LEWISTON-PORTER CENTRAL SCHOOL DISTRICT

2026 1110

By-Laws

SUBJECT: SCHOOL DISTRICT AND BOARD OF EDUCATION LEGAL STATUS AND
AUTHORITY

The Constitution of New York State, as amended in 1894, instructs the Legislature to provide for a
system of free common schools wherein all children of the State may be educated.

The Legislature of the State has implemented this constitutional mandate through the creation of
school districts of various types. The Lewiston-Porter Central School District is governed by the laws
set forth for Central School Districts in Article 37 of the Education Law, and by-laws relating to, or
affecting, Union Free School Districts as set forth in Article 35 of the Education Law and Common
School Districts as set forth in Education Law Article 33.

The School District constitutes a corporate entity which possesses all the usual powers of a
corporation for public purposes, and in that name may sue and be sued, purchase, hold and sell
personal property and real estate, and enter into such obligations as are authorized by law.

The Constitution of the State of New York places the responsibility for public education on the State
Legislature, and directs the establishment of a State Department of Education for general supervision
over the schools and headed by a Commissioner of Education. The New York State Constitution further
provides that local public schools under the general supervision of the State Education Department shall
be maintained, developed and operated by locally elected boards. Legally, then, local boards are
instruments of the New York State Constitution, the New York Statutes and the regulations of the State
Education Department and its Commissioner.

Board of Education Authority

As a body created under the Education Law of New York State, the Board of Education of the
Lewiston-Porter Central School District has full authority, within the limitations of federal and state laws
and the Regulations of the Commissioner of Education and interpretations of them, to carry out the will
of the people of its District in matters of education.

In all cases where laws or regulations of the State Commissioner of Education do not provide,
permit, or prohibit, the Board shall consider itself the agent responsible for establishing and appraising
educational matters and activities.

Board members have no authority over school affairs as individuals. They have authority only
when acting as a body duly called in session.

New York State Constitution
Education Law Articles 33, 35, 37
Education Law Sections 1701, 1804, and 1805

Adoption Date: 03/23/2026
04/26/2021



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT

2026 1120

By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: QUALIFICATIONS, NUMBERS AND
TERMS OF OFFICE

A Board of Education member of the Lewiston-Porter Central School District must meet the
following qualifications:

a) A citizen of the United States;

b) At least eighteen (18) years of age;

c) Able to read and write;

d) A qualified voter of the Lewiston-Porter Central School District;

e) A legal resident of the Lewiston-Porter Central School District for a continuous and
uninterrupted period of at least one (1) year prior to the election;

f) Cannot be an employee of the Lewiston-Porter Central School District;

g) The only member of his/her family (that is, cannot be a member of the same household) on
the Lewiston-Porter School District Board;

h) May not simultaneously hold another, incompatible public office, including but not limited
to Superintendent, tax collector, treasurer or librarian, or an employee of the Board. A
Board member may, however, be appointed clerk of the Board and of the District;

1) Must not have been removed from a School District office within one year preceding the
date of election or appointment to the Board

Number of Members

The Board of Education shall be composed of seven (7) members who shall each be a qualified
school elector of this School District. The Board encourages the election of membership to reflect
broad geographic representation of the School District. Insofar as practicable, members shall be
elected at Annual School District Meetings, but the Board may appoint qualified members to fill
vacancies until the next following Annual School District Election.

Terms of Office

An individual elected to serve as a Member of the Board of Education shall serve for three (3)
years from July 1 following their election and until the thirtieth (30) day of June of the third year. The
term of office shall officially commence with the execution of his or her Oath of Office at the Annual
Organizational Meeting of the Board and shall officially expire upon the execution of the Oath by their
successor in office.

The term of office for appointed members shall commence with the execution of their Oath of Office
and shall expire upon the execution of the Oath by their successor in office. The person so appointed
shall hold office until the next regular School District election.

Education Law Sections 2102 2103, and 2103-a
Public Officers Law Section 3

Adoption Date: 03/23/2026
04/26/2021



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1220

By-Laws

SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS

Each candidate for the position of member of the Board of Education whose expenses and/or
contributions received exceed five hundred dollars ($500) must file a statement accounting for their
campaign expenditures and contributions with the District Clerk and an additional statement with the
Commissioner of Education. In the event the expenses do not exceed five hundred dollars ($500) and the
aggregate amount of all contributions made to the candidate do not exceed $500, then a sworn statement
to that effect must only be filed with the District Clerk.

Required contribution statements shall include:

a)

b)
©)
d)
e)

f)
g)

h)

The dollar amount and/or fair market value of any receipt, contribution or transfer which is
other than money;

The name and address of the transferor, contributor or person from whom received;

If that transferor, contributor or person is a political committee as defined in Section 14-
100 of the Election Law;

The name and political unit represented by the committee;

The date of receipt;

The dollar amount of every expenditure;

The name and address of the person to whom the expenditure was made, or the name of
and political unit represented by the committee to which it was made; and

The date of the expenditure.

The times for filing the statements are as follows:

a)
b)

c)

The first statement on or before the thirtieth day preceding the election to which it relates;
A second statement on or before the fifth day before the election;
A third statement within twenty days after the election.

Any contribution or loan in excess of $1000 received after the close of the period covered in the
last statement filed before the election (b above) but before the election itself shall be reported within
24 hours after receipt.

All statements must be sworn before a notary public, a commissioner of deeds, a lawyer or a
public official authorized by New York State law to administer oaths.

Education Law Sections 1528 and 1529
Election Law Section 14-100(1)

Adoption Date: 03/23/2026

04/26/2021
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LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1230

By-Laws
SUBJECT: RESIGNATION, DISMISSAL AND OTHER VACANCIES

Board members may resign at an annual District meeting at which time the resignation shall
be automatically accepted, or by filing a written resignation with the District Superintendent of the
Supervisory District who must endorse their approval and file the resignation with the District Clerk.

Alternatively, a Board member may also resign under Public Officers Law § 31 by filing
a written resignation with the District Clerk. The resignation shall take effect upon the date
specified in the letter of resignation; however, if no effective date is specified, it shall take
effect on the date of filing with the District Clerk. If an effective date is specified in the letter
of resignation, such date shall not be more than thirty (30) days subsequent to the date of its
delivery or filing. The Clerk must then notify the Board and the State Board of Elections.

A resignation may be withdrawn only with the consent of the person to whom the
resignation was delivered. The School Board has no authority to act upon a request to withdraw
a resignation.

It shall be the duty of each member of the Board of Education to attend all meetings of
the Board and, if any member shall refuse to attend three consecutive meetings of the Board
after having been regularly notified and a satisfactory cause for each non-attendance is not
shown, the Board will proceed to declare that office vacant.

A Board member may be removed from office by the Commissioner of Education for
willful violation of any provision of law, neglect of duty, or willfully disobeying any decision,
order or regulation of the Commissioner. The Board of Education may also remove a Board
member for misconduct relating to the exercise of authority as a Board member. A written
copy of all charges made of such misconduct must be served upon the Board member at least
ten (10) days before the time designated for a hearing on the charges; and the Board member
shall be allowed a full and fair opportunity to refute such charges before removal.

In the event of death, resignation, refusal to serve, or any disqualification of a Board
member, the Board may appoint a new member to fill such a vacancy. If the Board chooses to
fill the vacancy by appointment, the appointment requires a majority vote of the full Board and
shall be only for a term ending with the next annual election of the School District at which time
such vacancy shall be filled in a regular manner for the balance of the unexpired term.

The Board, at its own option, may also elect to call a special election within ninety days
to fill the unexpired term. If not so filled, the District Superintendent of the supervisory district
may appoint a competent person to fill the vacancy until the next annual election of the District.
Alternatively, the Commissioner of Education may order a special election for filling a vacancy.
When such special election is ordered the vacancy shall not be filled otherwise.

A person elected or appointed to fill a vacancy shall take office immediately upon
filing the Oath of Office.

A Board member who has been removed from office shall be ineligible to appointment
or election to any office in the District for a period of one year from the date of such removal.

Education Law Sections 306, 1706,1709(17)(18), 2103(2), 2109, 2112, and 2113

. Public Officers Law Sections 30, 31 and 35
Adoption Date: 03/23/2026
04/26/2021



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1620

Bylaws

SUBJECT: ANNUAL ORGANIZATIONAL MEETING

The Annual Organizational Meeting of the Board will be held in July on or before the Monday
after the 20th day in July of each year.

Officers

The meeting will be called to order by the district clerk, who will act as a temporary chairperson.
The Board will proceed to the election of a president. The president will then take the chair. The Board
will then elect a vice president. Election will be by a majority vote.

Oath of Office

The district clerk will administer the oath of office to the newly elected officers and new members
of the Board.

Education Law Sections 1701, 1707, 2502, and 2504
Public Officers Law Section 10

Adoption Date: 03/23/2026
12/13/2021



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1640

Bylaws 1 of3
SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS
Absentee Ballots

The Board authorizes the district clerk or a board designee to provide absentee ballots to qualified
district voters. Absentee ballots will be used for the election of board members and district public library
trustees, the adoption of the annual budget, and district public library budget and referenda.

A district voter must request in advance an application for an absentee ballot. The voter must
complete the application and state the reason they will not be able to appear in person on the day of the
district election/vote for which the absentee ballot is requested. The application must be received by the
district clerk or board designee at least seven days before the election/vote if the ballot is to be mailed
to the voter, or the day before the election/vote if the ballot is to be delivered personally to the voter.

An absentee ballot will also be mailed to every qualified district voter otherwise eligible for an
absentee ballot who sends a signed letter requesting an absentee ballot which states the address of the
voter to the district clerk or board designee. The signed letter must be received by the district clerk or
board designee not earlier than the thirtieth day before the election/vote and at least seven days before
the election/vote. Enclosed with the absentee ballot will be an application form for the absentee ballot.
The absentee ballot will not be counted unless a valid application form is enclosed with the ballot.

A qualified district voter is eligible to vote by absentee ballot if they expect in good faith to be in
one of the following categories:

a) A resident or patient in a hospital, including a veteran's administration hospital, or unable to
appear personally at the polling place on that day because of illness or physical disability, or
duties related to the primary care of one or more individuals who are ill or physically
disabled; or

b) Absent from the county of the applicant's residence; provided, however, if the applicant
expects to be absent from the county for a duration covering more than one election and
seeks an absentee ballot for each election, the applicant will state the dates when they expect
to begin and end the absence; or

c) Detained in jail awaiting action by a grand jury or awaiting trial or confined in jail or prison
after a conviction for an offense other than a felony and stating the place where the applicant
is detained or confined.

Statements on the application for an absentee ballot must be signed and dated by the voter.

A voter's absentee ballot must reach the office of the district clerk or board designee not later than
5 p.m. on the day of the election/vote in order that their vote may be canvassed.

Qualified district voters who are unable to personally appear at the polling place because of a
permanent illness or physical disability and whose registration record has been marked "permanently
disabled" pursuant to law are entitled to receive subsequent absentee ballots without making separate
application if the applicants have previously applied for an absentee ballot.

Continued



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1640

Bylaws 20of 3
SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS

A list of all persons to whom absentee ballots have been issued will be maintained in the office of
the district clerk or board designee and made available for public inspection during regular office hours
until the day of the election/vote. Any qualified voter may, upon examination of this list, file a written
challenge of the qualifications as a voter of any person whose name appears on this list, stating the
reason for the challenge. A challenge to an absentee ballot may not be made on the basis that the voter
should have applied for an early mail ballot. The written challenge will be transmitted by the district
clerk or board designee to the election inspectors on the day of the district election/vote.

Military Ballots

The Board authorizes the district clerk/a board designee to provide military ballots to military
voters to be used for the election of board members and district public library trustees, the adoption of
the annual budget, and district public library budget and referenda.

A military voter is:
a) A qualified voter of New York State who:

1. Is in actual military service and, by reason of that military service, is absent from the
District on the day of registration or election; or

2. Is discharged from that military service within 30 days of an election; or

b) A spouse, parent, child, or dependent of the previously described voter, accompanying or
being with that voter, if a qualified voter of New York State and a resident of the District.

A military voter may designate a preference to receive a military ballot application or a military
ballot by mail, fax, or email. This designation will remain in effect until revoked or changed by the
military voter. If a military voter does not designate a preference, a military ballot application or a
military ballot will be provided to the military voter by mail.

Military ballots will be distributed as soon as practicable, but no later than 25 days before the
election/vote.

Three days before the first day for distribution of military ballots, the names of all candidates duly
nominated for public office and the amendments, referenda, propositions, and questions to be voted for
on the ballots will be determined. If, at a later date, the nomination of any candidate named on a military
ballot is found invalid, the ballot will still be valid, but no vote for the invalid candidate will be counted
in the election/vote.

A voter's military ballot must be received by the office of the district clerk/board designee not later
than 5 p.m. on the day of the election/vote in order that their vote may be canvassed at which point the
military ballot will be processed in the same manner as absentee ballots.

All military ballot applications and military ballots must be returned by mail or in person.

Continued



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT
2026 1640

Bylaws 3of3
SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS

Early Mail Ballots

The Board authorizes the district clerk or a board designee to provide early mail ballots to qualified
district voters. Early mail ballots will be used for the election of board members and district public
library trustees, the adoption of the annual budget, and district public library budget and referenda.

A district voter must request in advance an application for an early mail ballot. The voter must
complete the application. The application must be received by the district clerk or board designee at
least seven days before the election vote if the ballot is to be mailed to the voter, or the day before the
election/vote, if the ballot is to be delivered personally to the voter.

An early mail ballot will also be mailed to every qualified district voter otherwise eligible for an
early mail ballot who sends a signed letter requesting an early mail ballot which states the address of the
voter to the district clerk or board designee. The signed letter must be received by the district clerk or
board designee not earlier than the thirtieth day before the election/vote and at least seven days before
the election/vote. Enclosed with the early mail ballot will be an application form for the early mail ballot.
The early mail ballot will not be counted unless a valid application form is enclosed with the ballot.

Any qualified district voter is eligible to vote by early mail ballot.
Statements on the application for an early mail ballot must be signed and dated by the voter.

A voter's early mail ballot must reach the office of the district clerk/board designee not later than
5 p.m. on the day of the election/vote in order that their vote may be canvassed.

A list of all persons to whom early mail ballots have been issued will be maintained in the office
of the district clerk or board designee and made available for public inspection during regular office
hours until the day of the election/vote. Any qualified voter may, upon examination of this list, file a
written challenge of the qualifications as a voter of any person whose name appears on this list, stating
the reason for the challenge. A challenge to an early mail ballot may not be made on the basis that the
voter should have applied for an absentee ballot. The written challenge will be transmitted by the district
clerk or board designee to the election inspectors on the day of the district election/vote.

Education Law Sections 2014, 2018-a, 2018-b, 2018-d, 2018-¢, 2018-f, and 2613
8 NYCRR Part 122

Adoption Date: 03/23/2026
05/28/2024



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT

2026 7513

Students 1 of4
SUBJECT: MEDICATION AND PERSONAL CARE ITEMS

Administration of Medication

The school's registered professional nurse may administer medication to a student during
regular school hours and at school-sponsored activities under certain conditions. For the purpose
of this policy, the term "medication" includes both prescription and non-prescription medications.
The school must receive the following before medication will be administered to a student:

a) The original written order from the student's health care provider stating the name of
the medication, precise dosage, frequency, and time of administration;

b) A written, signed consent from the student's parent or person in parental relation
requesting the administration of the medication, as prescribed by the health care
provider, to the student in school; and

c¢) The medication in its original container, labeled with the student's name, and delivered
to the school health office by the student's parent or person in parental relation.
Prescription medication must include the following additional information: name and
phone number of pharmacy, date and number of refills, name of medication, dosage,
frequency, prescribing health care provider, route of administration, and other
directions.

A student is not permitted to carry any medication on their person in school, or on the school
bus, or keep any medication in their school locker(s). Exceptions may apply for students diagnosed
with asthma or other respiratory illnesses, diabetes, or allergies who will be permitted to carry and
self-administer medication under certain conditions.

All medication orders must be reviewed annually by school health office personnel or
whenever there is a change in dosage.

Self-Administration of Medication

Students are permitted to self-administer medication under certain circumstances, in
accordance with law and regulation. Generally, these students' medications are stored in the health
office for the student to obtain and administer to themselves.

However, some students must be permitted to carry their medication with them because the
medication needs rapid administration. Students with respiratory conditions, allergies, or diabetes
are permitted to carry and use prescribed rescue inhaled medication, epinephrine device, insulin,
glucagon, and/or related equipment and supplies if the following conditions are met:

a) An authorized health care provider furnishes written permission that includes an
attestation that the student's diagnosis requires the medication, that the student has
demonstrated that they can self-administer the medication effectively, the name of the
prescribed medication, the dose, the times when the medication is to be taken, the
circumstances which may require the use of the medication, and the length of time for
which the medication is prescribed; and

b)  Written parental consent.

Continued
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Students 2 of 4
SUBJECT: MEDICATION AND PERSONAL CARE ITEMS

Upon written request of the student's parent or person in parental relation, the school will
allow the student to keep extra medication and supplies in the care and custody of the school's
registered professional nurse, nurse practitioner, physician assistant, or school physician which
will be readily accessible to the student.

Students with permission, a health care provider attestation and written parental consent to
self-administer medications may administer their medication and use equipment and supplies
necessary to check blood glucose and/or ketone levels during the school day, on school property,
and at any school function.

Students with diabetes will also be permitted to carry food, oral glucose, or other similar
substances necessary to treat hypoglycemia in accordance with District policy.

Each student who is permitted to self-administer medication should have an emergency care
plan on file with the school. Further, the school will maintain a record of all written consents from
the parent or person in parental relation in the student's cumulative health record.

Students with Asthma or Another Respiratory Disease

A student will be permitted to carry and self-administer their prescribed inhaled rescue
medication during the school day, on school property, and at any school function if the school
health office has the following on file:

a)  Written order/permission and an attestation from a duly authorized health care provider
stating that the student has a diagnosis of asthma or other respiratory disease for which
inhaled rescue medications are prescribed to alleviate respiratory symptoms or to
prevent the onset of exercise induced asthma; the student has demonstrated that they
can self-administer the prescribed medication effectively; and the expiration date of the
order, the name of the
prescribed medication, the dose the student is to self-administer, times when the
medication is to be self-administered, and the circumstances which may warrant the
use of the medication; and

b)  Written consent from the student's parent or person in parental relation.
Upon written request of the student's parent or person in parental relation, the school will

allow the student to maintain an extra inhaled rescue medication in the care and custody of the
school's registered professional nurse, nurse practitioner, physician assistant, or school physician.

Continued
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SUBJECT: MEDICATION AND PERSONAL CARE ITEMS

Students with Allergies

A student will be permitted to carry and self-administer their prescribed epinephrine device
during the school day, on school property, and at any school function if the school health office
has the following on file:

a)  Written order/permission and an attestation from a duly authorized health care provider
stating that the student has a diagnosis of an allergy for which an epinephrine device is
needed for the emergency treatment of allergic reactions; the student has demonstrated
that they can self-administer the prescribed epinephrine device effectively; and the
expiration date of the order, the name of the medicine, the dose the student is to self-
administer, and the circumstances which may warrant the use of the medication; and

b)  Written consent from the student's parent or person in parental relation.

Upon written request of the student's parent or person in parental relation, the school will
allow the student to maintain an extra epinephrine device in the care and custody of a licensed
nurse, nurse practitioner, physician assistant, or school physician.

Students with Diabetes

A student will be permitted to carry and self-administer their prescribed insulin through an
appropriate medication delivery device, carry glucagon, and carry and use equipment and supplies
necessary to check blood glucose and/or ketone levels during the school day, on school property,
and at any school function if the school health office has the following on file:

a)  Written order/permission and an attestation from a duly authorized health care provider
stating that the student has a diagnosis of diabetes for which insulin and glucagon
through appropriate medication delivery devices, and the use of equipment and supplies
to check blood glucose and/or ketone levels are necessary; the student has demonstrated
that they can self-administer effectively, can self-check glucose or ketone levels
independently, and can independently follow prescribed treatment orders; and the
expiration date of the order, the name of the prescribed insulin or glucagon, the type of
insulin delivery system, the dose of
insulin and/or glucagon the student is to self-administer, times when the insulin and/or
glucagon is to be self-administered, and the circumstances which may warrant
administration by the student. The written permission must also identify the prescribed
blood glucose and/or ketone test, the times testing is to be done, and any circumstances
which warrant checking a blood glucose and/or ketone level; and

b)  Written consent from the student's parent or person in parental relation.

Upon written request of the student's parent or person in parental relation, the school will
allow the student to maintain extra insulin, insulin delivery system, glucagon, blood glucose meter,
and related supplies to treat the student's diabetes in the care and custody of a licensed nurse, nurse
practitioner, physician assistant, or school physician.

Students with diabetes will also be permitted to carry food, oral glucose, or other similar
substances necessary to treat hypoglycemia in accordance with District policy.

Continued
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SUBJECT: MEDICATION AND PERSONAL CARE ITEMS
Storage and Disposal of Medication

The District will comply with applicable state laws, regulations, and guidelines governing
the District's receipt, storage, and disposal of medication.

Personal Care Items

Menstrual Products

Each school building within the District serving students in any grade from six through 12
will provide menstrual products in building restrooms. These products will be provided at no
charge to students.

Alcohol-Based Hand Sanitizers

The New York State Education Department (NYSED) permits the use of alcohol-based hand
sanitizers in schools. The School Medical Director may approve and permit the use of alcohol-
based hand sanitizers in the District's schools without a physician's order. Parents may provide
written notification to the school if they do not wish to have their child use hand sanitizers.

Sunscreen

Students may carry and use FDA-approved sunscreen products for over-the-counter use. The
student's parent or person in parental relation must provide written permission for the student to
carry and use sunscreen. This written parental consent will be maintained by the school. A student
who is
unable to physically apply sunscreen may be assisted by unlicensed personnel when directed to do
so by the student, if permitted by a parent or person in parental relation, and authorized by the
school.

Individuals with Disabilities Education Act (IDEA), 20 USC Section 1400 et seq.

Section 504 of the Rehabilitation Act of 1973, 29 USC Section 794 et seq.

Education Law Sections 902(b), 907, 916, 916-a, 916-b, 919, 921, 6527, 6908(1)(a)(iv), and 6909
Public Health Law Sections 267, 3000-a, 3000-c, and 3000-¢

8 NYCRR Sections 136.6 and 136.7

NOTE:  Refer also to Policy #7521 - Students with Life-Threatening Health Conditions and/or
Anaphylaxis

Adoption Date: 03/23/2026
10/27/2025
09/23/2024
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Students 1 of 4

SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS AND/OR
ANAPHYLAXIS

Students come to school with diverse health conditions, including allergic reactions, which may
be serious and life-threatening. This policy encompasses an array of serious or life-threatening health
conditions, including, but not limited to allergies, anaphylaxis, diabetes, seizure disorders, or severe
asthma and acute health conditions *such as substance overdose. All students within the District with
known life-threatening conditions will have a comprehensive plan of care in place: an Emergency Care
Plan (ECP) or Individualized Healthcare Plan (IHP) and, if appropriate, an Individualized Education
Plan (IEP) or Section 504 Plan.

If a student has a known life-threatening condition on their health history form or if the parent or
person in parental relation alerts the District to the student's life-threatening health condition, the District
will assemble a team to manage the student's needs. The team may include, but is not limited to, the
parent or person in parental relation, the healthcare provider, the school nurse, teachers, administrator,
and other appropriate personnel who will be responsible for developing an individualized ECP, IHP,
and if appropriate, an IEP or Section 504 Plan.

The District should also develop plans to address managing an allergic reaction in a student or
staff member who has not been previously diagnosed as having an allergy.

Life-Threatening Health Conditions and/or Anaphylaxis

For those students with life-threatening health conditions and/or anaphylaxis, the District must
work cooperatively with the parent(s) or person(s) in parental relation and the health care provider(s)
to:

a) Immediately develop an individualized ECP for each at risk student to ensure that all
appropriate staff are aware of the student's potential for a life-threatening reaction;

b) If appropriate, develop an IHP that includes all necessary treatments, medications, training,
and educational requirements for the student. If the student is eligible for accommodations
based upon the Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973, or the Americans with Disabilities Act, the appropriate
procedures will be followed regarding evaluation and identification;

c¢)  Provide training by licensed medical staff (e.g., registered professwnal nurse) for all adults
in a supervisory role in the prevention, recognition, and emergency management of a life-
threatening health condition and/or anaphylaxis for specific students;

d)  Obtain specific medical-legal documents duly executed in accordance with New York State
law; appropriate health care provider authorization in writing for specific students that
includes the frequency and conditions for any testing and/or treatment, symptoms, and
treatment of any conditions associated with the health issue; and directions for emergencies;

e) Secure written parent permission and discuss parental responsibility that includes providing
the health care provider's orders, providing any necessary equipment, and participation in the
education and co-management of the student as they work toward self-management;

Continued
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SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS AND/OR

f)

g)

ANAPHYLAXIS

Allow supervised students to carry life-saving medication in accordance with applicable
laws, regulations, and procedures. The District will also encourage parents and students to
provide duplicate life-saving medication to be maintained in the health office in the event
the independent student misplaces, loses, or forgets their medication,;

Assure appropriate and reasonable building accommodations are in place within a reasonable
degree of medical certainty.

In addition, the District will:

a)
b)

c)

d)

Provide training for transportation, instructional, food service, or physical education staff, as
appropriate, in the recognition of an anaphylactic reaction;

Have standing emergency medical protocols for nursing or other staff including calling for
emergency transport or 911 and determining which school personnel will accompany the
student until the parent or person in parental relation is present;

Request the School Medical Director to write a non-patient specific order for anaphylaxis
treatment agents for the school's registered professional nurse or other staff, as designated
by the administration and allowed under federal and New York State laws and regulations,
to administer in the event of an unanticipated anaphylactic episode;

Maintain or ensure the maintenance of a copy of the standing order(s) and protocol(s) that
authorizes appropriate district staff to administer emergency medications such as
anaphylactic treatment agents;

As permitted by New York State law, the District will maintain non-patient specific opioid
antagonists (naloxone) on-site in each instructional school facility to ensure ready and
appropriate access during emergencies for students or staff. To obtain, store, and use
naloxone, the District has three options available:

1.  The District has registered with the New York State Department of Health (NYSDOH)
to become a Registered Opioid Overdose Prevention Program; or

2. The District's Medical Director has issued a non-patient specific order to the school
nurse to administer naloxone on-site; or

3. The District participates in an existing New York State Department of Health
(NYSDOH) Overdose Prevention Program operated by another organization;

As permitted by New York State law, maintain epinephrine devices for use during
emergencies. The District must have sufficient supply available to ensure access for use
during emergencies to any student or staff member having symptoms of anaphylaxis whether
or not there is a previous history of severe allergic reaction. In case of emergency, trained
school staff or school staff directed to use an epinephrine device by a health care practitioner
may administer an epinephrine devices to any student or staff member having symptoms of
anaphylaxis in the District. Districts that maintain epinephrine devices on-site must provide
all teachers with written informational material on the use of an epinephrine devices that has
been created and approved by the Commissioner of Health;

Continued
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SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS AND/OR

g)

h)
i
i)
k)

ANAPHYLAXIS

Allow the school registered nurse, nurse practitioner, physician assistant, or physician to
train unlicensed school staff to administer prescribed glucagon or epinephrine devices in
emergency situations, where an appropriately licensed health professional is not available,
to students with both a written provider order and parent or person in parental relation
consent during the school day, on school property, and at any school function. Training will
be provided in accordance with specifications outlined in law and regulation;

Ensure that the District-wide school safety plan and building-level emergency response plans
include appropriate accommodations for students with life-threatening health conditions;
Encourage families to obtain medic-alert bracelets for students with life-threatening health
conditions;

Educate students regarding the importance of immediately reporting symptoms of an allergic
reaction;

Provide professional development and education for both licensed and unlicensed staff
related to food, other allergies and treatment of allergic reactions.

Creating an Allergen-Safe School Environment

The risk of accidental exposure or cross-contamination is always present in school, particularly
for students with food allergies. The school setting is a high-risk environment for accidental ingestion
of'afood allergen due to the presence of a large number of students, increased exposure to food allergens,
and cross-contamination of tables, desks, and other surfaces.

In an effort to prevent accidental exposure to allergens, the District will monitor the following
high-risk areas and activities:

Cafeteria;

Food sharing;

Hidden ingredients in art, science, and other projects;
Transportation;

Fundraisers and bake sales;

Parties and holiday celebrations;

Field trips; and

Before and after school programs.

All staff, including substitute staff, should be made aware of student allergies on a need-to-know

basis.

The District will develop communication plans:

a)

b)

For discussion with students that have developed adequate verbal communication and
comprehension skills and with the parents or persons in parental relation of all students about
foods that are safe and unsafe and about strategies to avoid exposure to unsafe food; and

Between the school and the parent or person in parental relation, the school nurse and the
health care provider, and the school nurse and building staff for intake and dissemination of
information for students at risk for anaphylaxis.

Continued
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SUBJECT: STUDENTS WITH LIFE-THREATENING HEALTH CONDITIONS
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Empowering Students Toward Medical Self-Management

The District will work toward assisting students in the self-management of their health
condition(s) based upon the student's knowledge level and skill by:

a)  Adequately training all staff involved in the care of the student, as appropriate;
b)  Assuring the availability of the necessary equipment or medications;
c) Providing appropriately trained licensed persons as required by law;
d) Developing an emergency plan for the student;
e) Providing ongoing staff and student education;
f)  Teaching students to read food labels and to sharpen refusal skills for foods with
unknown ingredients,
as appropriate; and
g) Teaching students to avoid the allergen, including latex, insect, or whatever allergen
exists for the student,
as appropriate.

Notification of Policy and Written Materials

At least once per calendar year, the District must send a notification to parents and persons
in parental relation of all students to make them aware of anaphylactic policies and
informational materials pursuant to Public Health Law. The notification will include contact
information for the individual at the school who can assist with the individualized concerns
regarding the anaphylactic policies.

Americans with Disabilities Act, 42 USC Section 12101, et seq.

Individuals with Disabilities Education Act (IDEA), 20 USC Sections 1400-1485
Section 504 of the Rehabilitation Act of 1973, 29 USC Section 794 et seq.

34 CFR Part 300

Education Law Sections 921, 921-a, and 922

8 NYCRR Sections 64.7, 136.6, 136.7, and 136.8

Public Health Law Sections 2500-h, 3000-a, and 3000-c

NOTE: Refer also to Policy #7513 - Medication and Personal Care Items
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