Step 1: Login to the Genesis Parent Portal:

New Milford Public School District

Parent Access

Od

Forgot My Password

Step 2: Click on Attendance” on the left hand side of the screen:

22 Student Data

Summary

Step 3: Click the “Notify Office” option that shows under “Attendance”:



Attendance

Daily Attendance

Step 4: Fill out the “Notify Attendance Office” with the type of attendance (Absent, Tardy,
Early Dismissal), as well as the Date, check off which students this will pertain to, and fill
out a reason for extra context:

Notify Attendance Office

You may only notify the attendance office about today and/or future dates.

Student will be: v
On Date:
Up th h and includi | blank Absent
rough and including (may leave blank):
P g g (may ) Tardy
Check off each student for whom this pertains: Early Dismissal

D Student 1
D Student 2

Please leave a brief reason for the attendance request:

Step 5: Click “Submit to Office”



