
BLACK HORSE PIKE REGIONAL SCHOOL DISTRICT 

BOARD OF EDUCATION 

REQUESTS FOR PROPOSALS 

 
Notice is hereby given that pursuant to the provisions of N.J.S.A. 19:44A-20, The Public School Contracts 

Law, and other legislative enactments, more specifically Chapter 271 of the laws of the State of New Jersey, the 

Black Horse Pike Regional School District Board of Education located at 580 Erial Road, Blackwood, New Jersey 

08012 is seeking RFP’s for professional services to be provided to the Board of Education as listed below for the 

period July 1, 2026 to June 30, 2027. 

 

Requests for proposals as attached, are on file at the Board Secretary/Business Administrator’s office at 

580 Erial Road, Blackwood, New Jersey 08012, and may also be downloaded from the Board of Education’s 

website. 

SUBSTITUTE TEACHER STAFFING SERVICES   

Scope of Services:   

The Black Horse Pike Regional Board of Education desires to appoint a firm who will be responsible for 

providing substitute teachers and paraprofessionals to fill positions on an as-needed basis at the request of the 

Board of Education.  The Board reserves the right to limit specific services to a specific grade level or school 

building.  Any experience or knowledge of matters directly affecting the Black Horse Pike Regional Board of 

Education should be addressed. 

 

Mandatory Minimum Qualifications:  

1. Description of Company background.  Company should have at least five (5) years’ experience 

providing substitute teacher services to public school districts. 

 

2. Listing of all Board of Education clients for each of the last three years. Company should 

demonstrate experience with 9-12 school districts of similar size to Black Horse Pike Regional 

School District. Approximate student enrollment is 4,300 with a teaching staff of approximately 500.  

 

3. References from current and previous Board of Education clients. 
 

4. Describe your proposed fee structure. 
 

5. Detail cost projections scenarios for the following assumed daily staffing need: 
 

a. Average of 25 substitutes/day 

b. Average of 50 substitutes/day 

c. Average of 75 substitutes/day 
 

6. Information detailing successful coverage/fill rates. 
 

7. Provide a description of the process of hiring, credentialing, training, disciplining and evaluating 

employees. Please be specific on how they are trained and what training occurs.  
 

8. Description of services that distinguish your company from the competition. 

 

9. Description of ongoing recruiting strategies customized to the BHPRSD at no additional cost to the 

BHPRSD.  
 

10. Describe any web based personnel management software that will facilitate the service provided. 
 

11. Provide a $5,000 credit to the district for internal processing of additional paperwork. 
 

12. Provide limited cost of first 100 substitute days to $7,500. 



 

13. Company shall reimburse district for absentee management software on a schedule determined by 

the district.  

 

14. Provide a weekly detailed invoice.  

 

15. Contract maybe terminated by district upon 60 days written notice.  

 

16. The Company agrees to an annual fill rate guarantee of 88% for all positions that are logged into  

the absentee management system more than 2 hours before the start time of the building, exclusive 

of permanent substitutes employed by the District.  In the event the company is unable to achieve the 

fill rate for position logged in accordance with the time requirement, the Company agrees to 

reimburse the District $ 86.00 for each position needed to fill to achieve the desired fill rate. (note 

rate currently $ 86.00 subject to change) 

 

All statements of proposals for professional service contracts shall include at a minimum the 

following information. 

 

1. Names of individuals who will perform required tasks as well as the listing of their licenses. 

 

A. Identify the person who will be primarily responsible for the services required by the Board of 

Education and provide a description of the experience of the primary person with projects and 

issues similar to those more specifically set forth in this RFP’s and on behalf of the Board of 

Education of the Black Horse Pike Regional School District. 

 

B. Identify persons who will serve as back up to the primary person including resumes of all 

parties. 

 

2. Describe ability to provide services in a timely fashion including a description of your staffing and a 

description of your familiarity with the services required by the Board of Education of the Black 

Horse Pike Regional School District. 

 

Evaluation of Proposals: 

 

The School District intends to award a professional services contract for the defined scope of work under 

the Fair and Open Process in accordance with N.J.S.A. 19:44A-20.4 et seq. 

 

The proposals will be evaluated by a committee of School District staff based upon information supplied 

by each Proposer in response to this RFP and the following criteria: 

· Ability to meet all minimum qualifications. 

· Overall knowledge and familiarity with the operations of the School District. 

· Experience of the firm in providing similar services to other public bodies, with special emphasis 

on experience in New Jersey. 

· Qualifications and experience of the professional. 

· Qualifications and experience of the other members of the professional’s firm. 

· The hourly rates proposed.  The proposal shall identify whether clerical and other overhead costs 

will be billed separately or included in the hourly labor rate for the professionals. 

 

 

 

 

 



Any questions regarding this Request for Proposals should be directed to Scott Kipers, School Business  

Administrator of the Black Horse Pike Regional School District. 

     Please submit two (2) copies of the proposal to: 

 

 

 

Black Horse Pike Regional School District 

580 Erial Road 

Blackwood, New Jersey 08012 

856-227-4106 

 

All RFP’s must be received at the School District’s Administrative Office by 12:00 pm on  

Wednesday, May 13, 2026 at which time they will be publicly opened. 

 

This contract if for one (1) year, however, it may be extended at the end of each year for an additional  

            year, at the District’s sole option, for a period not to exceed three (3) years total.   



 
 



 
 



 
 



 
 



 
 



BLACK HORSE PIKE REGIONAL BOARD OF EDUCATION 

Business Office 

580 Erial Road 

Blackwood, New Jersey 08012 

 

Proposal Form 

 

Title of Proposal  

 

RFP Substitute Teaching Staff Services 

 

The respondent by signing this proposal form, acknowledges that he/she has carefully examined the proposal 

specifications and documents; and further acknowledges he/she understands and is able to render the scope of 

activity and services outlined in the proposal 

 

Name            

 

Address ___________________________________________________ P.O. Box _______________  

 

City, State, Zip Code            

 

Federal Tax ID Number _____________________________________________________________ 

 

Phone Number (       ) ____________________________ Extension      

 

Fax No. (        ) ________________________________ E-Mail       

 

Authorized Agent _____________________________  Title       

 

 

Agent’s Signature ____________________________________ Date     

 

All proposals must be received no later than 12:00 pm on Wednesday, May 13, 2026. All proposals are to be 

sent to: 

 

 
 

Mr. Scott Kipers, Business Administrator 

Board Secretary, Purchasing Agent 

580 Erial Road 

Blackwood, New Jersey 08012 

Phone # 856-227-4106/Fax # 856-401-8763 

 

 

 

 

 

 

 

 

 



ETHICS IN PURCHASING 
Statement to Vendors 

 
School District Responsibility 

 

Recommendation of Purchases 

It is the desire of the Black Horse Pike Regional Board of Education to have all Board employees and 
officials practice exemplary ethical behavior in the procurement of goods, materials, supplies, and 
services. 
 
School district officials and employees who recommend purchases shall not extend any favoritism to 
any vendor.  Each recommended purchase should be based upon quality of the items, service, price, 
delivery, and other applicable factors in full compliance with N.J.S.A. 18A:18A-1 et.seq. 
 
Solicitation/Receipt of Gifts – Prohibited 

School district officials and employees are prohibited from soliciting and receiving funds, gifts, 
materials, goods, services, favors, and any other items of value from vendors doing business with the 
Black Horse Pike Regional Board of Education or anyone proposing to do business with the Black 
Horse Pike Regional School District. 
 

Vendor Responsibility 
 
Offer of Gifts, Gratuities -- Prohibited 

Any vendor doing business or proposing to do business with the Black Horse Pike Regional School 
District, shall neither pay, offer to pay, either directly or indirectly, any fee, commission, or 
compensation, nor offer any gift, gratuity, or other thing of value of any kind to any official or employee 
of the Black Horse Pike Regional School District or to any member of the official’s or employee’s 
immediate family. 
 
Vendor Influence -- Prohibited 

No vendor shall cause to influence or attempt to cause to influence, any official or employee of the 
Black Horse Pike Regional School District, in any manner which might tend to impair the objectivity or 
independence of judgment of said official or employee. 
 

Vendor Certification 
 
Vendors or potential vendors will be asked to certify that no official or employee of the Black Horse 
Pike Regional Board of Education or immediate family members are directly or indirectly interested in 
this request or have any interest in any portions of profits thereof.  The vendor participating in this 
request must be an independent vendor and not an official or employee of the Black Horse Pike 
Regional Board of Education. 

       Mr. Scott Kipers  
       Business Administrator  

Board Secretary 
       Purchasing Agent  
 
 
 
  



NON-COLLUSION AFFIDAVIT 

 

 
Re:  Proposal for the Black Horse Pike Regional Board of Education.                    

 

STATE OF __________________)                                 Date: _______________________   

                                                :ss: 

COUNTY OF ________________) 

 

       I, ____________________________________ of the City of ____________________________ 

 

in the County of __________________________ and the State of _________________________ 

 

of full age, being duly sworn according to law on my oath depose and say that: 

 

       I am___________________________________________________________________________   of 

     Position in Company 

the firm of ________________________________________________________________ and the bidder making 

the Proposal for the above names contract, and that I executed the said Proposal with full authority so to do; that I 

have not, directly or indirectly, entered into any agreement, participated in any collusion, discussed any or all parts 

of this proposal with any potential bidders, or otherwise taken any action in restraint of free, competitive bidding in 

connection with the above named bid, and that all statements contained in said Proposal and in this affidavit are true 

and correct, and made with full knowledge that the Black Horse Pike Regional Board of Education relies upon the 

truth of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the 

contract for the said bid. 

 

       I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract 

upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide 

employees of bona fide established commercial or selling agencies maintained by  

 

____________________________________________________________________________________  

(Print Name of Contractor/Vendor) 

 

Subscribed and sworn to: __________________________________________________________ 

                                                              (SIGNATURE OF CONTRACTOR/VENDOR) 

 

before me this _______ day of _______________________,   . 
            Month           Year    

                                                                         

 

__________________________________________ _______________________________________ 

NOTARY PUBLIC SIGNATURE    Print Name of Notary Public 

 

 

My commission expires _________________  _________________, ________.      – Seal – 

           Month                Day     Year 

 

 

 

  
 



 
 



 

 



 

 
 
 
 
 



 
 
 
 

 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 

Pursuant to N.J.S.A. 52:32-44 as amended by P.L. 2004 – Chapter 57, all respondents shall submit 
with their proposal package a copy of their “New Jersey Business Registration Certificate” as issued 
by the Department of Treasury of the State of New Jersey. Failure to provide the New Jersey 
Business Registration Certification with the proposal package, or prior to the award of contract, will 
be cause for the rejection of the entire proposal. 

 

 

 

 
INSURANCE; PROFESSIONAL LIABILITY – CERTIFICATE REQUIRED   

      Required                     Not Required  

The successful respondent to whom the contract is awarded shall provide to the Board of 

Education with contract documents a Professional Liability Insurance Certificate with the 
following limits: 

 
    $1,000,000 Each Incident; Occurrence; Wrongful Act 
     $3,000,000 Aggregate 
 
The insurance certificate name as to the certificate holder shall be as follows: 

The Black Horse Pike Regional Board of Education 
c/o The Business Office 

580 Erial Road 
Blackwood, NJ 08012 

 
The insurance certificate shall remain in full force during the term of contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



PRICE SCHEDULE MUST BE THE LAST PAGE OF YOUR SUBMISSION 


