SHEBOYGAN AREA

—— SCHOOL DISTRICT ——
COMMUNITY RECREATION

Dear KidStop families,

If you are new to the KidStop program, my name is Hannah Smies and | am the Recreation
Coordinator for the Sheboygan Community Recreation Department. | supervise all KidStop
operations at participating elementary schools. Each site has several staff members who work with
the students daily, and | will also occasionally be present at the sites.

If you have any questions or concerns, please feel free to contact the staff at your school site or reach
out to me directly. We are always happy to help and work through any questions that come up.

At KidStop, we provide many opportunities for students to interact with one another before and after
school. Our program encourages free play, arts and crafts, physical activities, games, and more.
While the overall program is consistent across sites, each site may have its own procedures when
using the school facilities. Please stay in regular communication with your site lead so we can ensure
a smooth and positive experience for everyone involved.

If your child has a medical condition that we need to be aware of or that requires medication, please
fill out the Sheboygan County Student Medication Authorization Form. If we do not have this form on
file, we will not be able to administer any medication to your child.

Thank you, and welcome to KidStop!
Sincerely,

Hannah Smies
Recreation Coordinator
920-459-3929
hsmies@sasd.net

Community Recreation Department
3330 Stahl Road e Sheboygan, WI
53081-4431 e 920-459-3773
www.sheboyganrec.com


https://resources.finalsite.net/images/v1777037638/sheboygank12wius/hq4n4hla9gauktph218r/MedicationAuthorizationForm.pdf
mailto:hsmies@sasd.net
http://www.sheboyganrec.com/

Drop-Off /Pick up times

Drop-off is available after 6:45 AM (ELC KidStop is available after 7:15 AM), and pick-up is before
5:30 PM. An authorized adult must drop off and pick up children. You may have to call to have your
child released to you or you may have to park at a certain place for them to see you. Please check
with your site lead to see what they need you to do for your child’s pick up.

Identification

For safety and identification purposes, a current photo of your child is required. During the sign-up
process, you will be asked to allow us to use your child's school picture from Skyward. If you decline
this, or if your child’s information is not available in the SASD Skyward, you must submit a current
photo of your child to us.

Pick-up Authorized Adults

When you register your child, please make sure to list everyone who might pick up your child from
KidStop. Only adults 18 and older listed during the registration process may pick up a child. This is for
the child’s protection.

Please be aware that we may ask pre-authorized pick-up and drop-off adults to show their ID to
ensure that all children are being picked up and dropped off by the appropriate individuals.

Additionally, we require verbal or written permission from an authorized adult before releasing a child
to any adult who is not listed as an authorized pick-up person. Under no circumstances will a child be
allowed to leave the center with anyone other than those listed as an authorized pick-up person.

Late Pick-Up

Children who are picked up after 5:30 PM may be subject to a late fee. Late fees will begin after two
verbal and/or written notices have been issued. The fee is $10.00 for any pick-up after 5:30 PM.

If you have an emergency and anticipate being late, please contact your site lead immediately. If a
child is not picked up and we are unable to reach the emergency contacts listed, the police may be
notified to ensure the child’s safety.

1-on-1 Support

We may not be able to provide 1-on-1 care for children. If your child receives 1-on-1 support in school
and you believe similar accommodations may be needed in the program, please contact Hannah
Smies to discuss options before registering.

Electronic Devices

Children will not be allowed to play on or use personal electronic devices at KidStop (phones, smart
watches, gaming electronics, or other electronic devices). The Recreation Department will not be
responsible for any devices that are lost, stolen, broken, or misplaced.




Personal Iltems
The Recreation Department will not be responsible for any personal items that are lost, stolen,
broken, or misplaced.

Health and Wellness

Daily observations will be made of each child upon arrival. If a child arrives ill or becomes ill at the
program, the emergency contacts will be notified to pick up the child immediately. The child will be
isolated and observed until picked up.

KidStop follows the guidelines set by the Sheboygan Area School District and all students must be
symptom-free for 24 hours before returning. Please check the website for more information.

For the protection of all children and staff, KidStop will not accept your child at the site if they show
signs of any of the following symptoms: fever, discharge from eyes or ears, rash, vomiting within the
last 24 hours, watery stools (2 in one hour), or any communicable disease. If you are unsure, please
contact your physician. Should your child contract a communicable disease, the guardian must inform
the Recreation Coordinator immediately.

Medication

For children requiring medication, guardians are required to complete a medication form, which is
available with your registration receipt or upon request. All prescription medication must be in its
original container, labeled with the child’s name, name of drug, dosage, directions for administering,
date, and physician’s name. Non-prescriptive medication must be labeled with the child’'s name,
dosage, and directions for administering. No herbal medication will be given without a prescription
from a licensed physician.

Emergency and First Aid Procedures

Minor injuries will be treated with basic first aid by our staff. If a more serious injury occurs, staff will
take the necessary steps to obtain emergency medical care. These steps may include contacting
emergency contacts. If we are unable to reach the contacts, staff will proceed as needed to ensure
your child receives care. This may include: contacting your child’s physician or medical center, calling
an ambulance or paramedics, or arranging transportation to the hospital you listed on your child’s
registration form. Staff are required to document all accidents or injuries. A copy of the incident report
will be provided to the child’s guardian.

For more information, please visit our website at www.sheboyganrec.com.
If you have any questions, please contact Hannah at (920)459-3929.

Welcome to KidStop!
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