Building and Grounds
Maintenance Checklist

Name.: /éém, ,’/ ﬂfllﬁ .

School: /54( /f/Zfé

Room or Area; Date Completed: /ééf
Signature:
Instructions - : - '
1. Read the 1AQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and , Yés No
the Background - la. Developed appropriate procedures and stocked supplies for spill control ..... QA ﬁ'
Information for 1b. Reviewed supply 18DEIS ..t irerns s sersrnerer s ranasaresnr s Al QO
this checklist. ic. Enmsured that air from chemcal and trash storage areas venis to )
2. Keep the the outdoors., temrersneebbensbmanas .
) Ba cggr ound _ 1d. Stered chemical products and supplies in sealed, ¢leasly labeled
~ Information and __ COMMAIMEYS w.ovvevreseemsnneseassennancen. " X 0
rnake a copy of le. Researched'and selected the safest products avmlable .......... i Q
the checklist for 1f. Ensured that supplies are being used according to manufacturers” .
future reference. ISETICHONS 1..evvveceemssssiersssscrsssasssssncssnssssssensesesesessestusnsesssssneasersssssssscons b
3 C lete th 1g. Ensured that chemmals, chemical-containing wastes, and confainers are
y Cﬁ:::il?:: e " disposed of according fo mannfacturers’ inSIIUCHONS ...v.ceuvceresesserssseemssensans X 0O
' ) * 1h. Substituted less- or non-hazardous materials (Where possible) ......ummwsomreans M O
* Check the “yes,” - li. Scheduled work involving odorous or hazardous chemicals for peneds
.o, or . when the school is wnoccupied . Cormreaasent et entes - M O
not applicable 1j. Ventilated affected arcas during and after the use of odorous or
box beside e?ch hazardous’ chelmcals ceeresrpenrs s e anrs sevmmstneaareessssearenses XN O
item.-{A"“no" .
response requires
Further attontion 2. GROUNDS MAINTENANCE SUPPLIES
-~ « Make comments 2a, Stored grounds maintenance supplies in appropriate a162(8)..cresreressneas .
in-the "Notes” 2b. Ensured that supplics are used and stored according to marmfacturers’
. sectionas ADSHUCHONS 1.vereeveer e esemssecsssssssssssssssnr s sasssisastias et s s sassssnssason s srs s s aseas O
‘necessaty. 2c. Established and followed procedures to minimize exposure to fumes o S
. TN SUPPHES crvcearsiorasararsnerserenssssmssnemsnssemsissnsnssensrassssssassssnsesamnenssnresemsss st berasgss g a
4. Reiur heck el
pgtrﬁ ;‘nt:;?&i:c list - 2d. Reviewed and followed mannfacturers’ gmdehnes for maintenance.............. x5 D‘» 0
document to the 2e. Replaced portable gas cans with loW-eMiSSION CANS cuvrrsesssssmessensssasmsrerssssraes o W a
J1AQ Coordinator, 2f. Siored chemical products and sapplies in sealed, clearly-labeled
COREBINCES 1ocverasesrmsevsssmmesssemsmpsrssssssmessssmsssssrenss : % 0 1Q
-2g. Ensured that chemicals, chemical-containing wastes, and containers are ‘
disposed of according to manufacturers’ instructions .... A3 0 0
3. DUST CONTROL .
3a. Installed and maintained barrier mats for SNEEANCES +vrrvvmverorcerrrserres D' S
3b. Used high efficiency vacunm bags ............... - S - S
3¢. Used proper dusting techniques v........omsermr.. U - S BN
3d. Wrapped feather dusters with a dust clofh .u...iromsenrecsnmsersemsesssesserresserness o & &
Je. Cleaned air return prilles and air SUPPLY VONtS ....vercisccrsrermrenssrmerenssrrerasinenses b 1 &

0 D OO0 0O DO © wq§



FLOOR CLEANING

4. Yes No N/A
~~"a. Established and followed schedule for vacuuming and mopping floors....... A4 O QO
». Cleaned spills on floors promptly (83 RECESSATY)...rseremsssencessesmressinssivseersaans WO Q
4¢. Performed restorative maintenance (as necessary) ...... A 00 0
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ... [ @Q Q
5b. Ran water in sinks at least once per week (about 2 cups of water) ..uuemeernee... X O Q
Sc. Flushed toilets once each week (if not used TEQUIATIYY wu-sreemrsservnrerrrasasmanns H O 0
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for moldy odors e @ 0O 0
- 6b. Inspected ceﬂmg tiles, floors, and walls for leaks or dJscolorahon (may
indicate periodic leaks) w a a
6c. Checked areas where moisture is commonly generated (e 2. htchens
locker ooms, and bathroOME) .uvvereeeceueceerrvvsrr e -2 0O 0
6d. Checked that windows, mndows:lls and window ﬁ'ames are free of
condensate ¥ O O
. 6e. Checked that indoor surfaces of extenor Walls and cold water plpes are
: free of condensate ..o veversnresnnes PO ASROROD .. NN N
6i. Ensured the following areas are free from signs of leaks and water damage:

* Indoor areas near known roof or wall leaks .. verraeineraresrensds LR Q0
Walls around leaky or broken windows........., evessrsensmesresensiecverann S O Q
Floors and ceilings under plumbing ... misbsbactter st s et et s s n e ane A 00
Dhuct interiors near humidifiers, coohng coils, and outdoor air mtakes ..... - F 0 0

7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion APPIANCES 1.mvvseeremscrmicrmenncns e saenasiesssans Q 0
Tb. Checked appliances for backdrafting {using chemical smoke)......cnuiveeeen. D B

" 7e. Inspected exhaust components for leaks, discomnections, or deterioration... Q0 ‘Ki;
7d. Inspected flue components for coi'résiqn and soot. Qo W
8. PEST CONTROL )
8a. Comp]eted the Fntegrated Pest Management (6172 ¥ O 0O
NOTES
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Instructions V

. Readthe IAQ -

Backgrounder and
the Background
Information for
this checklist.

. Keep the

Background
Information and

" make a'copy of

the checklist for
future reference.

. Complete the

Checklist.

»_Check the “yes,”
“no,” or
“not applicable”
box beside each
itemn. (A “no”
response”
requires further

" attention.)

+ Make comments
in the “Noies”
section as
necessary.

Return the checklist
portion of this
document to the
JAQ Coordinator.

Walkthrough Inspecuon Checkllst

Name: /%)Mf/ LS
School: _ A /V'_f' //O

Room or Area: Date Completed: __,Zé_,éé___

While on the roof, canszder inspecting He HVAC units (use the Veutilation Ch'v_v

2a,

" 2b.

2c.
2d.

2e.

2f
2g.

3.

3a.
3b.

4.
4a.

4b.
4c.

Signature:,

1. GROUND LEVEL . Yes No N/A
la. Ensured that ventilation vnits 0perate Properly .......c.coommmssmsscesssmsmsmrmsrsraes o & Q
1b. Ensured there are no obstructions blocking air intakes............. PO = [ R |
lc. Checked for hests and droppings near outdoor air INtaKES wureeeevvrrrersceserserscrne & 0O Q
1d. Determined that dumpsters are located away from doors, windows, and

outdoor air intakes erbabstsmaeteermstaenen samssemesemesesasasee , KN 0O O
le. Checked potential sources of air contaminants near the building -

(chimneys, stacks, industrial plants, exhaust from nearby buildings) .......-.... ¥ O 0
1f. Ensured that vehicles avoid idling near outdoor air intakes .occvvvercsvneee.. @ 1@ 0

- 1g.. Minimized pesticide appliCation ...s..smerasesemmesitionissmiiiaatansssmtessasersnras L8 0O Q0

th. Ensured that there is proper dxamage away from the bmldmg (mcludmg

TOOL AOWISPOTLS) -.vvusecrvsiressersnssianssermnssasesssessessesiossssrrsnsrnssessarasssssbessasasasssnes g 0O Q
1i. Ensured that sprinklers spray away fiom the buﬂdmg and outdoor :

E: T 117 N - o
1j. Ensured that walk-off mats are ised at exterior entrances and that

they are cleaned regularly O o
2. ROOF -

Ensured that the roofi 15 in go0d CONAIION ...ooveeerreens e rcrsicerreerenmess e nrnsinses 4 g
Checked for evidence of water ponding ............cuu... B Q Q
Checked that ventilation units operate properly (air flows m) ........................ Qo E‘ u|
Ensured that exhanst fans operate properly (air flows out)....covvvecevevveecrsnsans g A2 Q0
Ensured that air intakes remain open, even at minimum sefting e — Q% O
Checked for nests and droppings near outdoor air Infakes ...........ceererseemvenne XkF L Q
Ensured that air from plumbmg stacks and exhanst ontlets flows away

OM OULAOOE ZIX IMFAKES 1evvrereannermusrercesstssrsssssreesssssorecsssssssassssses sacensesseessreoses o & 0O
ATTIC | |
Checked for evidence of roof and plumbing leaks.. - g S
Checked for birds and animal nests........ & o o
GENERAL CONSIDERATIONS

Ensured that temperature and humidity are mainiained within i

ACCOPLADIE TANGES 1.euvsrrirseriesssrsrasassraseresssnnsessssssssessssssssmesassmsmssbssmsscsissstmecnress o - a
Ensured that no obstructions exist in m:pply and exbaust VRIS wvonecvensernnersrans O =
Checkead fOF D40KS ...oveee e e cesssnessssaserssonseessassserassasessmasssssoseasesesrssone B o
Checked for signs of mold and mildew growth .......... & 0.0




4. GENERAL CONSIDERATIONS (continued)

. Yes No N/A
- 4e Checked for signs of water damage - R g Qo Q
Y. Checked for evidence of pests and obvious food SOBIEES ...ueerircmmsrscserresreneas H Q Q
4g. Noi_:ed and reviewed all concerns from school 0CCUPADLS ....ouue.cossssccrssesicnas -0 0
5. BATHROOMS AND GENERAL PLUMBING
5a. Ensured that bathrooms and restrooms have operating exhaust 11 R g O Q
5b. ‘Ensured proper drain trap maintenance: ‘
Water is poured down floor drains once per week (approx. 1 quart of wate) @ 0O O
Water is poured into sinks at least once per week (about 2 cups of water) .48 Q O
Toilets are flushed at least once per week R-0O0 0O

6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when

BUEANG IS UNOCCUPIE corunruassrrirmsiersrssesssnrsessmsssrssemsrsssasnessemssssraesssssssmssssssmsas g 0O QO
6b. Ensured that vents in chemical and trash storage areas are operating
- propetly ....... B I |
6c. Ensured that portable fuel containers are properly closed AR - B e B ¢
- 6d. Ensured that power equipment, like snowblowers and lawn mowers, have - !
‘- -‘beén serviced and maintained accordmg o manufacturers gmdehnes ....... - B R
1. .COMBUSTION AP_P-LIANCES _ _ ,
7a. Checked for combustion gas and fizel 0dors ....vceccvevisreenreromssssemisscennenc 2. @ O
7b. Easured that combustion appliances have flues or exhaust hoods............., . S R
7c. Checkad for leaks, disconnections, and AEtEEOTAON . v.oov.wfeevrreeecsmemomemeneeeeree 0D X Q
7d. Ensured there is no soot on.inside or outside of flue components ............en.. o X O
8. OTHER .
Ra. Checked for peeling and flaking paint (if the building was buﬂt before )
1980, this could be a lead hazard) ......... resmesssasbentatter e isarasssenaianrrans AT 0 0
8b. Determined date of 1ast 120N LS . uvvveseummmessinmeamsorermsossssssrasennes o X o

NOTES -



Integrated Pest Management

Iy
14 Checklist n
j Name: /7/ W &«ﬂﬁ
%; School: /51/( /f ///c’D ' : |
K ;} | Room or Area: Date Completed: _M_
= Signature. .
Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the /AQ ‘ Yes Mo N/A
: : ) la. Developed or located the school’s oﬂ‘lclal policy statement for integrated .
_ ‘Backgrounder and pest management (IPM).... M O Q
the Background - -
Information for
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES —
| 2. Keep the 22 Assigned and trained a qualified person to be the pest manager......cviiieerns o @ 0
‘Background - 2b. Involved decision makers in the TPM PIOBIAIN ..ovovsemeersesasseeessserceras ¥ O o
[Informationand - | ‘- 2c Bducated studenss and staff (the occupants of the building) about IPM . o
makeé a copy of . and asked them to keep their areas clean and free of Clutter ...........uuumrerrsnesns Q @& 0
the ehecklist for - . 2d. Encouraged parauts to learn about IPM prachces and implement them .
future reference. at home ... B O O
3. Complete the 2e. Developed a prograim to educate and tram all IPM participants .....crweieenss O @ 0
Checklist. 2f. Included langnage about IPM into copiracts with pest management
.+ Gheck the “yes,” professionals : . @ O 0O
“no,” or C
~ “not applicable” 3. SETTING PEST MANAGEMENT OBJECTHVES
box beside each . . . .
item. (A “no” . 3a. Set appropriate pest management objectives for schoo! buildings (such as
response i preventing pesis from interfering with students” learning environment .
requires further . . and preserving the integrify of the building STUCIITE) ......coverermmererenssenrensenes B O Q0
attention.) 3b. Set qp?ropgiate pest management objectives fo:: school grounds (such as
providing safe playing areas and the best athletic surfaces possible) .....ccrn- B QA
» Make commenis .
- ﬂ'N L . 3 .
in the - Notes 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Inspected all buildings and grounds for pest ewdcnce, enfry points,

4. Return the checklist food, water, and harborage SHes ....overencernreerns A2 O Q
portion of this 4b. Identified potential pest habitats in buildings and grouuds ............................ M - Q O
document to the 4c. Pinpointed the source of any eurrent Pest PrOBISIIS wuu..r.vveecssueermssessersonreres b I R
1AQ Coordinator. - 4d. Monitored to determine the extent of pest problems and to estimats pest

POPUIBHIONS 1vvvecussnascresssssmssssscescsicressbiomsessasmamserersbareberisthsts s stssesmmseressonsonerssassnns O xi O
de. Developed plans to modify habitat (for example, exclusion, repair, and |

sanifation efforts) to prevent or resolve any pest PoblemS vumuuiccomrecmaisens ® O 0O
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evzdence of pests and

POEEHEIAL NADIAL ... coevemecereeecrasveemsesesseesasssessesssssensserismsresmsssssesesstrasesssn smenasinenses ® O 0O
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!
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5. SETTING ACTION THRESHOLDS

_S_a.

.J-

S¢.

Evaluated all available data obtained through mspectmg, 1dent1fymg,
and monitoring

Determined how many pests the school bu:ldmgs grounds, end
ocoupants Can folerate ... omrmamsrreserrnserevmnins

..............

-------

Set .acnon thresholds ........ :

..............

6. PREVENTIVE STRATEGIES

INDOOR SITES .
6a. Implemented appropriate st:ategles to prevent pesis from mhabmng the followmg aveas:

_* Maintenance aieas .......

* Entryways ., eraebesansessmraaisanane

: » Classrooms

* Gymnasiyms ........

» I ocker rooms............

» Offices ..........

----------

* Staff lounges .
» Bathrooms

........................................................

.....

» Food preparation and serving areas

* Rooms with extensive plumbing

....................................

........

OUTDOOR SITES :
6b. Implemented appropriate strategies to prevent pests from mhabltmg the followmg areas:

Ta.

Tc.

7d.

Te.

7.

Te.

» Playgrounds

» Parking lots ...

« Lawns and athletlc fields

------------------------------------------------------------------------

= Teaching gardens or greenhouses..............

[LTP L T TP

.......

- Loading G0ckS wuvreroosrren.

RP O L1111 v——

= Areas with ornamental shrubs and trees
. Othe;

.......................................

........

PESTICIDE USE AND STORAGE

Explored alternative pest ma.uagement methods before concludjng that
pesticides wefe necessary ..

. -Ensured that pest management professmnals mtegrate IPM mto the1r .

pest management methods ..o veineereens

......

Identified the least toxic, target-specific chemical (or pesticide
formulation) that is the most effective to address the pest problem,
preferably as baitsand granules
Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals _.......cueeiiiceerenens

------------------------------

Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
plants i the AreA .......cceemmesecssmserersesemsersseenns

Used protective clothing or equipment when applying pesnmdes

Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target species

.......................................

------------------

........
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7.

7h.

T

PESTICIDE USE AND STORAGE (cont.)

Locked or fastened lids of all bait boxes and placed bait away from the
TUBWEY OF the BOX oot ieecennienemrnrcensaeeseaecesascmeremrreasecemasenes

Applied pesticides when occupants were not present or in areas where
they would not be exposed io the chemicals

. Ensured that school occupanis (students and staff) are notified of -
upcoming pesticide applications through posted notices and/or lesters......

7k. Ensured that parents are notlﬁed of upcoming pesticide applications

Tm,

. o

Jo.

P

1q.

8a.
8b.

8c.

*» Copy of the pest management plan

through letters ........... et snemnrnenes

Kept copies of current pesticide labels and information, on pesl:lcldes
easily accessible ..

designated personnel.....

............................................................

Stored pesticides off site or in areas that are Iocked and accessible only to

Ensured that storage areas are adequately ventilated and are located away

from areas prone to flooding or where spﬂls or lcaks may conteminate
the environment ..

are secuzely fastened

vennlanon system

EVALUATING RESULTS AND RECORD KEEPING

Ensured thiat accurate, up-to-date records of IPM practices and apest
management log for each property are kept .....

Ensured that ﬂammable hqmds are stored away from ignition sources .....
Eiisured that pesticides are stored in their original coniamers and all lids

Ensured that air in the storage space eatmot mix with the air in the central

Ensured that pesticide records necessary to meet all state, local, and school

board requirements are maintained ........ araansesbe siruesanre s mensas e st easasaenensnsanan

Ensured that each log book contains the foﬂowmg 1te;ns.

re,
eans 2

» Service schedules for maintenance of buildings and grounds
* Current EPA-Tegistered labels

......................

.......................................................................

» Current Material Safety Data Sheets (MSDS) for each pesticide pro_]ect .&

. Pest mtrveﬂlauce data sheets

.....................................................................

0 0 0 0D O OEY
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Waste Manégement Checkli‘st |

;
) Name: %M iy ,g 22
H
') Schook __ A4 - //f pd //& _
E Room or Area: Date Completed %/ &
4 Signature: '
— . WA :
Instructions 1. WASTE MANAGEMENT Yes No N/A
- la. Enswred that waste containers are appropriate for use (for example _ '
1 ' F;‘:’:g t?:u!:cgr and food waste containers should have lids) 2 0.0
the Bga ckground 1b. Ensured that waste containers ate HREQ .crrnecrtrscsnecruancassrssanssomsasarsssamnasressnss ¥“b 0O 0
Information for ' lc. Ensured that waste from art, science, vocational classes, etc., are
this checklist. handled separately - Qx 0D
1d. Labeled recycling bins clearly reeeaens NSNS * R R
2. l;‘;iﬂ i:‘:un d le. Ensured number of bins and dumpsters is adequate ........................................ g O 0O
- info r?n ation and 1f. Ensured appropriate location of dumpsters (i.e., away from air intakes, )
makeacopyof | . doors, and operable wmdows in relation to prevailing Winds) ..c.erewsseens oA
the checkdist for : 1g. Ensured waste containers are emptied rEZUIATY .u.uu.wmsvuerseereeresssssecessssssness X 0O 0
future reference. | 1h. Ensored approptiate waste removal schedule............... K .oQ
3. Comblete the - 1i. Ensured waste is stored in a well-ventilated room (N R I |
- Che c?(list. ' 1j. Ensured any exhaust fans in the room are operating properly .....orescenes O O
S 1k. Checked waste storage areas for odors, contammants or signs of vermin... K ‘0@ Q

+ Check the "yes,”
“no,” or
“not applicable”
box beside each )
item. (A “no” NOTES
response :
requires Turther
attention.)

«. Make commenis
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
- document to the
IAQ Coordinator.




