
Building and Grounds
Maintenance Checklist

Name: f‘
School: Egan FWQ

Ire)?Room or Area: Date Completed:

Signamre:

instructions

1. Read the fAO
Baclgrounderand
the Background
information for
this checklist.

2. Keep the
Backgmund
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

- Check the “yes,”
"no,” or
”not applicable"
box beside each
item. (A

”no”

response reqmres
further attention.)

' Make comments
in the

”Notes”

section as
necessary.

4. Return the checklist

portion of this
document to the
IAQ Coordinator.

1. BUILDING MAINTENANCE SUPPLIES

2. GROUNDS MAINTENANCE $UPPLIES

2a. Stored grormés mamtemmce supph’es in appropriate area(s) D

2b. Ensured that supphes are used and stored according to manufacturers

msmwtlons D/

2c. Established and followedntocedures to mummze exposure to fumes
D

2d. Renewedand followed manu$cturers gmdelmes for maintenance .............. U
mm supplies ..‘.

{

t
'
2e; Replaced portable gas cans with low-emission cans ......................................

2f. Stored chenncal products and supplres m sealed, clearly-labeled

contamers .........................................................................................................

2g. Ensured
disposed

that
ofaccording

chenucals,
to
chemrcal-contammg
manufacwrers’ instructions

wastes
....................................
and containers are

B
$

\

MIA

QUDUUDU

DDUUE

la. Developed appropriate procedures and smcked supplies forspill control .....

1h Reviewed supp1y labels ................................................................................. p” a

U
a

lc. Ensured that airnom chemical and trash storage areas vents to
0/the outdoors........................................................................................... D Q

1d. Stored chelmcal productsand suyphes 1n sealed, clearly labeled
containers .............

B/
D

1e. Researched and selected the safestproducts available............................... D D

1f. Ensuredthat supphes arebeingused according to mamfaeturers Minstructions ...................................................................................................... D D

lg. Ensm’ed that chemmals, chemlcal-contmnmg wastes, and containers are
disposed ofaccordmg to manufacuners mstucnons..................................I D U

1h. Substrtuted less- ornon hazardous matenals (wherepossmle) .....................B B D

1i. Scheduledwork mvolvmg odorous or hazardous chemmals forpenods
whenthe school 1s \moccimred ........................................................................ D D

lj. Ventilated adected areas dunng and alter the use ofodorous or
harardous chemicals ...................................................................................... D U

3. DUSTCONTROL

3a. Installedmdmaintained barriermats for entrances ....................................... U

3b. 'Used high edicieney vacuxnn bags ................................................................ D

3c. Used proper dusting techniques ....................................................................

3d. Wrappedfeather clusters withadust cloth ...................................................
3e. Cleaned air return grilles and air supply vents .................................... D



4. FLOOR CLEAMNG

D/d’o
MIA

4a. Estabhshed and followed schedule forvaoumnmg and moppmgmars D
4b. Cleaned spills on floors promptly (as necessary) ........................................... E
4c. Perfarmed restoratwe mamtenance (as necessaxy) ......................................... DD

1 COMBUSTEQN APPLIANSES

7a.- Checked for odors &om combustion appliances ............................................K Q
7b. Checked appliances forbackdrahahg {using chemical smoke) ....................... a
7c. Inspected exhaust components for leaks, discomections, or deterioraiion a Q
7d. Inspectedme components for corrosion and soot ........................................ Q Q

3, PEST CONTRGL

8a. Completedtheltztegmfedl’as'tManagement Checklist................................... Q Q

NOTES

I
I
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5. DRAIN TRAPS

5a. Famedwaterdownmm drains once perweek (about 1 quart ofwater) .....-J g g

a MOISTURE LEAKS AND SPELL$

Checkedformoldyodors ................................................................................ Q Q
. Inspected ceilmg tiles mmw, amiwalls for leaks or dlscolorauon (may

¥amdmaie penodlc leaks) .................................................................................... a

6d. Checkedthatwmdows vandowsills ano wmdow&ames are%eof
condensate,...................................................................................E/Q Q

6f' i?$‘$§§§i§H“mm£gi§§§§$§§ffi§ifffLY??ii‘T"iii.‘TfiXE Q
Walls around leaky orbrokenmdows...........................................................



Walkthrough Inspection Checklist
Name: Qmzw FomE/i

V! ‘

School: km; ELEMW
‘,

Instructions

. Read the IAO
Backgrounderand
the Background
Information for
this checklist.

. Keep the
Background
information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

- Check the "yes,"
"no," or
”not applicable”
box beside each
item. (A

"no”

response
requires further
attention.)

- Make comments
in the "Notes”

section as
necessary.

. Return the checklist

portion of this
document to the
IAQ Coordinator.

1h. Ensured
roofdownspouts)

that there
.............................................................................................
rs proper drainage away h'om the building (mcludlng

D W/D
1i. Ensured that sprinklers spray away horn the building and outdoor

an intakes .........................................................................................................a D 2/

they are cleaned regularly ................................................................................E/D D
lj. Ensured that walk-oEmats are used at extenor entrances and that

2. ROOF

Wle on the r00}? consider inspecting the HVJIC units (use the Ventilation Checklist).hi

2a. Ensured that the roofis in good condition ......................................................
2b. Checked for evidence ofwater pending ......
20. Checked that ventilation units operate properly (air flows in) ........................
2d. Ensured that exhaust fans operate properly (air flows out) ....................
2e Ensured that air intakes remain open, even atminimum setting ....................

2f. Checked for nests and droppmgs near outdoor air intakes .............................

2g. Ensured that air horn plumbing stacks and exhaust outlets flows away
horn outdoor arr intakes ..................................................................................

K

Q

segewa
U

DUUDU

D

UUEGD

3. ATI'lc

3a. Checked for evidence ofroofand plumbing leaks .......................................... D D
3b. Checked for birds and animal nests ................................................................. U D

4. GENERAL CONSIDERATIONS

4a. Ensured that temperature andhumidity are maintained wrthm
acceptable ranges ............................................................................................. D D

. Ensured that no obstructions exist in supply and exhaust vents .....................0/ D D

n

4b
4c. Checked for odors ..........................................................................................m/ D
4d. Checked for Signs ofmold andmildew growth .............................................. D D

Room orArea: Date Completed: <5/ ,
'

Signature:

1. GROUND LEVEL
Yes o NIA

Ia. Ensm'ed that ventilation units operate properly............................................... U D
1b. Ensured there are no obslrucu'ons blocking air intakes .............m/D D
lc Checked for nests and droppings near ouizloor air intakes .............................w U
1d. Determined that dumpsters are located awaymdoors, wmdows and

outdoor arr Intakes ........................................................................................... D D
1e. Checked potential sources ofan: contaminants near the building

(chimneys, stacks, industrial plants exhaust from nearby buildings) ............ D D
1f. Ensured that velncles avmd Idling near outdoor arr Intakes ...........................{D D
1g. Mnnmrzed pesuclde apphcatron .....................................................................9/ D D



4. GENERAL CONSIDERATIONS (continued)
Yes NO [A

4e. Checked for signs ofwmer damage ................................................................. D D
4f. Checked for evidence ofpests and obvious food sources ............................... D D " "‘ '

4g. Noted and reviewed all concerns &om school occupants ............................... D D

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans .............MD D
5b.

Water
Ensuled

is
proper
poured

drain
down

nap
floor

maintenance
drains once: per week (approx. l quart ofwater) D D D/

Water is poured into sinks at least once per week (about 2 cups ofwater) M D D
Toilets are flushed at least once per week ....................................................... D D

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when
building ls unoccupied .....................................................................................M)D

6b. Ensured that vents in chemical and trash storage areas are operating
properly ............................................................................................................M D

6c. Ensured that portable fuel containers are properly closed ..............................MU
6d. Ensured that power equipment, like snmvblowers and lawn mowers have

been servioed and maintained according to manufacturers’ guidelines ..........wa DDEU

8. OTHER

8b. Determined date oflast radon test ................................................................... D D
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7. COMBUSTION APPLIANCES

7a. Checked for combustion gas and fuel odors ................................................... D
7b Ensured that combustion appliances have flues or exhaust hoods.................. D D
7c. Checked for leaks disconnections and deterioration .....................................g D D
7d. Ensured there is no soot on inside

,or
outside ofhue components ..................«D D



Instructions

1. Read the IAO
Backgraunder and
the Background
Information for
this checklist.

2. Keep the
3ackgraund
knformation and
make a copy of
the checklisi for
future reference.

‘ '

3. Complete the
Checklist.

- Check the 'fyes,”
”no,” or ,

x
"not applicable”
box beside each
item. (A

”no”

response
requires fu rther
attention.)

° Make comments
in the ”Notes”

section as
necessary.

4. Return the checklist

portion of ihis
document to the
IAQ Coordinator.
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Integrated Pest Management
Checklist
Name: f

School:

Room or Area: Date Completed: q ! 15 a6

Signature: '\_/V
I 4

1. OFFICIAL POLICY STATEMENT
Yes No N/A

la. Developed or located file school’s ohioial policy stmement for integrated

pest management (IPM) D D

2. DESIGNATING PEST MANAGEMENT RULES

2a. Assigned and trained a qualitiedperson to be the pest manager ....................~ / D

2b. involved decisionmakers in the IPM program ............................................, D D

20. Educated
and asked

students
them to keep

andW
their

(the
areas

occupants
elem and

ofthe
nee

building)
ofclmter

about IPM
.. E/D

2d. Encouragedparents to Ieam about [PM practices and implement them
at home ..... ................

‘ v .............................. D D

2e. Developed aprogram to educate anduain all [PM participants ..................... D

2f. Included

professmnals

language
...................................................................................................

about 1PM into contracts with pest management ¥
3. $ETI'ING PEST MANAGEMENT OBJECTIVES

3a. Set appropijate pestmanagement objectives for school buildings (such as

preventing pests nom Mex-faring with studems’ learning environment
and preserving the integrity ofthe building structure) ................................... D D

3b. Set appropriate pestmanagement objectives for school grounds (such as

providing safe playing areas and the best athletic surfaces possible) U

4. iNSPECTiNG, IDENTIFVING, AN§ MONITORING

4a. inspected all buildings and grounds for pest evidence, entry points,
food, water, and harborage sites ...........................................................

4b, Identified potentialpest habitats inhuildings and grounds .........................

4c. Pinpointed the somce ofany currentpest problans ....................................

4d. Monitored to determine the extent ofpest problems and to estimate pest
populations

4e. Developed plans to modify habitat (for example, exclusion, repair, and
' sanitation encrts) to prevent orresolve any pest problems ............................ D

4f. Established a monitoring program that consists ofrdutine inspections to
estimate pest population levels and identify evidence ofpests and

potential habitat .. D
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SETI'ING ACTION THRESHOLDS

Yes No NIA
andmonitoring ............................................................................................... D
Determined how many pests the school buildings, grounds, and >

Set action thresholds ....................................................................................... D5c.

6. PREVENTIVE STRATEGIES

INDOOR SITES
6a.

- Entryways ...................................................................................................... D El
' Classrooms .................................................................................................... 3/ D
‘ Gymnasiums .................................................................................................. 8’ Cl
' Locker rooms ................................................................................................. 3 D
‘ Offices ........................................................................................................... E/D
- Staflounges ..................................................................................................V D
- Bathrooms .....................................................................................................V D
' Food preparation and serving areas ..............................................................V D
- Rooms with extensive plumbing ...................................................................w El
e Maintenance areas ....................................................................................M D
- Other ..............................................................................................................K D

OUTDOOR SITES

5a. Evaluated an available data obtained through inspecting, identifying,

5b.
D

occupants can tolerate ........... U E" D
a

Implemented appropriate strategies to prevent pests ham inhabiting the following areas:

DDDUDDD

DUB

DDDUUDUD

' Playgrounds ...................................................................................................a D
- Parking lots ....................................................................................................g D
a Lawns and athletic fields ............................................................................... E‘ D
~Teaching gardens or greenhouses .................................................................. D D/
- Loading docks ...............................................................................................3/
' Dumpsters ...................................................................................................... D
- Areas with ornamental shrubs and trees ....................................................... D/I D
a Other ..............................................................................................................0/ D

7. PESTICIDE USE AND STORAGE

7a Explored alternative pest management methods before concluding that
pesticides were necessary ................................................................................ D/D

7b. Ensured that pest management professionals integrate 1PM into their
pest management methods ...............................................................................D/ D

7c. Identified the least toxic, target-specific chemical (orpesticide
formulation) that is the most eEective to address the pest problem,
preferably as baitsand granules .......................................................................g D

7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals .........................................{D

7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
plants in the area ..............................................................................................g D

. Used protective clothing or equipmentwhen applying pesticides .................. D D
. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non—target species ...............................................D/D



PESTICIDE USE AND STORAGE (cont)

. Locked or fastened lids ofall bait boxes and placed bait away from the Y No NIA
runway ofthe box ............................................................................................ D D

7i

7j.

7k

71.

7m.

7n.

7o.
7p’

are securely fastened ........................................................................................ D D
7q.

8a.

8b.

8c.

3a?.3

Apgljed
they would

pesticides
not be exposed

when occupanm
to the chemicals

were nut
................................................
present or in areas where

E/ D D
Ensmed
upcoming

that
pesticide

school
applications
occupants (students

through
and
posted

5mm
notices

axe notified
and/or

of
letters D D {

Ensured that parents axe notified ofupcoming pesticide applications

Kept
easily

copies
accessible

ofcurrent
...............................................................................................

pesticide labeis and information on pesticides
{D

Stored pesticides 0o site orm areas that are locked and accessmle only to
deslgnated personnel ........................................................................................ D D
Ensured that storage areas are adeqtmtely ventilated and are located away
from areas prone to flooding or where spills or'leaks may contaminate
the environment ...............................................................................................
Ensured that flammable liquids are stored away from ignition sources J D
Ensured that pesticides are stored intheir original containers and all lids

Ensured that air in the storage space cannot mix with the air in the central
ventilation system ........................................................................................... D

EVALUATING RESULTS AND RECORD KEEPING

Ensured that accurate, up-to-date records ofIPM practices and a pest
management log for each property are kept .................................................
Ensured that pesticide records necessary to meet ali state, local, and school
board requirements are maintained ................................................................
Ensured that each log book contains-the following items:

through letters .................................................................................................. D D E/

KG

DD

D

'
'
s Copy

Current
Service

ofthe
schedules
EPA—registered

pestmanagement
for mahrtenance'ofbuildings

labels

plan

.......................................................................

..............................................................
and grounds ......................fJ D

B
D

DUDE

U

D

Current Material Safety Data Sheets (MSDS) for eachpesticide protect D
‘ Pest surveillance data sheets .........................................................................
- Diagram noting the location ofpest actrvrty, traps, and hart stahons ........... D 8/D

NOTES

00wwe: 011a
'N been; Eésr cm 5.1a Sawing.



Iof/

Waste Management Checklist

Grew We?Name:

BUZ£
'
ELEMQJAWSchool:

Dag; Completed: Jig] 9')gRoom or Area:

Signature:
’ ,

instructions

1. Read the IAO
Backgrounderand
thee Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

o Check the
"yes,”

”no," or
“not applicable”
box beside each
item. (A

"no”

response
requires further
attention.)

- Make comments
in the ”Notes”

section as
necessary.

4. Return the checklist

portion of this
document to the
IAQ Coordinator.

WASTE MANAGEMENT1.
Yes No NIA

1a. Ensured that waste containers are appropriate for use (for example,
food waste containers should have lids) ......................................................... D D

1b. Ensured thatwaste containers are lined ........................................................... D D
1c. Ensured that waste from art, science, vocational classes, etc, are

handled separately D D...........................................................................................
1d. Labeled recycling bins clearly ......................................................................... D D
le. Ensured number ofbins anddumpsters is adequate ........................................K D D
1f. Ensured appropriate location

of
dmnpsters (1'.e., arraynom air intakes,

{doors, and operable Windowsm relation to prevmimg wmds) ...................... D D
lg Ensured waste containers are emptied regularly .............................................w.D D

1h. Ensured appropriate waste removal schedule ..................................................m/D D
1i Ensured waste is storedin awell‘vemilatedroom ..........................................{D U
1) Ensured anyexhaust fans in theroom are operah‘ng properly ........................V D

1k. Checked waste storage areas for odors, contaminants, or signs ofvermin..... D D

NOTES


