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POLICY SERVICES

Connecticut Association of Boards of Education, Inc.

81 Wolcott Hill Road *« Wethersfield, CT 06109-1242
(860) 571-7446 « Fax # (860) 571-7452

RECOMMENDED POLICIES ** REVISED — July 2025 |

The following are policies that are considered “good practice” policies and are recommended
Sfor inclusion in the board of education policy manual.

SERIES 0000: MISSION — GOALS - OBJECTIVES

. COA@ OF ELHICS ... vttt ettt sttt enes #0050
. Mission/Vision/PhiloSOphy StatemMEntS..........ccevveriieriieiieiieiesiesteeteeteseesee e steeseesaeeseessaesseesseessesssesenas #0100
. Grievance Procedure for Section 504 and Title VII Regulations ...........ccccoeeevieiieiiniciiercenceeeeee #0521.1
. Commitment to Religious NEULIAlity .........cccoieriieiiiiieie ettt #0521.2
. EQUILY & DIVEISILY .eouvieiiiiiiiiieitiestieie et etestestte st eteestessteeteesseesseesseessesssesssessaesseenseessessseessesssensesssesssenssesses #0523

SERIES 1000: COMMUNITY RELATIONS

. Adpvertising, Promotion and Commercial ACIVITIES ........cccueruiertieriieiieeieeie ettt #1325
. School GOVErnance COUNCILS .......ccuiiuiiieiieiiee ettt ettt sttt et e st e bt e be et e enteeneesneenees #1110.3
. Media ACCESS 10 STUACIIES. ...c.veuiiiiiuieiieteterte ettt ettt st ettt e bt ettt sa et sbe b be e enee #1112.5
. Public Participation at Board MEEtiNgS .......c..ccuevveriereeriieiietieeeeeesieesteeieesesseseesseesseesseessessnenns #s 1120, 9325
. Distribution of Materials by Students (Use of StUdents) ..........cccoereeiirieiieiieniereee e #1140
. PUDLIC COMPIAINTS ....uviiiieiieeiieii ettt ettt ettt ettt et e et e bt e e e e e sseesseess e e st enseeneeenee st enseenseensesnsesneas #1312
. Soliciting Funds from and by StUAENTS .........ccciiriiiriiiiiiiiciecieeee et sae e #1314/1324
. USE 0f SChOO0] FACTIITIES.c..cvetieiieiieieieste ettt sttt et #s 1330 or 3515
. Relations with Law Enforcement Officials ............ccooooiiiiiiiiiiiiiee e #s 1411, 5145.11
. Otherwise Lawful Possession of Firearms on School Property.........cccccoeeerieiieienoieiiereeseee e #1700

SERIES 2000: ADMINISTRATION

. Board — Superintendent RelationShip ..........c.ocoueiieiiirieii et #2000.1
. Professional DEeVEIOPIMENL. .........ccveriiriiieieiieciere ettt ettt e et esteesteesbeebeseaesteesseeseesseesseessensseseessesssesssessens #2112
. Job Description of the Superintendent 0f SChOOIS..........c.ieviiiiiiieiieii e #2131
. SUPErintendent SUCCESSION ....c..eoueruiriiriiiiieiertinterte ettt ettt sttt ettt ettt st ebe et et e b sae st sbeebeeaeeneen #2140.1
. Administrative Leeway in the Absence of Board POliCY.......c.cccceecieviiiiinininiiinicicicniceccceseeee #2210
. €00 OF ELIICS ...ttt ettt et et b e bttt ettt s bt s bt e sbe e bt et eaeesatesbeenbeens #2300
. Evaluation of Administrators and Administration (including Evaluation of the Superintendent)............... #2400

SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS

. Spending Public FUnds fOr AQVOCACY .....cccviiiiieriieiiiesie ettt ettt et seteesaeesebeesaeesebeessseessseeenseenes #3152
. BUAZEE TTANSTELS ...cueeitiiitirieiteeet ettt sttt ettt ettt e b et e b na et s bt sae bt st eanenae b e #3160
. Non-Lapsing EQUcation FUNAS .........cccueiiiriiiiiiiiiiccnesescet ettt #3171.1

. TUIEION F@ES ..ot e et e e e e e e et e e e e e e es ittt e e e e e e s eesaaaeeeeeessenssssaereeeeeennnres #3240



SERIES 3000: BUSINESS & NON-INSTRUCTIONAL OPERATIONS (continued)

Sale and Disposal of Books, Equipment and SUPPLIES .........c.eecviriirierieiieeeieeie e #3260
Gifts, Grants and BeQUESES ........couieriieiiieieiiesieie ettt ettt et et e et eete e te e beessessaesseesseenseenseessessnenseenseens #3280
SChOOL FUNA RAISEIS ...ttt ettt ettt et ettt s bt e s bt e bt e et enteeseeeseesbeentens #3281
PUrchasing PrOCEAUIES ... ...coouiiiieiiit ettt ettt ettt b et e et eeteseeesaeenbeeneeenes #3320
SOLCItING PriCeS, BIAS ..eouviiiiiiiiiieiieiieieeie ettt ettt ettt e e e sbesaaesseesseeseenseenseessesssenseensenns #3323
Ordering Goods and Services, Paying for Goods and ServiCes...........ccvrverierieesieriienierienieerreeeeeveneeneeens #3326
Board of Education Credit Card ............oiiiieiieiieieeee ettt sttt et et bee b aeas #3326.3
Fraud Prevention and INVeSti@ation .........c.ciiiiiiiiiiiiit ettt et e #3435
Student ACHVILY FUNAS .......cooiiiiieieii ettt ettt et e s aessaesse e seeseesseessesssensaenseens #3453
UsE 0f SChOOI FACIIILIES ...c..eueeuieiieiieiintiierieeteteet ettt s #s 3515 or 1330
Safe and Secure School Facilities, Equipment, Grounds ...........c.ccooierieiiriinieneie e #3516
Hazardous Materials COMMUNICALION .......oiutiitieriiiiieiieetieet et ettt sttt ettt et e et e b et et e eeeeeseeseeesee #3516.11
Sex Offender NOtIFICAtION .....c.ivtiiiiiiiiietee ettt ettt st eaeen #3516.4
Sexual Offenders 0n SChHOOL PrOPEITY ......ccceiiiriiiiiiiiiiieiesieee ettt be e esaeseneses #3516.5
Security of Building and GrOUNAS ...........coouiiiiiieiieiiee ettt sttt se e et eeeeneeeneeneeens #3517
Data Security N SCROOLS ........ooiiiieie ettt ettt et et ne e et as #3520.1
Electronic Information SECUIILY ......c.cccviicieiiierieriieieeteeteettesteeteetesaeseesteesseesseesseessesseesseessesssesssesssesnns #3520.11
Protection & Privacy/Cloud-Based ISSUCS.........cccvevuiiiiiieiieiicieeie sttt ettt eeas #3520.13
Green Cleaning PrOGIamm ... .....ooiiiiiii ettt ettt ettt ettt e eesseesaeeseeeneeeneeeneeens #3524.2
TIANSPOITATION ...ttt ettt ettt ettt s b et e e bt et e et eae et e e bt e et em s e emseeseeemeesaee st enseeaseeneeeseenseanseensenn #35411f
Food Service - Free and Reduced Price LUNChES ........c..oooiieiiiiiiiiiciic et #3542.31
Food Sales by Students and Others ............ccovieriiiriiiiieiecieieeie ettt ebeessessaessneees #3542.33
Retention of EIeCtronic RECOTAS. ... ..c..ovuiiirtiiiiiiieieieesese ettt #3543.31

SERIES 4000: PERSONNEL (a number that begins with a 42 specifies non-certified

personnel, all other numbers are certified personnel, many are dual codified to include all

personnel)

. Increasing Educator Diversity (a plan is required) ................ccooooiiieiiiiinieiceee e #s 4111.3/4211.3
. Access to Employee Records (Personnel Records) ..........ooovevieiieiiieiinieieiiecec e, #s 4112.6/4212.6
. Use & Disclosure of Employee Medical Information (HIPAA) ......cccoocvevievienieeieeieeieiens #s 4112.61/4212.61
. Evaluation/Supervision/Support PrOZIram ...........ccevcveiieriieniieiieiieeeeieesieesreeseeseeenesenesseesseesseesseenns #s 4115/4215
. Non-renewal/Suspension of Certified Staff.............ccooiiiiiiiiii e #4117.4
. CONTICE OF INEEIESE ..ottt ettt st ee ettt e et eeneeeneesseeseennens #4118.13/4218.13
. Nondiscrimination on the Basis of Disabilities ..........ccccoceveririieriieienineneseeeeeeee e #s 4118.14/4218.14
. ACAAEMIC FTEEAOMN ...ttt ettt e b bt e a et e et et be bt eneenean #4118.21
. Staff/Student REIAtIONS ... ....ccoiiiieiieieieee ettt ettt et st eeesae e e ens #4118.24/4218.24
. E-Mail (Electronic MONItOTING) .....ccueeoveeeeriieriieneieieeeieeieeeteesteeteeeeentesseesseesseesseeeeenseeneesseenseens #s 4118.4/4218.4
. Responsible Computer NetWOTK USE .......c.ceccvieiiiiieiiieniiieeiiesiieeieeeieeeieesieesveesseessseesseesseesnne #s4118.5/4218.5
. SOCTAL NEEWOTKINE ....eeeviieiieeiie ettt ettt ete et e et e et e et e eteeeateeeteeentaeenseeensaesnseesnseeansnesnseeensnennes #4118.51
. Artificial Intelligence (AL)........c.ecuerieriereeieieieieiete sttt eeeesteaessesbesseereeseesaesaens 4118.53/4218.53/6141.3273
. StAff DEVEIOPIMIEIIL. ... ettt ettt ettt ettt be bbbt ean et ebe e #s 4131/4231
. TULOTIIIE et eeveeeeiee ettt ettt e et e et e et e e st e e e aae e st beesaaeessbaeasse e sbeeasseeassaensseeassaensseenssaensseesseensseessaensseessennseean #4134
. Family and Medical Leave ACt .......ccccuiiiiiiieiiiiiieeiee sttt ettt e esvee e e sbeesnseesnbaesnvee e #s 4152.6/4252.6
. Teacher Aides/ParaprofeSSIONALS.........c.ooiiiriiieiiiiriierere ettt sttt #4222



SERIES 5000: STUDENTS

. GradUuation CETEIMOMIES ... euvetieteetteite et etteet et et et e eeteeteesbtesbe e bt e et esteeueeebeenbeenteenteemtesbeesbeenbeenseeneeeneens #5123.3
. Video Cameras/Video SUrVEIIANCE ........ooeviiiiiiiiiiiiiiieeeceeeeeee et eeaaees #s 5131.11, 5131.111
. Off-School Grounds MISCONAUCE .......c..eetiiiiiririeriiiteeiteteter ettt ettt ettt st sbe e ne #5131.8
. Personal Technology Use in Schools/Cellular Phones/Electronic Communication Devices................. #5131.81
. CYDCIDUILYING ...ttt ettt ettt e bt et e te st bt e sbeenaeeneeeneeens #5131.913
. Dress and GIOOMUNE. ... .eouiiiuietietieieee ettt ettt et e et e st e bt et e et emtesaeesbeesbe e bt e bt eaeeese e s eenbeenbeensesneesneas #5132
. Foreign Students Attending SCHOOIS .......c.occveiieiiiiiieit ettt ettt ese e ensesenes #5136
. Opioid Overdose Prevention (NARCAN) .....c.ooiieiiieiieie ettt ettt ettt be e s sae e esseenseenne e #5141.213
. ComMmUNICADIE DISCASES. ... .eetietietieieeie ettt ettt sttt ettt et et e e bt et e et e et e entesneeeaeenees #5141.22
. Accommodating Students with Special Dietary Needs

(Food Allergy Management) .........cceeueeeeruienuienieeieeteeteesteesteeste et et eaeestee st et enteseeeseeenees #s 5141.25, 5141.251
. Use of Automatic External Defibrillators (AEDS) ......cocuveiiriiiiieiieiieseee ettt #5141.27
. Sudden Cardiac AITESt PIEVENTION ....c..cetiuiiriiriiriiitieiceitetet ettt sttt ettt s #5141.28
. Health Assessments & Immunizations/Student Health Services.........ooovvvvevvvieeeviieiceieeeeceene. #s 5141, 5141.3
. CriSiS MANAZEIMEIT . ......eeiuieitieitiete ettt ettt ettt et e e et e et e st e e bt e et emeeeaeeeseenteenseamseeneesseesaeesseeneenseeneeans #5141.6
. Student SPOTtS=COMCUSSIONS ........eeuieieriieitieitierte et eteeee et estee bt eteesaeeseesseessee st enseeneeeseeaseenseeseensesneesneesees #5141.7
. Student Sports — Emergency Action Plan (only the Plan is required).............cccccoovvvevieiiniiniinennnnn. #5141.72
. N H 161 1L AN 2 <] SRR 5142
. School Resource Officers (if used in SChOOL diStrICt) .......cecveriieiiieieiieiieciere e e #5142.4
. Discipline of Students With DiSabilities ..........c.ccieiierieiiiieiee e #5144.3
. Questioning and Apprehension (Police in SChO0IS) ......c.eeoiiiiiiiiiiiieie e #5145.11
. Student SEArCH/SEIZULE........c..ovuiriiiiiieiiee ettt ettt sttt ettt e e et beeaeeneens #5145.12
. Directory Information (if not addressed in POliCY #5125)....cc.cccieiiiiiiiiiiieieeieeee e #5145.15
. Freedom Of SPeeCh/EXPIESSION .....oeiuieiieiieiieiiieitie ettt ettt ettt et s e et e ae e et eneeeneeeneeeneenseennean #5145.2
. Transgender and Non-Conforming YOUth..........cccooiiiiiiiiiiii e #5145.53

SERIES 6000: INSTRUCTION

. Instruction (Concept and ROIES) .......cviiiiiiiiiiciiciieee ettt ettt ettt e b e s eaesaeesaeesseesseesseessesssenseens #6000
. School Calendar/SChOOLl DAY .........c.ceciiiiiieiieiiee ettt et sae e e eneeas #s 6111, 6112
. Emergency and Disaster Preparedness ..........ccoveveereeiieiirienieceeeee e #s 6114, 6114.6, 6114.7
. Fire Emergency (Drills)/Crisis Response DIlIS ............ccuiiviiiiiiienieniieieeieeie ettt ve s #6114.1
. Curriculum/Desi@N/REVISION .....cueeiuiiriieiieiieeieeeesteeteeseeseeaesteesseesseesseesseessesssesseesesssesssesssesssesses #s 6140, 6141
. Religion in the Public SCROOLS .......ccuiiiiiieiieee ettt #6141.21
. Programs for Limited English Proficient Students.............ccoocieriiiieiiniinececeeee e #6141.311
. IMIGLANE STUACTIES ...veevvieiiieeiicieeeieeeie ettt e st e st et e et e e e e eteeeteesbeesseesbeessesssesssesseesseesseasseesseessesseensennsens #6141.312
. Student Use of the Internet (ReSponsible USE)........cc.eeiirieriieiiieiiiiieiieieerie ettt sene s #6141.321
. IV EDSTEES/ PAZES ...ttt ettt ettt e et e bttt et et e e e en e e neeeae e bt enteenteeneenne e teenean #6141.322
. WEDSILE ACCESSIDIIILY ..nveineiiiieieietiete ettt ettt ettt et et et e tesseesneesseesaeeseeneeennens #6141.3221
. ONline SOCIAl NEIWOTKING .....ccuvieiiiiiiieiie ettt este ettt e et e e st e e steesaaeessaeetaeessseensseessseesseessseennees #6141.326
. Artificial Intelligence (Al)......ccoieeciieeiieiiie ettt ettt sbee e sbeeeaee e #6141.3273/4118.53/4218.53
. Basic INStructional PrOZIAIM .......ccccuiieiiiiiieiiie sttt ettt e e et e estae e sabeessaeessseesaeensseensnees #6142
. Social and Emotional LEearning ...........ccecuerireririnieiieieniinenesieeieet ettt sttt #6142.102
. Trauma Informed SCROOLS .........coiiiiieiieie ettt ettt esseeseeneean #6142.103
. Controversial Issues, TEAChING OF: .......ccoiiiiiiiiiiecie et ereetee e eaeetaeeseaeenseees #6144
. EXemption from INSTIUCION .....c.ceeiviiiiieiiieerte ettt ettt e et e e saeesabeesebeessaeessbeensseessseensseesssaesnseens #6144.1
. Extra-Class Activities/Equal ACCESS ISSUES .......c.eruiriiririiririirieietesteeteste sttt #6145
. Review of Student PUDLICATIONS ........cecuieiiiieiieiieieeit ettt sttt ee e e eneeeneeeseenseenneas #6145.3
. Electronic Resources (including Bring Your Own Device; One-to-One

Tablet Program)  ....c.ccocooieiiiiiiiieeeccecee e #s 6141.327, 6141.328, 6141.3291



SERIES 6000: INSTRUCTION (continued)

o Activity FUNAS Management..........ccccuiiiiiieeiiieriiieeieesiieeteestee st e steesaeessbeessseessseessseesssaesnsessssaessseesnsesnnseens #6145.8
o Graduation REQUITEIMENLS ........ccviiiiiiieiieriieiieieeteetestesiee st eteeteeseeesaesseeseesseessasnsessaesseesseenseenseassesssenseensenns #6146
o  Grade Weighting/Class RANKING..........ccoevieriieiiiiiieiieseesieeie et ete st eteesteebesaesaaesseeseessesssessnensaensesnsens #6146.11
e  Uniform System for Assignment and Changing of Student Grades............ccocvevveerierciercienieneeneereenenns #6146.111
L S (<] (& 3 o1 OSSPSR UPRRRPRO #6153
e  Textbooks, Curriculum and the SChool Library ..........cccccceriiiiiiiiniinienieeeeee e #s 6160, 6161, 6161.1
o Drugs, Tobacco and AICONOL USE .......cccueriieiiieiiiieiiereereete ettt etesaesaessee st essessaessnessaensaensens #6164.11
e  Copyright (Use of Copying Devices — Compliance with Copyright Law).........c.ccoooeeniiiiiiiniiniinieeeee #6162.6
®  HOME SCROOLING ... eeviiiiiieciieeieeeteete ettt ettt ettt eteeete e st esseesseessessbessaessaesseenseenseanseessesssenseensaensenn #6172.3
o Virtual/Online/Distance Learning COUISES........ccuerierrierueerreeierteseesteenseesessessesssesseesseessesssessesssesseesseessens #6172.6
e Distance Learning Plan Due to Health-Based School CLOSUIE...........cccuevieriieriieniieieeieeieieeie e #6172.61
®  StUAENt ACHIEVEIMEIL. ...eutiitietietieti ettt ettt ettt eet e et e et et e bt e e e estesseesaeesbeebeembeemteeseeebeenseenseensean #6180.1
L NG L L 2 1017 150 | OSSR #6200

SERIES 7000: NEW CONSTRUCTION

®  PIANNING . ....iiitiiiieieeie ettt ettt et et e steeste et e e bt esbeeebe e et e e te et e e s b e es b e es b e ea b e st e eRe e seenbeenseesaeesa et aenbeenseensenraenneas #7100
o Developing Educational SpecifiCations............coierieiieiiiiinieieieee ettt #7115
LN TS] (<o o) 1 Qo) S LTSRS #7221
o Indoor Air QUAlILY/HVAC .....c..oo ittt ettt ettt et st ae e ae e ettt ene e e s e nteenseenneas #7230.2
®  NAMING OF FACIIILIES ..evviiuiiiiiiiieiiciieicete ettt ettt et e b e e e e b e sabessaesaeesseesseasseessesssensaesseensenssanssessnas #7551

SERIES 9000: BYLAWS OF THE BOARD

e Role of Board and Members (Powers, Purposes, DUI€s)........ccoeruiriiriiiiinieiiesieere e #9000
®  LIMItS Of ATTNOTIEY ..ottt et et s b e b e bt et e et e st e eneeebe e be e teenseeneeeneas #9010
o Legal Responsibilities of Boards of EQUCAtION. .........ccooiiiiiiiiiieieiee e #9012
o Number of Members/Terms 0f OffiCe ........coiiiiiiiiieeee et #9110
o Officers & Auxiliary Personnel..........cccoccevieriiiiiieiiieiieieieie et eeaessaesaeens #s 9120,9121,9122,9123
L 1 1 41l #9130
e Formulation, Adoption, Amendment of Policies, Bylaws, Administrative Regulations......... #s 9311, 9312, 9313
o Student Representatives on the Board of EQUCAtION..........c.cccvevieriieiiiiiicieiie e #9160
®  FIllING VACANCICS ....vvieviiceieeiieiieieete ettt et et e steeteebeeete e st e ste e beesbeesseessasssesseesseesseesseasseesseassensaesseesseessasssesseas #9221
o New Board Member OTICNTAtION ........c.eeuerieriieitierieeee et eceetee st et eteeeeesetesseesaee st enseeneeeneesneesseenseeseensesnsesnees #9230
o Board Member DevVeIOPIMENT ........cc.oeiiiiiiieiieiieee ettt ettt et et e et e st e bt et enteenaeeneas #9240
e Remuneration & REIMDBUISEMENL ......c..oouiiiiiiiiiiiiiieieee sttt ettt st sbe et et e e e b e #9250
®  CONTIICE OF INEETESL. ....euieniiieie ettt ettt b et e et et s bt bt e bt e st et et e besbesbeebeeneeneensenbenaeas #9270
L 1 Yo [ ol 2% 4L Lor TP #9271
L 7 1 1 A o T [ SRS #9273
e Suspension of Policies, Bylaws, RegUIAtIONS .......ccccuieiiiiiiiiiiieieecieeeieesee et #s 1120, 9314
o  Electronic Board of EQUCation MEELINES.....cccueeiiiiriieiiieiieesieesieesteesieesteesereeseteeeeeesereeseaeessseensneensseennnes #9321.2
e Meeting Conduct/Public Participation at Board MEetings ...........cccceeuevuerinenirineeieiienienenese e #9325
o Parliamentary PrOCEAUIE ......c..coiiiiiiiiiiieeer ettt ettt sa e st #9325.3
®  VOUtNG MEthOA/IMINULES .....ccvvieiiiieieiieiieeiie et e st e eteesteestaeesiteesaaeesabeessseessseeasseessseessseessseessseesssasnsseesssesnsseens #9326
e Electronic Mail COMMUINICATIONS .....cc.uiiiiiriieriierieeiteie ettt ettt ettt sttt et e bt et et satesbee st e bt enbeenbeemaesaees #9327
e Bo0ard Self-EvalUation .......c.ccooiiiiiiiiiiiiieiieseee ettt ettt sttt ettt #9400

% Several policies are dual coded or have different numbers to include coverage in the appropriate
cross-referenced series.



Constitutional Considerations

The chief constitutional limitations affecting school boards are:

monwp
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monOw>

M

Freedom of speech, association and expression under the First Amendment.

The right to due process of law under the First, Fifth and Fourteenth Amendments.
Separation of church and state and free exercise of religion under the First Amendment.
The right to privacy under the Fourteenth Amendment.

The right to freedom from unreasonable searches and seizures under the Fourth and
Fourteenth Amendments.

Equal protection of laws under the Fourteenth Amendment.

Practical Considerations in Policy Drafting:

Clear and easy to understand.

Statement of objectives.

Provision of an escape clause. (“includes, but not limited to, the following...”)
Brainstorm the proposed policy to make sure it meets your goals.

Consider the legality of your objective. The policy must not violate existing contracts, or
state and federal statutes, regulations, constitutions, charters, and judicial decisions.
Determine the need for policy in the area of consideration. Does the policy address an
issue of lasting effect?

Examine your policies in their totality. How does this new policy mesh with existing
policies? Consider a “sunset review” of all board policies.
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