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Registering Packages of Booklets with Optimum Solutions Corporation (OSC)
for the NYS Grades 3-8 ELA & Math, and Grades 5 & 8 Science

Optimum Solutions Ease Check-in Package Registration

1. Once you’'ve packed all your booklets in preparation for scoring, you must register each of your packages
with the scoring vendor on their “Ease Check-in” site, and print a label for each package:
e Packages must be registered at least one day before your intake date.
e Go to https://status.oscworld.com/intake to register packages and print labels:

2. ESBOCES Assessment Services will provide your district with its A OPTIMUM
username. The default password is “RSS”. P SOLUTIONS
a. Each district has only one login that will be shared and can be used Ease Checkin Sign In
concurrently by different members of the team. eor Nome
b. As a district team, reset the password after logging in. The password User Name is required
should be kept secure by all those accessing the OSC Ease Check-in Site Password
throughout assessment season. e -
ogln

c. Contact ESBOCES Assessment Services if you need your password reset.

3. After logging in, you are prompted to make a selection on the following screen.
a. Click ‘Register’ to begin registering packages, or review packages already registered for intake.

301"1'[".‘“““ Ease Checkin Home Page Register View Audit [district] Logout

Please Make a Selection:

Register a Package for Scoring: Register

View Packages Delivered for Scoring, Find an ID: View

Every package being brought to Intake must be registered and have an OSC label.
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4. When you click the ‘Register’ button you are presented with the following screen.
a. Choose a Subject and click “Register Packages”.

Your RIC and District will be automatically filled in.

Select RIC: Stastern Suffolk BOCES

Select District “District >
Select Subject: |English LanguageArts v |

- Choose Subject --
Highlight Zero Counts:
919N ~om o= English LanguageArts
Or, Search by Box Name:

Mathematics in
N) NYSESLAT
Science

Confirmed? Edit Print District Building Namg' Be Jescription Packaging Level Standard LG Prirg/ Braille Total Delete

|Register Package(s}:

Mo packages registered. / \‘
/ \
Verify/Change the Subject selection*® Register a Package of booklets

*Change the subject if you want to
review packages for completed subjects.

5. Selecting ‘Register Package(s)’ will result in the display of the following:

Top portion is informational.

== Back \ HELP

Register Package(s)

RIC Eastern Sullolk BOCES
District District
Subgect Mathematics
I Has Existing Packages? Yes, 3 Boxes I

We Have:
One Pacyge Containing OR (Separate Packages
Add Packageis) +

- Salect Bullding - - Grade 4 Grade 5

Grade 7 Grade 8

Mo Buildings Added

The ‘Has Existing Packages?’ is used to tell you the number
of packages already registered for the selected subject.
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6. Start by selecting the building/location or “multiple buildings”:

Select a Building
[ School Name
- Select Building —
(Multiple Buildings)
(Out Of District)

School Name

oy

Select a Buillding

- Sabect Building -- w

No Buildings Added

We Have:

One Package Containing OR (OSeparate Packages

Grade 3 | Grade 4 1Grade 5

Grade 6 Grade 7 | Grade 8

Add Packageis) +

SAVE ALL CHANGES

7. ldentify which grade-levels will be in the package or packages, then click “Add Package(s)”:

Indicate if all grades will be
together in a single package,
or
if each grade will be placed
into separate packages.

Select a Building:

(Multiple Buildings)

No Buildings Added.

L

/ We Have:

@®0ne Package Containing OR (OSeparate Packages

FMGrade 3 @Grade 4 f@Grade 5

[JGrade 6 (1Grade 7 [)Grade 8

Add Package(s) +

/

Select the grade(s) associated with each
package you have for the selected school.

Add packages brings up the
screen on the next page...
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8. Enter the count of students’ tests that are inside the package for each category.

a. Modify other details as necessary.
b. Click “Save All Changes” when finished.

Number indicates count/name Enter the count of tests that fall Click to
of package being registered. into each category. delete a
- — g—— » Y & r ;| & | . . Y p a c ka ge .
v GE 1 - (Multiple Buildings) | Package o
- Add a Grade -- « Standard Large Print  Scribe  Word Processed Braille Spanish Haitian-Creole Korean Russian Chinese Arabic Bengali
Grade: 3 Detsia? CI iCk tO
r __ PACKAGE 2 - (Multiple Buildings) Small Package - Delete Packag de |ete a
S e |ect tO Ch a n e AAdre-Grage - v Standard Large Print Scribe  Word Processed  Braille  Spanish  Haitian-Creole  Korean Russian Chinese Arabic = Bengali
: grade
package type. Grade: 4 = .
"% PACKAGE 3 - (Multiple Buildings) [Emveicpe ] roma
- Add a Grade -- « Standard Large Print  Scribe  Word Processed gnish  Haitian-Creole  Korean Russian Chinese Arabic = Bengali p a c ka ge *
Grade: 5
Click to add a grade SAVE ALL CHANGES Enter description of package
: tents — this will appear on the
to this package. L p con
Click ‘Save All Changes label and all information screens.

when finished.

9. Register more packages, if needed:

you can register more

After saving the package(s),

Select RIC: Eastern Suffolk BOCES ~
Select District: District Name h
Select Subject: Mathematics hd
Highlight Zero Counts: YES
Or, Search by Package Name: Find
9
Confirmed? Edit Print  District Egir'g.'a”g ﬁ:ﬂgge Subject B‘;‘;‘éﬁ%ﬁon

(] {Multipie CNO-M-

Register Package(s)

LG
Packaging  Level Standard Print/ Total Delete
Braille

" T T -
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10. From the same screen, you can also delete packages, edit packages, and most importantly,
print your package labels.

Select RIC: Eastern Suffolk BOCES v
Select District: District Name v Register Package(s)
Select Subject: Mathematics -
Highlight Zero Counts: LYES
Or, Search by Package Name: Find
v}
B} . . i Buiding  Package . Package . LG
Confirmed? Edit Print District Name Name Subject Description Packaging  Level Standard g;g}hé Total Delete
District Name ::Jﬂ:e;; E":u?:: Mathematics Package 67,8 293 0 293
L) Edit District Name g‘:jﬂ:ﬂ S:g:' Mathematics Envelope 5 5 (1] 5
) Coniains Word-
0 District Name L":.T.'L".ﬁ,, CNOM-Azul  Mathematics :"”mf'c'::‘: Small Package 4 91 0 a1
envelope.
District Name :‘Jm::: CNQ-M-Gladys Mathematics Package 3 76 2 T8
I Click ‘Print’ to print the package label.
Click the checkbox, then
. . H [ r
Click ‘Edit’ to change the click ‘Delete’ to remove
package content/description. the package entirely.
Jedi Academy
OSC Package Registration — Final Steps S
11. Before intake, print each package’s label. S s

12. Each package must have the correct label attached:
a. Boxes: Tape to the short-end of the box.
b. Envelopes: Tape on the front of the envelope.
c. NOTE: Do not place labels where they will interfere
with a package’s opening!

Jal Aander

-
ol
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