
Graded Parent Access to 
Student Health Information Submission and 

Update Form 



Access PowerSchool Parent Portal

● Log in to PowerSchool (https://graded.powerschool.com/public/) with the email address that you 

registered in the Parent Portal as your username, and your password.

● Tip: If your credentials do not work, click the “forgot username or password” link and use the 

following  screen. If it does not work, email helpdesk@graded.br.
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Enter your email address

Repeat your email address

Reset your password (if necessary)
If you face any issues with this procedure, please contact helpdesk@graded.br

mailto:helpdesk@graded.br


Select a student and click the Forms option

● Select the desired child on the top left corner by clicking their name.
● In the dropdown menu, click on the Forms Icon.



Select the Form
● Select the Graded Health Information Submission and Update form 

from the Health Forms Category



Known Error
● There is a known intermittent error that you may encounter when loading the form.
● If you get this error, just reload the page.
● You may need to reload several times.



Getting started:  Reading the instructions
● Be sure to read the instructions before you start completing the form



Completing the Form: STUDENT INFORMATION
● Student Name, Date of birth, Grade Level, CPF, RG, RNM and Passport Numbers will be 

automatically populated for you.  If you would like to update these, please contact 
registrar@graded.br

● Students will either have an RG or RNM, but probably not both.  Send only the image of the 
correct document.
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Completing the Form: STUDENT INFORMATION
● Click on the Upload box to add a document. Please upload only PDF or JPG file only.
● Click on Browse to select the file from your device.
● Once you have selected the file, click on Upload to include the file to the form.



Completing the Form: STUDENT INFORMATION
● Make sure that you confirm the information is accurate and complete by clicking on the 

Verification button of the section.  
You will not be able to submit the form if this is not selected.



Completing the Form: PARENT INFORMATION
● Under PARENT INFORMATION, you will find the information for all the students´ contacts in 

PowerSchool.  
● To add a new contact, click on the Add button.
● Complete the information and click on Add to include the new contact.



Completing the Form: PARENT INFORMATION
● To edit any of the Contact information, click on the pencil icon.
● Complete the information and click on Add to update the new contact information.



Completing the Form: PARENT INFORMATION
● You can apply the changes to all of the students that you are contact for.  Just select the box 

beside the students´ names.
● When you are finished, don´t forget to Verify that the PARENT INFORMATION is accurate 

and complete.



Completing the Form: DOCTOR INFORMATION
● Add the Name, Telephone number and CRM of the student´s Primary Physician.
● If you have already given this information, it will automatically appear.
● If the box is blank, please add this information.
● Don´t forget to confirm that the information is correct at the bottom.



Completing the Form: HEALTH INSURANCE INFORMATION
● Please provide the Name and Card number for the Primary Health Care Provider.
● Add an image of the student´s insurance card by clicking on the Upload button.
● Confirm that the information is accurate and complete by clicking the Verify button at the 

bottom



Completing the Form: ALLERGY INFORMATION
● Include any allergy information for 

○ FOOD ALLERGIES
○ NON-FOOD ALLERGIES

● Indicate if the allergy is MILD or SEVERE (as per the instructions on the form)
● Validate at the bottom to confirm that the information is accurate and complete.



Completing the Form: MEDICATION INFORMATION
● Medication Provided by the School
● Be sure to read the instructions while completing this section of the form.



Completing the Form: MEDICATION INFORMATION
● Be sure to include a Doctor's prescription for any General Medication, including any 

medication that is provided by the school.



Completing the Form: MEDICATION INFORMATION
● Personal Medication is any medication that the school does not provide (previous section)
● Make sure to add all the necessary information 
● Include a Doctor's Prescription for this medication by clicking Upload and selecting the file 

from your device.
● When complete, confirm the information at the bottom of the section.



Completing the Form: HEALTH CONDITIONS AND TREATMENTS
● Include any current health conditions and/or treatments.
● As with the other sections, please verify that the information is accurate and complete.



Finalizing the form:  Submit
● Once you have add all the information for ALL sections, send the form by clicking on the 

Submit button on the bottom right corner.



Verification Error
● If you forget to Verify any of the sections, you will get an error message and the missing 

verification question will have a red background.
● After verification has been done, you can submit the form again.



If you encounter any issues, please contact:
helpdesk@graded.br 
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