Ballston Spa

CENTRAL SCHOOL DISTRICT

Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION.

Disposal

ITEM
Asset tag number: 007430 Building [HS Room #: Copy Room 223
Serial Number: 21G07901 Model: C5550i
Equipment Condition: El Broken/Past Useful Life Cycle Crair [JGood [ excellent
Notes: Equipment replacement plan
Recommend Method of | Donate Sell Auction Trade-in Junk

Print Name: Deb C

Date: b{«/ 1 {g,(a

SECTIONIl PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YESE} NO|[ | Approved: YES [ ] NO [ | [Resolution #
DISPOSAL
Reason for Disposal:
Pickup Location: Print: Signature:
Person who pickup/disposed of property:
EELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: Date:
Supervisor Signature: Date:




Ballston Spa

CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

'SECTION1 PROPERTY IDENTIFICATION

ITEM Canon Copier

Asset tag number: 007998 Building |MT Room #: Main Office

Serial Number: YCP02386 Model: IR8595i
Equipment Condition: E] Broken/Past Useful Life Cycle Crair [JGood [ Excellent

Notes: Equipment replacement plan

Recommend Method of | Donate Sell Auction Trade-in Junk

Disposal

Print Name: Kim Cassin Date: /_{/7 }L(a

'SECTION |l PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES g NO[ | Approved: YES[ | NO[ | [Resolution #

DISPOSAL

Reason for Disposal:

Print: Signature:

Pickup Location:

Person who pickup/disposed of property:

RELOCATION | Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:




Ballston Spa

CENTRAL SCHOOL DISTRICT

Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

_S'EC__T_-'"l'QN 1 PROPERTY IDENTIFICATION

ITEM Canon Copier

Disposal

Asset tag number: 007339 Building |MS Room #: 107

Serial Number: 21G07901 Model: C5550i
Equipment Condition: M’Broken/Past Useful Life Cycle Crair O eood [ excellent

Notes: Equipment replacement plan

Recommend Method of | Donate Sell Auction Trade-in Junk

Print Name:

Sharon Natale

Date: 4/7/2026

SECTION |l PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES NO [:| Approved: YES |:| NO D Resolution #
DISPOSAL
Reason for Disposal:
Pickup Location: Print: Signature:
Person who pickup/disposed of property:
RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: Date:
Supervisor Signature: Date:




Ballston Spa
CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

————

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDENTIFICATION

ITEM
Asset tag number: _.;}00’7 L\ () |Building {»\,5 Room #: C 0y bﬁ—o‘(
R‘G:BW\' 200 .
Serial Number: Model:
meeth e o ke Lap
Equipment Condition: [l Broken/Past Useful Life Cycle EFair [] Good [] Excellent
Notes:
—
Recommend Method of | Donate Sell Auction (f\l‘a_de;_ip) Junk
Disposal
Print Name: Date:

Lepmine 4.7-p

SECTION I PROPERT_Y/’STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES M NO| | ‘ Approved: YES [ ] NO | | [Resolution #

DISPOSAL

Reason for Disposal:

Pickup Location: Print: Signature:

Person who pickup/disposed of property:

RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:

Rev: 12/2024
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