Meeting Minutes

Name of Club:

Meeting Date: Meeting Time: Location:

The meeting was called to order by:

The minutes of the meeting dated were [ read and approved or

[ ] corrected and approved on

# of Members Present: # of Members Absent:
Meeting Attendees (attach separate list):

The following expenditures were approved:

Item Description Cost

Motion by: Second by:

Votes in Favor: Votes Opposed:

Old Business:

New Business:

Club Secretary/Date Club Advisor/Date



