
 
STEILACOOM HISTORICAL SCHOOL DISTRICT  

Regular Board Meeting Agenda 
Wednesday, April 15, 2026 at 6:00 PM 

Steilacoom Historical School District Professional Development Center 
https://steilacoom-k12-wa-us.zoom.us/j/86336577007  

Page 
 
1. OPENING ITEMS   

1.1 Call the Meeting to Order  
1.2 Pledge of Allegiance  
1.3 Roll Call  
1.4 Agenda Review  
1.5 Approval of Agenda 

 Vote   
2. PRESENTATIONS   

2.1 Steilacoom High School Band Presentation 
Jake Tyrrell/Matt Vegh 

 
2.2 Certificated School Employees Recognition 

Certificated School Employees Recognition  

Susanne Beauchaine 
 

5 

 
2.3 Volunteer Appreciation 

Volunteer Appreciation  

Susanne Beauchaine 
 

6 

 
3. COMMENTS FROM THE AUDIENCE 

Members of the audience wishing to comment on specific items on this agenda will be allowed to 
comment briefly during the Comments from the Audience portion of the agenda. Those wishing to 
speak will please sign the Speaker List in order to be recognized by the Board. Please limit your 
comments to three (3) minutes. The Board will not entertain comments during any other part of 
the meeting. Remarks of a negative nature singling out specific employees, other than the Board 
or Superintendent, will not be heard outside of Executive Session. The Board reserves the right to 
terminate presentations containing personal attacks on individuals. 
  
3.1 Comments from the Audience 
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4. REPORTS   

4.1 CTE Report 
CTE Report  

Hayley Hathaway 
 

7 

 
4.2 WSIF Progress Report 

WSIF Progress Report  

Laurie Vallieres 
 

16 

 
4.3 Budget Status Report 

Budget Status Report  

Sarah Jahn 
 

26 

 
4.4 Legislative Update Report 

Director Rohrer 
 
5. CONSENT AGENDA 

The purpose of the consent agenda is to reduce time going through motion, second and voting on 
issues of common consent. Any Board member can ask for any item to be removed from the 
consent agenda. There is no discussion of items on the consent agenda. By motion of the Board, 
remaining items are approved without discussion as part of the consent agenda. Discussion of 
items removed from the consent agenda occurs immediately following action on the consent 
agenda. 
  
5.1 Approval of March and April 2026 Accounts Payable and March 2026 Payroll 

March and April 2026 Accounts Payable and March 2026 Payroll  
 

38 

 
5.2 Approval of March 18 2026 Regular Board Meeting Minutes 

March 18 2026 Regular Board Meeting Minutes  
 

95 

 
5.3 Approval of Personnel Reports 

Admin Personnel Report 4.15.26  

Certificated Personnel Report 4.15.26  

Classified Personnel Report 4.15.26  

Co-Curricular Personnel Report 4.15.26  
 

102 

 
5.4 Vote to Approve Consent Agenda 

 Vote 
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6. NEW BUSINESS   

6.1 Approval of Resolution 946-04-15-26 National Mental Health Awareness Month 
Resolution 946-04-15-26 National Mental Health Awareness Month  

Susanne Beauchaine 
 

106 

 Vote   
6.2 First Reading of Policy 5401 Sick Leave 

Policy 5401 Sick Leave  

Susanne Beauchaine 
 

107 

 Vote   
6.3 First Reading of Policy 5403 Emergency and Discretionary Leave 

Policy 5403 Emergency and Discretionary Leave  

Susanne Beauchaine 
 

112 

 Vote   
6.4 First Reading of Policy 5404 Family and Medical Leave 

Policy 5404 Family and Medical Leave  

Susanne Beauchaine 
 

116 

 Vote   
6.5 Board Goal - 5000 Series Policy Review 

5000 Series Policy Review April 15 2026  

Chair Scott/Susanne Beauchaine 
 

125 

 
7. COMMUNICATION AND ANNOUNCEMENTS   

7.1 Board Communication  
7.2 Announcements 

 
8. CLOSED SESSION   

8.1 Recess to Closed Session 
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8.2 Closed Session 

per RCW 42.30.140 (4)(b) to discuss collective bargaining (4)(a) Collective bargaining 
sessions with employee organizations, including contract negotiations, grievance 
meetings, and discussions relating to the interpretation or application of a labor 
agreement; or (b) that portion of a meeting during which the governing body is planning 
or adopting the strategy or position to be taken by the governing body during the course 
of any collective bargaining, professional negotiations, or grievance or mediation 
proceedings, or reviewing the proposals made in the negotiations or proceedings while in 
progress. 

 
8.3 Return to Regular Meeting 

 
9. CLOSING ITEMS   

9.1 Adjourn Meeting 
 Vote  
Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District No. 1 are 
digitally recorded. 
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SHSD
Certificated
Staff 
Certificated Staff – 179

Average Years of 
Teaching – 16

Teachers with at least a 
Master’s Degree -  85%

Nationally Board 
Certified Teachers - 17
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SHSD
Volunteer
Appreciation
Approved Volunteers for 
2025-2026 School Year  

2,405
Hours Volunteered for 
2025-2026 School Year

6,937
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CTE School Board
Spring Update

April 15, 2026

C
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25-26 Program
Highlights

FCCLA and DECAwent to state!
Career Choices first semester mock interviews were a success - look for them this
semester as well
LOTS of fieldtrips: Museum of Glass, Water Treatment Plant, JBLM Aviation Unit, etc
Guest Speakers: Financial professionals, Nisqually Tribe Council Member, Guest
Chefs, etc
The Sentinel Sound is back!
CTE Director Certification completion
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Museeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeuuuuuuuuuuuuuuuuuuuuuummmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm ooooooofffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffff PPPPPPPPPPPPPoooooooooooooooopppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!!!!!!!!!!!!!!!!Museum of Pop!

TTTTTTTTTTTTThTT e Sentinel Sound!!The Sentinel Sound!
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Looking Ahead to
2026-2027
Leading with a focus on local labor bureau data and student
interest
District Vertical Alignment

Health Sciences/STEM/Digital Arts
Community Involvement
Industry Recognized Credentials (all courses)
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SHS Student Interest Survey
Healthcare, Education, Arts, Public Service

WA State Fastest Growing Careers
Nurse Practioner, Private Investigator, Data Scientist, Information Security,
Special Effects Artist

Pierce County in Demand JobMarket Data
Management (healthcare, finance, sales), graphic design, medical (physician
assistant, pharmacist, registered nurse)

Local Labor Bureau and Student Interest
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Ways to implement CTE and career exploration in middle school
(some even starting K-5!) 

Science ⟶ Health Sciences, STEM
Art ⟶ AP Art, Ceramics
Yearbook and Video Production⟶ Digital Media

Vertical Alignment
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Community Involvement
Spring advisory boardmeeting

Program reviews
Industry standard evaluation

Kiwanis partnership
Work based Learning
Industry Experiences
Mentoring

2026-2027 School wide Career Fair
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Industry Recognized Credential (IRC)
Implementation

What do IRCs do?
Industry certifications/certificates/licensesmeasure knowledge and skills in a specific
CTE subject area
Givesmore students credentials that show competency to employers

Examples
Financial Math = Personal Financial Literacy Certification
Health: First Aid/CPR Certification
Marketing: Microsoft Office Specialist
Digital Media: Adobe Express, Illustrator, Photoshop, etc
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Thank you!
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April 2026 

To:   Dr. Kathi Weight, Superintendent 

From:  Sarah Jahn 

Subject:  Financial Update for March 2026 

Attached are the Budget Status Reports for all funds as of March 31, 2026, along with charts 
and data showing general fund balance, general fund cash balance, and April attendance.   

Fund and cash balances have rebounded from the spring downward trend, as expected due to 
the approaching April tax bill due date.  Revenues are slightly higher than budgeted due to early 
tax collections and the receipt of Impact Aid funding.  Expenses are slightly lower than 
budgeted over all expense categories.   
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2025-26 Budget Status Report
Executive Summary

Enrollment Current Month
Budgeted FTE (K-12 w/RS) 3,021.00                
Actual Average Annual FTE (average of all months to date) 2,985.19                
FTE Over/Under Budget (35.81)
AVG TK: 40.84                    

March 31, 2026
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General Fund Fund Balance Cash
Prev Month End 7,177,651 7,176,494                
Curr Month End 7,689,357 7,688,590                
Inc/(Dec) 511,706 512,096
FB as a % of Exp 14.18%
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10--General Fund-- FUND BALANCE -- SPI ACCOUNTS -- Revised -- BUDGET-STATUS-REPORT

Fiscal Year 2025 (September 1, 2025 - August 31, 2026)

For the      STEILACOOM SCHOOL DISTRICT #1       School District for the Month of   March   , 2026

ANNUAL ACTUAL ACTUAL

A. REVENUES/OTHER FIN. SOURCES BUDGET FOR MONTH FOR YEAR ENCUMBRANCES BALANCE PERCENT

1000 LOCAL TAXES   9,959,223     545,038.83   5,033,659.21   4,925,563.79  50.54 

2000 LOCAL SUPPORT NONTAX   1,090,000      98,783.06     667,277.06     422,722.94  61.22 

3000 STATE, GENERAL PURPOSE  32,400,400   2,880,178.06  18,535,768.86  13,864,631.14  57.21 

4000 STATE, SPECIAL PURPOSE  10,904,800     948,128.24   6,070,856.44   4,833,943.56  55.67 

5000 FEDERAL, GENERAL PURPOSE     245,000     209,242.48     461,137.48     216,137.48- 188.22 

6000 FEDERAL, SPECIAL PURPOSE   3,181,000     211,724.85   1,292,125.85   1,888,874.15  40.62 

7000 REVENUES FR OTH SCH DIST           0            .00            .00            .00   0.00 

8000 OTHER AGENCIES AND ASSOCIATES           0            .00            .00            .00   0.00 

9000 OTHER FINANCING SOURCES           0            .00            .00            .00   0.00 

   Total REVENUES/OTHER FIN. SOURCES  57,780,423   4,893,095.52  32,060,824.90  25,719,598.10  55.49 

B. EXPENDITURES

00    Regular Instruction  29,924,187   2,221,414.31  16,597,500.17  11,451,655.69   1,875,031.14  93.73 

10    Federal Stimulus           0            .00            .00           0.00            .00   0.00 

20    Special Ed Instruction   8,778,309     720,671.89   4,895,032.23   3,416,159.83     467,116.94  94.68 

30    Voc. Ed Instruction   2,947,644     255,511.06   1,595,430.76     938,706.57     413,506.67  85.97 

40    Skills Center Instruction           0            .00            .00           0.00            .00   0.00 

50+60 Compensatory Ed Instruct.   1,578,631      99,985.78     648,009.33     481,121.23     449,500.44  71.53 

70    Other Instructional Pgms   1,212,283      27,592.91     229,112.55      93,913.40     889,257.05  26.65 

80    Community Services           0            .00            .00           0.00            .00   0.00 

90    Support Services  12,500,878   1,056,213.31   7,795,521.89   3,840,105.60     865,250.51  93.08 

   Total EXPENDITURES  56,941,932   4,381,389.26  31,760,606.93  20,221,662.32   4,959,662.75  91.29 

C. OTHER FIN. USES TRANS. OUT (GL 536)           0            .00            .00 

D. OTHER FINANCING USES (GL 535)           0            .00            .00 

E. UNUSUAL/INFREQUENT–INFLOWS (GL 968)           0            .00            .00            .00   0.00 

F. UNUSUAL/INFREQUENT–OUTFLOWS (GL 538)           0            .00            .00            .00   0.00 

G. NET CHANGE IN FUND BALANCE     838,491     511,706.26     300,217.97     538,273.03-  64.20-

(A-B-C-D+E-F)

H. TOTAL BEGINNING FUND BALANCE   5,183,400   7,389,138.14 

I. G/L 896, 897, 898 ACCOUNTING XXXXXXXXX            .00 

CHANGES AND ERROR CORRECTIONS (+OR-)

J. TOTAL ENDING FUND BALANCE   6,021,891   7,689,356.11 

(G+H + OR - I)
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K. ENDING FUND BALANCE ACCOUNTS:

G/L 810 Restricted For Other Items           0            .00 

G/L 815 Restric Unequalized Deduct Rev           0            .00 

G/L 821 Restrictd for Carryover     320,700     240,531.61 

G/L 823 Restricted for Carryover of Tra           0            .00 

G/L 825 Restricted for Skills Center           0            .00 

G/L 828 Restricted for C/O of FS Rev      77,000      82,860.32 

G/L 830 Restricted for Debt Service           0            .00 

G/L 835 Restrictd For Arbitrage Rebate           0            .00 

G/L 840 Nonspnd FB - Invent/Prepd Itms     300,500     264,704.54 

G/L 845 Restricted for Self-Insurance           0            .00 

G/L 850 Restricted for Uninsured Risks           0            .00 

G/L 870 Committed to Other Purposes           0            .00 

G/L 872 Committd to Econmc Stabilizatn           0            .00 

G/L 873 Committed to Depreciation Sub-F           0            .00 

G/L 875 Assigned Contingencies           0            .00 

G/L 884 Assigned to Other Cap Projects           0            .00 

G/L 888 Assigned to Other Purposes           0            .00 

G/L 890 Unassigned Fund Balance   2,302,491   4,077,719.64 

G/L 891 Unassigned Min Fnd Bal Policy   3,021,200   3,023,540.00 

TOTAL   6,021,891   7,689,356.11 
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20--CAPITAL PROJECT FUND-- FUND BALANCE -- SPI ACCOUNTS -- Revised -- BUDGET-STATUS-REPORT

Fiscal Year 2025 (September 1, 2025 - August 31, 2026)

For the      STEILACOOM SCHOOL DISTRICT #1       School District for the Month of   March   , 2026

ANNUAL ACTUAL ACTUAL

A. REVENUES/OTHER FIN. SOURCES BUDGET FOR MONTH FOR YEAR ENCUMBRANCES BALANCE PERCENT

1000 Local Taxes   6,533,088     372,508.68   3,149,014.73   3,384,073.27  48.20 

2000 Local Support Nontax           0       3,682.66      51,077.62      51,077.62-   0.00 

3000 State, General Purpose           0            .00            .00            .00   0.00 

4000 State, Special Purpose           0            .00            .00            .00   0.00 

5000 Federal, General Purpose           0            .00            .00            .00   0.00 

6000 Federal, Special Purpose           0            .00            .00            .00   0.00 

7000 Revenues Fr Oth Sch Dist           0            .00            .00            .00   0.00 

8000 Other Agencies and Associates           0            .00            .00            .00   0.00 

9000 Other Financing Sources           0            .00            .00            .00   0.00 

   Total REVENUES/OTHER FIN. SOURCES   6,533,088     376,191.34   3,200,092.35   3,332,995.65  48.98 

B. EXPENDITURES

10 Sites     620,000            .00            .00           0.00     620,000.00   0.00 

20 Buildings   2,005,000            .00            .00           0.00   2,005,000.00   0.00 

30 Equipment   1,285,000     294,785.79     660,544.09     953,555.39     329,099.48- 125.61 

40 Energy           0            .00            .00           0.00            .00   0.00 

50 Sales & Lease Expenditure           0            .00       6,480.00       3,520.00      10,000.00-   0.00 

60 Bond Issuance Expenditure           0            .00            .00           0.00            .00   0.00 

90 Debt           0            .00            .00           0.00            .00   0.00 

   Total EXPENDITURES   3,910,000     294,785.79     667,024.09     957,075.39   2,285,900.52  41.54 

C. OTHER FIN. USES TRANS. OUT (GL 536)           0            .00            .00 

D. OTHER FINANCING USES (GL 535)           0            .00            .00 

E. UNUSUAL/INFREQUENT–INFLOWS (GL 968)           0            .00            .00            .00   0.00 

F. UNUSUAL/INFREQUENT–OUTFLOWS (GL 538)           0            .00            .00            .00   0.00 

G. NET CHANGE IN FUND BALANCE   2,623,088      81,405.55   2,533,068.26      90,019.74-   3.43-

(A-B-C-D+E-F)

H. TOTAL BEGINNING FUND BALANCE   3,969,000   2,324,397.36 

I. G/L 896, 897, 898 ACCOUNTING XXXXXXXXX            .00 

CHANGES AND ERROR CORRECTIONS (+OR-)

J. TOTAL ENDING FUND BALANCE   6,592,088   4,857,465.62 

(G+H + OR - I)
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K. ENDING FUND BALANCE ACCOUNTS:

G/L 810 Restricted For Other Items           0            .00 

G/L 825 Restricted for Skills Center           0            .00 

G/L 830 Restricted for Debt Service           0            .00 

G/L 835 Restrictd For Arbitrage Rebate           0            .00 

G/L 840 Nonspnd FB - Invent/Prepd Itms      85,000       8,244.35 

G/L 850 Restricted for Uninsured Risks           0            .00 

G/L 861 Restricted from Bond Proceeds           0            .00 

G/L 862 Committed from Levy Proceeds   3,810,000-   6,574,528.81 

G/L 863 Restricted from State Proceeds           0            .00 

G/L 864 Restricted from Fed Proceeds           0            .00 

G/L 865 Restricted from Other Proceeds           0            .00 

G/L 866 Restrictd from Impact Proceeds      84,000     180,635.28 

G/L 867 Restricted from Mitigation Fees           0            .00 

G/L 868 Restricted from CTE Carryover R           0            .00 

G/L 869 Restricted fr Undistr Proceeds           0            .00 

G/L 870 Committed to Other Purposes           0            .00 

G/L 889 Assigned to Fund Purposes  10,233,088   1,905,942.82-

G/L 890 Unassigned Fund Balance           0            .00 

TOTAL   6,592,088   4,857,465.62 
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30--DEBT SERVICE FUND-- FUND BALANCE -- SPI ACCOUNTS -- Revised -- BUDGET-STATUS-REPORT

Fiscal Year 2025 (September 1, 2025 - August 31, 2026)

For the      STEILACOOM SCHOOL DISTRICT #1       School District for the Month of   March   , 2026

ANNUAL ACTUAL ACTUAL

A. REVENUES/OTHER FIN. SOURCES BUDGET FOR MONTH FOR YEAR ENCUMBRANCES BALANCE PERCENT

1000 Local Taxes           0       1,908.29       5,771.72       5,771.72-   0.00 

2000 Local Support Nontax      50,000       2,556.94      18,385.88      31,614.12  36.77 

3000 State, General Purpose           0            .00            .00            .00   0.00 

5000 Federal, General Purpose           0            .00            .00            .00   0.00 

9000 Other Financing Sources           0            .00            .00            .00   0.00 

   Total REVENUES/OTHER FIN. SOURCES      50,000       4,465.23      24,157.60      25,842.40  48.32 

B. EXPENDITURES

    Matured Bond Expenditures           0            .00            .00           0.00            .00   0.00 

    Interest On Bonds           0            .00            .00           0.00            .00   0.00 

    Interfund Loan Interest           0            .00            .00           0.00            .00   0.00 

    Bond Transfer Fees           0            .00            .00           0.00            .00   0.00 

    Arbitrage Rebate           0            .00            .00           0.00            .00   0.00 

    Underwriter's Fees           0            .00            .00           0.00            .00   0.00 

   Total EXPENDITURES           0            .00            .00           0.00            .00   0.00 

C. OTHER FIN. USES TRANS. OUT (GL 536)           0            .00            .00 

D. OTHER FINANCING USES (GL 535)           0            .00            .00 

E. UNUSUAL/INFREQUENT–INFLOWS (GL 968)           0            .00            .00            .00   0.00 

F. UNUSUAL/INFREQUENT–OUTFLOWS (GL 538)           0            .00            .00            .00   0.00 

G. NET CHANGE IN FUND BALANCE      50,000       4,465.23      24,157.60      25,842.40-  51.68-

(A-B-C-D+E-F)

H. TOTAL BEGINNING FUND BALANCE     900,000     914,652.81 

I. G/L 896, 897, 898 ACCOUNTING XXXXXXXXX            .00 

CHANGES AND ERROR CORRECTIONS (+OR-)

J. TOTAL ENDING FUND BALANCE     950,000     938,810.41 

(G+H + OR - I)

K. ENDING FUND BALANCE ACCOUNTS:

G/L 810 Restricted for Other Items           0            .00 

G/L 830 Restricted for Debt Service     950,000     938,810.41 

G/L 835 Restrictd For Arbitrage Rebate           0            .00 

G/L 870 Committed to Other Purposes           0            .00 

G/L 889 Assigned to Fund Purposes           0            .00 

G/L 890 Unassigned Fund Balance           0            .00 

TOTAL     950,000     938,810.41 
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40--ASB FUND-- FUND BALANCE -- SPI ACCOUNTS -- Revised -- BUDGET-STATUS-REPORT

Fiscal Year 2025 (September 1, 2025 - August 31, 2026)

For the      STEILACOOM SCHOOL DISTRICT #1       School District for the Month of   March   , 2026

ANNUAL ACTUAL ACTUAL

A. REVENUES BUDGET FOR MONTH FOR YEAR ENCUMBRANCES BALANCE PERCENT

1000 General Student Body     244,000      25,187.82     160,127.73      83,872.27  65.63 

2000 Athletics     262,000         620.00      35,773.97     226,226.03  13.65 

3000 Classes      69,700       2,687.50      20,740.87      48,959.13  29.76 

4000 Clubs     866,500      73,130.97     319,107.35     547,392.65  36.83 

6000 Private Moneys       7,000            .00       1,250.79       5,749.21  17.87 

   Total REVENUES   1,449,200     101,626.29     537,000.71     912,199.29  37.05 

B. EXPENDITURES

1000 General Student Body     245,100       2,293.72      18,638.91       8,262.66     218,198.43  10.98 

2000 Athletics     316,600      25,390.62     113,848.54       2,063.08     200,688.38  36.61 

3000 Classes      63,700         526.25      13,016.07      24,188.96      26,494.97  58.41 

4000 Clubs     782,700     132,990.66     289,343.26      37,193.73     456,163.01  41.72 

6000 Private Moneys       8,700         200.25         967.14           0.00       7,732.86  11.12 

   Total EXPENDITURES   1,416,800     161,401.50     435,813.92      71,708.43     909,277.65  35.82 

C. EXCESS OF REVENUES

OVER(UNDER) EXPENDITURES (A-B)      32,400      59,775.21-     101,186.79      68,786.79 212.30 

D. UNUSUAL/INFREQUENT–INFLOWS (GL 968)           0            .00            .00            .00   0.00 

E. UNUSUAL/INFREQUENT–OUTFLOWS (GL 538)           0            .00            .00            .00   0.00 

F. NET CHANGE IN FUND BALANCE      32,400      59,775.21-     101,186.79      68,786.79 212.30 

(C+D-E)

G. TOTAL BEGINNING FUND BALANCE     400,000     311,022.59 

H. G/L 896, 897, 898 ACCOUNTING XXXXXXXXX            .00 

CHANGES AND ERROR CORRECTIONS (+OR-)

I. TOTAL ENDING FUND BALANCE     432,400     412,209.38 

(F+G + OR - H)

J. ENDING FUND BALANCE ACCOUNTS:

G/L 810 Restricted for Other Items           0            .00 

G/L 819 Restricted for Fund Purposes     432,400     412,209.38 

G/L 840 Nonspnd FB - Invent/Prepd Itms           0            .00 

G/L 850 Restricted for Uninsured Risks           0            .00 

G/L 870 Committed to Other Purposes           0            .00 

G/L 889 Assigned to Fund Purposes           0            .00 

G/L 890 Unassigned Fund Balance           0            .00 

TOTAL     432,400     412,209.38 
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90--TRANSPORTATION VEHICLE FUND-- FUND BALANCE -- SPI ACCOUNTS -- Revised -- BUDGET-STATUS-REPORT

Fiscal Year 2025 (September 1, 2025 - August 31, 2026)

For the      STEILACOOM SCHOOL DISTRICT #1       School District for the Month of   March   , 2026

ANNUAL ACTUAL ACTUAL

A. REVENUES/OTHER FIN. SOURCES BUDGET FOR MONTH FOR YEAR ENCUMBRANCES BALANCE PERCENT

1000 Local Taxes           0            .00            .00            .00   0.00 

2000 Local Nontax       5,000         451.24       3,244.00       1,756.00  64.88 

3000 State, General Purpose           0            .00            .00            .00   0.00 

4000 State, Special Purpose           0            .00            .00            .00   0.00 

5000 Federal, General Purpose           0            .00            .00            .00   0.00 

6000 Federal, Special Purpose           0            .00            .00            .00   0.00 

8000 Other Agencies and Associates           0            .00            .00            .00   0.00 

9000 Other Financing Sources           0            .00            .00            .00   0.00 

   Total REVENUES/OTHER FIN. SOURCES       5,000         451.24       3,244.00       1,756.00  64.88 

B. EXPENDITURES

Type 30 Equipment           0            .00            .00           0.00            .00   0.00 

Type 40 Energy           0            .00            .00           0.00            .00   0.00 

Type 60 Bond Levy Issuance           0            .00            .00           0.00            .00   0.00 

Type 90 Debt           0            .00            .00           0.00            .00   0.00 

   Total EXPENDITURES           0            .00            .00           0.00            .00   0.00 

C. OTHER FIN. USES TRANS. OUT (GL 536)           0            .00            .00 

D. OTHER FINANCING USES (GL 535)           0            .00            .00 

E. UNUSUAL/INFREQUENT–INFLOWS (GL 968)           0            .00            .00            .00   0.00 

F. UNUSUAL/INFREQUENT–OUTFLOWS (GL 538)           0            .00            .00            .00   0.00 

G. NET CHANGE IN FUND BALANCE       5,000         451.24       3,244.00       1,756.00-  35.12-

(A-B-C-D+E-F)

H. TOTAL BEGINNING FUND BALANCE     180,000     232,176.26 

I. G/L 896, 897, 898 ACCOUNTING XXXXXXXXX            .00 

CHANGES AND ERROR CORRECTIONS (+OR-)

J. TOTAL ENDING FUND BALANCE     185,000     235,420.26 

(G+H + OR - I)

K. ENDING FUND BALANCE ACCOUNTS:

G/L 810 Restricted For Other Items           0            .00 

G/L 819 Restricted for Fund Purposes     185,000     235,420.26 

G/L 830 Restricted for Debt Service           0            .00 

G/L 835 Restrictd For Arbitrage Rebate           0            .00 

G/L 850 Restricted for Uninsured Risks           0            .00 

G/L 889 Assigned to Fund Purposes           0            .00 

G/L 890 Unassigned Fund Balance           0            .00 

TOTAL     185,000     235,420.26 
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STEILACOOM HISTORICAL SCHOOL DISTRICT  

REGULAR BOARD MEETING MINUTES 
Wednesday, March 18, 2026  

Steilacoom Historical School District Professional Development Center 
      

 
1. OPENING ITEMS 

 
1.1 Call the Meeting to Order 

Chair Scott called the meeting to order at 6:00 p.m. 
 

1.2 Pledge of Allegiance 
Executive Director Susanne Beauchaine led the Pledge of Allegiance. 

 
1.3 Roll Call 

Directors Balogh, Lewis, Rohrer, Scott, and Tinsley all present. 
 

1.4 Agenda Review 
Chair Scott asked if board members had any questions about the agenda. No questions. 

 
1.5 Approval of Agenda 

Motion to approve the agenda as published. 
Moved by: Melanie Tinsley; seconded by: Patrick Lewis 

The motion to approve the agenda as published passed 5/0. 
 
 
2. PRESENTATIONS 

 
2.1 Steilacoom High School Choir Performance 

SHS Assistant Principal Laura Conklin introduced SHS Choir Director Kasey Eck. Ms. Eck 
introduced the Advanced Treble Choir, who performed La li ley, a Malaysian-inspired 
song by Tracy Wong.  Chair Scott asked if the choir could perform another song, and the 
choir obliged by singing Storm Come In.  
 
Ms. Eck thanked the board for their continued support of Steilacoom choir.  
 
Director Balogh said the choir sounded "fake" because it sounded so good. The 
performance left him speechless.  Director Rohrer shared she doesn't know how the 
choir gets better every year, and she thanked the students for sharing their gifts with the 
board. Director Tinsley also shared she was speechless and is amazed at how the choir 
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gets better every year. She also shared how she appreciates how many students are 
involved in music, and how being involved in music will be meaningful to them 
throughout their entire lives. Director Lewis said, "there's probably no funding we 
wouldn't give choir right now," which led to the choir erupting in cheers. He shared this 
was one of the best performances he's ever heard. Chair Scott shared this was an 
excellent example of why SHSD schools are so great. Dr. Weight shared she rarely 
comments at board meetings, but this performance was extraordinarily exceptional. She 
thanked Ms. Eck for being such an amazing educator and person. 

 
2.2 Chloe Clark Elementary School Counseling Program Recognition 

Chloe Clark Elementary School Presentation  
 
Loretta Duncan, Chloe Clark Elementary Principal, shared Chloe Clark's team 
believes students learn best when they feel safe, supported, and connected, and 
shared a presentation with information on how the team accomplishes those 
goals.  Ms. Duncan introduced Kyra Miller, the school counselor at Chloe Clark 
Elementary School.  Ms. Miller works with students, teachers, and families to help 
build healthy friendships, manage feelings, solve problems peacefully, develop 
confidence and resilience, which means students are able to stay in class and 
learn. Ms. Miller also shared Jennifer Boucher, the school's Military & Family Life 
Counselor, works closely with the team to support Chloe Clark students and their 
families. Ms. Duncan emphasized it is a team effort to reinforce the skills the 
students are learning. 
 
Director Lewis commended Ms. Duncan and Ms. Miller for their good work. 
Director Tinsley thanked them for the important work they are doing. Director 
Rohrer thanked Ms. Miller for being so innovative in doing the best work for our 
students. Director Balogh shared the feedback they've received from parents and 
teachers is proof what they're doing is working. Chair Scott shared this work will 
help our students relearn to be more social in positive ways following the effects 
of COVID. 

      

 
2.3 Recognition of Education Support Professionals 

SHSD Education Support Professionals Recognition  
 
Susanne Beauchaine, Executive Director for Human Resources, shared that 
March 9 - 13 was Education Support Professionals Week. She shared statistics 
about the district's classified staff, and thanked them for all they do to keep our 
students safe, healthy, and ready to learn.  

      

 
3. COMMENTS FROM THE AUDIENCE 

 
Members of the audience wishing to comment on specific items on this agenda will be allowed to 
comment briefly during the Comments from the Audience portion of the agenda. Those wishing 
to speak will please sign the Speaker List in order to be recognized by the Board. Please limit 
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your comments to three (3) minutes. The Board will not entertain comments during any other 
part of the meeting. Remarks of a negative nature singling out specific employees, other than the 
Board or Superintendent, will not be heard outside of Executive Session. The Board reserves the 
right to terminate presentations containing personal attacks on individuals. 

 
3.1 Comments from the Audience 

 
No comments. 

 
4. REPORTS 

 
4.1 Steilacoom High School Winter Athletics Recap 

SHS Winter Athletics Recap  
 
Laura Conklin, Assistant Principal at Steilacoom High School, shared a winter 
athletics recap presentation. SHS has the largest participation numbers in the 
SPSL at 217 students. She shared information about the school's WIAA academic 
championship teams, as well as recognized SHS student athletes from Boys' 
Swim & Dive, Wrestling, Girls' Basketball, Flag Football, Unified Basketball, and 
Bowling.  Also recognized were Randy Barkhurst (Wrestling) and Kathy Casey 
(Diving) as WIAA State Coaches of the Year, as well as Matt Johnson (Flag 
Football) as Coach of the Season nominated by the team and voted on by the 
Captain's Council.  Ms. Conklin also recognized the SHS cheer team for winning 
the State Championship for the Small School Game Day Routine. 
 
Director Balogh commented on the high participation of SHS participating in 
athletics, and asked how the board can support an even higher participation 
rate. Ms. Conklin shared creating a seamless transition between Pioneer and 
SHS, as well as better facilities with more space for our student athletes would be 
helpful. She is thankful the community voted to pass the last levy which will 
increase the gymnasium space at the high school. He asked about potential 
grants being available, and Dr. Weight shared the district is always willing to look 
at additional funding options, with the understanding that the district must plan 
ahead as the grants often have matching requirements. The district and schools 
also have limited staff capacity to search for grants, but staff is certainly willing to 
apply for grants they are made aware of. The district must also consider the 
sustainability of any grant funding, as we don't want to start a program and then 
have to take it away when the funding is no longer available. 
 
Director Rohrer commended SHS for all their incredible athletic 
accomplishments. Director Tinsley asked how long the grant funding for flag 
football will last. Dr. Weight responded there is no current flag football grant, and 
the program is funded by voter-approved levy dollars. Director Tinsley asked if 
student participation has increased over the years, and Ms. Conklin responded 
she can get that data for the board. Director Lewis commended the school's 
athletic programs. Chair Scott shared SHS athletes are often Tacoma Athletic 
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Commission award winners, and the amount of students participating in 
athletics speaks volumes of the quality of the school's staff.  Director Rohrer also 
gave a shout-out to the school's Unified Sports program.  

 
4.2 Budget Status Report 

Budget Status Report  
 
Sarah Jahn, CFO, shared the budget status report for all funds as of the end of 
February 2026, along with charts and data showing enrollment, general fund 
balance, and general fund cash balance. 
Director Tinsley asked if there was a specific reason why there was less FTE in 
Running Start this year. Ms. Jahn shared the hope is that it's due to increased 
participation in College in the High School classes available at SHS. Director 
Balogh asked about federal grants. Ms. Jahn explained about the various types of 
grant funding the district receives. Chair Scott shared College in the High School 
credits will transfer to a 4-year university, while Running Start Community 
College classes do not always necessarily transfer. 
 

      

4.3 Legislative Update Report 
 
Director Rohrer shared the legislative session concluded on March 12, and was more 
about balancing the budget than funding education priorities. She shared budget 
impacts of the session, including deductions to public education funding.  

 
5. CONSENT AGENDA 

 
The purpose of the consent agenda is to reduce time going through motion, second and voting 
on issues of common consent. Any Board member can ask for any item to be removed from the 
consent agenda. There is no discussion of items on the consent agenda. By motion of the Board, 
remaining items are approved without discussion as part of the consent agenda. Discussion of 
items removed from the consent agenda occurs immediately following action on the consent 
agenda. 

 
5.1 Approval of February and March 2026 Accounts Payable and February 2026 

Payroll 

February and March 2026 Accounts Payable and February 2026 Payroll  

      

 
5.2 Approval of February 18 2026 Regular Board Meeting Minutes 

February 18 2026 Regular Board Meeting Minutes  

      

 
5.3 Approval of Personnel Reports 

Certificated Personnel Report 3.18.26  

Classified Personnel Report 3.18.26  
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Co-Curricular Personnel Report 3.18.26  
 

5.4 Approval of Steilacoom High School Track & Field Oregon Field Trip 

SHS Oregon Relays Track & Field Meet  

      

 
5.5 Approval of SHS Music Boosters Donations 

SHS Music Boosters Donations  

      

 
5.6 Vote to Approve Consent Agenda 

Motion to Approve the Consent Agenda 
Moved by: Patrick Lewis; seconded by: Cody Balogh 

The motion to approve the Consent Agenda passed 5/0. 
 

 
6. NEW BUSINESS 

 
6.1 First Reading of Policy 2106 Program Compliance 

Policy 2106 Program Compliance   
Dr. Laurie Vallieres, Executive Director of Teaching & Learning, shared Policy 2106 
Program Compliance and Policy 2140 Comprehensive School Counseling 
Program were last updated on January 21, 2026 following revisions 
recommended by WSSDA. In WSSDA's March Policy & Legal News publication, 
they noticed a scrivener's error in each of these policies which inadvertently 
omitted the term neurodivergence. These updated policies correct that error. 
 Director Rohrer asked if the district has a definition of neurodivergence. Dr. 
Vallieres shared OSPI has not yet provided such guidance. 
 

      

Motion to approve Policy 2106 Program Compliance 
Moved by: Patrick Lewis; seconded by: Loujanna Rohrer 

The motion to approve Policy 2160 Program Compliance passed 5/0. 
 

      

6.2 First Reading of Policy 2140 Comprehensive School Counseling Program 

Policy 2140 Comprehensive School Counseling Program  
Dr. Vallieres, Executive Director of Teaching & Learning, shared Policy 2106 
Program Compliance and Policy 2140 Comprehensive School Counseling 
Program were last updated on January 21, 2026 following revisions 
recommended by WSSDA. In WSSDA's March Policy & Legal News publication, 
they noticed a scrivener's error in each of these policies which inadvertently 
omitted the term neurodivergence. These updated policies correct that error. 
 

      

Motion to approve Policy 2140 Comprehensive School Counseling Program 
Moved by: Patrick Lewis; seconded by: Loujanna Rohrer 

The motion to approve Policy 2140 Comprehensive School Counseling 
Program passed 5/0. 
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6.3 First Reading of Policy 5011 Sexual Harassment of District Staff Prohibited 

Policy 5011 Sexual Harassment of District Staff Prohibited  
Susanne  Beauchaine, Executive Director for Human Resources, shared Policy 
5011 is revised to correct the list of protected classes. 

      

 
Motion to approve Policy 5011 Sexual Harassment of District Staff Prohibited 
Moved by: Loujanna Rohrer; seconded by: Melanie Tinsley 

The motion to approve Policy 5011 Sexual Harassment of District Staff 
Prohibited passed 5/0. 

      

 
6.4 Approval of Resolution 945-03-18-26 Month of the Military Child 

Resolution 945-03-18-26 Month of the Military Child  
 
Ms. Beauchaine shared Resolution 945-03-18-26 Month of the Military Child. 32% 
of SHSD students have a parent on active-duty in the military. The resolution 
encourages all school staff and community members to initiate support and 
participate in activities throughout the year designed to recognize the 
exceptional role and unique sacrifices our military-connected youth make in our 
nation's best interest, and declares April 2026 to be the Month of the Military 
Child. 
 

      

Motion to approve Resolution 945-03-18-26 Month of the Military Child 
Moved by: Loujanna Rohrer; seconded by: Patrick Lewis 

The motion to approve Resolution 945-03-18-26 Month of the Military 
Child passed 5/0. 

      

 
6.5 Board Goal - 5000 Series Policy Review 

5000 Series Policy Review March 18 2026  
Ms. Beauchaine shared District Policy 5281 Disciplinary Action and Discharge was 
included in this month's board packet for board review. Chair Scott shared it is 
important for the board to be reviewing these policies. 

      

 
7. CLOSING ITEMS 

 
7.1 Board Communication 

 
No communication received by all board members. 
 

7.2 Announcements 
 
Dr. Weight shared SHSD received two OSPI awards for Educational Excellence in 
Academic Achievement and Educational Excellence in Academic Progress, one of only 
four districts in the state to receive both honors. Chair Scott shared there is a Director 3 
Regional Meeting on April 21. He recommended the board wait to see the agenda prior 
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to registering, since there is a cost to attend. Director Tinsley shared the SHSD Choral 
performance is at PLU on Tuesday. Director Rohrer thanked Victor Castillo and the 
Sodexo team for the amazing Future Chefs program. She also shared the district hosted 
a Strategic Plan Community Conversation event last week. 

 
7.3 Adjourn Meeting 

 
Motion to adjourn the meeting at 7:32 p.m. 
Moved by: Melanie Tinsley; seconded by: Cody Balogh 

The motion to adjourn the meeting at 7:32 p.m. passed 5/0. 
 

 
 
 
 
 
  ________________________________ 
  (Chair) 
 
  ________________________________  

      
      
 ________________________________ 

 
 

_______________________________ ________________________________ 
(Secretary/Superintendent)  

  
  ________________________________ 
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1
ADMIN PERSONNEL REPORT - APRIL 15, 2026

Name Position Location Effective Date Action
TYRRELL JAKE PRINCIPAL HIGH SCHOOL 6/30/2026 RESIGNATION

BREMGARTNER KELLEY DEAN OF STUDENTS CHLOE CLARK 8/31/2026 NEW HIRE
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1
CERTIFICATED PERSONNEL REPORT -  APRIL 15, 2026

   
Name Position FTE Location Effective Date Action Comment
BONET NOHELIA TEACHER 1.00 HIGH SCHOOL 8/31/2026 NEW HIRE

ZUGER-CHENEY NICHOLE TEACHER 1.00 PIONEER 8/31/2026 NEW HIRE

WALDROP ANNIE TEACHER 1.00 PIONEER 8/31/2026 NEW HIRE

CARTER MELISSA TEACHER 1.00 SALTARS POINT 8/31/2026 NEW HIRE
HAVERLY KELLI TEACHER 1.00 SALTARS POINT 8/31/2026 NEW HIRE
MARION MYA TEACHER 1.00 PIONEER 8/31/2026 NEW HIRE
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1
CLASSIFIED PERSONNEL REPORT -  APRIL 15, 2026

Name Position Hours Location Effective Date Action Comment
HELMS JANICE PARAPROFESSIONAL 6.50 CHLOE CLARK 4/24/2026 RESIGNATION

COOLS ANDREW GROUNDS I 8.00 MAINTENANCE 4/22/2026 NEW HIRE
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1
CO-CURRICULAR PERSONNEL REPORT - APRIL 15, 2026

Name Position Location Effective Date Amount Comment
GIDLEY AMANDA 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

SWIFT TRINA 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

HERIG JILL 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

BYRD NATE 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

STUGELMEYER SCOTT 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

HALLER KYLE 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

PILON MARY CATHERINE 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

BROWN AIMEE 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

BYRD MEGAN 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

GUILLEN BRITTNEY 6TH GRADE CAMP COUNSELOR PIONEER 04/13/2026 600.00$          

GIDLEY AMANDA 6TH GRADE CAMP COORDINATOR PIONEER 04/13/2026 300.00$          

HALLER KYLE 6TH GRADE CAMP COORDINATOR PIONEER 04/13/2026 300.00$          
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Steilacoom Historical School District No. 1  
511 Chambers Street 

Steilacoom, WA  98388 
 

Resolution No. 946-04-15-26 

National Mental Health Awareness Month 
 
WHEREAS, mental health conditions are a leading cause of disability in the United States and affect 
millions of children, adolescents and adults in Washington; and  
 
WHEREAS, 1 in 20 U.S. adults experience serious mental illness each year, and in Washington, 
300,000 adults have a serious mental illness; and  
 
WHEREAS, 1 in 6 U.S. youth aged 6-17 experience a mental health disorder each year; and  
 
WHEREAS, sharing personal knowledge and experience of what living with mental illness means 
can reduce the barriers and stigma associated with individuals seeking mental health treatment to live 
a longer, healthier life; and  
 
NOW THEREFORE, BE IT RESOLVED that during Mental Health Awareness Month, the 
Steilacoom Historical School District joins the nation in raising awareness of mental health issues 
and services; and   
 
BE IT FURTHER RESOLVED that the Steilacoom Historical School District Board of Directors 
proclaims the month of May 2026 as National Mental Health Awareness Month and encourages all 
schools within the district to commemorate this occasion with appropriate instructional activities. 
 
Adopted by a majority of the Board of Directors of Steilacoom Historical School District No. 1 at the 
Regular Board Meeting held on April 15, 2026. 
 

 
BOARD OF DIRECTORS 
 
 
________________________________  ___________________________________ 
Chair       Director 
 
________________________________  ___________________________________ 
Director      Director 
 
________________________________   
Director      
 
     
ATTESTED TO BY: _____________________________  
                                   Secretary, Board of Directors 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date:  April 15, 2026 

 
Strategic Focus Area 

☐  Achieve       

☐   Support  

☐  Connect 

☐  Plan 

BACKGROUND INFORMATION 
 
Policies  
5401 Sick Leave  
5404 Family and Medical Leave and  
5403 Emergency and Discretionary Leaves 
 
5401 Sick Leave and 5404 Family and Medical Leave are revised to streamline the policies 
by referencing applicable state and federal laws, rather than including detailed language 
that can become outdated as laws change.  
 
For 5401 Sick Leave, a new procedure will be developed to outline district practices in 
implementing this policy. 
 
5403 Emergency and Discretionary Leaves is revised by removing repetitive language 
(referenced in other policies), and for clarity. 
 
 
RECOMMENDED ACTION: 

The Superintendent recommends approval of Policies 5401 Sick Leave, 5404 Family and 
Medical Leave and 5403 Emergency and Discretionary Leave. 

 
 
 
 
 
 
 
 
 
 
Report prepared by: Susanne Beauchaine, Executive Director of Human Resources 
_______________________________________________________________________________ 
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SICK LEAVE 
 

 

The district will grant each certificated and classified employeestaff member of the district sick 

leave days annually in accordance with RCW 28A.400.300 and applicable collective bargaining 

agreements. For employees covered by RCW 49.46.210, the district will comply with that statute 

and the regulations that implement it. The superintendent or designee may adopt a procedure that 

addresses sick leave use by employees. 

 

Eligible employees may cash out accumulated sick leave in accordance with WAC 392-136-015 

and WAC 392-136-020. 

 

The district may require employees to provide verification for the need to take sick leave when 

they take more than five consecutive days of sick leave, consistent with applicable law. 

 

Employees who exhaust their paid sick leave may request unpaid leave. At its discretion, the 

district will determine whether to grant unpaid leave. If an employee does not receive approval 

for unpaid leave, but, nonetheless, does not attend work, they will be considered absent without 

leave and may be subject to discipline. 

 

Unused sick leave may be accumulated from year-to-year basis up to a maximum of one 

hundred eighty days for the purposes of RCW 28A.400.210 and 28A.400.220, and for leave 

purposes up to a maximum of the number of contract days agreed to in a given contract, but 

not greater than one year. 

The district may require a signed statement from a healthcare provider for any absence in 

excess of five consecutive days. Pursuant to WAC 296-128-660, if the district requires such 

verification from a nonexempt staff member and the staff member believes obtaining 

verification would result in an unreasonable burden or expense, the staff member may 

contact Human Resources orally or in writing. Verification must be provided to the district 

within 10 calendar days of the first day a nonexempt staff member used paid sick leave to 

care for themselves or a family member. 

If sick leave benefits are exhausted, the board may grant leave without pay for the balance 

of the year upon the recommendation of the superintendent/designee. 

Attendance Incentive Program for Certificated and Classified Staff Members 

 

In January of the year following any year in which a minimum of 60 days of sick leave is 

accrued, and each January thereafter, any eligible staff member may exercise an option 

either: 

A. To receive remuneration for unused sick leave accumulated in the previous year in an 

amount equal to one day's monetary compensation of the staff member for each four full 

days of accrued sick leave in excess of 60 days; or 
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B. To add that year's sick leave to the staff member's accumulated sick leave. 

All such leave for which the staff member receives compensation will be deducted 

from accumulated sick leave at the rate of four days for every one day's monetary 

compensation. 

A staff member may cash-out all accrued sick leave at the above rate at the time of an 

eligible separation from employment as set forth in RCW 28A.400.210 and Chapter 

392-136 WAC. 

The administrator of the estate of a deceased staff member may also cash-out all accumulated 

sick leave at the rate of one day's monetary compensation for every four days of leave. A 

certified copy of the death certificate and proper documentation of court appointment as 

administrator of the estate must be submitted to the district office. 

I. Additional Paid Sick Leave Provisions 

A. Nonexempt Staff Members 

Nonexempt staff members are covered by the sick leave provisions of RCW 28A.400.300 

and are also covered by the sick leave provisions of RCW 49.46.210 and Chapter 296-128 

WAC beginning January 1, 2018. 

In general, the sick leave benefits provided under RCW 28A.400.300 are more generous 

than those required by RCW 49.46.210 and Chapter 296-128 WAC. Below, however, are 

some of the rights that nonexempt staff members are entitled to under RCW 49.46.210 and 

Chapter 296-128 WAC: 

1. Nonexempt staff members must accrue at least one hour of paid sick leave for 

every forty hours worked. 

2. Nonexempt staff members are entitled to use their accrued paid sick leave 

beginning on the ninetieth calendar day after the commencement of their 

employment. 

3. Nonexempt staff members may use paid sick leave to care for themselves or their 

family members, when the staff members’ workplace or children’s school or place of 

care has been closed by a public official for any health related reason, or for absences 

that qualify for leave under the Domestic Violence Leave Act. 

4. Nonexempt staff members must be permitted to carry over at least forty hours of 

paid sick leave. 

5. Retaliation against a nonexempt staff member for lawful exercise of paid sick leave 

rights is prohibited. 

B. Reasonable Notice for the Use of Paid Sick Leave 
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Nonexempt staff members must provide reasonable advance notice of an absence from work 

for the use of paid sick leave to care for themselves or a family member. Reasonable notice 

should be provided to the staff member’s supervisor. Any information provided will be kept 

confidential. If a nonexempt staff member’s absence is foreseeable, the staff member must 

provide notice to [insert point of contact] at least 10 days, or as early as possible, before the 

first day paid sick leave is used. If a nonexempt staff member’s absence is unforeseeable, the 

staff member must contact [insert point of contact] as soon as possible 

A nonexempt staff member must give advance oral or written notice to his or her supervisor as 

soon as possible for the foreseeable use of paid sick leave to address issues related to the staff 

member or the staff member’s family member being a victim of domestic violence, sexual 

assault, or stalking. If a nonexempt staff member is unable to give advance notice because of 

an emergent or unforeseen circumstance related to the staff member or the staff member’s 

family member being a victim of domestic violence, sexual assault, or stalking, the staff 

member or a designee must give oral or written notice to his or her immediate supervisor no 

later than the end of the first day that the staff member takes such leave. 

C. Frontloaded Paid Sick Leave 

The district will provide eligible nonexempt staff members with a notification of frontloaded 

paid sick leave. This notification will provide details of the amount of paid sick leave hours that 

will be placed into a nonexempt staff member’s paid sick leave bank at the start of their 

employment. It will include the calculations used to determine the frontloaded hours, the paid 

sick leave accrual year, and a staff member’s eligibility details. Unused frontloaded paid sick 

leave balances of 40 hours or less will carry over to the following year. 

The district will make written or electronic notification to a nonexempt staff member for each 

paid sick leave frontloading period, providing the amount of paid sick leave frontloaded, the 

calculation used to determine the amount of paid sick leave, and any adjustments based on 

additional accrued hours. If a nonexempt staff member’s frontloaded paid sick leave is less 

than the amount that they were entitled to accrue, the district will make any additional 

amounts of paid sick leave available for the staff members use no later than 30 days after the 

discrepancy is identified. 

If a nonexempt staff member uses more paid sick leave than the staff member would have 

accrued absent frontloading, the district will not seek reimbursement from the staff member for 

the paid sick leave used. 

 

Cross References: Policy 5406 

Policy 5021 

Leave Sharing 

Conflicts Between Policy and Bargaining 

Agreements 
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Legal References: RCW 49.46.200 Paid sick leave 

 RCW 28A.400.210 Employee attendance incentive program 

— Remuneration for unused sick leave 

 RCW 28A.400.300 Hiring and discharging employees — 

Leaves for employees — Seniority and 

leave benefits, retention upon transfers 

between schools 

 Chapter 296-128 WAC Minimum Wages 

 RCW 28A.400.210 Employee attendance incentive program 

—Remuneration or benefit plan for 

unused sick leave 

 Chapter 392-136 WAC Conversion of Accumulated Sick Leave 

 AGO 1963-64 No.98 Sick leave for certificated and 

noncertificated employees 

 AGO 1980 

No.22 

Limitation on compensated leave 

for school district employees 

 

 

 

 

 

 

 

Adoption Date: 2.27.08 

Steilacoom Historical School District No. 1 

Revised: 8.26.09; 10.24.18 

Reviewed: 9.11.19; 3.18.26 
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STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date:  April 15, 2026 

 
Strategic Focus Area 

☐  Achieve       

☐   Support  

☐  Connect 

☐  Plan 

BACKGROUND INFORMATION 
 
Policies  
5401 Sick Leave  
5404 Family and Medical Leave and  
5403 Emergency and Discretionary Leaves 
 
5401 Sick Leave and 5404 Family and Medical Leave are revised to streamline the policies 
by referencing applicable state and federal laws, rather than including detailed language 
that can become outdated as laws change.  
 
For 5401 Sick Leave, a new procedure will be developed to outline district practices in 
implementing this policy. 
 
5403 Emergency and Discretionary Leaves is revised by removing repetitive language 
(referenced in other policies), and for clarity. 
 
 
RECOMMENDED ACTION: 

The Superintendent recommends approval of Policies 5401 Sick Leave, 5404 Family and 
Medical Leave and 5403 Emergency and Discretionary Leave. 

 
 
 
 
 
 
 
 
 
 
Report prepared by: Susanne Beauchaine, Executive Director of Human Resources 
_______________________________________________________________________________ 
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EMERGENCY AND DISCRETIONARY LEAVE 

Emergency leave may be granted for no more than 2 days per year and may be taken in the case 

of emergencies. as defined in the following: 

An emergency arises out of unforeseen and unexpected circumstances which create an air of crisis 

or extreme need. The circumstances must present a grave and clear danger that imminently threat-

ens physical or mental health or would result in irremediable harm or in immediate disaster to life 

or property unless some action is taken. Employees may not use emergency leave for situations 

when sick leave or personal leave are more appropriate. 

A written application for emergency leave must be returned to the district office on the day of 

return to school. 

Family Emergency Leaves 

The board recognizes that the demands of the workplace and of families need to be balanced to 

promote family stability and economic security for school district willemployees. Conditions for 

the authorized use of accumulated leave for family leaves are to be fairly construed in a manner 

consistent with this policy, and other relevant district policies. 

Unless otherwise stated, any leave used under terms of this policy shall be deducted from the 

staff member’s accumulated sick leave. In the event the staff member’s sick leave has been 

exhausted, the leave shall be granted without pay. 

Unless a situation is governed by an applicable collective bargaining agreement, the following 

shall apply: 

A. Domestic Violence  

The district shall allow victims of domestic violence, sexual assault, or stalking and family 

members of victims to take reasonable leave from work, intermittent leave or leave on a 

reduced leave schedule. The leave may be sick leave, other accrued leave or leave without 

pay. Family member includes a child, spouse, parent, parent in-law, grandparent or an 

individual with whom the victim has a dating relationship. The employee shall provide 

advance notice of their intent to take leave. If advance notice is not possible, due to an 

emergency, notice should be provided no later than the end of the first day that the employee 

takes the leave. 

B. Family Illness  

District staff members may use accrued sick leave or other accrued leave, at the employee’s 

choice, to care for a child of the employee with a health condition that requires treatment or 

supervision. Staff members may use accrued sick leave or other accrued leave, at the 

employee’s choice, to care for a spouse, parent, parent-in-law or grandparent of the employee 

who has a serious health condition or an emergency condition. The district may require a 

signed statement from a licensed medical practitioner to verify the need for treatment, care or 

supervision for any absence that exceeds five (5) consecutive days. 

C.  
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Bereavement 

The district shall will allow each full-time staff member a maximum of 5 3 days leave upon the 

death of an employee's spouse, mother, father, son, daughter, sister, brother, mother-in-law, or 

father-in-law. Leave also willshall be allowed upon the death of a son-in-law, daughter-in-law, 

brother-in-law, sister-in-law, grandmother, grandfather, granddaughter or grandson. The deaths 

of more than one family member resulting from a common occurrence willshall be treated as a 

single death with respect to the length of leave granted.  

 

An extended unpaid leave of absence for a period up to the beginning of the next school term or 

school year may be approved at the discretion of the superintendent based upon consideration of 

educational program needs and the desires of the staff member, together with any 

recommendation of professionals such as medical practitioners or counselors regarding the leave 

request. 

Nothing in this section shall preclude the use of accumulated sick leave to care for a child with a 

health condition that requires treatment or supervision, as provided in the Family Illness section 

of this policy. 

Leaves of Absence 

 

At the discretion of the superintendent or designee, the The district may grant leaves of absence 

for specific periods of time for up to one school year. A leave of absence  upon application by a 

staff member, the recommendation of the superintendent and the approval of the board. Such 

leaves will be without pay or fringe benefits and, with the approval of the board, and may be 

extended for one additional school year. During the leave the staff member may pay the district’s 

share of any insurance benefits program in order to maintain those benefits. In considering 

whether to grant a leave of absence, theThe needs of students and the district program warrant 

primary consideration. A leaveLeaves of absence will be granted only when itthey will not have 

an undesirable impact upon the educational program or business operations. 

 

A staff member will be entitled to return to a position in the district at the end of the leave of 

absence subject to the availability of a position for which the staff member is qualified. The staff 

member granted a leave of absence will inform the board by March l as to his/her intentions to 

assume a position in the district for the ensuing school year. If said notification is not received, 

the individual’s employment rights with the district maywill be terminated. 

 

A staff memberStaff on a leave of absence will not earn any salary schedule experience 

credit, or any sick leave credit, or benefits during the leave of absence. 

 

Cross References: Policy 5021  Applicability of Personnel Policies 
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Legal References: RCW 49.12.270 Sick leave, time off — Care of family 

members 

 RCW 28A.400.300 Hiring and discharging employees — Written 

leave policies — Seniority and leave benefits 

of employees transferring between school 

districts 

 RCW 49.76 Domestic Violence Leave 

 

 

 

Management 

Resources: 

Policy News December 2011 

 Policy News, 

October 2011 

October 2011 Policy Manual Revisions 

 Policy News, April 

2009 

April 2009 Domestic Violence Leave 
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BACKGROUND INFORMATION 
 
Policies  
5401 Sick Leave  
5404 Family and Medical Leave and  
5403 Emergency and Discretionary Leaves 
 
5401 Sick Leave and 5404 Family and Medical Leave are revised to streamline the policies 
by referencing applicable state and federal laws, rather than including detailed language 
that can become outdated as laws change.  
 
For 5401 Sick Leave, a new procedure will be developed to outline district practices in 
implementing this policy. 
 
5403 Emergency and Discretionary Leaves is revised by removing repetitive language 
(referenced in other policies), and for clarity. 
 
 
RECOMMENDED ACTION: 

The Superintendent recommends approval of Policies 5401 Sick Leave, 5404 Family and 
Medical Leave and 5403 Emergency and Discretionary Leave. 

 
 
 
 
 
 
 
 
 
 
Report prepared by: Susanne Beauchaine, Executive Director of Human Resources 
_______________________________________________________________________________ 
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FAMILY AND, MEDICAL, MATERNITY, AND  

MILITARY CAREGIVER LEAVE 

 

I. State Paid Family and Medical Leave 

Paid family and medical leave are benefits administered by the Washington State Employment Security 

Department. Employees interested in applying for these benefits must follow the process described in 

Chapter 192-610 WAC. Employees who have questions regarding the application process may contact 

the Employment Security Department or visit its website at paidleave.wa.gov. The district will post 

notices made available by the Employment Security Department that provide pertinent information 

regarding paid family and medical leave benefits and will comply with applicable provisions of the Paid 

Family and Medical Leave Act (PFMLA).. 

II. Federal Family and Medical Leave 

The district will grant employees leave in accordance with the Family and Medical Leave Act (FMLA). 

 

FMLA provides eligible employees who qualify the right to take up to twelve weeks of unpaid, job-

protected leave in a twelve-month period for certain family and medical reasons. It also gives eligible 

employees who qualify the right to take up to twenty-six weeks of unpaid, job-protected leave in a 

twelve-month period to care for a covered servicemember with a serious injury or illness. 

 

The twelve-month period for FMLA leave is measured from the date they first use FMLA, on a rolling 

basis, etc.  

 

When available to an employee, paid leave will run concurrently with the use of FMLA leave. 

Employees receiving benefits under PFMLA, a disability leave plan, or workers’ compensation 

concurrently with FMLA leave will not be required to use paid leave while receiving those benefits.] 

 

To be restored to work after taking FMLA leave, an employee who was out because of their own serious 

health condition may submit a fitness-for-duty certification stating that the employee is fit to resume 

work. 

 

III. Pregnancy-Related Disability Leave  

An employee with a pregnancy-related disability may take leave during the period of disability. The 

district may require documentation to verify the need for and length of leave related to the pregnancy-

related disability. 

 

An employee who is entitled to take leave because of a pregnancy-related disability may use 

accumulated sick leave during their period of disability. If an employee exhausts their sick leave before 

they can return to work, the employee may be granted unpaid leave for the remainder of their period of 
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disability. During any period of unpaid leave, the employee will be required to pay their portion of the 

premium related to their health benefits. 

 

Upon return from pregnancy-related disability leave, an employee will be allowed to return to the same 

job or similar job of at least the same pay, unless there is a business necessity (like a reduction in force) 

that justifies otherwise. 

 

A brief description of the paid family and medical leave benefits program is provided below. The 

description is not meant to capture every aspect of the program; rather, it is meant to give a general 

overview. 

Eligibility 

Employees who have worked 820 hours during the first four of the last five completed calendar quarters 

or the last four completed calendar quarters are eligible for paid family and medical leave. 

Reasons for leave 

Family leave means leave taken by an employee from work for the following reasons: 

A. To participate in providing care, including physical or psychological care, for a family member 

made necessary by a serious health condition of the family member; 

B. To bond with the employee’s child during the first 12 months after the child’s birth, or the first 

12 months after the placement of a child under the age of eighteen with the employee; or 

C. Because of any qualifying exigency as permitted under the federal family and medical leave act 

for family members as defined by RCW 50A.05.010(10). 

Medical leave means any leave taken by an employee from work made necessary by the employee’s 

own serious health condition as defined by RCW 50A.05.010(20). 

Amount of leave 

Employees may take up to 12 weeks of paid family leave during a period of 52 consecutive calendar 

weeks. 

Employees may take up to 12 weeks of paid medical leave during a period of 52 consecutive calendar 

weeks. Paid medical leave may be extended by two weeks if the employee experiences a serious health 

condition with a pregnancy that results in incapacity. 

  

Employees may take a combined 16 weeks of paid family and paid medical leave during a period of 52 

consecutive calendar weeks. The combined total may be extended to 18 weeks if the employee 

experiences a serious health condition with a pregnancy that results in incapacity. 

Employee notice to district 
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An employee must provide the district at least 30 days written notice before paid family or medical 

leave is to begin if the need for the leave is foreseeable based on an expected birth, placement of a child, 

or planned medical treatment for a serious health condition. 

An employee must provide the district written notice as soon as practicable when 30 days notice is not 

possible because of a lack of knowledge of approximately when leave will be required to begin, because 

of a change in circumstances, or because of a medical emergency. 

An employee must provide the district written notice as soon as is practicable for foreseeable leave due 

to a qualifying military exigency, regardless of how far in advance such leave is foreseeable. 

The notice must be in writing and contain at least the anticipated timing and duration of the leave. 

District notice to employee 

Whenever the district becomes aware that an employee is absent from work for more than seven 

consecutive days to take family or medical leave, the district will provide the employee with a written 

statement provided by the Employment Security Department of the employee’s rights. 

The notice will be sent by the fifth business day after the employee’s seventh consecutive missed day of 

work due to family or medical leave or by the fifth business day after the employer becomes aware that 

the employee’s absence is due to family or medical leave, whichever is later. 

Employment restoration 

Upon return from paid family or medical leave, an employee is entitled to be restored to the position of 

employment held by the employee when the leave commenced or to be restored to an equivalent 

position with equivalent employment benefits, pay, and other terms and conditions of employment. 

As a condition of restoration for employees who have taken medical leave, the district may require those 

employees to receive certification from their health care provider that they are able to resume work. 

The district may deny restoration to any salaried employee who is among the highest paid ten percent of 

its employees if the following apply:  

A. Denial is necessary to prevent substantial and grievous economic injury to the operations of the 

employer; 

B. The district notifies the employee of its intent to deny restoration on such basis at the time the 

district determines the injury would occur; and 

C. The leave has commenced and the employee elects not to return to employment after receiving 

the notice. 

The district may also deny restoration if the employee would not otherwise have been employed at the 

time of reinstatement. 

If the district chooses to deny restoration, it will provide written notice of such denial in person or by 

certified mail. The notice will include a statement that the district intends to deny employment 

restoration when the leave has ended, the reasons behind the decision to deny restoration, an explanation 
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that health benefits will still be paid for the duration of the leave, and the date on which eligibility for 

employer-provided health benefits ends. 

The rights described above only apply in the following circumstances: the district has 50 or more 

employees; the employee has been employed by the district for twelve months or more; and the 

employee has worked for the district for at least 1,250 hours during the 12 months immediately 

preceding the date on which leave will commence. 

 

General provisions 

Every employee of the district who has worked for the district at least one year and for at least 1,250 

hours in the preceding year is entitled to twelve (12) workweeks of family leave during any twelve (12) 

month period to do the following: 

A. Care for a newborn child, an adopted child of the employee who is under the age of eighteen at 

the time of placement for adoption, or a newly placed foster child;  

B. Care for a spouse, parent or child of the employee who has a serious health condition, or the 

employee may obtain leave for his or her own serious health condition if it renders the employee 

unable to perform his or her job; or 

C. Respond to a qualifying exigency occurring because the employee’s spouse, son or daughter, or 

parent is on active duty or has been notified of pending active duty in support of a contingency 

operation. 

Military Caregiver Leave 

An employee who is the spouse, son or daughter, parent or next of kin of a service member who is 

recovering from a serious illness or injury sustained while on active duty is entitled to twenty six (26) 

weeks of unpaid leave in a 12 month period to care for the service member. 

Family leave authorized under this policy must be taken full-time and consecutively unless an 

alternative schedule is approved by the superintendent or designee or where intermittent or reduced 

leave is medically necessary. Instructional staff may not take reduced or intermittent leave when it 

would constitute 20 percent of the number of working days in the period during which the leave would 

extend without the approval of the superintendent or designee. An instructional employee may be 

transferred to an alternative equivalent position that would accommodate reduced or intermittent leave, 

if such a position is available. 

A period of family leave is in addition to any sick leave taken due to the employee’s temporary 

disability attributable to pregnancy or childbirth. 

 

The superintendent or designee may require written verification from the employee’s health care 

provider when the employee is taking medical leave based on his or her own serious health condition. 

The district may obtain the opinion of a second health care provider, at district expense, concerning any 

information pertinent to the employee’s leave request. If the opinions of the health care providers differ 

on any matter determinative of the employee’s eligibility for family leave, the two health care providers 

will select a third provider, whose opinion, obtained at the employer’s expense, will be conclusive. 
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Birth or adoption 

Leave taken for newborn or adopted childcare will be completed within one year after the date of birth 

or placement for adoption. 

The district will grant leave upon the same terms to male employees as is available to female employees 

upon the birth or adoption of the employee’s child. Leave will be granted upon the same terms to 

employees who become adoptive parents or stepparents, at the time of birth or initial placement for 

adoption of a child under the age of six, as is available to employees who become biological parents. 

Such leave is available only when the child lives in the employee’s household at the time of birth or 

initial placement. 

Employee requests for leave of absence due to birth or initial placement for adoption of a child will be 

submitted in writing to the superintendent or designee not less than 30 days prior to the beginning date 

of the leave. The notice will include the approximate beginning and ending dates for the leave requested. 

If both parents of a newborn or newly adopted child are employed by the school district, they will be 

entitled to a total of twelve workweeks of family leave during any twelve month period, and leave will 

be granted to only one parent at a time. There is no pooling effect for spouses if the family leave is 

related to a serious health condition. 

Employment restoration 

Any employee returning from an authorized family leave will be entitled to the same position held by 

the employee when the leave commenced, or to a position with equivalent benefits and pay 

 

An employee may be denied restoration under the following circumstances: a) the specific job is 

eliminated by a bona fide restructuring, or a reduction-in-force resulting from lack of funds or lack of 

work, b) an employee on family leave takes a position with another employer outside the home, c) the 

employee fails to provide the required notice of intent to take family leave or fails to return on the 

established ending date of leave, d) or as otherwise allowed by law. If an employee fails to return from 

family leave, the district may recover the costs of the employee’s health benefits paid during the leave. 

Instructional staff may be required to delay their return from family leave to the beginning of the next 

semester under the following circumstances: 

A. The employee began leave five or more weeks before the end of the semester, the leave is for 

more than three weeks, and the employee would otherwise return to work within three weeks of 

the end of the semester. 

B. The employee began family leave (except for a personal health condition) less than five weeks 

before the end of the semester, the leave is for more than two weeks, and the employee would 

otherwise return to work within two weeks of the end of the semester. 

C. The employee began family leave (except for a personal health condition) three or fewer weeks 

before the end of the semester and the period of leave is more than five working days. 
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III. Maternity Leave 

 

A staff member may use accumulated paid sick leave for the period of actual disability attributable to 

pregnancy or childbirth. This period will extend from the date of birth for a period of not more than 60 

days, unless an actual period of disability which begins prior to the date of birth or continues beyond 60 

days is otherwise verified in writing by the employee’s physician. 

If the employee’s accumulated sick leave is exhausted during the period of maternity, the district will 

grant a leave of absence without pay or fringe benefits, upon the staff member’s request, for the 

remainder of the period of actual disability due to pregnancy or childbirth. 

During any unpaid portion of such leave of absence, the staff member may pay the premiums for any 

district insurance plans to keep coverage in effect for the employee and her family. 

A. Notice 

A pregnant staff member is requested to notify her immediate supervisor and the superintendent 

or designee by the beginning of the fifth month of pregnancy. 

At the time of such notice the staff member will submit a written request to her immediate 

supervisor and the superintendent or designee for one or more of the following: 

1. Maternity leave for the period of her actual disability due to pregnancy or childbirth; 

2. Family leave for a period of up to 12 weeks, in addition to any period of maternity 

disability leave, the district will extend the employee’s health benefit during this period 

of unpaid leave; 

3. Leave of absence for a period of up to the beginning of the next school term or school 

year. Such extended leave of absence may be approved at the discretion of the 

superintendent or designee based upon consideration of educational program needs and 

the desires of the staff member, together with the recommendation of her personal 

physician or licensed practitioner; or 

4. Termination of employment by resignation. 

The notice to the district will include the approximate beginning and ending dates for the leave. 

B. Employment Conditions  

A pregnant staff member may continue working as long as she is capable of performing her 

normal duties, with the written approval of her physician or licensed practitioner. 

The staff member may return to work when physically able to perform her duties. If the 

employee intends to return to work within 60 days of childbirth, her personal physician or 

licensed practitioner must certify that the staff member is in good health and ready to resume her 

duties. 

No later than 30 days after the date of birth, the staff member is requested to notify the 

superintendent or designee of the specific date when she will return to work. Unless the 

superintendent or designee  approves an earlier date of return, the employee will give at least 14 

days advance notice of the actual date of return. 

The staff member will return to her duties following an extended leave of absence on the date 

approved by the superintendent or designee. If the employee is still experiencing a disability due 

to pregnancy, miscarriage, abortion, childbirth or recovery which prevents the employee from 
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performing her duties on the scheduled date of return, an additional period of unpaid leave of 

absence may be approved at the discretion of the superintendent or designee based upon 

consideration of educational program needs and the recommendation of the employee’s personal 

physician or licensed practitioner. 

C. Assignment upon Return 

An employee who has taken a leave of absence only for the actual period of disability relating to 

pregnancy or childbirth or up to twelve weeks of family leave will return to the same assignment, 

or a similar position for which she is qualified with at least the same pay and benefits, as she held 

prior to the maternity leave or family leave. 

Upon return from an extended maternity leave, a staff member will be entitled to a position in the 

district subject to the availability of a position for which she is qualified. An effort will be made 

to place the staff member in her original position or in a comparable position. 

 

Cross Reference: Policy 5021 Applicability of Personnel Policies 

 

Legal References: RCW 28A.400.300 Hiring and discharging of employees — Written leave 

policies — Seniority and leave benefits of employees 

transferring between school districts and other 

educational employers 

 Chapter 49.78 RCW Family Leave 

 WAC 162-30-020 Pregnancy, childbirth, and pregnancy related 

conditions 

 WAC 192-500  WAC Definitions 

 WAC 192-510 Assessing and collecting premiums 

 WAC 192-540 Employer responsibilities 

 WAC 192-550 Penalities and audits 

 WAC 192-600 Employee notice to employer 

 WAC 192-610 Initial application for benefits 

 WAC 192-620 Weekly benefits 

 WAC 192-630 Calm Determinations 

 WAC 192-700 Employment restoration 

 29 CFR Part 825  Family and Medical Leave Act of 1993 

 29 USC Sec 2601 Family and Medical Leave Act of 1993 

 

Management Resources: Policy News; December 2011 

Management Resources:  Policy News, October 2011 
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 OF DIRECTORS 
 

STEILACOOM HISTORICAL SCHOOL DISTRICT NO. 1 
BOARD OF DIRECTORS 

Board Meeting Date: __April 15, 2026 ______ 

Board Governance Goal – 5000 Policy Series 

Strategic Focus Area 

☐  Achieve       

☒   Support  

☐  Connect 

☒  Plan 

BACKGROUND INFORMATION 

For the review of the 5000 series, we are providing the following policies for the Board to review this month: 

Policy 5407– Military Leave (last review/edit on 9/26/12) 

The policy is aligned with current WSSDA model policy.   

 
 
RECOMMENDED ACTION: 
No action required. 
 
 
 
 
 
Report prepared by: 
Susanne Beauchaine, Executive Director of Human Resources  
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Policy No. 5407 
Personnel 

MILITARY LEAVE 
 
The district shall grant military leave as provided by law to each staff member who is a member 
of a United States Military Reserve Unit or a member of the Washington National Guard for a 
period not to exceed twenty-one days during each year beginning October 1st and ending the 
following September 30th, provided such reservist has been called to, or volunteered for, active 
duty or active duty training. Such military leave of absence shall be in addition to any vacation or 
sick leave to which the staff member may be entitled and shall not result in any loss of rating, 
privileges or pay. During the period of military leave, the staff member shall receive his/her 
normal pay from the district. 
Employees whose school district employment is interrupted by up to five years of service in a 
uniformed service are entitled to re-employment by the district following their discharge. The 
superintendent shall adopt procedures to implement these re-employment rights consistent with 
state and federal law. 

Military Leave - Spouse 
The district shall allow an employee who is the spouse of a military member of the U.S. Armed 
Forces, National Guard, or Reserves to take up to fifteen (15) days of unpaid leave during a 
period of military conflict when: (1) the military spouse is on leave from a deployment; or (2) 
prior to deployment once the military spouse receives official notification of an impending call 
or order to active duty. The employee must work an average of twenty hours or more each week 
for the district. 
The employee is entitled to fifteen days of unpaid leave for each deployment. The employee 
must provide the district notice of intent to take leave within five business days of the call to 
active duty or notice of leave from deployment. 
 
 
Cross References: Policy 5404 Family Leave 
 
Legal References: RCW 38.40.060 Military leaves for public employees 
 RCW 49.77 Military Family Leave Act 
 RCW Ch.73.16  Employment and Re-employment 
 AGO 61-62 No. 081 Public Employees — State and Municipal employees 

— Military leave — Reserve meetings 
 38 USC 4301-4335 Uniformed Services Employment and Reemployment 

Rights Act 
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Management Resources: Policy News, April 2009 Military Leave 
 Policy News, February 2009 Military Leave 
 Policy News, June 2001 State Updates Military Leave 

Rights 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
Steilacoom Historical School District No. 1 
Revised: 9.26.12 
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