
 

Wilmington Public Schools 
159 Church Street 

Wilmington, Massachusetts 01887​ 
 
 

Mary M. Palen​ ​ ​ ​ Telephone:(978) 694-6064 
Administrator, School Food Service​ ​ Fax: (978) 694-6059 
​ ​ ​ ​ ​ ​          Email:Mary.palen@wpsk12.com 

 
 
 
                   FOOD SERVICE FUNCTION REQUEST FORM 
​ ​ ​ ​  
​ ​  
NAME OF FUNCTION:   
 
LOCATION:​ ​ ​ ​ ​  
 
DATE:​​ ​                      ​ ​              
 
TIME:  
 

            NUMBER OF PEOPLE: ​ ​ ​ ​ ​  
 
 
REQUESTED BY:  
 
 
ITEMS REQUESTED (Food, Paper Goods, Staff , if needed ):   
 
 
 
 
 
 

 
 
 

 
BILL TO: 
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Approved by:​​ ​ ​ ​ ​ ​ Date: 
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