
 
 

Dear families, 
​  
The Early Learning Center (ELC), in partnership with the Sheboygan Community Recreation 
Department, is excited to offer 4K TurtleTot Wraparound Care beginning in the 2026-2027 school 
year. The program supports working families who need full-day care and aims to create a seamless 
transition between 4K and childcare. Wraparound care extends the learning day while providing a 
safe, supportive, and engaging environment for ELC 4K students. 
 
In addition, KidStop before- and after-school care will be available at the Early Learning Center, 
providing extended childcare outside of regular school hours. Together, these programs create an 
environment that meets the needs of families while enriching each child’s day. 
 
My name is Hannah Smies, and I am the Recreation Coordinator for the Sheboygan Community 
Recreation Department. I oversee all KidStop operations at participating elementary schools and, 
new this year, the ELC KidStop program as well as the TurtleTot Wraparound Care program. 
 
If you have any questions or concerns, please contact the Early Learning Center staff or the 
Recreation Department directly. We are always happy to help and answer any questions. 
 
If your child has a medical condition that requires medication or special attention, please complete the 
Sheboygan County Student Medication Authorization Form. If we do not have this form on file, we will 
not be able to administer medication to your child. 
 
Thank you, and welcome to TurtleTot Wraparound Care. 
 

Sincerely,  
 

Hannah Smies 
Recreation Coordinator  
920-459-3929 
hsmies@sasd.net 

 

Community Recreation Department 
3330 Stahl Road ● Sheboygan, WI 

53081-4431 ● 920-459-3773 
www.sheboyganrec.com 

https://resources.finalsite.net/images/v1777037638/sheboygank12wius/hq4n4hla9gauktph218r/MedicationAuthorizationForm.pdf
https://resources.finalsite.net/images/v1777037638/sheboygank12wius/hq4n4hla9gauktph218r/MedicationAuthorizationForm.pdf
mailto:hsmies@sasd.net
http://www.sheboyganrec.com/


 

4K TurtleTot Wraparound Care Handbook 
 
Our Team 
Our staff are trained and dedicated professionals who strive to build positive relationships with every 
student. They encourage cooperation, respect, and self-confidence while providing guidance, 
supervision, and engaging activities. We follow the Wisconsin Department of Children and Families 
staff to child ratio of 1:13, with a maximum of 24 students per childcare room. 
 
TurtleTot Participant Requirements 
The program is open to all students enrolled in 4K at the Early Learning Center only. Students 
enrolled in TurtleTot Wraparound Care must be fully potty-trained to participate. 
 
We may not be able to provide 1-on-1 care or intensive medical needs for students. If your child 
requires 1-on-1 support and you believe similar accommodations may be needed in the program, 
please contact Hannah Smies to discuss options before registering. 
 
TurtleTot Wraparound Hours 
Wraparound care is offered during the portion of the day that is opposite to your child’s 4K session: 
Morning wraparound care (for students going to 4K in the afternoon): 8:45 AM - 12:45 PM 
Afternoon wraparound care (for students going to 4K in the morning): 11:45 AM - 3:45 PM 
 
Arrival & Dismissal 
Busing is available for students who reside within the district. Transportation is provided only to and 
from the regular 4K school day and cannot be used in combination with wraparound care. Busing is 
not available to and from KidStop. 
 

 
4K AM 
Students  

Arrival Options (8:45 AM) 
May ride the bus to school, may be 
dropped off by a guardian, or can 
attend before-school KidStop 
(additional fee). 

Dismissal Options (3:45 PM) 
Must be picked up by a guardian 
or attend after-school KidStop 
(additional fee). 

4K PM 
Students 

Must be dropped off by a guardian or 
attend before-school KidStop 
(additional fee). 

May ride the bus home, may be 
picked up by a guardian, or 
attend after-school KidStop 
(additional fee). 
 

 

 



 

Meals & Snacks 
Food allergies or dietary restrictions must be listed on the emergency form. A labeled water bottle is 
required each day. 
 
4K AM students will receive breakfast in their 4K classroom and lunch in their wraparound classroom. 
4K PM students will receive breakfast in their wraparound classroom and lunch in their 4K classroom. 
 
Students will have an optional snack time during both AM and PM wraparound care. Families are 
responsible for providing snacks from home. Additional snacks may be stored on site in your child’s 
cubby. An afternoon snack is strongly encouraged, especially for students participating in the KidStop 
after-school program. 
 
What to Bring 
Please provide the following items for your child: extra clothing, including a sweatshirt, shirt, pants, 
socks, and underwear; seasonal outdoor gear, including snowpants, boots, a winter jacket, hat, and 
gloves; and any comfort items for rest time, if needed. Students may also bring a small blanket or a 
child-sized sleeping bag that they can roll up independently. Large pillows and adult sleeping bags 
are not permitted. Optional snacks may be brought to keep on site. All items will be sent home 
periodically for washing. 
 
Personal electronics, toys, and other personal items should remain at home unless approved for a 
special activity. The Recreation Department is not responsible for lost or damaged items. 
 
Rest Time 
A daily rest period of approximately 30 minutes is included. Students are not required to sleep but are 
expected to rest quietly. Lights will be dimmed and calming music may be played during this time. 
Students may bring a small pillow, blanket, child-size sleeping bag, or comfort item for rest time. 
 
Outdoor Play 
Weather permitting, students will spend 20-30 minutes outdoors each day. Weather-appropriate 
clothing, including snow clothing, is required.  
 
Behavior Expectations 
BE KIND: Treat staff and peers with respect 
BE SAFE: Keep your hands, feet, and objects to yourself 
BE RESPONSIBLE: Follow directions and safety rules 
 
 

 



 

Guardian Responsibilities 
Parents are expected to provide accurate and up-to-date information, ensure students arrive on time 
and prepared, follow all program policies and procedures, and communicate concerns promptly. To 
ensure program quality and safety, families must participate in ongoing communication with staff 
regarding their child’s participation and program activities and events. 
 
Refunds 
Wraparound care is a Monday-Friday program with a flat weekly fee. You may choose not to send 
your child on certain days, but no refunds or fee adjustments will be made. Payments are due weekly 
on the Friday before the next week of care. There are no daily refunds for school holidays, non-school 
days, ELC outreach events, snow days, or emergency closures. Pricing is adjusted in advance for 
weeks that have fewer than five days of care. 
 
Late Pick-Up 
Students who are picked up after 3:45 PM for wraparound care may be subject to a late fee. Late 
fees will begin after two verbal and/or written notices have been issued. The fee is $10.00 for any 
pick-up after 3:45 PM. 
 
If you have an emergency and anticipate being late, please call the site phone number immediately. If 
a student is not picked up and we are unable to reach the emergency contacts listed, the police may 
be notified to ensure the student's safety. 
 
Privacy and Confidentiality 
All student information is kept confidential and is shared only with authorized personnel. 
 

Health and Wellness 
Daily observations will be made of each student upon arrival. If a student arrives ill or becomes ill at 
the program, the emergency contacts will be notified to pick up the student immediately. The student 
will be isolated and observed until picked up.  
 
TurtleTot Wraparound Care follows the guidelines set by the Sheboygan Area School District and all 
students must be symptom-free for 24 hours before returning. Please check the website for more 
information. 
 

For the protection of all students and staff, TurtleTot Wraparound Care will not accept your child at the 
site if they show signs of any of the following symptoms: fever, discharge from eyes or ears, rash, 
vomiting within the last 24 hours, watery stools (2 in one hour), or any communicable disease. If you 
are unsure, please contact your physician. Should your child contract a communicable disease, the 
guardian must inform the Recreation Coordinator immediately. 

 

https://www.sheboygan.k12.wi.us/resources/school-health-services
https://www.sheboygan.k12.wi.us/resources/school-health-services


 

Medication 
For students requiring medication, guardians are required to complete a medication form, which is 
available with your registration receipt or upon request. All prescription medication must be in its 
original container, labeled with the student’s name, name of drug, dosage, directions for 
administering, date, and physician’s name. Non-prescriptive medication must be labeled with the 
student’s name, dosage, and directions for administering. No herbal medication will be given without 
a prescription from a licensed physician. 
 

Emergency and First Aid Procedures 
Minor injuries will be treated with basic first aid by our staff. If a more serious injury occurs, staff will 
take the necessary steps to obtain emergency medical care. These steps may include contacting 
emergency contacts. If we are unable to reach the contacts, staff will proceed as needed to ensure 
your child receives care. This may include: contacting your child’s physician or medical center, calling 
an ambulance or paramedics, or arranging transportation to the hospital you listed on your child’s 
registration form. Staff are required to document all accidents or injuries. A copy of the incident report 
will be provided to the child’s guardian. 
 
In emergencies (weather, evacuation, etc.), our protocol follows the school district’s safety plan. 
Guardians will always be notified and communicated with when needed. 
 

For more information, please visit our website at www.sheboyganrec.com. 
If you have any questions, please contact the Rec Dept at (920) 459-3929. 

 

Welcome to 4K TurtleTot Wraparound Care! 
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