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School Bus Driver & Substitute Driver Onboarding Process 

Who This Applies To 

• New bus driver applicants  

• Substitute bus driver applicants  

• CDL holders seeking to drive a school bus in Alabama  

All applicants must meet state (ALSDE), federal (FMCSA), and GSCS requirements prior to operating a school bus. 

Step 1: Complete Driver Physical 

Scheduled through GSCS Transportation. 

Mercy Medical Health Center of Gulf Shores 

3849 Gulf Shores Parkway, Suite 9 

Gulf Shores, AL 36542 

    (251) 957-8970 

Requirements: 

• Must meet DOT physical standards  

• Must complete Alabama School Bus Physical (state-required form)  

Note: 

• Applicant is responsible for the cost of the physical exam  

Step 2: Obtain Commercial Learner’s Permit (CLP) 

Visit an Alabama Driver License Office to obtain: 

• Class B CLP  

• Passenger (P) endorsement  

• School Bus (S) endorsement  

Restrictions: 

• Driving permitted only with a properly licensed CDL holder (P & S)  

• No students allowed  

Study: Alabama CDL Manual (Chapters 1–5, 10–12) 

http://www.gsboe.org/
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Note: 

• CLP is valid for up to 1 year  

Step 3: Create ALSDE AIM Account 

Required for Alabama background clearance and certification. 

• Visit: https://aim.alsde.edu/  

• Select “Need an Account”  

• Follow instructions  

Step 4: Complete Background Clearance & Pupil Transportation Application (AIM) 

Complete the following within AIM: 

1. Background check registration  

2. Create a Fieldprint fingerprinting account  

3. Complete authorization forms, schedule fingerprinting, and pay fee  

4. Complete the Pupil Transportation Application (may be completed after AIM account creation or after 

scheduling fingerprinting)  

5. Attend fingerprint appointment  

6. Submit New Application in the Pupil Certification tile  

Notes: 

• Applicant is responsible for background check and fingerprinting fees  

• This step satisfies Alabama background clearance requirements and initiates certification, but does not complete 

employment eligibility  

Step 5: Register with FMCSA Clearinghouse 

Federal requirement for CDL drivers. 

• Visit: https://clearinghouse.fmcsa.dot.gov  

Note: 

• GSCS will complete the required pre-employment query  

Step 6: Complete ELDT Theory & Behind-the-Wheel Training (ACCS) 

Coordinated through GSCS Transportation in partnership with the Alabama Community College System (ACCS). 

Includes: 

http://www.gsboe.org/
https://aim.alsde.edu/
https://clearinghouse.fmcsa.dot.gov/
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• Theory (ELDT) training  

• Behind-the-Wheel (BTW) training  

Training Covers: 

• Pre-trip inspection  

• Backing maneuvers  

• Road driving and safety procedures  

• Railroad crossings  

Note: 

• Training and ELDT coursework are provided at no cost through GSCS  

Step 7: Attend ALSDE State Certification Class 

• 3-day in-person course  

• Scheduled by GSCS  

• Includes instruction and required evaluations  

Notes: 

• Provided at no cost through GSCS  

• All prior steps should be completed at least 2 weeks before your scheduled class  

Step 8: Obtain CDL 

After completing all training: 

• Return to Driver License Office  

• Surrender CLP  

• Receive Class B CDL with P & S endorsements  

Requirements: 

• ELDT completion (federally recorded)  

• Passing all required exams  

Note: 

• Applicant is responsible for CDL testing and licensing fees  

Step 9: Final Qualifications 

You will hold: 

http://www.gsboe.org/
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• Alabama Class B CDL  

• Passenger (P) endorsement  

• School Bus (S) endorsement  

• Alabama School Bus Driver Certification  

Step 10: Local Training & Board Policy Orientation 

All drivers must complete GSCS-specific onboarding prior to assignment. 

Minimum Requirement: 

• 15 hours of local training  

Includes: 

• District transportation procedures  

• Safety and emergency protocols  

• Student management expectations  

• Local and Board of Education policies  

Step 11: GSCS Employment Application & Pre-Employment Requirements 

Apply as a substitute (required for onboarding) and complete final employment steps: 

• GSCS Substitute Application  

In Person (if needed): 

GSCS Central Office 

300 East 16th Avenue 

Gulf Shores, AL 36542 

Pre-Employment Drug Test (Required): 

Gulf South Resources – Foley, AL 

    251-943-4717 

• Do not report for testing until GSCS provides authorization  

Important: 

• Use a valid email  

• Select Gulf Shores City Schools  

• Ensure all information is accurate  

Previously Certified Drivers: 
Applicants with a valid CDL (P & S) and current Alabama School Bus Certification may bypass portions of training but 

must still complete: 

http://www.gsboe.org/
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• GSCS onboarding  

• AIM background clearance  

Ongoing Requirement 

• 4-hour annual in-service training required by the State of Alabama  

Helpful Links 

• ALSDE Requirements: 

https://www.alabamaachieves.org/wp-content/uploads/2021/08/Requirements-to-Drive-a-School-Bus-

in-Alabama-2018.pdf  

• Alabama CDL Manual: 

https://www.alea.gov/sites/default/files/inline-files/cdlmanual.pdf  

• Alabama School Bus Driver Handbook: 

https://www.alabamaachieves.org/wp-content/uploads/2022/03/TRA_2022322_School-Bus-Driver-

Handbook-2022_V1.0.pdf  

• CDL Practice Tests: 

https://driving-tests.org/ 
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