ -

X Reset sorts & filters « < 1 > » (10 W = _ (1-1 of 1 rows)
[ B save

4. From Queues Dropdown, select LEA Draft Dataset Approval

Califormta DEPALTMENT OF EDUCATION

Standardized
SACS;:‘&::.";";;...., 88 Dashboard &, Import v 42 Users v RINeICICEERN & Tools v

Edit Dataset

Dataset Approval

LEA Draft Dataset Approval

Agency Specific Problems £ Oversight

Aftention SFI PA Alle- A nrohlem has heen 2026-27 Rudnet Knnwn
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5. From Reporting Period Dropdown, Select Budget, July 1

e S Welcome, Jennifer
SACS;S,‘;,"::;’:‘“ 99 pashboard &, Import ¥ £ Users v || Queues v & Tools v @ 36-67892-0000000 Trona Joint Unified

£ Fiscal Year 2026-27 ~

i ETTAR
Submission Queue (@)
LEA Draft Dataset Approval ®@

Reporting Period udget, cal Year : 2026-27 || Type of Data : Budget, July 1
- Budget, July 1 .
‘ Filter Unandiiod ACTials i ‘Y‘ 13 column(s) selected v
CDS Number LE Firstinterim ;et Type Dataset Name Author Reporting Period  Fiscal Year State StatelLastUpd AssignedTo LastAssigned Submission Notes
(1]t Y |(2 Secondinterim Y 1 Y| Y (1N Y BT o BT AN | Y | 1l Y T Y 1 Y
—  Endof Year Projection
Nothing to show!
X Reset sorts & filters « < > » 10 v (1-0 of O rows)

6. From State Dropdown, Select New Dataset Submission

- - /_ _\
Submission Queue (8)(@)
LEA Draft Dataset Approval ®

Reporting Period: Budget, July1 v Fiscal Year : 2026-27 Type of Data : Budget, July 1
‘ Filter ‘ Y l 13 column(s) selected v
Dataset  Dataset Reporting Fiscal State Last
CDS Number LEA Name Number Type Name Author Period Year State LastUpd Assigned To Assigned  Submission Notes
(1] 1= Y (21 ¥ 1 Y| N Y 1l Y 1 Y[ Y I ¥ 1 Y 11 Y H Y 1 Y 1 T
36-67892- Trona Joint H8BFYXP5TG SACS 2026-27 Jennifer Budget, July 2026- Pending 04-27- | Not (none)
0000000 Unified Sdgp’(id Wheeless 1 27 Internal 2 2614:38 Asslgned
LLge Review -
¥ Reset sorts & filters « < 1 > > | = New Dataset Submission (1-1 of 1 rows)

< Draft
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O

7. From Queues Dropdown, Select Dataset Approval

Califormta DEPALTMINT OF EDUCATION
@ Standardized
~4/ SACSQ.i‘m:.g“;‘.’..m 88 Dashboard &, Import v & Users v UGN & Tools v

Edit Dataset

Dataset Approval

LEA Draft Dataset Approval
\/ Saved Successfully

Oversight

8. In Submission Queue, Click the Reporting Period
Dropdown and Select Budget, July 1

Califernta sersrucwr or € = 2, Welcome, Jennifer
SACS:‘,M“,.,““M 88 Dashboard &, Import v 4 Users v || Queues v & Tools v @ 36-67892-0000000 Trona Joint Unified

B9 Fiscal 2026-07 27

Submission Queue (®)®)

N~
Dataset Approvals
Reporting Perioft : Budget, July1 || Fiscal Year: 2026-27 | Type of Data : Budget, July 1

Filter Y ‘ 11 column(s) selected
Dataset Board Mtg State Last Last
CDS Number LEA Name Number Type Dataset Name Date State Upd Assigned To Assigned Submission Notes
[ Y @ Y u Yy U Y u Y 1 Y 1 YU Y n Y 1 Y 1
36-67892- Trona Joint H8BFYXP5TG SACS 2026-27 Adopted (none) | 04-27-26 ‘ | (none)
New Dataset Not
0000000 Unified Budget ' v | 14:42

| Submission Assigned

6
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9. From State Dropdown, Select Data Entry > Save

Dataset Board Mtg State Last Last
CDS Number LEA Name Number Type Dataset Name Date State ' Upd Assigned To Assigned Submission Notes
(1])1= Y (2] Y | T Y 1l YT Y| T Y 1 Y Y | N Y N Y
36-67892- Trona Joint H8BFYXP5TG SACS 2026-27 Adopted  (none) 04-27-26 E (none)
New Dataset Not
0000000 Unified Budget Submission N 14:42 Assigned
A
T Reset sorts & filters K < (1-1 of 1 rows)
Pending Internal Review
{ Save
10. While Still in Dataset Approval, go to State and Select
P te to 15t Level LEA Revi >S5
romotce to eve eview ave
Dataset Board Mtg State Last Last
CDS Number LEA Name Number Type Dataset Name Date State Upd Assigned To Assigned Submission Notes
S Y (2] Y |1 Y 1 Y 1 Y 1 Y |1 k 1 Y 1 Y 1 Y
36-67892- Trona Joint H8BFYXP5TG SACS 2026-27 Adopted (none) Data 04-27-26 VNot (none)

0000000 Unified Budget

™ Reset sorts & filters « <

Entry 14:48 Assigned
L

v A4
B | -5 Promote To 1st Level LEA Review i
1

‘ B Ssave

(1-10f 1 rows)
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To Promote file AGAIN if sent back from COE due to Errors

1. Unlock file
2. Follow Steps 7 through 10 above

The Steps can be found on our BAS Workshop website at

https://www.sbcss.net/fs/resource-manager/view/52144922-
8b29-4c54-bf24-b011e65aeb6d




