
MINNEOTA PUBLIC SCHOOLS | SCHOOL BOARD REGULAR MEETING | AGENDA 
Tuesday, April 21, 2026 @ 5:30 pm | Conference Room #103 
+ Mission:  A community in continuous pursuit of excellence.
+ Vision:  A partnership of staff, family, and community promoting lifelong

learning in an everchanging world.

 M/S/V: Motion/Second/Vote I: Information RC: Roll Call  D: Discussion 
 

1. Regular Order of Business
1.1. Call to Order .......................................................................................................................................................................................... Chair Thostenson 
1.2. Pledge of Allegiance  
1.3. Roll Call 
1.4. Approval of the Meeting Agenda ....................................................................................................................................................................... M/S/V 
1.5. Recognition of Visitors and Guests 
1.6. Viking Pride:  Positive Comments by School Board Members and Administration .................................................................... I/D 

2. Presentation
2.1. Math Curriculum .................................................................................................................................................................................................................. I/D 

3. Business Agenda
3.1. Student Enrollment 
3.2. Student Activity Account 
3.3. Financial Report 
3.4. Approve Bills-Check Register .............................................................................................................................................................................. M/S/V 

4. Leadership Reports
4.1. School Board and Committee Reports:  School Board Members 
4.2. Activities Director/Community Education Coordinator: Patty Myrvik 
4.3. Elementary Principal/Curriculum Coordinator:  Nicolle Johnston 
4.4. High School Principal: Lindsey Larson 
4.5. Superintendent:  Scott Monson 

5. Approve Consent Agenda Items .................................................................................................................................. M/S/V 
5.1. Minutes of the March 11, 2026 Regular Meeting 
5.2. Minutes of the March 11, 2026 Special Meeting 
5.3. Minutes of the March 25, 2026 Special Meeting 
5.4. Minutes of the March 31, 2026 Special Meeting 
5.5. Minutes of the April 10, 2026 Special Meeting 
5.6. Personnel Items 
5.7. Fundraiser Requests 
5.8. Avera Athletic Trainer Agreement 
5.9. M-State Career and Technical Education/SWWC/Perkins Statement of Assurances and Compliance
5.10. Open Enrollment Requests 

5.10.1. 6th Grade Student from Marshall 
5.10.2. 11th Grade Student from Marshall 
5.10.3. Preschooler from YME 
5.10.4. Kindergarten Student from Canby 

6. Items Removed from the Consent Agenda .......................................................................................................... I/D/M/S/V 

7. Previous Business
7.1. 2025-2026 School Calendar Revision for May 20, 2026 Early Dismissal at 12:15 pm ............................................. I/D/M/S/V 
7.2. 2025-2026 School Calendar Revision for May 1, 2026 as a MRVED Common In-Service Day ................................... M/S/V 
7.3. Policy and Procedures Review – 2nd Reading and Approval ............................................................................................................. M/S/V 

7.3.1. Policy #503:  Student Attendance 
7.3.2. Policy #615:  Testing Accommodations, Modifications, and Exemptions for IEP, Section 504 Plans and 

LEP Students 
7.3.3. Policy #721:  Uniform Grant Guidance Policy Regarding Federal Revenue Resources 

7.4. Establish Facility and Equipment Use Fees for 2026-2027 ...................................................................................................... I/D/M/S/V 
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 M/S/V: Motion/Second/Vote   I: Information RC: Roll Call   D: Discussion 

    
8. New Business 

8.1. Approve a Resolution Relating to the Issuance of General Obligation School Building Bonds and  
Calling a Special Election Thereon .......................................................................................................................................................... M/S/V-RC 

8.2. Accept 2026-2027 Health Insurance Renewal from the Minnesota Healthcare Consortium ...................................... M/S/V 
8.3. Accept 2026-2027 Dental Insurance Renewal from Delta Dental/Northeast Service Cooperative ......................... M/S/V 
8.4. Policy and Procedures Review – 1st Reading ..................................................................................................................................................... I/D 

8.4.1. Policy #524.5: Personal Electronic Communication Devices 
8.4.2. Policy #525: Violence Prevention [Applicable to Students and Staff] 
8.4.3. Policy #603: Curriculum Development 
8.4.4. Policy #625: Responsible Use of Artificial Intelligence [New] 
8.4.5. Policy #902: Use of School District Facilities and Equipment 
8.4.6. District Procedures: Technology Asset Management 
8.4.7. District Procedures: Technology Disposal 

8.5. Approve a Resolution for Acceptance of Gifts, Donations, and Grants ............................................................................. M/S/V-RC 

9. Adjournment ................................................................................................................................................................... M/S/V 





Student Enrollment Overview | 4/16/2026

Grade
2020-2021 

Funded
2021-2022 

Funded
2022-2023 

Funded
2023-2024 

Funded
2024-2025 

Funded
Current

2026-2027 
Projected

2027-2028 
Projected

2028-2029 
Projected

PreK 6.8 6.1 5.3 7.6 9.4 42 36 40 35
HK/K 22.6 39.3 31.8 42.1 29.7 36 30 22 30

1st Grade 31.1 23.8 39.1 33.0 41.2 33 37 31 23
2nd Grade 30.1 31.4 25.5 41.8 32.8 45 35 39 33
3rd Grade 42.3 33.9 32.6 29.0 42.2 33 46 38 40
4th Grade 28.0 42.9 36.3 31.5 30.9 40 33 46 38
5th Grade 37.0 24.9 46.6 37.5 33.2 33 42 34 47
6th Grade 36.2 37.5 23.5 46.2 38.1 33 33 42 34
7th Grade 46.8 47.6 53.3 42.6 53.4 48 44 38 50
8th Grade 46.4 46.3 48.1 54.3 45.4 53 49 45 39
9th Grade 45.0 50.1 44.9 49.3 54.7 50 56 57 50

10th Grade 45.6 43.7 49.0 45.1 50.3 50 49 55 57
11th Grade 48.3 45.0 42.7 46.2 46.0 51 50 49 55
12th Grade 49.2 45.7 42.6 42.7 43.0 42 48 47 51

Total (K-12) 508.8 512.2 516.0 541.1 540.8 547 552 543 548
Total (PreK-12) 515.6 518.3 521.4 548.7 550.2 589 588 583 583

K-12 +/- from Previous Year -17.8 3.4 3.8 25.1 -0.3 6 5 -9 4





Account Balances and Monthly Cash Flow | End of March 2026

Account Description - Use
 Beginning 

Balance 
 Dividends - 

Interest 
 Credits - 
Revenue 

 Debits - 
Expenditures 

 Total Fixed 
Income 

State Bank of Taunton [0200] General 168,162.69$        843,307.72$       884,788.69$                        126,681.72$          -24.7%

State Bank of Taunton [0218] Student Activities 31,732.70$          6,019.25$          1,188.55$                            36,563.40$            15.2%

State Bank of Taunton [0226] Petty Cash 900.00$               -$                  -$                                    900.00$                  0.0%

State Bank of Taunton [0234] Payroll -$                    347,581.79$       347,581.79$                        -$                       0.0%

PMA-MN Trust [2023A] 2023A 484,364.28$        1,478.38$     -$                  -$                  -$                  485,842.66$          0.3%

PMA-MN Trust [2023B] 2023B 432,922.79$        1,321.35$     -$                  -$                  1,651,400.00$   2,085,644.14$       381.8%

PMA-MN Trust [Operating] Investments 2,550,291.67$     7,158.27$     812,032.00$       800,000.00$      415,300.00$      2,984,781.94$       17.0%

3,668,374.13$      9,958.00$     2,008,940.76$    2,033,559.03$   2,066,700.00$   5,720,413.86$       55.9%

(14,660.27)$   -0.4%Net Cash Flow Decrease From March 1, 2026 to March 31, 2026

 Ending Balance 

End of March 2026 Totals:  All Depositories



Minneota Public School
Summary-Fund Thru October 31

L, Fd

Page 1 of 1
4/6/2026
11:01:31

Sequence:

r_gl_exprevyrs

%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202509 202609202409

BUD24 BUD25 BUD26
ExpenditureE

7,904,910.00 5,257,988.73 7,930,185.00 5,538,950.03 8,497,426.00 5,546,783.3867% 70% 65%General Fund01

475,972.00 345,777.45 517,663.00 350,155.16 600,671.00 391,629.6973% 68% 65%Food Service Fund02

240,967.00 163,229.99 253,575.00 179,711.90 272,613.00 194,348.5568% 71% 71%Community Service04

36,000.00 35,378.78 264,358.00 0.00 269,350.00 137,089.9098% 0% 51%Building Construction Fund06

1,177,800.00 1,173,400.00 1,545,578.00 1,546,127.50 1,553,750.00 1,551,825.00100% 100% 100%Debt Service Fund07

9,835,649.00 6,975,774.95 10,511,359.00 7,614,944.59 11,193,810.00 7,821,676.5271% 72% 70%ExpenditureE

RevenueR

(7,760,002.00) (4,560,800.49) (7,967,047.00) (4,790,893.92) (8,604,725.00) (5,091,530.52)59% 60% 59%General Fund01

(497,500.00) (268,844.95) (501,520.00) (319,089.73) (555,750.00) (348,542.87)54% 64% 63%Food Service Fund02

(174,041.00) (111,661.72) (191,756.00) (130,274.69) (185,589.00) (133,214.98)64% 68% 72%Community Service04

(2,635,533.00) (2,578,801.68) (85,000.00) (92,608.84) (135,000.00) (139,969.77)98% 109% 104%Building Construction Fund06

(1,178,297.00) (975,727.36) (1,714,917.00) (1,277,654.47) (1,592,861.00) (1,201,240.30)83% 75% 75%Debt Service Fund07

0.00 (10,037.40) 0.00 (2,686.81) 0.00 (6,617.95)0% 0% 0%Student Activity Account21

(12,245,373.00) (8,505,873.60) (10,460,240.00) (6,613,208.46) (11,073,925.00) (6,921,116.39)69% 63% 62%RevenueR

Report Totals: (2,409,724.00) (1,530,098.65) 63% 51,119.00 1,001,736.13 1960% 119,885.00 900,560.13 751%



Minneota Public School
Multi Year Series-Source

Fd, O/S

Page 1 of 1
4/6/2026
11:02:16

Sequence:

r_gl_exprevyrs

%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202509 202609202409

BUD24 BUD25 BUD26
General Fund01

(1,818,631.00) (908,734.29) (1,630,758.00) (731,465.13) (1,945,037.00) (949,219.32)50% 45% 49%000 Local Revenues

(4,736,729.00) (3,151,696.50) (4,884,767.00) (3,151,116.93) (5,233,040.00) (3,326,427.17)67% 65% 64%200 State Revenues

(1,017,477.00) (492,989.13) (1,227,801.00) (739,908.97) (1,307,360.00) (739,506.01)48% 60% 57%300 State Revenues

(148,519.00) (2,053.07) (183,735.00) (114,113.01) (66,518.00) (22,700.52)1% 62% 34%400 Federal Revenues from State

(38,646.00) 0.00 (39,986.00) (54,567.00) (52,770.00) (52,770.00)0% 136% 100%500 Federal Revenues from Fed Sou

0.00 (5,327.50) 0.00 277.12 0.00 (907.50)0% 0% 0%600 Loc Sales, Ins Recov & Jdgmnt

(7,760,002.00) (4,560,800.49) (7,967,047.00) (4,790,893.92) (8,604,725.00) (5,091,530.52)59% 60% 59%General Fund01

Report Totals: (7,760,002.00) (4,560,800.49) 59% (7,967,047.00) (4,790,893.92) 60% (8,604,725.00) (5,091,530.52) 59%



Minneota Public School
Multi Year Series-Source

Fd, O/S

Page 1 of 1
4/6/2026
11:03:55

Sequence:

r_gl_exprevyrs

%%%Year to Date Year to Date Year to DateDescription
Budget Budget Budget

202509 202609202409

BUD24 BUD25 BUD26
General Fund01

4,295,935.00 2,822,113.71 4,413,774.00 2,882,906.05 4,642,004.00 3,067,226.8766% 65% 66%100 Salaries & Wages

1,119,935.00 677,941.55 1,142,232.00 665,681.93 1,232,752.00 730,651.6561% 58% 59%200 Employee Benefits

1,443,025.00 1,022,026.62 1,488,118.00 1,113,722.71 1,751,535.00 1,222,537.3371% 75% 70%300 Purchased Services

787,395.00 508,595.60 662,199.00 662,473.35 670,332.00 416,539.2365% 100% 62%400 Supplies & Materials

234,000.00 206,015.81 194,112.00 190,934.99 169,653.00 92,876.3788% 98% 55%500 Capital Expenditures

24,620.00 21,295.44 29,750.00 23,231.00 31,150.00 16,951.9386% 78% 54%800 Other Expenditures

7,904,910.00 5,257,988.73 7,930,185.00 5,538,950.03 8,497,426.00 5,546,783.3867% 70% 65%General Fund01

Report Totals: 7,904,910.00 5,257,988.73 67% 7,930,185.00 5,538,950.03 70% 8,497,426.00 5,546,783.38 65%



MNTrust Monthly Statement
Minneota ISD #414

Activity Summary (MN02-31273-0101) Operating 3/1/2026 - 3/31/2026

Investment Pool Summary IS

Beginning Market Balance $2,550,291.67

Dividends $7,158.27

Purchases $812,032.00

Redemptions ($800,000.00)

Ending Market Balance $2,569,481.94

Average Monthly Rate 3.594%

NAV / Share Price 1.000

Total $2,569,481.94

Total Fixed Income $415,300.00

Account Total $2,984,781.94

Minneota ISD #414
504 N. Monroe St.
Minneota, MN 56264

Your Representative(s)
Xander Nguyen
(612) 509-2564

xander.nguyen@ptma.com
Steve Pumper
(612) 509-2565

steve.pumper@ptma.com
Representatives are associated with PMA Securities, LLC

PTMA Financial Solutions
2135 City Gate Lane, 7th Floor
Naperville, IL 60563

04/01/2026 12:57:03 PM Questions: (763) 497-1490 Minneota ISD #414 (Operating 0101) 1 / 4



MNTrust Monthly Statement
Minneota ISD #414

Transaction Activity (MN02-31273-0101) Operating IS 3/1/2026 - 3/31/2026

Transaction Trade Date Settle Date Description Redemption Purchase NAV / Share
Price

Shares this
Transaction

12884622 03/06/2026 03/06/2026 Online Wire Redemption ($200,000.00) $0.00 $1.000 (200,000.000)

12896842 03/09/2026 03/09/2026 Online Wire Redemption ($250,000.00) $0.00 $1.000 (250,000.000)

12919513 03/11/2026 03/11/2026 State Funds Purchase, MN State-MMB ACH $0.00 $47,308.18 $1.000 47,308.180

12941729 03/13/2026 03/13/2026 State Funds Purchase, ISD 0414 $0.00 $356,722.27 $1.000 356,722.270

12952824 03/16/2026 03/16/2026 Online Wire Redemption ($150,000.00) $0.00 $1.000 (150,000.000)

13019947 03/24/2026 03/24/2026 Online Wire Redemption ($200,000.00) $0.00 $1.000 (200,000.000)

13066007 03/30/2026 03/30/2026 State Funds Purchase, MN State-MMB ACH $0.00 $408,001.55 $1.000 408,001.550

03/31/2026 03/31/2026 Total Dividend Reinvestment $0.00 $7,158.27 $1.000 7,158.270

($800,000.00) $819,190.27 19,190.270

Beginning Market Value: $2,550,291.67 | Ending Market Value: $2,569,481.94

04/01/2026 12:57:03 PM Questions: (763) 497-1490 Minneota ISD #414 (Operating 0101) 2 / 4



MNTrust Monthly Statement
Minneota ISD #414

Current Portfolio 3/31/2026

Type Code Holding Id Trade Date Settle Date Maturity Date Description Cost Rate
NAV /
Share
Price

Face/Par/Shares Market Value

IS 03/31/2026 IS Account Balance $2,569,481.94 3.594% $1.000 2,569,481.940 $2,569,481.94

CD N 1389332 1 10/02/2025 10/02/2025 04/03/2026 Western Alliance Bank, CA $180,000.00 3.833% 183,459.150 $180,000.00

CD N 1373682-1 02/04/2025 02/04/2025 07/28/2026 Cornerstone Bank, NE $235,300.00 4.149% 249,715.770 $235,300.00

$2,984,781.94 3,002,656.860 $2,984,781.94

Time and Dollar Weighted Average Portfolio Yield: 4.143%

Weighted Average Portfolio Maturity: 68.72 Days

Note: Weighted Yield & Weighted Average Portfolio Maturity are calculated using “Market Value” and are only based on the fixed rate investments.

Portfolio Summary

Type Allocation (%) Allocation ($) Description

IS 86.086% $2,569,481.94 IS Account

CD 13.914% $415,300.00 Certificate of Deposit

Index

Cost is comprised of the total amount you paid for the investment (including any fees and commissions) plus any reinvested dividends.

Rate is the average monthly yield for pool investments or the rate on the last business day of the month for SDA investments or the yield to maturity or yield to worst for fixed term investments.

Face/Par/Shares is the amount received at maturity for fixed rate investments or the balance at statement date for pool investments.

Market Value reflects the market value as reported by an independent third-party pricing service. Certificates of Deposit and other assets for which market pricing is not readily available from a
third-party pricing service are listed at “Cost” for fixed term investments or the balance at statement date for pool investments.

Deposit Codes

N Single FEIN

04/01/2026 12:57:03 PM Questions: (763) 497-1490 Minneota ISD #414 (Operating 0101) 3 / 4



MNTrust Monthly Statement
Minneota ISD #414

Activity Summary (MN02-31273-0201) 2023A Bonds (Municipal Advisory Account) 3/1/2026 - 3/31/2026

Investment Pool Summary IS

Beginning Market Balance $484,364.28

Dividends $1,478.38

Purchases $0.00

Redemptions $0.00

Ending Market Balance $485,842.66

Average Monthly Rate 3.594%

NAV / Share Price 1.000

Total $485,842.66

Total Fixed Income $0.00

Account Total $485,842.66

Minneota ISD #414
504 N. Monroe St.
Minneota, MN 56264

Your Representative(s)
Xander Nguyen
(612) 509-2564

xander.nguyen@ptma.com
Steve Pumper
(612) 509-2565

steve.pumper@ptma.com
Representatives are associated with PMA Securities, LLC

PTMA Financial Solutions
2135 City Gate Lane, 7th Floor
Naperville, IL 60563

04/01/2026 12:57:08 PM Questions: (763) 497-1490 Minneota ISD #414 (2023A Bonds 0201) 1 / 4



MNTrust Monthly Statement
Minneota ISD #414

Transaction Activity (MN02-31273-0201) 2023A Bonds IS 3/1/2026 - 3/31/2026

Transaction Trade Date Settle Date Description Redemption Purchase NAV / Share
Price

Shares this
Transaction

03/31/2026 03/31/2026 Total Dividend Reinvestment $0.00 $1,478.38 $1.000 1,478.380

$0.00 $1,478.38 1,478.380

Beginning Market Value: $484,364.28 | Ending Market Value: $485,842.66

04/01/2026 12:57:08 PM Questions: (763) 497-1490 Minneota ISD #414 (2023A Bonds 0201) 2 / 4



MNTrust Monthly Statement
Minneota ISD #414

Current Portfolio 3/31/2026

Type Code Holding Id Trade Date Settle Date Maturity Date Description Cost Rate
NAV /
Share
Price

Face/Par/Shares Market Value

IS 03/31/2026 IS Account Balance $485,842.66 3.594% $1.000 485,842.660 $485,842.66

$485,842.66 485,842.660 $485,842.66

Time and Dollar Weighted Average Portfolio Yield: n/a

Weighted Average Portfolio Maturity: n/a

Note: Weighted Yield & Weighted Average Portfolio Maturity are calculated using “Market Value” and are only based on the fixed rate investments.

Portfolio Summary

Type Allocation (%) Allocation ($) Description

IS 100.000% $485,842.66 IS Account

Index

Cost is comprised of the total amount you paid for the investment (including any fees and commissions) plus any reinvested dividends.

Rate is the average monthly yield for pool investments or the rate on the last business day of the month for SDA investments or the yield to maturity or yield to worst for fixed term investments.

Face/Par/Shares is the amount received at maturity for fixed rate investments or the balance at statement date for pool investments.

Market Value reflects the market value as reported by an independent third party pricing service. Certificates of Deposit and other assets for which market pricing is not readily available from a
third party pricing service are listed at “Cost” for fixed term investments or the balance at statement date for pool investments.

04/01/2026 12:57:08 PM Questions: (763) 497-1490 Minneota ISD #414 (2023A Bonds 0201) 3 / 4



MNTrust Monthly Statement
Minneota ISD #414

Activity Summary (MN02-31273-0202) 2023B Taxable Bonds (Municipal Advisory Account) 3/1/2026 - 3/31/2026

Investment Pool Summary IS

Beginning Market Balance $432,922.79

Dividends $1,321.35

Purchases $0.00

Redemptions $0.00

Ending Market Balance $434,244.14

Average Monthly Rate 3.594%

NAV / Share Price 1.000

Total $434,244.14

Total Fixed Income $1,651,400.00

Account Total $2,085,644.14

Minneota ISD #414
504 N. Monroe St.
Minneota, MN 56264

Your Representative(s)
Xander Nguyen
(612) 509-2564

xander.nguyen@ptma.com
Steve Pumper
(612) 509-2565

steve.pumper@ptma.com
Representatives are associated with PMA Securities, LLC

PTMA Financial Solutions
2135 City Gate Lane, 7th Floor
Naperville, IL 60563

04/01/2026 12:57:15 PM Questions: (763) 497-1490 Minneota ISD #414 (2023B Taxable Bonds 0202) 1 / 5



MNTrust Monthly Statement
Minneota ISD #414

Transaction Activity (MN02-31273-0202) 2023B Taxable Bonds IS 3/1/2026 - 3/31/2026

Transaction Trade Date Settle Date Description Redemption Purchase NAV / Share
Price

Shares this
Transaction

03/31/2026 03/31/2026 Total Dividend Reinvestment $0.00 $1,321.35 $1.000 1,321.350

$0.00 $1,321.35 1,321.350

Beginning Market Value: $432,922.79 | Ending Market Value: $434,244.14

04/01/2026 12:57:15 PM Questions: (763) 497-1490 Minneota ISD #414 (2023B Taxable Bonds 0202) 2 / 5



MNTrust Monthly Statement
Minneota ISD #414

Current Portfolio 3/31/2026

Type Code Holding Id Trade Date Settle Date Maturity Date Description Cost Rate
NAV /
Share
Price

Face/Par/Shares Market Value

IS 03/31/2026 IS Account Balance $434,244.14 3.594% $1.000 434,244.140 $434,244.14

CD N 1394254 1 01/05/2026 01/05/2026 09/15/2026 FirstBank Southwest, GA $243,900.00 3.503% 249,821.310 $243,900.00

CD N 1394253-1 01/05/2026 01/05/2026 09/15/2026 Affinity Bank, National Association, GA $243,700.00 3.600% 249,781.150 $243,700.00

CD N 1394249 1 01/05/2026 01/05/2026 09/15/2027 First Capital Bank, SC $236,500.00 3.343% 249,884.380 $236,500.00

CD N 1394251-1 01/05/2026 01/05/2026 09/15/2027 GBC International Bank, CA $236,600.00 3.323% 249,909.920 $236,600.00

CD N 1394250 1 01/05/2026 01/05/2026 09/15/2027 Bank of China, NY $235,100.00 3.655% 249,648.690 $235,100.00

CD N 1394255-1 01/05/2026 01/05/2026 09/15/2028 Freedom Northwest Credit Union, ID $227,900.00 3.531% 249,591.390 $227,900.00

CD N 1394252 1 01/05/2026 01/05/2026 09/15/2028 Aneca Federal Credit Union , LA $227,700.00 3.557% 249,533.250 $227,700.00

$2,085,644.14 2,182,414.230 $2,085,644.14

Time and Dollar Weighted Average Portfolio Yield: 3.499%

Weighted Average Portfolio Maturity: 526.20 Days

Note: Weighted Yield & Weighted Average Portfolio Maturity are calculated using “Market Value” and are only based on the fixed rate investments.

Portfolio Summary

Type Allocation (%) Allocation ($) Description

IS 20.821% $434,244.14 IS Account

CD 79.179% $1,651,400.00 Certificate of Deposit

Index

Cost is comprised of the total amount you paid for the investment (including any fees and commissions) plus any reinvested dividends.

Rate is the average monthly yield for pool investments or the rate on the last business day of the month for SDA investments or the yield to maturity or yield to worst for fixed term investments.

Face/Par/Shares is the amount received at maturity for fixed rate investments or the balance at statement date for pool investments.

Market Value reflects the market value as reported by an independent third party pricing service. Certificates of Deposit and other assets for which market pricing is not readily available from a
third party pricing service are listed at “Cost” for fixed term investments or the balance at statement date for pool investments.

04/01/2026 12:57:15 PM Questions: (763) 497-1490 Minneota ISD #414 (2023B Taxable Bonds 0202) 3 / 5























































MHS Activities and CE 
Report
April 2026



Spring Activities

Speech: 2nd as a team in Sub Section. 9 qualified for Sections in 
Redwood April 17

Baseball: 0-4 overall. 0-2 in conference. Battling injuries

Softball: 4-2 Overall. 1-0 in conference. Playing well, finding their groove

Track: 25 kids from Minneota out for track. Both boys and girls have been 
competing well. 

Golf: Finally got on the course this week. Boys 3rd at Marshall, Girls 8th at 
Marshall



Spring Activities 

Clay Target- started practice March 30. Strong 
numbers again. Will compete in class 7A (largest 
class-determined based on participant numbers)

Robotics-competed April 10-11 in St Cloud finished 
24 out of 51 teams. 













Curriculum and Instruction

Mental Health Instruction (2026–2027)

WHAT THE LAW REQUIRES (Minnesota Statutes §120B.21 & §120B.215)

Mental Health Instruction: Grades 4–12

Instruction must be:

● Age-appropriate
● Evidence-based & medically accurate
● Culturally inclusive
● Ongoing (not a one-time lesson)/Every Year

Goal: Build awareness, coping, and help-
seeking skills

Students will learn to:

● Understand emotions & mental health
● Develop healthy coping strategies
● Build relationships & communication 

skills
● Seek help from trusted adults

Progression:

● 4–5: Foundations (emotions, regulation)
● 6–8: Application (stress, peer 

relationships)
● 9–12: Real-world skills (mental health 

systems, advocacy)



Curriculum and Instruction

Substance Use Instruction (2026–2027)

WHAT THE LAW REQUIRES (Minnesota Statutes §120B.21 & §120B.215)

Instruction: MIDDLE/HIGH SCHOOL (5-12)

Instruction must be/include:

● Age-appropriate
● Evidence-based & medically accurate
● Culturally inclusive
● Real-life decision-making skills
● Connections to local resources

Goal: Prevention through knowledge, skills, and 
decision-making

Required Topics:

● Brain development (up to age 25)
● Physical & mental health effects
● Risk behaviors & safety concerns
● Addiction awareness
● Treatment & recovery options
● Healthy coping strategies
● Overdose prevention (including fentanyl)

FAMILY RIGHTS

● Review all instructional materials
● Opt out of substance use instruction (Cannabis and 

Substance Abuse)
● Receive annual communication



Curriculum and Instruction : READ Act

Part 1: The READ Act 2.0 

The 2024 and 2025 legislative sessions 
(READ Act 2.0) extended several deadlines 
to allow for better alignment with new ELA 
standards.

Professional Development (PD) 
Timeline

● Phase 1 Educators (PreK-3, SpEd, EL, 
Literacy Leads): Deadline: All required 
training (LETRS) must be completed by 
July 1, 2026.

● Phase 2 Educators (6-12 individuals 
selecting curriculum and teachers of 
reading at the high school level). 
Deadline: All required training 
(STRIVE?) must be completed by July 1, 
2027

Part 2: Screening and Data Mandates

Grades K-3: Continue universal screening 
3x/year using MDE-approved tools (FastBridge).

Grades 4-12: Screening for characteristics 
mandatory for any student not reading at grade 
level.

➔ Tool: MDE has approved Capti 
ReadBasix as the official tool for these 
grades.

Local Literacy Plan: Must be updated annually 
and submitted to MDE by June 15. 

Part 3: Intervention

Evidence-Based Interventions: By the 
2026-27 school year districts must only
use evidence-based literacy interventions.

● Approved List: MDE/CAREI 
continues to update the list of 
approved interventions. Districts 
are not required to use only those 
on this list - strongly encouraged. 

● We currently use: REWARDS, 
Reading Corps, UFLI, and 
interventions provided by 
FastBridge













Current ProjeCts

•MCA Testing
•Prom
•May 2nd

•Registration and Scheduling
•Graduation Planning













MINNEOTA PUBLIC SCHOOLS – ISD #414 
MARCH 11, 2026 SCHOOL BOARD REGULAR MEETING MINUTES 

 

 

A Regular Meeting of the Board of Education of ISD #414, Minneota Public Schools, was called to order by Chair 
Abby Thostenson on Wednesday, March 11, 2026 at 5:31 pm in the Conference Room.  

Roll call was taken. Members present included Emily Coequyt, Jon Buysse, Abby Thostenson, Julie Mead, Ryan 
Runia, Tom Skorczewski, and Martin Hennen. Nicolle Johnston, Brandon Caster, Kim Caster, Jared Josephson, 
Karen Dalager, and Scott Monson also attended.  

Motion by Mead, second by Runia, to approve the meeting agenda as amended. Motion carried unanimously.  

Board members and administration shared recognitions of staff and students and highlighted various 
accomplishments and celebrations. 

Superintendent Monson reviewed student enrollment, the Student Activity Fund, and the monthly financial report. 

Motion by Skorczewski, second by Runia, to approve payment of bills and the check register as presented. Motion 
carried unanimously. 

Board committee reports and administrative reports were reviewed. 

Motion by Mead, second by Hennen, to approve the Consent Agenda as amended. Motion carried unanimously. 

Motion by Skorczewski, second by Buysse, to approve the 2nd reading of seven (7) policies and procedures. Motion 
carried unanimously.  

Motion by Skorczewski, second by Hennen, to approve the 2026-2029 Achievement & Integration Plan. Motion 
carried unanimously. 

Motion by Skorczewski, second by Buysse, to approve the 2026-2027 Achievement & Integration Budget. Motion 
carried unanimously.  

Motion by Skorczewski, second by Runia, to direct administration to develop improved procedures and processes 
for delinquent or unpaid preschool fees and tuition. Motion carried unanimously.  

Motion by Buysse, second by Mead, to approve seven (7) policies, with a single reading, that have necessary 
updates because of legislation and legal outcomes. Motion carried unanimously.  

Three (3) policies were read for the 1st time but no action was taken. 

Motion by Skorczewski, second by Mead, to approve a resolution for acceptance of gifts, donations, and grants. 
Motion carried unanimously by roll call vote with all members voting yes.  

Motion by Buysse, second by Hennen, to adjourn. Motion carried unanimously.   

There being no further business, the meeting was adjourned at 6:25 pm. 

Respectfully submitted,  

__________________________ 
Martin Hennen, Clerk 



MINNEOTA PUBLIC SCHOOLS – ISD #414 
MARCH 11, 2026 SCHOOL BOARD SPECIAL MEETING MINUTES 

 

 

A Special Meeting of the Board of Education of ISD #414, Minneota Public Schools, was called to order by Chair 
Abby Thostenson on Wednesday, March 11, 2026 at 7:00 pm in the Conference Room.  

Roll call was taken. Members present included Emily Coequyt, Jon Buysse, Martin Hennen, Abby Thostenson, Tom 
Skorczewski, Ryan Runia, and Julie Mead.  

Nicolle Johnston, Kim Caster, Brandon Caster, Jared Josephson, Karen Dalager, and Scott Monson also attended 
the meeting. 

Motion by Skorczewski, second by Hennen to approve the meeting agenda as presented. Motion carried 
unanimously.  

Ellie Gilliam and Brent Jones from Nexus continued to work through different variables and aspects of the facility 
assessment conducted by their company along with potential educational improvements to be considered by the 
School Board as part of a potential building bond referendum. No formal action was taken. 

Motion by Mead, second by Skorczewski, to have Superintendent Monson contact RW Baird, Nexus, and School 
Board Members and find a date and time for a Special Meeting to be scheduled. Motion carried unanimously.  

Motion by Skorczewski, second by Buysse, to adjourn. Motion carried unanimously. 

There being no further business, the meeting was adjourned at 8:56 pm. 

Respectfully submitted,  

__________________________ 
Martin Hennen, Clerk 



MINNEOTA PUBLIC SCHOOLS – ISD #414 
MARCH 25, 2026 SCHOOL BOARD SPECIAL MEETING MINUTES 

 

 

A Special Meeting of the Board of Education of ISD #414, Minneota Public Schools, was called to order by Chair 
Abby Thostenson on Wednesday, March 25, 2026 at 7:00 am in the Conference Room.  

Roll call was taken. Members present included Emily Coequyt, Jon Buysse, Abby Thostenson, Julie Mead, Tom 
Skorczewski, Ryan Runia, and Martin Hennen.  

Nicolle Johnston and Heather Anderson also attended the meeting. 

Motion by Buysse, second by Runia, to approve the meeting agenda with three updates and additions – 1) include 
Kristy Schumacher in the list of Bounce Back teachers, 2) approve a Tier 4 contract with Sorcha Vikter, and 3) 
approve JD Pesch as a Volunteer Baseball Coach and Christa Bouwman as a Volunteer Softball Coach. Motion 
carried unanimously.  

Motion by Mead, second by Hennen, to approve Jessica Bradley, Kaley Buysse, Kim Caster, Jared Josephson, Sarah 
Stassen, Cindy Van Keulen, Erin Walerius, and Kristy Schumacher as Summer Bounce Back Program Teachers. 
Motion carried unanimously.  

Motion by Skorczewski, second by Runia, to approve a 2026-2028 High School Principal Contract with Heather 
Anderson. Motion carried unanimously.  

Motion by Skorczewski, second by Buysse, to approve a Tier 3 Teacher Contract with Sarah Spieker, English-
Language Arts teacher. Motion carried unanimously. 

Motion by Skorczewski, second by Hennen, to approve a Tier 4 Teacher Contract with Sorcha Vikter, English-
Language Arts teacher. Motion carried unanimously. 

Motion by Skorczewski, second by Runia, to approve JD Pesch as a Volunteer Baseball Coach and Christa 
Bouwman as a Volunteer Softball Coach. Motion carried unanimously.  

Motion by Buysse, second by Runia, to adjourn the meeting. Motion carried unanimously.  

There being no further business, the meeting was adjourned at 7:06 am. 

Respectfully submitted,  

__________________________ 
Martin Hennen, Clerk 



MINNEOTA PUBLIC SCHOOLS – ISD #414 
MARCH 31, 2026 SCHOOL BOARD SPECIAL MEETING MINUTES 

 

 

A Special Meeting of the Board of Education of ISD #414, Minneota Public Schools, was called to order by Chair 
Abby Thostenson on Tuesday, March 31, 2026 at 5:15 pm in the Conference Room.  

Roll call was taken. Members present included Jon Buysse, Martin Hennen, Abby Thostenson, Tom Skorczewski, 
Ryan Runia, and Julie Mead. 

Les Engler, Karen Dalager, Scott Monson also attended the meeting, along with Mike Hoheisel, Matt Rantapaa, and 
Riley Fischer from RW Baird and Ellie Gilliam and Brent Jones from Nexus. 

Motion by Skorczewski, Second by Hennen, to approve the agenda as presented. Motion carried unanimously.  

Ellie Gilliam and Brent Jones from Nexus Solutions presented a potential building bond project summary including 
past and future timelines, emphasizing important dates for a potential special election to be held in August 2026. 
Discussion ensued and questions were asked and answered.  

Mike Hoheisel, Riley Fischer, and Matt Rantapaa from RW Baird reviewed aspects of a potential special election, 
including what ballot questions might consist of, timing for important steps, borrowing specifics, and tax impacts. 
Discussion ensued and questions were asked and answered. 

Motion by Skorczewski, second by Runia, to direct administration to work with project consultants to develop and 
submit all required project-related documents and documentation to the Minnesota Department of Education for a 
formal review and comment submission in preparation for a voter-approved building bond referendum to be held 
on August 11, 2026. Motion carried by roll call vote, with all members voting yes. 

Motion by Mead, second by Hennen, to adjourn the meeting.  

There being no further business, the meeting was adjourned at 6:50 pm. 

Respectfully submitted,  

__________________________ 
Martin Hennen, Clerk 



MINNEOTA PUBLIC SCHOOLS – ISD #414 
APRIL 10, 2026 SCHOOL BOARD SPECIAL MEETING MINUTES 

 

 

A Special Meeting of the Board of Education of ISD #414, Minneota Public Schools, was called to order by Chair 
Abby Thostenson on Friday, April 10, 2026 at 7:00 am in the Conference Room.  

Roll call was taken. Members present included Jon Buysse, Martin Hennen, Abby Thostenson, Tom Skorczewski, 
Ryan Runia, and Julie Mead. Emily Coequyt was unable to be at the meeting. Scott Monson was also in attendance. 

Motion by Skorczewski, Second by Mead, to approve the agenda as presented. Motion carried unanimously.  

Board Members reviewed two different debt structures and discussed each of them. Superintendent Monson 
answered questions and varying perspectives and opinions were shared.  

Motion by Buysse, second by Runia, to approve utilizing a level new debt only structure for the August 11, 2026 
School District Special Election. Motion carried unanimously by roll call vote, with all members voting yes. 

Motion by Skorczewski, second by Buysse, to adjourn the meeting.  

There being no further business, the meeting was adjourned at 7:37 am. 

Respectfully submitted,  

__________________________ 
Martin Hennen, Clerk 



Consent Agenda Personnel Items | April 2026

Name Position Effective Date Details
Darren Clausen Head Robotics Coach End of the 2026 Season Personal Reasons

Joel Skillings Part-Time Physical Education Teacher End of the 2025-2026 School Year Retirement
Jadyn Krier Paraprofessional End of the 2025-2026 School Year Personal Reasons

Name Position Salary-Wages Effective Date
Marcus Winter Secondary Mathematics Teacher $49,344.00 Start of the 2026-2027 School Year

Emma Volz Special Education Teacher $57,000.00 Start of the 2026-2027 School Year
Thalia Reis Visual Arts Advisor MEMO Contract Start of the 2026 Season

Laura Swoboda Extended Day - Hours Substitute $25.71/per hour April 13, 2026 through May 14, 2026
Cathy Erickson Extended Day - Hours Substitute $25.71/per hour On or around April 27, 2026 through May 8, 2026
Andy Lasnetski Sporting Clays Volunteer Coach NA 2025-2026 Season

Ian Myhre Summer Custodian $12.75/per hour Summer of 2026 - 350 hours
Brody Anderson Summer Custodian $12.75/per hour Summer of 2026 - 350 hours
Carson Becker Summer Technology $12.75/per hour Summer of 2026 - 350 hours
Lucas Damm Driver's Education Instructor $1,500 per session, not to exceed $3,000 June 2026

Name Position Salary-Wages Effective Date
Angela Werner School Counselor 9 Additional Contract Days Summer of 2026

John Voit Summer Band Lessons $21.50 per hour Summer; 4 weeks; 3 days/week; [up to] 8 hours/day

Resignation or Termination

New Contract or New Hire

Modification of Contract



   

 
 
 

Minneota Public Schools 
Independent School District #414, 504 N. Monroe St., PO Box 98, Minneota, MN 56264 

 
Superintendent’s Office 

507.872.6532 
Fax: 507.872.5172 

Secondary Principal’s Office 
507.872.6175 

Fax: 507.872.6494 

Elementary Principal’s Office 
507.872.6122 

Fax: 507.872.6494 
 

 

 

April 9, 2026 

 

 

Dear Mr. Monson and the Minneota School Board, 

 

I am requesting 9 additional days on my contract to use over the summer. I request about 3 of the days to be 

used in May to review and input college grades, finalize transcripts of our graduating seniors and mail out 

student transcripts to the colleges they are attending in the fall. I will also need time to finalize Summer 

School registration and credit recovery with students and their parents. I will need time to review their grades 

and see what classes students need to take over the summer. I also am requesting one day in May/June to 

assist the office with data collection and verification for Minnesota Common Course Classification (MCCC).  

 

I need 3 days to be used in August. These dates will be before the workshop week. I need to finalize student 

schedules for the school year and I also need to meet with students about college classes. I also need time to 

build schedules for students who enroll with us during the summer months. In addition, I will need to adjust 

grades and transcripts for any student who completed summer school or credit recovery. Time may also be 

needed to adjust the master schedule based on any staff changes that take place over the summer months.  

 

Similar to last summer, I am requesting 2 days to be used over the summer to check and respond to emails I 

receive over the summer months. I plan to check my emails over of the summer to add up to 16 hours, or 2 

full work days.  

 

Thank you, 
 

Angela Werner 

Minneota High School Counselor 

(507) 872-6175 ext. 1193 

Angela.Werner@minneotaschools.org  
 
 
  



 
 
 
 
Mr. Monson and the Minneota School Board Members: 
 
 I am requesting that the Summer Band Program once again 

be funded.  The goal of the program is to get beginners started on a 

band instrument and to continue lessons with those students who 

joined band this past year.  I currently have 19 first-year students 

and am estimating that 15-20 students will be interested in 

beginning this summer.  All other students will be strongly 

encouraged to take advantage of these lessons.  Last year, I had 55 

students taking lessons during the summer.   

 The format would be the same as that of Summer Band 

Programs in the past.  I would like to have four weeks of lessons, 

with the lessons being taught three days per week (Tuesday, 

Wednesday and Thursday), eight hours per day.  The lessons 

would run mid-July through mid-Aug. 

 If you have any questions or concerns, please feel free to 

contact me. 

 
Respectfully, 

 
John Voit 



Drivers Education Proposal 
 
NEED: With the retirement of Guetter Driving Owners, we have had a gap in our ability to offer 
Driver’s Education. Minneota Community Education and Lakeview Community Education tried 
desperately to find a solution for joint class offerings. Unfortunately finding certified instructors 
is incredibly difficult. In the interim we relied on Marshall Community Education for class 
offerings. Their instructor is now also retiring so classes are becoming even more difficult to 
come by.  
 
We are fortunate to have hired Lucas Damm as a teacher this past year and he is a Certified 
Driver’s Education Instructor. Lucas has agreed to teach 2 sections of Driver’s Education for all  
MInneota District Students that need to complete the course. To take the course students must 
be at least 14 years old by the start of class. The classes will be held in person with Behind the 
Wheel Training being completed through A+ Driving School. 
 
A+ Driving School offers BTW training out of Marshall. This is currently the program that Marshall 
Community Services is using for their BTW training. Students will be given the website to register 
for training times and fees for BTW will be paid directly to A+ Driving School. By using A+ for 
BTW the school is able to save on additional insurance costs for the vehicle used for driving, the 
vehicle does not need to be equipped with the instructor break. 
 
There will be 2 sessions of class: 8-11:30am or 12:00-3:30pm. Course dates will be June 1-12, 
2026. Students will be required to attend all sessions (in either the morning or the afternoon) for 
the 2 week period. There will be a mandatory student/parent meeting (required as part of the 
course). Upon completion of the class sessions students will be given the written test and receive 
their blue card with a successful passing score. This blue card is what they will need to proceed 
to the BTW training. 
 
Fee for Students: $150 
Estimated number of students=50 
 
Costs: 
Instructor fee: $1500/session ($3000) 35 hours (per session) of instruction time 
Instructor Guide: $399 
Workbooks: $260 (100 copies) 
Printing:$75 (100 copies of Drivers Manual) 
Blue Cards: $100 (estimate-I cannot get anyone from DVS to return my call)-it might not be 
anything.  
Community Ed Rental Fee: Balance of what remains would go to the CE account 
(Estimates $7500-expenses=$3666) 



 

Minneota Community Education 
Drivers Education Sign Up 

 
Name (first and last): ________________________________________ 

Date of Birth: ___________________________________ 

Address: ______________________________________________________________ 

Phone: ________________________________________________________________ 

Parent Name:___________________________________________ 

Parent Phone:__________________________________________ 

Parent Email:_________________________________________________ 

Student Phone:__________________________________________ 

Student Email:__________________________________________________ 

 
Session (Circle one):        Morning   Afternoon 
 
 



Fundraiser Requests – April 2026 
 
 
 
 

Group Fundraiser Details For What When-Timing 
Sta� 

Member(s) 

FCCLA 
Make and Sell 

Graduation Mints 

Our FCCLA Students would pre-sell and make 
graduation mints for families to have at their graduation 

receptions. One of our FCCLA members has a cottage 
food license that we would be able to work under. 

FCCLA National 
Conference trip 

April/May 

Cindy Van 
Keulen 

 
LeaAnne Bot 

FCCLA Drying cars at Lockwood Motors Shine Center 
FCCLA National 
Conference Trip 

Hope to be mid-June 
 

Dates need to be scheduled 
with Lockwood Motors 

Cindy Van 
Keulen 

FCCLA Mother's Day Flowers Sell Mother's day roses to students and sta� at school 
FCCLA National 
Conference Trip 

Presales: End of April-May7.  
 

In person- May 8 

Cindy Van 
Keulen 

FCCLA KB's Tip Night/FCCLA Star Event Showcase FCCLA 
End of May or  

Beginning of June 
Cindy Van 

Keulen 
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ATHLETIC TRAINER SERVICES AGREEMENT 

BETWEEN 

AVERA MARSHALL 

AND 

MINNEOTA HIGH SCHOOL DISTRICT 

 

This Athletic Trainer Services Agreement ("Agreement") is made the 1st day of March 2026, 

between Avera Marshall, located at 300 South Bruce Street, Marshall, Minnesota 56258 ("Avera"), and 

Minneota High School District, located at 504 North Monroe Street, Minneota, Minnesota 56264 

("District"). 

WHEREAS, Avera employs athletic trainers licensed pursuant to the Minnesota Athletic Trainer 

Practice Act, Minnesota Statutes 148.7801 through 148.7815; and 

WHEREAS, District sponsors athletic events for its high school students; and 

WHEREAS, District is in need of state licensed athletic trainers to provide athletic training 

services at District's sporting events; and 

WHEREAS, Avera is willing to provide athletic trainers at sporting events sponsored by District. 

NOW THEREFORE, the parties agree as follows: 

1. This is an exclusive Agreement with Avera for athletic training services and shall have a term of 

twelve (12) months, beginning on August 31, 2026, and ending on August 31, 2027. Avera shall have 

the right to renew this Agreement for an additional period of twelve (12) months by sending the 

District a notice before the expiration of this Agreement of Avera's desire to renew the Agreement. 

The exclusivity in this Agreement includes health care services for District's athletes beyond athletic 

training services unless the student or student's parents/guardians request that health care services be 

provided by a facility other than Avera. 

2. District agrees to pay Avera a fee of $20 per hour for services provided by the athletic trainer. Avera 

agrees to bill District monthly for athletic trainer services provided during the term of this Agreement. 

3. Avera agrees to provide at least one licensed athletic trainer for events and times mutually agreed to 

between the parties. 

4. Athletic trainers employed by Avera will provide injury evaluations and treatments as requested and 

deemed suitable for each individual athlete, including concussion protocol testing. Treatments may 

not exceed the level of care and treatment permitted by Minnesota law. 

5. Athletic trainers employed by Avera will not step on the playing area until signaled to do so by the 

officials or coaches. 

Docusign Envelope ID: FD02F631-5697-4B56-8C7F-AEA64DD3E487
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6.   Avera and District agree that the services to be rendered by Avera under the terms of this Agreement 

are the services of professionals working as an independent contractor and nothing under this 

Agreement is intended nor shall be construed to create between Avera and District an 

employer/employee relationship, a joint venture relationship, or a lease or landlord/tenant 

relationship, or to allow District to exercise control or direction over the manner or method of 

treatment by which Avera's athletic trainers provide services that are the subject matter of this 

Agreement, provided that such services are rendered in a professional and competent manner in 

keeping with the policies and directives of Avera and District. 

7.  Avera agrees to maintain professional liability insurance, commonly referred to as "malpractice 

insurance," in the amount of not less than one million dollars ($1,000,000) per claim and three 

million dollars ($3,000,000) annual aggregate during the term of this Agreement. Avera agrees to 

provide such malpractice insurance with coverage for its employed athletic trainers for any claims, 

arising from services provided pursuant to this Agreement. 

8. It is understood by both parties that Avera's athletic trainers have no jurisdiction over athletes and 

cannot disqualify an athlete from participation. The athletic trainer will, if asked, make a 

recommendation regarding the athlete's ability to participate, risks involved or possible referral to a 

physician based on the findings during evaluation, but the athlete, coach and parent(s) may disregard 

the trainer's recommendation. 

In addition, if weather or other conditions are such that the trainer believes it would be dangerous for 

the athletes to continue to participate in the athletic event, the District agrees to abide by the trainer 's 

recommendation and if the District chooses not to abide by the trainer 's recommendation, Avera and 

the trainer will be held harmless for any injuries that an athlete might suffer from such decision to 

ignore the athletic trainer's warning. 

9. In the case of a claim against Avera for care or treatment rendered by an athletic trainer employed by 

Avera, the student's or District's health and liability coverage is primary. The District expressly agrees 

to indemnify and hold Avera harmless from any and all damages to persons or property or from any 

other claims, liabilities, costs or expenses (including attorney's fees), resulting from the acts or 

omissions, including default or negligence, of Avera, or its employees, principals, agents, successors 

or assigns arising from or as a result of the performance of this Agreement. 

Avera hereby expressly agrees to indemnify and hold the District harmless from any and all damages 

to persons or property or from any other claims, liabilities, costs or expenses (including attorney's 

fees), resulting from the acts or omissions, including default or negligence of District, or its 

employees, principals, agents, successors or assigns arising from or as a result of the performance of 

this Agreement. 

10. Avera's athletic trainers will be provided by District a satisfactory training room on the District's 

grounds, as well as supplies needed for athletes (e.g. tape, gauze, wrappings, etc.) at the sole cost of 

the District. The athletic trainers will perform preventative taping or wrapping, but only if the needed 

supplies are provided by the District. 
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11. Avera's athletic trainers are not responsible for providing liquids for hydration or access to hydration 

liquids, or for setting up water coolers, bottles, etc. Individual teams, athletes or sponsoring organizers 

are responsible for water, Gatorade, sport drinks, etc. 

12. District agrees to provide signage space for Avera to advertise its Sports Medicine Program at 

sporting events where the athletic trainers' services are being provided. District also agrees to 

announce over the public address system a message provided by Avera promoting its Sports 

Medicine prior to, during, and after each event where Avera's athletic trainer services are being 

provided. 

13. Either party may terminate this Agreement, with or without cause, upon giving the other party at 

least sixty (60) day's prior written notice of intent to terminate this Agreement. 

IN WITNESS WHEREOF, the parties signify their agreement to the terms and conditions above by 

signing below. 

AVERA MARSHALL SCHOOL DISTRICT 

By: _________________________ By: _________________________ 

        Debbie Streier                                                              Scott Monson 

Its:   Regional President & CEO  Its:   Superintendent   

 

Date: _________________________                   Date: _________________________ 
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Scott Monson

From: Gail Polejewski <Gail.Polejewski@swwc.org>
Sent: Thursday, April 2, 2026 9:55 AM
To: Gail Polejewski
Subject: Carl Perkins Statement of Assurance
Attachments: statement-of-assurance-fy27-template.docx

The Minnesota West Perkins Consortium will be submitting the 2026-27 Perkins application to MDE and 
Minnesota State soon.  This application ensures we will receive funds to support Career and Technical 
Education programs for next school year.  Federal requirements dictate that superintendents of our 
member school districts (even elementary schools) sign the attached "Statement of Assurances" page of 
our Carl Perkins application. If you serve as superintendent of multiple schools, please complete a form 
for each. 

 
Please type in your information in the lower section of the second page of the attached form, print, sign 
the form, and email it back to me.  I need the form returned by Friday, April 17 in order to meet the 
State's submission deadline. 

Thank you for your district's participation and commitment to Career and Technical Education!  Please 
contact me with any questions or concerns so we can provide the best service possible to your students 
and teachers. 

 
Gail Polejewski  I Career Development Coordinator 
MN West Community & Technical College and SWWC Service Cooperative  
100 London Road, Marshall, MN 56258 
gail.polejewski@swwc.org   
P: 507-537-2273 
www.swwc.org/carlperkins 

     
  
Schedule a meeting time with me.  
  
 

 

 



 
 

STATEMENT OF ASSURANCES & CERTIFICATIONS 
 
1. The eligible sub-recipient (applicant) will comply with all requirements of Public Law 115-224, 
Strengthening Career and Technical Education for the 21st Century Act (Perkins V), and all applicable 
federal and state rules and regulations, including timely reporting of fiscal and programmatic data. 

2. The eligible sub-recipient will comply with all requirements imposed by the grantor agency concerning 
special legal requirements, program requirements, and other administrative requirements including the 
completion of Personnel Activity Reports. 

3. Federal career and technical education funds shall be used to supplement state and local funds for career 
and technical education, and in no case to supplant (replace) such state or local funds. 

4. None of the funds expended under this Act shall be used to purchase equipment (including computer 
software) in any instance in which such acquisition results in a direct financial benefit to any organization 
representing the interests of the purchasing entity or its employees or any affiliate of such an organization. 

5. Funds made available under this Act cannot be used: (1) to require any secondary school student to 
choose or pursue a specific career path or major; or (2) to mandate that any individual participate in a career 
and technical education program, including a career and technical education program that requires the 
attainment of a federally funded skill level, standard, or certificate of mastery. 

6. The eligible sub-recipient shall comply with all regulations, policies, guidelines, and requirements 
included in the Education Department General Administrative Regulations (EDGAR) as they relate to the 
application, acceptance and use of federal funds for this project. 

7. The eligible sub-recipient shall comply with the Vocational Education Guidelines for eliminating 
discrimination and denial of services on the basis of race, color, national origin, sex and handicap (45 CFR, 
Part 80) issued by the Bureau of Occupational and Adult Education, Department of Education and the Office 
of Civil Rights, March 21, 1979. 

8. The eligible sub-recipient shall comply with requirements of the provisions of the Uniform Relocation 
Assistance and Real Property Acquisitions Act of 1970 (P.L. 91-646) which provides for fair and equitable 
treatment of persons displaced as a result of federal and federally assisted programs. 

9. The eligible sub-recipient shall comply with the minimum wage and maximum hour provisions of the 
Federal Fair Labor Standards Act, as they apply to hospital and educational institution employees of state 
and local governments. 

10. The eligible sub-recipient shall establish safeguards to prohibit employees from using their positions 
for a purpose that is, or gives the appearance of being, motivated by a desire for private gain for themselves 
or others, particularly those with whom they have family, business, or other ties. 

11. The eligible sub-recipient shall give the grantor agency or the Comptroller General through any 
responsible authority access and the right to examine all records, books, papers, or documents related 
to the awarding of these funds. 

12. The eligible sub-recipient shall comply with all requirements imposed by the grantor agency 
concerning program size, scope and quality. 

13. The consortium district and college administration assure that programs of study serving all 
populations of learners have been designed according to the process and that requirements have been 
documented. 



Revised February 2026 

I certify to the best of my knowledge and belief that the information provided in the Perkins local 
application is true, complete, and accurate. I am aware that the provision of false, fictitious, or fraudulent 
information, or the omission of any material fact, may subject me to criminal, civil, or administrative 
consequences including, but not limited to violations of U.S. Code Title 18, Sections 2, 1001, 1343 and 
Title 31, Sections 3729-3730 and 3801-3812.  

 
ALL STATEMENTS OF ASSURANCES AND CERTIFICATIONS MUST BE SIGNED: 

 
Consortium Name:  M i n n e s o t a  W e s t  

College:   

College President’s Name (Print):   
 
 
 

 
Signature         Date 

email:   

Phone:   
 
 
 
District Name:    

District Number/Type:   

Superintendent’s Name – (Print):   

 
 
 
 

Signature         Date 

email:   

Phone:   

(Duplicate as needed) 
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Minneota Public School District  
Policy 503 

 
Adopted:  May 2011 

 
     Revised:  JulyMarch 20265 

 
503 STUDENT ATTENDANCE 

 
I. PURPOSE 

 
A. The school board believes that regular school attendance is directly related to success in 

academic work, benefits students socially, provides opportunities for important 
communications between teachers and students, and establishes regular habits of 
dependability important to the future of the student. The purpose of this policy is to 
encourage regular school attendance. It is intended to be positive and not punitive. 

 
B. This policy also recognizes that class attendance is a joint responsibility to be shared by 

the student, parent or guardian, teacher, and administrators. This policy will assist 
students in attending class. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. Responsibilities 

 

1. Student’s Responsibility 
 

It is the student’s right to be in school. It is also the student’s responsibility to 
attend all assigned classes and study halls every day that school is in session and 
to be aware of and follow the correct procedures when absent from an assigned 
class or study hall. Finally, it is the student’s responsibility to request any missed 
assignments due to an absence. 

 
2. Parent or Guardian’s Responsibility 

 

It is the responsibility of the student’s parent or guardian to ensure the student is 
attending school, to inform the school in the event of a student absence, and to 
work cooperatively with the school and the student to solve any attendance 
problems that may arise. 

 
3. Teacher’s Responsibility 

 

It is the teacher’s responsibility to take daily attendance and to maintain accurate 
attendance records in each assigned class and study hall. It is also the teacher’s 
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responsibility to be familiar with all procedures governing attendance and to 
apply these procedures uniformly. It is also the teacher’s responsibility to 
provide any student who has been absent with any missed assignments upon 
request. Finally, it is the teacher’s responsibility to work cooperatively with the 
student’s parent or guardian and the student to solve any attendance problems 
that may arise. 

 
4. Administrator’s Responsibility 

 

a. It is the administrator’s responsibility to require students to attend all 
assigned classes and study halls. It is also the administrator’s 
responsibility to be familiar with all procedures governing attendance and 
to apply these procedures uniformly to all students, to maintain accurate 
records on student attendance, and to prepare a list of the previous day’s 
absences stating the status of each. Finally, it is the administrator’s 
responsibility to inform the student’s parent or guardian of the student’s 
attendance and to work cooperatively with them and the student to solve 
attendance problems. 

 
b. In accordance with the Minnesota Compulsory Instruction Law, 

Minnesota Statutes, section 120A.22, the students of the school district 
are REQUIRED to attend all assigned classes and/or study halls every 
day school is in session, unless the student has been excused by the school 
board from attendance because the student has already completed state 
and school district standards required to graduate from high school, has 
withdrawn, or has a valid excuse for absence. 
 

c. The district must count a student as in attendance on each day the student 
receives supervision, instruction, or services from school staff during 
scheduled school hours. Minnesota Statutes, section 120A.22 does not 
remove the school district’s responsibility to continue to comply with 
reporting requirements in Minnesota Statutes, section 126C.05 for the 
purposes of funding. 

 
b.d. The principal must issue and keep a record of attendance, under rules 

established by the school board. 
 

B. Attendance Procedures 
 

Attendance procedures shall be presented to the school board for review and approval. 
When approved by the school board, the attendance procedures will be included as an 
addendum to this policy. 

 
1. Excused Absences / Tardies 

 

a. A parent, guardian, or other person having control of a child may apply 
to a school district to have the child excused from attendance for the 
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whole or any part of the time school is in session during any school year. 
Application may be made to  a truant officer- or the school official 
designated by the principal. A note from a physician or a licensed mental 
health professional stating that the child cannot attend school is a valid 
excuse. 

b. To be considered an excused absence, the student’s parent or legal 
guardian will be asked to verify, in writing, the reason for the student’s 
absence from school. Any anticipated absence from school requires 
written or verbal notice from the parent/guardian on the day of the 
absence. Parents are to call the high school secretary (507-872-6175) or 
extension 1100 or the elementary secretary at 507)872-6122 or extension 
1142 by 8:30am. An e-mail, and/or voicemail are also an acceptable form 
of communication. A note from a physician or a licensed mental health 
professional stating that the student cannot attend school is a valid excuse. 
 

c. The school board of the district in which the child resides may approve 
the application under subparagraph (a) above upon a legitimate exception 
being demonstrated to the satisfaction of that board. 

 
d. Legitimate Exceptions 

 
The following reasons shall be sufficient to constitute excused absences: 
(1) that the child's physical or mental health is such as to prevent 

attendance at school or application to study for the period 
required, which includes: 
(a) child illness, medical, dental, orthodontic, or  counseling 

appointments; including appointments conducted through 
telehealth; 

(b) family emergencies; 
 
(c) the death or serious illness or funeral of an immediate family 

member; 
 
(d) active duty in any military branch of the United States; 
 
(e) the child has a condition that requires ongoing treatment for 

a mental health diagnosis; or 
 
(f) other exemptions included in this attendance policy. 

 

(2) that the child has already completed state and district standards 
required for graduation from high school; or 
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(3) that it is the wish of the parent, guardian, or other person having 
control of the child, that the child attend for a period or periods 
not exceeding in the aggregate three (3) hours in any week, 
instruction conducted by a Tribal spiritual or cultural advisor, or a 
school for religious instruction conducted and maintained by a 
church, or association of churches, or any Sunday school 
association incorporated under the laws of this state, or any 
auxiliary thereof. This instruction must be conducted and 
maintained in a place other than a public school building, and it 
must not, in whole or in part, be conducted and maintained at 
public expense. A child may be absent from school on days that 
the child attends upon instruction according to this clause. 

 
(4) Students may use a maximum of four days per year to work at 

home. These four days are a part of your ten days total per 
semester excused. 

 
(5) Family trips taken with a parent if the principal or other 

administrator has approved the trip in advance. A maximum of 
five days in one semester, not to exceed ten days per school 
year, will be excused. At the principal’s discretion, an absence 
for a family trip which exceeds five days can be counted as 
excused or unexcused. 
 

(6) Compliance with any provision of a disabled student’s 
Individualized Education Plan (IEP) or Section 504 
Accommodation Plan. 

 
(7) Any pre-approved absence which, in the principal’s opinion, 

will provide educational value to the student. (example 4H, 
FFA state fair). Approval must be obtained from the principal 
prior to the absence. 

 
e. Consequences of Excused Absences 

 

(1) Students whose absences are excused are required to make up all 
assignments missed or to complete alternative assignments as 
deemed appropriate by the classroom teacher. 

 
(2) In order to make up work following an excused absence, 

students are allowed one day for each day missed, plus one 
additional day. Example, if you miss two consecutive days, you 
have three days to make up the work. Any work not completed 
within this period shall result in “no credit” for the missed 
assignment. However, the building principal or the classroom 
teacher may extend the time allowed for completion of make-up 
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work in the case of an extended illness or other extenuating 
circumstances. 

 
2. Unexcused Absences / Tardies 

 

a. The following are examples of absences which will not be 
excused: 

 
(1) Truancy. An absence by a student which was not approved by the 

parent and/or the school district. 
(2) Any absence in which the student failed to comply with any 

reporting requirements of the school district’s attendance 
procedures. 

 
(3) Work at home (except as described above). 

 
(4) Work at a business, except under a school-sponsored work release 

program. 
 

(5) Any other absence not included under the attendance procedures 
set out in this policy. 

 
b. Consequences of Unexcused Absences 

 

(1) Absences resulting from official suspension will be handled in 
accordance with the Pupil Fair Dismissal Act, Minnesota 
Statutes, sections 121A.40-121A.56. 

(2) Days during which a student is suspended from school shall not 
be counted in a student’s total cumulated unexcused absences. 

 
(3) In cases of recurring unexcused absences, the administration may 

also request the county attorney to file a petition with the juvenile 
court, pursuant to Minnesota statutes. 

 
(4) Students with unexcused absences shall be subject to discipline. 

Please refer to the discipline matrix for more information. 
 

(a) From the first through the 7th cumulated unexcused absence 
in a [quarter or semester] the student will not be allowed to 
make up work missed due to such absence. 

 
(b) After the 7th cumulated unexcused absence in a [quarter or 

semester], a student’s parent or guardian will be notified by 
certified mail that his or her child is nearing a total of 10 
unexcused absences and that, after the 10th unexcused 
absence, the student’s grade shall be reduced by one (1) 
increment for each unexcused absence thereafter. 
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(c) After such notification, the student or his or her parent or 

guardian may, within a reasonable time, request a conference 
with school officials regarding the student’s absences and 
the prescribed discipline. The notification will state that the 
school strongly urges the student’s parent or guardian to 
request such a conference. 

 
 

(d) After 10 cumulative unexcused absences in a [quarter or 
semester] the teacher will reduce the student’s letter grade 
by one (1) increment for each unexcused absence thereafter 
(i.e., A to A-). However, prior to reducing the student’s 
grade, an administrative conference must be held among the 
principal, student, and parent. 

 
(e) After 10 cumulated unexcused absences in a [quarter or 

semester], the administration may impose the loss of 
academic credit in the class or classes from which the student 
has been absent. However, prior to loss of credit, an 
administrative conference must be held among the principal, 
student, and parent. 

 
(f) If the result of a grade reduction or loss of credit has the 

effect of an expulsion, the school district will follow the 
procedures set forth in the Pupil Fair Dismissal Act, 
Minnesota Statutes sections 121A.40-121A.56. 

 

C. Tardiness 
 

1. Definition: Students are expected to be in their assigned area at 
designated times. Failure to do so constitutes tardiness. 

 
2. Procedures for Reporting Tardiness 

 

a. Students tardy at the start of school must report to the school office for 
an admission slip. 

 
b. Tardiness between periods will be handled by the teacher. 

 
3. Excused Tardiness 

 
Valid excuses for tardiness are: 

 
a. Illness. 

 
b. Serious illness in the student’s immediate family. 
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c. A death or funeral in the student’s immediate family or of a close friend or 

relative. 
 

d. Medical, dental, orthodontic, or mental health treatment. 
 

e. Court appearances occasioned by family or personal action. 
 

f. Physical emergency conditions such as fire, flood, storm, etc. 
g. Any tardiness for which the student has been excused in writing by an 

administrator or faculty member. 
 

4. Unexcused Tardiness 
 

a. An unexcused tardiness is failing to be in an assigned area at the designated 
time class period commences without a valid excuse. 

 
b. Consequences of tardiness may include detention after four (4)  unexcused 

tardies. In addition, eight (8) unexcused tardies are equivalent to one 
unexcused absence. 

 
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 
 

1. This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs. 

 
2. School-initiated absences will be accepted and participation permitted. 

 
3. A student may not participate in any activity or program if he or she has an 

unexcused absence from any class during the day. 
 

4. If a student is suspended from any class, he or she may not participate in any 
activity or program that day. 

 
5. If a student is absent from school due to medical reasons, he or she must present 

a physician’s statement or a statement from the student’s parent or guardian 
clearing the student for participation that day. The student must be in school by 
the end of 2nd period to participate in practice, games, contests, or concerts. The 
note must be presented to the coach or advisor before the student participates in 
the activity or program. 

 
III. RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION 

 
Reasonable efforts will be made by the school district to accommodate any student who wishes to 



Minneota Public Schools – Policy #503 | Page #8 

be excused from a curricular activity for a religious observance or American Indian cultural 
practice, observance, or ceremony. Requests for accommodation should be directed to the building 
principal.   

 
IV. DISSEMINATION OF POLICY 

 
A. Copies of this policy shall be made available to all students and parents at the commencement of 

each school year. This policy shall also be available upon request in each principal’s office. 
 

B. The school district will provide annual notice to parents of the school district’s policy 
relating to a student’s absence from school for a religious or cultural observance. 

 
 
V. REQUIRED REPORTING 

 
A. Continuing Truant 

 

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student who 
is subject to the compulsory instruction requirements of Minnesota Statutes, section 
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes, 
section 120A.05, without valid excuse within a single school year for: 

 
1. Three (3) days if the child is in elementary school; or 

 
2. Three (3) or more class periods on three (3) days if the child is in middle 

school, junior high school, or high school. 
 

B. Reporting Responsibility 
 

When a student is initially classified as a continuing truant, Minnesota Statutes, section 
260A.03 provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other reasonable 
means, of the following: 

 
1. That the child is truant; 

 
2. That the parent or guardian should notify the school if there is a valid excuse for 

the child’s absences; 
 

3. That the parent or guardian is obligated to compel the attendance of the child at 
school pursuant to Minnesota Statutes, section 120A.22 and parents or guardians 
who fail to meet this obligation may be subject to prosecution under Minnesota 
Statutes, section 120A.34; 

 
4. That this notification serves as the notification required by Minnesota Statutes, 

section 120A.34; 
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5. That alternative educational programs and services may be available in the 
child’s enrolling or resident district; 

 
6. That the parent or guardian has the right to meet with appropriate school 

personnel to discuss solutions to the child’s truancy; 
 

7. That if the child continues to be truant, the parent and child may be subject to 
juvenile court proceedings under Minnesota Statutes, chapter 260; 

 
8. That if the child is subject to juvenile court proceedings, the child may be subject 

to suspension, restriction, or delay of the child’s driving privilege pursuant to 
Minnesota Statutes, section 260C.201; and 

 
9. That it is recommended that the parent or guardian accompany the child to school 

and attend classes with the child for one (1) day. 
 

C. Habitual Truant 
 

1. A habitual truant is a child who is at least twelve (12) years old and less than 
eighteen (18) years oldunder the age of 17 years who is absent from attendance 
at school without lawful excuse for seven school days per school year if the child 
is in elementary school or for one or more class periods on seven (7) school days 
per school year if the child is in middle school, junior high school, or high school, 
or a child who is seventeen (17) years of age who is absent from attendance at 
school without lawful excuse for one (1) or more class periods on seven (7) 
school days per school year and who has not lawfully withdrawn from school 
under Minnesota Statutes, section 120A.22, subdivision 8. 
 
Pursuant to section 260C.163, subdivision 11, habitual truant also means a child 
under age twelve (12) who has been absent from school for seven (7) school days 
without lawful excuse, based on a showing by clear and convincing evidence that 
the child's absence is not due to the failure of the child's parent, guardian, or 
custodian to comply with compulsory instruction laws. 

 
2. A school district attendance officer shall refer a habitual truant child and the 

child’s parent or legal guardian to appropriate services and procedures, under 
Minnesota Statutes, chapter 260A. 

 
Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction)  
Minn. Stat. § 120A.24 (Reporting) 
Minn. Stat. § 120A.26 (Enforcement and Prosecution)  
Minn. Stat. § 120A.34 (Violations; Penalties) 
Minn. Stat. § 120A.35 (Absence from School for Religious and Cultural 
Observances) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
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Minn. Stat. § 260A.02 (Definitions) 
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant) 
Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care) 
Goss v. Lopez, 419 U.S. 565 (1975) 
Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988) 
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984) 
Hamer v. Bd. of Educ. of Twp High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383 
N.E.2d 231 (1978) 
Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978) 
Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 
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Minneota Public School District 
Policy 615 

 
Adopted:  June 2012 

 
      Revised:  DecemberMarch 20265 

 
 
615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS, 

SECTION 504 PLANS, AND LEP STUDENTS 
 
I. PURPOSE 
 

The purpose of the policy is to provide adequate opportunity for students identified as having 
individualized education program (IEP), Rehabilitation Act of 1973, Section 504 accommodation 
plan (504 plan), or English Learner (EL) needs to participate in statewide assessment systems 
designed to hold schools accountable for the academic performance of all students. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The federal Every Student Succeeds Act (ESSA) and Minnesota statutes require that public 
school students be assessed annually in reading, mathematics, and science. The Minnesota 
Comprehensive Assessment (MCA), the Minnesota Test of Academic Skills (MTAS), and 
Alternate Minnesota Comprehensive Assessment (Alt MCA) are the standards-based 
accountability assessments used to meet this requirement. 

 
The MCA and MTAS/Alt MCA are criterion-referenced assessments, which means they 
measure a snapshot of student learning of a fixed set of criteria: the Minnesota Academic 
Standards. The Minnesota K–12 Academic Standards are revised every ten (10) years, 
according to a schedule determined by the state legislature. When standards are updated, 
the statewide assessments are also updated with a new series to align to the new standards. 
The new assessments are administered when the new academic standards are fully 
implemented. 
 

AB. Minnesota Test of Academic Skills (MTAS) and the Alternate Minesota Comprehensive 
Assessment (Alt MCA) 

 
1. The Minnesota Test of Academic Skills (MTAS) and Alternate Minnesota 

Comprehensive Assessment (Alt MCA) are the standards-based accountability 
assessments designed for, and limited to, students with the most significant cognitive 
disabilities. They are designed to measure student progress toward Minnesota's 
academic standards and meet the requirements of the Elementary and Secondary 
Education Act (ESEA). Students who receive special education services and meet 
the eligibility criteria may take the MTAS/Alt MCA. 
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2. In compliance with the transition to new Minnesota academic standards, the Minnesota 
Department of Education (MDE) is developing alternative assessments, the Alt MCA, 
to replace the MTAS, according to the following schedule: 

 
a. Science Alternate MCA (2024-25 school year); 
 
b. Reading Alternate MCA (2025-26 school year); and 
 
c. Mathematics Alternate MCA (2027-28 school year). 

 
III. DEFINITIONS 
 

A. Most Significant Cognitive Disability 
 

This term describes students whose cognitive impairments may prevent them from 
attaining grade-level achievement standards, even with the very best instruction. IEP teams 
may use the following characteristics to identify if a student  has a most significant 
cognitive disability: 
 
1.  The student’s cognitive functioning is significantly below age expectations. The 

IEP team can determine that a student may be significantly below the average 
cognitive functioning of typically developing peers by  

 
a.  a standardized norm-referenced measure of cognitive functioning, or  
 
b.  when formal cognitive assessments are inappropriate, invalid or 

documented in other ways, other data-based measures may be used to 
document functioning significantly below age expectations as referenced in 
the Individuals with Disabilities Education Act (IDEA). 

 
2.  The student’s disability has a significant impact on their ability to function in 

multiple environments, including home, school and community.  
 
3.  The student needs explicit and intensive instruction and/or extensive supports in 

multiple settings to acquire, maintain and generalize academic and life skills to 
actively participate in school, work, home and community environments. 

 
B. Other key terms are defined in the current MDE Procedures Manual for the Minnesota 

Assessments (see Resources). 
 

IV. ALTERNATIVE ASSESSMENT 
 

A. Initial Steps 
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1. The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how a student with a disability will 
participate in statewide testing. 

 
2. The IEP must review the student’s instructional program to ensure that the student 

is receiving instruction linked to the general education curriculum to the extent 
appropriate. If instruction is not linked to the general education curriculum, the IEP 
team must review the student’s goals and determine how access to the general 
curriculum will be provided. 

 
3. The IEP team must first consider the student’s ability to participate in the MCA, 

with or without accommodations. The IEP team must document, in the IEP, the 
reasons why the MCA is or is not an appropriate measure of the student’s academic 
progress and how the student would participate in statewide testing. 

 
If the IEP team establishes that the MCA is not an appropriate measure of the 
student’s knowledge and skills on grade-level content standards, even when the 
student is provided allowable and appropriate accommodations, the IEP team may 
consider the administration of an alternate assessment. 

 
24. Participation decisions will be made separately for mathematics, reading, and 

science. Participation decisions must be made annually and documented in a 
student’s IEP.  The assessment options are the Minnesota Comprehensive 
Assessment (MCA) and the MTAS. 

 
3B. Alternate Assessment Eligibility Requirements 

 
a1. The following requirements must be met fFor a student with a significant cognitive 

disability to be eligible for an alternative assessment, the IEP team must determine 
that the following are truethe MTAS: 

 
a.(1) the students cognitive functioning to be significantly below age 

expectations; 
 
b. the student’s disability has a significant impact on their ability to function 

in multiple environments, including home, school, and community; and 
 
c. the student needs explicit and intensive instruction and/or extensive 

supports in multiple settings to acquire, maintain, and generalize academic 
and life skills to actively participate in school, work, home and community 
environments. 

The IEP team must consider the student’s ability to access the MCA, with or 
without accommodations; 
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(2) The IEP must review the student’s instructional program to ensure 
that the student is receiving instruction linked to the general 
education curriculum to the extent appropriate.  If instruction is not 
linked to the general education curriculum, the IEP team must 
review the student’s goals and determine how access to the general 
curriculum will be provided; 

(3) The IEP team determined the student’s cognitive functioning to be 
significantly below age expectations.  The team also determined 
that the student’s disability has a significant impact on his or her 
ability to function in multiple environments, including home, 
school, and community; 

 
(4) The IEP team determined that the student needs explicit and 

intensive instruction and/or extensive supports in multiple settings 
to acquire, maintain, and generalize academic and life skills in order 
to actively participate in school, work, home, and community 
environments; 

 
(5) The IEP team must document, in the IEP, reasons the MCA is or is 

not an appropriate measure of the student’s academic progress and 
how the student would participate in statewide testing. 

 
b2. Alternate assessment MTAS participation decisions must not be made on the 

following factors: 
 

a.(1) Student’s disability category  as defined in Minnesota Rules, part 
3525.1325-1348;; 

 
b.(2) Educational environment or instructional settingPlacement; 

 
c.(3) Participation in a separate, specialized curriculum; 

 
d.(4) An expectation that the student will receive a low score on the MCA; 

 
e.(5) Language, social, cultural, or economic differences; 

 
f.(6) Concern for participation rate accountability calculations at the district 

level. 
 
VB. ALTERNATE ACCESS FOR ELS 
 

A. ACCESS for ELs 
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1. All English learners in grades K–12 in public schools are required to participate 
annually in an English language proficiency assessment. With very few exceptions, 
all English learners take the ACCESS for ELs. 

 
Minnesota students identified as English learners (ELs) require an additional 
assessment to determine their progress toward English language proficiency. These 
students take the WIDA ACCESS assessment annually. English learners who 
receive special education services and meet alternate assessment participation 
guidelines may take the WIDA Alternate ACCESS. 

 
The school district will utilize the existing annual review of IEPs or 504 plans to 
review, on a case-by-case basis, and determine how an identified EL student with 
a disability will participate in statewide testing. Some students with significant 
cognitive disabilities may be eligible to take the Alternate ACCESS for ELLs 
instead of the ACCESS for ELL. 

 
B2. Eligibility Requirements 

 
a1. The student must be identified as an English learner (EL) and is reported as EL in 

student enrollment data submitted in the Minnesota Automated Reporting Student 
System (MARSS) in order to take an English language proficiency assessment. 

 
2b. The student must have a most significant cognitive disability.  If the student has 

been identified as eligible to take the MTAS in mathematics, reading, or science, 
the student meets this criterion.  

 
3c. The student cannot meaningfully participate in the WIDA ACCESS, even with 

allowable accommodations. 
 
4. The IEP team must document, in the IEP, reasons the MCA is or is not an 

appropriate English language proficiency assessment for the student. 
 

4. For students in grades that the MTAS is not administered:  
 

(1) the student must have cognitive functioning significantly below age 
level; 

 
(2) the student’s disability must have a significant impact on his or her 

ability to function in multiple environments, including home, 
school, and community; and 

 
(3) the student needs explicit and intensive instruction and/or extensive 

supports in multiple settings to acquire, maintain, and generalize 
academic and life skills in order to actively participate in school, 
work, home, and community environments. 
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d. The IEP team must consider the student’s ability to access the ACCESS, 

with or without accommodations. 
 

e. The IEP team must document, in the IEP, reasons the MCA is or is not an 
appropriate English language proficiency assessment for the student. 

 
C3. Alternate ACCESS participation decisions must not be made on the following factors: 

 
1.a. The Sstudent’s disability category alone; 

 
2. The student’s placement or instructional setting; 

 
3. The student's language background, or other social, cultural, or economic factors;  

 
4. An expectation that the student will receive a low score on the WIDE ACCESS; 

and 
 

5. A desire to simplify test administration, which may include behavioral concerns or 
anticipated emotional distress. 

 
b. Participation in a separate, specialized curriculum; 

 
c. Current level of English language proficiency; 

 
d. The expectation that the student will receive a low score on the ACCESS for ELs; 

 
e. Language, social, cultural, or economic differences; 

 
f. Concern for accountability calculations. 

 
C. EL Students New to the United States 

 
EL students new to the United States will take all assessments, including all academic 
assessments (math, reading, and science), as well as the English Language Proficiency 
Assessment (ACCESS). 

 
III. DEFINITION OF TERMS 
 

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the 
Minnesota Department of Education and available through 
 minnesota.pearsonaccessnext.com/policies and procedures. 

 
IVI. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR 

EXEMPTIONS FOR TESTING 
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See Chapter 54 of the current “Procedures Manual for the Minnesota Statewide Assessments”  
and the Guidelines for Administration of Accommodations and Linguistic Supports.   

 
VII. RECORDS 
 

All test accommodations, modifications, or exemptions shall be reported to the school district test 
administrator.  The school district test administrator shall be responsible for keeping a list of all 
such test accommodations, modifications, and exemptions for school district audit purposes.  
Testing results will be documented and reported. 

 
Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 

Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness) 
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System) 
Minn. Stat. § 125A.08 (Individualized Education Programs) 
Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics) 
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies) 
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education) 
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS),  
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/mdaw/
mda2/~edisp/006087.pdf 
Alternate ACCESS for ELLs Participation Guidelines, 
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/mdaw/
mdq5/~edisp/049763.pdf 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction 
Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
 

Resources: Minnesota Department of Education (MDE): Alternate Assessments (accessed 
12/31/25) 
MDE: Statewide Assessments Policies and Procedures (accessed 12/31/25) 
MDE: Eligibility Requirements and Decision-Making Tool for Minnesota 
Alternative Assessment (MTAS/Alternate MCA) (accessed 12/31/25) 
MDE: English Learner Education (accessed 1/1/26) 
MDE: Minnesota’s Assessments for English Learners (accessed 1/1/26) 
WIDA: WIDA Alternate ACCESS Participation Decision Tree (accessed 1/1/26) 
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Minneota Public School District  
Policy 721 

 
Adopted:  August 2017 

 
      Revised:  JanuaryMarch 2026 

 
 
721 PROCUREMENT POLICYUNIFORM GRANT GUIDANCE 

POLICY REGARDING FEDERAL REVENUE SOURCES 
 
I. PURPOSE 

 
The purpose of this policy is to ensure compliance with the requirements of the federal Uniform 
Grant Guidance regulations by establishing uniform administrative requirements, cost principles, 
and audit requirements for federal grant awards received by the school district. This policy also 
seeks to ensure compliance with Minnesota procurement laws governing school districts..  

 
II. DEFINITIONS 

 
A. “Compensation for personal services” includes all remuneration, paid currently or 

accrued, for services of employees rendered during the period of performance under the 
federal award, including, but not necessarily limited to, wages and salaries.  
Compensation for personal services may also include fringe benefits which are 
addressed in 2 Code of Federal Regulations, section 200.431 (Compensation - Fringe 
Benefits). 
 

A.B. “Grants” includes  
 

1. “State-administered grants” are those grants that pass through a state agency such 
as the Minnesota Department of Education (MDE). 

 
2. “Direct grants” are those grants that do not pass through another agency such as 

MDE and are awarded directly by the federal awarding agency to the grantee 
organization. These grants are usually discretionary grants that are awarded by the 
U.S. Department of Education (DOE) or by another federal awarding agency. 

 
B.C. “Non-federal entity” means a state, local government, Indian tribe, institution of higher 

education, or nonprofit organization that carries out a federal award as a recipient or 
subrecipient. 

 
C.D. “Federal award” has the meaning, depending on the context, in either paragraph 1. or, 2. 

below, or 3 of this definition: 
 

1.  
a. The federal financial assistance that the school a non-federal entity 
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receives directly from a federal awarding agency or indirectly from a pass- 
through entity, as described in 2 Code of Federal Regulations, section 
200.101 (Applicability); or 

 
b. The cost-reimbursement contract under the federal Acquisition 

Regulations that the school districta non-federal entity receives directly 
from a federal awarding agency or indirectly from a pass-through entity, 
as described in 2 Code of Federal Regulations, section 200.101 
(Applicability). 

 
2. The instrument setting forth the terms and conditions. The instrument is the grant 

agreement,  cooperative agreement, other agreement for assistance covered in 
paragraph (2b) of the definition of Federal financial assistance in 2 Code of 
Federal Regulations 200.1, section 200.40 (Federal Financial Assistance), or the 
cost-reimbursement contract awarded under the federal Acquisition Regulations. 

 
3. “Federal award” does not include other contracts that a federal agency uses to buy 

goods or services from a contractor or a contract to operate federal-government-
owned, contractor-operated facilities. 

 
E. “Competitive procurement process” means a process for procurement by sealed bids or 

by proposals under Minnesota Statutes, section 471.345. 
 

D.F. “Contract” means a legal instrument by which the school districta non federal entity 
purchases property or services needed to carry out the project or program under a federal 
award. The term, as used in 2 Code of Federal Regulations. Part 200, does not include a 
legal instrument, even if the school districtnon federal entity considers it a contract, when 
the substance of the transaction meets the definition of a federal award or subaward. 

 
E.G. Procurement Methods 

 
1. “Procurement by micro-purchase” is the acquisition of supplies or services, the 

aggregate dollar amount of which does not exceed the micro- purchase threshold 
(generally $3,000, except as otherwise discussed in 48 Code of Federal 
Regulations, Subpart 2.1 or as periodically adjusted for inflation). 

 
2. “Procurement by small purchase procedures” are those relatively simple and 

informal procurement methods for securing services, supplies, or other property 
that do not cost more than $175,000 (periodically adjusted for inflation). 

 
3. “Procurement by sealed bids (formal advertising)” is a publicly solicited and a 

firm, fixed-price contract (lump sum or unit price) awarded to the responsible 
bidder whose bid, conforming to all the material terms and conditions of the 
invitation for bids, is the lowest in price. 

 
4. “Procurement by competitive proposals” is normally conducted with more than 
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one source submitting an offer, and either a fixed-price or cost- reimbursement 
type contract is awarded. Competitive proposals are generally used when 
conditions are not appropriate for the use of sealed bids. 

 
5. “Procurement by noncompetitive proposals” is procurement through solicitation 

of a proposal from only one source. 
 

F.H. “Equipment” means tangible personal property (including information technology 
systems) having a useful life of more than one year and a per-unit acquisition cost which 
exceeds the lesser of the capitalization level established by the school districtnon federal 
entity for financial statement purposes, or $10,000. 

 
G.I. “Compensation for personal services” includes all remuneration, paid currently or 

accrued, for services of employees rendered during the period of performance under the 
federal award, including, but not necessarily limited to, wages and salaries.  Compensation 
for personal services may also include fringe benefits which are addressed in 2 Code of 
Federal Regulations, section 200.431 (Compensation - Fringe Benefits). 

 
H.J. “Post-retirement health plans” refer to costs of health insurance or health services not 

included in a pension plan covered by 2 Code of Federal Regulations, section 200.431(g) 
for retirees and their spouses, dependents, and survivors. 

 
I.K. “Severance pay” is a payment in addition to regular salaries and wages by the school 

district non federal entities to workers whose employment is being terminated. 
 

J.L. “Direct costs” are those costs that can be identified specifically with a particular final cost 
objective, such as a federal award, or other internally or externally funded activity, or that 
can be directly assigned to such activities relatively easily with a high degree of accuracy. 

 
K. “Relocation costs” are costs incident to the permanent change of duty assignment (for an 

indefinite period or for a stated period not less than 12 months) of an existing employee 
or upon recruitment of a new employee. 

 
L.M. “Travel costs” are the expenses for transportation, lodging, subsistence, and related items 

incurred by employees who are in travel status on official business of the school district. 
 
III. PROCUREMENT METHOD OPTIONS 
 

A. “Procurement by micro-purchase”  
 

The acquisition of supplies or services when the aggregate dollar amount of the 
procurement transaction does not exceed the micro-purchase threshold (generally $10,000, 
except as otherwise discussed in 48 Code of Federal Regulations, subpart 2.1 or as 
periodically adjusted for inflation). 
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B. Procurement by small purchase procedures  
 

This procurement method may be used when the value of the procurement transaction does 
not exceed the federal simplified acquisition threshold and is within the state threshold of 
$175,000. If a small purchase procedure is used, price or rate quotations must be obtained 
from an adequate number of qualified sources. Unless specified by the Federal agency, the 
school district may exercise judgment in determining what number is adequate. 

 
C. Procurement by sealed bids (formal advertising) 
 

This procurement method involves a publicly solicited and a firm, fixed-price contract 
(lump sum or unit price) awarded to the responsible bidder whose bid, conforming to all 
the material terms and conditions of the invitation for bids, is the lowest in price. 

 
D. Procurement by competitive proposals  
 

This procurement method is normally conducted with more than one source submitting an 
offer, and either a fixed-price or cost-reimbursement type contract is awarded. Competitive 
proposals are generally used when conditions are not appropriate for the use of sealed bids. 

 
E. Procurement by noncompetitive proposals  
 

This procurement method involves solicitation of a proposal from only one source. 
 

IV. GENERAL PROCUREMENT STANDARDS 
 

A. The school district must use its own documented procurement procedures that reflect 
applicable state laws, provided that the procurements conform to the applicable federal law 
and the standards identified in the Uniform Grant Guidance. 
 

B. The school district must maintain oversight to ensure that contractors perform in 
accordance with the terms, conditions, and specifications of their contracts or purchase 
orders. 

 
C. The school district’s procedures must avoid acquisition of unnecessary or duplicative 

items. Consideration should be given to consolidating or breaking out procurements to 
obtain a more economical purchase. Where appropriate, an analysis will be made of lease 
versus purchase alternatives and any other appropriate analysis to determine the most 
economical approach. Breaking up a procurement into smaller components to avoid the 
thresholds established in this policy is prohibited. 

 
D. The school district must award contracts only to responsible contractors possessing the 

ability to perform successfully under the terms and conditions of a proposed procurement. 
Consideration will be given to such matters as contractor integrity, compliance with public 
policy, record of past performance, and financial and technical resources. 
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E. The school district must maintain records sufficient to detail the history of procurement.  
These records will include, but are not necessarily limited to, the following: rationale for 
the method of procurement; selection of the contract type; contractor selection or rejection; 
and the basis for the contract price. 

 
F. The school district alone must be responsible, in accordance with good administrative 

practice and sound business judgment, for the settlement of all contractual and 
administrative issues arising out of procurements. These issues include, but are not limited 
to, source evaluation, protests, disputes, and claims. These standards do not relieve the 
school district of any contractual responsibilities under its contracts. 

 
G. The school district must take all necessary affirmative steps to assure that minority 

businesses, women’s business enterprises, veteran-owned businesses, and labor surplus 
area firms are considered. 

 
H. Thresholds for Employee Purchases 

 
The superintendent and/or Business Manager, in conjunction with the school board, is 
responsible for overseeing the procurement process, including establishment of 
procedures, internal controls, quality assurance, methods of greatest economy, and 
compliance with all applicable laws. To be valid, all contracts must be approved by the 
board, except as otherwise provided in this policy.  
 
Individual school district employees may incur expenditures in the following amounts 
without prior board approval so long as such expenditures are consistent with the school 
board-approved budget, provided that in all cases the school board retains authority to 
disapprove any expenditure for any reason at its sole discretion:  
 
1.  Any school district employee may make a purchase for use in connection with 

school district operations when the expenditure is less than $1,000 and is consistent 
with this policy’s requirements.  

 
2.  In addition to the foregoing, the following school district employees may execute a 

purchase or procurement that requires the expenditure of up to the following 
amounts:  

 
a.  Superintendent: Up to $5,000 
 
b.  Business Manager: Up to $5,000 
 

V. PROCUREMENT METHODS WHEN USING STATE FUNDS  
 
The school district must use one of the following methods of procurement when using state funds: 
 
A. Procurements for $25,000 or less 
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If the amount of the contract is estimated to be $25,000 or less, the contract may be made 
either upon quotation or in the open market, in the school district’s discretion. If the 
contract is made upon quotation it shall be based, so far as practicable, on at least two (2) 
quotations which shall be kept on file for a period of at least one (1) year after their receipt.  
 
Alternatively, the school district may award a contract for construction, alteration, repair, 
or maintenance work to the vendor or contractor offering the best value under a request for 
proposals as described in Minnesota Statutes, section 16C.28, subdivision 1, paragraph (a), 
clause (2), and paragraph (c). 
 
Procurements for $25,000 or less also may be conducted by micro-purchase. 

 
B. Procurements Exceeding $25,000 but not $175,000 
 

1. Sealed Bids or Direct Negotiation 
 

If the amount of the contract is estimated to exceed $25,000 but not to 
exceed $175,000, the contract may be made either upon sealed bids or by direct 
negotiation, by obtaining two (2) or more quotations for the purchase or sale when 
possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding. All quotations obtained shall be kept on file 
for a period of at least one (1) year after receipt thereof. 

 
2. Best Value Alternative 

 
As an alternative to the procurement method described in Subparagraph B.1 above, 
the school district may award a contract for construction, alteration, repair, or 
maintenance work to the vendor or contractor offering the best value under a 
request for proposals as described in Minnesota Statutes, section 16C.28, 
subdivision 1, paragraph (a), clause (2), and paragraph (c). 
 

C. Procurements Exceeding $175,000  
 

If the amount of the contract is estimated to exceed $175,000, sealed bids shall be solicited 
by public notice in the manner and subject to the requirements of the law governing school 
district contracts.  
 
Procurement by Sealed Bids 
 
Procurement by sealed bids means a process in which bids are publicly solicited and a firm 
fixed price contract by lump sum or unit price is awarded to the responsible bidder whose 
bid, conforming with all material terms and conditions of the invitation for bids, is the 
lowest in price. If sealed bids are used, the following requirements apply: 

 
1.  bids must be solicited from an adequate number of qualified sources, providing 

bidders sufficient response time prior to the date set for opening bids; 
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2.  the invitation for bids, which includes any specifications and pertinent attachments, 

must define the items or services in order for the bidder to properly respond; 
 
3. all bids will be opened at the time and place prescribed in the invitation for bids, 

and the bids must be opened publicly; 
 
4.  a firm fixed price contract award will be made in writing to the lowest responsive 

and responsible bidder. Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be considered in 
determining which bid is lowest. Payment discounts will only be used to determine 
the low bid when prior experience indicates that the discounts are usually taken 
advantage of; 

 
5.  any or all bids may be rejected if there is a sound documented reason; and 
 
6.  in order for a sealed bid to be feasible, the following conditions must be present: 

 
a.  a complete, adequate, and realistic specification or purchase description is 

available; 
 
b.  two (2) or more responsible bidders are willing and able to compete 

effectively for the business; and 
 
c.  the procurement lends itself to a firm fixed price contract and the selection 

of the successful bidder can be made principally on the price. 
 

D. Procurement by Proposals 
 

"Procurement by proposals" means a process in which either a fixed price or cost-
reimbursement type contract is awarded. Proposals are generally used when conditions are 
not appropriate for the use of sealed bids. They are awarded in accordance with the 
following requirements: 
 
1. requests for proposals must be publicized and identify all evaluation factors and 

their relative importance. Proposals must be solicited from an adequate number of 
qualified offerors. Any response to publicized requests for proposals must be 
considered to the maximum extent practical; 

 
2.  the school district must have a written method for conducting technical evaluations 

of the proposals received and for making selections; and 
 
3.  contracts must be awarded to the responsible offeror whose proposal is most 

advantageous to the school district, with price and other factors considered. 
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VI. PROCUREMENT METHODS WHEN USING FEDERAL FUNDS 
 

A. Procurement by Competitive Proposals 
 
This is a procurement method used when conditions are not appropriate for using sealed 
bids. This procurement method may result in either a fixed-price or cost-reimbursement 
contract. If this method is used, the following requirements apply: 

 
1. Requests for proposals require public notice, and all evaluation factors and their 

relative importance must be identified. Proposals must be solicited from multiple 
qualified entities. To the maximum extent practicable, any proposals submitted in 
response to the public notice must be considered; 

 
2. Proposals must be solicited from an adequate number of qualified sources; 
 
3. The school district must have a written method for conducting technical evaluations 

of the proposals received and for selecting recipients; 
 
4. Contracts must be awarded to the responsible firm whose proposal is most 

advantageous to the program, with price and other factors considered; and 
 
5. The school district may use competitive proposal procedures for qualifications-

based procurement of architectural/engineering (A/E) professional services 
whereby competitors’ qualifications are evaluated and the most qualified 
competitor is selected, subject to negotiation of fair and reasonable compensation. 
The method where price is not used as a selection factor can only be used in 
procurement of A/E professional services; it cannot be used to purchase other types 
of services, though A/E firms are a potential source to perform the proposed effort. 
 

B. Procurement by Noncompetitive Proposals 
 
Procurement by noncompetitive proposals may be used only when one (1) or more of the 
following circumstances apply: 

 
1. The aggregate amount of the procurement transaction does not exceed the micro-

purchase threshold; 
 
2. The item is available only from a single source; 
 
3. The public exigency or emergency for the requirement will not permit a delay 

resulting from competitive solicitation; 
 
4. The DOE or MDE expressly authorizes noncompetitive proposals in response to a 

written request from the school district; or 
 
5.  After solicitation of a number of sources, competition is determined inadequate. 
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C. Competition 
 

1. All procurement transactions under the Federal award must be conducted in a 
manner that provides full and open competition and is consistent with the standards 
of 2 Code of Federal Regulations, sections 200.319 and .320. 

 
2. The school district must have written procedures for procurement transactions.  

These procedures must ensure that all solicitations: 
 

a. are made in accordance with 2 Code of Federal Regulations, section 
200.319(b); 

 
b. incorporate a clear and accurate description of the technical requirements 

for the material, product, or service to be procured. Such description must 
not, in competitive procurements, contain features which unduly restrict 
competition. The description may include a statement of the qualitative 
nature of the material, product, or service to be procured and, when 
necessary, must set forth those minimum essential characteristics and 
standards to which it must conform if it is to satisfy its intended use. 
Detailed product specifications should be avoided if at all possible. When 
making a clear and accurate description of the technical requirements is 
impractical or uneconomical, a “brand name or equivalent” description may 
be used as a means to define the performance or other salient requirements 
of procurement. The specific features of the named brand which must be 
met by offers must be clearly stated; and 

 
c. identify all requirements which the offerors must fulfill and all other factors 

to be used in evaluating bids or proposals. 
 

D. The school district must ensure that all prequalified lists of persons, firms, or products used 
in procurement transactions are current and include enough qualified sources to ensure 
maximum open competition. When establishing or amending prequalified lists, the school 
district must consider objective factors that evaluate price and cost to maximize 
competition. The school must not preclude potential bidders from qualifying during the 
solicitation period. 

 
E. The school district is prohibited from contracting with or making subawards under 

“covered transactions” to parties that are suspended or debarred or whose principals are 
suspended or debarred. “Covered transactions” include procurement contracts for goods 
and services awarded under a grant or cooperative agreement that are expected to equal or 
exceed $25,000. 

 
F. All nonprocurement transactions entered into by a recipient (i.e., subawards to 

subrecipients), irrespective of award amount, are considered covered transactions, unless 
they are exempt as provided in 2 Code of Federal Regulations, section 180.215. 
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G. Managing Property and Equipment and Safeguarding Assets 
 

1. Property Standards 
 

The school district must, at a minimum, provide the equivalent insurance coverage 
for real property and equipment acquired or improved with federal funds as 
provided to other property owned by the school district. Federally owned property 
need not be insured unless required by the terms and conditions of the federal 
award. 
 
The school district must adhere to the requirements concerning real property, 
equipment, supplies, and intangible property set forth in 2 Code of Federal 
Regulations, sections 200.311, 200.314, and 200.315. 
 

2. Managing Equipment 
 

Procedures for managing equipment (including replacement equipment), whether 
acquired in whole or in part under a federal award, until disposition takes place will, 
at a minimum, meet the following requirements: 
 
a. Property records must be maintained that include a description of the 

property; a serial number or other identification number; the source of the 
funding for the property (including the federal award identification number 
(FAIN)); who holds title; the acquisition date; the cost of the property; the 
percentage of the federal participation in the project costs for the federal 
award under which the property was acquired; the location, use, and 
condition of the property; and any ultimate disposition data, including the 
date of disposition and sale price of the property. 

 
b. A physical inventory of the property must be taken and the results 

reconciled with the property records at least once every two (2) years. 
 
c. A control system must be developed to ensure adequate safeguards to 

prevent loss, damage, or theft of the property. Any loss, damage, or theft 
must be investigated. 

 
d. Adequate maintenance procedures must be developed to keep property in 

good condition. 
 
e. If the school district is authorized or required to sell the property, proper 

sales procedures must be established to ensure the highest possible return. 
 

H. Cybersecurity 
 

The school district must take reasonable cybersecurity and other measures to safeguard 
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1. Personally identifiable information; 
 
2. Information that the federal agency or pass-through entity designates as sensitive; 

and 
 
3. other information that the school district considers sensitive and is consistent with 

applicable federal, state, local, and tribal laws regarding privacy and responsibility 
over confidentiality. 

 
VII. FINANCIAL MANAGEMENT REQUIREMENTS 

 
A. Financial Management 
 

The school district’s financial management systems, including records documenting 
compliance with federal statues, regulations, and the terms and conditions of the federal 
award, must be sufficient to permit the preparation of reports required by general and 
program-specific terms and conditions; and tracking expenditures to establish that funds 
have been used in accordance with federal statutes, regulations, and the terms and 
conditions of the federal award. 
 

B. Payment 
 

The school district must be paid in advance, provided it maintains or demonstrates the 
willingness to maintain both written procedures that minimize the time elapsing between 
the transfer of funds and disbursement between the school district and the financial 
management systems that meet the standards for fund control and accountability. 
 
Advance payments to the school district must be limited to the minimum amounts needed 
and be timed with actual, immediate cash requirements of the school district in carrying 
out the purpose of the approved program or project. The timing and amount of advance 
payments must be as close as is administratively feasible to the actual disbursements by 
the school district for direct program or project costs and the proportionate share of any 
allowable indirect costs. The school district must make timely payment to contractors in 
accordance with the contract provisions. 

 
C. Internal Controls 
 

The school district must establish and maintain effective internal control over the federal 
award that provides reasonable assurance that the school district is managing the federal 
award in compliance with federal statutes, regulations, and the terms and conditions of the 
federal award.  These internal controls should align with guidance in “Standards for 
Internal Control in the Federal Government” issued by the Comptroller General of the 
United States, or the “Internal Control Integrated Framework,” issued by the Committee of 
Sponsoring Organizations of the Treadway Commission (COSO). 
 
The school district must comply with federal statutes, regulations, and the terms and 
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conditions of the federal award. 
 
The school district must evaluate and monitor the school district’s compliance with 
statutes, regulations, and the terms and conditions of the federal award. 
 
The school district must take prompt action when instances of noncompliance are 
identified, including noncompliance identified in audit findings. 
 
The school district must take reasonable measures to safeguard protected personally 
identifiable information and other information considered sensitive consistent with 
applicable federal and state laws regarding privacy and obligations of confidentiality. 

 
VIII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 
 

A. Allowable Use of Funds 
 

The school district administration and school board will enforce appropriate procedures 
and penalties for program, compliance, and accounting staff responsible for the allocation 
of federal grant costs based on their allowability and their conformity with federal cost 
principles to determine the allowability of costs. 
 

B. Definitions 
 

1. “Advance payment” means a payment that a federal agency or pass-through entity 
makes by any appropriate payment mechanism and payment method before the 
school district  disburses the funds for program purposes. 

  
2. “Allowable cost” means a cost that complies with all legal requirements that apply 

to a particular federal education program, including statutes, regulations, guidance, 
applications, and approved grant awards. 

 
3. “Education Department General Administrative Regulations (EDGAR)” means a 

compilation of regulations that apply to federal education programs.  These 
regulations contain important rules governing the administration of federal 
education programs and include rules affecting the allowable use of federal funds 
(including rules regarding allowable costs, the period of availability of federal 
awards, documentation requirements, and grants management requirements).   
 

 
4. “Omni Circular” (also known as 2 Code of Federal Regulations, part 200 the 

“Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards,” or the Uniform Grant Guidance) means federal cost principles 
that provide standards for determining whether costs may be charged to federal 
grants. 

 
C. Allowable Costs 
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The following items are costs that may be allowable under the 2 Code of Federal 
Regulations, part 200, subpart E under specific conditions (review the specific part of 2 
Code of Federal Regulations 200, subpart E for allowability requirements for the specific 
cost): 
 
1. Advertising and public relations; 
 
2. Advisory councils; 
 
3. Audit costs and related services; 
 
4. Bonding costs; 
 
5. Compensation - personal services; 
 
6. Compensation – fringe benefits; 
 
7. Conferences; 
 
8. Contingency provisions; 
 
9. Depreciation; 
 
10. Employee health and welfare costs; 
 
11. Equipment and other capital expenditures; 
 
12. Gains and losses on disposition of depreciable assets; 
 
13. Insurance and indemnification; 
 
14. Intellectual property; 
 
15. Maintenance and repair costs; 
 
16. Materials and supplies costs, including costs of computing devices; 
 
17. Memberships, subscriptions, and professional activity costs; 
 
18. Organization costs; 
 
19. Participant costs; 
 
20. Plant and security costs; 
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21. Pre-award costs; 
 
22. Professional service costs; 
 
23. Proposal costs; 
 
24. Publication and printing costs; 
 
25. Rearrangement and reconversion costs; 
 
26. Recruiting costs; 
 
27. Relocation costs of employees; 
 
28. Rental costs of buildings and equipment; 
 
29. Scholarships, student aid costs, and tuition remission; 
 
30. Specialized service facilities; 
 
31. Taxes; 
 
32. Telecommunication and video surveillance costs; 
 
33. Termination and standard closeout costs; 
 
34. Training and education costs;  
 
35. Transportation costs; and 
 
36. Travel costs. 
 

D. Costs Forbidden by Federal Law 
 

2 Code of Federal Regulations, part 200s and EDGAR identify certain costs that may never 
be paid with federal funds. The list below provides examples of such costs. If a cost is on 
this list, it may not be supported with federal funds unless an exception exists (review the 
specific part of 2 Code of Federal Regulations 200, subpart E for possible exceptions to 
unallowable costs). The fact that a cost is not on this list does not mean it is necessarily 
permissible. Other important restrictions apply to federal funds, such as those items 
detailed in the 2 Code of Federal Regulations, part 200, subpart E; thus, the following list 
is not exhaustive: 
1. Alcoholic beverages; 
 
2. Bad debts; 
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3. Contingency provisions (with limited exceptions); 
 
4. Contributions and donations 
 
5. Entertainment (with limited exception); 

 
6. Fines, penalties, damages, and other settlements; 
 
7. Fundraising and investment management costs (with limited exceptions); 
 
8. General costs of government (with limited exceptions pertaining to Indian tribal 

governments and Councils of Government (COGs)); 
 
9. Goods or services for personal use; 
 
10. Interest, (except interest specifically stated in 2 Code of Federal Regulations, 

section 200.4491 as allowable); 
 
11. Lobbying; 
 
12. Losses on other Federal awards or contracts; 
 
13. Selling and marketing; 
 
14. Student activity costs; 
 
15. Religious use; 
 
16. The acquisition of real property (unless specifically permitted by programmatic 

statute or regulations, which is very rare in federal education programs); 
 
17. Construction (unless specifically permitted by programmatic statute or regulations, 

which is very rare in federal education programs); and 
 
18. Tuition charged or fees collected from students applied toward meeting matching, 

cost sharing, or maintenance of effort requirements of a program. 
 

E. Program Allowability 
 

1. Any cost paid with federal education funds must be permissible under the federal 
program that would support the cost. 

 
2. Many federal education programs detail specific required and/or allowable uses of 

funds for that program. Issues such as eligibility, program beneficiaries, caps or 
restrictions on certain types of program expenses, other program expenses, and 
other program specific requirements must be considered when performing the 
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programmatic analysis. 
 
3. The two largest federal K-12 programs, Title I, Part A, and the Individuals with 

Disabilities Education Act (IDEA), do not contain a use of funds section delineating 
the allowable uses of funds under those programs. In those cases, costs must be 
consistent with the purposes of the program in order to be allowable. 

 
F. Federal Cost Principles 
 

1. The Omni Circular defines the parameters for the permissible uses of federal funds. 
While many requirements are contained in the Omni Circular, it includes five core 
principles that serve as an important guide for effective grant management. These core 
principles require all costs to be: 
 
1. Necessary for the proper and efficient performance or administration of the 

program. 
 
2. Reasonable. An outside observer should clearly understand why a decision to spend 

money on a specific cost made sense in light of the cost, needs, and requirements 
of the program. 

 
3. Allocable to the federal program that paid for the cost. A program must benefit in 

proportion to the amount charged to the federal program – for example, if a teacher 
is paid 50% with Title I funds, the teacher must work with the Title I 
program/students at least 50% of the time.  Recipients also need to be able to track 
items or services purchased with federal funds so they can prove they were used for 
federal program purposes. 

 
4. Authorized under state and local rules. All actions carried out with federal funds 

must be authorized and not prohibited by state and local laws and policies. 
 
5. Adequately documented. A recipient must maintain proper documentation so as to 

provide evidence to monitors, auditors, or other oversight entities of how the funds 
were spent over the lifecycle of the grant. 
 

G. Program Specific Fiscal Rules 
 

The Omni Circular also contains specific rules on selected items of costs. Costs must 
comply with these rules in order to be paid with federal funds. 
 
1. All federal education programs have certain program specific fiscal rules that apply. 

Determining which rules apply depends on the program; however, rules such as 
supplement, not supplant, maintenance of effort, comparability, caps on certain 
uses of funds, etc., have an important impact when analyzing whether a particular 
cost is permissible. 
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2. Many state-administered programs require school districts to use federal program 
funds to supplement the amount of state, local, and, in some cases, other federal 
funds they spend on education costs and not to supplant (or replace) those funds. 
Generally, the “supplement, not supplant” provision means that federal funds must 
be used to supplement the level of funds from non-federal sources by providing 
additional services, staff, programs, or materials. In other words, federal funds 
normally cannot be used to pay for things that would otherwise be paid for with 
state or local funds (and, in some cases, with other federal funds). 

 
3. Auditors generally presume supplanting has occurred in three (3) situations: 
 

a. The school district uses federal funds to provide services that the school 
district is required to make available under other federal, state, or local laws. 

 
b. The school district uses federal funds to provide services that the school 

district provided with state or local funds in the prior year. 
 
c. The school district uses Title I, Part A, or Migrant Education Program funds 

to provide the same services to Title I or Migrant students that the school 
district provides with state or local funds to nonparticipating students. 

 
4. These presumptions apply differently in different federal programs and also in 

schoolwide program schools. Staff should be familiar with the supplement not 
supplant provisions applicable to their program. 

 
H. Approved Plans, Budgets, and Special Conditions 
 

1. As required by the Omni Circular, all costs must be consistent with approved 
program plans and budgets. 

 
2. Costs must also be consistent with all terms and conditions of federal awards, 

including any special conditions imposed on the school district’s grants. 
 

I. Training 
 

1. The school district will provide training on the allowable use of federal funds to all 
staff involved in federal programs. 

 
2. The school district will promote coordination between all staff involved in federal 

programs through activities, such as routine staff meetings and training sessions. 
 

J. Employee Sanctions 
 

Any school district employee who violates this policy will be subject to discipline, as 
appropriate, up to and including the termination of employment. 
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K. Reduction in Aid 
 

If the school district makes a purchase without a procurement policy adopted by the school 
board or makes a purchase not in conformity with the school district's procurement policy, 
the Commissioner may reduce that school district's state aid in an amount equal to the 
purchase. 
 

L. Property, Financial Investments, and Contracting 
 

The school district is subject to and must comply with Minnesota Statutes, sections 15.054 
and 118A.01 to 118A.06 governing government property and financial investments and 
sections 471.38, 471.391, 471.392, and 471.425 governing municipal contracting. 

 
M. Mandatory Disclosures 
 

The school district must promptly disclose whenever, in connection with the federal award 
(including any activities or subawards thereunder), it has credible evidence of the 
commission of a violation of federal criminal law involving fraud, conflict of interest, 
bribery, or gratuity violations found in 18 United States Code or a violation of the civil 
False Claims Act (31 United States Code, sections 3729–3733).  
 
The disclosure must be made in writing to the DOE, MDE, and the MDE Office of 
Inspector General (if applicable). School districts are also required to report matters related 
to school district integrity and performance in accordance with Appendix XII of 2 Code of 
Federal Regulations, part 200. Failure to make required disclosures can result in any of the 
remedies described in 2 Code of Federal Regulations, section 200.339. 
 

IX. COMPENSATION – PERSONAL SERVICES EXPENSES AND REPORTING 
 

A. Compensation – Personal Services 
 

Costs of compensation are allowable to the extent that they satisfy the specific requirements 
of the Uniform Grant Guidance and that the total compensation for individual employees: 
 
1. Is reasonable for the services rendered and conforms to the established written 

school district policy consistently applied to both federal and non-federal activities; 
and 

 
2. Follows an appointment made in accordance with the school district’s written 

policies and meets the requirements of federal statute, where applicable. 
 
Unless an arrangement is specifically authorized by a federal awarding agency, thea school 
district must follow its written non-federal, entity wide policies and practices concerning 
the permissible extent of professional services that can be provided outside the school 
district for non-organizational compensation. 
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B. Compensation – Fringe Benefits 
 

1. During leave 
 
The costs of fringe benefits in the form of regular compensation paid to employees during 

periods of authorized absences from the job, such as for annual leave, family-
related leave, sick leave, holidays, court leave, military leave, administrative leave, 
and other similar benefits, are allowable if all of the following criteria are met: 

 
a. They are provided under established written leave policies; 
 
b. The costs are equitably allocated to all related activities, including federal 

awards; and 
 
c. The accounting basis (cash or accrual) selected for costing each type of 

leave is consistently followed by the school district. 
 

2. The costs of fringe benefits in the form of employer contributions or expenses for 
social security; employee life, health, unemployment, and worker’s compensation 
insurance (except as indicated in 2 Code of Federal Regulations, section 
200.447(d)); pension plan costs; and other similar benefits are allowable, provided 
such benefits are granted under established written policies.  Such benefits must be 
allocated to federal awards and all other activities in a manner consistent with the 
pattern of benefits attributable to the individuals or group(s) of employees whose 
salaries and wages are chargeable to such federal awards and other activities and 
charged as direct or indirect costs in accordance with the school district’s 
accounting practices. 

 
3. Actual claims paid to or on behalf of employees or former employees for workers’ 

compensation, unemployment compensation, severance pay, and similar employee 
benefits (e.g., post-retirement health benefits) are allowable in the year of payment 
provided that the school district follows a consistent costing policy. 

 
4. Pension plan costs may be computed using a pay-as-you-go method or an 

acceptable actuarial cost method in accordance with the school district’s written 
policies. 

 
5. Post-retirement costs may be computed using a pay-as-you-go method or an 

acceptable actuarial cost method in accordance with established school district 
written policies. 

 
6. Costs of severance pay are allowable only to the extent that, in each case, severance 

pay is required by law; employer-employee agreement; established policy that 
constitutes, in effect, an implied agreement on the school district’s part; or 
circumstances of the particular employment. 
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C. Insurance and Indemnification 
 

Types and extent and cost of coverage are in accordance with the school district’s policy 
and sound business practice. 

 
D. Recruiting Costs 
 

Short-term, travel visa costs (as opposed to longer-term, immigration visas) may be directly 
charged to a federal award, so long as they are: 
 
1. Critical and necessary for the conduct of the project; 

 
2. Allowable under the cost principles set forth in the Uniform Grant Guidance; 
 
3. Consistent with the school district’s cost accounting practices and school district 

policy; and 
 
4. Meeting the definition of “direct cost” in the applicable cost principles of the 

Uniform Grant Guidance. 
 

E. Travel Costs 
 

Under 2 Code of Federal Regulations, section 200.475, travel costs include the 
transportation, lodging, subsistence, and related items incurred by employees who are in 
travel status on official business of the school district. 
 
Travel costs may be charged on an actual cost basis, on a per diem or mileage basis, or on 
a combination of the two, provided the method used is applied to an entire trip and not to 
selected days of the trip. The method used must be consistent with those normally allowed 
in like circumstances in the school district’s other activities and in accordance with the 
school district’s established written policies. 

 
Costs incurred by employees and officers for travel, including costs of lodging, other 
subsistence, and incidental expenses, must be considered reasonable and otherwise 
allowable only to the extent such costs do not exceed charges normally allowed by the 
school district in its regular operations as a result the school district’s written policy. 
 
In addition, when costs are charged directly to the federal award, documentation must 
justify that: 
 
1. Participation of the individual is necessary to the federal award; and 
 
2. The costs are reasonable and consistent with the school district’s established written 

policy. 
 
Temporary dependent care costs above and beyond regular dependent care are allowable 
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provided that these costs are: 
 
1. A direct result of the individual’s travel for the federal award; 
 
2. Consistent with the school district’s established written policy for all school district 

travel; and 
 
3. Only temporary during the travel period. 
 

X. SUBRECIPIENT MONITORING 
 

A. The school district will: 
 

1.  Verify that the subrecipient is not excluded or disqualified in accordance with 2 
Code of Federal Regulations, section 180.300. Verification methods are provided 
in section 180.300, which include confirming in SAM.gov that a potential 
subrecipient is not suspended, debarred, or otherwise excluded from receiving 
federal funds. 

 
2.  Ensure that every subaward is clearly identified to the subrecipient as a subaward 

and includes the information provided below. A pass-through entity must provide 
the best available information when some of the information below is unavailable. 
A pass-through entity must provide the unavailable information when it is obtained.  

 
a. Required information includes: 
 

(1) Federal award identification 
 

i. Subrecipient's name (must match the name associated with its 
unique entity identifier); 

 
ii. Subrecipient's unique entity identifier; 
 
iii. Federal Award Identification Number (FAIN); 
 
iv. Federal Award Date; 
 
v. Subaward Period of Performance Start and End Date; 
 
vi. Subaward Budget Period Start and End Date; 
 
vii. Amount of Federal Funds Obligated in the subaward; 
 
viii. Total Amount of Federal Funds Obligated to the subrecipient 

by the pass-through entity, including the current financial 
obligation; 
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ix. Total Amount of the Federal Award committed to the 

subrecipient by the pass-through entity; 
 
x. Federal award project description, as required by the Federal 

Funding Accountability and Transparency Act (FFATA); 
 
xi. Name of the Federal agency, pass-through entity, and contact 

information for awarding official of the pass-through entity; 
 
xii. Assistance Listings title and number; the pass-through entity 

must identify the dollar amount made available under each 
Federal award and the Assistance Listings Number at the time 
of disbursement; 

 
xiii. Identification of whether the federal award is for research and 

development; and 
 
xiv. Indirect cost rate for the federal award (including if the de 

minimis rate is used in accordance with 2 Code of Federal 
Regulations, section 200.414). 

 
(2) All requirements of the subaward, including requirements imposed 

by Federal statutes, regulations, and the terms and conditions of the 
Federal award; 

 
(3) Any additional requirements that the pass-through entity imposes on 

the subrecipient for the pass-through entity to meet its 
responsibilities under the Federal award. This includes information 
and certifications (see 2 Code of Federal Regulations, section 
200.415) required for submitting financial and performance reports 
that the pass-through entity must provide to the federal agency; 

 
(4) Indirect cost rate: 
 
(5) A requirement that the subrecipient permit the pass-through entity 

and auditors to access the subrecipient's records and financial 
statements for the pass-through entity to fulfill its monitoring 
requirements; and 

 
(6) Appropriate terms and conditions concerning the closeout of the 

subaward. 
 

3. Evaluate each subrecipient's fraud risk and risk of noncompliance with a subaward 
to determine the appropriate subrecipient monitoring described in 2 Code of Federal 
Regulations, section 200.332, paragraph (f). When evaluating a subrecipient's risk, 
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a pass-through entity should consider the following: 
 

a.  The subrecipient's prior experience with the same or similar subawards; 
 
b.  The results of previous audits. This includes considering whether or not the 

subrecipient receives a Single Audit in accordance with 2 Code of Federal 
Regulations, part 200, subpart F and the extent to which the same or similar 
subawards have been audited as a major program; 

 
c.  Whether the subrecipient has new personnel or new or substantially 

changed systems; and 
 
d.  The extent and results of any federal agency monitoring (for example, if the 

subrecipient also receives federal awards directly from the federal agency). 
 

4.  If appropriate, consider implementing specific conditions in a subaward as 
described in 2 Code of Federal Regulations, section 200.208 and notify the Federal 
agency of the specific conditions. 

 
5.  Monitor the activities of a subrecipient as necessary to ensure that the subrecipient 

complies with Federal statutes, regulations, and the terms and conditions of the 
subaward. The pass-through entity is responsible for monitoring the overall 
performance of a subrecipient to ensure that the goals and objectives of the 
subaward are achieved. In monitoring a subrecipient, a pass-through entity must: 

 
a.  Review financial and performance reports. 
 
b.  Ensure that the subrecipient takes corrective action on all significant 

developments that negatively affect the subaward. Significant 
developments include Single Audit findings related to the subaward, other 
audit findings, site visits, and written notifications from a subrecipient of 
adverse conditions which will impact their ability to meet the milestones or 
the objectives of a subaward. When significant developments negatively 
impact the subaward, a subrecipient must provide the pass-through entity 
with information on their plan for corrective action and any assistance 
needed to resolve the situation. 

 
c.  Issue a management decision for audit findings pertaining only to the 

Federal award provided to the subrecipient from the pass-through entity as 
required by 2 Code of Federal Regulations, section 200.521. 

 
d.  Resolve audit findings specifically related to the subaward. However, the 

pass-through entity is not responsible for resolving cross-cutting audit 
findings that apply to the subaward and other Federal awards or subawards. 
If a subrecipient has a current Single Audit report and has not been excluded 
from receiving Federal funding (meaning, has not been debarred or 
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suspended), the pass-through entity may rely on the subrecipient's cognizant 
agency for audit or oversight agency for audit to perform audit follow-up 
and make management decisions related to cross-cutting audit findings in 
accordance with 2 Code of Federal Regulations, section 200.513(a)(4)(viii). 
Such reliance does not eliminate the responsibility of the pass-through 
entity to issue subawards that conform to agency and award-specific 
requirements, to manage risk through ongoing subaward monitoring, and to 
monitor the status of the findings that are specifically related to the 
subaward. 

 
6.  Depending upon the pass-through entity's assessment of the risk posed by the 

subrecipient (as described in 2 Code of Federal Regulations, section 200.332, 
paragraph (c)), the following monitoring tools may be useful for the pass-through 
entity to ensure proper accountability and compliance with program requirements 
and achievement of performance goals: 

 
a.  Providing subrecipients with training and technical assistance on program-

related matters; 
 
b.  Performing site visits to review the subrecipient's program operations; and 
 
c.  Arranging for agreed-upon-procedures engagements as described in 2 Code 

of Federal Regulations, section 200.425. 
 

7.  Verify that a subrecipient is audited as required by 2 Code of Federal Regulations, 
part 200, subpart F. 

 
8.  Consider whether the results of a subrecipient's audit, site visits, or other monitoring 

necessitate adjustments to the pass-through entity's records. 
 
9.  Consider taking enforcement action against noncompliant subrecipients as 

described in 2 Code of Federal Regulations, section 200.339 and in program 
regulations. 

 
XI. CONFLICT OF INTEREST  
 

A. Standards of Conduct 
 

The school district will maintain written standards of conduct covering conflicts of interest 
and governing the actions of its employees engaged in the selection, award and 
administration of contracts.  
 

B. No employee, officer, agent, or board member may participate in the selection, award, or 
administration of a contract supported by a federal award if he or she has a real or apparent 
conflict of interest. Such a conflict of interest would arise when the employee, officer, 
agent, or board member, any member of his or her immediate family, his or her partner, or 
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an organization which employs or is about to employ any of the parties indicated herein, 
has a financial or other interest in or a tangible personal benefit from a firm considered for 
a contract. The employees, officers, agents, and board members of the school district may 
neither solicit nor accept gratuities, favors, or anything of monetary value from contractors 
or parties to subcontracts. However, the school district may set standards for situations in 
which the financial interest is not substantial or the gift is an unsolicited item of nominal 
value. The standards of conduct must provide for disciplinary actions to be applied for 
violations of such standards by employees, officers, or agents, or board members of the 
school district. Disciplinary actions may be undertaken pursuant to the school district’s 
Discipline, Suspension, and Dismissal of School Employees policy. 

 
The school district’s Conflict of Interest policies and procedures provide additional 
measures regarding conflicts of interest. 
 

C. Organizational Conflicts of Interest 
 

If the school district has a parent, affiliate, or subsidiary organization that is not a state, 
local government, or Indian tribe, the school district must maintain written standards 
concerning organizational conflicts of interest. Organizational conflicts of interest means 
that because of relationships with a parent company, affiliate, or subsidiary organization, 
the school district is unable or appears to be unable to be impartial in conducting a 
procurement action involving the related organization. 
 

D. Disclosing Conflicts of Interest 
 

The school district will disclose in writing any potential conflict of interest to MDE in 
accordance with established federal agency policies. 

 
Legal References: Minn. Stat. § 15.054 (Sale or Purchase of State Property; Penalty) 

Minn. Stat. § 16C.28 (Contracts; Awards) 
Minn. Stat. § 118A.01-.06 (Deposit and Investment of Local Public Funds) 
Minn. Stat. § 123B.52 (Contracts) 
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law) 
Minn. Stat. § 471.38 (Claims) 
Minn. Stat. § 471.391 (Declaration Form) 
Minn. Stat. § 471.392 (Penalty) 
Minn. Stat. § 471.425 (Prompt Payment of Local Government Bills) 
18 U.S.C. (Crimes and Criminal Procedures) 
31 U.S.C. §§ 3729–3733 (False Claims) 
2 C.F.R. § 180.215 (Which Nonprocurement Transactions are Not Covered 
Transactions) 
2 C.F.R. § 180.300 (What Must I Do before I Enter Into a Covered Transaction 
with Another Person at the Next Lower Tier?) 
2 C.F.R. 200 Subpart E (Cost Principles) 
2 C.F.R. 200 Subpart F (Audit Requirements) 
2 C.F.R. § 200.1 (Definitions) 
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2 C.F.R. § 200.101 (Applicability) 
2 C.F.R. § 200.112 (Conflict of Interest) 
2 C.F.R. § 200.113 (Mandatory Disclosures) 
2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Merit of Proposals) 
2 C.F.R. § 200.208 (Specific Conditions) 
2 C.F.R. § 200.214 (Suspension and Debarment) 
2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements) 
2 C.F.R. § 200.302 (Financial Management) 
2 C.F.R. § 200.303 (Internal Controls) 
2 C.F.R. § 200.305(b)(1) (Federal Payment) 
2 C.F.R. § 200.310 (Insurance Coverage) 
2 C.F.R. § 200.311 (Real Property) 
2 C.F.R. § 200.312 (Federally-owned and Exempt Property) 
2 C.F.R. § 200.313(d) (Equipment) 
2 C.F.R. § 200.314 (Supplies)  
2 C.F.R. § 200.315 (Intangible Property) 
2 C.F.R. § 200.318 (General Procurement Standards) 
2 C.F.R. § 200.319(c) (Competition) 
2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 
2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses, Women’s 
Business Enterprises, and Labor Surplus Area Firms) 
2 C.F.R. § 200.328 (Financial Reporting) 
2 C.F.R. § 200.332 (Requirements for Pass-Through Entities) 
2 C.F.R. § 200.339 (Remedies for Noncompliance) 
2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs) 
2 C.F.R. § 200.413 (Direct Costs) 
2 C.F.R. § 200.414 (Indirect Costs) 
2 C.F.R. § 200.415 (Required Certifications) 
2 C.F.R. § 200.425 (Audit Services) 
2 C.F.R. § 200.430 (Compensation – Personal Services) 
2 C.F.R. § 200.431 (Compensation – Fringe Benefits) 
2 C.F.R. § 200.447 (Insurance and Indemnification)  
2 C.F.R. § 200.463 (Recruiting Costs) 
2 C.F.R. § 200.464 (Relocation Costs of Employees) 
2 C.F.R. § 200.474 (Transportation Costs) 
2 C.F.R. § 200.475 (Travel Costs) 
2 C.F.R. § 200.513 (Responsibilities) 
2 C.F.R. § 200.521 (Management Decisions) 
45 C.F.R. § 75.2 (Definitions) 
45 C.F.R. § 75.317 (Insurance Coverage) 
45 C.F.R. § 75.320 (Equipment) 
48 C.F.R. Subpart 2.1 (Definitions) 

 
Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and Implementation of 

Policies) 
MSBA/MASA Model Policy 210 (Conflict of Interest-School Board Members) 
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MSBA/MASA Model Policy 412 (Expense Reimbursement) 
MSBA/MASA Model Policy 701 (Establishment and Adoption of School District 
Budget) 
MSBA/MASA Model Policy 701.1 (Modification of School District Budget) 
MSBA/MASA Model Policy 702 (Accounting) 
MSBA/MASA Model Policy 703 (Annual Audit) 
 

Resources: Minnesota Department of Education (MDE): Procurement Handbook [January 8, 
2025] (accessed 01/07/26) 
MDE: Competitive Proposal Method [April 2020] (accessed 01/07/26) 
Office of Management and Budget: OMB Guidance for Federal Financial 
Assistance (Uniform Guidance) (accessed 02/20/26) 
U.S. DOE: Education Department General Administrative Regulations (EDGAR) 
and Other Applicable Grant Regulations (accessed 01/09/26) 
U.S. DOE: Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (accessed 01/09/26) 

 
III. CONFLICT OF INTEREST 

 
A. Employee Conflict of Interest. No employee, officer, or agent may participate in the 

selection, award, or administration of a contract supported by a federal award if he or she 
has a real or apparent conflict of interest. Such a conflict of interest would arise when the 
employee, officer, or agent, any member of his or her immediate family, his or her partner, 
or an organization which employs or is about to employ any of the parties indicated herein, 
has a financial or other interest in or a tangible personal benefit from a firm considered 
for a contract. The employees, officers, and agents of the school district may neither solicit 
nor accept gratuities, favors, or anything of monetary value from contractors or parties to 
subcontracts. However, the school district may set standards for situations in which the 
financial interest is not substantial, or the gift is an unsolicited item of nominal value. The 
standards of conduct must provide for disciplinary actions to be applied for violations of 
such standards by employees, officers, or agents of the school district. 

 
B. Organizational Conflicts of Interest. The school district is unable or appears to be unable 

to be impartial in conducting a procurement action involving the related organization 
because of relationships with a parent company, affiliate, or subsidiary organization. 

 
C. Disclosing Conflicts of Interest. The school district must disclose in writing any potential 

conflict of interest to MDE in accordance with applicable federal awarding agency 
policies.  

 
IV. ACCEPTABLE METHODS OF PROCUREMENT 

 
A. General Procurement Standards. The school district must use its own documented 

procurement procedures which reflect applicable state laws, provided that the 
procurements conform to the applicable federal law and the standards identified in the 
Uniform Grant Guidance. 
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B. The school district must maintain oversight to ensure that contractors perform in 

accordance with the terms, conditions, and specifications of their contracts or purchase 
orders. 

 
C. The school district’s procedures must avoid acquisition of unnecessary or duplicative 

items. Consideration should be given to consolidating or breaking out procurements to 
obtain a more economical purchase. Where appropriate, an analysis will be made of lease 
versus purchase alternatives and any other appropriate analysis to determine the most 
economical approach. 

 
D. The school district must award contracts only to responsible contractors possessing the 

ability to perform successfully under the terms and conditions of a proposed procurement. 
Consideration will be given to such matters as contractor integrity, compliance with public 
policy, record of past performance, and financial and technical resources. 

 
E. The school district must maintain records sufficient to detail the history of procurement. 

These records will include, but are not necessarily limited to, the following: rationale for 
the method of procurement; selection of the contract type; contractor selection or 
rejection; and the basis for the contract price. 

 
F. The school district alone must be responsible, in accordance with good administrative 

practice and sound business judgment, for the settlement of all contractual and 
administrative issues arising out of procurements. These issues include, but are not limited 
to, source evaluation, protests, disputes, and claims. These standards do not relieve the 
school district of any contractual responsibilities under its contracts. 

 
G. The school district must take all necessary affirmative steps to assure that minority 

businesses, women’s business enterprises, veteran owned businesses, and labor surplus 
area firms are considered. 

 
H. Methods of Procurement. The school district must use one of the following methods of 

procurement: 
 

1. Procurement by micro purchases. To the extent practicable, the school district 
must distribute micro-purchases equitably among qualified suppliers. Micro-
purchases may be awarded without soliciting competitive quotations if the school 
district considers the price to be reasonable.   

2. Procurement by small purchase procedures. If small purchase procedures are used, 
price or rate quotations must be obtained from an adequate number of qualified 
sources. 

 
3. Procurement by sealed bids (formal advertising). 

 
4. Procurement by competitive proposals. If this method is used, the following 

requirements apply: 
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a. Requests for proposals must be publicized and identify all evaluation 

factors and their relative importance. Any response to publicized requests 
for proposals must be considered to the maximum extent practical; 

 
b. Proposals must be solicited from an adequate number of qualified sources; 

 
c. The school district must have a written method for conducting technical 

evaluations of the proposals received and for selecting recipients; 
 

d. Contracts must be awarded to the responsible firm whose proposal is most 
advantageous to the program, with price and other factors considered; and 

 
e. The school district may use competitive proposal procedures for 

qualifications based procurement of architectural/engineering (A/E) 
professional services whereby competitors’ qualifications are evaluated, 
and the most qualified competitor is selected, subject to negotiation of fair 
and reasonable compensation. The method where price is not used as a 
selection factor can only be used in procurement of A/E professional 
services; it cannot be used to purchase other types of services, though A/E 
firms are a potential source to perform the proposed effort. 

 
5. Procurement by noncompetitive proposals. Procurement by noncompetitive 

proposals may be used only when one or more of the following circumstances 
apply: 

 
a. The item is available only from a single source; 

 
b. The public exigency or emergency for the requirement will not permit a 

delay resulting from competitive solicitation; 
 

c. The DOE or MDE expressly authorizes noncompetitive proposals in 
response to a written request from the school district; or  

 
d. After solicitation of  a number of sources, competition is determined 

inadequate. 
 

I. Competition. The school district must have written procedures for procurement 
transactions. These procedures must ensure that all solicitations: 

 
1. Incorporate a clear and accurate description of the technical requirements for the 

material, product, or service to be procured. Such description must not, in 
competitive procurements, contain features which unduly restrict competition. 
The description may include a statement of the qualitative nature of the material, 
product, or service to be procured and, when necessary, must set forth those 
minimum essential characteristics and standards to which it must conform if it is 
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to satisfy its intended use. Detailed product specifications should be avoided if at 
all possible. When making a clear and accurate description of the technical 
requirements is impractical or uneconomical, a “brand name or equivalent” 
description may be used as a means to define the performance or other salient 
requirements of procurement. The specific features of the named brand which 
must be met by offers must be clearly stated; and 

 
2. Identify all requirements which the offerors must fulfill and all other factors to be 

used in evaluating bids or proposals. 
 

J. The school district must ensure that all prequalified lists of persons, firms, or products 
which are used in acquiring goods and services are current and include enough qualified 
sources to ensure maximum open and free competition. Also, the school district must not 
preclude potential bidders from qualifying during the solicitation period. 

 
K. Non-federal entities are prohibited from contracting with or making subawards under 

“covered transactions” to parties that are suspended or debarred or whose principals are 
suspended or debarred. “Covered transactions” include procurement contracts for goods 
and services awarded under a grant or cooperative agreement that are expected to equal or 
exceed $25,000. 

 
L. All nonprocurement transactions entered into by a recipient (i.e., subawards to 

subrecipients), irrespective of award amount, are considered covered transactions, unless 
they are exempt as provided in 2 Code of Federal Regulations, section 180.215. 

 
V. MANAGING EQUIPMENT AND SAFEGUARDING ASSETS 

 
A. Property Standards. The school district must, at a minimum, provide the equivalent 

insurance coverage for real property and equipment acquired or improved with federal 
funds as provided to property owned by the non federal entity. Federally owned property 
need not be insured unless required by the terms and conditions of the federal award. 
 
The school district must adhere to the requirements concerning real property, equipment, 
supplies, and intangible property set forth in 2 Code of Federal Regulations, sections 
200.311, 200.314, and 200.315. 

 
 

B. Equipment 
 

Management requirements. Procedures for managing equipment (including replacement 
equipment), whether acquired in whole or in part under a federal award, until disposition 
takes place will, at a minimum, meet the following requirements: 

 
1. Property records must be maintained that include a description of the property; a 

serial number or other identification number; the source of the funding for the 
property (including the federal award identification number (FAIN)); who holds 
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title; the acquisition date; the cost of the property; the percentage of the federal 
participation in the project costs for the federal award under which the property 
was acquired; the location, use, and condition of the property; and any ultimate 
disposition data, including the date of disposition and sale price of the property. 

 
2. A physical inventory of the property must be taken, and the results reconciled with 

the property records at least once every two years. 
 

3. A control system must be developed to ensure adequate safeguards to prevent loss, 
damage, or theft of the property. Any loss, damage, or theft must be investigated. 

 
4. Adequate maintenance procedures must be developed to keep property in good 

condition. 
 

5. If the school district is authorized or required to sell the property, proper sales 
procedures must be established to ensure the highest possible return. 

 
C. Cybersecurity 

 
The school district must take reasonable cybersecurity and other measures to safeguard 
 
1. Personally identifiable information; 

 
2. Information that the federal agency or pass through entity designates as sensitive; 

and 
 

3. other information that the school district considers sensitive and is consistent with 
applicable Federal, State, local, and tribal laws regarding privacy and responsibility 
over confidentiality. 

 
VI. FINANCIAL MANAGEMENT REQUIREMENTS 

 
A. Financial Management. The school district’s financial management systems, including 

records documenting compliance with federal statues, regulations, and the terms and 
conditions of the federal award, must be sufficient to permit the preparation of reports 
required by general and program-specific terms and conditions; and the tracing of funds 
to a level of expenditures adequate to establish that such funds have been used according 
to the federal statutes, regulations, and the terms and conditions of the federal award. 

B. Payment. The school district must be paid in advance, provided it maintains or 
demonstrates the willingness to maintain both written procedures that minimize the time 
elapsing between the transfer of funds and disbursement between the school district and 
the financial management systems that meet the standards for fund control. 
 
Advance payments to a school district must be limited to the minimum amounts needed 
and timed to be in accordance with the actual, immediate cash requirements of the school 
district in carrying out the purpose of the approved program or project. The timing and 
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amount of advance payments must be as close as is administratively feasible to the actual 
disbursements by the non federal entity for direct program or project costs and the 
proportionate share of any allowable indirect costs. The school district must make timely 
payment to contractors in accordance with the contract provisions. 

 
C. Internal Controls. The school district must establish and maintain effective internal control 

over the federal award that provides reasonable assurance that the school district is 
managing the federal award in compliance with federal statutes, regulations, and the terms 
and conditions of the federal award. These internal controls should align with guidance in 
“Standards for Internal Control in the Federal Government,” issued by the Comptroller 
General of the United States, or the “Internal Control Integrated Framework,” issued by 
the Committee of Sponsoring Organizations of the Treadway Commission (COSO). 

 
The school district must comply with the United States Constitution, federal statutes, 
regulations, and the terms and conditions of the federal award. 

 
The school district must evaluate and monitor the school district’s compliance with 
statutes, regulations, and the terms and conditions of the federal award. 

 
The school district must take prompt action when instances of noncompliance are 
identified, including noncompliance identified in audit findings. 

 
The school district must take reasonable measures to safeguard protected personally 
identifiable information considered sensitive consistent with applicable federal and state 
laws regarding privacy and obligations of confidentiality. 

 
VII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 

 
A. Allowable Use of Funds. The school district administration and board will enforce 

appropriate procedures and penalties for program, compliance, and accounting staff 
responsible for the allocation of federal grant costs based on their allowability and their 
conformity with federal cost principles to determine the allowability of costs. 

 
B. Definitions 

 
1. “Allowable cost” means a cost that complies with all legal requirements that apply 

to a particular federal education program, including statutes, regulations, 
guidance, applications, and approved grant awards. 

2. “Education Department General Administrative Regulations (EDGAR)” means a 
compilation of regulations that apply to federal education programs. These 
regulations contain important rules governing the administration of federal 
education programs and include rules affecting the allowable use of federal funds 
(including rules regarding allowable costs, the period of availability of federal 
awards, documentation requirements, and grants management requirements). 
EDGAR can be accessed at: 
http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html. 
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3. “Omni Circular” or “2 Code of Federal Regulations, Part 200s” or “Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards” means federal cost principles that provide standards for 
determining whether costs may be charged to federal grants. 

 
4. “Advance payment” means a payment that a federal awarding agency or 

passthrough entity makes by any appropriate payment mechanism, including a 
predetermined payment schedule, before the non federal entity disburses the funds 
for program purposes. 

 
C. Allowable Costs. The following items are costs that may be allowable under the 2 

Code of Federal Regulations, Part 200s under specific conditions: 
 

1. Advisory councils; 
 

2. Audit costs and related services; 
 

3. Bonding costs; 
 

4. Communication costs; 
 

5. Compensation for personal services; 
 

6. Depreciation and use allowances; 
 

7. Employee morale, health, and welfare costs; 
 

8. Equipment and other capital expenditures; 
 

9. Gains and losses on disposition of depreciable property and other capital assets 
and substantial relocation of federal programs; 

 
10. Insurance and indemnification; 

 
11. Maintenance, operations, and repairs; 

 
12. Materials and supplies costs; 
13. Meetings and conferences; 
 
14. Memberships, subscriptions, and professional activity costs; 

 
15. Security costs; 

 
16. Professional service costs; 
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17. Proposal costs; 
 

18. Publication and printing costs; 
 

19. Rearrangement and alteration costs; 
 

20. Rental costs of building and equipment; 
 

21. Training costs; and 
 

22. Travel costs. 
 

D. Costs Forbidden by Federal Law. 2 Code of Federal Regulations, Part 200s and EDGAR 
identify certain costs that may never be paid with federal funds. The following list 
provides examples of such costs. If a cost is on this list, it may not be supported with 
federal funds. The fact that a cost is not on this list does not mean it is necessarily 
permissible. Other important restrictions apply to federal funds, such as those items 
detailed in the 2 Code of Federal Regulations, Part 200s; thus, the following list is not 
exhaustive: 

 
1. Advertising and public relations costs (with limited exceptions), including 

promotional items and memorabilia, models, gifts, and souvenirs; 
 

2. Alcoholic beverages; 
 

3. Bad debts; 
 

4. Contingency provisions (with limited exceptions); 
 

5. Fundraising and investment management costs (with limited exceptions); 
 

6. Donations; 
 

7. Contributions; 
 

8. Entertainment (amusement, diversion, and social activities and any associated 
costs); 

 
9. Fines and penalties; 

 
10. General government expenses (with limited exceptions pertaining to Indian tribal 

governments and Councils of Government (COGs)); 
 
11. Goods or services for personal use; 

 
12. Interest, except interest specifically stated in 2 Code of Federal Regulations, 
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section 200.441 as allowable; 
 

13. Religious use; 
 

14. The acquisition of real property (unless specifically permitted by programmatic 
statute or regulations, which is very rare in federal education programs); 

 
15. Construction (unless specifically permitted by programmatic statute or 

regulations, which is very rare in federal education programs); and 
 

16. Tuition charged or fees collected from students applied toward meeting matching, 
cost sharing, or maintenance of effort requirements of a program. 

 
E. Program Allowability 

 
1. Any cost paid with federal education funds must be permissible under the federal 

program that would support the cost. 
 

2. Many federal education programs detail specific required and/or allowable uses of 
funds for that program. Issues such as eligibility, program beneficiaries, caps, or 
restrictions on certain types of program expenses, other program expenses, and 
other program specific requirements must be considered when performing the 
programmatic analysis. 

 
3. The two largest federal K 12 programs, Title I, Part A, and the Individuals with 

Disabilities Education Act (IDEA), do not contain a use of funds section 
delineating the allowable uses of funds under those programs. In those cases, costs 
must be consistent with the purposes of the program in order to be allowable. 

 
F. Federal Cost Principles 

 
1. The Omni Circular defines the parameters for the permissible uses of federal 

funds. While many requirements are contained in the Omni Circular, it includes 
five core principles that serve as an important guide for effective grant 
management. These core principles require all costs to be: 

 
a. Necessary for the proper and efficient performance or 

administration of the program. 
 

b. Reasonable. An outside observer should clearly understand why a 
decision to spend money on a specific cost made sense in light of the 
cost, needs, and requirements of the program. 

 
c. Allocable to the federal program that paid for the cost. A program must 

benefit in proportion to the amount charged to the federal program  for 
example, if a teacher is paid 50% with Title I funds, the teacher must work 
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with the Title I program/students at least 50% of the time. Recipients also 
need to be able to track items or services purchased with federal funds so 
they can prove they were used for federal program purposes. 

 
d. Authorized under state and local rules. All actions carried out with federal 

funds must be authorized and not prohibited by state and local laws and 
policies. 

 
e. Adequately documented. A recipient must maintain proper documentation 

so as to provide evidence to monitors, auditors, or other oversight entities 
of how the funds were spent over the lifecycle of the grant. 

 
G. Program Specific Fiscal Rules. The Omni Circular also contains specific rules on selected 

items of costs. Costs must comply with these rules in order to be paid with federal funds. 
 

1. All federal education programs have certain program specific fiscal rules that 
apply. Determining which rules apply depends on the program; however, rules 
such as supplement, not supplant, maintenance of effort, comparability, caps on 
certain uses of funds, etc., have an important impact when analyzing whether a 
particular cost is permissible. 

 
2. Many state administered programs require local education agencies (LEAs) to use 

federal program funds to supplement the amount of state, local, and, in some cases, 
other federal funds they spend on education costs and not to supplant (or replace) 
those funds. Generally, the “supplement, not supplant” provision means that 
federal funds must be used to supplement the level of funds from non-federal 
sources by providing additional services, staff, programs, or materials. In other 
words, federal funds normally cannot be used to pay for things that would 
otherwise be paid for with state or local funds (and, in some cases, with other 
federal funds). 

 
3. Auditors generally presume supplanting has occurred in three situations: 

 
a. School district uses federal funds to provide services that the school district 

is required to make available under other federal, state, or local laws. 
 

b. School district uses federal funds to provide services that the school district 
provided with state or local funds in the prior year. 

 
c. School district uses Title I, Part A, or Migrant Education Program funds to 

provide the same services to Title I or Migrant students that the school 
district provides with state or local funds to nonparticipating students. 

 
4. These presumptions apply differently in different federal programs and also in 

schoolwide program schools. Staff should be familiar with the supplement not 
supplant provisions applicable to their program. 



Minneota Public Schools – Policy #721 | Page #37  

 
H. Approved Plans, Budgets, and Special Conditions 

 
1. As required by the Omni Circular, all costs must be consistent with approved 

program plans and budgets. 
 

2. Costs must also be consistent with all terms and conditions of federal awards, 
including any special conditions imposed on the school district’s grants. 

 
I. Training 

 
1. The school district will provide training on the allowable use of federal funds to 

all staff involved in federal programs. 
 

2. The school district will promote coordination between all staff involved in federal 
programs through activities, such as routine staff meetings and training sessions. 

 
J. Employee Sanctions. Any school district employee who violates this policy will be subject 

to discipline, as appropriate, up to and including the termination of employment. 
 

K. Mandatory Disclosures 
 
The school district must promptly disclose whenever, in connection with the Federal award 
(including any activities or subawards thereunder), it has credible evidence of the 
commission of a violation of Federal criminal law involving fraud, conflict of interest, 
bribery, or gratuity violations found in 18 United States Code or a violation of the civil 
False Claims Act (31 United States Code, sections 3729 3733).  
 
The disclosure must be made in writing to the Federal agency, the agency’s Office of 
Inspector General, and pass through entity (if applicable). School districts are also required 
to report matters related to recipient integrity and performance in accordance with 
Appendix XII of this part. Failure to make required disclosures can result in any of the 
remedies described in 2 Code of Federal Regulations, section 200.339. 

 
VIII. COMPENSATION  PERSONAL SERVICES EXPENSES AND REPORTING 

 
A. Compensation  Personal Services 

 
Costs of compensation are allowable to the extent that they satisfy the specific 
requirements of the Uniform Grant Guidance and that the total compensation for 
individual employees: 

 
1. Is reasonable for the services rendered and conforms to the established written 

policy of the school district consistently applied to both federal and non federal 
activities; and 

2. Follows an appointment made in accordance with a school district’s written 
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policies and meets the requirements of federal statute, where applicable. 
 

Unless an arrangement is specifically authorized by a federal awarding agency, a school 
district must follow its written non federal, entitywide policies and practices concerning 
the permissible extent of professional services that can be provided outside the school 
district for non-organizational compensation. 

 
B. Compensation  Fringe Benefits 

 
1. During leave. 

 
The costs of fringe benefits in the form of regular compensation paid to employees 
during periods of authorized absences from the job, such as for annual leave, 
family related leave, sick leave, holidays, court leave, military leave, 
administrative leave, and other similar benefits, are allowable if all of the 
following criteria are met: 

 
a. They are provided under established written leave policies; 

 
b. The costs are equitably allocated to all related activities, including federal 

awards; and 
 

c. The accounting basis (cash or accrual) selected for costing each type of 
leave is consistently followed by the school district. 

 
2. The costs of fringe benefits in the form of employer contributions or expenses for 

social security; employee life, health, unemployment, and worker’s compensation 
insurance (except as indicated in 2 Code of Federal Regulations, section 
200.447(d)); pension plan costs; and other similar benefits are allowable, provided 
such benefits are granted under established written policies. Such benefits must be 
allocated to federal awards and all other activities in a manner consistent with the 
pattern of benefits attributable to the individuals or group(s) of employees whose 
salaries and wages are chargeable to such federal awards and other activities and 
charged as direct or indirect costs in accordance with the school district’s 
accounting practices. 

 
3. Actual claims paid to or on behalf of employees or former employees for workers’ 

compensation, unemployment compensation, severance pay, and similar 
employee benefits (e.g., post retirement health benefits) are allowable in the year 
of payment provided that the school district follows a consistent costing policy. 

4. Pension plan costs may be computed using a pay-as-you-go method or an 
acceptable actuarial cost method in accordance with the written policies of the 
school district. 

 
5. Post retirement costs may be computed using a pay as you go method or an 

acceptable actuarial cost method in accordance with established written policies 
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of the school district. 
 

6. Costs of severance pay are allowable only to the extent that, in each case, 
severance pay is required by law; employer employee agreement; established 
policy that constitutes, in effect, an implied agreement on the school district’s part; 
or circumstances of the particular employment. 

 
C. Insurance and Indemnification. Types and extent and cost of coverage are in accordance 

with the school district’s policy and sound business practice. 
 

D. Recruiting Costs. Short-term, travel visa costs (as opposed to longer-term, immigration 
visas) may be directly charged to a federal award, so long as they are: 

 
1. Critical and necessary for the conduct of the project; 

 
2. Allowable under the cost principles set forth in the Uniform Grant Guidance; 

 
3. Consistent with the school district’s cost accounting practices and school district 

policy; and 
 

4. Meeting the definition of “direct cost” in the applicable cost principles of the 
Uniform Grant Guidance. 

 
E. Relocation Costs of Employees. Relocation costs are allowable, subject to the limitations 

described below, provided that reimbursement to the employee is in accordance with the 
school district’s reimbursement policy. 

 
F. Travel Costs. Travel costs may be charged on an actual cost basis, on a per diem or 

mileage basis in lieu of actual costs incurred, or on a combination of the two, provided 
the method used is applied to an entire trip and not to selected days of the trip, and results 
in charges consistent with those normally allowed in like circumstances in the school 
district’s non federally funded activities and in accordance with the school district’s 
reimbursement policies. 

 
Costs incurred by employees and officers for travel, including costs of lodging, other 
subsistence, and incidental expenses, must be considered reasonable and otherwise 
allowable only to the extent such costs do not exceed charges normally allowed by the 
school district in its regular operations according to the school district’s written 
reimbursement and/or travel policies. 

 
In addition, when costs are charged directly to the federal award, documentation must 
justify the following: 

 
1. Participation of the individual is necessary to the federal award; and 

 
2. The costs are reasonable and consistent with the school district’s established 
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travel policy. 
 

Temporary dependent care costs above and beyond regular dependent care that directly 
results from travel to conferences is allowable provided the costs are: 

 
1. A direct result of the individual’s travel for the federal award; 

 
2. Consistent with the school district’s documented travel policy for all school 

district travel; and 
 

3. Only temporary during the travel period. 
 
Legal References: 2 C.F.R. § 200.12 (Definitions: Capital Assets) 

2 C.F.R. § 200.112 (Conflict of Interest) 
2 C.F.R. § 200.113 (Mandatory Disclosures) 
2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Risk Posed by 
Applicants) 
2 C.F.R. § 200.214 (Suspension and Debarment) 
2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements)  
2 C.F.R. § 200.302 (Financial Management) 
2 C.F.R. § 200.303 (Internal Controls)  
2 C.F.R. § 200.305(b)(1) (Federal Payment) 
2 C.F.R. § 200.310 (Insurance Coverage) 
2 C.F.R. § 200.311 (Federally Owned and Exempt Property)  
2 C.F.R. § 200.313(d) (Equipment)  
2 C.F.R. § 200.314 (Supplies) 
2 C.F.R. § 200.315 (Intangible Property) 
2 C.F.R. § 200.318 (General Procurement Standards)  
2 C.F.R. § 200.319(c) (Competition) 
2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 
2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses, Women’s 
Business Enterprises, and Labor Surplus Area Firms) 
2 C.F.R. § 200.328 (Financial Reporting)  
2 C.F.R. § 200.339 
2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs)  
2 C.F.R. § 200.430 (Compensation  Personal Services) 
2 C.F.R. § 200.431 (Compensation  Fringe Benefits)  
2 C.F.R. § 200.447 (Insurance and Indemnification) 
2 C.F.R. § 200.463 (Recruiting Costs) 
2 C.F.R. § 200.464 (Relocation Costs of Employees)  
2 C.F.R. § 200.474 (Transportation Costs) 
2 C.F.R. § 200.475 (Travel Costs) 

 
Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and 

Implementation of Policies) 
MSBA/MASA Model Policy 210 (Conflict of Interest  School Board Members) 
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MSBA/MASA Model Policy 412 (Expense Reimbursement)  
MSBA/MASA Model Policy 701 (Establishment and Adoption of School 
District Budget) 
MSBA/MASA Model Policy 701.1 (Modification of School District Budget) 
MSBA/MASA Model Policy 702 (Accounting)  
MSBA/MASA Model Policy 703 (Annual Audit) 
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Minneota Public Schools - ISD #414 
Ethical Practices and Conflict of Interest  

Minneota Public Schools requires and encourages compliance with various statutory and state 
policy requirements related to individuals who acquire goods, services, and utilities and the 
ethical standards they have to meet.  

It is the expectation of the Minneota Public Schools’ Board that administration, supervisory 
staff, and employees have an absolute duty and responsibility to take all actions necessary to 
prevent an employee from being put in a position where that individual employee might have a 
conflict of interest in any way in the acquisition of goods, services, and utilities. Acquisition of 
goods, services, and utilities means purchasing, procuring, contracting, getting, buying, selling, 
or trading anything with any value that comes into possession or leaves the possession of 
Minneota Public Schools. This includes all kinds of contracts, agreements, orders, etc. to which 
Minneota Public Schools may be a party.  

Potential conflicts of interest and the appearance of a conflict of interest are to be avoided at all 
times. Such a conflict of interest would arise when the employee, or any member of his or her 
immediate family, has a financial or other interest in or a tangible personal benefit from a firm 
considered for a contract. Employees must neither solicit nor accept gratuities, favors, or 
anything of monetary value from contractors or parties to subcontracts. However, employees 
may accept items of insignificant value of a promotional or public relations nature. Employees 
who have questions regarding potential conflicts or the appearance of a conflict of interest 
should contact the Executive Director or Business manager.  

Any suggestion, inquiry and/or intimation that an actual conflict of interest exists will be 
immediately investigated by the Business manager. If a conflict of interest is discovered, 
administration will determine whether corrective action will be necessary, including disciplinary 
action. Any violation of federal law involving fraud, bribery, or gratuity resulting from a conflict 
of interest will be reported to the Legislative Auditor’s Office.  

The Conflict of Interest Disclosure Form must be completed by all directors, assistant directors, 
business office staff, and any others who may be in a position to have a potential conflict of 
interest in the acquisition of goods, services, and utilities.  

Any questions regarding any of these guidelines and procedures should be directed to the 
Business manager.  
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Conflict of Interest Disclosure Form  

A conflict of interest shall be defined as any activity, transaction, relationship, services, or 
consideration which is, or appears to be, contrary to the best interests of Minneota Public 
Schools, or in which the interests of an individual or another organization has the potential to be 
placed above those of Minneota Public Schools. All directors and employees of Minneota Public 
Schools, when acting on behalf of Minneota Public Schools, shall adhere to the highest standard 
of ethical conduct and avoid any activity or situation where their personal interests could 
conflict, or reasonably appear to conflict, with the best interests of Minneota Public Schools.  

I have read and agree to abide by the above policy. To the best of my knowledge and belief, 
except as disclosed on this form, neither I nor any person with whom I have or have had a 
personal or business relationship is engaged in any transaction or activity or has any relationship 
that may represent a potential Conflict of Interest or be contrary to the best interests of Minneota 
Public Schools. I agree to immediately disclose to Minneota Public Schools any potential 
Conflict of Interest that should arise hereafter.  

 

Signature:    _________________________________________  

 

Date:                                            _____________________________________________  

 

Please identify any potential Conflicts of Interest here:                                                                    

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 



Minneota Youth Group or 
Association - No Fee or Admission 

Charged

Non-Profit Groups - Fee or 
Admission Charged

Minneota For Profit Groups and 
Non-Profit Non Minneota Groups

Viking Gymnasium
Auxiliary Gymnasium
Concession Stand $50 Flat Rate + $25 per hour $100 Flat Rate + $30 per hour $100 Flat Rate + $35 per hour

Clean-Up Fee
Audio-Visual Fee

Stage - Viking Gymnasium $50 Flat Rate + $20 per hour $100 Flat Rate + $25 per hour $50 Flat Rate + $30 per hour
Music Room-Private Lessons $50 Flat Rate + $30 per month $100 Flat Rate + $35 per hour $50 Flat Rate + $40 per hour
Cafeteria $50 Flat Rate + $20 per hour $100 Flat Rate + $25 per hour $50 Flat Rate + $30 per hour

Clean-Up Fee None $50 Flat Rate + $35 per hour $25 Flat Rate + $35 per hour
Kitchen $50 Flat Rate + $30 per hour $100 Flat Rate + $35 per hour $50 Flat Rate + $40 per hour

Clean-Up Fee None $50 Flat Rate + $35 per hour $25 Flat Rate + $35 per hour
Classroom $15 Flat Rate + $10 per hour $25 Flat Rate + $15 per hour $15 Flat Rate + $20 per hour
Parking Lot None $10 per hour $15 per hour
School Fields and Greenspace $15 per hour $20 per hour $25 per hour
Scoreboards-Clocks $15 Flat Rate + $10 per hour $25 Flat Rate + $15 per hour $15 Flat Rate + $20 per hour
Piano $15 Flat Rate + $10 per hour $25 Flat Rate + $15 per hour $15 Flat Rate + $20 per hour
Portable Bleachers $5 per hour $10 per hour $10 per hour

Custodial fee $25 Flat Rate + $35 per hour $50 Flat Rate + $35 per hour $25 Flat Rate + $35 per hour
Risers $5 per hour $10 per hour $10 per hour

Custodial fee $25 Flat Rate + $35 per hour $50 Flat Rate + $35 per hour $25 Flat Rate + $35 per hour
Music Stands None $5 per hour $10 per hour
Video Board $25 Flat Rate + $20 per hour $50 Flat Rate + $30 per hour $25 Flat Rate + $40 per hour
Video Set-Up $50 Flat Rate + $35 per hour $50 Flat Rate + $35 per hour $50 Flat Rate + $35 per hour
Other Items Not Listed

*An equipment replacement fee of 15% of gross revenue from ticket, entry, or fees collected may be assessed.
*A snow removal fee may be charged when snow removal is required.  

$50 Flat Rate + $30 per hour

None $50 Flat Rate + $35 per hour $25 Flat Rate + $35 per hour

To-Be-Determined By Administration

*Personnel:  supervisors, security, custodians, set-up, and or clean-up fees and charges may be included, depending on the nature of the event.

*A custodial fee of $35 per hour may be assessed if required and outside of school hours, on weekends, and/or in summer months.
*A staff service charge may be assessed as required.
*Climate control may be charged per event as an additional charge.

Facilities and Equipment

2026-2027 Proposed Fees

$50 Flat Rate + $20 per hour $100 Flat Rate + $25 per hour





CERTIFICATION OF MINUTES RELATING TO RESOLUTION RELATING TO SPECIAL 
ELECTION 

Issuer: Independent School District No. 414 (Minneota Public Schools), Minnesota 

Governing Body: School Board 
  
Kind, date, time and place of meeting: A regular meeting, held on April 21, 2026, at 5:30 p.m., 
held in Room #103. 

Members present:   

Members absent:   

Documents Attached:  

Minutes of said meeting (including): 

RESOLUTION RELATING TO THE ISSUANCE OF GENERAL OBLIGATION 
SCHOOL BUILDING BONDS AND CALLING A SPECIAL ELECTION 
THEREON 

I, the undersigned, being the duly qualified and acting recording officer of the public 
corporation referred to in the title of this certificate, certify that the documents attached hereto, as 
described above, have been carefully compared with the original records of said corporation in my 
legal custody, from which they have been transcribed; that said documents are a correct and 
complete transcript of the minutes of a meeting of the governing body of said corporation, and 
correct and complete copies of all resolutions and other actions taken and of all documents 
approved by the governing body at said meeting; and that said meeting was duly held by the 
governing body at the time and place and was attended throughout by the members indicated 
above, pursuant to call and notice of such meeting given as required by law. 

 

WITNESS my hand officially as such recording officer this 21st day of April, 2026. 

 
__________________________________ 
Martin Hennen, School District Clerk       
 



Member _________________ introduced the following resolution and moved its adoption, 
which motion was seconded by Member ________________: 
 

RESOLUTION RELATING TO THE ISSUANCE OF GENERAL OBLIGATION 
SCHOOL BUILDING BONDS AND CALLING A SPECIAL ELECTION 
THEREON 

BE IT RESOLVED by the School Board (the “School Board”) of Independent School District 
No. 414 (Minneota Public Schools), Minnesota (the “School District”) as follows: 

1.  The School Board has investigated the facts and does hereby find, determine and declare 
that it is necessary and expedient to issue its general obligation school building bonds of the School 
District, in an aggregate amount not to exceed $13,100,000, to provide funds for the acquisition 
and betterment of school sites and facilities including, but not limited to, infrastructure 
improvements comprised of mechanical, electrical, exterior and interior deferred maintenance 
items, educational space renovations and improvements, and classroom and breakout learning 
space additions. 

 
The question on the approval of this issuance of bonds will be School District Question 1 

on the School District ballot at the special election to be held to approve said authorization. 
 

2.  The School Board has investigated the facts and does hereby find, determine and declare 
that it is necessary and expedient to issue general obligation school building bonds of the School 
District, in an aggregate amount not to exceed $9,610,000, to provide funds for the acquisition and 
betterment of school sites and facilities including, but not limited to, converting the existing weight 
room into a choir room, converting the existing choir room into a fine arts space, converting the 
existing wrestling room into a weight room, construction of a multipurpose room including 
storage, reconfigure the existing kitchen, construction of a new cafeteria/practice gym, restrooms 
and storage. 

The question on the approval of this issuance of bonds shall be School District Question 2 
on the School District ballot at the special election to be held to approve said authorization.  The 
passage of School District Question 2 shall be contingent on the passage of School District 
Question 1. 

3.  The projects described in paragraph 1 and 2 hereof have been submitted to the 
Commissioner of the Department Education of the State of Minnesota (the “Commissioner”) for 
Review and Comment. The School Board’s determination to hold the special election to authorize 
the issuance of the bonds is contingent upon receiving a favorable Review and Comment. When 
the Commissioner’s favorable Review and Comment is received, the Clerk is authorized and 
directed to publish this favorable Review and Comment in a legal newspaper of general circulation 
in the School District not less than forty-eight (48) nor more than seventy (70) days prior to the 
special election date.  

The actions of the School District’s administration in applying and consulting with the 
Minnesota Department of Education for the Commissioner’s Review and Comment and taking 
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such other actions as necessary to comply with the provisions of Minnesota Statutes, Section 
123B.71, as amended, are hereby directed, ratified and approved in all respects.  

The School Board must hold a public meeting to discuss the Commissioner’s Review and 
Comment prior to the date of the special election.   

4. The ballot questions of issuing said bonds of the School District (subject to the 
conditions set forth in paragraph 3 above) shall be submitted to the qualified electors of the School 
District at a special election, which is hereby called and directed to be held in conjunction with the 
state primary election on Tuesday, August 11, 2026. This date is a uniform election date specified 
in Minnesota Statutes, Section 205A.05. 

5. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places 
for this special election are those precincts or parts of precincts located within the boundaries of 
the School District which have been established by the cities or towns located in whole or in part 
within the School District. The voting hours at those polling places shall be the same as those for 
the state primary election. 

6. The Clerk is hereby authorized and directed to: (a) cause written notice of the 
special election to be provided to the county auditor of each county in which the School District is 
located, in whole or in part, at least eighty-four (84) days before the date of the special election; 
(b) cause written notice of the special election to be provided to the Commissioner at least seventy-
four (74) days prior to the date of the special election; (c) cause written notice of the special 
election to be posted at the administrative offices of the School District, for public inspection, at 
least ten (10) days before the date of the special election; (d) cause a sample ballot to be posted at 
the administrative offices of the school district at least four (4) days before the date of said special 
election and to cause two sample ballots to be posted at each polling place on election day (note - 
the sample ballot shall not be printed on the same color paper as the official ballot); (e) if 
applicable, cause written notice of the special election to be sent by nonforwardable mail to every 
affected household in the School District with at least one registered voter at least fourteen (14) 
days before the date of the special election; and (f) cause written notice of the special election to 
be published in the official newspaper of the School District once each week for at least two 
consecutive weeks, with the last publication being at least one week prior to the date of the special 
election.  

The Notice of Special Election shall be prepared in substantially the following form, with 
such changes as may be approved by the Superintendent of the School District:   

 

[Remainder of this page is intentionally left blank] 
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NOTICE OF SPECIAL ELECTION 
INDEPENDENT SCHOOL DISTRICT NO. 414 

(MINNEOTA PUBLIC SCHOOLS), MINNESOTA 

NOTICE IS HEREBY GIVEN that a special election has been called and will be held in and for 
Independent School District No. 414 (Minneota Public Schools), Minnesota (the “School 
District”), on Tuesday, August 11, 2026, for the purpose of voting on the following questions: 
 

SCHOOL DISTRICT QUESTION 1 
APPROVAL OF SCHOOL BUILDING BONDS 

 
Shall the school board of Independent School District No. 414 (Minneota Public Schools), 
Minnesota, be authorized to issue general obligation school building bonds in an amount not to 
exceed $13,100,000 to provide funds for the acquisition and betterment of school sites and facilities 
including, but not limited to, infrastructure improvements comprised of mechanical, electrical, 
exterior and interior deferred maintenance items, educational space renovations and improvements, 
and classroom and breakout learning space additions? 
 

BY VOTING “YES” ON THIS BALLOT QUESTION, YOU ARE VOTING 
FOR A PROPERTY TAX INCREASE. 
 

SCHOOL DISTRICT QUESTION 2 
APPROVAL OF SCHOOL BUILDING BONDS 

If School District Question 1 is approved, shall the school board of Independent School District No. 
414 (Minneota Public Schools), Minnesota, be authorized to issue general obligation school 
building bonds in an amount not to exceed $9,610,000 to provide funds for the acquisition and 
betterment of school sites and facilities including, but not limited to, converting the existing weight 
room into a choir room, converting the existing choir room into a fine arts space, converting the 
existing wrestling room into a weight room, construction of a multipurpose room including storage, 
reconfigure the existing kitchen, construction of a new cafeteria/practice gym, restrooms and 
storage? 
 

BY VOTING “YES” ON THIS BALLOT QUESTION, YOU ARE VOTING 
FOR A PROPERTY TAX INCREASE. 

 
The precincts and polling places and voting hours at those polling places for this special election  
shall be the same as those for the state primary election.  
 
Any eligible voter residing in the School District may vote at said election at the polling place  
designated for the precinct in which they reside.  
 
A voter must be registered to vote to be eligible to vote in this special election.  An unregistered 
individual may register to vote at the polling places on election day. 
 
Dated: ________, 2026    BY ORDER OF THE SCHOOL BOARD 

/s/____________________________, Clerk 
[end of form of notice] 
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7. The Clerk is authorized and directed to acquire and distribute such election 
materials and to take such other actions as may be necessary for the proper conduct of this special 
election and generally to cooperate with state, city, township and county election authorities 
conducting state general and other elections on that date (if any).  If an optical scan voting system 
is being used, the Clerk shall comply with the laws and rules governing the procedures and 
requirements for optical scan voting systems and is hereby authorized and directed to cause the 
rules and instructions for use of the optical scan voting system to be posted in each polling place 
or combined polling place, as applicable, on election day.  The Clerk and members of the 
administration are authorized and directed to take such actions as may be necessary to coordinate 
this election with other elections, including entering into agreements with appropriate municipal 
and county officials regarding preparation and distribution of ballots or ballot cards, election 
administration and cost sharing. 

8. The Clerk is authorized and directed to cause, or to cooperate with the proper 
election officers to cause, a printed ballot for the questions to be prepared in accordance with 
Minnesota Statutes, Section 205A.08, subdivision 5 and the rules of the secretary of state for use 
at the special election. If an optical scan voting system is being used, the Clerk shall cause official 
ballots to be printed according to the format of ballots for optical scan voting systems provided by 
the laws and rules governing optical scan voting systems. The Clerk is further authorized and 
directed to cause a sample ballot to be posted in the administrative offices of the School District, 
for public inspection, at least four (4) days before the date of the special election and to cause two 
sample ballots to be posted at each polling place on the date of the special election and to cooperate 
with the proper election officials to cause ballots or ballot cards to be prepared for use at said 
election.  

The ballot shall be in substantially the following form, with such changes in form and 
instructions as may be necessary to accommodate the use of an optical scan voting system and 
with such other changes as may be approved by the Superintendent of the School District: 

 

 

 

[Remainder of this page is intentionally left blank] 
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OFFICIAL BALLOT 

August 11, 2026 

 ______________________________ 
Judge 

 ______________________________  
Judge 

(The ballot is to be initialed by two judges) 
 
 

 9. Optical scan ballots must be printed in black ink on white materials, except that 
marks to be read by the automatic tabulating equipment may be printed in another color ink.  The 
name of the precinct and machine-readable identification must be printed on each ballot. Voting 
instructions must be printed at the top of the ballot on each side that includes ballot information. 
The instruction must include an illustration of the proper mark to be used to indicate a vote.  Lines 
for initials of at least two election judges must be printed on one side of the ballot so that the 
judges’ initials are visible when the ballots are enclosed in a secrecy sleeve. 
 

10. If the School District will be contracting to print the ballots for this special election, 
the Clerk is hereby authorized and directed to prepare instructions to the printer for layout of the 
ballot.  Before a contract in excess of $1,000 is awarded for printing ballots, the printer shall, upon 
request, furnish, in accordance with Minnesota Statutes, Section 204D.04, a sufficient bond, letter 
of credit or certified check acceptable to the Clerk in an amount not less than $1,000 conditioned 
on printing the ballots in conformity with the Minnesota election law and the instructions 
delivered.  The Clerk shall set the amount of the bond, letter of credit or certified check in an 
amount equal to the value of the purchase. 
 
 11.   The Clerk shall prepare or cause to be prepared and have ready for use absentee 
ballots at least forty-six (46) days prior to the special election in accordance with Minnesota 
Statutes, Section 204B.35, subdivision 4. 
 
 12.   The School Board shall appoint election judges and alternates in accordance with 
Minnesota Statutes, Section 204B.21, as applicable. The appointments will be made at least 
twenty-five (25) days before the special election. 
 

13. Pursuant to Minnesota Statutes, Section 206.83, the Clerk, if applicable, shall 
provide for testing of the optical scan voting system at least 3 days before the equipment is used 
and shall cause notice of the time and place of the test to be published in the School District’s 
official newspaper at least two (2) days before the test. 

 
14. Pursuant to Minnesota Statutes, Section 206.85, subdivision 1(6), if applicable, the 

Clerk shall cause notice of the location of the counting center or the places where the ballots will 
be counted to be published in the School District’s official newspaper at least once within the week 
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before the special election and in the daily newspaper of widest circulation, if any, once on the day 
before the special election. 

 
15. As required by Minnesota Statutes, Section 203B.121, the School Board hereby 

establishes a ballot board to process, accept and reject absentee ballots at school district elections 
not held in conjunction with the state primary or state general election or that are conducted by a 
municipality on behalf of the school district and generally to carry out the duties of a ballot board 
as provided by Section 203B.121 and other applicable laws.  The ballot board must consist of a 
sufficient number of election judges trained in the handling of absentee ballots.  The ballot board 
may include deputy county auditors and deputy city clerks who have received training in the 
processing and counting of absentee ballots.  The clerk or the clerk's designee is hereby authorized 
and directed to appoint the members of the ballot board.  The clerk or the clerk's designee shall 
establish, maintain and update a roster of members appointed to and currently serving on the ballot 
board and shall report to the School Board from time to time as to its status.  Each member of the 
ballot board shall be paid reasonable compensation for services rendered during an election at the 
same rate as other election judges; provided, however, if a staff member is already being 
compensated for regular duties, additional compensation shall not be paid for ballot board duties 
performed during that staff member's duty day. 
 

16. The special election shall be held and the returns made and canvassed in the manner 
prescribed by law and the School Board shall meet on a date between the third day and the tenth 
day after the special election for the purpose of canvassing the results thereof. 

17. Pursuant to Minnesota Statutes, Section 205A.07, subdivision 3a, the Clerk is 
hereby instructed to notify the Commissioner of Education of the results of the special election 
and to provide the certified vote totals for the ballot question in written form within fifteen (15) 
days after the results have been certified by the School Board. 

18. Pursuant to Minnesota Statutes, Section 211A.02, subdivision 6, the Clerk is hereby 
instructed to make any campaign finance reports filed with the Clerk by campaign committees 
within seven (7) days after the special election available on the School District’s web site as soon 
as possible, but no later than thirty (30) days after receipt of any such report. The Clerk is further 
instructed to provide the Campaign Finance and Public Disclosure Board with a link to the section 
of web site where such reports are made available. Such reports must remain available on the web 
site for four (4) years from the date first posted. 

Upon vote being taken thereon, the following voted in favor thereof: 

 

and the following voted against the same: 

 

whereupon the resolution was declared duly passed and adopted. 



Minneota Health Insurance Premium Increases 
 2022 = 9.5% 
 2023 = 9.1% 
 2024 = 8.8% 
 2025 = 6.7% 
 2026 = 4.8% [proposed] 

Five-Year Average = 7.8%  
 
Relevant Data 
 The average statewide small group pool increase 

over the same period is 7.3%.   
 The 2026 medical/pharmacy trend factor 

(inflation) is 8.8%.   
 Our 7.8% average increase over the past 5 years is 

about a percentage point lower than the 2026 
trend.  

 
Carrier Information 
o Average small group increases for MN carriers for 

2026 are:  
 Medica 10% 
 Health Partners 13% 
 United Healthcare 14% 
 BCBS 17% 

o Our 2026 increase of 4.8% is considerably lower than 
the market increases. 







 
 

We are dedicated to empowering and engaging our members in lifelong health and well-being | www.mnhc.gov

 

Terms and Conditions 
 

1. Your Regional Service Cooperative’s medical & pharmacy benefits program is administered by 
Medica. Medica also underwrites the specific and aggregate stop loss insurance and provides customer 
service and account management support. The Minnesota Healthcare Consortium, of which your Regional 
Service Cooperative is a member, also self-insures a layer of stop loss combined with other participating 
service cooperatives in a statewide pooling arrangement.  

2. The rates are contingent on being the only health plan(s) that you offer. 
3. The rates are based on the benefit description and expected enrollment shown for each plan. If you request 

different benefits, or if your actual enrollment varies from expected enrollment listed by more than 10%, we 
reserve the right to make changes to the rates. 

4. At least 50% of the total number of all eligible employees must enroll in the program for coverage to be 
offered to your group. 

5. The employer must contribute at least 50% of the cost of the lowest priced health plan offered to your 
employees.   

6. Rates included are guaranteed for 12 months beginning on July 1, 2026 contingent on becoming a member of 
the service cooperative. 

7. Rates and plans are compliant with state and Federal regulations, including ACA. 
8. Cash in lieu of benefits are not recommended. Please discuss variations with the Service Cooperative. 
9. Your quoted rates may include commission as indicated on your renewal confirmation page. 
10. MHC utilizes Benefitsolver to manage Medica enrollment. Review your bill each month to confirm changes 

made are reflected. It’s especially important to review after open enrollment and at the beginning of the plan 
year. Retroactive terminations are limited to 60 days. Qualifying life event changes need to be entered within 
30 days of the event. 

11. Your account will continue to be serviced locally by your Regional Service Cooperative and Medica. 
12. The Regional Service Cooperative collects premiums in full from members via ACH on a monthly basis.  
13. The group must sign the Joint Powers Agreement. 
14. The group must become a member of the Regional Service Cooperative, and pay any associated fees, (if 

applicable).  
 
For questions, please contact your Regional Service Cooperative representative. 
 

  



MINNEOTA PUBLIC SCHOOLS

Request For Proposals - Group Insurance Coverage 

Effective Date: 7/1/2026

Section 1:  

Rate Tier

Assumed # of 

Contracts

MHC Proposed Rates 

(with commissions)

MHC Proposed Rates 

(w/o commissions)

Brief Description / 

Group Number(s)

Plan 1 Single 1 $1,176.36 $1,176.36

Family 2 $2,567.68 $2,567.68 43753

Plan 2 Single 5 $928.88 $928.88

Family 4 $2,027.52 $2,027.52 43754

Plan 3 Single 5 $862.04 $862.04

MSI PP MN 6350-0% 

HSA

Family 8 $1,881.62 $1,881.62 43755

Total Contracts: 25

Total Annual Premium: $461,152

Premium PCPM (per contract/mo): $1,537.17

Total Annual Commissions: $0

Total Commissions PCPM: $0.00

Total Annual Premium (no commissions): $461,152

Premium PCPM (no commissions): $1,537.17

Section 2:

Brief Plan Description - NOTE:  SBC or benefit book required for all quoted plans.    

Plan 1 Plan 2 Plan 3 Plan 4

Does Plan Match Current Benefit (Y or N) Y Y Y

Plan Type PPO PPO PPO

Plan Minimum Value (MV) 0.000 0.000 0.000

Network Name PP PP PP

Network Description (Broad or Narrow) Broad Broad Broad

Primary Care Model (Y or N) N N N

Multiple Tiers Within Network NA NA NA

Note Number of Tiers and Deductible Range NA NA NA

HSA/VEBA Account NA HSA HSA

INN Single Deductible $1,500 $5,000 $6,350

INN Family Deductible $3,000 $10,000 $12,700

Embedded Deductible (Y or N) Embedded Embedded Embedded

4th Quarter Deductible Carryover Included (Y or N) N N N

Coinsurance % 20% 0% 0%

Office Visit Copay Amount $25 0% 0%

INN Single Out of Pocket Limit $3,000 $5,000 $6,350

INN Family Out of Pocket Limit $6,000 $10,000 $12,700

Pharmacy included in OOP Limit (Y or N) Y Y Y

Pharmacy Separate Out of Pocket Limit (Y or N) N N N

Pharmacy Network Name Medica Comp Ntwk Medica Comp Ntwk Medica Comp Ntwk

Pharmacy Network (Broad or Narrow) Broad Broad Broad

Pharmacy List (Open or Closed) Open Open Open

Pharmacy List (Broad or Narrow) Broad Broad Broad

Pharmacy Separate Deductible (Y or N) N N N

Pharmacy Separate Copay Generic $10 NA NA

Pharmacy Separate Copay Preferred Brand $40 NA NA

Pharmacy Separate Copay Non-Preferred Brand $70 NA NA

Pharmacy Separate Copay Specialty See SBC for Details See SBC for Details See SBC for Details

* Note:  MV calculations for HSA/HRA plans assume no annual employer contributions.  If employer does contribute to employee HSA/HRA 

accounts the MV values will be higher. 

MSI PP MN 1500-25-

20%

MSI PP MN 5000-0% 

HSA





 Support resources
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Resources for Group Leaders and Employees 

Resources for Group Leaders 

Medica Employer Service Center 
The Medica Employer Service Center is the place to call when you have questions about benefits, claims 
and more as a Group Leader. Our team of senior-level professionals has the training, knowledge and 
resources to quickly:  

• Clarify benefit information.
• Check claims and provider status.
• Order new ID cards and other materials.
• Get questions answered about the Medica member website.

Call the Employer Service Center at 1 (800) 936-6880. We’re available 8 a.m. - 5 p.m. CST Monday, 
Tuesday, Wednesday and Friday. And 9 a.m. - 5 p.m. on Thursdays. Or email 
MedicaServiceCenter@Medica.com. 

Businessolver (formerly Capstone)
Businessolver can help with membership eligibility and enrollment questions, billing issues, demographic 
corrections and reset administrator passwords for Benefitsolver. Call 1 (515) 453-8723 or email 
mhc@businessolver.com. 

Benefitsolver Portal 
Access your employer monthly invoice on your Benefitsolver portal. View reports including: employee 
census, new hires, cobra qualifying events, address changes, employee termination, and many more. 
Visit Benefitsolver.com. 

Resources for Employees 

Medica Customer Service 
When your employees have questions about their health plan benefits, we’re here to help. Employees can 
call Customer Service to get answers to their questions: 

• Is my doctor in the network?
• Do I have a copay? A deductible? Coinsurance?
• Has my claim been paid?
• How much will my prescription cost?
• What health and wellness programs are available?

Call Customer Service at 1-877-347-0282 (TTY: 711). We’re available 7 a.m.- 8 p.m. Monday - Friday and 9 
a.m.-3 p.m. on Saturdays.



 Support resources
Minnesota Healthcare Consortium  

 
 
 
 
 

Medica CallLink for 24/7 nurse support 
Medica CallLink connects employees with trusted advisors and nurses to get the health answers they 
need—at no extra cost. 

• Learn more about a diagnosis.
• Decide what care will meet your needs.
• Understand symptoms and treatment options.
• Find a doctor or hospital and make an appointment.

Talk with an advisor or nurse, 24/7 at 1 (800) 962-9497 (TTY: 711). 

Medica member website 
The Medica member website is your employees’ one-stop resource for all kinds of information to help 
them manage their health plan benefits and improve their health: 

• Order ID cards.
• Find out what their plan covers.
• Track claims.
• Find a health care provider.
• See what drugs are covered.
• Learn about health and wellness programs.

It only takes a few minutes to register. Employees can go to Medica.com/SignIn and follow the instructions 
to create their account and access their plan information. 

My Health Rewards by Medica® support 
Have questions about the My Health Rewards by Medica program? Call 1 (833) 450-4074 or email 
MyHealthRewards.Support@personifyhealth.com. Use the Chat button if you’re using a web browser.

©2021 Medica | COM1002531-1-01221A 
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Medication Assisted Treatment (MAT)* 
 
Section(s) impacted: 

• Behavioral Health - Mental 

Health and Substance Use 

 

*Non-HSA plans only  

 

Cost share (i.e. copay or coinsurance) 

does not match 

MAT and outpatient facility must align 

on cost share type (i.e. copay or 
coinsurance) and MAT must be equal to 
or less than outpatient facility cost share 

amount to align with Mental Health 
Parity requirements 

Reason 

Mental Health Parity – Federal 

Regulation 

 
Mental health condition and Substance 

use condition definitions language 
change only 
 

Section(s) impacted: 

• Behavioral Health – Mental 

Health and Substance Use 

• Definitions 

Behavioral Health – Mental Health and 

Substance Use 

What to keep in mind   

To be covered, services must diagnose or 

treat mental health or substance use 

disorders listed in the current edition of 
the International Classification of 
Diseases (ICD) or the Diagnostic and 
Statistical Manual of Mental Disorders 

(DSM).  

  

Definitions  

Mental disorder.  A physical or mental 

condition having an emotional or 
psychological origin, as defined in the 
current edition of the International 

Classification of Diseases (ICD) or the 
Diagnostic and Statistical Manual of 
Mental Disorders (DSM).  

 

Update What to keep in mind 

Add definition 

• Substance use condition (also 

sometimes referred to as 

“substance use disorder”).  

Update definition 

• Mental health condition 

disorder (also sometimes 

referred to as “mental 

disorder”).  

Reason 

Mental Health Parity – Federal 

Regulation 

 
Nutritional Counseling and Nutritional 

Classes language change only 

 

Section(s) impacted: 

• Behavioral Health – Mental 

Health and Substance Use, 

What’s Covered 

 

Currently not defined in plan documents Add Nutritional Counseling and 

Nutritional Classes to list of covered 

services under Behavioral Health - 
Mental Health and Substance Use, 
What’s Covered 

Reason 

Mental Health Parity – Federal 

Regulation 

 
Exclusion for educational services 
language change only 
 

Section(s) impacted: 

What’s Not Covered  

Services solely or primarily educational 

in nature  

Update language 

Services educational in nature, except as 

specifically described in the Behavioral 
Health – Mental Health and Substance 

Use, Physician and Professional 
Services, Pregnancy – Maternity Care 
and Preventive Health Services sections.  
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• Behavioral Health – Mental 

Health and Substance Use, 
What’s Not Covered 

• Home Health Care, What’s Not 

Covered 

• Physical, Speech and 

Occupational Therapies, What’s 

Not Covered (This section will 
now be Rehabilitative and 
Habilitative Therapies) 

• Skilled Nursing Facility, What’s 

Not Covered 

• What’s Not Covered 

 

 

Update language in What’s Not Covered 

Services primarily educational in nature, 

except as specifically set forth in this 
section or other sections of this plan.  

Reason 

Mental Health Parity – Federal 

Regulation 

 

Exclusion for services related to 
intellectual or learning disabilities 
 

Section(s) impacted: 

• Behavioral Health – Mental 

Health and Substance Use, 

What’s Not Covered 

 

What’s Not Covered 

Services beyond the initial assessment to 

diagnose intellectual or learning 
disabilities  

Remove language 

Reason 

Mental Health Parity – Federal 

Regulation 

 
Insulin pump and chronic disease cost 
shares* 

 
Section(s) impacted: 

• Durable Medical Equipment, 

[Orthotics,] Prosthetics and 

Medical Supplies 
• Prescription Drugs 

• Prescription Specialty Drugs 

 

*HSA plans only 

 

Follows standard pharmacy coverage to 

apply deductible 

Cost-sharing for certain prescription 

drugs and related medical supplies to 
treat chronic diseases no longer requires 

a deductible. Examples include syringes, 
insulin pens, and test strips  

Reason 

Regulatory requirement 

 

Exclusion for therapies with no 
reasonable expectation of improvement 
language change only 
 

Section(s) impacted: 

• Home Health Care, What’s not 

covered 

• Physical, Speech and 

Occupational Therapies, What’s 

Home Health & Skilled Nursing Facility  

What’s not covered:  

Physical, speech or occupational therapy 
services when there is no reasonable 
expectation that the member’s condition 

will improve over a predictable period of 
time according to generally accepted 
standards in the medical community.  

  

Remove language from Home Health, 

Rehabilitative and Habilitative 
Therapies & Skilled Nursing Facility  

Update language in What’s Not Covered 

Reason 

Mental Health Parity – Federal 

Regulation 
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not covered (This section is now 

labeled: Rehabilitative and 
Habilitative Therapies) 

• Skilled Nursing Facility, What’s 

not covered 

• What’s Not Covered 

Physical, Speech and Occupational 

Therapies  

What’s not covered:  

Physical, speech or occupational therapy 

services (including but not limited to 

services for the correction of speech 
impediments or assistance in the 
development of verbal clarity) when 

there is no reasonable expectation that 
your condition will improve over a 
predictable period of time according to 
generally accepted standards in the 

medical community.  

  

What’s Not Covered  

Physical, occupational or speech therapy 

or chiropractic services when there is no 
reasonable expectation that the 
condition will improve over a predictable 

period of time.  

 

 

Visit limit clarification for treatment of 
mental health and/or substance use 
conditions 

 
Section(s) impacted: 

• Home Health Care 

• Physical, Speech and 

Occupational Therapies (This 

section is now labeled: 
Rehabilitative and Habilitative 
Therapies) 

• Skilled Nursing Facility 

 

Home Health Care and Skilled Nursing 

Facility visit limits apply to medical and 
behavioral health services 

Physical, Speech, and Occupational 

Therapies 

Visit limits are not applicable to 

behavioral health conditions. 

Add language below to Home Health 

Care and Skilled Nursing Facility 

Update language below in Rehabilitative 

and Habilitative Therapies 

Please note: This visit limit does not 

apply to services for treatment of mental 
health and/or substance use conditions. 

Reason 

Mental Health Parity – Federal 

Regulation 

 

Out-of-network Hospice 
 

Section(s) impacted: 

• Hospice Services 

 

No coverage out-of-network Standard out-of-network benefits 

(deductible and coinsurance) will apply 

Reason 

Plan alignment 

 

Outpatient hospital – facility, outpatient 

medical-related dental and general 
anesthesia and outpatient facility-based 
sleep study* 
 

Covered with flat dollar copay Cost share aligns to “All Other 

Outpatient” Physician & Professional 
Services 

Reason 
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Section(s) impacted: 

• Hospital Services 

• Medical-Related Dental Services 

• Sleep Studies 

 

*Non-HSA plans only 

 

Mental Health Parity – Federal 

Regulation 

 

Out-of-network Urgent Care 
 
Section(s) impacted: 

• Physician and Professional 

Services 

 

Coverage varies by plan; Out-of-network 

benefits do not match in-network 

Cost share will be updated to match in-

network coverage 

Reason 

Plan alignment 

 

Obesity references language change only 
 
Section(s) impacted: 

• Prescription Drugs, What’s not 

covered 

• Prescription Specialty Drugs, 

What’s not covered 

• Transplant Services, What’s not 

covered 

• What’s Not Covered 

• Definitions 

 

What’s Not Covered  

Appetite suppressants and other drugs 

used to assist with weight loss or 
manage obesity… 

Remove “or manage obesity” or “obesity 

management” 

Reason 

Removing reference to a specific medical 

condition (i.e. obesity)   

 

Diagnostic breast cancer screenings 
 
Section(s) impacted: 

• Certain Cancer-Related Testing 

• Preventive Health Care 

Certain Cancer-Related Testing  

Diagnostic services or testing after a 

mammogram if your provider 
determines you require such additional 

services.  

  

Preventive Health Care  

Women’s preventive health services 

including mammograms (including 
digital breast tomosynthesis), screenings 
for cervical cancer (including pap 
smears), human papillomavirus (HPV) 

testing, counseling for sexually 
transmitted infections, counseling for 
human immunodeficiency virus (HIV), 

BRCA genetic testing and related genetic 
counseling (when appropriate) 

Remove benefit from Certain Cancer-

Related Testing section 

Update “Please note” language in the 

Preventive Health Care benefit for 

“Women’s preventive health services...” 

Please note:  Preventive mammogram 

screenings include coverage for women 
at average risk for breast 

cancer.  Women may require additional 
imaging (e.g., magnetic resonance 
imaging (MRI), ultrasound, 
mammography) or diagnostic services 

and testing (including pathology 
evaluation) to complete the screening 
process or to address findings on the 

initial screening mammography. If such 
services or testing are indicated, they 
are included in this benefit.  
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Please note:  Preventive mammogram 

screenings include, but are not limited 
to, coverage for women at-risk for breast 
cancer.  “At-risk for breast cancer” 

means 1) having a family history with 
one or more first- or second-degree 
relatives with breast cancer; 2) testing 

positive for BRCA1 or BRCA2 mutations; 
3) having heterogeneously dense breasts 
or extremely dense breasts based on the 
Breast Imaging Reporting and Data 

System established by the American 
College of Radiology; or 4) having a 
previous diagnosis of breast cancer.  

 

Reason 

HRSA/federal guidance 

 

Skilled Nursing Facility limits 
 

Section(s) impacted: 

• Skilled Nursing Facility 

 

In-network and/or out-of-network – 

does not have visit limits referenced 

120 days per year for in-network and 

out-of-network combined 

Reason 

Plan alignment 

 

Charges not in compliance with 
coding/reimbursement guidelines 
language change only 
 

Section(s) impacted: 

• What’s Not Covered 

What’s Not Covered  

Charges billed by a non-network 

provider that are not in compliance with 
generally accepted coding and 
reimbursement guidelines, including 

those of the American Medical 
Association (AMA), the Centers for 
Medicare and Medicaid Services (CMS) 

and the community. 

Update exclusion 

Charges billed that are not in compliance 

with generally accepted coding and 
reimbursement guidelines, including 
those of the American Medical 

Association (AMA), the Centers for 
Medicare and Medicaid Services (CMS) 
and the community. 

Reason 

Mental Health Parity – Federal 

Regulation 

 

 
Computer software, including related 

subscription fees language change only 
 
Section(s) impacted: 

• What’s Not Covered 

What’s Not Covered  

Computer software is excluded but 

currently not defined in plan documents 

Add exclusion 

Computer software, whether 

downloaded, on a server or personal 
computer, web-based or as a mobile 
application (“App”), including any 
subscription fees related to the 

implementation, administration, 
monitoring or usage of such Apps. 

Reason 

Exclusion/coverage clarification 
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Sales Tax language change only 
 
Section(s) impacted: 

• What’s Not Covered 

 

What’s Not Covered  

Sales tax is excluded but not currently 

not defined in plan documents 

Add exclusion 

Sales Tax. 

Reason 

Exclusion/coverage clarification 

 
Services for snoring 

 
Section(s) impacted: 

• What’s Not Covered 

 

What’s Not Covered  

Services solely for or related to the 

treatment of snoring. 

Language clarification 

Services solely for the treatment of 

snoring. 

Reason 

Exclusion/coverage clarification 

 

 
Note regarding evidence-based 

modalities language change only 
 
Section(s) impacted: 

• Definitions 

 

Please note:  Individual, family and 

group counseling/therapy that is 

provided must be based on evidence-
based modalities with proven 
efficacy.  Therapy provided using 
modalities with unproven efficacy must 

occur in addition to the evidence-based 
practices.  

Remove language from Mental health 

residential treatment services and 

Substance use disorder residential 
treatment services definitions 

Reason 

Mental Health Parity – Federal 

Regulation 

 

 
Note regarding approval of Plan 
Documents 
 

 

Pleases note: The plan sponsor is 

required to review and approve plan 
documents annually 

 

In the event an MHC Employer Member 

has not signed and approved a Plan 
Document within sixty (60) days 
following the date Medica Self-Insured 

(MSI) provided the Plan Document, MHC 
shall be deemed to have adopted the 
Plan Document on behalf of the MHC 
Employer Member, unless MSI and MHC 

have mutually agreed in writing to a 
different timeframe. If directed by MHC 
in writing, MSI will work with an MHC 
Employer Member for a period of sixty 

(60) days regarding a Plan Document. If 
such Plan Document is not approved 
within such sixty (60) day period, MHC 

and the MHC Employer Member shall be 
deemed to have adopted the Plan 
Document originally provided by MSI. 
 

 
Home Health Care limit 

 
Section(s) impacted: 

• Home Health Care 

 

Home Health Care – Benefit table  

If you are also enrolled in the Medical 

Assistance Program, you may be eligible 
for additional skilled nursing care. 

Update language 

If you are also enrolled in the Medical 

Assistance Program, you may be eligible 
for additional skilled nursing care 
through the Medical Assistance 
Program.  However, in no event will the 
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total number of home health visits 

covered by Medica exceed the number 
of visits set forth above. 

Reason 

Consistency in the coverage of home 

care nursing services in accordance with 
MN statute 
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Minneota Public School District 
Policy 525 

 
Adopted:  May 2011 

 
      Revised:  SeptemberApril   

20264 
 

 
525 VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF] 

 
I. PURPOSE 

 
The purpose of this policy is to recognize that violence has increased and to identify 
measures that the school district will take in an attempt to maintain a learning and working 
environment that is free from violent and disruptive behavior. 

 
The school board is committed to promoting healthy human relationships and learning 
environments that are physically and psychologically safe for all members of the school 
community. It further believes that students are the first priority, and they should be 
protected from physical or emotional harm during school activities, and on school grounds, 
buses, or field trips while under school district supervision. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. It is the policy of the school district to strictly enforce its weapons policy (Policy 

501). 
 

B. It is the policy of the school district to act promptly in investigating all acts, or 
formal or informal complaints, of violence and take appropriate disciplinary action 
against any student or staff member who is found to have violated this policy or 
any related policy. 

 
C. The administration will periodically review discipline policies and procedures, 

prepare revisions if necessary, and submit them to the school board for review and 
adoption. 

 
D. The school district will implement approved violence prevention strategies to 

promote safe and secure learning environments, to diminish violence in our schools, 
and to aid in the protection of children whose health or welfare may be jeopardized 
through acts of violence. 

 
III. IMPLEMENTATION OF POLICY 

 
A. The school board will review and approve policies to prevent and address violence 
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in our schools. The superintendent or designee will develop procedures to 
effectively implement the school weapons and violence prevention policies. It shall 
be incumbent on all students and staff to observe all policies and report violations 
to the school administration. 

 
B. The school board and administration will inform staff and students annually of 

policies and procedures related to violence prevention and weapons. 
 

C. The school district will act promptly to investigate all acts and formal and informal 
complaints of violence and take appropriate disciplinary action against any student 
or staff member who is found to have violated this policy or any related policy. 

 
D. The consequences set forth in the school weapons policy (Policy 501) will be 

imposed upon any student or nonstudent who possesses, uses, or distributes a 
weapon when in a school location. 

 
E. The consequences set forth in the school hazing policy (Policy 526) will be imposed 

upon any student or staff member who commits an act against a student or staff 
member; or coerces a student or staff member into committing an act, that creates 
a substantial risk of harm to a person in order for the student or staff member to be 
initiated into or affiliated with an organization, or for any other purpose. 

 
F. Students who engage in assault or violent behavior will be removed from the 

classroom immediately and for a period of time deemed appropriate by the 
principal, in consultation with the teacher, pursuant to the student discipline policy 
(Policy 506). 
 

G. Students with disabilities may be expelled for behavior unrelated to their 
disabilities, subject to the procedural safeguards required by the Individuals with 
Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973, 
and the Pupil Fair Dismissal Act. 

 
H. Procedures will be developed for the referral of any person in violation of this 

policy or the weapons policy to the local law enforcement agency in accordance 
with Minnesota Statutes, section 121A.05. 

 
I. Students who wear objectionable emblems, signs, words, objects, or pictures on 

clothing communicating a message that is racist, sexist, or otherwise derogatory to 
a protected minority group or which connotes gang membership or that approves, 
advances, or provokes any form of religious, racial or sexual harassment or 
violence against other individuals as defined in the harassment and violence policy 
(Policy 413) will be subject to the procedures set forth in the student dress and 
appearance policy (see student handbook). “Gang” as used in this policy means 
any ongoing organization, association or group of three or more persons, whether 
formal or informal, having as one of its primary activities, the commission of one 
or more criminal acts, which has an identifiable name or identifying sign or symbol, 
and whose members individually or collectively engage in or whose members 
engaged in a pattern of criminal gang activity. 
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A “pattern of gang activity” means the commission, attempt to commit, conspiring 
to commit, or solicitation of two or more criminal acts, provided the criminal acts 
were committed on separate dates or by two or more persons who are members of 
or belong to the same criminal street gang. 

 
J. This policy is not intended to abridge the rights of students to express political, 

religious, philosophical, or similar opinions by wearing apparel on which such 
messages are stated. Such messages are acceptable as long as they are not lewd, 
vulgar, obscene, defamatory, profane, denote gang affiliation, advocate harassment 
or violence against others, are likely to disrupt the education process, or cause 
others to react in a violent or illegal manner (see student handbook). 

 
IV. PREVENTION STRATEGIES 

 
The school district has adopted and will implement the following prevention strategies to 
promote safe and secure learning environments, to diminish violence in our schools, and 
to aid in the protection of children whose health or welfare may be jeopardized through 
acts of violence. 

 
A. Adopt a district crisis management policy to address potential violent crisis 

situations in the district. 
 

B. Provide training in recognition, prevention, and safe responses to violence, and 
development of a positive school climate. 

 
C. Coordinate a local school security review committee or task force comprised of 

school officials, law enforcement, parents, students, and other youth service 
providers to advise on policy implementation. 

 
D. In-service training for personnel in aspects of reporting, visibility, and supervision 

as deterrents to violence. 
 

E. In-service training for personnel and school board members by experts familiar 
with sexual abuse, domestic violence, and personal safety issues on the following: 
helping students identify violence in the family and the community so that students 
may learn to resolve conflicts in effective, nonviolent ways; responding to a 
disclosure of child sexual abuse in a supportive, appropriate manner; and/or 
complying with mandatory reporting requirements under the Maltreatment of 
Minors Reporting Act. 

 
F. Promote student safety responsibility by encouraging the reporting of suspicious 

individuals and unusual activities on school grounds. 
 

G. Establish a curriculum committee that explores ways of teaching students violence 
prevention strategies, law-related education, and character/ values education 
(universal values, e.g., honesty, personal responsibility, self-discipline, 
cooperation, and respect for others.) 
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H. Establish clear school rules that prevent and deter violence. 

 
I. Develop cross-cultural awareness programs to unify students of all cultures and 

backgrounds, to develop mutual respect and understanding of shared experiences 
and values among students, and to promote the message of inclusion. 

 
J. Establish conflict resolution training, conflict management, or peer mediation 

programs for staff and students to teach conservative approaches to settling 
disputes. 

 
K. Develop curriculum that teaches social skills such as maintaining self-control, 

building communications skills, forming friendships, resisting peer pressure, being 
appropriately assertive, forming positive relationships with adults, and resolving 
conflict in nonviolent ways. 

 
L. Require all visitors to check-in at the main office upon their arrival and state their 

business at the school. A visitor badge may be issued for easy identification that 
the visitor is authorized to be present in the school building. 

 
M. Develop elementary curriculum on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

 
N. Develop a student photo or name identification system for quick identification of 

the student in case of emergency. 
 

O. Require all visitors to check-in at the main office upon their arrival and state their 
business at the school. A visitor badge may be issued for easy identification that the 
visitor is authorized to be present in the school building. 
 

P. Develop curriculum on character education including, but not limited to, character 
qualities such as attentiveness, truthfulness, respect for authority, diligence, 
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking, 
and resourcefulness. 

 
Q. Develop curriculum on child sexual abuse prevention for students, including age- 

appropriate instruction on recognizing sexual abuse and assault, boundary 
violations, and ways offenders groom or desensitize victims, as well as strategies 
to promote disclosure, reduce self-blame, and mobilize bystanders. The curriculum 
may be created in consultation with federal, state, and local agencies and 
community-based organizations, including the Child Welfare Information Gateway 
website maintained by the United States Department of Health and Human 
Services, to identify research-based tools, curricula, and programs to prevent child 
sexual abuse. 
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R. Provide training to all school personnel on recognizing and preventing sexual abuse 
and sexual violence which may include training on mandatory reporting 
requirements provided on the Department of Education’s website and reviewing the 
Code of Ethics for Minnesota Teachers. 

 
V. STUDENT SUPPORT 

 
A. Students will have access to school-based student service professionals, when 

available, including counselors, nurses, social workers, and psychologists who are 
knowledgeable in methods to assist students with violence prevention and 
intervention. 

 
B. School board policies designed to protect student’s personal safety are available to 

them on the school website or in the district office. 
 

C. Students will be provided with information as to the school district and building 
rules regarding weapons and violence. 

 
D. Students will be informed of resources for violence prevention and proper reporting. 

 
VI. PERSONNEL 

 
A. School district personnel shall comply with the school weapons policy (Policy 501) 

and the school hazing policy (Policy 526). 
 

B. School district personnel shall be knowledgeable of violence prevention policies 
and report any violation to school administration immediately. School district 
personnel will be informed annually as to the school district and building rules 
regarding weapons and violence prevention. 

 
C. School district personnel or agents of the school district shall not engage in 

emotionally abusive acts including malicious shouting, ridicule, and/or threats or 
other forms of corporal punishment (Policy 507). 

Legal References: Minn. Stat. § 13.43, Subd. 16 (Personnel Data) 
Minn. Stat. § 120B.22 (Violence Prevention Education) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm) 
Minn. Stat. § 121A.57 (Crisis Management Policy) 
Minn. Stat. § 121A.64 (Notification) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or 
Inappropriate Sexual Contact) 
18 U.S.C. § 921 (Definition of Firearm) 
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
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Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 
L.Ed.2d 31 (1969) 
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8th Cir. 1997) 
McIntire v. Bethel School Indep. Sch. Dist. No. 3, 804 F.Supp. 1415, 78 
Educ. L.Represent. 828 (W.D. Okla. 1992) 
Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 822, 44 Educ. 
L.Rep. 205 (N.D. Ill. 1987) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 501 (School Weapons Policy)  
 MSBA/MASA Model Policy 504 (Student Dress and Appearance) 

MSBA/MASA Model Policy 506 (Student Discipline)  
 MSBA/MASA Model Policy 507 (Corporal Punishment)  
 MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 
by Students) 
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Minneota Public School District 
Policy 603 

 
Adopted:  February 2012  

 
 Revised:  JulyApril 20264 

 
 
603 CURRICULUM DEVELOPMENT 

 
I. PURPOSE 

 
The purpose of this policy is to provide direction for continuous review and improvement 
of the school curriculum. 

 
II. GENERAL STATEMENT OF POLICY 

 
Curriculum development shall be directed toward the fulfillment of the goals and 
objectives of the education program of the school district. 

 
III. RESPONSIBILITY 

 
The Superintendent shall be responsible for curriculum development and for determining 
the most effective way of conducting research on the school district’s curriculum needs and 
establishing a long-range curriculum development program. Timelines shall be determined 
by the Superintendent that will provide for periodic reviews of each curriculum area. 

 
IV. DISTRICT ADVISORY COMMITTEE 

 
A. The school board must establish an advisory committee to ensure active community 

participation in all phases of planning and improving the instruction and curriculum 
affecting state and district academic standards.  

 
B. The District Advisory Committee, to the extent possible, must reflect the diversity 

of the district and its school sites, include teachers, parents, support staff, students, 
and other community residents, and provide translation to the extent appropriate and 
practicable. Whenever possible, parents and other community residents must 
comprise at least two-thirds of committee members. 

 
C. The District Advisory Committee must pursue community support to accelerate the 

academic and native literacy and achievement of English learners with varied needs, 
from young children to adults, consistent with Minnesota Statutes section 124D.59, 
subdivisions 2 and 2a.  

 
D. The school district may establish site teams as subcommittees of the District 

Advisory Committee.  
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E. The District Advisory Committee must recommend to the school board  

 
1. rigorous academic standards, student achievement goals and measures 

consistent with Minnesota Statutes, sections 120B.11, subdivision 1a, 
120B.022, subdivisions 1a and 1b, and 120B.35;  

 
2. district assessments;  

 
3. means to improve students' equitable access to effective and more diverse 

teachers;  
 

4. strategies to ensure the curriculum is rigorous, accurate, antiracist, culturally  
sustaining, and reflects the diversity of the student population;  

 
5. strategies to ensure that curriculum and learning and work environments 

validate, affirm, embrace, and integrate the cultural and community strengths 
of all racial and ethnic groups; and 

 
6. program evaluations.  

 
F. School sites may expand upon district evaluations of instruction, curriculum, 

assessments, or programs. 
 
V. SCHOOL SITE TEAM 

 
Each school must establish a site team to develop and implement strategies and education 
effectiveness practices to improve instruction, curriculum, cultural competencies, 
including cultural awareness and cross-cultural communication, and student achievement 
at the school site. The site team must include an equal number of teachers and 
administrators and at least one parent. The site team advises the board and the advisory 
committee about developing the annual budget and creates an instruction and curriculum 
improvement plan to align curriculum, assessment of student progress, and growth in 
meeting state and district academic standards and instruction. 

 
VI. CURRICULUM DEVELOPMENT PROCESS 

 
A. Students who do not meet or exceed Minnesota academic standards, as measured by 

the Minnesota Comprehensive Assessments that are administered during high school, 
shall be informed that admission to a public school is free and available to any resident 
under 21 years of age or who meets the requirements of Minnesota Statutes section 
120A.20, subdivision 1(c).  A student’s plan under this section shall continue while 
the student is enrolled. 

 
B. The superintendent shall be responsible for keeping the school board informed of all 

state-mandated curriculum changes, as well as recommended discretionary changes, 
and for periodically presenting recommended modifications for school board review 
and approval. 
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C. The superintendent shall have discretionary authority to develop guidelines and 
directives to implement school board policy relating to curriculum development. 

 
Legal References:   Minn. Stat. § 120A.20 (Admission to Public School) 

Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum)  
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement Goals; Striving for Comprehensive 
Achievement and Civic Readiness) 
Minn. Stat. § 120B.12 (Read Act Goal and Interventions) 
Minn. Stat. § 120B.125(f) (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Personal Learning Plans) 
Minn. Stat. § 124D.59 (Definitions) 
Minn. Rules Part 3500.0550 (Inclusive Educational Program) 
Minn. Rules Part 3501.0660 (Academic Standards for Kindergarten through 
Grade 12) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts) 
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education) 
20 U.S.C. § 6301, et seq. (No Child Left Behind Act) 

 
Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) MSBA/MASA 
Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, 
and Exemptions for IEPs, Section 504 Plans, and LEP Students) 
MSBA/MASA Model Policy 616 (School District System Accountability)  
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 619 (Staff Development for Standards) 
MSBA/MASA Model Policy 620 (Credit for Learning) 
MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction) 
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Minneota Public School District 
Policy 902 

 
Adopted:  May 18, 2010 

 
      Revised:  NovemberMay 20264 

 
 
902 USE OF SCHOOL DISTRICT FACILITIES AND EQUIPMENT 

 
I. PURPOSE 

 
The purpose of this policy is to provide guidelines for community use of school facilities and 
equipment.   

 
II. GENERAL STATEMENT OF POLICY 

 
The school board encourages maximum use of school facilities and equipment for community 
purposes if, in its judgment, that use will not interfere with use for school purposes.  

 
III.  SCHEDULED COMMUNITY EDUCATION CLASSES AND ACTIVITIES 

 
A. The school district administration shall be charged with the process of scheduling rooms 

and special areas for community education classes and activities planned to be offered 
during each session. 

 
B. Procedures for providing publicity, registration, and collection of fees shall be the 

responsibility of the school district administration. 
 
C. Registration fees may be structured to include a pro-rata portion of costs for custodial 

services that may be needed. 
 
IV.  GENERAL COMMUNITY USE OF SCHOOL FACILITIES 

 
A. The school board may authorize the use of school facilities by community groups or 

individuals.  It may impose reasonable regulations and conditions upon the use of school 
facilities as it deems appropriate. 

 
B. Requests for use of school facilities by community groups or individuals shall be made 

through the school district administrative office.  The administration will present 
recommended procedures for the processing and review of requests to the school board.  
Upon approval by the school board, such procedures shall be an addendum to this policy. 

 
C. The school board may require a rental fee for the use of school facilities.  Such a fee may 

include the cost of custodial and supervisory service if deemed necessary.  It may also 
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require a deposit or surety bond for the proper use and repair of damage to school facilities.  
A rental fee schedule, deposit or surety bond schedule, and payment procedure shall be 
presented for review and approval by the school board. 

 
D. When emergencies or unusual circumstances arise that necessitate rescheduling the use of 

school facilities, every effort will be made to find acceptable alternative meeting space. 
 
V. USE OF SCHOOL EQUIPMENT 

 
The administration will present a procedure to the school board for review and approval 
regarding the type of equipment that is available for community use, the extent to which it may 
be utilized, and the manner by which it may be scheduled for use and any charges to be made 
relating thereto. Upon approval of the school board, such procedure shall be an addendum to 
this policy. 

 
VI.  RULES FOR USE OF FACILITIES AND EQUIPMENT 

 
The school board expects members of the community who use facilities and equipment to do so 
with respect for school district property and an understanding of proper use.  Individuals and 
groups shall be responsible for damage to facilities and equipment.  A certificate of insurance 
may be required by the school district to ensure payment for these damages and any liability for 
injuries. 

 
Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites; Uses for School and Nonschool 

Purposes; Closings) 
 
Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities)  
 MSBA/MASA Model Policy 901 (Community Education) 
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Organization Name:    

Contact Person:    

Mailing Address:    

Phone Number:    

Email Address:   

Indicate if applicable: 
□ School district activity or organization 
□ Governmental organization 
□ Local civic or nonprofit organization 
□ Local nonprofit organization planning to charge a fee/raising revenue during the facility use 
□ Commercial organization 
□ Other (please describe):   

Nonprofit organizations: Please indicate whether your organization has 501(c)(3) status 
□ Yes 
□ No 

School District Facilities and Equipment Requested:    

Event Name: __________________________________________________________________     

Event Date:  ___________________________________________________________________   

Event Description:  _____________________________________________________________  

Event Times: __________________________________________________________________ 

Access to facilities:  ____________________________________________________________   

Event start time:  _______________________________________________________________   

Event end time:  _______________________________________________________________   

Depart from facilities:  __________________________________________________________   

Number of Estimated People: 

Youth: _______________________________________________________________________   

Adults: _______________________________________________________________________   
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If food will be served, please describe type of food, facilities need, and cleanup plan: _____________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Technology or other equipment needed (if any):   
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
By completing this form, I agree that I have reviewed the District’s facilities and equipment use policies, rules, 
and fee schedule. By signing this Request Form, I agree in my capacity and on behalf of the organization, to 
abide by these rules and to ensure that they are enforced before, during, and after the event. I represent and 
agree that the organization will hold the District harmless and indemnify the District for any and all damages, 
costs, and expenses, including attorney’s fees, incurred, suffered, or claimed by any person arising out of the 
organization’s use of the District’s facilities and equipment. 
 
Signature:   

If submitted as an email attachment, the email shall serve as your signature. 

Date:    

Insurance Company:    

Policy or Certification Number:   
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .For District Use Only.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
Fee Type Hours Billed Cost Per Hour Total 
Facility Usage Fee    
Security Fee    
Equipment Fee    
Custodial Fee    
Kitchen Staff Fee    
Technical Support Fee    
Other Charges 
Fee Type Cost Billed Total 

   
   
   

Grand Total  
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Date Received:   Permit NumberReviewed By:  ________________  

Date Issued:  ___________________________ Confirmation Sent: _________________________  

 Sponsor must make a request of ISD to use ISD’s facility or grounds by fully completing and submitting 
this agreement form to ISD a minimum of ten (10) business days prior to the date(s) of the event/period 
of use.  

 ISD has the sole and absolute authority to accept or reject such facility or grounds use request.  

 Sponsor further acknowledges and consents that ISD may charge Sponsor fees for use of ISD facility or 
grounds, and that such fees (and methods of payment therefor) will be determined in the sole and absolute 
discretion of ISD. 
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1. The school district has established a priority list for use of school district facilities and equipment. This list 
can be found with Policy #902 at www.minneotaschools.org. 

2. The school district has established a fee schedule for the use of school district facilities and equipment. The 
facility use fee schedule can be found with Policy #902 at www.minneotaschools.org. 

3. Any person or organization requesting use of school facilities and equipment shall not advertise the event 
until receiving approval from the school district. 

4. School facilities and equipment are not available to private groups or individuals for personal activities, 
such as wedding dances, receptions, private parties, or other privately-sponsored activities. 

5. Any changes to the proposed use after a permit is issued must be submitted to the school district for review 
and approval. 

6. The Superintendent may reject any application or rescind any agreement for facilities and equipment use 
when the activity is inconsistent with the educational goals of the District or when the activity is likely to 
cause bodily harm or property damage. 

7. The school district complies with all federal, state, and local equal opportunity laws and regulations 
prohibiting discrimination in the use of school facilities. Users of school district facilities and equipment 
agree that the user will not unlawfully discriminate on the basis of race, color creed, religion, national 
origin, sex, gender, age, marital status, familial status, status with regard to public assistance, sexual 
orientation, or disability. 

8. All groups are required to provide adult supervision for all activities. The person(s) supervising activities 
must be in the facilities with the group at all times. 

9. School kitchen facilities and equipment may not be used without prior written approval and payment of the 
appropriate fees. A school district food service employee must be present when school kitchen facilities 
and equipment are used. 

10. Users agree to comply with the Facility and Equipment Use Agreement’s provisions regarding alterations 
and decorations in school district facilities. 

11. Users are responsible for and agree to pay for injury to persons or damage to school facilities or equipment 
arising out of user’s use of school facilities as set forth in the Facility and Equipment Use Agreement. 

12. Users agree to comply with and abide by the insurance and indemnification provisions in the Facility and 
Equipment Use Agreement. 

13. User will be responsible for any and all costs associated with false fire alarm operation. 

14. Possession of alcohol on school property is prohibited. 

15. School district facilities are tobacco free. Tobacco use on school property is prohibited. 

16. Weapons may not be brought onto school property except as permitted under federal and state law and 
school district policies. Weapons include, but are not limited to, firearms, ammunition, explosives, swords, 
knives, fireworks, pellet guns, and paint ball guns. 

17. Service animals are permitted in or on ISD facilities or grounds. No other animals are permitted without 
the school district’s written permission. The Americans with Disabilities Act (ADA) and Minnesota law 
allow service animals to accompany persons with disabilities in or on ISD facility or grounds. The ADA 
defines service animal as any guide dog, signal dog, or other animal individually trained to provide 
assistance to a person with a disability. 



Minneota Public Schools- Facilities and Equipment Use Agreement 
 

Minneota Public Schools – Policy #902 – Facility and Equipment Use Agreement 

On this date, (DATE) this Facility and Equipment Use Agreement (“Agreement”) was entered into subject to 
and in mutual consideration of the following terms and conditions: 
Section 1: Parties to The Agreement 
The parties hereto are: 
Minneota Public Schools – ISD #414 
Street Address:    
City, State:    
Zip Code:    
ISD Contact Person:    
Phone Number:    
Email Address:   
And 
(SPONSOR) 
Street Address:     
City, State:     
Zip Code:     
Sponsor Contact Person:    
Phone Number:     
Email Address:    
Section 2: Facilities and Event 
The Sponsor will use ISD facilities and equipment (“Facilities”) for the event set forth in the attached Facilities 
and Equipment Use Request Form (“Event”) completed by Sponsor and accepted by ISD. 
Section 3: Insurance and Indemnification 
Sponsor agrees to assume all risk of and liability for – and further agrees to defend, indemnify, and hold 
harmless – the ISD and its agents, officers, and employees, from and against any and all claims based on the 
vicarious liability of ISD or its agents, officers, and employees, but not against claims based solely on ISD’s 
comparative fault, negligence, or intentional misconduct. 
Sponsor shall secure and keep in force during the entire term of the Event (from an insurance company, 
government self-insurance pool, or government self-retention fund authorized to do business in Minnesota … 
singularly or collectively referred to, as the case may be, the “insurance carrier”) a commercial general liability 
insurance policy or coverage (“policy”) for any and all claims of any nature for bodily injury, property damage, 
personal and advertising injury, or other harm or loss arising out of or in connection with the Event(s). The 
policy shall name ISD (and including its agencies, officers, and employees) as an additional insured. Sponsor 
shall furnish a certificate of insurance from the insurance carrier showing the endorsement naming ISD as an 
additional insured to the policy with limits of liability of at least $500,000 per person and $1,500,000 per 
occurrence consistent with Minnesota Statute section 466.01, et seq. 
The policy must provide that the policy may not be canceled without 10 days prior written notice to ISD and 
shall contain a “Waiver of Subrogation” (waiving any right of recovery the insurance carrier may have against 
ISD). The policy must provide that any fees, costs, expenses, or other charges for or related to the investigation 
or defense of any claim or suit shall be outside of ( i.e., in addition to, without any cap or limit) any otherwise 
applicable limit of liability of the policy. Sponsor will deliver said certificate of insurance and endorsement to 
ISD at least 5 days prior to the Event. 
Section 4: Force Majeure 
If the Facilities to be used for the Event are rendered unsuitable for the conduct of the Sponsor’s Event by 
reason of force majeure, ISD and Sponsor are released from their respective obligations under this Agreement. 
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Force majeure shall mean fire, earthquake, hurricane, water event, act of God, strikes, work stoppages or other 
labor disturbances, riots or civil commotions, war or other act of any foreign nation, power of government, 
governmental agency or authority, or any other cause like or unlike any cause mentioned which is beyond the 
reasonable control of ISD. 
Section 5: Alterations, Decorations Construction, Damage, Duty to Repair 
Sponsor has inspected and accepts the Facilities and Equipment “as is.” Sponsor agrees that it shall be obligated 
to maintain the Facilities and Equipment for the safe exercise of the Event at Sponsor’s sole cost and expense in 
accordance with the provisions of this Agreement. Upon completion of the Event, Sponsor shall deliver the 
Facilities and Equipment to ISD in substantially the same condition as existed immediately prior to Sponsor’s 
use. 
Sponsor shall not alter, injure, mar, or in any way deface the Facilities and Equipment; shall not cause or permit 
anything to be done whereby the Facilities shall be in any manner injured, marred, or defaced; and shall not 
drive, or permit to be driven, nails, hooks, tacks, screws, or the use of adhesive materials into any part of the 
Facilities. 
Decorations must not disguise, cover, or interfere with any safety device, including fire safety equipment, such 
as fire extinguishers, exit signs, sprinkler heads and piping, electrical panels, and fire alarm pull stations. 
Decorations shall not block, nor restrict the use of halls, exits, or stairways. 
Sponsor shall make no temporary or permanent modifications or constructions to the property without the prior 
written consent of ISD. 
Sponsor shall be financially responsible for the repair and replacement of all or any part of the Facilities and 
Equipment that is damaged. Repairs or replacements made shall be to the satisfaction of ISD. Photos of 
damaged space(s) prior to repair will be used to verify requests for special damage repairs, restorations, or 
construction costs.  
Sponsor’s responsibility extends beyond that of any security deposit made by Sponsor. Sponsor agrees to be 
responsible for all damages to any facility buildings, grounds, fields, and equipment incident to or in connection 
with the event. 
Section 6: Temporary Structures, Signs 
No temporary structures or signs will be placed upon any ISD facilities or grounds, except upon the prior 
written approval of ISD, and then only if and after all legally required permits are obtained. All such temporary 
structures and signs shall be removed before termination of the period of use. 
Section 7: Ingress/Egress 
All portions of the sidewalks, entries, doors, passages, vestibules, halls, corridors, stairways, passageways, and 
all ways of access to public utilities of the facility or grounds must be kept unobstructed by Sponsor; and must 
not be used by Sponsor for any purpose other than ingress to or egress from the facility or grounds. 
Section 8: Delivery and Set Up 
Sponsor agrees to have a person present for load in and load out. ISD will not sign for any items shipped to the 
school district for the Sponsor, nor take any responsibility for them, unless prior arrangements have been agreed 
upon. 
Section 9: Equipment 
Sponsor agrees that it will not use ISD’s equipment, tools, or furnishings located in or about the Facilities or 
without first seeking and receiving the written approval of ISD. Sponsor agrees to only allow equipment in or 
on the facility or grounds to be operated by persons who have been trained and certified in its specific use. The 
use of outside equipment may be denied depending on the nature of the equipment and its impact on the rest of 
the facility or grounds. ISD assumes no responsibility for equipment brought into or onto the facility or 
grounds. 
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Section 10: Concessions 
Sponsor shall not sell or cause to be sold programs and/or novelties in or about the Facilities except as pursuant 
to written terms and conditions established or approved by ISD. All rights to sell concessions at the Event are 
reserved by ISD. Sponsor is not permitted to sell any beverages, confections, tobacco, or food for consumption 
at or on the Facilities except as approved by ISD in writing prior to the Event. 
Section 11: Facilities Use Rules 
Sponsor will ensure that all attendees and participants abide by the Facilities and Equipment Use Rules attached 
to this Agreement. 
Section 12: Solicitation/Distribution of Materials 
No solicitation shall be conducted in or around the Facilities or grounds except by ISD employees or authorized 
representatives acting in the scope of their agency or employment; or as otherwise permitted by ISD in 
accordance with ISD policies. 
Section 13: Parking 
Guaranteed parking (or parking adequacy) in or on ISD parking lots is not part of this Agreement. Fees charged 
for parking will be consistent with ISD faculty, staff, and student rates. 
Section 14: Maximum Occupancy 
At no time shall Sponsor permit the number of individuals occupying the Facilities to exceed the maximum 
occupancy, nor shall Sponsor fail to maintain an adequate minimum ratio of adults to minors, if applicable. 
Sponsor shall also confine the Event to the space reserved under this Agreement. 
Section 15: Waste, Quiet Enjoyment, Safety Compliance 
Sponsor shall not permit any waste upon or to the Facilities or engage in any activity that is unlawful or that 
constitutes a nuisance or that disturbs the quiet enjoyment of ISD students, employees, or invitees.  
Sponsor shall not disturb the quiet enjoyment of adjacent properties, including creating sound levels equal to or 
exceeding 85 dB measured at the adjacent property line.  
Sponsor agrees to use and occupy the Facilities in accordance with all ISD policies, regulations, rules, and 
practices and with all applicable municipal, state, and federal laws, including but not limited to fire codes.  
Sponsor represents that its activities pursuant to this Agreement will be supervised by adequately trained 
personnel, and that Sponsor shall observe, and cause the participants in the activity of the event to observe, all 
safety rules for the facility or grounds and the activity.  
Sponsor acknowledges that ISD has no duty to and will not provide supervision of the activity.  
Sponsor is responsible for providing all necessary and appropriate safety instruction to all participants and 
attendees at Sponsor’s event or as part of Sponsor’s activity. 
Section 16: Copyright Fees, Royalties and Other Licenses 
If any material, composition, or name to be used or performed at the Event is copyrighted, Sponsor is  
responsible for securing, before using or employing such material, composition, or name, the assent in writing, 
of the owner of licensee of such copyright. Sponsor agrees to be fully responsible for any fees, royalties, and 
licenses in connection therewith. Movies shown in or on the facility or grounds require purchase of appropriate 
licensing for public viewing. 
Section 17: Permits 
Sponsor shall obtain, at its sole cost and expense, any additional permits and licenses that are necessary or 
required for Sponsor's use of the Facilities. 
  



Minneota Public Schools- Facilities and Equipment Use Agreement 
 

Minneota Public Schools – Policy #902 – Facility and Equipment Use Agreement 

Section 18: Computer and Communication System Use 
Sponsors permitted to use ISD’s computers or communication systems assume the responsibility of ensuring 
that these resources are used appropriately. Misuse of computer or communication systems facilities and 
equipment violates ISD policy and regulations and may also violate federal or state law. 
Section 19: Security, Code of Conduct, And Weapons 
All security services desired by Sponsor must be arranged, supervised, and paid for by Sponsor pursuant to 
written disclosure to and written agreement from ISD. ISD (including any of its authorized representatives) 
shall at all times retain the right to eject any person whose conduct is disorderly, unruly, unsafe, or otherwise 
objectionable. Unauthorized possession or use of weapons on or in any ISD facility or grounds is prohibited. 
Section 20: Keys 
Keys to buildings shall not be issued or loaned on any occasion to the Sponsor. Doors will be opened and 
locked by ISD facilities personnel or other ISD authorized representatives. 
Section 21: ADA Compliance 
ISD complies with the American with Disabilities Act (ADA) with respect to its policies, practices, and 
procedures. Sponsor must comply with ADA requirements for the Event by providing reasonable 
accommodations. Sponsor will need to notify ISD of any requested accommodation in a timely manner. 
Section 22: Abandoned Property 
Any property left in or on ISD facilities or grounds shall, after a period of ten (10) days from the last day of use 
hereunder, be deemed abandoned and shall become property of ISD to be disposed of or utilized at ISD’s sole 
discretion. 
Section 23: Non-Assignment 
Sponsor shall not assign this Agreement in whole or in part to any other person; nor shall any other person use 
ISD facility or grounds or any portion thereof under this Agreement without the written consent of ISD. The 
consent to one assignment shall not be deemed to be consent to another assignment. Any assignment without 
written consent from ISD shall be void and shall, at the option of ISD, terminate this Agreement. 
Section 24: Inspection and Emergency Access 
In addition to ISD’s express or implied right of entry under any other provision of this Agreement, Sponsor 
shall permit ISD to enter the facility or grounds at all reasonable times for the purposes of, but not limited to: 
emergency access; inspection to determine whether Sponsor has complied or is complying with the provisions 
of this Agreement; exercising any matters pursuant to applicable law or governmental regulations; and carrying 
out any purpose necessary, incidental or connected with the performance of any ISD obligation under this 
Agreement. 
Section 25: Modification 
This Agreement shall supersede and void all prior understandings, whether written or oral, and the terms herein 
shall bind the parties. Any modifications or amendments to this Agreement must be in writing and signed by the 
parties. 
Section 26: Severability 
If any provision of this Agreement should be found invalid or unenforceable, the remainder of the provisions 
shall remain valid and enforceable. 
Section 28: Governing Law and Venue 
This Agreement shall be governed by the laws of the State of Minnesota and venue for any legal proceedings 
shall solely and exclusively be in Lyon County, Minnesota. 
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Section 28: Cancellation/Termination 
This Agreement may be cancelled or terminated due to unforeseen emergencies or events beyond the control of 
either party. If ISD terminates this Agreement because Sponsor has violated the terms of this Agreement, or 
because participants at or attendees of Sponsor’s event have violated laws or ISD policies, then Sponsor is 
obligated to make full payment of all fees under this Agreement. Otherwise, termination by ISD shall result in a 
pro rata refund of the applicable fee, based on the portion of the use period that was actually used, less any 
expenses incurred by ISD. 
By their duly authorized signatures below, the parties agree to enter into and execute this Agreement as of the 
date of ISD’s approving authority identified below. 
 
 
 
_______________________________________ _____________________________ 
Sponsor Date 

 
Print Name and Title:   

 
 
 
_______________________________________ _____________________________ 
ISD Approving Authority Date 

 
Print Name and Title:  



Minneota Public Schools- Facilities and Equipment Use Fees 
 

Minneota Public Schools – Policy #902 – Facility and Equipment Use Fees 

 

Minneota Youth Group or 
Association - If There is No 
Fee or Admission Charged

Non-Profit Groups - If a Fee 
or Admission is Charged

Minneota For Profit Groups 
and Non-Profit Non 
Minneota Groups

Viking Gymnasium
Auxiliary Gymnasium
Concession Stand $25 per hour $30 per hour $35 per hour
Clean-Up Fee
Audio-Visual Fee

Stage - Viking Gymnasium $20 per hour $25 per hour $30 per hour
Music Room-Private Lessons $30 per month $35 per month $40 per month
Cafeteria $20 per hour $25 per hour $30 per hour
Clean-Up Fee None $35 per hour $35 per hour

Kitchen $30 per hour $35 per hour $40 per hour
Clean-Up Fee None $35 per hour $35 per hour

Classroom $10 per hour $15 per hour $20 per hour
Parking Lot None $10 per hour $15 per hour
School Fields and Greenspace $15 per hour $20 per hour $25 per hour
Scoreboards-Clocks $10 per hour $15 per hour $20 per hour
Piano $10 per hour $15 per hour $20 per hour
Portable Bleachers $5 per hour $10 per hour $10 per hour
Custodial fee $35 per hour $35 per hour $35 per hour

Risers $5 per hour $10 per hour $10 per hour
Custodial fee $35 per hour $35 per hour $35 per hour

Music Stands None $5 per hour $10 per hour
Video Board $20 per hour $30 per hour $40 per hour
Video Set-Up $35 per hour $35 per hour $35 per hour
Other Items Not Listed

Facilities and Equipment

2026-2027 Fees

$20 per hour $25 per hour

*A snow removal fee may be charged when snow removal is required.  

$30 per hour

None $35 per hour $35 per hour

To-Be-Determined By Administration
*Personnel:  supervisors, security, custodians, set-up, and or clean-up fees and charges may be included, depending on the 
nature of the event.
*A custodial fee of $35 per hour may be assessed if required and outside of school hours, on weekends, and/or in summer 
*A staff service charge may be assessed as required.
*Climate control may be charged per event as an additional charge.

*An equipment replacement fee of 15% of gross revenue from ticket, entry, or fees collected may be assessed.











RESOLUTION FOR ACCEPTANCE OF GIFTS/DONATIONS/GRANTS 
 
 Member ____________________ introduced the following resolution and moved its 

adoption: 

 WHEREAS the below noted party(ies) has generously offered to donate to the School 

District. 

 WHEREAS the conditions on this gift are noted [or “Whereas no conditions are placed on 

this gift” if applicable]. 

Donation – From, Purpose/For, Value, and Date 

From Who/m For Who/What/Purpose Amount Date 

UFP, Inc. Robotics Program and Participants Shirts for Competition 3/18/2026 

UFP, Inc. Robotics Program and Participants $600 in gift cards 3/18/2026 

Donor Choose Business Class $500 3/18/2026 

Total Monthly Donations $1,100 Plus 

 

 THEREFORE, BE IT RESOLVED by the Minneota Public School Board of Education to 

gratefully accept these donation(s) or grant(s). 

 The motion for adoption of the foregoing resolution was duly seconded by 

____________________ and upon vote being taken thereon, 

The following members voted yes:   

 

The following members voted no:  

 

The motion carried/failed. 

 

The foregoing resolution was approved on the 21st day of April, 2026. 
 

 ____________________________ 
 Martin Hennen, Clerk 




