
Building and‘Grounds
Maintenance Checklist
Name: ' jzbf .

Schoolz' W if[K/Q/ /
Date Qompleied:

iRoomprArea:

Instructions

1. Head the IAO
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

- Checkthe "yes,"

_"no," or
”not

applicable”
box beside each
itemulA'” no"
response requires
further attention.)

- Make comments
in-the ”Notes”

section as
'necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.

'1
of2

Signature:

BUILDING MAINTENANCE sUPPLlES
Ye's No NIA

D ‘Developed appropnate procedures and stocked supphes for spill control D D
lb Rewewed supply labels .............................................................................a? U D
1c Ensuted that arr mam chammal andttash storage axeas vents to

the outdoors....,...........................................................................................-......E D U
ld. Stored chemmalproducts and snpphes In sealed, clearly labeled

comers .........................................................................................................M
1e. Researchedand selected the safestproducts available .......

'.
..........‘. y

D
D

D
D

1t Ensured that supphes are bemgusedaccordmg to manufacturers
Instructions .......................................................................................................X D D

lg. Ensured that chemlcals, chemcal-contalmng wastes, and contamers are
disposed ofaccordmg to mmmfaemrers instructions .....E D D

1h. Substituted less- or non hazardous matenals (where possible) ......................a
1i. Scheduledworkmvolvmg odomus or hazardous chemrcals for penods

U D ‘

when the school 1s moceupred ........................................................................E' D D
lj. Venulated ad‘ected areas during and after the use ofodorous or

hazardous chemrcals ........................................................................................X

2. GROUNDS MAINTENANCE SUPPLIES

D D

2a. Stored grounds maintenance supplies in appropriate area(s) ......IN U El
2b. Ensured that supplres are used and stored according to manufacturers

instrucnons ....................................................................................................... W D D '

2e. Estabhshed and followed procedures to mimmize exposure to fumes
dam supphes W U” U

2d. Renewed and followed manufacturers gmdelines for mamtenance ..............g D D
2e. Replaced portable gas cans widl low-emission cans ....................................... D
2f.' Stored chemical products and supplies in sealed, clearly-labeled

K D

contamers .........................................................................................................g U ‘D
2g. Eusnred that chemicals, chemical-containing wastes. and containers are

disposed of according to manufacmrers’ instrucu'ons ....................................¥ D D

3. DUSTCONTROL

3a. Installed andmaintainedbarrier matsfor entrances ....................................... 3’ U D
3b. Usedhighefreiency vacuumbags ........X D D
3c. Usedproper dusting techniques ...................................................................... W Q D
3d Wrapped feather dusters with a dust cloth ......................................................D Z R‘
3e. Cleaned air return grilles and air supply vents D D a



4. FLOOR CLEANING

NOTES

207’2

Yes No NIA
Establxshed and followed schedule for vacuummg and moppmg floors ........E El D

. Cieaned spllls onmmts pramptly (as necessary) ............................................a D U

. Performedrmmvemamtemance (as naoessaxy) ........................................ U D

5. DRAIN TRAPS

5a. Poured water down floor drains once perweek (about 1 quart ofwater) .......E D D
5b. Ranwater in sinks at least once per week (about 2 cups ofwater) .................E. D D
5c. Flushed toilets once e‘acl': week (ifnot used regularly) ...................................K h D

6. MOISTURE LEAK$ AND SPILLS

6a. Checked for moldy odors ......................................................................'.
......... G

- 6b. ules and walls for
D D

- Inspected cellmg doors, for leaks or dlscoloratron (may
mdlcate penodlc leaks) ....................................................................................w

6c. Checked where
U D

areas mom-ore 1s commonly generated (e g hwhms
locker rooms, andbathrooms) .........................................................................E D D

6d. Checked thatwmdows, wmdowsrlls and wmdowhames are hee of
condensate ........................................................................................................E’
Checked that mdoor surfaces ofexteuor walls

D D
. ofexteuor walls and cold water pipes are
hee ofcondensate ......2 4E
Ensured the followmg areas nee &om ofleaks and

D D
.‘ areas are stgns and ware: damage

Indoor areas nearknownroofor wall leaks ...................................................E B D
Walls around leaky or brokenwrnrlows& D D
Floors and cerlmgs under plumbmg ..........................................«a
Duet mtenors nearhumldlfiers coohng colls and outdoor arr makes .........W

D -

D
D
D

7. COMBUSTION APPLIANCES

7a Checked for odors dom combustxon appbances .............................................
7b. Checked applrances forbackdrmmg (usmg chemlcal smoke) ...............
7c. Inspected exhaust components for leaks, disconnections, or deterioration
7d. Inspected due components for corrosion and soot...........................................

8. PEST CONTROL

8a. Completed the IntegratedPestManagement Checklist...................................W U D



Walkthrough
”Inspection

Checklist
/%!M / 5MI.

x/V/E‘ /o
Na'mé:

i /School:

Room orArea: Date Completad: l

Signatme;

lnsiruciions

d t. Rea he IAO '

Backgrounderand
the Background
lnforma'tion for
this checklist.

. Keep the
Background
Information and
make a copy of
the checkllst for
future reference

. Camplete the
Checklist

- r Check the‘”yes,"
”no,” or
”not

applicable"
hox beside each
item. (A

”no”

response "

requires further
'
attention.)

. Make comments
in the ”Notes"

section as
necessary.

. Retum the checklist

portion of this
document to the
IAQ Coordinator.

1

1a
lb
1c.
1d.

outdoor an intakes ...............................................................................‘m
1e.

(chimneys, stacks, indushial plants exhaust ham nearby buildings) ............ E
1f.

wlg“

1h.
roofdownspouts) ............................................................................................. $

1i.

Frisnred &at walk—0Emats are used at exterior entrances and that1j.

they are cleaned regularly ................................................................................

. ROOF

Whzle on the roof canstder mspectmg the HVAC umts (we the Ventilwnon Ch khst)

GROUND LEVEL
Yes No NIA

Ensured that ventilation umts operate properly ............................................... D
Fnsnred there are no obstruchons blocking au' mtakes ................................... E
Checked for hests and droppings near outdoor air intakes ............................. B
Determined that dmnpstersare located away &om doors, windows, and

Checked potential sources ofair contaminants near the building

Ensuled that vehicles avoid idling near outdoor air intakes ........................... §
Mmnmzedpesuclde application - ~ £
Ensured that there is propex drainage away h'om the buildmg (mclndmg

Ensured that sprinklers spray away hem the building and outdoor
air intakes

UDDWDDDUED

DDUDDDUDDU

2a. Ensured that the roofis 1ngood eondmon .....................................................8 D D
2b. Checked for ewdence ofwater pending ..........................................................B D D
2c. Checked that ventilation units operate properly (air hows in) ........................ B 8’ D
2d. Ensured that exhaust fans operate properly (air flows out) ............................. D X5 D
2e. Ensured that air intakes remain open, even atmmnnum setting .................... D B” D
2f. Checked for nests and droppings near outdoor air intakes ..............36' U D
2g. Ensured that air hornplumbing stacks and exhaust outlets hows away

hornoutdoor air intakes ..................................................................................D N El

3. ATTIC

3a. Checked for evidence ofroofandplumbing leaks ..........................................E El D
3b. Checkedforbadsandauanainests ................................................................. h n Li'

4. GENERAL CONSIDERATIONS

4a. Ensured that temperature and humidity are maintained within
acceptable ranges .............................................................................................U $ D‘

4b. Fnsiired that no obstructions exist in supply and exhaust vents ..................... D B
‘
D

4c. Checked for odors ...........................................................................................m D U
4a checked for signs ofmold andmildew growth ..............................................m Ei . CI



Water 1s poured dawn mot drams once per week (approx 1 qumt ofwatex),W
Water Is poured mto sinks at last once per wek (about 2 cups ofwater) £
Toxlets are mxshed at least once per week £

EDU

D‘

UUD

U

DUDU

DDDD'

n
X

aa;a-

Rena

EDUD

UD

20f2

4. GENERAL CONSIDERATIONS (éontinued) Yes
Checked for s1gns ofwater damage ........................Q

.. Checked for ewdence ofpests and ubv-lous food sources ...............................M
4g. Notedandrewewed all concerns &om school occupants ............................L..N >

5. BATHROOMS ANDGENERAL PLUMBING

5a. Ensuxedmatbathrooms and restrooms have operatmg exhaust fans .............H
5b. Ensuredproper dram kap mamtenance

6. MAINTENANCE SUPPLIES

6a. Fnsnred that chemmals are used only w1th adequate ventilation andwhen
bmldmg 1s unoccupled ........................................................................H

6b. Ensuted that vents mchemmal and hash storage areas are operating
4 pxoperly ............................................................................................................N .

6e. Pnsmed that portable fuel contamers are properly closed ...............
' 13

6d. Ensuredthat power eqmpment, like snowblowers andlawnmowers have
' 'heen semced andmamfamed accordmg to manufactmers gmdelm’es.......‘. a

7. COMBUSTION APPLIANces
7a. Checked for combustion gas and Elel odors 'E'

7b. Ensured that combustion apphances have dues or exhaust hoods..................E
7c Checked for leaks disconnecnous, and detenorauon ........................... El
7d Ensured there 1s no soot on.ms1de or outs1de ofhue components.................. D

8. OTHER

8a. Checked for peelmg and Eakmgpamt (1fthe bmldmg was bmlt before
1980 nus cauldbe a lead hazard) .........-.........................................................X

8b Determed date oflastradon test ................; .............................................. U

NOTE$ '



Instructions
‘1. Read the IAO

Backgrounder and
the Background
Information for
this checklist.

‘
2. Keepthe

Background
Information and'
make a copy of
the checklist for
future reference.

3. Complete'the
Checktist.

r - Gheck the "yes,"
”no," or
"not applicable"
b‘ox beside each
item. (A

"no"

response
requires further
attentiom)

' Make comments
'
in the

"Notes"

section as
necessary.

4. Return the checklist

portion of this
doéument to the
lAo Coordinator. v

Integrated Pest Management
Checkllst
N /; / @lé

SE; ,g/z #32132/a
Room orArea Date Complete¢

Sxgnatme. ‘

1 OFFICIAL POLICY STATEMENT

pestmanagement (EM) E D D

Yes No NIA
1a. Developed or located the school’s oEmal pohcy statement for mteg'ated

aEDUD

DDUDU

D,
D

:1.

DESIGNATING PEST MANAGEMENT ROLES

2a. Assigned and trained a qualitied person to be the pest manager.................... D Q

2b.. Involved decision makers iiithe [PMprogram ...............................................a D
2a.. Educated students andstaE(the occupantsofthe building) aboutIPM . . 7

and askedthem to keep then areas clean and Eee ofclutter ..................... D B

2d. Encouraged parents to learn about IPMpracuces andimplement them
athome .......................................................................................................m CI

2e. Developed aprogram to educate andtram all IPMpamcipants ..................... D Q

2f. Includedlanguage aboutEMmto contracts Withpest management

professtonals .................................................................................................... E D

'3. SETTING PEST MANAGEMENT OBJECTIVE$

3a. Set appropriate pestmanagement objectives for school Buildings (such as

preventing pests &ominterfenng with students’ leaning environment

, and preservingthe integrity ofthe building structure) ...................................E
3b. Set @propriate pestmanagement objectives for school grounds (such as

safeproviding playing areas and the best athletic surfaces possible) ............. Q D D

4. ‘INSPECTING IDENTIFYING AND MONITORING



5. $ETI’ING ACTION THRESHOLDS

5a.
\

occupmtscantolerate ...................................................................................... D E D
Setacuonmresholds...........;............................................................................ D g U

PREVENTIVE STRATEGIEs

INDOORSITES
6a.

Classrooms .................................................................................................... D
'- Gymnasmms .......'. ..........................................................................................E
- Locker moms E
. Omces ................................ '.

........... .....................E
' StaElmmgas ................................

'
.................................................................. w- Bathrooms .......................E

- Food yrepamtion and serving areas ..............................................................
' Rooms wim extensive ylnmbing ................ D
- Mamtenance areas ..;.4.,....;..........................................................A. ..................E
- Other .............................................................................................................. D

OUTDOORSITES

6b Implemented appxopnafe stratcgms to prevent pests Eon: mhabltmg the followmg axea
- Playgrounds ............‘.......... , ............................................................................E
- Patkmg lots .............................................................................................; ......3
' Lawns and athletic fields ..................................................................‘. ............ Q
- Teaching gardens or goonhouses .....................................

'
.......................E

- Loading docks ............................................................................................... N
- Dumpsters ...............3
- Areas with ornamental shrubs and trees ....................................E
' Other .............................................................................................................. D

PESTICIDE UsE AND STORAGE

7a.

D

andnmmtoxmg ..... D D D
J.

5c.

pesticides were necessary ................................................................................E '

. Ensured that pest management professionals integrate 1PM into their _

7c.

7¢

7e.

7f.
7g.

Evaluated all available data obtained through mspectmg, 1dent1fymg, Yes No N/A

Del ed how many pests the school hulldmgs grounds and

Implemtad appropriate stralcgles to prevent pests mm mhabmng the followmg aleas
- Enuyways ...................................................................................................... B

Explored alternative pest management methods before concluding that

EwDUDUUUDDD

FEBUauuQDUUa-‘

DDDUDDUD

“EDDGDDQU

pest management methods ...................................................................... E
Identified the least toxic, target-speclflc chemleal (or pestmde
formulatlon) that 1s the most ed‘ecuve to address the pest problem,
preferably as baitsand granules ........................................., ....... m
Reviewed and followed all label instructions on pesticides and learned
howto properly apply and handle these chemicals .........................................
Used spot treahnent (or bait, crack, and crewce apphcatrons) to apply
peshcldes whenever possible and only treated the obvmusly infested
plants m the area ..............................................................................................E
Usedprotective clothing or equipment when applying pesticrdes ..................a
Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non—target species ...............................................a

DD DQ

n

20f3

/



'7‘
PESTICIDE USE AND STORAGE (cont) Q

7h. Locked or fastened hds of all bmt boxes and placed ban away kom the Yes No NIA
runway ofthe box ............................................................................................a D D

7i. Apphedpestmdes when occupan$ were not present or m areas where
they would not be exposed to the chemmals ..................................................k

7j. Ensured that school occupants (students andmm are noufled of
upcommg pest‘mde apphcanons through posted notwes and/or letters ..........&_

7k. Ensuxed that parents are nouf1ed ofupcommg yesumde apphcatlons
through letters ...................................................................................................E

71. Kept coples of current peshclde labels and mformatxon on pestmdes
easily accessible ............................................................................................... E’

7m. Stored pesticides OE site or in areas that ere locked and accessible only to
desipnted personnel n ........................................................................... w

UGDEB

DDDUD

3of3

. Ensured that storage areas ate adequately ventdated and are located awey‘
Eon; areas prone to flooding orwhere spills or leaks may con!

'
be

the envuomnent .......................................................1....................................... D D W
.70. Ensured that hammable hqmds are stored away&om1gmnon sources .........R D D
7p. Ensured that pesucrdes are stored 1n then ongmal contamers and all hds

are securely fastened.......-................................................................................. D D
7q. Ensured that an: mme storage space cannot nnx wrth the an- ln the cental

ventllanon system ............................................................................................ D D D”

8. EVALUATING REsULTs AND RECORD KEEPING

8a'. Ensured that accurate up-to-date records ofDMpractrces md apest
management log for each property are kept ....................................................E D D

8h. Ensmed that yestlcrde records necessary to meet an state local and school
hoard requnements are mamtamed ................................................................. 5" -

8c. Ensured that each log hook contains the rtems.
D D

followmg
' - Copy ofthe pestmanagementplan ...............................................................E U D
- Service schedules 'for maintenance ofbuildings and grounds ..............E D D
- CurrentEPA-reglstered labels .......................................................................a D r U
~ Current Matenal Safety Data Sheets (MSDS) for each pesucrde pmJect B D D
- Pest survelllance data sheets ..........................................................................E D . D
- Dragramnotingme locanon ofpest actrv1ty, traps, and halt stauons ........... D E D

NOTES



Waste Management Checklist}
Nm‘ é7¢aa /a éJJ/1

Schoo.1: /A///' //’f ///&
Room or Amt Date Comyleted

Signature:

lns'tiuctions 1
. Read thé IAQ
- Backgrounder and
the Background
Information for
this checklist.

Keep ihe
Background

make a copy of
the checkhst for
future reference.

3. Complete .the
Checklist.

- Check the "yes,"
”no," or
"not

applicable”
box beside each
item. (A

”no”

response
requires further
attention.)

-. Make comments
in the ”Notes”

section as
necessary.

4. Return the checklist

portion of this
‘ document to the
IAQ toordinator.

. informatmn and

Yes No NIA

'I
Qf

'1

NOTES

1 . WASTE MANAGEMENT

Ensmedthat waste contamers are appropnate for use (for exmple
foodwaste contamers should have hds) ..........................................................m D D

Ensured that waste containers are lined ...........................................................% D El.

Ensmedthat waste &om art, science, vocational classes, etc, are
handled separately ....................D )a D

Labeled recycling bins clearly ......................................‘. ..................................M . D D

Ensurednumber ofbms and dumpstets 1s adequate........................................M D D

Ensured appropnate locatron ofdumpsters (Le awayhamanintakes
doors, and wmdows mrclation to £ D

'
D

'
operable prevatlmg wmds)

Ensured waste containers are emptled regularly .............................................m D
‘
D

Ensured aypropnate waste removal schedule...................................................K . D U

Ensured waste is stored in a well ventilated room .......................................... U D Z

1k.

Ensured any exhaust fans mthe room are operating properly ........................ D D

Checkedwaste storage areas for odors, contaminants or srys ofvermm .....g

W

D


