SYCAMORE

COMMUNITY SCHOOLS

Direct Deposit Form

Direct Deposit of paycheck is mandatory for employees. Direct Deposit notification will be sent via email.

If you need to update your financial information, please complete the form and return it to the Treasurer's Office. Due to the
sensitive nature of the information, we kindly ask that you hand-deliver it to the District Office and bring a valid photo ID for identity

verification.

Employee Name: EMP #:

Primary Account Information

Amount OR Percent to be deposited:  $ OR %
Bank Name:
Check one: Savings D Checking D

ABA Routing Number:

Account Number:

Errors in account numbers may delay paychecks. A bank letter is recommended but not necessary.

Additional Account Information

Amount OR Percent to be deposited:  $ OR %
Bank Name:
Check one: Savings D Checking D

ABA Routing Number:

Account Number:

Errors in account numbers may delay paychecks. A bank letter is recommended but not necessary.

Signature: Date:

***Please note that only two accounts are permitted on file for direct deposits.***

***Please contact the payroll department prior to closing or changing bank accounts. Failure to do so may delay
processing your paycheck.***
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