
 
 

 

Committee Meeting Agenda/Minutes 
 

 

Committee: BOE Policy & Legislation Committee 

Location: 
Superintendent’s Office 
Chase Building/Room 158 
236 Grand Street 

Date of Meeting:  
Wednesday 
April 22, 2026 

Start Time: 
5:00 p.m. 
      

Finish Time: 
      

 

Team Norms: 

1. All meetings will start on time  
2.   All team members will agree to stay on specific agenda topics 
3.   A specific agenda will be set for all meeting 
 

Commissioners Present: Staff Present: 
 

      
      

 
 

AGENDA MINUTES 

 Agenda Item Time  
Allotted 

 Motion 

 Motion by/seconded by 

 Vote tally 

1.  Revised:  Policy 7230.2 – Indoor Air 
Quality/Heating, Ventilation, and Air 
Conditioning (HVAC) ~ N. Albini 

       

2.  Revised: Policy 6159 – Individualized 
Education Program/Special Education 
Program (25-15, 67, 143) ~ W. Johns 

       

3.  New:  Policy 6171 – Special Education (PA 25-
67, 93) ~ W. Johns 

       

4.  Revised:  Policy 6161.12 – Library Material 
Review and Consideration (PA 25-168) 
~ J. Frenis 

       

5.  Revised:  Policy 6161.13 – Library Collection 
Development and Maintenance (PA 25-168) 
~ J. Frenis 

       

6.  Revised:  Policy 6161.14 – Library Display and 
Program (PA 25-168) ~ J. Frenis 

       

7.  Discussion:  Student-Tracking Safety Devices 
– D. Schwartz 

       

8. Adjournment        

Additional notes/minutes:       
 

Minutes prepared by:       

 



P7230.2(a) 

Physical Facilities 

Indoor Air Quality/Heating, Ventilation, and Air Conditioning (HVAC) 

The Board of Education recognizes that the maintenance of acceptable temperature, relative 

humidity and adequate fresh air ventilation in school buildings is a primary objective in the 

creation and maintenance of an optimal learning environment.  

Indoor Air Quality in Existing Facilities 

The Superintendent or his/her designee shall implement an indoor air quality program that provides 

for ongoing maintenance and facility reviews, in accordance with all applicable state statutes, 

necessary for the maintenance and improvement of the indoor air quality of all District facilities. 

Starting on January 1, 2024 and annually thereafter, for all District facilities the Board of Education 

shall provide for a uniform inspection and evaluation program of indoor air quality complying 

with the Environmental Protection Agency’s Tools for Indoor Air Quality for Schools Program.  

The results of the evaluation shall be made available for public inspection at a regularly scheduled 

Board of Education meeting and also posted on the District’s website. 

The District shall report biennially, in a manner as required, to the Commissioner of Education on 

the condition of its facilities, its long range facilities program, its air quality program, and green 

cleaning program.  The Board must utilize standard reporting forms to conduct and report on both 

IAQ and HVAC inspections and must provide The Department of Administrative Services (DAS) 

the completed forms for each school. The forms and/or reports must be made available at a 

regularly scheduled Board of Education meeting and on the Board of Education/individual school 

website. 

The inspection and evaluation program shall include, but not be limited to, a review, inspection or 

evaluation of the following:  

1. the heating, ventilating, and air conditioning (HVAC) systems;

2. radon levels in the air and water;

3. potential for exposure to microbiological airborne particles, including fungi, mold, and

bacteria;

4. chemical compounds of concern to indoor air quality, including volatile organic

compounds;

5. pest infestation, including insects and rodents;

6. pesticide usage;

7. the presence and plans for removal of certain hazardous substances identified under federal

law;

8. ventilation systems;
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P7230.2(b) 

 

New Construction 

 

Indoor Air Quality 

 

Indoor Air Quality in Existing Facilities (continued) 

 

9. plumbing, including water distribution systems, drainage systems, and fixtures; 

10. moisture incursion (leaks); 

11. the facilities’ overall cleanliness; 

12. building structural elements, including roofing, basements, and slabs; 

13. the use of space, particularly in areas designed to be unoccupied; and 

14. the provision of indoor air quality maintenance training for building staff. 

 

Heating, Ventilation, and Air Conditioning (HVAC) 

 

Heating, ventilation, and air conditioning systems shall be maintained in accordance with the 

prevailing maintenance systems, such as Standard 62.  The Board direct the Superintendent or 

his/her designee to ensure that such systems shall be operated continuously during the hours in 

which students or school personnel occupy school facilities except during periods of scheduled 

maintenance or emergency repairs or at other times when it can be demonstrated that the air supply 

system meets the Standards 62 requirements for air changes per hour. 

 

Records shall be maintained on the maintenance of the District’s heating, ventilation, and air 

conditioning systems for a period of not less than five years. Such records shall be available to the 

public upon request.  

 

Prior to January 1, 2025 By June 30, 2030, and every five years thereafter, the local or regional 

Board of Education shall provide for a uniform inspection and evaluation of the heating, ventilation 

and air conditioning system within each of all school buildings each year under its jurisdiction.  

 

For the first year of implementation, the Department of Administrative Services (DAS) may waive 

these provisions (i.e., <20% of schools can be assessed by June 30, 2026, but 40% must 

nevertheless be assessed by June 30, 2027) if: 

 Qualified HVAC technicians are unavailable in the first school year of 

implementation, or  

 The Board of Education has actually scheduled an inspection or evaluation but it is 

for a date in the subsequent school year. 

 

Such inspection and evaluation shall be performed by a certified testing, adjusting and balancing 

technician, an industrial hygienist certified by the American Board of Industrial Hygiene or the 

Board for Global EHS Credentialing, or a mechanical engineer. Such heating, ventilation and air 

conditioning systems inspection and evaluation shall include, but need not be limited to: 

 

 



 

1. Testing for maximum filter efficiency 

2. Physical measurements of outside air delivery rate 

3. Verification of the appropriate condition and operation of ventilation components 

 

Indoor Air Quality 

 

Heating, Ventilation, and Air Conditioning (HVAC) (continued) 

 

4. Measurement of air distribution through all system inlets and outlets 

5. Verification of unit operation and that required maintenance has been performed in 

accordance with the most recent indoor ventilation standards promulgated by the American 

Society of Heating, Refrigerating and Air-Conditioning Engineers 

6. Verification of control sequences 

7. Verification of carbon dioxide sensors and acceptable carbon dioxide concentrations 

indoors, and 

8. Collection of field data for the installation of mechanical ventilation if none exist. 

 

The ventilation systems inspection and evaluation shall identify to what extent each school’s 

current ventilation system components, including any existing central or non-central mechanical 

ventilation system, are operating in such a manner as to provide appropriate ventilation to the 

school building in accordance with most recent indoor ventilation standards promulgated by the 

American Society of Heating, Refrigerating and Air-Conditioning Engineers. The inspection and 

evaluation shall result in a written report, and such report shall include any corrective actions 

necessary to be performed to the mechanical ventilation system or the heating, ventilation and air 

conditioning infrastructure, including installation of filters meeting the most optimal level of 

filtration available for a given heating, ventilation and air conditioning system, installation of 

carbon dioxide sensors and additional maintenance, repairs, upgrades or replacement. Any such 

corrective actions shall be performed, where appropriate, by a contractor, who is licensed in 

accordance with chapter 393. The local or regional Board of Education conducting an inspection 

and evaluations pursuant to this subsection shall make available for public inspection the results 

of such performed inspections and evaluations at a regularly scheduled meeting of such the Board 

and on the Internet Board’s website of such Board and on the Internet website, if any of each 

individual school. The local or regional Board of Education shall not be required to provide for a 

uniform inspection and evaluation under this subdivision for any school building that will cease to 

be used as a school building within the three years from when such inspection and evaluation is to 

be performed. 

 

 

Schedule Relief (HVAC) 

The Board of Education shall ensure that at least 20% of their schools complete the HVAC 

inspections and evaluations by June 30, 2030, by which time the HVAC systems at all schools 

shall have been assessed. 

School Year Ending June 30 Minimum Percentage of Schools Assessed 

(Total) 

  2025-2026     20% (20%) 



  2026-2027     20% (40%) 

  2027-2028     20% (60%) 

  2028-2029     20% (80%) 

  2029-2030     20% (100%) 

 

 

P7230.2(d) 
 

New Construction 
 

Indoor Air Quality (continued) 
 

Indoor Air Quality in New or Renovated Facilities 
 

In order to secure appropriate indoor air quality in District schools, the Board of Education believes 

that when new facilities are constructed and when existing facilities are renovated, the following 

requirements shall be specified to the architect or design professional responsible for the 

construction project: 
 

1. Adhere to the requirements defining minimum air circulation contained in the State 

Building Code which apply only when constructing new space. 

2. The building/space meets or exceeds the ASHRAE (American Society of Heating, 

Ventilating and Air Conditioning Engineers) 62-1999 standard, “Ventilation for 

Acceptable Indoor Air Quality,” which considers chemical, physical and biological 

contaminants that can effect air quality as referenced by the State Code adopted pursuant 

to C.G.S. 29-252. 

3. Utilizing the ASHRAE 62-1999 standard, achieve a minimum ventilation rate per occupant 

of 15 cubic feet per minute (cfm) of outdoor air.  

4. Design and placement of air handling equipment needs to be done in a manner where it is 

accessible to inspect and maintain the equipment; therefore, mechanical rooms are 

desirable versus exposed rooftop units or units hung above suspended ceilings. 

5. With increased air flow requirements, attention must be given to the potential of air velocity 

noise within ductwork. 

6. Fresh air intakes must be located, whenever possible, away from all types of vents and 

exhausts on roofs. 

7. Air intakes and ventilation windows must be sufficiently distant from bus loops and loading 

docks. 

8. Radon mitigation systems to provide a vapor barrier and protection from under-slab 

humidity should be a part of new school construction. 

9. Attention must be given to the selection of carpeting, carpet adhesives and synthetic 

materials which may emit odorous and irritating volatile organic vapors degrading indoor 

air quality. 

10. Reduce the potential of moisture intrusion through appropriately designed pitched roofs 

wherever possible. 



11. Consider the economic feasibility of achieving dehumidification through air conditioning. 

12. Install temperature control systems, which monitor temperature and other factors helpful 

in monitoring and diagnosing heating, ventilating and air conditioning (HVAC) systems. 

13. When renovating an occupied building provide for the mechanical control of airborne 

pollutants associated with the construction process. 

P7230.2(e) 

 

New Construction 

 

Indoor Air Quality 

 

Indoor Air Quality in New or Renovated Facilities (continued) 

 

The Board of Education directs the Superintendent to evaluate and apply for grant opportunities if 

offered by The Department of Administrative Services (DAS) and collaborate with the Town 

administration to plan budgets that allow HVAC inspections and assessments for 20% of school 

buildings in the 2025-2026 school year and annually thereafter. 

 

 
 

 

Legal Reference: Connecticut General Statutes 

 10-220 Duties of boards of education  

 10-231(f) Indoor air quality committees 

 10-282(19) Definitions 

 10-283 Applications for grants for school building projects 

 10-286 (a)(9) Computation of school building project grants 

 10-291 Approval of plans and site. Expense limit 

 10-292 Review of final plans by Commissioner of Education. Exceptions; role of local officials 

 10-231g Green Cleaning Program at schools: Definitions, Implementation, Notice 

 PA 22-118 An Act Concerning the State Budget for the Biennium Ending June 30, 2023 

 PA 23-167 An Act Concerning Transparency in Education 

 PA 24-74 An Act Concerning School Resources, Section 7 

 

 

 

 

Policy adopted by the Waterbury Board of Education on June 6, 2013 and revised on March 21, 2024 

 

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 

Connecticut Association of Boards of Education, Inc. 



Instruction 6159(a) 

Individualized Education Program/Special Education Program 

In accordance with the regulations of the State Board of Education, each local and regional board 

of education shall: (1) Provide special education for school-age children requiring special 

education; (2) The obligation of the school district under this subsection shall terminate when 

such child is graduated from high school or at the end of the school year during which such child 

reaches age twenty-two, whichever occurs first. 

Effective July 1, 2023, all students remain eligible for special education services under the 

Individuals with Disabilities Education Act (IDEA) through the end of the school year during 

which the students turns age 22, or until the student graduates from high school with a regular 

high school diploma, whichever occurs first. Pursuant to the Connecticut General Statutes §10-

259, school year is defined as July 1 through June 30. 

Individualized Education Programs (IEPs) are essential foundations for providing effective, high-

quality special education services. The Board requires that all procedures for implementing an 

individualized education program be designed to guard the privacy of the student and family. 

A parent/guardian of a child, the State Department of Education, other state agencies available to 

District may initiate a request for an initial evaluation to determine if the child is a child with a 

disability.  Initial evaluations using a variety of assessment tools and measures to gather relevant 

functional, developmental, and academic information, must be completed within 60 calendar 

days of the receipt of written parental consent, for the initial evaluation; or implement the 

student's IEP within 45 school days of a referral, (not counting the time necessary to obtain 

written parental consent to conduct the initial evaluation or to begin providing special education).  

The 45 school day requirement begins after the District receives a completed and signed PPT 

referral form or letter requesting a referral to the PPT process or per a timeline determined by the 

State. Exceptions to this timeframe include children moving between school districts and 

parental refusal to make a child available for evaluation, as provided by law.  Assessments for 

disabled children who are transfer students shall be coordinated between the sending or receiving 

district in an expeditious manner. 

The adult student or his/her parent/guardian will be asked by the District if the student wishes to 

receive the special education and related services outlined in their individualized education 

program (IEP) through the end of the school year during which they turn 22 years of age or they 

graduate with a regular high school diploma, whichever comes first. 

The timeline for implementation of an IEP must occur within 60 school days of the PPT referral 

in those situations in which a student's IEP requires an out-of-district or private placement (not 

including the time it takes to obtain written parental consent). 
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Instruction 6159(b) 
 

 

Individualized Education Program/Special Education Program, (IEP) 
continued 
 

Any individualized education program (IEP) developed for a student with disabilities shall 

specify whether the student shall achieve the District’s adopted content standards or whether the 

student shall achieve individualized standards that would indicate the student has met the 

requirements of his or her IEP. The District will provide parents/guardians with State 

Department of Education information and resources relating to IEPs as soon as a child is 

identified as requiring special education. 

 
 
Information Provided to Parents Regarding Special Education 
 
At the first PPT, when a child receiving special education services reaches 14, the 
district shall provide information to the child and parent/guardian regarding the full 
range of decision-making supports, including alternatives to guardianship and 
conservatorship and the plain-language online resources developed by CSDE 
regarding decision-making options available when the student reaches 18. 
 
In addition, information that must be provided to parents/guardians at each PPT 
meeting shall include plain-language resources developed by CSDE regarding the 
hearing and appeals process, information regarding free and low-cost legal 
assistance, and The Parent’s Guide to Special Education in Connecticut by CSDE. 
The district shall annually provide the Guide and rights and resources available to 
children receiving special education services at the beginning of the school year. 
 
At the beginning of each school year, the district shall provide an informational 
handout developed by CSDE that explains what it means to have an IEP or Section 
504 plan. 
 
Upon request from a parent/guardian, or when there is an apparent need, the district 
shall provide interpreters and translated documents for students and parents, 
including translated copies of a child’s IEP and any related documents. 
 
The interpreter may be present in person, available by phone, or through an online 
platform, an Internet website, or other electronic application approved by the State 
Board of Education. 
 
A parent/guardian of the Board may request mediation through the Mediation 
Services Coordinator at any time for any matter related to the provision of special 
education for a child, including, but not limited to, the identification, evaluation, 
educational placement, or implementation of an IEP. Upon receipt of a request for 
mediation, the Mediation Services Coordinator shall provide notification to the 
parties and invite them to participate in voluntary mediation. 
 

 

Instruction 6159(c) 
 



 

Individualized Education Program/Special Education Program (IEP), 
continued 
 

Planning and Placement Team or Individualized Education Program Team 
 

The term “individualized education program team” or “IEP Team” means a group of individuals 

composed of – 
 

(i)  the parents/guardians of a child with a disability; 

(ii) not less than one regular education teacher of such child (if the child is, or may be, 

participating in the regular education environment);  

(iii) not less than one special education teacher, or where appropriate, not less than one 

special education provider of such child; 

(iv)  a representative of the local educational agency who - 

(I) is qualified to provide, or supervise the provision of, specially designed 

instruction to meet the unique needs of children with disabilities; 

(II) is knowledgeable about the general education curriculum; and 

(III) is knowledgeable about the availability of resources of the local educational 

agency. 

(v) an individual who can interpret the instructional implications of evaluation results, who 

may be a member of the team described in clauses (ii) through (vi); 

 

(vi) at the discretion of the parent/guardian or the agency, other individuals who have 

knowledge or special expertise regarding the child, including related services personnel 

as appropriate;  

(vii)  the school paraprofessional, if any, assigned to such child, and 

(viii) whenever appropriate, the child with a disability. 

 

NOTE:  An IEP Team member is not required to attend all or part of an IEP meeting if the 

parents/guardians and District agree that the team member's participation is not necessary 

because the member's area of the curriculum or related services is not being modified or 

discussed at the meeting.  If the meeting does involve a modification or discussion of the 

member's area of the curriculum or related services, parents/guardians and the District can agree 

to excuse the member from attending all or part of the meeting if the member submits written 

input to the parent/guardian and the IEP Team prior to the meeting.  Parental consent in writing 

is required in either case. 

In addition to the above, the special education specialist, school psychologist, school nurse, 

school social worker, counselor, or other student service worker who has conducted an 

assessment of the student shall participate whenever the results or recommendations based on 

such assessment are significant to the development of the student's individualized education 

program and placement.  Where the student is limited or non-English speaking, a district 

representative who is fluent in the student's primary language and who is knowledgeable about 

the process of second-language acquisition and competent in the assessment of limited English 

and non-English speaking individuals should be included. 

Any member of the PPT employed by the Board of Education who discusses or makes 

recommendations concerning the provisions of special education and related services during a 

PPT meeting shall not be disciplined, suspended, or otherwise punished for such 

recommendations.  

Instruction 6159(d) 
 



 

 

Individualized Education Program/Special Education Program, (IEP) 
continued 
 

No birth-to-three coordinator or qualified personnel, as defined by C.G.S. 17a-248, who 

discusses or makes recommendations concerning the provision of special education and/or  
related services during a PPT meeting or in a transition plan shall be subject to discipline, 

suspension, termination or other punishment on the basis of such recommendations. 

The parent/guardian or surrogate parent shall be given at least five (5) school days’ prior notice 

of any PPT meeting and shall have the right to be present and participate in all portions of such 

meetings at which an educational program for their child is developed, reviewed or revised. In 

addition, parents/guardians or surrogate parents have the right to be present at and participate in 

all portions of the PPT meeting at which an educational program for their child is developed, 

reviewed or revised.  In addition, the parent/guardian/surrogate shall have advisors and the 

child's assigned paraprofessional, if any, and such child’s birth-to-three service coordinator, if 

any, be present at and participate in all portions of the PPT meeting in which the child's 

educational program is developed, reviewed or revised and have the right to have such 

recommendation made in such child’s birth-to three individualized transition plan, if any, 

addressed by the PPT at which an educational program for such child is developed. 

The District shall offer to meet with the student's parents/guardians, upon the request of the 

parents/guardians, after the student has been assessed for possible placement in special education 

and before the Planning and Placement Team (PPT) meets.  The sole purpose of such meeting is 

to discuss the PPT process and any concerns the parent/guardian has about the student.  The 

meeting will involve a member of the PPT designated by the District before the referral PPT 

meeting at which the student's assessments and evaluations will be discussed for the first time. 

This applies to students under evaluation for possible placement in special education. 

Upon request of a parent/guardian, the District will provide the results of the assessments and 

evaluations used in the determination of eligibility for special education of a student at least three 

(3) school days before the referral PPT meeting at which such results of the assessment and 

evaluations will be discussed for the first time. 

Parents/Guardians and the District may agree to conduct IEP meetings, and other meetings, 

through alternative means, such as including but not limited to, videoconferences or conference 

calls. 

(a) General. The IEP for each child must include - 

 (1) An accurate statement of the child's present levels of academic achievement and 

functional performance based upon parental provider information, current 

classroom-based, local, state assessments and classroom-based observations, 

including - 

  (i) How the child's disability affects the child's involvement and progress in the 

general education curriculum; or 

Instruction 6159(e) 
 

Individualized Education Program/Special Education Program (IEP), 
continued 



 

  (ii) For preschool children, as appropriate, how the disability affects the child's 

participation in appropriate activities; 

(2)   A statement of measurable annual academic and functional goals that aim to 

improve educational results and functional performance for each child with a 

disability, related to - 

  (i) Meeting the child's needs that result from the child's disability to enable the 

child to be involved in and progress in the general education curriculum;  

  (ii)  Meeting each of the child's other educational needs that result from the child's 

disability; and 

  (iii) Providing a meaningful opportunity for the child to meet challenging 

objectives. 

  Alternate Assessments 

  (iv) A statement of “benchmarks or short-term objectives” is required only with 

respect to students with disabilities who take alternate assessments aligned 

with alternate achievement standards. 

   If a child will participate in alternate assessments based on either general or 

alternate achievement standards, the IEP must explain why the child cannot  

participate in the regular assessment and why the alternate assessment selected 

is appropriate for the child. 

The IEP/PPT Team may only recommend appropriate accommodation or use 

of alternate assessment, but may not exempt students with disabilities from the 

state assessment. 

 (3)  A statement of the special education and related services and supplementary aids 

and services to be provided to the child, or on behalf of the child and a statement of 

the program modifications or supports for school personnel that will be provided for 

the child - 

  (i) To advance appropriately toward attaining the annual goals; 

(ii) To be involved and progress in the general curriculum in accordance with 

paragraph a) (1) of this section and to participate in extracurricular and other 

nonacademic activities; and 

 (iii) To be educated and participate with other children with disabilities and non-

disabled children in the activities described in this paragraph; 

 

 (4) A school must offer an IEP that is “reasonable calculated to enable a child to make 

progress appropriate in light of the child's circumstances.”  The child's educational  

Instruction 6159(f) 
 

Individualized Education Program/Special Education Program, continued 

Alternate Assessments (continued) 

program must be appropriately ambitious in light of his/her circumstances and every child should have 

the chance to meet challenging objectives. The IEP Team, in determining whether an IEP is reasonably 



 

calculated to enable a child to make progress should consider the child's: 

· Previous rate or academic growth, 

· Progress towards achieving or exceeding grade-level proficiency, 

· Behaviors, if any, interfering with the child's progress, and 

· Parent's/Guardian’s input and any additional information provided by such parents. 

  The U.S. Supreme Court, in the Endrew F decision stated, "any review of an IEP   

 must consider whether the IEP is reasonably calculated to ensure such progress, not   

 whether it would be considered ideal. (137S.CT. at 99)” 

 (5) An explanation of the extent, if any, to which the child will not participate with non-

disabled children in the regular class and in the activities described in paragraph (a) (3) of 

this section; 

 (6) A statement of any individual modifications in the administration of State or district-wide 

assessments of student achievement that are needed in order for the child to participate in 

the assessment; and 

 (7) The projected date for the beginning of the services and modifications described in 

paragraph (a)(3) of this section, and the anticipated frequency, location, and duration of 

those services and modifications; and 

 (8) A statement of - 

(i)   How the child's progress toward the annual goals described in paragraph (a)(2) of this 

section will be measured; and 

(ii)   How the child's parents/guardians will be regularly informed (through such means as 

periodic report cards), at least as often as parents/guardians are informed of their non-

disabled children's progress, of - 

(A)   Their child's progress toward the annual goals; and 

(B)   The extent to which that progress is sufficient to enable the child to     

   achieve the goals by the end of the year 

 (9)   Reevaluation of a student's progress may not occur more than once a year unless agreed to 

by the parents/guardians and the District.  Reevaluation must occur at least once every three 

years unless the parent/guardian and District agree that it is unnecessary. 

Note: In order to make FAPE available to each eligible child with a disability, the child’s IEP must be 

designed to enable the child to be involved in, and make progress in, the general education 

curriculum (“the same curriculum as for nondisabled children which is based on a State’s 

academic content standards.  This alignment must guide, and not replace the individualized 

decision-making required in the IEP process”).    

 

 

Instruction 6159(g) 
 

Individualized Education Program/Special Education Program, (IEP) 
continued 
 

(b) Transition services.  

 The district shall designate a transition coordinator who is responsible for the following: 

 Complete a prescribed training program within three years of when the training program 



 

commences or within one year of being appointed transition coordinator if appointed after the 

training program commences;   

 Ensure parents receive information about transition resources, services, or public transition 

programs and know the eligibility requirements and application details; and  

 The transition coordinator may be the director of student personnel or another school district 

employee.  

  (1)  Beginning in the 2024-25 School year, the Board of Education shall distribute a notice of 

a link to an online listing of transitional resources, transitional services, and public 

transition programs provided by the Statewide Transition Services Coordinator. This shall 

be distributed to parents/guardians of children receiving special education services in 

grades six through 12 at a PPT meeting.  

 (2)  At the first PPT meeting after the student turns 14, the Team will provide a listing to the 

parent/guardian of each public transition and adult education program for which the student 

may be eligible after graduation. Upon parent/guardian approval, an identified certified 

professional member of the PPT will notify the state agency that provides such a program 

about potential eligibility.  

 (3)  By the PPT meeting, which occurs approximately two years prior to the student’s 

anticipated exit from the district, upon parent/guardian approval, a certified professional 

member of the PPT shall notify any state agency that provides an adult program for which 

the student may be eligible about the potential eligibility, invite an agency representative 

to attend the PPT, and permit and facilitate contract and coordination between the agency 

and parent. An identified certified professional member of the PPT will assist the 

parent/guardian in completing an application to any such program.  

 

(4) The IEP must include - 

 (i) For each student beginning not later than the first IEP to be in effect when the 

child is fourteen, and younger if the PPT determines it appropriate, and 

updated annually, thereafter, appropriate measurable postsecondary goals 

based upon age appropriate transition assessments related to training, 

education, employment, and, where appropriate, independent living skills; and 

the transition services, including courses of study, needed to assist the student 

in reaching those goals.   

  

  



 

Instruction 6159(h) 
 

 

Individualized Education Program/Special Education Program (IEP) 
continued 

(ii)  For a student no longer eligible for services due to graduation from high school with a 

regular diploma or for a student who exceeds the age of eligibility under State law, a 

summary of the student's academic achievement and functional performance 

including recommendations on how to assist the student in meeting his/her 

postsecondary goals. 

 (5) If the IEP team determines that services are not needed in one or more of the areas 

specified in §300.27(c)(1) through (c)(4), the IEP must include a statement to that effect 

and the basis upon which the determination was made. 

(c) Transfer of rights.   Beginning not later than one year before a student reaches the age of 

majority under State law, the student's IEP must include a statement that the student has been 

informed of his or her rights under this title if any, that will transfer to the student on reaching the 

age of majority, consistent with §615(m)  

(d) Students with disabilities convicted as adults and incarcerated in adult prisons.  Special rules 

concerning the content of IEP's for students with disabilities convicted as adults and incarcerated 

in adult prisons are contained §612(a)(5)A. 

(e) Students with disabilities identified as deaf or hearing impaired.  For a child identified as deaf 

or hearing impaired, the PPT shall develop an IEP which includes a language and communication 

plan which shall address; 

 (i)  the child's primary language or mode of communication; 

 (ii) opportunities for direct communication between the child and his/her peers and 

professional personnel in the primary child's language or mode of communication; 

 (iii)  educational options available to the child; 

 (iv)  the qualifications of teachers and other professional personnel administering the plan for 

the child, including their proficiency in the child's primary language or mode of 

communication; 

 (v) the accessibility of academic instruction, school services and extracurricular activities to 

the child; 

 (vi) Assistive devices and services for the child; 

 (vii) Communication and physical environment accommodations for the child; and 

 (viii) An emergency communications plan that includes procedures for alerting the child of an 

emergency situation and ensuring that the specific needs of the child are met during the 

emergency situation. Such plan is to be developed for a student identified as deaf, hard of 

hearing, or both blind or visually impaired and deaf. 

  



 

Instruction 6159(i) 
 

 

Individualized Education Program/Special Education Program (IEP) 
continued 
 

(f)  Students who are children of a member of the armed forces  

If, after the start of a school year, a child of a member of the armed forces: 

1. enrolls in a school under the jurisdiction of a local or regional Board of Education, as 

a result of such member having received military orders directing such member to the 

state or any other documents from the armed forces indicating the transfer of such 

member to the state, and 

2. such child enrolls with an individualized education program or plan pursuant to Section 

504 of the Rehabilitation Act of 1973 from such child's prior school. 

The Board shall take necessary steps, including, but not limited to, the transfer of any 

records and prior evaluations, the performance of any reevaluations and, not later than 

thirty school days after such child's enrollment, the holding of any planning and placement 

team meeting or meeting to establish a plan pursuant to Section 504 of the Rehabilitation 

Act of 1973 for such child, to ensure a minimally disruptive transition to the provision of 

comparable services. 

Transfers 

When an individual has been on an IEP in another school district, the PPT shall make an 

evaluative study of the student and develop an IEP for the student as though the student were 

newly referred, but the PPT may use the previous IEP (if available) in developing the new one.   

If the transfer involves districts within Connecticut, the District will provide services 

“comparable to those described in the previously held IEP,” until the District adopts the 

previously held IEP or develops, adopts, and implements a new IEP.  If the student has 

transferred from another state, the District will provide services “comparable to those described 

in the previously held IEP,” until the District conducts an evaluation, if deemed necessary, and if 

appropriate, develops a new IEP.  If a student who is on an IEP transfers from this district to 

another, or to a private school, the written IEP and any additional records relating to the student's 

program and achievement shall be forwarded to the receiving school on the request of the 

receiving school and the individual's parent or guardian. 

Districts receiving out-of-district students requiring special education shall: 

a) hold the planning and placement team meeting for each out-of-district student who requires special education 

and related services and invite representatives from the sending district to participate in such meeting, and 

b) ensure that such students receive the services mandated by the student's individualized education program 

whether such services are provided by the sending district or the receiving district. 

  



 

Instruction 6159(j) 
 

 

Individualized Education Program/Special Education Program (IEP) 
continued 
 

Transfers (continued) 

Furthermore, in the case of a student with a plan pursuant to Section 504 of the Rehabilitation Act of 1973, 

as amended from time to time, the receiving district shall: 

a) ensure that such student receives the services mandated by the student's plan, and 

b) pay for the costs of providing such services to such student. 

If the Board of Education receives an out-of-district placement of a student who receives special education 

services, through an agreement or contract with a sending local or regional board of education pursuant to 

subsection (d) of section 10-76d of the general statutes or section 10-91j, as amended by PA 25-67, the 

Board shall not transfer such student to any other school or facility unless: 

1. upon initiation of the sending local or regional Board of Education or upon the request of a parent 

or guardian of such student, or such student if such student is eighteen years of age or older or an 

emancipated minor, such sending local or regional Board of Education holds a planning and 

placement team meeting for the purpose of determining the appropriateness of such transfer, and 

2. the planning and placement team determines that such transfer is more appropriate for the 

educational needs of such student than the current out-of-district placement. 

A representative of the Board of Education shall be invited to attend and participate in such planning and 

placement team meeting but may not request that such planning and placement team meeting be held. 

Prior to the enrollment of a District student in a technical education and career school, the 

District will convene a PPT in order to address such student' s transition to the technical 

education and career school and ensure that such student's IEP reflects the current supports and 

services the student requires in order to access a Free and Appropriate Public Education (FAPE) 

in the least restrictive environment. A representative from the technical education and career 

school shall be invited to the PPT meeting. 

Independent Educational Assessment 

If an independent educational assessment is necessary, it shall be conducted by a Connecticut 

credentialed or licensed professional examiner who is not employed by and does not routinely 

provide assessment for the State Department of Education or this District. 

  



 

Instruction 6159(k) 
 

 

Individualized Education Program/Special Education Program (IEP) 
continued 
 

 

 

Legal Reference: 

 Connecticut General Statutes: 

10-76a Definitions (as amended by PA 06-18) 

10-76b State supervision of special education programs and services.  Regulations. (as 

amended by PA 12-173) 

10-76d Duties and powers of Boards of Education to provide special education programs 

and services. (as amended by June Special Session PA 15-5, Section 277 and PA 

19-49 and PA 21-46 and PA 21-144 and PA 23-137) 

10-76ff Procedures for determining if a child requires special education 

10-76g State aid for special education. 

10-76h Special education hearing and review procedure. 

PA 12-173 An Act Concerning Individualized Education Programs and Other Issues 

Relating to Special Education 

10-76jj Language and communication plan as part of individualized education program 

for child identified as deaf or hard of hearing (as amended by PA 19-184) 

10-76q Special education to technical education and career schools (as amended by PA 

21-144) 

 SDE Guidance Addressing Timeline for Initial Evaluations, Dec. 21, 2018 

 State Board of Education Regulations: 

34 C.F.R. 300 et seq. Assistance to States for Education of Handicapped Children. 

300.14 Special education definitions. 

300.340-349 Individualized education programs. 

300.503 Independent educational assessment. 

300.533 Placement procedures. 

300.550-556 Least restrictive environment. 

P.L. 108-446 The Individuals with Disabilities Education Improvement Act of 2004 

 

Rowley v. Board of Education, 485 U.S.-176 (1982) 

Endrew F. v. Douglas County School District RE-1, 15-827 U.S. (2017) 

A.M. v. N.Y. City Department of Education, 845F.3d 523, 541 (2d Cir.1997) 

Mrs. B., v. Milford Board of Education 103 F. 3d 1114, 1121 (2d Cir. 1997) 

A.R. v. Connecticut State Board of Education, 3:16-CV-01197 (CSH D. Conn. June 10, 

2020) 

  

https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm
https://www.cga.ct.gov/current/pub/Title_10.htm


 

Instruction 6159(l) 
 

 

Individualized Education Program/Special Education Program (IEP) 
continued 
 

Legal References: (continued) 

 Public Act 23-137 An Act Concerning Resources and Support Services for 

Persons With an Intellectual or Developmental Disability Sections 26-27, 

30-31, 32-37, 39, 45, 47, 51, 52 

P.A 25-67 An Act Concerning the Quality and Delivery of Special 

Education Services in Connecticut (Section 10) 

P.A 25-143 An Act Implementing the Recommendations of the Office of 

Early Childhood, Department of Education and the Technical Education 

and Career System and Concerning the Administration of Epinephrine and 

Glucagon. (Section 10) 

Public Act No. 25-15 An Act Concerning Various Measures Recognizing 

and Honoring the Military Service of Veterans and Members of the Armed 

Forces in Connecticut (Section 7) 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy adopted by the Waterbury Board of Education on October 17, 2019;  revised on October 15, 2020 and  

revised on December 16, 2021, and November 9, 2023; _________, 2026 

 



Instruction 6171(a) 

Special Education 

The Waterbury Board of Education accepts its legal duties and responsibilities for providing 

special education for the students of the school district.  

The district shall provide a free appropriate public education and necessary related services to all 

children requiring special education, as defined in PA 25-67 Section 1, residing within the district, 

required under the Individuals with Disabilities Education Act (“IDEA”), Section 504 of the 

Rehabilitation Act of 1973, the Americans with Disabilities Act, and Connecticut Statutes. 

It is the intent of the District to ensure that students who are disabled within the definition of 

Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with 

appropriate educational services.  Students may be disabled within the meaning of Section 504 of 

the Rehabilitation Act even though they do not require services pursuant to the IDEA. 

For students eligible for services under IDEA, the District shall follow procedures for 

identification, evaluation, placement, and delivery of services to children with disabilities provided 

in state and federal statutes that govern special education.  For those students who are not eligible 

for services under IDEA, but because of disability as defined by Section 504 of the Rehabilitation 

Act of 1973, need or are believed to need special instruction or related services, the District shall 

establish and implement a system of procedural safeguards.  The safeguards shall cover students’ 

identification, evaluation, and educational placement.  This system shall include notice, an 

opportunity for the student’s parent(s)/guardian(s)/surrogate parent to examine relevant records, 

an impartial hearing with opportunity for participation by the student’s parent(s)/guardians(s), 

representation by counsel, and a review procedure. 

Effective July 1, 2023, all students remain eligible for special education services under the 

Individuals with Disabilities Education Act (IDEA) through the end of the school year during 

which the student turns age 22, or until the student graduates from high school with a regular high 

school diploma, whichever occurs first. Pursuant to the Connecticut General Statutes §10-259, 

school year is defined as July 1 through June 30. A free appropriate public education (FAPE) must 

be provided to any child requiring special education beginning on or after the child’s third birthday, 

whether that birthday occurs during the regular school year.  

In making a determination of eligibility for special education and related services, through use of 

a variety of assessment tools and strategies designed to gather relevant functional, 

developmental, and academic information, a student shall not be determined to be a disabled 

student if the dominant factor for such a determination is a lack of appropriate instruction in 

reading, including in the essential components of reading instruction, as defined in the Every 

Student Succeeds Act, lack of instruction in math or limited English proficiency or evidence that 

a child’s behavior repeatedly violated disciplinary policy.   
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Instruction 6171(b) 
 

 

Special Education, continued 
 

Further, the District is not required to take into consideration whether a student has a severe 

discrepancy between achievement and intellectual ability in oral expression, listening 

comprehension, written expression, basic reading skills, reading comprehension or mathematical 

calculation or reasoning. A child shall become eligible for special education services on his or her 

third birthday. 

 

In determining whether a child has a specific learning disability, the District may use a process 

that determines if the student responds to scientific, research-based intervention as a part of the 

evaluation procedures to determine eligibility. The program to which each student with a disability 

is assigned shall provide an appropriate education, seek to assure success in learning, and offer the 

least restrictive environment, in accordance with federal and state regulations. No student with a 

disability shall be denied, because of handicap/disability, participation in activities, programs, or 

services offered or recognitions rendered to District students, unless participation is not possible 

because of the handicap/disability. 

 

Each student requiring special education, as defined in PA 25-67 section 1, who is a resident of 

the district shall be provided quality education programs and services that meet the student’s needs 

for educational, instructional, transitional and related services. The special education program shall 

be designed to comply with federal and state law; conform to district goals; and integrate programs 

of special education with the regular instructional programs of the schools, consistent with the 

interests of the student requiring special education and other students. If necessary, students 

requiring special education may also be placed in private school education facilities. Students with 

disabilities are required by federal law to be included in State and District-wide assessments, with 

appropriate accommodations where necessary.  

 

In accordance with the regulations of the State Board of Education, each local and regional Board 

of Education shall:  

1. Provide special education for children requiring special education, as defined in PA 25-67 

section 1.  

2. The obligation of the school district under this subsection shall terminate when such child 

graduates from high school or at the end of the school year during which such child reaches 

age twenty-two, whichever occurs first. 

3. Report to the Department of Education on each placement of a student receiving special 

education services for which the board is paying a portion of the cost: 

a. Whether such placement is a result of a decision of a planning and placement team 

meeting, a settlement agreement, or a special education hearing pursuant to section 

10-76h of the general statutes; 

 

 

  



 

Instruction 6171(e) 
 

 

Special Education 
 

Legal Reference: Connecticut General Statutes (continued) 

   10-76i Advisory council for special education. 

   10-76j Five-year plan for special education. 

   10-76k Development of experimental educational programs.   

   PA 06-18 An Act Concerning Special Education 

   State Board of Education Regulations. 

   10-76m Auditing claims for special education assistance. 

   10-76a-1 et seq. Definitions. (as amended by PA 00-48) 

   10-76b-1 through 10-76b-4 Supervision and administration. 

   10-76d-1 through 10-76d-19 Conditions of instruction. 

   10-76h-1 through 10-76h-2 Due process. 

   10-76l-1 Program Evaluation. 

   10-145a-24 through 10-145a-31 Special Education (re teacher certification). 

10-264l Grants for the operation of interdistrict magnet school programs.  

P.A. 12-173, An Act Concerning Individualized Education Programs and 

Other Issues Relating to Special Education 

   34 C.F.R. 3000 Assistance to States for Education for Handicapped Children. 

   American with Disabilities Act, 42 U.S.C. §12101 et seq.  

   Individuals with Disabilities Education Act, 20 U.S.C. §1400 et seq. 

   Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794. 

 P.L. 108-446 The 2004 Reauthorization of the Individuals with Disabilities 

Act 

 Bd of Ed of the City School District of the City of New York v. Tom F. 128S.Ct. 

1, 76 U.S.L.W. 3197 (2008) 

 Rowley v. Board of Education, 485 U.S.-176 (1982) 

 Endrew F. v. Douglas County School District RE-1, 15-827 U.S. (2017) 

 A.M. v. N.Y. City Department of Education, 845F.3d 523, 541 (2d Cir.1997) 

 Mrs. B., v. Milford Board of Education 103 F. 3d 1114, 1121 (2d Cir. 1997) 

Public Act 25-67 An Act Concerning the Quality and Delivery of Special 

Education Services in Connecticut (Sec 1 & 12) 

Public Act 25-93 An Act Increasing Resources for Students, Schools and 

Special Education (Section 32) 

 

 

 

 

 

 

 

 

 

Policy adopted by the Waterbury Board of Education on _________, 2026 

 



Instruction 6161.12(a) 

Library Material Review and Reconsideration Policy 

The Waterbury Board of Education understands that, on occasion, a member of the public will wish 

to lodge a complaint against instructional material used in the classroom or available in the school 

library/media center. Consideration of requests to reconsider and remove material, displays, or 

student programs is limited to individuals with a vested interest.  An individual with vested interest 

may challenge any library and other educational materials, display or student program by initiating a 

review of such material via the submission of a request for reconsideration form. 

It shall be the policy of the Waterbury Board of Education that the removal, exclusion or censoring 

of any book shall not occur on the sole basis that a person with a vested interest finds such book 

offensive. No library and other educational material, display, or program shall be removed from 

library media centers, or programs be canceled, because of the origin, background, or viewpoints 

expressed in such material, display, or program, or because of the origin, background, or viewpoints 

of the creator of such material, display, or program. Library and other educational materials, 

displays, and student programs shall only be excluded for legitimate pedagogical purposes or for 

professionally accepted standards of collection maintenance practices as adopted in the collection 

development and maintenance policy or the display and program policy.  

Until a final decision is made by the review committee, any library and other educational material 

being challenged shall remain available in the school library media center according to such 

material's catalog record and be available for a student to reserve, check out, or access.  

A school district may consolidate any requests for review and reconsideration of the same 

challenged library and other educational material. Once a decision has been made by the review 

committee on any library and other educational material, such material cannot be subject to a new 

request for review and reconsideration for a period of three years.  

Through this policy, the Board of Education ensures that all library materials shall be evaluated 

and made accessible in accordance with the protections against discrimination set forth in sec10-

15c of the general statutes, including, but not limited to, discrimination based on race, color, sex, 

gender identity, religion, national origin, sexual orientation, or disability. The Board shall review 

and update this policy as necessary every five years. 

Definitions 

"Library and other educational material" means any material belonging to, on loan to or 

otherwise in the custody of a school library media center, including, but not limited to, nonfiction 

and fiction books, magazines, reference books, supplementary titles, multimedia and digital 

material, software and other material not required as part of classroom instruction. 

"School library staff member" means a school library media specialist, school librarian, any 

certified or non-certificated staff member whose assignment is in the school library or any 

individual carrying out or assisting with the functions of a school library media specialist or school 

librarian.  

"Individual with a vested interest" means any school staff member employed by a local or regional 

board of education, parent or guardian of a student currently enrolled in a school at the time a 
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reconsideration form is filed, or any student currently enrolled in a school at the time a 

reconsideration form is filed. 

 

"Remove" means deliberately taking library material out of a library's collection. "Remove" does 

not include the process of clearing such collection of any materials that are no longer useful. 

 

Instruction 6161.12(b) 
 
 

Library Material Review and Reconsideration Policy, continued 
 

 

Material Review and Reconsideration Procedure 

 

The Board of Education has established the following procedure for addressing complaints 

regarding displays in the library: 

 

1. An individual with a vested interest may initiate the review or reconsideration of any library 

and other educational materials, display, or student program by submitting a request for 

recommendation form to the principal of the school in which the library and other educational 

materials are being challenged.  

2. The Principal, or the Principal's designee, shall promptly forward the request for 

reconsideration to the Superintendent of Schools for the school district.  

3. The Superintendent, or the Superintendent's designee, shall appoint a review committee 

consisting of:   

a) The Superintendent, or the Superintendent's designee; 

b) the Principal of the school in which the library and other educational material is being 

challenged, or the Principal's designee;  

c) the Chief Academic Officer, or a person in an equivalent position;  

d) a representative from the local or regional board of education;  

e) at least two representatives from the WTA, the teacher selected may not the individual 

who submitted the form;  

f) a parent or guardian of a student enrolled in the school district, provided the parent or 

guardian selected is not the individual who submitted the form;  

4. The review committee shall evaluate the request for reconsideration form. The committee 

will vote and the decision will be made by a majority.  

5. The review committee shall make a written decision on whether to remove the challenged 

display within thirty school days from the date of receiving such request and provide a copy of 

the committee's decision and report to the individual with a vested interest who submitted the 

form and to the principal of the school. 

6. The individual with a vested interest who submitted the request for reconsideration form may 

appeal to the review committee's decision to the local or regional board of education for the 

school district. The Board shall determine whether the reconsideration process was followed 

and publish the decision on the school district's website. 

 

General Provisions 
 

Any school library media specialist or school library staff member who, in good faith, implements 

the policies described in this section shall be immune from any liability, civil or criminal, that might 

otherwise be incurred or imposed and shall have the same immunity with respect to any judicial 

proceeding that results from such implementation. 



 

Legal Reference: Public Act 25-168 An Act Concerning the State Budget for the Biennium 

Ending June 30, 2027, and Making Appropriations Therefore, and 

Provisions Related to Revenue and Other Items Implementing the State 

Budget  

   Connecticut General Statutes 

   Section 10-15c Discrimination in public schools prohibited 
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Instruction 6161.13(a) 

Library Collection Development and Maintenance Policy 

The Waterbury Board of Education recognizes that library and other education materials should 
be provided for the interest, information and enlightenment of all students, and represent a wide 
range of varied and diverging viewpoints in the collection as a whole.  

Students shall have access to the library and other educational material that is relevant to the 
research, independent reading interests, and educational needs of students based on a student's 
age, development, or grade level.  

The library media center is an important place for voluntary inquiry, the dissemination of 
information and ideas, and the promotion of free expression and free access to ideas by students.  

A school library media specialist is professionally trained to curate and develop a collection that 
shall provide students with access to the widest array of age-appropriate and grade-level-
appropriate library and other educational material.  

Through this policy, the Board of Education ensures that all library materials shall be evaluated 
and made accessible in accordance with the protections against discrimination set forth in section 
10-15c of the general statutes, including, but not limited to, discrimination based on race, color,
sex, gender identity, religion, national origin, sexual orientation, or disability. The Board shall
review and update this policy as necessary every five years.

The Waterbury Board of Education directs the Superintendent to create an administrative 
regulation that establishes a procedure for a certified school library media specialist to 
continually review library and other educational material within a school library media center 
using professionally accepted standards which shall include, but need not be limited to: the 
material's relevance, physical condition of the material, availability of duplicates or copies of the 
material, availability of more recent age-appropriate or grade-level appropriate material and 
continued demand for the material. 

Purpose: 

This regulation establishes a procedure for certified school library media specialists to 
continually review library and other educational materials within a school library media center to 
ensure that they are relevant, in good condition, and age- or grade-level-appropriate.  

General Procedure: 

Using the criteria identified below and their professional judgment, the school library media 
specialist shall conduct a systematic review of the library’s collection: 

1. Material relevance

a. Consult with instructional staff to determine whether the material is still useful and
has up-to-date information.

b. Evaluate usage data to assess the material’s relevance to student interests and research
needs.
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2. Physical condition of the material 
 

a. Assess whether the material is damaged or worn beyond reasonable use.   
 
 
 
Instruction 6161.13(b) 
 
 
 
Library Collection Development and Maintenance Policy  
 
 
3. Availability of duplicates or copies of the material  
 

a. Determine whether the availability of duplicates or multiple copies is justified based 
on usage statistics to avoid redundancy.  

 
4. Availability of more recent age-appropriate or grade-level appropriate material  
 

a. Investigate the availability of newer editions or versions that offer more current and 
accurate information by considering awards and recommended lists for recently 
recognized literature.  

b. Ensure that any new material uses language that is appropriate for the reading level of 
students in the targeted grade range and developmental levels. 

c. Evaluate whether the new material’s treatment of difficult or sensitive subjects (e.g., 
death, mental health, violence, sexuality) is in a developmentally appropriate way for 
the intended student audience.    

 
5. Continued demand for the material 
 

a. Consult with instructional staff to determine whether the material continues to be 
cited or referred to for classroom instruction.  

b. Review usage data to determine whether the material is still being sought by students 
or teachers. 

 
 
Library Collection Development 
 
Objectives of Materials Selection  

• To provide faculty and students with materials that enrich and support the curriculum and 
meet the recreational reading needs of the students served. 

• To provide students with a wide range of age and grade appropriate educational materials 
on all levels of difficulty and in a variety of formats, with diversity of appeal, allowing 
for the presentation of many different points of view. 

• To select materials in all formats, including up-to-date, high quality, varied literature to 
develop and strengthen a love of reading. 



 

All library materials are evaluated and made accessible in accordance with the protections 
against discrimination set forth in section 46a-64 of the Connecticut General Statutes, including, 
but not limited to, discrimination based on race, color, sex, gender identity, religion, national 
origin, sexual orientation, or disability. 
 
General Selection Criteria 
 
In selecting what materials to purchase for the School Library, professionally trained library 
personnel shall evaluate materials using the following general selection criteria. Not all criteria 
may be applicable in every selection. 

• Curriculum Support: Resources that support and enrich the curriculum and/or students' 
personal interests and learning. 

• Quality and Standards: Works that meet high standards in literary, artistic, and 
aesthetic quality, as well as technical aspects and physical format. 

• Appropriateness: Materials suited to the subject area, and to the age, emotional 
development, ability level, and social, emotional, and intellectual development of the 
students served.  

• Accuracy and Authority: Resources incorporating accurate and authentic factual 
content from authoritative sources. 

• Professional Reviews: Titles earning favorable reviews in standard reviewing sources 
and/or recommended by professional personnel following preview and examination. 

• User Appeal: Materials with a high degree of potential interest and appeal to students.   

• Viewpoint Representation: Resources that present differing perspectives on 
controversial or complex issues. 

• Format Variety: A range of physical and virtual resources, including print, electronic, 
multimedia, subscription databases, e-books, educational games, and other emerging 
technologies.



 

 

R6161.13(c) 
1312.4 

 
 
 
Instruction/Community Relations 
 
Library Collection Development and Maintenance  
 
General Selection Criteria 
 

• Durability and Design: Physical format, appearance, and durability 
appropriate to the material’s intended use. 

• Collection Gaps: Materials that fill a substantial gap in the collection on a 
particular topic or subject area. 

• Cost Effectiveness: Balance between the cost of materials and the 
demonstrated need or value to the collection. 

 
In selecting library materials, library personnel will evaluate available resources and curriculum 
needs and will consult reputable, professionally prepared aids to selection, and other appropriate 
sources.  The actual resource will be examined whenever possible. 
 
Recommendations for purchase or gift materials shall be judged by the selection criteria and shall 
be accepted or rejected by those criteria. 
 
Library Collection Maintenance  
 
Withdrawing materials from the School Library ensures the library collection remains current, 
accurate, and relevant so that students and staff can easily find high quality resources that support 
learning and engagement. 
In selecting what materials to withdraw from the School Library, professionally trained library 
personnel shall evaluate materials using the following general selection criteria.  Not all criteria 
may be applicable in every selection. 
 

1. Physical Condition: Items that are damaged, worn, or in poor condition and cannot be 
feasibly repaired. 

2. Accuracy and Currency: Materials outdated or inaccurate information, particularly in 
fields where current knowledge is critical. 

3. Relevance and Demand: Titles that have not circulated for a significant period of time, 
or that no longer support the library’s mission, curriculum, or community interests. 

4. Duplication: Excessive copies of titles where demand no longer justifies multiple 
holdings. 

5. Format Obsolescence: Materials in formats no longer supported by current technology 
or no longer used by the community. 



 

 
R6161.13(d) 

1312.4 
 
 
 
Instruction/Community Relations 
 
Library Collection Development and Maintenance  
 
Library Collection Maintenance (continued) 

 
6. Incompleteness of Series: In cases where a series is substantially incomplete and 

replacement volumes are unavailable or cannot be obtained at a reasonable cost, the 
remaining titles may be withdrawn to maintain the collection’s overall usefulness, 
consistency, and appeal. 

7. Space Considerations: Items may be withdrawn when necessary to manage shelf space 
and maintain an accessible, browsable collection. 

 
 
 
Legal Reference: Public Act 25-168 An Act Concerning the State Budget for the Biennium 

Ending June 30, 2027, and Making Appropriations Therefore, and 
Provisions Related to Revenue and Other Items Implementing the State 
Budget  

   Connecticut General Statutes 
   Section 10-15c Discrimination in public schools prohibited 
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6161.13 
Form 

 
This form is designed to provide guidance and should be revised by librarians to support their efforts. 

 
WATERBURY PUBLIC SCHOOLS 

 
Library and Other Educational Material Assessment Form 
 
Title of the material: ______________________ Date of Assessment: __________________ 
Author: ________________________________ Assessor: ___________________________ 
Date of Publication: _______________________ 
 

Material relevance:  

☐Consulted with knowledgeable staff member(s) or teacher(s) 

☐The language is appropriate for the reading level of students in the targeted grade range 

☐Material is up-to-date and accurate  

Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Physical condition of the material: 

Condition rating:  ☐Excellent   ☐Good ☐Fair  ☐ Poor 

Availability of duplicates or copies of the material: 

Count of available copies: _____________ 

Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 

Availability of more recent age-appropriate or grade-level appropriate material: 

If new material is available:  

☐It uses language appropriate for the reading level of students in the targeted grade range 
☐Presents difficult subjects (death, mental health, violence, sexuality etc.) in a developmentally 
appropriate way 
 

Notes: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________



 

 
 
Continued demand for the material: 

Describe the frequency with which the material is being accessed: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Determination:  

☐Retain ☐ Replace ☐ Remove  

Explanation of decision and rational 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

The school library media specialist shall complete the Library and Education Material Assessment Form 
when determining the removal or retention of a material. Assessment forms shall be maintained in the 

library center and made available upon request by individuals with vested interest. 
 



Instruction 6161.14(a) 

Library Display and Program Policy 
Library displays and student programs are critical in serving as resources for voluntary inquiry, 

the dissemination of information and ideas, and promoting free expression and free access to ideas 

by students.  

The Waterbury Board of Education recognizes that library displays are provided for the interest, 

information and enlightenment of all students, represent a wide range of varied and diverging 

viewpoints, and provide access to content that is relevant to the research, independent interests and 

educational needs of students.  

The Waterbury Board of Education acknowledges that a school library media specialist is 

professionally trained to curate and develop displays and programs that shall provide students with 

access to the widest array of age-appropriate and grade-level-appropriate library and other 

educational materials. 

Through this policy, the Board of Education ensures that all library materials shall be evaluated 

and made accessible in accordance with the protections against discrimination set forth in section 

10-15c of the general statutes, including, but not limited to, discrimination based on race, color, 
sex, gender identity, religion, national origin, sexual orientation, or disability. The Board shall 
review and update this policy as necessary every five years.

Legal Reference: Public Act 25-168 An Act Concerning the State Budget for the Biennium 

Ending June 30, 2027, and Making Appropriations Therefore, and 

Provisions Related to Revenue and Other Items Implementing the State 

Budget  

Connecticut General Statutes 

Section 10-15c Discrimination in public schools prohibited 
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