Little Dragens Preschocl Program

District Preschool Registration Guide
Chesterfield Elementary School & iGo STEM Academy

As of 4/2026



Welcome to the Little Dragons Preschool program!

In accordance with State and district policies, all students must be fully registered prior to their first
day of attendance. Please follow all the required steps below. Please note: Incomplete registration
items will be returned for correction and may delay your child’s start date if not completed during
the registration window.

Questions or concerns may be directed to preschool@chesterfieldschool.com

Step 1: Required Documents

Please prepare the required registration documents (save as PDF files). You will be required to
upload all required documents in Step 3. If you do not have all documents prepared, you will not be
permitted to submit registration in Step 3.

1. Copy of Original Birth Certificate
a. Once accepted, you will be required to bring in the Original Birth Certificate with a
raised seal for review by the district front office staff.
2. Copy of Deed or Lease Agreement with Chesterfield/Crosswicks Address
3. First Proof of Physical Residency (example: Utility Bill, Driver’s License, etc.)
4. Second Proof of Physical Residency (example: Utility Bill, Driver’s License, etc.)
5. Health History Questionnaire
6. Health Insurance & Physical Form
7
8
9
1

Consent for Approved Medication Form
Health Information Release Form

. Photo of Student

0. Bus Safety Contract

To be completed by your child’s physician & submitted by parent:
11. Universal Child Health Record (print / submit to your child’s physician for completion)
12. Immunization Records

Step 2: Optional Documents (if applicable to your child)
1. Medication Administration Form
2. Asthma Action Plan
3. Food Allergy Action Plan

*You may be asked to submit Authorization to Release Student Records — N/A - submit blank form

**You must have all above forms ready for upload before starting online registration in Step 3.
If you are missing a required item, you will be prompted to re-enter all information at a later time.**

Genesis - School District Registration



mailto:preschool@chesterfieldschool.com
https://www.chesterfieldschool.com/fs/resource-manager/view/9a44d322-b12c-4420-9058-47fc7179fb93
https://www.chesterfieldschool.com/fs/resource-manager/view/85062b74-6a28-45da-9429-2ce9fd82e374
https://www.chesterfieldschool.com/fs/resource-manager/view/bb6c5e3f-4a6f-400a-899d-0b5bda15d374
https://www.chesterfieldschool.com/fs/resource-manager/view/9363e1b1-cee1-4fcd-828f-f14b5aa25f8a
https://www.chesterfieldschool.com/fs/resource-manager/view/e69fcf0f-6444-47c3-a33d-7ba96a4685d8
https://www.chesterfieldschool.com/fs/resource-manager/view/a26408be-b0c0-439e-968b-2422d70aab9c
https://www.chesterfieldschool.com/fs/resource-manager/view/2fd8c222-202d-48be-a065-636840fed8ca
https://www.chesterfieldschool.com/fs/resource-manager/view/05d1dd3a-94f4-4a45-be1d-426220b475ec
https://www.chesterfieldschool.com/fs/resource-manager/view/b2cedfb8-cdf4-42eb-9eeb-0be020a9a9fa
https://www.chesterfieldschool.com/fs/resource-manager/view/a60f155c-77b2-4786-8b2c-cfc916e4341d
https://genesis.c1.genesisedu.net/chesterfield/openReg?screen=welcomeScreen&action=form

Genesis Online Registration Steps

1. After clicking the link, the following screen will appear:
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Click on the requested item to get started.

2. A "Register Students” screen will appear that looks like this:

Fagivier Shudermn.  Contaen and Addrmsm dors Lenguage Surery  Srdiew ard fubme Lagow

gl r sl e 1 e

P, mscbrrey kavy ey e el



Click the GREEN “Add Student” button

3. The following “Add Student” window will appear:
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Add ALL requested data. It should look something like this:
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“Save Student button at the bottom of the screen.



4. After completing Step 3, the following screen will appear:

If you are only registering one incoming student, click on the GREEN
“Advance to Next Screen” button.

If you are registering twins, triplets, etc., click on the GREEN “Add Another Student” button. The
following screen will appear:
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Fill out all requested data for the additional child and click the “Save Student” button at the
bottom of the screen. Repeat step 4.



5.

After completing Step 4, the following screen will appear:

Click on the GREEN “Add Primary Address and Primary Parent/Guardian button. The following
screen (Contacts and Addresses) will appear:
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Fill in all requested information. Click on the “Save Primary Contact Information” button at the
bottom of the screen.

6. Once completed, the following screen will appear:
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From here, you can modify the primary parent/guardian, add additional parents/guardians, enter
emergency contacts and enter other contacts.

At a minimum, you should add one “Parent/Guardian”, one “Emergency
Contact” and one “Additional Other Contact”.



When you are done entering all contact info, click on the GREEN “advance to
Next Screen” button.
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8. Documents
At this point, you will be required to upload all the documents from Step 1. You will not be able
to continue to the next step unless you upload ALL the documents on this page.
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9. Home Language Survey
When finished with Step 8, the following screen will appear:
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Click the "Begin Survey” button and answer the questions as prompted.

Once the survey is completed, the following screen will appear:

Click the GREEN “Advance to Next Screen” button

10. When step 9 is complete, the following screen will appear:
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Verify and edit information as needed, then SCROLL DOWN. You will see the following:
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Add your e-mail address to receive a confirmation e-mail and to submit the registration
information. When finished, click the GREEN “Submit Registration Information” button.

A window similar to the following will appear:

Click on the OK button
Another window will appear:
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Click on the OK button again.



The following screen will appear:

Please save this for your records. The Main Office will also receive a copy.



