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Budget Development Checklist

Prior to creating new fiscal year Budget Model(s), Districts must have completed the following:
[ | Position Control Setup and Review has been completed by the District
[ | Confirm SCOE IT has created new fiscal year
[ ] Confirm SCOE IT rolled assignments to new fiscal year

[ | Review Department, Organization and User Setup

Budget Development Model Setup

[ | Create Original Budget Model(s) in new fiscal year
[ ] Update Contributions Tab in Budget Model(s)

[ | Load HR Salary Detail in Budget Model

[ ] Load Vacancies — Review Budget52 Vacancy Validation Report
[ | Load Other Accounts/Mass Update Accounts

[ ] Create Non-Positional Pay Budget Model

[ ] Recompute Contributions (if needed)

| | Balance Budget Model — Budget Entry Adjustments

Budget Flow Input

Position Control Imports

Employees Positions
y;

) Other Models
7 Spreadsheets

Assignments

Position Control Model Mass Updates

Vacancy Assumptions  Positions Ol'lgl nal %. Adjustments
N = What-Ifs Fixed Amounts

Vacancies - Contributions

Accounts
Original Budget Budget Entry

Revised Budget Account Detail Adjustments
Actuals
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Department Records for Multi-Year Processing

The Department record controls the documents types such as requisitions, accounts receivable,
journal entries and employee payments. It defines who has access to a document. It also defines
the Begin and End dates of when users can work in both the current and next fiscal year.

Go to Finance — Setup — Department — Departments

é_é v Finance - Setup - Department - Departments

Search List Form

f,; Close Tasks «

Review fields in relation to expectations for the end of the year processes
o This activity is controlled with Fiscal User permissions
o If the District has multiple Departments, review each Department

Section 2 — Vendor Requisition

e Review Account Object Code Filter
o Controls what accounts can be used in Vendor Requisitions
o This is in addition to any user specific account controls

Account Object Code Fitter 4-7.8.9.3531

Delivery Location

Delivery Days 1]

Shping Pet 000 NOTE: The date filters

Max Mumber of Line tems 0

Curment Year End Month August DO NOT App'Y to Users
Curent Year End Day 4 with FISCAL Permissions
Next Year Start Manth April and above

Next Year Start Day 1

Section 6, 7, 8 — Review Next Year Start Month and Next Year Start Day

e These dates control when your District can start processing transactions for the next fiscal
year or end transactions for the current year
e Final dates are determined by your SCOE Fiscal Management Advisor

6 — Accounts Receivable 7 —Journal Entry 8 — Budget Transfer/Revision

B & - Accounts Receivable B 7-J ! Ent E 8 - Budget Transfer / Revision

AR Active Yea . BT / BR Active Yes

Awailable To A No dEuAckes Tes Available To Al ¥

Invoice Number Prefic iR Available To Al Yes valable fo &s

Invoice Form Copy Captions Account Fund Code Fitter Account Fund Code Filter

Print Invoice Sort Onder Customer |D/Copy Caplion/Invoiced Account Object Code Fitter Account Objﬂd. Code Filter

Accournt Fund Code Fiter Curent Year End Month August Cument Year End Month August

Cunent Year End Morth August Curment Year End Day 30 Cumert Year End Day 0

Cument Year End Day 30

Nest ear Start Morth May Mext Year Start Morth June Next Year Stat Morth June

Mext Year Start Day 1 Mext Year Start Day 30 Next Year Start Day 30
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Organization Record for Multi-Year Processing

Review the Org record fields for multi-year processing in Section 3 — Finance Setup and

4 — Payments. You will need to review the date fields for current year and next fiscal year fields
for Budget Transfers, Journal Entries, AR Receipts, AP Payments, Direct Payments, and
Employee Payments to allow transactions in both fiscal years.

Go to System — Setup — Organizations — General Setup Tab

e If the District doesn’t have Read Only 3 ] . L
access to this activity, send request ©©) - System - Setup Orgamzatrons_

to helpdesk@scoe.org List ~ Form

e Send change requests to * Close
helpdesk@scoe.org from CBO,
Business Manager or Superintendent

General Setup  Ledger Setup Locations Divisions Academic Deparments

Section 2 — Contact Information:
Review District contact name and
information

E 2 -Contact Information

Street 1234 Happy Lane
City Santa Fosa

State CA

Fip Code 95401

Phaone # (707) BRB-1234

Fax & (707) BRB-1233

URL www happyusd.org
Cortact Name Budget Gueen
Contact Title Chief Business Official
Contact Phone # (707) BhB-1234

Section 3 — Finance Setup: Review to make sure it is set up correctly for District

Budget Model Rounding Option: D oy
1 Alowed AP Bank Accounts
[ ]
Standard Rou nd I ng Default AR Bank Account COUNTY
= 5 and above rounds up Alowed AR Bank Accounts
Default Payroll Bank Accourt PAYROLL {Payroll} Budgst Model Roun..
° Round Up Allow Bank Reconciliation? Mo
. Budget Madel Rounding Option Standard rounding Description =
= All partial amounts round up Use End Fund Balflag in Budget? Yes _
N R d Allow Pennies in Budget Transfer? Yes (Allow Pennies) No rounding
i o oun Ing Budget Transfer/Revision Crosses major object I:DF{W”d up
Budget ¥fer/Rev Threshold 0.00 Standard rounding
" Does nOt round at a" JE Approval Default Action Approve

Allow Pennies in Budget Tranfer?: Yes or No

- __________________________________________________________________________________________________________|
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Section 4 — Payments: Review dates for payments in current FY and next FY

E 4 - Payments
Paymenrt Approval Option
AP Balance Check &
Payment Sort Order
Check Sort Order
AP ACH Option
AP ACH Prefix
Email AP ACH?
Email AP ACH PIN Option
AP ACH Subject
AF ACH Body
AP ACH Profile Mame
Attach Check /AP ACH/vCard Advice?
vCard Option
vCard Prefix
vCard Cliert 1D
vCard Company Mumber
Paymert Cumrert FY End Month
Paymert Cumrent FY End Day
Paymert Mext FY Start Month
Paymert Mext FY Start Day
Direct Payment Curent FY End Manth
Direct Payment Curent FY End Day
Direct Payment Mext FY Start Manth
Direct Payment Mext FY Start Day
Max Direct Vendor Payment
Max Direct Payee Payment
Direct Payment Fund Code Filter
Direct Payment Object Code Fitter
Employee Payment Curent FY End Manth
Employee Payment Cumrent FY End Day
Employee Payment Mext FY Stat Manth
Employee Payment Mext FY Start Day
Max Employes Payment
Employee Payment Fund Code Filter
Employee Payment Object Code Filter

FY27 BUDGET DEVELOPMENT

Al

Payment

Payee Id/Empl |d/Vendaor Sart |

Disallow AP ACH

Mo

1 {None}

Payment & Vendor

0 {Nne) e Current FY End Dates are for
transactions to stop in Fiscal Year
2025/2026

August

25 e Next FY Start Dates are for

:"a? transactions to start in Fiscal Year

fugust 2026/2027

25 _ _

May e Max Direct Vendor, Max Direct

1 Payee and Max Employee Payment can

ggg be set so that payments will not be

processed over a specified threshold
3-8,9000-9109,9111-9999

August e Direct Payment and Employee

15 Payment Fund and Object Filters limits
May payment to those accounts allowed

1

0.00

e For changes send request to
3-8.9000-9109,9111-9999 helpdesk@scoe.org
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Ledger Tab

The Ledger Tab defines the unique components for financial processing at your organization.
Most of these do not change from year to year, but be sure to review the components for Auto
Create Benefit Objects are still valid for Certificated and Classified. The system will automatically
create all the benefit Object account strings listed in these fields when creating a salary account
string.

Go to System — Setup — Organizations — Ledger Tab

e Open the Ledger Tab on the Organization record
e Auto Create Benefit Objects: Are these still valid for Certificated and Classified??

o The system will automatically create all the benefit Object account strings listed in
these fields when creating a salary account string.
e These object codes can be changed at any time

e For changes send request to helpdesk@scoe.org

& 3 -General Ledger Fund / Object Cedes

General Fund Code ]|

Payroll Clearing Fund Code 1]

Cash Object 5110

Encumbrance Reserve Object 9720

Prior ear Liability Object 3510 . .

Current Year Liabilty Object 9529 Verify the settings are
Prior Year Receivable Object 5210 still valid for Auto
Curmrent Year Receivable Object 9229

Cash Awatting Deposit Object 5140 Create Benefit
Pre-Payment Object 3330 Objects

Starting Balance Object 5791 T
(ffset to Cash Balance Forward 5345

Undesignated Fund Balance Object 5790

Fund Due To Object 5610

Fund Due From Object 5310

Defemred Revenue Object 5650

Auto Create Benefit Objects - Cedificated 3101.3201,3311,.3331,3401,3501,3601,3701,3531.3541

Auto Create Benefit Objects - Classified 3102.3202,3312,3332, 3402 3502, 3602 3702, 3932 3542
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Relationship of How Fields Affect GL Accounts

Certain fields within the financial system directly
influence how transactions are recorded in

General Ledger (GL) accounts for both the current
fiscal year and the next fiscal year. Understanding

how these fields interact is essential to ensure

that revenues and expenditures are posted to the

correct accounts and fiscal periods.

@6

List Form

D Prass DNext fJ Close !: Cancel

General Setup | edgerSetup Locations Divisions Academic Depariments

Go to System — Setup — Organizations — General Setup Tab

||EI 3- Finance ﬂm|

Use for Next Year Requisitions
Automatically creates JE to 9529

Req Cument Year End Month August N .
Rea Cument Year End Day 25 ‘ glcj)(rjrsnt Year Payables Object
Req Mext Year Stat Maonth May

(__Reqg MNext Year Start Day 1 ) Use for Current Year ARS -

(AR Receipt Cument FY End Marth August) Automatically creates JE to 9229
AR Receipt Cument FY End Day 5 - Current Year Receivable Object

— —r Mdﬂ!r’ ) Code

AR Receipt Next FY Start Day 3 ) Use for Cash Awaiting Deposit -

E 4 - Payments | L, | Automatically creates JE to 9140
Payment Cument FY End Month i Object Code

_Payment Cument P End Day 0 Use for Pre-Pay Requisitions -
Payment Mext FY Stat Month June

Fayment Mext FY Start Day

Direct Payment Cument FY' End Month
Direct Payment Cumrent FY End Day

Automatically creates JE to 9330
Pre-Payment Object Code

irect Payment Mext Y Start Month
| Direct Payment MNext FY Start Day

Max Direct Vendor Fayment

Max Direct Payee Payment

Direct Payment Fund Code Filter
Direct Payment Object Code Flter

Employes Payment Cument FY End Maonth
Employes Payment Cument FY End Day

Employes Payment Mext FY Start Month
Employes Payment Mext FY Start Day

FY27 BUDGET DEVELOPMENT

Use for Direct Pay Accruals -
Automatically creates JE to 9529
Current Year Liability Object Code

Use for Pre-Pay Direct Payments -
Automatically creates JE to 9330
Pre-Payment Object Code

Use for Employee
Reimbursements - Automatically
creates JE to 9529 Current Year
Liability Object Code

Use for Employee Pre-Payment
Payments - Automatically creates
JE to 9330 Pre-Payment Object
Code




District Users

This is a good time to review Users to verify user permissions or disable terminated users. If the
CBO doesn’t have access to User setup, please send request to helpdesk@scoe.orqg.

Go to System — Setup — Users

Search Criteria to receive a listing of current District Users only:
e Disabled: No
e Active: Yes
e Access All Orgs: No
¢ Open the User Record Screen to review the details
e Disable/Inactivate Users who are no longer employed
e Do NOT Disable/lnactivate All Orgs Users

€5 v System - Setup - Users
Search
- - . : B 3 - User Access
%) Go h\'_] Clear #3 New . Favorites v Read Only 8 No
All Orgs & Yes
User Id Require Password Changt No
Last Name Disable Login & No
Department Active & Yes
sl N Logged In & 2/12/2025 11:37:03 AM
o Vos Logged Out & 2/11/2025 4:03:25 PM
Access All Orgs No Proxv Approval Userld &
Has User Permissions
Finance Role

e Once the user record is open, review any of the tabs for additional activities
e |f a user was an Approver, then the Approvals need to be inactivated or the user will remain in
the approval path

Review the user activities compared to their current duties
e Go to Tools and Search for Role Matrix to get list of Activities
and Permissions

Finance

HR / Payroll
P

Role Matrix

Online Resources

Documentation

+
. Download the Role Matrix in Excel
Relezse Information ﬂ

Learning Opportunities

'
Videos / Handouts The role matrix lists every activity and every role available. It can be read from left-to-right to see what

Tools roles have an activity or up-down to see what activities a role has. The first column (%) indicates specific

SCOE Resources

rules about access:

FY27 BUDGET DEVELOPMENT 9
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Budget Considerations

Examples from SCOE Internal Fiscal Services:

Consider what impact any major program changes will have
on staffing, revenue, expenditures, office space, or other
areas!

Consider what impacts new contracts may have on your
budgets - more expenditures? More revenue? New
reporting deadlines?

Ensure Account Components and Account Strings have
been created.

Make sure to adjust your expenditures to account for any
one-time major purchases!

Make sure to adjust to eliminate revenue to account for
any funding that is changing.

Work with HR/Payroll to ensure positions and assignments
are entered correctly.

New Major
Positions or program
FTE changes?
Changes?

New or

Changing

Funding? .
Major
Equipment
Purchases?

FY27 BUDGET DEVELOPMENT 10



Original Budget Model

Budget Models are used to create a Budget that will not affect current year payroll or finance.
There are many ways to update the budget data loading salaries and benefits from HR records,
imports, copy from another model and manual budget entry line items.

Budget Models can be used to create scenarios for projecting salary increases and compare
multi-years using Budget Reports. Multiple Original Budgets can be created, but only one can be
posted.

Example - One Original Budget Model
= Perform all Tasks in one Original Budget Model

@Q v Finance - Budget - Budget Management

Search List Form

g + |l Delete B Next * Close Tasks ¥

Model Id: OB27-01 - FY 2027 {2026/2027} - Type: O {Original Budget}

General Contributions:41 Attachments Notes Model History:4  versions

|*#} Open |%E}(port hd

@ Rolled Back Date Rolled Back By Comment Accounts Status Mess
__
311 '20262 32 14 PM Copy From Accounts - Loﬁd Other Accounts 4 5356 Chﬁnge ccrmpleted Mar
311/2026 2:31:15 PM Load Vacancies Load Vacancies 373 Change completed Mar
3(11/2026 2:25:48 PM Load salary records fro Load Salaries & Benefit 5283 Change completed Mar

Multiple Budget Models can be created for various scenarios then merged into one final budget
model to balance and post.

Example - Multiple Budget Models:

= Salaries & Benefits 1000-3000 Object Codes

=  Other Accounts 4000-7999 Object Codes

= Revenues 8000 Object Codes

= Other Funds

= Non-Positional Pay

» Final Adopted Budget - Merge all Models into one to post

& & ~ Finance - Budget - Budget Management

Search List

|23# Open ,j Mew % Export lg - l_|J (Grid

Fy Model |d Description Type Time Frame Status E4]

2027 OB27-01 Salaries & Benefits 1000- O {Original Budget} Base Year Only O {Open for editing}
2027 0B27-02  Other Accounts 4000-799 O {Original Budget} Base Year Only O {Open for editing}
2027 OB27-03 Revenue 3000 Objects O {Original Budget} Base Year Only (O {Open for editing}
2027 0OB27-04 Mon-Positional Pay O {Criginal Budget} Base Year Only O {Open for editing}
2027 OB27-05  Final Adopted Budget O {Original Budget} Base Year Only O {Open for editing}

- __________________________________________________________________________________________________________|
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Create Original Budget

The Original Budget will become the Adopted Budget after all the updates and Board Approval.

Go to Finance — Budget — Budget Management

e Click New
e Select Original — 2026/27

NOTE: If Original

:' GQ v Finance - Budget - Budget Management 2026/27is NOT
o available in dropdown
#) Go &J Clear #) New v . Favorites v the next Fiscal Year

[ Griginal - 2026/27 | is not open!
Revised - 2025/26 Go back to Position

Control checklist

Section 1 — Model Details

Description: Enter Model Name

Leave Department Field Blank

Time Frame: Base Year Only (Default)
Save/Close then re-open to continue next steps

i GQ v Finance - Budget - Budget Management

Search List Form

e v | Delete [k Prev ¥4 Close Tasks »

Model Id:

General Contributions:41 Attachments Motes Model History Versions

Model Information

B 1 - Model Details

Description 2026-27 Adopted Budget
Department

Model Status & 0 {Open for editing}
Salary Generated Date S

Date Vacancies Projected &

Time Frame Base Year Only

This will load the next Fiscal Year accounts with budget line amounts with 0.00 balances and
current Contributions from HR/Payroll setup. The Budget Model will need to be updated for rates
effective July 1.

¢ Open the Budget Model to begin updating

- __________________________________________________________________________________________________________|
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Contributions Tab

Review and update the Contribution Tab in the Budget Model. This is used for projections only

and will not affect the current contributions. If multiple Budget Models have been created, be sure
to update Contributions Tab in the other models as well.

Go to Finance — Budget — Budget Management

Go to the Contributions Tab of Model

The initial contributions are populated from current year Contributions

Make any necessary updates to contributions in the model

This will NOT affect current Payroll

Contribution Calcuation Methods:

Option

Description

F1

Fixed Amount
Enter Monthly amount, the system will multiply this amount by the number
of months for the assignment and show an annual amount in the budget.

F2

Fixed Amount in Model Item
You cannot enter an F2 amount, it must be entered in the budget line
item or the Vacancy Setup.

P1

Percentage
This sets the percentage in the budget line item to the amount specified
in this record. The user cannot change the percentage.

TPI

Percentage Table
This is the same as P1, except you can use the
Calc Ranges field to define a table of percentages.

TFI

Fixed Monthly Amount Table
This is the same as F1, except you can
use the Calc Ranges field to define a table of fixed amounts.

FY27 BUDGET DEVELOPMENT
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Update Contributions with Rate Changes July 1

e Review STRS & PERS Rates for July 1
e Estimates from Governor’s Dartboard Projections 2026/2027 **Subject to Change**

0 R PLA . UK
Factors 2025-26 2026-27 2027-28 | 2028-29 | 2029-30
California CPL 3.37% 3.08% 2.75% 2.68% 2.74%
California Loftery Unrestricted per ADA | $190.00 | §190.00 | §$190.00 | $190.00 | §190.00
Restricted per ADA | $82.00 $82.00 $82.00 | $82.00 | $82.00
, - Grades K-8 per ADA | $39.09 $40.03 $41.25 | $42.63 | $43.97
Mandate Block Grant (District) Grades 9-12 ger ADA| $76.48 $78.32 $30.72 | $83.42 $86.04
. _ Grades K-8 per ADA |  $20.52 $21.01 $21.65 | $2237 | $23.07
Mandate Block Grant (Charter) Grades 9-12 per ADA | $58.21 $59.61 $61.43 | $63.48 | $65.47
Interest Rate for Ten-Year Treasuries 4.23% 4.36% 4.50% 4.40% 4.50%
CalSTRS Employer Rate’ 19.10% 19.10% | 19.10% | 19.10% | 19.10%
CalPERS Employer Rate’ 2681% | 2640% | 26.90% | 26.10% | 25.30%
Unemployment Insurance Rate5 0.05% 0.05% 0.05% 0.05% 0.05%
Minimum Wage’ $16.90 $17.40 $17.90 | $18.40 | $18.90

e Open the Contribution Id to change the rate

General| Contributions:41 | Atachments  Motes  Model History:2  Versions
@ Prev rﬁ Next ¥s Save/Close Q-r Cancel

E 1 - Contribution Information

Contribution Id PERS

Cortrib Group Code R {Retirement}

Description PERS Classic

Calculation Method F1 {Percentage}

Calc Ranges

Percentage/Amourt 264000

Gross Limit & 0.00

Certificated Contribution Object 3201 {Benefits - Pers / Cerificated}

Classified Cortribution Object 3202 {Benefits - Pers / Classified}

FTE Factor Mo

e Save/Close to update the Budget Model rates

Contnib Id Description Calc Method Pect/Amit C @ Clas
STRSDES S5TRS DES P1 {Percenta 82500 3101 302
STRSH STRS MWew Mbr 275262 P1 {Percenta 19.1000 3101 3102
5TRSR 5TRS Reduced ‘Workloa P2 {Percenta 19,1000 3101 3102
PERS PERS Classic P1 {Percenta 26,4000 3201 3202
PERSH PERS New Members P1 {Percenta 26.4000 3201 3202

***Please note the above listed Percentage/Amounts are examples and
estimates for 2026/2027 Employer Contribution Rates that are subject
to change***

- __________________________________________________________________________________________________________|
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Health & Welfare Contributions

e Continue to review all Contributions that will change July 1
e Review the Benefit Contribution settings for health and welfare
o Rate changes that are entered in Budget Model Contribution will override ALL
employee calculations (positions and vacancies) in the Budget Model only
e Calculation Method: F1 {Fixed Amount Here} allows editing
e Percentage/Amount: Update with New Monthly Budget Amounts

e FTE Factor: Yes (Prorate H&W on FTE)

= 1 - Contribution Information
Contribution Id
Contrib Group Code
Description
Calculation Method
Calc Ranges
Percentage/Amount
Gross Limit
Certificated Contribution Object
Classified Contrnibution Object
FTE Factor

General Contributions:44  Attachments Motes Model History:'5  Versions

E}Prev E;}Next f_; Save/Close EQ Cancel

HW

H {Health & Welfare}
Health & Welfare

F1 {Fixed Amount Here}

1.250.0000

& 0.00
3401 {H & W Benefits - Certificated}
3402 {H & W Benefits - Classified}
Yes

NOTE: If the ER Budget Amount has been updated in the
Benefit Provider records after the initial Load Salaries
task in the Budget Model, the salaries will need to be
reloaded in the Budget Model to recalculate benefits.

FY27 BUDGET DEVELOPMENT




Update Options in Budget Model

Tasks
Go to Finance — Budget — Budget Management Perform Change
Tasks Options Cancel Model
Perform Change Submit This Model
e Provides a list of changes that can be made to Items Tentatively Adopt This Model

in a Budget Model

Annrove This Maodel

Perform Change Types

_ Type
e 01 — Percentage adjustment
e 02 - Delete Budget Items _ Code = Descrption
e 03 - Recompute Contributions 0 A—
ercentage adjustme

e 04 - Load Salary records from HR oz Delete Budget tems
e 05— Import data from external file 03 Recompute Contributions
e 06 — Copy from Another Model 04 Load salary records from HR
e (07 — Copy from Accounts: Actuals 05 Import data from extemal file
e 08 - Copy from Accounts: Revised 06 Copy from another Model
e 09 — Copy from Accounts: Original 07 Copy From Accounts: Actuals
e 10 — Load Vacancies 08 Copy From Accounts: He.w.lsed

. 9 Copy From Accounts: Original
e 11 — Recompute Salaries .

. 10 Load Vacancies
e 12-Set FI).(ed Amount 1 Recompute Salares
e 13— Add Fixed Amount 12 Set Fixed Amount
e 14 — Load Budget Transfers 13 Add Fixed Amount
e 15— Calc Base Year BFB 4 Load Budget Transfers
e 16— Calc Projection Years BFB* 15 Calculate Base Year Beginning Fund Balances
e 17— Calc Projection Years* E E::z':::: EEZ;:Z: :::z Beginning Fund Baiances
*Used for Multi Year Budgets :

Cancel Model
e Changes status to Cancelled
e Cannot Post or Edit a cancelled model
Submit This Model
e Original Models ONLY
e Changes status to Audit
o Updates comment to Tentative Status
e Locks Model from allowing Edits
Unpost This Model
e Status returned to Open
e Creates and Posts a Reverse JE, for each Fund
¢ Deletes the Original JE
e Clears Budget Adoption Date
Load Contributions from Setup
e Overwrites any records setup in the model with active HR/Payroll
e Adds contributions if appropriate
e Does not delete ended contributions that were ended in HR/Payroll

- __________________________________________________________________________________________________________|
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Load Salaries and Benefits

In the software, employees fill a position for a specified period of time, for some amount of FTE, at
a specified salary. If the position is not filled, it is treated as a vacancy. Both types of positions
(filled and vacant) can be loaded into your budget model after Assignments have been rolled
forward to 2026/27 and Budget52 Vacancy Setup Validation Report is clear.

Go to Finance — Budget — Budget Management

e Open Budget Model
e Goto Tasks
e Select Perform Change

:. Ga ~ Finance - Budget - Budget Management

Search  List Form

[d ~ [} Delete [ Prev *4 Close Tasks
‘ Perform Change |=

Cancel Model
Submit This Model

General Contrbutions:19 Attachments MNotes  Model History:1

Model Inf . Tentatively Adopt This Model l

S 1- Model Details Approve This Model
Description Unpost This Model

e Comment (Required): Enter description of update

e Type: 04 {Load Salary Records from HR}

e Affect Salaries: Use the Default or

[ Comment |Load Salaries & Benefits |
[ Type |04 {Load salary records from HR} =] select from the menu Optlons
| | | .
| | 1 See Next Page for more detalil
| [0.00 |
I I”'”” I Affect Salaries Option
I I I Code = Description
- = A Apply Sal Sched and Provider Budget Amts to Actuals Only
| Affect Salaries [P {Apply Sal Sched and Provider Budgst Ami[- ] B Apply Sal Sched and Provider Budget Amts to Both Actuals..
| Fund | E” N Do not apply Budget Amts in Sal Sched and Providers
| Resource | E” =P Apply Sal Sched and Provider Budget Amts to Projections ...
[ rear | =] -
[ Goal | =]
[ Function [ 1] e Click Go to start load
| Object | C1l o Click Yes to continue with
| School | ] accounts that could be affected
[ Management | =

- __________________________________________________________________________________________________________|
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Option Affect Salaries Options Available:

A Actuals Only - Apply Salary Schedule and Provider Budget Amounts
Uses the budget columns from the salary schedule and benefit provider record
for budget account line items with a salary source of A

B Both Actuals & Projections - Apply Salary Schedule and Provider Budget Amounts
Uses the budget columns from the salary schedule and benefit provider record
for budget account line items, regardless of salary source

N Do Not Apply Budget Amounts in Salary Schedule and Benefit Providers -
Uses the salary rate column from the salary schedule and the ER amount from
the benefit account line items, regardless of salary source

P Projections Only - Apply Salary Schedule and Provider Budget Amounts

(Default) [ Uses the budget columns from the salary schedule and benefit provider record
for budget account line items with a salary source of P if Salary Column and Budget Amt
same

NOTE: If the Affect Salary Option use the Budget Columns from the Salary
Scheduleis chosen, be sure to confirm the Salary Schedule has been updated
as expected. The amounts can be the same as the Actual Salaries, but
typically not lower. This can happen when Salary Rate is increased but not
the Budget Amt column, which could understate the budget!

Go to

HR/Payroll — Setup — Assignment — Salary Schedules

Review the Budget Column in the Salary Schedules for projections

e |If Budget Amt column is blank, the system will use the Salary Rate in the Budget Model
e Salary Rate and Budget can be the same

e Budget Amt can be increased for projections

@:@ v HR / Payroll - Setup - Assignment - Salary Schedules

e Goto Tasks
e Select Copy Actuals to
Budget or Mass Change Cell

Saloy Schedules | List_| Form _ Amounts to apply changes to
Al v E;} Prev B Next s Close

Budget

Copy Actuals To Budget

1TEACH {Classroom Tea e Changes will be BOLD

Copy Budget To Actuals

o e N e+ See positon Conro
Z1N c = )
= e documentation for more

Row Column Salary Rate Budget Amt Description i
a0l &l & 6563100 6491600 1: 1 details about Salary Schedule
801 al 8 65.631.00 6491600 2 1 . -
a;l BN B 6563100 649160013 1 and Benefit Provider records
801 ayv e 70.774.00 70.003.00 4. 1
801 8V 8 72.669.00 71.878.00 5. 1

e Be sure to Initiate Payroll is

FY27 BUDGET DEVELOPMENT
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Review Model History Tab

After each Perform Model Change Type verify that the load status Change completed without
errors before moving to the next type.

— = Status and Accounts Column will let you
& &) ~ Finance - Budget - Budget Management know how many accounts were changed
Search | Lit | Form or if there are errors
\g + |l Delete @ Net £ Close Tasks -
General Contributions: 19 Attachments Nateersinns
[=4 Open % Export -
Date @ Rolled Back Date Rolled Back By Type -
21247202 _— Load salary records |Load Salaries & B3 425|Change completed |

e Items previously loaded from HR will be replaced

e Any manually added items will not be replaced

e Benefit account/amounts will be recomputed, and benefit accounts will be created, if
they do not already exist and if it is appropriate (as defined on the Ledger tab of the
Organization record)

Rollback Items in Model History Tab

The Tasks in the Model History Tab can be used to Rollback items if they did not post as expected
or a change needs to be made.

e The Rollback feature does NOT have to be in order
e Open the item in the Model History and go to Tasks and select Rollback
e Click Yes to continue

@e v Finance - Budget - Budget Management

Search List Form

-gv |} Delete @ Next . Close Tasks =

Model Id: OB27-01 - FY 2027 {2026/2027} - Type: O {Original Budget}

General Contributions:41  Attachments Notes Maodel History4  Versions
B MNext :,; Close Tasks ¥

E 1 - Change Information Rollback

Mhamoo Tumo B e = B ant
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Load Vacancy Assumptions

Any available FTE associated with an active position in the current fiscal year is considered a
vacancy. Positions are tracked using the actual position dates. Vacancy assumptions are
determined based on the Vacancy Setup for each job class.

Go to Finance — Budget — Budget Management

e Open 2026/2027 Budget Model
e Go toTasks
e Select Perform Change
e Comment (Required): Enter description of update
e Type: 10 {Load Vacancies}
o Enter a Vacancy Date, if left Blank the system will use July 15t for Original Budgets
Once you specify a certain date the date will be used for subsequent changes to the

model
| Perform Model Change ?
[ Comment |Lnad Vacancies
Type [10 {Load Vacancies} [

|
|
|
|
|
|
|
|
[ Vacancy Date
|
|
|
|
|
|
|
|
|

|
|
|
|
| ]
Affect Salaries [N {Do ot apply Budget Amounts in Salary S|
Fund | =
Resource | Affect Salaries Option
ear |
Goal | Code = Description
Function |
Object | =N Do not apply Budget Amounts in Salary Schedule
Sohool | P Apphy Salary Schedule Budget Amounts to Projections Cnly
|

Management

e Select Affect Salaries Option (defaults to N)
N = Do Not Apply Budget Amounts in Salary Schedule
= Uses the Salary Rate Columns from the Salary Schedule

P = Apply Salary Schedule Budget Amounts to Projections Only
= Uses the Budget Columns from the Salary Schedule
= Use this option if projectioms ate higher than the Salary Column
e Click Go to load
¢ Review the History Tab to ensure Vacancies have loaded as expected

- __________________________________________________________________________________________________________|
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Load Vacancy Assumptions — Review Status Message

Review the Status Message to verify it has completed the change. If there is an error, expand the
column to review the message or open the line item to review the full message.

General Contributions:19 Attachments Notes\Model History4  yersions

|#} Open % Export E Tasks -

Rolled Back Date

Rolled Back By

2[12{2025 3:20:24 PM Percentage adjustm |Decrease 4-5-10% 796 Change completed Feb 12 2025 3:20:25
2(12/2025 3:18:43 PM TES Copy From Account Load Other Account  1286)

Change completed Feb 12 2025 3:18:44
2(12{2025 31725 PM TES Load Vacancies Load Vacancies 0O\Error - Vacancies cannot be loaded due to missing;

& History Tab Status Message

Error — Vacancies cannot be loaded due to missing/incorrect setup.
Run the Budget52 report, correct the errors in Vacancy Setup, and reload vacancies again.

General Confibutions: 19 Attachments Notes ModelHistory:2 versions

-~ ERc [&Prev [@hri=a £ cClose WP Tasks »

B 1 - Change Information

Change Type & Load Vacancies

Comment & Load Vacancies

Copy Model a

Copy Fiscal Year &

Copy Projection Years & Yes

Copy From File a

Adjustment Pet & 0.00

Fxed Amount & 000

# of hems Updated a0

# of Accounts Updated ap

# of Accounts Created &0

Replace Budget & Do MotReplace

Date Vacancy Projected L

Affect Salaries & Do not apply Budget Amounts in Salary Schedule
Status Message & Error - Vacancies cannot be loaded due to missing/incorrect setup, Run the Budget52 report. comect the emrors. and load vacancies again.

MOST IMORTA

If there are errors on the Budget52 NO Vacancy data will
load until all errors are resolved!
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Review Budget52 Vacancy Setup Validation

This report validates the setup of vacancies for budgeting purposes. The report can be filtered by
vacancy start date and selected errors, grouping by type, Error message, Job Category/Class or
fiscal year. The report displays all relevant error messages, ensuring vacancy setup is correct so

your budget will be accurate.
Go to Finance — Reports — Budget — Budget52

e Date From: 7/1/2026
e Currently Vacant: Select from drop down menu
o Yes — Only Currently Vacant positions OR No — All Vacancy Setup Errors
e Sort/Group 1: Error message
e Sort/Group 2: Job Category/Class

(@& ©) - Finance - Reports - Budget

List Request/Report
2 Go @ Go/Export - Q Clear @ Prev @

Request Report
E 1 - Report
Report Mumber & Budgeth?
Description & Vacancy Setup Validation
Report Sample 8% Budgeth?
Report Favarte D &
B 2 - User Options
Date From 7172026
Cumrently Vacant Mao-All Vacancy Setup Emors
B 3 - Sort/Group Options
Saort/Group 1 Emor message
Sont/Group 2 Job Category/Class

Example Budget52:

Review the Message detail to resolve the invalid or missing records in the Vacancy setup or in the
Job Class/Job Category.

Budget52a Vacancy Setup Validation
Date From 07/01/2026
Fiscal Job Vacancy Vacancy
Vacancy Posld Year Category Job Class Date From  Date Thru Message
YES 393 2027 CADMIN PRGM SPEC 07/01/2026 06/30/2027 Invalid Salary Schedule in Vacancy Setup, Job Class Setup, or Job Category Setup
{CADMIN}
YES 558 2027  PSY/SPCH SPCH 07/01/2026 06/30/2027 Invalid Calendar in Job Class Setup or Job Category Setup {PSY/SPCH}

Must Load Vacancies again in Budget Model once errors are resolved
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Resolve Budget52 Errors

Review the Message for missing or invalid information to update in the Vacancy Setup. Common
errors are Invalid Salary Placement or Salary Schedules. This prevents the system from
calculating Salary for Vacancies. The locked fields are from the Job Class setup, if there is missing
information in these fields, the Job Class must be updated.

Go to Finance — Setup — Budget — Vacancy Setup

e Search by Job Category and/or Job Class to narrow search
e Use dropdown menu to select multiple by holding Ctrl key and right click

e Or Click Go to review all Vacancy Setups

39 ~ Finance - Setup - Budget - Vacancy Setup

Search

5y Go Q Clear 5. Favortes =

Search Critena - Vacancy Selup

Position Type
Job Category CADMIN {Certificated Administration}
Job Class PRGM SPEC {Program Specialist}

Bargaining Unit

e Review list for missing data
e Open line item to edit

Vacancy Setup

B 1 - General Assumptions
Date From @
Diate Thru
Job Category i CMWSLR {School Counselors}
Job Class i SOCCOUNC {Social Emotioan] C
Class Pos Type i 1 [Cenificated}
Class Barg Unit & 1T {Cerificated)
Class Calendar & COUMSLR [Counselors)
Class Salary Sched & COUNS {School Counselor Sche
Class Row From L]
Class Col From i
Clazs Row Thru i
Clags Col Thru &
Fay Cycle
Salary Sched COUMNS {School Counselor Sche
Salary Placemeni
Retiremeant Plan
Retirement Plan Option @
Subject to OASDI
Subject to Medicare
Subject to SUI
Subject to Workers Comp
Comment

Example Invalid Vacancy Setup

General Assumptions — Review missing
and invalid data. Locked records are from
the Job Class setup.

FY27 BUDGET DEVELOPMENT
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Example Valid Vacancy Setup

B 1 - General Assumptions

Date From

Date Thru

Job Category
Job Class

Class Pos Type
Class Barg Unit
Class Calendar
Class Salary Sched
Class Row From
Class Col From
Class Row Thru
Class Col Thru
Pay Cycle

Salary Sched

Salary Placement
Retirement Plan
Retirement Plan Option
Subiject to OASDI
Subject to Medicare
Subject to SUI

Subject to Workers Comp
Comment

/2026

& CMNSLR {School Counselors}

& SOCCOUNC {Social Emotioan| Ci
& 1 {Cerificated}

& 1T {Certificated}

& COUNSLR {Counselors}

& COUNS {School Counselor Sche:
a8

=]
=]
=]

COUNS {School Counselor Sche:
COU/03 {$87.347.00 Step 3}
STRS

N {New}

No

Yes

Yes

Yes

H 2 - Extra Pay Assumptions

Extra Pay 1 Description
Extra Pay 1 Amount
Extra FTE 1 Prorate FTE

Masters
1.000.00
Yes

2 — General Assumptions
Complete missing and invalid data

Date From: 7/1/2026

Select Salary Schedule

Select Salary Placement

Select Retirement Plan

Select Retirement Plan Option

Subject to taxes, enter Yes to those that

apply
o STRS Members No for OASDI
o PERS Members Yes for OASDI

2 — Extra Pay Assumptions
Car, Cell Phone, Masters, Stipends, etc...

e Description: Enter manually
e Amount: Enter Annual Amount

e FTE Prorate: Yes

Contribution Assumptions in Vacancy Setup Record if Applicable

Contribution 1
‘Contribulions

E 3 - Contribution Assumptions
Contribution 1
Contrib 1 Amount/Pct
Contribution 2
Contrib 2 Amount/Pct
Contribution 3
Contrib 3 Amount/Pct
Contribution 4
Contrib 4 Amount/Pct
Contribution 5
Contrib 5 Amourt/Pct
Contribution &
Contrib & Amount/Pct
Contribntion 7

‘

They are already in General
Assumptions

| (S
Code = Description
BITIERET heiniwars  Contribution Assumptions
CVDOASDI CASDI COVI
CVT Health & Welfa H H H
- T Add up to 12 Contributions in Vacancy
DENTAL Health & Welfa
DENTRET  heathawefa ©  Add Health & Welfare for each plan or
HW Health & Welfa -
NS ot Based use ER Benefits for total annual
KAISER Health & Welfa
KPRET veathawera © DO NOT Add Payroll Taxes here!
LIFE Health & Welfa

Rerun the Budget52 to verify that all errors are resolved
then Load Vacancies again in Budget Model!

FY27 BUDGET DEVELOPMENT
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Load Other Accounts 4000-8999 Object Codes

¢ Open Budget Model, or create New Budget Model(s)
e Goto Tasks
e Select Perform Change DO NOT Load
e Comment (Required): Enter description of update 9000 GL
e Type: 08 {Copy from Accounts; Revised} Accounts into
o Replac.e Budget: 2 {Replace Same Item Types} Default Original Budget
e Object: 4-8
e Click Go Model
Perform Maodel Change - /
/ \ | Comment |Load Objects 4000-8939 |
When Fringe [ Tvpe [08 {Copy From Accounts: Revised} |- ||
Addons are coded | |2024 {2023/2024) |
to 5000 Object | | | |
Codes they will | [ ]
duplicate because | [ Replace Budoet
they were loaded [ [
with salaries. | Replace Budaet |2 {Replace Same tem Types Cod Descroti
ode =& escription
It’s recommended | | 0 Do Not Replace
to use “Other” | | 1 Replace All tem Types
Salary Accounts for [ Fund ] 2 Replace Same tem Types
Fringe Benefits L Resource |
|_ ‘fear ] |T||
| Goal | |_||
| Function | =]
-Dbim [a-8 =]
Sehool | =
|_ Management | |T||

Replace Budget Options
The Replace Budget Items field allows you to define how budget item records will be
affected by the change

The replacing budget items flag is only available when you are performing a change request that
imports or copy (Type 5-9)

0 = Do Not Replace — Will Add value to the line items

1 = Replace All Item Types — Will replace all matching budget accounts with new value

2 = Replace Same Item Types — Only items with the same type and component range are replaced.
However, zero amounts will replace items in the current model if the types match.

Remember to check the Model History Tab after each Perform Change ltem

- __________________________________________________________________________________________________________|
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Load Budget Model with Mass Updates

Review the Perform Model Change Types to see if other mass updates can be made in the

Budget Model.

Examples Mass Updates:

e Percentage Adjustments

o Increasing/Decreasing Supplies

e Delete Budget Items

o Resource ended in current fiscal year

e Add Fixed Amount

o Add set amount to General Fund Classroom Accounts

Example: Decrease supply accounts by 5%

Percentage Adjustment that needs to be applied to all 4000 object codes amounts or use

account filters and ranges

e Open the budget model
e Goto Tasks
e Select Perform Change

e Enter Comment: Decrease supplies 5%
e Type: 01 {Percentage adjustment}

e Adjustment Percent: (5.00)

e Affect Salaries: No for this example

e Enter Accounts:

e Fund: 01
e Resource: 0000
e Object: 4

e Click Go

e Click Yes to Continue

Perform Model Change

Comment

|Deu'ease Supplies 5%

Type

[01 {Percentage adjustment} =l

NN
u.uu

|
|
|
|
Adjustment Percent [{5.00) |
|
|
|

Affect Salaries [P {Projections Only} =
Fund [01 {General Fund} =]
Resource |I]|]|]|] {Unrestricted/no Reporting Hqu”
Year [ =
Goal [ =
Function [ =]
Object 2 =
School [ =
Management | =]

e Review Model History tab to verify the change completed and no errors

%7 Open % Export -
Date @ By Rolled Back Date
20122025 3:20:24 PM TES
2/12{2025 3:18:43PM TES
2[12(2025 3:17:25 PM TES

Rolled Back By

General Contributions: 19 Attachments Note§g Model History:4  \Jersions

Type

Percentage adjustm Decrease 4-5-10%

Comment

Accou _ Status Message
796 Change completed Feb 122025 3:20:25

Copy From Account Load Other Account 1286 Change completed Feb 122025 3:18:44

Load Vacancies

Load Vacancies

0 Error - Vacancies cannot be loaded due to missing/

2112/2025316:44PM  |TES| | |Loadsalary records |load Salaries Change completed Feb 122025 3:16:47

Don’t forget the Rollback option in the Model History Tab in Tasks if item didn’t post as expected

or update is no longer needed.

FY27 BUDGET DEVELOPMENT
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Non-Positional Pay

Non-Positional Pay are earnings that are not paid by an Assignment or Addons that are not linked
to Positional Pay. This would be substitutes, extra pay, stipends, coaches, overtime, etc.

It is recommended to create a separate Budget Model that can be used throughout the fiscal year
for Budget Updates. The data can be entered in Budget Entry or by using an Import File.

If you already have a spreadsheet with Non-Positional Pay you can use that to copy into the
Budget Import Template located in Online Resource in Tools and import into the Budget Model.

If you need to create a spreadsheet with Non-Positional Pay you can use an export from Fiscal

Accounts to get started.

Go to Finance — Fiscal — Accounts

e Search by Object Codes for Non-Positional Pay
o Recommended to create separate for Certificated and Classified because the

Subject Gross for Taxes are different

e Object: Use Ranges -, Wildcards * or enter Object Codes separated by commas
o Example: 113*,114*115*,119* for Certificated Supplemental

e Transaction Filter: Has Transactions (To Select Accounts with activity)
o OR Leave Blank to get all Object Codes

e Click Go to review the list

Search Critena - Accounts
= 1 - Components
Fund
Resource
Tear
Goal
Function
Object
School
Management
B 2 - Other
Fiscal Year
SACS Rollup?
Acct Type Code
Alias
Link: Id
Restricted
Comment 1
Comment 2
Transaction Fitter

é:é » Finance - Fiscal - Accounts

Search
3 Go Q Clear

113*.114°, 115, 119"

2026 12025/2026}
M {Ma}

Has Transactions

Select Object Codes for
Non-Positional Pay; vary
by District

Recommend to Separate

by Certificated and

Code =

1100
1110
1112
1120
1125
1130
1140
1141
1142
1143
1144
1145
1146

E:Tr"n': Classified to help identify
Teachers SUbject Grosses in the

T=ches jmport file

Teachers" Salz Houry Regular
Teachers" Sals Hiy Ot. (1.5)
Teachers' Sals Extra Assignmnt
Teacher Substitute Salaries

Teacher Substitute
Teacher Substitute
Teacher Substitute
Teacher Substitute
Teacher Substitute
Teacher Substitute

- Long4em

- Inzervice

- Jury Duty

- Sick Leav
- Wark comp
- Megotiatn

FY27 BUDGET DEVELOPMENT
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Create Non-Positional Pay Import

Review the Fiscal Accounts to verify accounts are what are expected. Review Account Balances
and Expensed columns for current activity and projection for the remainder of the fiscal year.

e From the list of Non-Positional Object Codes
e Click Export

Example Export to Excel

e Expand Columns to review Accounts, Description, Account Balance, Expensed, Revised

+ Finance - Fiscal - Accounts

List

Export ) . | Grid

FO-RSRC-Y-GOAL-FUNC-OBJT-5CH-MGMT

Rest

Description

| Account Balan ® Encumbere Expensed  Adopted Revised

01-0000-0-1110-1000-1140-126-subs Eﬂ eacher Substit.Instructio $38.250.00 $46.700.00] $34.000.00| $84.950.00|1

01-0000-0-1110-1000-1140-122-subs Teacher Substit. Instructio $36.660.00 $D DD $46,160.00 $0.00 $32.820.00 |
01-0000-0-1110-1000-1140-124-5ubs No Teacher Substit, Instructio $25.829.82 $0.00 $55,5921.18 $0.00 $35.751.00 |
01-0000-0-1110-1000-1140-121-5ubs Mo  Teacher Substit.Instructio $28,380.00 $0.00 $66,050.00 $0.00 $54.430.00 |
071-0000-0-1110-1000-1140-123-subs No Teacher Substit.Instructio $25.755.00 $0.00 $62.885.00 $0.00 %83.640.00 1
01-2600-0-1110-4200-1130-121-STPD Yes Teachers' Sals School S $17.250.00 $0.00 $0.00 $0.00 $17.290.00(
01-2600-0-1110~4200-1130-123-STPD Yes Teachers' Sals School S $17.290.00 $0.00 $0.00 $0.00 $17.250.00 |
01-2600-0-1110-4200-1130-124-STPD Yes Teachers' Sals.Schoal S $16.290.00 $0.00  $1.000.00 $0.00 $17.290.00 |
B c D E F G H

FD-RSRC-Y-GOAL-FUNC-OBJT-SCH-MGMT Description Account Balance Encumbered Expensed Adopted Revised
i 01-0000-0-1110-1000-1140-126-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 38250 0 46700 34000 84950
i 01-0000-0-1110-1000-1140-122-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 36660 0 46160 0 82820
i 01-0000-0-1110-1000-1140-124-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 29829.82 0 55921.18 0 85731
i 01-0000-0-1110-1000-1140-121-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 28380 0 66050 0 94430
i 01-0000-0-1110-1000-1140-123-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 25755 0 62885 0 88640
i 01-2600-0-1110-4200-1130-121-STPD Teachers' Sals,School Sponsore,Regular Educati, Stipend 17290 0 0 0 17290
i 01-2600-0-1110-4200-1130-123-STPD Teachers' Sals,School Sponsore,Regular Educati, Stipend 17290 0 0 0 17290
i 01-2600-0-1110-4200-1130-124-STPD Teachers' Sals,School Sponsore,Regular Educati, Stipend 16290 0 1000 0 17290
i 01-2600-0-1110-4200-1130-122-STPD Teachers' Sals,School Sponsore, Reqular Educati, Stipend 14290 0 3000 0 17290
e Add Column for Projections to copy and paste totals into the Budget Import Template

B C D E F G H

FD-RSRC-Y-GOAL-FUNC-OBJT-SCH-MGMT Description Account Balance Expensed Adopted Revised |Projections
01-0000-0-1110-1000-1140-126-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 38250 46700 34000 84950 80000
01-0000-0-1110-1000-1140-122-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 36660 46160 0 82820 30000
01-0000-0-1110-1000-1140-124-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 29829.82 55921.18 0 85751 30000
01-0000-0-1110-1000-1140-121-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 28380 66050 0 94430 90000 ]
01-0000-0-1110-1000-1140-123-subs Teacher Substit, Instruction, Regular Educati,Sub Hours 25755 62885 0 88640 85000
01-2600-0-1110-4200-1130-121-STPD Teachers' Sals, School Sponsore,Regular Educati, Stipend 17290 0 0 17290 200007
01-2600-0-1110-4200-1130-123-STPD Teachers' Sals,School Sponsore,Regular Educati, Stipend 17290 0 0 17290 20000]
01-2600-0-1110-4200-1130-124-STPD Teachers' Sals School Sponsore,Regular Educati, Stipend 16290 1000 0 17290 20000

FY27 BUDGET DEVELOPMENT
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Create Non-Positional Pay Import

Download the Budget Import Template
Go to Online Resources — Tools — Import Templates — Budget Import

Activi .
fifics Online Resources

001 - ABC v

ick Start here » [ P Access guides, import templates, report templates, and more.

Finance

Jump Start > Online Resources
HR f Pﬂyrn‘" Jump Start nl
- .
Gnllne Resﬂurces * Searching the Learning Center ¢ Import Templates
Documentation
X * Guides * Report Templates
Release Information
Learning Opportunities
ideos / Handouts
Tools
Includes a header and two line items. The first line is for
S c 0 E R esources "other" The second line is for a manual salary. The header is
for illustration purposes only. The import file DOES NOT
accept a header.
) Release
Budget Import & You can also create a budget import file from an existing 19.03

budget model, using the Budget50 report. After specifying
your parameters, select the Import Format - Excel Export
option. Open the file and delete the Model ID and Projection

Year columns and the header row.

Important: The Budget Import does not accept
the header; Must be removed prior to import

Example Budget Import Download

e Click Enable Editing to get started

o PROTECTED VIEW Ee careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
u3 = fe o]
E F G H | J K L M N o P Q R S
1 |Type (O, ¢ Comment Emp|D Pos Num Assign # Seg# Job Cat  Job Class FTE Medi Gr  QASDIGrSUIGr  WC Gr  STRS Gr PERS GRF
o District wide
3 IH Teacher 7354 157¢ pE 1 TERCHER 701 0.4 28188.1g |0 28188.1€|25056.7¢ 29096.7€ |0 a
A

e Scroll to see all other columns
o Note: Download opens at column E
o Dataisin Columns A—-BD
e Remove Example Data. Highlight row 2 & 3; right click to delete
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Example Budget Import Download

It's not required to complete all the fields, but the columns must remain the same even if there is

no date Required: Org Id, Account number, Account amount Leave all
. ired: .
qu g 1d, Account humber, Accou u columns as is

e Enter Subject Grosses that apply if th .
e Description is Optional but is helpful for history AT bl

no data
1 [Omld |Ascount number ey e e (0. $Camment EmplD |Pos um Assign# Sag# iob Cat dob Cass FIE Mo Gr [0ASDIGrSUIGE |WC.Gr 'STRS Gr PERS GR
e Enter Orgld
e Copy Data from Export into the Budget Import Template Account Number, Projection
Amounts
o No Formulas allowed in the import file
e Enter Description

e Copy Acct Amt into the Subject Gross Wages Columns (Cols N-S)

e The system will automatically calculate the payroll taxes based on the rates in the
Model Contribution Tab after import in the Budget Model
Example Certificated: Medi Gross, SUI Gross, WC Gross, STRS Gross
A B C D N 0] P Q R
1 J'Org Id Account number acct amt Desc Medi Gr  OASDIGrSUIGr  WC Gr STRS Gr
2 1 01-0000-0-1110-1000-1130-600-0100 10000 2025/26 Projections 10000 10000 10000 10000
3 1 01-0000-0-1110-1000-1130-600-BEFR 3000 2025/26 Projections 3000 3000 3000 300[]'
1 01-0000-0-1110-1000-1142-600-0100 2000 2025/26 Projections 2000 2000 2000 2000
5 N1 01-0000-0-1110-1000-1144-600-0100 13000 2025/26 Projections 13000 13000 13000 13000
6 M1 01-0199-0-1110-1000-1130-000-0000 500 2025/26 Projections 500 500 500 500
7 h 01-7435-0-1110-1000-1130-000-0000 5000 2025/26 Projections 5000 5000 5000 5000
Example Classified: Medi Gross, OASDI Gross, SUI Gross, WC Gross, PERS Gross
A B C D C N 0 P Q | R s \
1 ]Org Id Account number acct amt Desc Medi Gr  OASDIGr SUIGr  WCGr STRSGr PERSGRF
2 1 01-0000-0-0000-7200-2420-600-7100 350 CL Mon-Positional Pay Import 350 350 350 350 350
3 1 01-0000-0-0000-8100-2230-600-7200 3000 CL Mon-Positional Pay Import 3000 3000 3000 3000 3000
4 1 01-0000-0-0000-8200-2220-600-7300 4000 CL Mon-Positional Pay Import 4000 4000 4000 4000 4000
5 1 01-0000-0-0000-8200-2230-600-7300 2500 CL Mon-Positional Pay Import 2500 2500 2500 2500 2500
6 1 01-0000-0-1110-1000-2140-600-0100 3000 CL Mon-Positional Pay Import 3000 3000 3000 3000 3000
7 1 01-0000-0-1110-1000-2901-600-0100 0 CL Non-Positional Pay Import 0 0 0 0 0
8 1 01-0000-0-1110-1000-2902-600-0510 6850 CL Mon-Positional Pay Import 6850 6850 6850 6850 6850
9 101-0000-0-1110-1000-2907-300-0111 1000 CL Mon-Positional Pay Import \ 1000 1000 1000 1000 1000
e Save as Excel for Working Document Important:
. : :
gemO\;}e tlr;(la Hea%z\EREQUIREg kl).ef(_)redlm*portlng) Must Remove
e Savethe Fileto. omma delimite .CSV
. =SV (Comr ) (“-csv) Header before
e Close file before importing into Budget Model . R
importing
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Create Non-Positional Pay Budget Model

Now that you have created the Non-Positional Pay Import file it’s time to create the Non-Positional
Pay Model and import the data.

Go to Finance — Budget — Budget Management

e Click New to create a separate Budget Model
e Select Original — 2026/27

& &2 v Finance - Budget - Budget Management

Search

£y Go ':?-} Clear 3‘__] Mew * ;,_f Favaorites «

| Original - 2026/27 |
Search Cntena Revised - 2025/26

e Enter Description: Non-Positional Pay
e Save/Close

New Budget Model

General Contributions Attachments Notes Model History Versions
Model Informabion
E 1 - Model Details

Description Non-Positional Pay
Department
Model Status &0

e Open Budget Model
e Go to Tasks
e Select Perform Change

% =) ~ Finance - Budget - Budget Management

Search  List Form

@ ~ |l Delete DF‘rev BNEHt *4 Close " I:anc:el

\.L\j F‘erlﬂrmChangE/ |_
| CancerModel

Submit This Model

General Contributions:19  Aftachments Motes  Model Histary V]

Model Inf - Tentatively ;.ldcr:t This Model l
B 1 - Model Details Approve This Model
Description M Unpost This Model

Department | pad Contributicns from Setun
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Import Data in Budget Model

' Perform Mode Change ?

T Non Posilional Pay | e Enter Comment

| Type |05{Imporl dala from external file} II|| * Type: 05 {.Import data from

r I | external file}
[ | e Copy File: Click Browse to locate
n.00 | .CSV File
J0.00 e Replace Budget: 0 {Do Not

Copy File ]G:\lT'sDPHanual\Escape'\'lraining'\Budm‘: [ Browse | Replace} to Add the Non-

Replace Budaet |0 {Do NotReplace} -

Positional Pay
e Click Go
e Click Yes to Continue

e Open Non-Positional Pay Budget Model
e Go to the Model History Tab to review if Change Completed or Errors

General Contributions: 19 Attachments Note\_Model History:1 Versions

|#} Open %Export E Tasks -
Rolled Back Date Rolled Back By

2[12/2025 4:40:35 PM Import data from ext [Import Mon-position 0|™ ERROR performing update ™ : Em

e If Errors occur Open line item to review full message

e Click in the Status
Message field and click
the down arrow to view

General Contributions:19 Atachments Notes Model History1 Versions

) Be [ e Eclose W [¥) Tasks =

B 1 - Change Information

Change Type & Impon data from external file fu " m essage
Comment & Non Positional Pay
Copy Model 8 . L )
Copy Fiscal Year 80 e Fix errors in import file
Copy Projection Years & Yes
Copy From File & G\IT\DPManualEscape\Training|Budget Development & Position Control\FY25 BDW & PosContrd B
Adiustment Pct 4000 e Perform Change again
Fixed Amount & 0.00 . .
# of ltems Updated 80 Type: 05 {Import file}
# of Accounts Updated &0
# of Accounts Created ap . ]
Roplaca Budpet & DoNotREPIaCe  ISiatus Message 7] e Review Model History
Date Vacancy Projected ] - - .
i &
gILESESH::;::G & *** ERROR performi “** ERROR performing update *** : Emor impaorting file. File could notbe | & | to Verlfy C han ge
imported. 5instances of bad Org Id in the import file. Row: 1Row: 2Row:
® 2 - Aceount Filters ) e o Completed
E 3 - Add/Update Information

- __________________________________________________________________________________________________________|
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Recompute Contributions

If adjustments have been made to the Budget Model Contributions Tab after initial load of HR
Salaries, then you must recompute contributions. This will regenerate all of the benefit amounts
and replace the amounts within the Budget Model. It will not override Manual Adjustments.

Example: PERS/STRS Rates are projected higher than original entered in the Budget Model

e Perform change

Perform Model Change
L4 Open Budget MOdeI Comment |Recompule Contnibutions |
Tvoe 03 {Recompute Contributions} =1
e Update the Contribution Tab with new : :
rates 0 |
|
|
|
|

e Enter Comment

Fund

|
|
|
|
|
e Goto Tasks : D00
|
|
|
|
|

|
|
|
e Type: 03 {Recompute Contributions} [
. Resource |
e Click Go ear i =
|
|
|
|
|

e Select Yes to Update Contributions : Goal E:
Function [

[ Obiect =

| School EH

mnaqement EH

e Review Model History Tab to verify the change completed without errors

( @Q v Finance - Budget - Budget Management

Search List Form

g ~ | Delete B Next . Close Tasks ¥

Model Id: OB27-01 - FY 2027 {2026/2027} - Type: O {Original Budget}

General Contributions:41  Attachments Noted,_Model History:6  JYersions

%7 Open % Export -
Date 2 By Rolled Back Date Rolled Back By Type Comment Accounts Status Message
3(11/2026 4:07:07 PM TEST1 Recompute Contrib Update PERS 12669 Change completed Mar 11 2

- __________________________________________________________________________________________________________|
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Budget Entry

Budget Entry activity is for reviewing, entering or modifying budget & HowTo  Curl+F1
items that have been loaded into a Budget Model. Tutorial  Ctrl+T

Tools are available in every activity in top right corner. How-To is
Documentation and Tutorial is a quick video available in some
activities.

Go to Finance — Budget — Budget Entry

( G |» Finance - Budget - Budget Entry 1 — Model Information
o e Enter search criteria to create a
list of accounts
Fiscal Year: 2027 {2026/2027}
o Set as Default Favorite to

Save Time

B 1 - Model Information Select Model ID: OB27-XX
E‘:ﬁmﬁf g“;;ﬁ?ﬁ‘;ﬁg;}?.qdopte (Model ID must be in Open for
el ..
Model ltem Type Editing Status)
Accounts w/ Vacancies?

Accounts w/ Manual Sala Description: Can Enter
Accounts w/ Manual Bene

Accounts w/ Zero Dollar |t Employee Name to search for

Accounts w/ actual or rev specific employee
Expired Accounis? Exclude Expired Accounts

Description 3 — Account Number

Comment .
Entry Type e Enter Account Number field as a

E 2 - Other Information string to select specific accounts
Modified User OR
Modified Date(s) -
FTE as of Date 10/1/2026
Show Projection Years? Show Actual Amounts Enter Account Components

Show NEFB? Yes o Use wild card ** or Ranges by

Show Pending Budget Re Mo . _

B 3 - Accounts using — dashes or, commas
Restricted Accounts? Include Restricted Accounts
Funding Group 4 — Sort

Account Number e Sort by Components
Fund
Resource

Year e Click Go to generate list
Goal e From list, open an account

Function . A
Obiect record to review and edit if

School needed

Management

Comment 1

Comment 2
B 4 - Sort

Sort 1

Sort 2

Search

*1Go CQ Clear _,,, Favorites «

- __________________________________________________________________________________________________________|
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Salary Budget ltems

Salary Accounts loaded from HR detail are “S” Type the budget item is
locked, however S Type can have additional transactions to modify the
budget line total amount, such as New, Copy, and Reverse to add or

subtract amounts.

Go to Finance — Budget — Budget Entry

Search

3£} Go EQ Clear _,,_f Favorites «

Search Criteria - Budget Entry .

B 1 - Model Information

Fiscal Year 2027 {2026/2027}
Maodel Id 0B27-01 {2026-27 Adopte
Maodel ltem Type S {Salary}

Accounts wi Vacancies?
Accounts w' Manual Sala
Accounts w' Manual Bene
Accounts w' Zero Dollar I
Accounts wi actual or rev
Expired Accounts?
Description

Exclude Expired Accounts

e Review the list of accounts

& & v Finance - Budget - Budget Entry

Model Item
Types to help
narrow search

Model Item Type

Code = Option

B Benefits

M Manual

0 Other
=S Salary

Vv Vacancies

Enter the search criteria to create a list of
accounts to review

Enter the Fiscal Year: 2027 {2026/2027}
Model Id: OB27-XX

Model Item Type: S{Salary}

Description: Ability to Enter Employee Last

Name to narrow search

Click Go to get list of accounts

e Model Amount is what will post in Adopted Budget
e Account Balance, Actual Encumb, Actual Expense, Adopted, Revised are current year
e Salary detail - double click on a line to open for detail or highlight line and click Open

Search List
|#) Open % Export | | Grid

& & - Finance - Budget - Budget Entry

Model Id |FD-RS RC-Y-GOAL-FUNC-OBJT-5CH-MG @ Model Amount NEFB FTE As Of
0B27-01 071-0000-0-000C-0000-1995-000-ZERR 005436 13.782.00 (13.782.00) 0.00000
0B27-01 (01-0000-0-0000-3900-2500-121-0000 014457 12,735.00 (12,735.00) 0.42000
0B27-01 071-0000-0-0000-2900-2500-122-0000 013655 17.065.00 (17.065.00) 0.54250
0B27-01 (01-0000-0-0000-3900-2500-123-0000 014478 30.957.00 (30.957.00) 1.01000

Note: If there is a budget in ZERR Management this will need to be reviewed.

Typically, this is caused by Addons or Benefits that are not ended on terminated

employees.
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Salary Budget Items

e Open the Account line to review list of employees

& & v Finance - Budget - Budget Entry

Search List Form

@Prev B MNext f,.r Close ! Cancel
01-0000-0-0000-8210-2212-121-0000-Class Pupl Supp,Operations,Undistributed

ltems History:6 Benefits:18
|*¥) Open 3_.] New :ﬂ Copy I%E}l{pcrt Tasks

Fow @ Description Pos # FTE FTEAsO Amount Benefits = Total Cost Type Salary Source
o (DAY CUST) 0.55000| 0.55000] 34.177.00] 19.235.01] 53.412.01(S Projection
2 (NIGHT CUST) 163 1.00000 1.00000 52624.00 31.757.16 84.381.16 S Projection f
3 (PHONECL) 163 0.00000 0.00000 400.00 3547 43547 5 Projection f

e New: Click New to add line to add or subtract budget use Description and Comment for notes
e Copy: Highlight Name, Click Copy to duplicate, the fields will be editable

e Reverse: Highlight Name go to Tasks to Reverse line items — creates a negative amount line
e Use the Description and Comment for Notes; Comment will print on reports

ltems History:10 Benefits:63
=7 Open #INew “|Copy B Expo Tasks ~

Row @] Description \| Reverse )| FTEASO| Amount | Benefits | TotalCost | Type
1 (CUST) 75000 0.00000 303324 109622 412946 S

Reverse Salary:

e Budget Amount line will automatically be negative
e Enter Description to print on budget reports
e Save/Close

ltems History:6 Benefits:18
.Open -New .Cnpy Expun l Delete DPrev E&Next i.rSavejCIose EQ

B 1 - Budget

[tem Info & Reverse from: 1 {Salary}:
Budget Amount (34.177.00)

Acct Pct 55.00

Description Custodian Smith Retired
Comment Custodian Smith Retired
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Salary Budget Items

Notice that the Reverse Type is “M” for Manual Adjustment

and the FTE, Amounts and Benefits are negative. If Salaries to verify Salary &
are reloaded, manual adjustments will not be overridden Benefits Lines

ltems History:6 Benefits:18
# 7 Open 1 New "?_] Copy % Export Tasks
Row Description Pos # FTE |FTEAsO

Run Search again

items reversed
from Budget Model

Armount Benefits = Total Cost Type

Custodian Smith Retired 186 (0.55000 (34.177.00 M {Salary} F

Create New Salary Line in Budget Entry

e Click New to manually update a salary account and benefits in that salary

= Comment field prints on reports

= Another way to budget vacancies, increase or decrease

= Source Option must be selected
Sections:

= 2 — Employee/Salary Info — Enter as little detail or as much detalil
o Retirement Plan Option will become required after Section 4 Subject Gross for

Retirement are entered

= 3 - Open to add contributions such as Masters, Cell Phone, Car
= 4 - Open to add Subject Gross for Retirement, OASDI, Medicare, SUI, Workers Comp
= 5 — Benefit Amounts are locked will calculate subject grosses after Save/Close

B 1 - Budget
Item Info
Budget Amount
Acct Pct
Description
Comment
Source

B 2 - Employee / Salary Info
Employee Id
Position NMumber
Assignment Number
Assignment Beqgin Date
Assignment End Date
Job Category
Job Class
FTE
Retirement Plan Option

Click on Bargaining Unit

Salary Schedule

plus sign to Salary Schedule Cell

Cell Amount

Open sections Number of Days

3 - Budget Contributions
3 & 4 4 - Subject Grosses

5 - Benefit Amounts

FY27 BUDGET DEVELOPMENT

& 12 {Manual Salary}
50.000.00
100.00
MNew Position
MNew Position
Projected

of

0
7112025
6/30/2026

& 0.00
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Salary Budget Items Sections 2 -5

Open each section to review and complete Budget Contributions and Subject Grosses.

Section 2 - Employee/Salary Info
e Enter a Retirement Plan Option: Pre2013 or New*

H 2 - Employee / Salary Info _ _ _
Employee Id 0 *Retirement Plan Option will not be
Position Number available until Section 4 is complete.
Assignment Number 0
Assignment Begin Date )
Assignment End Date After STRS or PERS Subject Grosses are
jDE gla“?ﬂﬂ"f entered in Section 4 the Retire Plan Option
0Ol ass . -

FTE 0.00000 field becomes required.

| Retirement Plan Option o |

Section 3 - Budget Contribution

e Choose the Contribution Code and the Amount field will be unlocked

¢ For manual adjustments use the Annual Amount

e Be sure the FTE Factor is Yes in the Contribution Tab to prorate on FTE
B 3 - Budget Contributions

= 3 - Budget Contributions Misc Contrib 1 HW1 {Kaiser}
Misc Contrib 1 AcctContribAmt 1 15.000.00
PectCartribAmt 1 & 0.00 Misc Contrib 2 HW4 {Dental}
Misc Cantrib 2 AcctContribAmt2 2.000.00
1SC Lann Misc Cortrib 3 HWS5 {Vision}
AcctContribAmt 2 & 0.00 AcctContribAmt3 500.00

Section 4 -Subject Grosses
o Allows the system to calculate all the required dollars associated with the added salary amount
e Once this is complete the Retirement Plan Option will become required and Red X will appear
in Section 2 and plan options available to select

B 4 - Subject Grosses E 4 - Subject Grosses
STRS Gross 50.000.00 STRS Gross 0.00
PERS Gross 0.00 PERS Gross 50.000.00
0ASDI Gross 0.00 OASDI Gross 50.000.00
Medicare Gross 50.,000.00 Medicare Gross 50.000.00
SUI Gross 50.000.00 SUl Gross 50.000.00
Waorkers Comp Gross 50.000.00 Workers Comp Gross 50.000.00

Section 5 —Benefit Amounts
e These records are locked. Calculations based on setup of contributions and populate after Big
Save/Close based on the Subject Gross fields

B 5 - Benefit Amounts
STRS Amourt 8 5.140.00
STRS Employee Amount &8 0.00
PERS Amourt & 0.00
PERS Reduction Amount & 0.00
PERS Employee Amount & 0.00
OASDI Amourt & 0.00
Medicare Amourt a8 725.00
SUI Amount & 2500
Workers Comp Amournt &8 1,020.00

e Save/Close and Review the accounts to verify the changes have posted as expected.

- __________________________________________________________________________________________________________|
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Vacancy Budget Items Model Item

Vacancy accounts loaded from HR detail are “V” Type and budget Types to help
item is locked, however V Type can have additional transactions to narrow search
modify the budget line total amount, such as New, Copy, and Reverse

to add or subtract amounts. Model esn Type
Code = Option
I — - B Benefits
Go to Finance — Budget — Budget Entry 4
Enter search criteria to create a list of accounts g g‘::'y
e Fiscal Year: 2027 {2026/2027} v Vacancics
e Select Model ID: OB27-XX

e Model Item Type: V {Vacancies} OR
e Accounts with Vacancies? Only Accounts with Vacancies
e Click Go to get list

The list below shows the accounts with vacancies that were brought over when vacancies were
loaded in Budget Management

» Finance - Budget - Budget Entry

List
BD Export | | Grid

|FD—RSRC—Y—GOAL—FUNC—OBJT—SCI+MG (A | Alias | Model Amount NEFE FTE As Of

01-0000-0-0000-3600-2200-000-7230 043817 22,254.00 (22,254.00) 0.43750
01-0000-0-0000-2100-2200-600-7200 043248 52.714.00 (52.714.00) 0.75000
01-0000-0-1110-1000-1100-600-0100 000236 636.387.00 (B36,387.00) 6.00000
01-0000-0-1110-1000-2100-600-0100 001010 64.975.00 (64.975.00) 1.78125

e From List Tab Open Vacancy line to modify if needed
e Click New or Copy to add item to budget amount
e Verify FTE is accurate when using New OR Copy
e Enter Budget Amount, Description and Comment
e Make increase or decrease to account
e Tasks to Reverse if you don’t want to budget vacancy

tems  Higtory:d Benefits:5
Eopen [ New [ Copy [l Bpot [ Tasks ~

1 Teacher 16 1.00000 1.00000 79.76450 14.38532 74.149.82 V{Vacancy Projected
2 0 0.00000 0.00000 824.00 0.00 824000

e Small Save/Close
e Big Save/Close

- __________________________________________________________________________________________________________|
FY27 BUDGET DEVELOPMENT 39



Benefit Budget ltems

Benefit Accounts that are loaded from HR detail are and budget item is locked, however, this type
can have additional transactions to modify the budget line total amount such as New, Copy, and
Reverse to add or subtract amounts.

¢ From the salary account the Benefits tab shows the benefit accounts and amounts
e Or Go to the Benefit Accounts to see all the items for a single benefit account

%) Open 7)New 7] Copy BB Expot [7) Tasks v

1318010 3652853 149708638

N (TEACH) 9
The ltems Tab will e 0 1.00001 21460 1214618 Projection
display Salary 8 100000 100000 9175606 2586707 11762313S Projection
5 100000 100000 9175606 3121190 12296796 S Projection
Amount and 4 100000 100000 116879.07 3724301 15412208 S Projection
Addon Arricint o 6 000000 000000 149996 32132 182128S Projection
6 100000 1.00000 100.63608 33.809.03 13449511 S Projection
separate line 7 000000 000000 149996 32189 182185S Projection
! 7 100000 10604000 3499633 141.03633S Projection
items 7 100001 21460 1214618 Projectic

(1.00000) (1.00000) (113,801 (3652853 (149.7086 M Projection
0 000000 000000 (1.00007) (21460) (1.21467) M Projection

The Benefits Tab  N— e

will display : W2  01-0000-0-1110-1000-3401-600-0100
Contributions for W4  01-0000-0-1110-1000-3401-600-0100
Health and MEDIC 01-0000-0-1110-1000-3331-600-0100 3331 161928 Projected
STRS  01-0000-0-1110-1000-3101-600-0100 3101 21.617.40 Projected

Welfareand | SUL  01-0000-0-1110-1000-3501-600-0100 3501 5584 Projected
Payroll Taxeson  JuZe3)! VORK 01-0000-0-1110-1000-3601-600-0100 3601 995 98 Projected
(TICH) MEDIC  01-0000-0-1110-1000-3331-600-0100 3331 14 31 Projected

separate line (TICH) STRS  01-0000-0-1110-1000-3101-600-0100 3101 191.00 Projected
items M (TICH) SUL  01-0000-0-1110-1000-3501-600-0100 3501 049 Projected
(TICH) WORK 01-0000-0-1110-1000-3601-600-0100 3601 8.80 Projected
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Other Accounts Budget Iltems Model Item

Other Accounts are “O” Type with Object codes 4000-8000. This Types to help
Type can be edited or have additional transactions to modify the narrow search
budget line total amount, such as New, Copy, and Reverse to add or
subtract amounts. T""’
Code o Option
Go to Finance — Budget — Budget Entry : Benefts
e Enter Search Criteria =0 Ekher
e Click Go to get a list of accounts in Budget Model 3 3*0' _
e Open line to edit Budget Amount e

= Click New or Copy to Add or Subtract from budget line

£ & - Finance - Budget - Budget Entry

Search  List Form
[ Prev [ Net % Close I Cancel

ftems  History
[ Open Ej Mew "_j Copy % Export Tasks
Row @ Budget Amount Description

e Enter Budget Amount, Description and Comment for Notes
= Some reports will print Description and other reports will print the Comment

ltems  Higtony
ﬁ Open ' P e ' Copy EE. E wport . Delete i Fresw B M et f_; Save/Close
E 1 - Budget

tem Info &

Budget Amount 10.000.00

Description Increase Text Books

Comment Increase Text Books

e If entire Budget Amount needs to be zeroed out, Go to Tasks to Reverse line item

ftems  Histony
=7 Open <1 New 7| Copy B Expo Tasks =
1
Row @ Budget Amount N\ Reverse ¥ gmall Save/Close
10.000.00| Increase Text buwms

e Big Save/Close
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ZERR Management Codes

Review the ZERR Management Codes to verify there is no budget in the model. If there is budget
then the system is unable to locate an account for the expenses. This can occur if there is an
invalid account in a Position or if there is an Addon or Benefits that cannot locate the Position
Account. Most likely an Assignment has been ended, but the Addons and Benefits Providers
were not ended.

& & - Finance - Budget - Budget Entry

Search |jst
1%} Go Eg Clear _,_{ Favorites «

— J Fiscal Year: 2027 {2026/2027}

8 1 - Model Information . Model Id: Select Model
Fiscal Year 2027 {2026/2027}

Model Id 0B27-01 {2026-27 Adopte| .
Model Item Type S {Salary} . Management Code: ZERR

Accounts w/ Vacancies? . i
Accounts w/ Manual Salal o Click Go to get list
Accounts w/ Manual Bene
Accounts w/ Zero Dollar |i ° Review the list
Accounts w/ actual or rev
Expired Accounts? Exclude Expired Accounts
Description
Comment
Entry Type

2 - Other Information

B 3 - Accounts
Restricted Accounts? Include Restricted Accounts
Funding Group

Account Number
Fund
Resource
Year
Goal
Function
Object
School
Management ZERR {Payroll/Finance E

o Open the line items to reverse

v Finance - Budget - Budget Entry

List

I % Export _'; 2 Grid

|FD-RSRC-Y-GOAL-FUNC-OBJT-SCH-MGM Alias  ModelAmo @  NEFB FTE As Of
01-0000-0-0000-0000-3401-000-ZERR 042576 14.292.00  (14.252.00) 0.00000
01-0000-0-0000-0000-1995-000-ZERR 042970 1.000.00 (1.000.00) 0.00000
01-0000-0-0000-0000-3101-000-ZERR 042971 191.00 (191.00) 0.00000
01-0000-0-0000-0000-3331-000-ZERR 042974 15.00 (15.00) 0.00000
01-0000-0-0000-0000-3601-000-ZERR 042978 10.00 (10.00) 0.00000
01-0000-0-0000-0000-3501-000-ZERR 042977 1.00 (1.00) 0.00000

e Notice the FTE As of 0.00 this means there is no Assignment associated so the system
uses the ZERR error account.

- __________________________________________________________________________________________________________|
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Example: An employee will retire June 6, 2026, the Assignment did not roll forward; however,
Addons and Benefit Providers Tabs were not ended, therefore, they rolled into the Budget Model.

tems History6 Benefits:12
%) Open #1New <] Copy @E,E:part Tasks *

2 ' lc:l-n 0

(.00000| 0.00000
0.00000 0.00000 1.000.01

1245593 1345594 S

Projection

Notice there is not a Pos# associated with the TICH Addon, but there is an amount and benefits.

e (o to Tasks to reverse the budget line
e Go to the Employee record in Employee Management to end the Addons and
Benefit Providers for next fiscal year

Combine Budget Models into Final Model

If you have built multiple budget models, merge Budget Models into one final Budget Model using
Perform Change Type 06 {Copy from Another Model} for each separate model created.

e Goto Tasks

e Select Perform Change

e Enter in Comment (Required)

e Type: 06 {Copy from another Model}

e Select the Model you are Copying

¢ Replace Budget Option: 0 {Do Not
Replace} this will Add budget line
items together

e Click Go
e Click Yes to Continue
e Open Model

e Review History Tab to verify change
completed
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|

Perform Medel Change

[ comment [Combine Final Model ]
[ Tvpe |06 {Copy from another Model} =]
[ copy Fiscal Year  [2025 {2024/2025} =]
[ Coov Modet | =
| [0.00 ]
| B0 |
C | ] ¢
[ Replace Budget |0 {Do NotReplace} =]
| |

| [ Select 0 {Do Not ]
L Fund Replace} thiswill L
 Rasource add the budget line -
[ vear | . jl
[ Goal | items together o
[ Function | =1
[ object | =
[ school | =
|_ Management ] [T||
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Example with Multiple Budget Models

& &2 ~ Finance - Budget - Budget Management

Search List

%7 Open :ﬂ MNew % Export a ~ | |Grd

FY @ Modelld & Description Type Time Frame Status
2027 0B27-01 Salaries & Benefits 1000-393% O {Original Budget} Base Year Only 0 {Open for editing}
2027 0B27-02 Other Account 4000-7599 O {Original Budget} Base Year Only 0 {Open for editing}
2027 OB27-03 Revenue 3000 Objects 0 {Original Budget} Base Year Only 0 {Open for editing}
2027 0B27-04 MNon-Positional Pay O {Original Budget} Base Year Only 0 {Open for editing}
2027 OB27-05 | Final Adopted Budget | O {Original Budget} Base Year Only O {Open for editing}

Review Budget Management Summary Snapshots

There are two shapshots for the model. Select the snapshot you want from the Preview Button.

Go to Finance — Budget — Budget Management
e Click on the Budget Model to highlight
e Click on the Preview Button

& &2 ~ Finance - Budget - Budget Management

Search List
%7 Open :ﬂ MNew % Export ‘a ~ ). | Grid
FY @ Modelld @ Dei  Fund / Object Summary

2027 0B27-01

Salaries & Be

Fund / Resource Summary

2027 0B27-02 Other Accoun

2027 OB27-03 Revenue 8000 Fund / Object Summary with Control Accounts

2027 0B27-04 Non-Positionz Fund / Resource Summary with Control Accounts
0B27-05 _|Final Adopted

X3

¢

Fund/Object Summary

Fund/Resource Summary

Fund/Object Summary with Control Accounts
Fund/Resource Summary with Control Accounts

X3

S

X3

¢

X3

S

- __________________________________________________________________________________________________________|
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e Fund/Object Summary — This report includes summary information by Fund/Object for the
model. For each Fund/Object combination, the report provides object totals and
percentages for starting balance, revenues, expenditures and fund balance. An
“‘unappropriated balance” is also provided for each fund.

o An unappropriated balance is the sum of the starting balance and revenues
minus expenditures and fund balance.
o Unappropriated balances should be reviewed before posting your budget.

e Fund/Resource Summary — In a spreadsheet format, this report shows the starting

balance, revenue, expenditure, budgeted reserves and fund balance, and an unappropriated
balance for every fund/resource combination.

Both snapshots can be run with or without control accounts. (Control accounts contain 9000 object
codes that are marked as a Control Object Codes on the Ledger tab in the Org record.)

Example Budget Management Summary Snapshots

Expired Accounts:

If the model includes budget amounts greater than zero in expired accounts, an Expired
Accounts section will appear at the end of the report listing all expired accounts.

The budget line items need to be reversed from the budget model or “Clear Expiration Date” in Chart
of Accounts Setup before the model can be posted.

e Must be resolved before the model can be posted

Budget99b Budget Model Snapshot

Model OB27-01 Salaries & Benefits 1000-3999

Expired Accounts

Account Link  Account Number Expired Model Amount
24434 01-6500-0-5770-1110-1100-121-SDCS 06/30/2026 7,500
24435 01-6500-0-5770-1110-3101-121-SDCS 06/30/2026 1,433
24438 01-6500-0-5770-1110-3331-121-SDCS 06/30/2026 109
24440 01-6500-0-5770-1110-3401-121-SDCS 06/30/2026 3,627
24445 01-6500-0-5770-1110-3501-121-SDCS 06/30/2026 4
24446 01-6500-0-5770-1110-3601-121-SDCS 06/30/2026 88
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Clear Expiration Date

If it's determined that the budget should remain in the Budget Model in accounts that were
previously expired, then the expiration date must be cleared in order to post the budget model.

Go to Finance — Setup — Chart of Accounts — Accounts

& & v Finance - Setup - Chart of Accounts - Accounts

Search Ljst

%3 Go Cg Clear “1 New « :_f Favorites «
‘3 e Components: Use

= account filters
Search Critena - Accounts .

e Include Expired: Yes
B 1 - Components

Fund e Click Go to get a list

Resource

Year

Goal

Function

Object

School

Management sdcs
B 2 - Other

Fiscal Year 2026 {2025/2026)

SACS Rollup? N {No}

Acct Type Code

Alias

Link Id

Restricted

Comment 1

Comment 2

Transaction Filter

Available Balance Minimu

Available Balance Maximu

Include Expired Yes

& & v Finance - Setup - Chart of Accounts - Accounts

Search List
1% Open Z’j New » ;ﬂ Copy %Export . || Tasks * |'; 4 Grid
FY @ FD-RSRC-Y-GOAL-FUNC-OBJT-SCH-MGM Set Expiration Date it

e Go to Tasks
eClear Expiration Date
¢Click Yes to continue

2026)01-6500-0-5770-1110-1100-121-5DCS

| Clear Expiration Date |

2026 01-6500-0-5770-1110-1100-122-8DCS
2026 01-6500-0-5770-1110-1100-123-SDCS Delete Accounts

ANAC N ACON 0 CTT0 4440 4400 404 DDy n ee——— ER ) P s

¢ Check the Budget Model Snapshot to verify the Expired Accounts are no longer on the report

- __________________________________________________________________________________________________________|
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Resources with Ending Fund Balances when not allowed:

If the model includes an account with a resource that is out of balance (beginning balance +
expenditures are not equal to revenues and the Allow End Bal flag in the resource is set to No and
the “Use End Fund Bal Flag in Budget” field in the Organization record is set to Yes), a Resources
with Ending Fund Balances when not allowed section will appear at the end of the report listing the
accounts with this flag that have an unappropriated balance that does not equal zero.

e Must be resolved before the model can be posted

Budget99b Budget Model Snapshot
Model OB27-01 Salaries & Benefits 1000-3999
Resources with Ending Fund Balance when not allowed
Fund Resource Starting Fund Bal Revenue Expense
01 7690 0+ 1,119,711 - 0

NOTE: Budget Entry for Starting Balance data to populate on the
Budget Model Snapshot will be covered in the
Next Fiscal Year Workshop on May 14, 2026
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Reports for Review — Budget, Position Control, Fiscal

Go to Finance — Reports — Budget
BudgetO1l — Budget Comparison to Prior Yr, with difference
Budget02 — Budget History with 2 years
Budget102 — Budget History with 3 years
Budget03 — Budget Object Summary
Budget04 — Budget Detail by Account
BudgetO5 — Budget Salary Projections by Account
Budget06 — Budget Salary Projections by Employee
Budget07 — Budget Summary Analysis
Budget08 — Budget Salary Projections
Budgetl3 — Budget Component Summary
Budget52 — Vacancy Setup Validation

Go to HR/Payroll — Reports — Position Control

Pos02 — Position Staffing by Account
Pos03 — Position Assignments — Date Range
Pos20 — Position Costs by Account

Go to Finance — Reports — Fiscal
Fiscal04 — Comparative Account Summary by Object

Check out Report Sample link in every report to find out about the report, the purpose, report
options, special considerations and view a report sample page.

\ @9 /v Finance - Reports - Budget

List Request/Report

w3 Go Lﬁ] Go/Export - E;l Clear @ Prev E} Mext @

Request Report

Create Report
Favorites to save time!

B 1 - Report

Report Number @ Budgetl02 Mark as Public to share
Description & Budget History with 3 years -
Report Sample udget‘l 02 \L»f Favortes
Report Favorite 1D &
B 2 - User Options r
Model Fiscal Year 2027 {2026/2027}
Model Id 0B27-01 {Salaries & Benefits 1000-3999}
B 3 - Account Selection
Restricted? Yes - include Restricted accounts

- __________________________________________________________________________________________________________|
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Public Report Favorites

Reports that are marked as Public will be shared with other
users. You can view other user reports and make them your

own favorites and update as needed.

Go to Finance — Report Favorites

Get Report Favorites
from other users and

save as your own

e Module will default to Fin, can change to HR if you have permissions
e User Id: Use drop down menu to select user
e Click go to review list of public reports for that user

& & ~ Finance - Report Favorites

Search

%} Go Q Clear ¢ Favorites v

Search Cntena - Report Favontes .

Module Fin

Report Name

Favorite Id

User Id CGORDON {Gordon. Cinc
User Id
Enter the user name for report favorites to view.

[User1d

CGORDON {Gordon. Cindy}

Code =
AKOPACHE
ASOLIZ
AWALKER
AWALKER47
AWATTS
BABBOTT
BDEJUNG
BHABTEMARIAM
CAREND
CBAUGHMAN
CBRENMNAN
CCAHN
CCALDERON
CFORTKAMP
CFURAY
CFURAY5R2

= CGORDON

Description
Kopache, Anne
Soliz, Andrew
Walker, Adele
Walker, Adele
Watts, Allen
Abbott, Bruce
DeJung, Barbara

Habtemariamy, Birhana

Arend, Christy
Gordon, Cindy
Brennan, Cindy
Cahn, Cherie
Calderon, Claudia
Fortkamp. Carlin
Furay, Cassandra
Furay, Cassandra
Gordon, Cindy
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Balance Budget Model by Assignment FTE

Review the Budget Model FTE to verify that all Positions from Position Control have loaded. Run
the Budget06 Budget Salary Projections by Employee compared to the Pos03 Position
Assignment Date Range.

Go to Finance — Reports — Budget — Budget06 Salary Projections

e Model Fiscal Year: 2027 {2026/2027}
e Model Id: OB27-XX

é_é » Finance - Reports - Budget

List Request/Report

£} Go m Go/Export EQ Clear E‘?’ Prev B MNext ;;1 Fa e FTE As of Date: 10/1/2026
Request Report (Use this date to ensure that all
Ri t
calendars have started)
B 1 - Report
Ropor Number = Budgeite - e Adjust/Vacancies? Do Not Include
Description & Budget Salary Projections by Employee
Report Sample &% Budget0 Vacancies or adjustments
Repaort Favorite ID &
B 2 - User Options . _
Model Fiscal Year 2027 {2026/2027} e Sort Option b) — Summary
Model Id 0B27-01 {2026-27 Adopted Budget} .
e ] 10/1/2026 e Click Go to generate report
Emp Id
Location(s)
Job Cat(s)
Job Class
Barg Unit(s) — . . .
AdjustNacancies? Do Not include vacancies or adjustments () @) Defined in Request - Detal
Zero? No - Do Mot include zero amount items o b) Defined in Request - Summary

() x) Go/Export - Excel Data

Example - Budget06 Salary Projection by Employee — Summary

e Scroll to the last page to review the total FTE

Budget06b Salary Projection by Employee - Summary

FD- RSRC- ¥- GOAL- FUNC- OBJT- SCH- MGMT

FTE Earnings Medi OASDI su wc HIW Retire Misc Total

Employee Totals 26,373.12 167233 28051 7,380 63 36,721.15
0.71087 39111 13.45 .00 .00

Totals for OB 1,601,585.69 26,980.72 16,621.11 314,573 52 2,145,289.41
18.66341 22,087 41 76250 162 698 46 -oo

A

e Now run the Pos03 Position Assignment Date Range to compare total FTE
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Run the Pos03 Position Assignment Date Range to compare to Budget06.

Go to HR/Payroll — Reports — Position Control — Pos03 Position Assighments

List

#} Go @] Go/Export ~

é +* HR / Payroll - Reports - Position Control

Request/Report
@F’rev @Ne:ﬂ f_; Close _,,, Fa

=]

Request Report

1 - Report

Report Number & PosD3

Description & Position Assignments - Date Range
Report Sample a% Posl3

Report Favarite ID E

2 - User Options

FTE as of Date 10/1/2026

Starting Active Date
Ending Active Date
Addons?

3 - Position Selection
Location(s)

Job Cat(s)

Job Class(s)

Pas Type(s)

Barg Unit(s)

4 - Assignment Selection
Assignment Type(s)
Vacancies?

Include only Set Rate addon earings in

Mo - Do MOT include Vacancies

Example Pos03 — Positions Assignments

Scroll to the last page to review the total FTE
Compare total FTE to Budget06 Salary Projections

FTE As of Date: 10/1/2026
(Use this date to ensure that
all calendars have started)
Vacancies? No - Do NOT

Include Vacancies

Pos03a Position Assignments
Assign Job Job Calendar Placement FTE FTE Hours per
Type Pos# Employee Effective Loc Category Class (Days) (Rate) Authorized Assign Day
Paid 21 Duck, Daisy 07/01 - D6/30/25 1AVS CLAS CUST YRRND (260) 2CNEW- 08/ 17 (31.84) 75000 75000 6.00
Paid 34 Mouse, Mickey 07/01 - 06/30/25 1AVS CLAS Maintenance YRRND (260) 2CNEW- 10/ 17 (32.92) 75000 25000 200
Paid 11 Pan, Peter 07/01-06/30/25  1AVS  CERT TEACH TEACH (186) {TEACH- 121 1.00000  1.00000 5.42
(89976.00)
Paid 23 Bell, Tinker 07/01 - 06/30/25 1AVS CLAS LIBRARY AIDE (191) 2CNEW- 07/ 13 (27.80) 18750 18750 1.50
Paid 13 Oyl, Olive 07/01 - D6/30/25 1AVS CLAS SPECED FI AIDE (191) 2CNEW-03/05 (20.78) 81250 15625 125
Paid 50 Smeed, Alex 07/01 - 06/30/25 1AVS CLAS INSTAIDE AIDE (191) 2CNEW- 03/ 05 (20.78) 46875 46875 375
Paid 51 Smith, Elsa 07/01 - 06/30/25 1AVS CLAS FOODSERY AIDE (191) 2CNEW- 04/ 06 (21.44) 18750 18750 1.50
Totals for Org 001 18.66941 134.76
Total Authorized FTE 8.90800
FTE Recap as of 10/01/2024
Type FTE

Authorized 18.90800

Paid 18.44441

Timecard 22500

Availahle 23859
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Balance Vacancies by FTE

Running the Budget 05 and the Pos02 reports will allow Districts to see Vacancies in Position
Control as compared to Vacancies in the Budget Model based on available FTE.

Go to Finance — Reports — Budget — Budget05 Salary Projections by Accounts

é_é ~ Finance - Reports - Budget

List Request/Report

1 Go @g Go/Export = Eg Clear E;_’; Prev B MNext L,--J Fa e Model Fiscal Year: 2027
Hequest [Hepor {2026/2027}
B 1 - Report e Model Id: OB27-XX
Report Number @ Budget0s e FTE As of Date: 10/1/2026
Description & Budget Salary Projectio
Report Sample 4% Budget0> (Use this date to ensure that all
Report Favorite ID E
H 2 - User Options calendars have started)
Model Fiscal Year 2027 {2026/2027}
Model Id OB27011{2026-27Ad o  Adjust/Vacancies? ONLY
FTE As Of Date 10/1/2026
AdjustVacancies? ONLY vacancies an Vacancies
Summarize? Yes - summarize detail
Zero? No-DoMNotinclude zera o Click Go to generate report

Example Budget05 Salary Projection by Employee — Summary

e Scroll to the last page to review the total FTE

Budget05a Salary Projection by Account
STRS& PERS &
Employee FTE Earnings Medi QASDI sul WC H/W STRSC PERSC  Misc Total

01-0000-0-0000-3600-2200-000-7230, Classified Supp,Pupil Transport,Undistributed, Transportation

(19) Vacancy - Bus Driver (AY  0.21875 9,422.51 136.64 584.19 4.70 97.99 9,846.96 .00 2,581.76 .00 22,674.75
01-0000-0-0000-8100-2200-600-7200, Classified Supp,Plant Mai listri i

(34) Vacancy - Maintenance/t  0.06250 3,463.20 50.22 21471 1.74 36.04 9,846.96 .00 948.88 .00 14,561.75
01-0000-0-1110-1000-1100-600-0100, Teachers’ Salar,Instruction,Regular Educati,Elementary Educ

(9) Vacancy - Teacher (AVS)  1.00000 84,018.08 1,218.30 .00 42.02 873.79 9,840.00 16,047.45 00 00 112,039.62
01-0000-0-1110-1000-2100-600-0100, Instructional A,Instruction,Regular Educati,Elementary Educ

(56) Vacancy - Instructional #  0.50000 14,317.36 20761 887.69 7.16 148.88 00 .00 3,922.95 00 19,491.65
01-0000-0-1110-3110-2911-000-6100, Counseling,Guidance & Coun,Regular Educati,Pupil Services

(48) Vacancy - Specialist Ser  0.10000 7.488.00 108.56 464.26 3.74 77.86 00 .00 2,051.71 00 10,194.13
01-0199-0-1110-1000-2100-600-0100, Instructional A, Instruction,Regular Educati,Elementary Educ

(50) Vacancy - Instructional A 0.08575 245543 35.59 152.23 121 2553 00 .00 672.78 00 334277
01-6500-0-5770-1120-2100-000-0000, Instructional A,Spec Ed-resourc,Spec Ed - K-12,Undefined

(13) Vacancy - Full Inclusion.  0.11800 3,378.89 48.98 209.50 1.69 35.14 00 .00 00 00 3,674.20
13-5310-0-0000-3700-2300-000-0000, Othr C| ified,Food Servi Undistributed,L

(51) Vacancy - Food Service  0.08538 2,390.05 34.65 148.18 1.21 24.83 .00 .00 .00 .00 2,598.92

Totals for 0B26-01 126,933.50 2,660.76 1,320.06 16,047.45 .00
‘ 217038 ) 1,840.55 6347 29,533.92 10,178.08 188,577.79
N —

e Now run the Pos02 to compare total FTE
I —————————
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Run the Pos02 Staffing Report by Account to compare vacancy FTE to Budget05.

Go to HR/Payroll — Reports — Position Control — Pos02 Staffing Report by Account

( @_e v HR / Payroll -

List Request/Report

%) Go Li; Go/Export » CQ Clear @ Prev B MNext

Reports - Position Control

1 Favorntes =

Request Report

E 1 - Report
Report Number
Description
Report Sample
Report Favorite ID

B 2 - User Options
FTE as of Date
Starting Active Date
Ending Active Date
Addons?

B 3 - Position Selection
Location(s)
Job Cat{s)
Job Class(s)
Pos Type(s)
Barg Unit(s)
Exceeds Auth FTE?
Posld(s)

B 4 - Assignment Selection
Assignment Type(s)
Vacancies?

& Pos02
& Position Staffing by Account

&% Pos02
a

10/1/2026

Include only Set Rate addon earnings in the Acc

Mo - Do NOT limit Positions

ONLY Vacancies

Example Pos02 — Staffing Report by Account

e Scroll to the last page to review the total FTE
e Compare total FTE to Budget05 Salary Projections by Account

Pos02a

e FTE as of Date: 10/1/2026

e Vacancies? ONLY Vacancies
e Click to Go Generate report

[ ]

Review Total FTE Vacancy

Staffing Report by Account

Assign Job Job Calendar Effective Dates FTE FTE Account

Type Pos# Employee Loc Category Class (Days) Placement {Account %) Authorized Assign Amount

Object 2420 - Clerical Hourly

01-0000-0-1110-2700- 2420-600-5300

VACY 35 Vacant 1AWS CLAS OffAsst SCHYR (147) 2CNEW- 12/ 01 10/01 - 0&r30/26 (100.00%) 50000 50000* 15,364 44
Total Authorized FTE 50000 Total FTE Used 00000 Total FTE Vacancy -50000 * | Totals for Account 15,364.44

Object 2900 - Othr Classified

13-5310-0-0000-3700- 2300- 000- 0000

VACY 51 Vacant 1AVS CLAS FOODSERV AIDE (158) 2CNEW- 04/ 01 10/01 - 0&r30/26 (100.00%) 18750 Des53g* 1.852.08
Total Authorized FTE 18750 Total FTE Used 00000 Total FTE Vacancy 0853g * | Totals for Account 1,952.08

Object 2911 - Counseling

01-0000-0-1110-3110-2911-000-6100

WACY 48 Vacant 1AVS CLAS SPECIALIST SCHYR (147) SPEC-MUS/ 1 10/01 - DG/30/26 (100.00%) 20000 .10000* 6,115.20
Total Authorized FTE 20000 Total FTE Used .00000 Total FTE Vacancy 0000 * | Totals for Account 6,115.20

Totals for 001 - ABC 188,577.79
Total Authorized FTE < 217038 ) Total FTE Used 00000 Total FTE Vacancy 267038 *
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Budget102 History with 3 Years

This report prints the actual account balance from the prior fiscal years, the original and revised
budget account balances for the current fiscal year, as well as the current fiscal year actual
account balance and the budget model’'s amounts.

& & ~ Finance - Reports - Budget
List Request/Report
%7 Go Lﬁ] Go/Export Eg Clear B- Prev B Mext L;-, Favorites =
Request Repor
e Model Fiscal Year: 2027
B 1 Report * Model Id: OB27-XX
Report Number & Budget102 e Account Selection: Filter by
Description & Budget History with 3 years accounts to customize report
Report Sample &% Budget102 .
Report Favorite ID 8 e Click Go to generate the report
B 2 - User Options
Model Fiscal Year 2027 {2026/2027}
| Model Id 0B27-01 {2026-27 Adopted Budget}
2 3 - Account Selection
Restricted? Yes - include Restricted accounts
Control? Mo - do NOT include Control accounts
Fund
Resource
Year
Goal
Function
Object 1-8
School
Management

Example Budget 102 Budget History

The column for the 2026/27 Model has the model amount or a line if there is no amount. The line
can be used to indicate what the amount should be in order to update in Budget Entry.

Budget102a Budget History
Model OB27-01 2026-27 Adopted Budget
2023/24 Actual 2024/25 Actual 2025/26 Revised  2025/26 Actual 2026/27 Model
FD-RSRC-Y-GOAL-FUNC-OBJT-SCH-MGMT Description Budget
‘ Fund 01 - General Fund
Expense
01-0000-0-1110-1000-1100-121-0000 Teachers' Salar,Instructi 1,345,960 1,385,479 1,171,489 746,948 1,167,308
01-0000-0-1110-1000-1100-122- 0000 Teachers' Salar,Instructi 479,317 510,618 892,085 564,541 909,983
01-0000-0-1110-1000- 1100- 123- 0000 Teachers' Salar,Instructi 1,303,193 1,602,234 1,272,704 809,903 1,233,859
01-0000-0- 1110-1000- 1100- 124- 0000 Teachers' Salar, Instructi 1,248,959 1,556,757 1,271,153 809,206 1,104,768
01-0000-0-1110-1000- 1100- 690- 0000 Teachers' Salar, Instructi 6,525 150,147- *
01-0000-0-1110-1000- 1100- 690- EPA1 Teachers' Salar, Instructi 294,482- 309,182- 318,012-
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Helpful Frontline ERP Documentation & Tools

Use Tools in any screen in Frontline ERP (Top Right Corner)

How-To: Web base documentation search

Tutorials: Short Videos % How-To  Ctrl+F1
Tutorial Ctrl+T

Go to Activity Tree — Online Resources

Online Resources

Access guides, import templates, report templates, and more.

Finance
HR / Payroll

Online Resources
Documentation

Release Information

Learning Opportunities

Videos / Handouts

Tools

+ Contacting Support + |Import Templates

s Searching the Learning Center s Report Templates

SCOE Resources

+ Guides

001-ABC
I Quick Start here

Learning Opportunities

Quick access to all learning opportunities, including watching videos and registering for webinars, certifications, seminars, and
workshops.

Finance
HR / Payroll

Online Resources
Documentation

Release Information

* On-Demand Webinars « Video Library
Leaming Opportunities

. ¢ Upcoming Events * Professional Services Trainin,
Videos [ Handouts i 8 5

Tools

SCOE Resources

Frontline ERP questions, send
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