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Responsible Use Procedures 

Lake Worth ISD (LWISD) expects all technology users will use the tools provided in appropriate 
ways associated with their learning and assignments. LWISD recognizes that access to 
technology in school gives students greater opportunities to learn, engage, communicate 
and develop skills that will prepare them for college, career, and beyond. LWISD staff will 
guide students in the proper, effective, and responsible use of technology. These procedures 
apply to any use of technology within district property or at district sponsored events. 

There shall be no expectation of privacy while using any district electronic communications 
equipment, or software. The district reserves the right to access stored records in cases where 
there is reasonable cause to expect wrongdoing or misuse of the system. Courts have ruled 
that old messages may be subpoenaed, and network supervisors may examine 
communications in order to ascertain compliance with network guidelines for acceptable 
use. 

LWISD encourages users to make use of technology to explore educational topics, conduct 
research, and contact others in the educational world. LWISD anticipates that new systems 
will help users stay on the leading edge of learning. 

Violations of these procedures may have disciplinary repercussions. 

The LWISD Technology Department may remove any user's  access  to 

the network without notice, if the user is believed to be engaged in 

unauthorized activity. 



Acceptable Use Policy 

The Purpose of the Acceptable Use Policy (AUP) for Students is to educate, protect, prevent misuse, 
and to improve student achievement and school administration. The AUP also defines school district parameters 
for acceptable use and specifies the disciplinary measures to which those who violate the policy are subject. 
LWISD provides Internet access, desktop computers, mobile computers or devices and more. 

The policies outlined in this document are intended to cover all available technologies, not just those specifically 
listed. 

All technologies provided by the district are intended for educational purposes. All users are expected to utilize 
good judgment, be safe, be respectful, and be responsible. 

Responsible Use Expectations: 
I will: 

● Use school technologies for instructional, classroom activities.
● Follow the same guidelines for respectful, responsible behavior online that I

am expected to follow in the classroom.
● Treat school resources carefully, and alert staff if there is any problem with

their operation.
● Alert a teacher or other staff member if I see threatening, inappropriate, or

harmful content (images, videos, messages, and posts).
● Cite sources when using online sites and resources for research.
● Recognize that use of school technologies is a privilege and treat it as such.
● Be cautious to protect the safety of myself and others.

I understand that: 
● The District provides the device for administrative/educational purposes and all information on them can 

be monitored at any time.
● I am expected to bring a charged device to work/school every day.
● I am responsible for knowing how to properly operate the issued device.
● I am responsible for understanding and adhering to all copyright requirements related to digital media 

and the use of this device.
● I am responsible for securing technology devices when not in use and returning them in good working 

condition.

This is not intended to be an exhaustive list. 
Students are encouraged to use their own good judgment when utilizing school 

technology. 



Digital Citizenship 

Netiquette 
Netiquette is a term describing the generally accepted rules of behavior on networked systems. District staff 
and students are expected to abide by these rules and access will be revoked for violation of these rules. 
Students should use trusted sources when conducting research via the Internet. 

Students should also remember not to post anything online they wouldn't want parents, teachers, future 
colleges, or employers to see. 

Netiquette Tips: 
● Use appropriate language. Do not swear, use vulgarities, or any other inappropriate language. Illegal 

activities are strictly prohibited.
● Cite references for any facts presented.
● Do not attempt to access teacher tools such as e-mail, gradebook, or attendance. Students who access 

these programs will lose all computing privileges and be referred to campus principals for further 
disciplinary actions.

● Do not use the network in such a way as to disrupt the use of the network by other users.

Personal Safety: 
Users should never share personal information, including phone number, address, social security number, 
birthday, or financial information, over the Internet. If you see a message, comment, image, or anything else 
online that makes you concerned for your personal safety, bring it to the attention of an adult (teacher or staff 
if you're at school; parent if you're using the device at home) immediately. 

Cyberbullying:
Cyberbullying will not be tolerated. Don't send emails or post comments with the intent of scaring, hurting, or 
intimidating someone else. Engaging in these behaviors, or any online activities intended to harm (physically 
or emotionally) another person, will result in severe disciplinary action and loss of privileges. In some cases, 
cyberbullying can be a crime. Remember that your activities are monitored and retained. 

Inappropriate Content:

All files must be school appropriate. Inappropriate materials include explicit or implicit references to: 

● Alcohol, tobacco, or drugs
● Gangs or gang-related symbols
● Inappropriate or Obscene language
● Pornographic material or nudity
● Bullying or harassment
● Discriminatory or prejudicial behavior
● Illegal activities
● Presence of guns, or weapons,



Security 

Security on any computer system is a high priority. Parent(s)/guardian(s) and system administrators must be 
notified immediately if any individual is trying to contact a student for illicit or suspicious activities. Attempts 
to log on to the Internet as a system administrator or to perform system administration tasks will result in 
cancellation of user privileges. Anyone illegally obtaining and using access to other computer systems may 
be the focus of state or federal investigation and prosecution. Applicable state statutes include Section 
16.04, Unlawful Access to Stored Communications, and Section 33.03, Breach of Computer Security. 

Information/Data Storage 

Saving to the Device 
Storage space will be available, but it will NOT be backed up in case of re-imaging. The user is responsible for 
ensuring that work is not lost due to mechanical failure or accidental deletion. Device malfunctions are not an 
acceptable excuse for not submitting work. Students and staff are encouraged to save files to either external hard 
drives/ USBs or digital storage files such as Google Drive, Microsoft One Drive or dropbox instead of on the device. 

Program & Software Accessibility 

Procedure on Reloading Software 
If technical difficulties occur, the device will be restored from backup. The school does not accept the 
responsibility for the loss of any software or documents deleted due to a reformat and/or re-image. 

G Suite for Education by Google 
LWISD will provide students with G Suite for Education accounts (Google accounts). This service is available 
through an agreement between Google and the State of Texas. This agreement ensures LWISD Google 
student accounts are protected and not marketed for commercial purposes. G Suite is intended for 
educational use. 

Microsoft 365 
LWISD will provide students with a Microsoft 365 for Education account. 

Canvas 
LWISD will provide Canvas, an open source learning management system, that is a way to simplify teaching 
and learning by connecting all the digital tools teachers use in one location. 

Content Based Resources 
LWISD will provide students with multiple online digital textbook resources throughout the school year. These 
resources are accessible through the district ClassLink launchpad. 
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Lake Worth Independent School District 

K-12 Technology Acceptable Use Policy (TAUP) 

Purpose 

Lake Worth ISD provides technology to support and enhance educational and classroom activities. This policy 
defines the proper use and protection of the district's technology systems, networks, and data. Additionally, this 
agreement details the financial responsibilities of students and parents/guardians for any damage, loss, or repairs 
related to district-issued devices. 

 

 
1. Scope of Policy 

This policy applies to: 
 

• All Lake Worth ISD students who access district technology resources. 
• All technology resources provided by the district, including hardware, software, networks, and internet 

access. 
 

2. Acceptable Use of Technology 

Students are expected to: 
• Use the district’s technology for educational, instructional purposes. 
• Comply with district policies, federal/state laws, and all licensing agreements associated with district- 

owned software and systems. 
• Use storage and network bandwidth responsibly to avoid disrupting network performance. 
• Abide by the Student Technology Handbook which can be accessed on the district website. 

 
3. Network Security and Data Protection 

To protect the district's technology infrastructure, students must: 
 

• Refrain from attempting to bypass or disable network security measures, including firewalls and content 
filters. 

• Report any suspicious activity, potential security breaches, or vulnerabilities to the Technology 
Department. 

• Refrain from installing unauthorized software or hardware on district devices or networks. 
 

Device Management and Physical Security 

To ensure the integrity of physical devices, students must: 
 

• Avoid leaving district devices unattended in unsecured areas. 
• Do not place heavy objects on the device or carry it in a way that could cause damage. 
• Avoid exposing the device to extreme temperatures, moisture, or direct sunlight. 
• Disconnect peripherals carefully and avoid yanking cords or cables. 
• Clean the screen and keyboard with appropriate materials (e.g., microfiber cloth). 
• Promptly report any loss, theft, or damage to the Technology Department. 
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Repair and Replacement Costs 
 

Dell Chromebook 3100 
Battery $39.99 
Keyboard $19.99 
Screen $89.99 
Power Adapter $64.99 
Motherboard $209.99 
Hinges x2 $19.99 
Top Cover $19.99 
Screen Bezel $19.99 
Palmrest/ Touchpad $39.99 
Bottom Cover $19.99 

  
Note: The replacement device will be a Dell Chromebook 3110 or later $450.00 

Dell Chromebook 3110 
Battery $39.99 
Keyboard $9.99 
Screen $129.99 
Power Adapter $64.99 
Motherboard $299.00 
Hinges x2 $19.99 
Top Cover $9.99 
Screen Bezel $9.99 
Palmrest/ Touchpad $29.99 
Bottom Cover $19.99 

  
Note: The replacement device will be a Dell Chromebook 3110 or later $450.00 

Dell Latitude 3310 
Battery $124.00 
M.2 SSD $87.99 
Power Adapter $64.99 
Bottom Cover $42.99 
Screen $389.99 
Palmrest/Touchpad $49.99 
Motherboard $239.99 
Keyboard $19.99 
Top Cover $59.99 

 
Note: The replacement device will be a Dell Chromebook 3110 or later $450.00 

 
**Pricing for replacement parts and device makes/models may vary depending on market conditions and availability. 
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Dell Latitude 3320 
Battery $39.99 
M.2 SSD $87.99 
Power Adapter $49.99 
Bottom Cover $19.95 
Screen w/ Top Housing $389.00 
Keyboard w/ Palmrest $49.99 
Motherboard $190.00 

  
  
  
  
Note: The replacement device will be a Dell Chromebook 3110 or later $450.00 

Dell Latitude 3330 
Battery $39.99 
M.2 SSD $87.99 
Power Adapter $64.99 
Bottom Cover $17.99 
Screen w/ Top Housing $389.99 
Keyboard w/ Palmrest $49.99 
Motherboard $299.00 
Battery $39.99 

  
  
  
Note: The replacement device will be a Dell Chromebook 3110 or later $450.00 

 
**Pricing for replacement parts and device makes/models may vary depending on market conditions and availability. 

 
 
 
 
 
 
 
 
 
 
 
 

 
Note: Costs for other types of damage not listed will be assessed based on the repair needed and provided to 
the parent/guardian for payment. 
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Agreement to Pay 

By signing below, the student and parent/guardian agree to the following: 

1. To handle the device with care and follow the Lake Worth ISD Student Device Acceptable Use Policy. 

2. To pay for repairs or replacement costs resulting from damage, loss, or theft of the device, as outlined in 
this agreement. 

3. To settle all repair or replacement charges within 30 days of receiving an invoice from the district. 

Failure to pay for damages may result in restrictions on device access, or other consequences in accordance with 
district policies. 

 
 
 
 
 
 
 
Acknowledgment and Agreement 

Student Name (Print):    
Student Signature:    
Date:   

 
 
 
 

 
Parent/Guardian Name (Print):    
Parent/Guardian Signature:    
Date:   

 
 
 
 
 
 

 
By signing this document, you acknowledge and agree to cover the costs associated with device damage or 
replacement as outlined in district policies. 
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