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Parents Portal access the https://tcss.fsenroll.com/shared_portal_users/sign_in 
from the school’s system website (www.tcss.net), or the individual school’s website to create an account.  
 
Parents will start at this login screen to create their account before choosing the schools in their area. 
Users with existing Google or Microsoft email accounts can choose the link for Sign In.  
 

 
 

Once they create their account, they will receive an email 
 
If a Parent / Guardian does not have an existing Google or Microsoft email account, they should 
navigate to the button to Create an Account. 

When a Parent / Guardian creates an account through Create and Account option (not with Google / 
Microsoft), they will receive an email and will be required to have access to that email account and 
verify the account creation before moving forward with the student enrollment process.  

Google or /Microsoft account logins do not receive this verification email. 

  

https://tcss.fsenroll.com/shared_portal_users/sign_in
http://www.tcss.net/
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After account creation, and successful login, the Parent / Guardian will be prompted to fill out the 
Finalsite Explore ‘Student Information Form.’ It collects their basic information within the Finalsite 
Explore site, but it does not yet submit this information as registration to any schools.  

 

 
Once the Parent / Guardian submits this form, they will see the following pop up: 
 

 
 
The Parent / Guardian can either add another student and fill out the information form again, or view 
their profile to see all parents, students and households, or they can click on the ‘X’ in the upper right to 
close the window, and they will be redirected to the ‘Explore Schools’ tab to start exploring schools in 
their area.  
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You are now ready to enroll at the schools for which you are zoned. You can search for schools using 
your home address, or choose the school from the displayed school list. 
 

 
 
Once a Parent / Guardian has a list of schools they are zoned for, which will display along the left side 
of the page next to the school map, they will click on a school name (not the enroll button) of their 
school on the left side of the page. This will display the school’s customized page. 
 
To enroll at a school, the Parent / Guardian will click on the ‘enroll’ button either on the right side of the 
school’s name listed along the left, or by clicking on the ‘enroll’ button. 
 

 
After clicking the ‘Enroll’ button, an ‘Enroll Now’ pop up window will appear 
with any students they submitted the information form for. They’ll need to 
select a student within this screen to enroll at the school and click on the 
‘confirm’ button.  

 
 

  



TCSS Parent Process for Registration 

Page: 4 
 

The previously entered student data will pre-fill the same fields on the registration form of the school 
they have started to enroll at. The ‘Enroll Now’ pop up window above says, ‘select a student from below 
to pre-load the form with the saved student’s information.’ They can also add a new student from this 
screen if needed. 
 
The Parent / Guardian will be automatically logged into the individual school’s registration site and they 
will see the registration form that has select fields pre-filled with information they entered on the student 
information form/intake form. All remaining questions will need to be completed.  
 
The Parent / Guardian will continue to complete the registration form and submit. They do have an 
option to click on the ‘Save and finish later’ option in the lower right if they don’t want to complete it right 
away. Parent / Guardian can access the form again from the TCSS Schools Registration site. If they 
save and finish later, they will see their students listed on the student’s page of the individual school 
site, and they can click on the ‘complete registration questionnaire’s button to pick up where they left 
off. Once they submit the form, they can see all remaining checklist items to complete or upload 
information. They can also click on the ‘Back to Finalsite Explore’ text in the upper left, which will bring 
them to the Dashboard of the Explore page to see all students and all schools they’ve registered at so 
far, or started the registration process at so far.  
 

 


