
Aeries Parent Data Confirmation Guide 
Additional Aeries Info: Information Technology page “Aeries Parent Portal Assistance” tab. 

Beginning Aeries Parent Data Confirmation: 
1. Log in to the Aeries Parent Portal. 

 
 

2. Optional: If you have multiple students, click on your student’s name in the top 
left. This will open a drop-down menu, allowing you to select the student and being 
the process. (Note: If you only have one student you do not need to do this step). 

 
 

3. Click on “Student Info” on the left column. 
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4. Click on “Data Confirmation” and proceed to “Part One - Family Information”. 

 
 

Part One - Family Information: 
1. Read and answer the first question, “Please select whether or not at least one 

parent/guardian of this student is ACTIVE in the United States Armed Forces”. 
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2. Select one of the on-screen options that best describes your student’s Residency 
Information under “Family Information/ Housing Questionnaire”. 

 
 

3. Once you have answered the two questions, in the left column under “Final Data 
Confirmation”. Click on “Confirm and Continue” and proceed to “Part Two - 
Income”. 
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Part Two – Income 
1. Read and answer the questions under “Income Information”. “How many people 

are in your household?” 

 
 

2. Read and select the answer that best describes your gross monthly income. (Note: 
Gross Income is earnings before taxes and withholdings) 
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3. Once you have answered the two questions, in the left column under “Final Data 
Confirmation”. Click on “Confirm and Continue” and proceed to “Part Three - 
Student”. (Note: Verify your Income information is correct, no changes can be 
made once you click on “Confirm and Continue”) 

 
 

Part Three – Student 
1. Review your student’s demographics information and make sure all information is 

up to date. If no changes need to be made, then proceed to step #4. 

 
 
 
 
 



Aeries Parent Data Confirmation Guide 
 

2. Optional: If you need to make changes to your student’s demographics page. Click 
on “Change” button below the “Students Demographics” tab. 

 
 

3. Optional: Click on the fields to edit the information. Once you are done editing click 
on “Save” to update the information.
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4. Once you have verified the student’s “Demographics” page, in the left column under 
“Final Data Confirmation”. Click on “Confirm and Continue” and proceed to “Part 
Four - Contacts”. 

 
 

Part Four – Contacts 
1. Review and verify your student’s contacts. If you do not need to update any contact 

information proceed to step #8. (Note: Each student is required to have one 
contact record, designated as P1/ Parent or Guardian 1) 
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2. Optional Adding Contact: If you need to add a contact to your student’s contact 
page. Click on the “Add” button in the right corner. 

 
 

3. Optional Adding Contact: On the “Edit Contact” screen, fill out the relevant fields 
as highlighted. Once done click on “Save” to add the new contact.  
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4. Optional Editing Contact: If you need to edit a contact on your student’s contact 

page. Click on the “Edit/ Pencil icon” button in the left corner of the contact you 
want to edit. 

 
 

5. Optional Editing Contact: On the “Edit Contact” screen, click on and edit the 
relevant field. Once you are done editing click on “Save” to update the contact. 
(Note: The highlighted fields are just to show the changes made to the record) 
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6. Optional Delete Contact: If you need to delete a contact on your student’s contact 
page. Click on the “Edit/ Pencil icon” button in the left corner of the contact you 
want to delete. 

 
 

7. Optional Delete Contact: On the “Edit Contact” screen, click on “Delete” in the 
bottom right of the screen. Confirm that you want to delete the contact record. 
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8. Once you have verified the student’s “Contacts” page, in the left column under 
“Final Data Confirmation” click on “Confirm and Continue” and proceed to “Part 
Five – Medical History”. 

 
 

Part Five – Medical History 
1. Review your student’s “Medical History and Current Medical Conditions”. If no 

changes need to be made, proceed to step #5. (Note: As of the 26–27 school year, 
you do not need to indicate your medial insurance in this section. See “Part Six 
– Insurance Info”). 

 
 

2. Adding Medical Condition(s): To add a medical condition, medical history, or 
prescription select the applicable box from the provided list. 
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3. Adding Medical Condition(s): Once selected, you will be prompted to enter an 
eƯective date, age, and grade. Then enter a comment describing the condition or the 
name of the prescription. Click on “Save” to add the condition. (Note: If you 
indicated your child has a condition marked with an asterisk. You will be 
provided with a link at the end of this registration to the appropriate forms. To 
be completed by the parent/guardian and doctor for procedures or medication 
to be provided at school).  

 
 

4. Removing Medical Condition(s): To remove a medical condition, medical history, 
or prescription click on “No Longer Applies”. Then click on “Save” to remove the 
medical condition or medical history. 
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5. Once you have verified the student’s “Medical History and Current Medical 
Conditions” in the left column under “Final Data Confirmation”, click on “Confirm 
and Continue” and proceed to “Part Six – Insurance Info”. 

 
 

Part Six – Insurance Info 
1. Verify that your insurance information is current. If no changes need to be made 

proceed to step #8.  
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2. Adding Insurance: If this is your first time completing Parent Data Confirmation, 
you will need to add insurance information. Click on “Add Insurance” at the top of 
the screen. 

 
 

3. Adding Insurance: On the “Add Record” screen, fill in the insurance record to the 
best of your ability. There are three required fields: “Insurance Type”, “EƯective 
Date”, and “Insurance Carrier”. For “Insurance Type” type in ‘M’ to autofill 
“Medical”, for “EƯective Date” enter today’s date, and for “Insurance Carrier” 
select your carrier or “None - NON”. Then click on “Save” to add your insurance. 

 



Aeries Parent Data Confirmation Guide 
 

4. Editing Insurance: To edit your insurance record, click on the “Edit/ Pencil Icon” in 
the top right corner of the record. 

 
 

5. Editing Insurance: Once you are on the “Edit Record” screen, you can make/ add 
changes to the record. Then click on “Save” to update the record. (Note: The 
highlighted field, is to indicate a change in the record). 
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6. Deleting Insurance: To delete an insurance record, click on the “Edit/ Pencil Icon” 
in the top right corner of the record. 

 
 

7. Deleting Insurance: Click on “Delete” in the bottom left corner of the “Edit 
Record” screen. Then confirm the deletion of the record to remove it. 
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8. Once you have verified the student’s information on the “Insurance Info” page in 
the left column under “Final Data Confirmation”, click on “Confirm and 
Continue”. Proceed to “Part Seven – Documents”. 

 
 

Part Seven – Documents 
1. Open and read all documents in the “Documents” page. 
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2. Once you have opened and read all the documents, they will be green. This will 

allow you to continue. In the left column under “Final Data Confirmation” click on 
“Confirm and Continue” and proceed to “Part Eight – Authorizations”. 

 
 

Part Eight – Authorizations 
1. Read all the information on the “Authorizations and Prohibitions” page. Either 

check “Consent” or “No Consent” for each option. 
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2. Once you have completed the “Authorizations and Prohibitions” page, you will be 

able to continue. In the left column under “Final Data Confirmation” click on 
“Confirm and Continue” and proceed to “Part Nine – Final Data Confirmation”. 

 
 

Part Nine – Final Data Confirmation 
1. On the “Final Data Confirmation” screen, you will have the ability to go back to the 

start of the Parent Data Confirmation process. This allows you to verify or edit the 
information submitted in the previous tabs/ screens, except for the “Income 
Information” portion, which is a onetime submission with no edits. 
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2. Once you are done confirming your information, click on “Confirm and Continue” 
in the bottom left column under “Final Data Confirmation”. This will redirect you to 
your student’s “Emergency Card”. 

 
 

3. You will see a confirmation page, congratulating you on finishing your student’s 
Parent Data Confirmation. On this page you will scroll to the bottom and click on 
“Print New Emergency Card”. 
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4. You can now either click on “Download Report” to save the file to your device and 
then print your student’s emergency card. Or you can click on “View Report” and 
print from your web browser. (Note: Student’s school site can print the 
Emergency card if you do not have a printer available) 

 
 

5. After printing your student’s emergency card, sign it and bring it to your student’s 
school on registration day. If you have additional student(s), see “Beginning Aeries 
Parent Data Confirmation” on page 1. 

 


