
LIVINGSTON BOARD OF EDUCATION
woRKsHoP/voTrNG MEETTNG AGENDA

April T, 2026
Executive Session - Administration Building - 6:45 p.m

Public Session - Administration Building - 7:00 p.m.

I. OPEN SESSION

A. Call to Order - Parul Khemka' President

B. Reading of Meeting Notice

Adequate notice of this meeting has been provided by amendment to notice approved at
the Board's reorganization meeting on January 6, 2026, and posted at the Board of
Education office, on the district's website, and communicated to the Livingston Township
Clerk.

C. Executive Session

Whereas, the Open Public Meetings Act, N.J.S.A. 10:4-11, permits the Board of Education
to meet in closed session to discuss certain matters; now, therefore be it

Resolved, that the Livingston Board of Education adjourns to closed session to discuss:

o student matters

Action may be taken upon return to the public session. The full length of the meeting is
anticipated to be approximately 15 minutes; and be it

Fufther Resolved, the minutes of this closed session be made public when the need for
confidentiality no longer exists.

ROLL CALL VOTE

D. Pledge of Allegiance I Roll Call

E. Superintendent's Repoft

F. Board Repofts

G. Public Comment

The Board of Education recognizes the value of public comment on educational issues and the importance of
allowing members of the public to express themselves on school matters of community ¡nterest. To protect the
privacy of all students and staff, concerns regarding individual students and staff members should generally be

addressed by first meeting with the appropriate administrative staff.
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In order to permit the fair and orderly expression of such comment, the Board shall provide a period for public
comment at every meeting of the Board.

Public participation shall be permitted only as indicated in accordance with Board Bylaw No. 0167.

Public participation shall be extended to residents of this district, persons having a legitimate interest in the
act¡ons of this Board, persons representing groups in the community or school district, representatives of firms
eligible to bid on materials or seryices solicited by the Board, and employees and pupils of this district, except
when the issue addressed by the participant is subject to remediation by an alternate method provided for in
policies or contracts of the Board.

Public participation is not an opportunity to engage in a dialogue with the Board and shall be governed by the
following rules;

1. A participant must be recognized by the presiding officer and must preface comments by an
announcement of his/her name, municipality of residence, and group affiliation, if appropriate;

2. A participant is limited to three (3) minutes' duration; elapsed time will be determined through the use of
a timing device operated by the Board Secretary;

3. No participant may speak more than once and there shall be no yielding of time among speakers;
4. All statements shall be directed to the presiding officer; no participant may address or question Board

members individually;
5. There shall be no cross dialogue between the participant and the Board andlor Administration;
6. Upon conclus¡on of a participant's remarks, the presiding officer will acknowledge the individual's remarks

and may respond and/or direct a member of the Administration to respond to an inqu¡ry following the
participant's remarks or at the conclusion of the public participation session.

The presiding officer may

a. Interrupt, warn, or terminate a participant's statement when the statement is too lengthy, abusive,
obscene, or irrelevant;

b. Request any individual to leave the meeting when that person does not observe reasonable decorum;
c. Request the assistance of law enforcement officers in the removal of a disorderly person when that

person's conduct interferes with the orderly progress of the meeting;
d. Call for a recess or an adjournment to another time when the lack of public decorum so interferes with

the orderly conduct of the meeting as to warrant such action; and
e. Waive these rules when necessary for the protection of privacy or the effic¡ent administration of the

Board's business.

N.l.S.A. 2C:33-B
N.J.S.A, LO:4-L2

II. RECOMMENDATIONS FOR APPROVAL

Motion by:
Seconded by:

3. BUSINESS
The Superintendent recommends the following:

3.1 Bylaws, Policies and Requlations

Resolved, that the Livingston Board of Education approves the following Bylaws,
Policies and Regulations for first reading:

Policy #6320 - Purchases Subject to Bid (with revisions)
Policy #6340 - Multiple Year Contracts (new to district)
Policy #6350 - Competitive Contracting (new to district)
Policy #6360 - Political Contributions (M) (with revisions)
Policy #6422 - Budget Transfers (M) (with revisions)
Policy #6423 - Expenditures for Non-Employee Activities, Meals, and Refreshments
(new to district)
Policy #6424 - Emergency Contracts (new to district)
Policy #6700 - Investments (new to district)
Policy #6740 - Reserve Accounts (new to district)
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Policy #6831 - Withholding or Recovering State Aid (new to district)
Policy #6832 - Conditions of Receiving State Aid (new to district)
Policy #9130 - Public Complaints (with revisions)
Regulations #9130 - Public Complaints (with revisions)

Resolved, that the Livingston Board of Education approves the following Bylaws,
Policies and Regulations for second reading and adoption:

Policy #5535 - Passive Breath Alcohol Sensor Device (with revisions)
Policy #6IL5.O4 - Federal Funds - Duplication of Benefits (M) (new to district)
Policy #9700 - Special Interest Groups (with revisions)
Policy #97L3 - Recruitment by Special Interest Groups (M) (w¡th revisions)

3,2 Donation

Resolved, that the Livingston Board of Education accepts the donation from Shiyu Lu

of an M1BEX robotic lawn mower to the LHS Greenhouse Club to maintain the grass in
the courtyard.

3.3 Overniqht Trip

Resolved, that the Livingston Board of Education approves Jackie Pascale to chaperone
a student participating in the NJ Key Club District Educational Convention (DECON
2026) in Asbury Park, New Jersey, from March 26-28, 2026. This is an update to the
resolution previously approved on January 20,2026.

3.4 Tuition Student (Receivinoì

Resolved, that the Livingston Board of Education approves the acceptance of the
following tuition student for the 2025-2026 school year:

Student(s) School Tuition

ooD-3 ESY Secondary $L,42L

ROLL CALL VOTE

Mrs. Chirls Mr. Cohen
Mrs. Gong Mrs. Yelisevich Mrs. Khemka 

-Motion by:
Seconded by:

4. PERSONNEL
The Superintendent recommends the following:

4.L Resionations & Retirements

Resolved, that the Livingston Board of Education accepts the resignations of:

Name Position Reason Location Last Day of Employment

Janene Williams
Elementary

School Teacher
Retirement Hillside June 30, 2026
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Michael
Jedwabnik

Teacher of
Music Retirement LHS June 30, 2026

David DAddozio Technology
Coach Retirement HIL/BHE June 30, 2026

Annette Ferrelra Administrative
Assistant Retirement co June 30, 2026

Michael Adler Bus Driver Retirement Transportation August 3t,2026

Irina Gueva Non-Certified
School Nurse Resignation MPMS May 22,2026

Victoria Kenney Elementary
School Teacher Resignation Collins June 30, 2026

Pia Bauer Reading
Interventionist Resignation Hillside June 30, 2026

Samantha
Stoddard TOSD Resignation

HMS
(pos¡t¡on

transferred from
LHS)

June 30, 2026

Carmella Amerise TOSD Resignation BHE June 30, 2026

Melanie Bonanne Elementary
School Teacher Resignation coL June 30, 2026

*as a previous agenda

Resolved, that the Livingston Board of Education approves the resignation of Employee #8923
effective March 25,2026 due to the employee's inability to return to work.

4.2 Leaves of Absences

Resolved, that the Livingston Board of Education approves the leaves of absences of:

Name Location Position LOA w/pay
and benefits

LOA w/o pay,
but with

benefits (lï
applicable)

Extended
LOA w/o pay
or benefits

Return
Date

James Merlo* HMS
Teacher of
Health & PE

9/L2/202s-
9/26/202s &
s/Lt/2026-

5/15/2026**

NA NA
9/29/2025;
s/18/2026

Shawn Rembecky LHS

Teacher of
Business
Education

8/26/2026-
9/28/2026*x

9/29/2026 e
9/30/2026** NA r0/r/2026

Stephanie Siu Harrison
Elementary

School
Teacher

8/27/2026-
to/9/2026

LO/12/2026-
L/8/2027** NA L/tL/2027

Brett Bisconti LHS

Teacher of
Social

Studies

s/26/2026-
6/5/2026** NA NA 6/B/2026

Nidhi Benjaminx RHE Teacher of 3/s/2026- s/t/2026- NA 8/26/2026
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s/8/2026 e.

sltL/2026-
6/30/2O26xx

Art 4/30/2026

r/20/2026-
3/2s/2026

NADennis Hawkins HMS Custodian NA NA

*as amended a previous
**Designates time counted toward NJFLA/FMLA

4.3 Appointments

Resolved, that the Livingston Board of Education approves the applications indicated
below (*) for emergent hiring for the following appointments under the requirements of
N.J.S.A. 184:16-1 et. seq., N.J.S.A. 184:39.17 et. seq.; N.J.S.A. 184:6-4.13 et. seq. All
appointments are contingent upon reference checks in accordance with P.L. 2018, c.5.

*as amended from a previous agenda

Resolved, that the Livingston Board of Education approves the appointment of the ABA
Discrete Trial TAs and Instructional Aides as listed on Attachment A.

4.4 Substitutes

Resolved, that the Livingston Board of Education approves the appointment of the
individuals listed below to serve as substitutes on an as-needed basis for the
2025-2026 school year:

Teachers
Emily Schlessinger

Resolved, the Livingston Board of Education approves the individuals listed on
Attachment B as certified substitutes. These individuals are currently employed by
the District, In the event these individuals are called upon to serve as a substitute,
they will be compensated an additional $50/day ($l0/period) for that assignment.

4.5 Job Descriotions

Resolved, that the Livingston Board of Education approves the following job
descriptions, effective for the 2026-2027 school year:

Content Area Supervisor (PreK-12, PreK-6, 7-12)
Reading Intervention & Enríchment Specialist (Elementary)
Instructional Aide

April T, 2026

Name Location Title
Tenure

Track/LOA or
LT

Replacement

Replacing Guide Step Salary Effective
Date

Michael
Hoang

LHS
Teacher of

Physics
First Year Tenure

Track
D.

Baumgartner MA B $73,801 8/26/2026

Thomas
Montes¡on

MPMS

Supervisor of
Social Studies

(PreK-6);
Health and PE

(PreK-6) &
District Eouity

Second Year
Tenure Track

NA LSA UZ

$131,036,
plus $1,500
for 2 MA's

plus $1,000
for

lonoevitv

7/L/2026

Mícaela
Heqarty Harrison

Library Media
Specialist

First Year Tenure
Track C. Caulfield MA 3 $68,401 8/26/2026

Ghulam
Joyo*

Central
Office

IT Support
Specialist

Leave
Replacement

M. Mongioj NA NA $20lhr
tL/t7/2025-
4/24/2026
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Job Coach
Life Skills TA
ABA Discrete Trial TA
PRIDE TA

Resolved, that the Livingston Board of Education abolishes the following job
descriptions effective June 30, 2026:.

Content Area Supervisor (PreK-12)
Content Area Supervisor (PreK-6)
Content Area Supervisor (7-12)

ROLL CALL VOTE

by:
ed by:

on
Second
Moti

Mrs. Khemka _

5. MISCELLANEOUS
The Superintendent recommends the following:

5.1 HIB Report

Resolved, that the Livingston Board of Education accepts the findings of HIB cases.

ROLL CALL VOTE

Mrs. Chirls
Mrs. Gong

Mrs. Chirls
Mrs. Gong

Mr. Cohen
Mrs. Yelisevich

Mr. Cohen
Mrs. Yelisevich Mrs. Khemka

H. Old Business

I. New Business

TII. ADJOURNMENT

EXECUTIVE SESSION

Whereas, N.J.S.A. L0:4-L gt-sefL, also known as the "Sunshine Law," authorizes a public body to meet in
executive or private session under certain limited circumstances, and

Whereas, said law requires the Board to adopt a resolution at a public hearing before it can meet in such
an executive or private session, now, therefore, be it

Resolved, by the Livingston Board of Education that:

(A) It does hereby determine that it is necessary to meet in executive session on April 7, 2026 to discuss
the matters stipulated, in conformance with the subsections of said act which are indicated.
1. Matter rendered confidential by federal law, state statute or rule of court.
2. Matter in which the release of information would impair a right to receive federal funds.
3. Matter, the disclosure of which would constitute an unwarranted invasion of individual privacy

unless the individual concerned shall request in writing that the same be disclosed publicly.
4. Collective bargaining matters.
5. Matter involving the purchase, lease or acquisition of real property with public funds, the setting of

banking rates, etc. where it would adversely affect the public interest if discussion were disclosed.
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6. Tactics and techniques utilized in protecting public property where disclosure could impair
protection.

7. Investigation of violations or possible violations of law.
B. Pending or anticipated litigation or contract negotiation other than collective bargaining agreement.
g. Personñel matters unlesi the individual employees or appointees affected requested that such

matter be discussed at a public meeting.
10. Deliberations occurring after a public hearing that may result in the imposition of a specific civil

penalty.
(B) The'matters discussed will be made public when confidentiality is no longer required and formal action

pursuant to said discussion shall take place only at a meeting to which the public has been invited'
(C) No action will be taken.

April T, 2O26 PageT of7



Stort Dqte

4/712026

TololSolory

$27,991
(proroied)

StepGuide

I&KA

Posilion

lnstructionol Aide

Nome
APPO'NTMENTS

Cionicullo, Vincent

locolion

LHS

Attachment A

Aoril7.2026



locqlion lqsl Nqme Firsl Nome Posilion

BHE Binsol Dulce ABA Discrefe TriolTA

Attachment B

April7,2lO26



POLICY
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RECRUITMENT BY SPECIAL INTEREST GROUPS (M)

Parenttsl er tegat

Ferees, In addition

ing

d€pa#ffi€a#

Nothing in this policy shall be construed as requiring the Board to approve or participate

in an activity that appears to advance or inhibit any particular religious sect or religion

generally.

N.J.S.A. 184:36-19.1
Elementary and Secondary Education Act of 1965 - $8528W

Adopted: 05 February 2007
Revised: Apr117,2026
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POLICY LIVINGSTON

BOARD OF EDUCATION

Community
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RECRUITMENT BY SPECIAL INTEREST GROUPS (M)

9713 RECRUITMENT BY SPECIAL INTEREST GROUPS (M)

The Board of Education prohibits recruitment activities by outside organizations on
school premises" regardless of the purpose of the recruitment or the nature of the
recruitment agency. Except as required and referenced below no information about
individual students ll be released for the numoses of students for
educational. occupational" military" or an)¡ other recruitment purposes.The-Beard-ef

i+

a E
recruiter or an insti of hisher education- must nrovide access to the names-
addresses. and telephone listings of each secondary student served bl¡ the Board. Parents
and/or adult students may submit a written request to the Superintendent or desienee to

disclosure of such in which case
will not be without the Darent's or adult student's written consent.

Parent(s) of secondary students and adult students shall be informed annualll¿ in writing
of their right to request a secondary student's excusal from participation in all recruitment
activities and/or from having their child's name" address. and/or telephone listing
provided to a military recruiter" an institution of higher education. or a prospective
emplover.

The district will sive military recruiters the same right of access to secondarv students as
generall)¡ provided to post-secondary institutions and prospective employers.

Representatives of bona fide educational institutions, occupational agencies, and the
United States Armed Forces may recruit students-?upils on school premises by
participation in assembly programs, career day activities, and the like and by distributing
literature. Permission to recruit on school premises must be requested in writing at least
fo4v-five (45) sixtfworking days before the planned activity and must be approved in
advance by the Superintendent-or destgnee. The Superintendent or designee shall not
favor one recruiter over another, but shall not approve an activity that, in the
Superintendent's or designee's judgment, carries a substantial likelihood of disrupting the
educational program of this district.
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POLICY LIVINGSTON

BOARD OF EDUCATION

Community
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SPECIAL INTEREST GROUPS

The role of district personnel in the granting of scholarships and/or awards from special
interest groups shall be limited to making applications and information regarding
scholarships and/or awards readily available to students. District personnel will not
participate in the application process or in the selection of scholarship and/or award
recipients.

The Superintendent shall approve participation in extracurricular contests sponsored by
organizations outside the schools, as long as participation does not interfere with the
instructional program. When such contests involve school time or faculty assistance, the
Superintendent shall determine whether the experiences are in support of the school's
instructional work and will clearly serye to advance the educational aims of the district.
The worthiness of the sponsoring agency's cause or the opportunity for individuals to win
prizes shall not in themselves constitute sufficient reason for approving a contest.

Contests, scholarships and awards whether local, State, or national shall be:

1. For the beneflrt of the pupi+Sq4þ$;

2 Open to all pu${glqdgqls regardless of race, creed, color, national origin,
ancestry, ager or sex;

Consistent with district's mission and objectives;

Judged by disinterested parties;

Properly supervised with safety precautions in place; and

Voluntary for pudb¡dçgts and teachers.

Contests, scholarships and awards shall not place undue time or fïnancial burdens on
pryi+gtudçlls, teachers, and parents. They shall not promote commercial products or
partisan viewpoints. Participation shall not be dependent on the financial status of the
pupi+lIudel!.

N.J.S.A. l8A:42-4
United States Department of Education - Guidance on Constitutionally Protected Prayer
in Public Elementary and Secondary Schools

a
J.

4.

5.

6.

Adopted: 08 January 2007
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SPECIAL INTEREST GROUPS

shall be requested or directed to engage in any activity that tends to promote, favor, or
oppose a candidate for political office or a public question submitted at any election.

The Board will permit the award of scholarships or prizes to deserving pup+lstudents s

provided that information regarding pupi+sluden1s is released only in accordance with
Policy No. 8330 on Pud{-SIueþg!_Records, the manner of selection of the recipient is

approved by the Superintendent or designee and includes consultation with appropriate

staff members, the nature of the prize or award is approved by the Principal or designee,

and the Board determines the manner of presentation.

Distribution of Materials

The district distributes information
senoo+senlylan+through electronic communication and postings (district-wide) (i.e., e-

mails, school e-newsletters, and district website).

Only those organizations that are non-

profit and educationally related may partner with the district for oosting distributierof
their materials. Organizations that meet this criteria and +hafwish to pggLdis+riHe
materials must submit all items to the Superintendent or his/her designee two weeks in
advance of the posting publi*he&4istributien-date for review and approval of the

material(s).

Any materials that an organization, eueil-SIgdenlor staff member wishes to distribute
within a particular school shall be reviewed and approved by the Building Principal or
his/her designee prior to distribution.

All surveys, questionnaires
requiring student or parent@ response shall be reviewed and

approved by the Superintendent prior to distribution.

I Contests, Awards, and Scholarships for Pupi*s$lugþrìIs

The Board promotes the position that all district students should be eligible for all
scholarships and awards that are made available by special interest groups and that the

scholarships and awards are open to all pupilstudçSts regardless of race, creed, color,

national origin, ancestry, ageå or sex.
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97OO SPECIAL INTEREST GROUPS

The Board of Education recognizes that the contributions of persons and organizations
outside the school districts may take the form oær of materials, for--4istributieq
activities,eo@ipsandawardsthattendtoservetheinterestsofthe
contributor as well as benefit the school district generaily and pupilgtUCþUlS-s

shall be any orsanization. group. activity. club. association. agencl/. or individual that is
not approved or sponsored by the Board.

The Board reserves the right to review. approve. or reject proposed contributions from
organizations outside the school district. Proposed contributions may be rejected by the
Board. including but not limited to. proposed contributions that have the primary effect of
advancing the name. product. or special interest of a person. corporation. or organization:
fail to meet district standards of accuracy and good taste: are of little or no educational
value to students: make unreasonable demands upon the time and energies of staff and
students or upon the resources of the district: intemrpt or interfere with the regular school
program: or involve a direct cost to the district.

ose that are diseriminateT in rature er have

enerËi ees ef the distriet; interrupt er interferewith
the reËular seheel prsgram; er invelve a di*eet eest ts the distriet,

The approval of the use of any material or the conduct of anv activity offered b]¡ an
organization outside the school districts shall not under
any circumstances be construed as an endorsement by this Board of any interest, cause, or
organization.

Permission to solicit or raise funds on school premises will be granted only to those
persons and organizations whose pu{poses are consistent with the goals of this district,
andb the interests of the community. and are in accordance with the Board's fundraising
polic)¡. Solicitation or fundraising may not interfere with the orderly operation of the
schools. The Board will not be responsible for the protection of or accounting for such
funds and these funds may not be deposited in an)¡ district account. ;-ne+-naay-any-sueh

The Board ferhkls-gqbibúS_the distribution of political literature to or through the
studentspupils of this district; further, no studentpupil under the jurisdiction of this Board
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FEDERAL FLTNDS - DUPLICATION OF BENEFITS (M)

Assess Need: Determine the amount of need (total cost);

Determine Assistance: Determine the amount of assistance that has or

will be provided from all sourcos to pay for the cost;

3. Calculate Unmet Need: Determine the amount of assistance already

provided compared to the need to determine the maximum award (unmet

need); and

4. Document Analysis: Document calculation and maintain adequate

documentation justifying the determination of the maximum award.

In DOB calculations, private loans are not considered a form of assistance and will not be

considered when calculating DOB. However, subsidized loans from the Small Business

Administration or Federal Emergency Management Agency will be included in the DOB

analysis unless one of the three exceptions below is met:

Short-term subsidized loans (e.g., bridge loans) for costs later reimbursed

with Federal funds;

2. Declined or cancelled subsidized loans; or

3 Loan assistance used toward a loss suffered as a result of a major disaster

or emergency.

Adopted: Apn17,2026

I

2
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FEDERAL FLINDS _ DUPLICATION OF BENEFITS (M)

6115.04 FEDERAL FLTNDS _ DUPLICATION OF BENEFITS (M)

A requirement for a Board of Education/local education agency (LEA) that accepts funds
from the Coronavirus Response and Relief Supplemental Appropriations Act (CRRSAA)
- Elementary and Secondary School Emergency Relief Fund (ESSERF II); American
Rescue Plan Elementary and Secondary Schools Emergency Relief (ARP ESSER); and
all Federal programs and grants is for the LEA to have a Duplication of Benefits (DOB)
Policy. DOB occurs when a person, household, business, government, or other entity
receives financial assistance from multiple sources for the same purpose, and the total
assistance received for that purpose is more than the total need for assistance.

The School Business Administrator/Board Secretary shall be responsible for ensuring no
DOB occurs and will be responsible for ensuring compliance by subcontractors,
subrecipients, and other partners.

To comply with DOB requirements, an LEA that accepts Federal funds is required by the
Coronavirus Aid, Relief, and Economic Security (CARES) Act to establish and follow
procedures to ensure that DOB does not occur. Establishing a process to effectively
identift and prevent DOB is critical for the LEA to effectively manage multiple active
funding streams related to coronavirus response and efficiently target resources to meet
unmet needs within the school district. The District is responsible for ensuring that an
actual DOB does not occur.

To prevent DOB, the LEA will have

A requirement that the LEA must agree to repay assistance that is
determined to be duplicative. This may be documented through a
subrogation agreement or similar clause included in the agreement with
the LEA. The LEA will establish a protocol to monitor compliance based
on risk of DOB for each activity; and

A method of assessing whether the use of these funds will duplicate
financial assistance that is already received or is likely to be received
(such as insurance proceeds) by acting reasonably to evaluate the need and
the resources available to meet that need. The LEA will evaluate current
programs available at the local, county, State, and Federal level as well as
current and anticipated non-governmental assistance from nonprofits or
faith-based groups and establish lines of communication for preventing
DOB.

1

2

To analyze DOB, the LEA will complete the following steps:
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PASSTVE BREATH ALCOHOL SENSOR DEVICE

fa
student shall be considered under the supervision of school district staff and shall be

subiect to the provisions of this Policy.

If thE PBASD indicates the oresence of alcohol on a student. additional

to the

of l\ITq 
^ 

te^.¿n N TÀ .C1rpnnrfinc nofinn o¡¡l pvqminqfinn

6A: l6-4.3 and Policy and Regulation 5530 - Substance Abuse.

ff the PB^SÐ seree iftg

the matter shall be repe*ed te the Building Prineipal or designee and the eertified or

neneertified seheel
iey

A PBASD will only be used in accordance with the guidelines of this Policy. The

Building Principal or designee shall be responsible for the proper training of school staff
members in the use of the PBASD in accordance with the manufacturer's specifications.

N.J.S.A.40A-12
N.J.A.C. 6A:16-4.1 et seq

Adopted: 09 April2007
Revised: April T" 2026
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5535 PASSIVE BREATH ALCOHOL SENSOR DEVICE

The Board of Education recognizes that a student's abuse of harmful substances seriousllr
impedes that student'spupi
education and threatens the welfare of the entire school community. The Board is
committed to the prevention of substance abuse and the rehabilitation of substance
abusers by educational means, but will take additional necessary and appropriate steps to
protect the school community from harm and from exposure to harmful substances.

In keeping with its commitment to protect all pupils-glxlgûlS_and the school community
from the harm of alcohol use, the Board e+Eduea++,erauthorizes the use of a passive
breath alcohol sensor device (PBASD) in certain circumstances, such as screening before.

but limi
events- Droms- class trios. drama oroductions. sraduation ies. or school
assemblies when the Building Principal or designee has reason to believe the use of
alcohol by students ma)¡ be present. A PBASD enables school district staff to check an
approximate alcohol level quickly and efficiently without rèquiring the student'spupilk
active participation. A PBASD may be used in certain circumstances as defined in this
Policy and as determined by the Building Principal or designee or the staff member(s) in
charge of a event
or activity. The purpose
i

a PBASD i
alcoho other

attendins such events. and to the use of alcohol bv students

The Board authorizes PBASD screening before, during, and after school activities/events
including, but not limited to: dances, athletic events, proms, class trips, drama
productions, graduation ceremonies, or school assemblies when the Building Principal or
designee has reason to believe the use of alcohol by studentspupils may be present.
When it is determ a PBASD will be used^ a ranrlom seouence will be
selected by the Principal or designee prior to the event to determine which students in
line for entrance will screened. For examnle. if the number five is selected everv fifth

into the In
the Principal or designee may determine to screen every student in line for entrance into
the activity/event.

i",

the use

or at the entrance of the activitvl if tickets are notticket for the activr
of a ticket to

at the

or
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4.

5.

The review committee will meet to evaluate the complaint and review the

material at issue.

a. The standards used by the review committee to review textbooks

will be those set forth in Regulation 2510.

The standards used by the review committee to review

instructional supplies will be those set forth in Regulation 2520.

The standards used by the review committee to review resource

materials will be those set forth in Regulation 2530.

b

6

c.

a.

The review committee will report its findings and recommendations to the

Superintendent within fifteen working days upon the appointment of the

review committee.

The Superintendent will submit the review committee's findings and

recommendations to the Board at the next regularly scheduled Board

meeting.

If the Board acts to remove the material at issue or to limit access to the

material at issue, its action will be accompanied by a statement of reasons

for the removal or limitation.

7

The Board shall render its decision within forty-five working days

of receipt of the review committee's findings and

recommendations.

8.

9

A copy of the review committee's findings and recommendations and the

Board's action, if any, will be given to the complainant within five
working days of the Board's action.

The complainant will be informed, in writing, that a decision of the Board

may be appealed to the Commissioner of Education as permitted by law.

Issued: December 9, 2025
Revised: April28. 2026
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3. A complaint that is not resolved to the comolainant's satisfaction by a
conference with the Superintendent. or that seeks a remedy beyond the
Superintendent's authority. may be appealed by the complainant to the
Board.

E. Complaints Regarding Textbooks, Instructional Supplies, and Resource Materials

Complaints regarding textbooks, instructional supplies, and resource
materials used in the district shall be submitted in writing by the
complainant to the Superintendent.

2. The written complaint shall, at a minimum, include

a. The title, author, and publisher of the material at issue;

Sections of the material to which the complainant objects (by
page(s) and item(s));

Formatted: Indent: Left: 0.5", First line: 0.5"

b.

3.

c. An explanation ofthe reason(s) for the objection;

d. The students or class for whom the material is intended; and

e. The way in which the material is used or presented to students.

Within seven working days of the receipt of the written complaint, the
Superintendent shall appoint a review committee consisting of:

The head of the department in which the material is being used;

A teaching staff member in the subject area of the material;

The Board President or designee;

The Principal of the school in which the material is used or
presented; and

Any other staff member designated by the Superintendent.

a.

b.

c.

d.

e.
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The Superintendent's disposition shall be considered the final district

decision. as the Board does not have authority over personnel-related

decisions. I decisions are within the sole discretion of the

C. Complaints Regarding an Administrative Staff Member or Supervisory Staff

Member

The complainant shall discuss the complaint first with the administrative

staff member or supervisory staff member who is the subject of the

complaint.

An appeal of the discussion with the administrative staff member or

supervisory staff member will be made directly to the Superintendent in
accordance with 3.a. above.

The Superintendent's disposition shall be considered the f,rnal district

decision. as the Board does not have authorit]¡ over personnel-related

decisions. Personnel decisions are within the sole discretion ofthe

D

@
Complaints Regarding a Program, Practice, or Operation

l. A complaint regarding a dishict or school policy; procedure; program; or

operation, including entitlement programs established by State or Federal

law, should be addressed, initially, to the Superintendent who will refer

the complaint to the appropriate admin+s+raterPfiriqlpAl or s$upervisor.

2. If the comolaint cannot be resolved to the comþlainant's satisfaction at

D.1. above" the complainant ma)¡. submit a written request for an appeal to

the Superintendent or their designee. The written request shall. at a

minimum. include the specific nature of the complaint and a statement of
the facts siving rise to it.

4.

2.

3.

E



REGTJLATION LIVINGSTON

BOARD OF EDUCATION

Community
9130/Page 3 of6

PUBLIC COMPLAINTS AND GRIEVANCES

ûnd provide the
1 werkinÊ

days'

aring; the
Reêrd shetl sehedÌrte
werking days upon reeeivint the request fo- an infonnal

arinf+he
Roard shett rend ision-in
writing to the eorn-lainant rvithin ten werking days at the
ffiine

(a) The Beard may designate a eemrnittee ef the Beard
te eenduet an irfermal hearing with the
eempl"iâa+Ê

tu
(e) The Beard will eonply with the previsiens ef the

ime se"rsitive eo

B. Complaints Regarding a Support Staff Member

The complaint procedure set forth in l.a. above will be followed and the
complainant will be directed to discuss the complaint first with the support
staff member, if appropriate.

If the complaint cannot be resolved to the complainant's satisfaction at
l.a. above, the complainant may follow the complaint procedure set forth
in 2.a. above.

If the complaint cannot be resolved to the complainant's satisfaction at
2.a. above, the complainant may, within three working days of their
meeting with the support staff member's supervisor, submit to the
Superintendent a written request for a conference in accordance with 3.a.
above.

2.

3

E
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request shall, at a minimum, include the specific nature of the

complaint and a statement of the facts giving rise to it.

b.
be submitted te the Beard by the Superintendent,

eþ. Within seven working days of the Superintendent's receipt of the

written request for a conference, the Superintendent shall conduct

the conference, at a time convenient to the complainant and the

Superintendent, and attempt to resolve the complaint informally.

dc. The Superintendent shall record in writing their disposition ofthe
complaint and shall, within ten working days of the conference,
submit a copy of their written disposition to the complainant and

the Board.

d. The Superintendent's disposition shall be considered the final
district decision. as the Board does not have authoritv over
personnel-related decisions. Personnel decisions are within the sole

discretion of the Sunerintendent.

1, Feurth tevel

by aeenferenee with the Superintendent at 3' a threr¡gh e, abeve;

(1) The eomplainant sharl; within three werking days ef theit
re€ei

dispesitienat 3'4, threugh d, abeve; shall be previded te the
Boa+*

b, The Beard shall deeiée whether te grant er deny the eemplainant's
ision-in

tvf

E
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9130 PUBLIC COMPLAINTS AND GRIEVANCES

All complaints addressed to the Board of Education, Board members individually, school
officials, or district staff members shall be referred to the Superintendent for
consideration in accordance with the following procedures.

A. Complaints Regarding a Teaching Staff Member Other Than an Administrator or
Supervisor

1. First Level

The complainant will be di¡ected to address the complaint to the
teaching staff member.

The teaching staff member will make every reasonable effort to
address the complaint and take appropriate action, if necessary, in
accordance with district policies and regulations and within the
teaching staff member's authority.

The teaching staff member will report the complaint in writing,
and whatever action may have been taken to resolve the complaint,
to the teaching staff member's Principal or s$upervisor.

2. Second Level

a. If the complaint cannot be resolved to the complainant's
satisfaction at 1.a. above, the complainant may appeal the teaching
staff member's resolution to the teaching staff member's Principal
or s$upervisor.

The Principal or supervisor will take all reasonable and prudent
steps to resolve the complaint and meet with the complainant to
discuss the Principal or sËupervisor's resolution to the complaint.

3. Third Level

If the complaint cannot be resolved to the complainant's
satisfaction at 2.a. above, the complainant may, within five
working days of their meeting with the teaching staff member's
Principal and./or s$upervisor, submit a written request for a
conference to the Superintendent or their designee. The written

a,

b.

c.

b

a.
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forf,nakeseh*tien-

ocedures for the resolution o f hearir+g-e{+eq*ests

and complaints regardingdis+rietpersennel the educational program, instructional or

resource material. and the operations ofthe seheel district shall be governed by

Regulation 9130. Proeedures rvill be gevemed by tlre fellewing guidelines¡

l, The matter will be reselved initially, lvherever pessiblet by infermal diseussiens

ersennetsheul+be

@

authertty; He to an t€T-

tgemrnissiene¡oÊEdueatien-

The Board encourages general concerns regarding district policies to be brought forth

during the Public Comment section of any public Board #+dueation--meeting in

accordance with Policy #0167.

COMPLAINTS AND GRIEVANCES _ RELATED TO INSTRUCTIONAL AND

RESOURCE MATERIALS: Procedures for the resolution of complaints regarding

Instructional and Resource Materials (not Library or Classroom Library Material)

shall be governed by Regulation 9130' Section E.

Formatted: Space Before: 11
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9 I 30 PUBLIC COMPLAINTS ANÐ€RTBVANEES

Any parent or legal guardian of a student in the District or a student themselves may
presentarequest,suggestion,orcomplaintconcerning@theeducational
program, instructional or resource materials, or the operations of the district.
complaints regarding library material as defined in N.J.S.À. 18A:34A-3 shall be
addressed in accordance with Policy and Regutation 2535. -The Board o.lEgþçd¡js¡,
direets theestablis for the hearing and settlement of
reqìres#complaints, shall that provide a means for resolving them-fairly and
impartially, and appropriatel)¡.

@

This policy and the accornpanying regulation shall not be utilized bv a district staff
member or Board member unless the district staff member or Board member is doing so
in their capacitv as a parent of a student currentll¿ enrolled in the district. This polic.-¿ and
the accompanying regulation shall not appl)¡ to matters for which there are prescribed
procedures for appeal pursuant to State or Federal laws or regulations or employee
grievance procedures.

when a Board member is confronted with a complaint concerning the educational
ÞroÊrarn. instnrctional or resource materials, or the operation of the districtan-issue, the
Board member will withhold comment, commitment, and/or opinion and refer the
complaint or inquiry to the -Superintendent, in accordance with N.J.s.A. IBA:12-24.1j,
who shall review the complaint according to established procedures.

Only in thesc ease

@
concems registered directly to the Board eÊEdueatisn-as a whole or to an individual
Board member shall be referred as soon as reasonably possible to the Superintendent for
investigation, report, and,/or resolution.

Formatted: Space Before: 10.4 pt
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6832 -coNDITIoNs oF R STATE AID

The school district, as a condition of receiving State Aid, will comply with the standards
set fonh at N.J.S.A. l8A:55-3 and the requirements set forth in N.J.A.C.6A:23A-6
concerning nepotism, contributions to Board members and contract awards, and the
internal control requirements in N.J.A .C. 6A:23 A-6.

In addition, in accordance with the provisions of N.J.A.C. 6A:23A-6.1, the school district
shall be required to examine, no less than once every three years, all available group
options for every insurance policy held by the district, and the district shall participate in
the most cost-effective plan. This examination shall include the review of annual claims
data and other experience rating information, as applicable.

The district shall also: take steps to maximize participation in the Federal Universal
Service Program (E-rate) and the ACT telecommunications program offered through the
New Jersey School Business Officials; participate in the Alliance for Competitive Energy
Services (ACES) Program offered through NJSBA, unless the school district is able to
demonstrate to the Commissioner of Education that it receives goods or services at a cost
less than or equal to the cost achieved by participants ofthe program based on an analysis
of the prior two years; and take appropriate steps to maximize the local public school
district's participation in the Special Education Medicaid lnitiative (SEMÐ Program
pursuant to N.J.A.C . 6A:23 A-5.3.

The district shall refinance all outstanding debt in accordance with the provisions of
N.J.S.A. 18Ã:.24-61.1 et seq. for which a three percent net present value savings
threshold is achievable. This refinance provision of N.J.A.C.6A:23A-6.1(b)5 shall also
be monitored by the Executive County Superintendent or State Monitor, if applicable,
pursuant to N.J.A.C . 6 A:23 A-9.1 l.

N.J.S.A. 184:55-3
N.J.A.C. 6A:23A-6.1
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6831 - WITHHOLDING OR RECOVERING STATE AID

In the event the New Jersey Department of Education identifîes ineffective or inefficient
expenditure(s) by any school district, including, but not limited to the practices prohibited
in N.J.A.C. 6A:23A-5.2 through 5.9, the Commissioner shall, except as otherwise
provided in N.J.A.C . 6A:23Ã-5.1(h), provide the school district the opportunity to be
heard as to why the amount of the ineffective or inefficient expenditure(s) shall not be
withheld from State aid or refunded to the Department of Education.

The proceeding shall be instituted by an order to show cause filed by the
petitioner. The filing shall include a statement of factual findings along with a letter
memorandum setting fonh the basis for the position that the expenditure(s) was
ineffective or inefficient. The respondent(s) to whom the order is directed shall file,
within fifteen days, a response to the letter memorandum and an answer that meets the
filing, service, and format requirements for answers as set forth in N.J.A.c. 6A:3,
Controversies and Disputes. The petitioner may file a reply to the response within ten
days.

Upon review of the filings, the Commissioner may decide to hear the matter directly
pursuant to N.J.S.A. 52:I4F-8 or refer the matter to the Office of Administrative Law. If
the Commissioner decides to transmit the matter to the Office of Administrative Law,
such transmission shall be expedited. If the Commissioner is hearing the matter directly,
upon receipt of the filings set forth above, or upon expiration of the time for their
submission, the Commissioner shall review the total record before him or her and render
a written decision. The Commissioner's decision shall include a determination of
whether the expenditure was ineffective or inefficient and, if so, the amount of funds to
be withheld from State aid or refunded by the district.

Nothing shall preclude the Commissioner from immediately and summarily withholding
State aid, consistent with N.J.S.A. 184:55-2, if, at any time, it is determined that the
fiscal practices, actions, or expenditures of a school official, Board member, Board, or
any other party under the Commissioner's jurisdiction are in violation of any statute,
regulation, rule, or directive of the State Board of Education or Commissioner of
Education.

N.J.A.C. 6A:23A-5.1

Adopted: April28,2026
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existence prior to July 18, 2000 are subject to the Educational Facilities Construction and

FinancingAct (EFCFA), P.L. 2000, c.72, and N.J.A.C . 6A:23A-14, and the Board shall

only use such funds for the original pulpose for which the funds were deposited and as

outlined in N.J.A.C . 6A:23A-14.I(k)1. and (k)2.

The Board shall establish, by resolution, a maintenance reserve account in accordance

with the provisions of N.J.A.C.6A:23A-14.2to be used to implement required

maintenance of the school district's facilities. The Board is prohibited from using such

funds for routine or capital maintenance and the account shall be established and

maintained in accordance with Generally Accepted Accounting Principles (GAAP) and

shall be subject to annual audit pursuant to N.J.S.A. 184:23-1 et seq. The balance in the

maintenance reserye account may be increased by appropriating funds in the annual

general fund budget certified for taxes. Funds may be withdrawn from the maintenance

ies.*e account and appropriated into the required maintenance account lines at budget

time or any time during the year for use on required maintenance activities for a school

facility as reported in the comprehensive maintenance plan pursuant to N.J.A.C. 6A:26Ã-

4 in accordance with the provisions of N.J.A.C.6A:23A-14.2(d). In any year that

maintenance reserve account funds are withdrawn, the Board shall restore any

unexpended required maintenance appropriations, up to the amount of maintenance

reserve account funds withdrawn, to the maintenance reserve account at year-end.

The Board shall, by resolution, transfer to the general fund on an annual basis any interest

earned on the investments in the maintenance reserve account. Such interest may be

transferred on a more frequent basis at the discretion of the Board. The Board shall

ensure the maintenance reserve account balance does not, at any time, exceed four
percent of the replacement cost of the school district's school facilities for the current

year. If the account exceeds this maximum amount at June 30, the Board shall reserve

and designate such excess in the subsequent year's budget.

The Board or Board of School Estimate, as appropriate,may supplement a capital reserve

account in accordance with requirements as outlined in N.J.A.C.6A:23A-14.3. The

Board or a Board of School Estimate, as appropri ate, may through the adoption of a

Board resolution, establish a current expense emergency reserve account, a debt service

reserve account, and atuition adjustment reserve account in accordance with
requirements as outlined in N.J.A. C. 6A:23 A-14.4.

All reserve accounts shall be recorded in accordance with GAAP and subject to annual

audit. Any capital gains or interest earned shall become part of the reserve account. A
separate bank account is not required; however, a separate identity for each reserve

account shall be maintained.
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6740 _ RESERVE ACCOUNTS

The Board of Education or Board of School Estimate, as appropriate, may at any time
establish by Board resolution a capital reserve account, pursuant to N.J.S.A. l8A:2I-2
and 3, and l8A:7G-31.

Funds in the capital reserve account shall not be used for current expenses, pursuant to
N.J.s.A. l8A:22-8.2, and shall only be used for purposes as outlined in N.J.A.G.
6A:234-14.1(b). The Board may increase the balance in the capital reserve account by
appropriating funds in the annual general fund budget certified for taxes to meet the
needs of the Long-Range Facilities Plan (LRFP) that are not met by State support. The
balance in the account may also be increased by requesting approval from the Executive
County Superintendent, as the Commissioner's designee, to appropriate any excess
unreserved general fund balance as calculated in the supporting documentation of the
proposed budget into capital reserve in the proposed budget pursuant to N.J.S.A. l8A:7F-
7b only when the Board has formally established a capital reserve account and obtained
an approved LRFP in accordance with N.J.A.C. 6A:26-2. The Board, at its option, may
satisfy the withdrawal approval requirements set forth in N.J.A.C.6A:23A-14.1(h) in
accordance with the procedures as outlined in N.J.A.C.6A:23A-14.1(d).

The Board may request express approval of the voters for appropriation of additional
amounts into the capital reserve in accordance with the procedures as outlined in
N.J.A.C. 6A:23A-14.1(e). The Board shall not deposit into a capital reserve account
audited excess undesignated, unreserved general fund balance. The Board shall reserve
and designate such funds in the subsequent year's budget pursuant to N.J.A.C .6A:23A-
8.5(b). The Board shall maintain an amount of funds in the capital reserve account that
does not exceed the amount needed to implement capital projects in a school district's
LRFP that are not met by State support.

The Board may withdraw funds from the capital reserve account aI any time in
accordance with the provisions of N.J.A.C.6A:23A-14.1(h). However, the Board or
Board of School Estimate, as appropriate, may at any time, apply to the Commissioner
for approval to withdraw funds from its capital reserve account for uses authorized in
N.J.A.C. 6A:23A-14.1(b). The Board or Board of School Estimate, as appropriate,may
make a withdrawal pursuant to N.J.A.C. 6A:23A-14.1(i) only upon receipt of written
approval of the Commissioner and the Board shall establish to the satisfaction of the
Commissioner that an emergent condition exists necessitating an immediate withdrawal
ofcapital reserve account funds.

The Board shall administer and account for the capitalreserve account in accordance
with the requirements of N.J.A.C. 6A:23A-14.1(i). Funds in capital reserve accounts in
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6700 - INVESTMENTS

The Board of Education directs the prompt investment at interest of any unencumbered
funds available for the discretionary use of the Board. Such funds may be invested in
bonds or other obligations of the United States; bonds of those federal agencies in which
such investment is permitted by law; the New Jersey Cash Management Fund; bonds or
obligations of a county, municipality, or school district; and public depositories located
within the boundaries of the State of New Jersey that secure public funds in accordance
with statute.

The Business Administrator/Board Secretary is authorized to invest district funds in
accordance with this policy

Any interest earned on the investment of district funds will be combined with general
district revenues.

The Treasurer shall report to the Board each month the cash in all accounts on deposit
and all investment assets. The Board Secretary shall report to the Board each month the
amount of funds in investments, investment interest earned, and all investment
transactions.

N.J.S.A. 17 :9-41 et seq.; 17 :l2B-241
N.J. S.A. 18 A:17 -34; 1 8A: I 7-3 6; 18 A:20-37 ; 18 A:24-41
N.J.S.A. 40:3-7
N.J.S.A. 40 A:5-14; 404:5- I 5. 1

Adopted: Apnl28,2026
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6424 - EMERGENCY CONTRACTS

Any contract may be negotiated or awarded for a Board of Education without public
advertising for bids and bidding notwithstanding that the contract price will exceed the
bid threshold when an emergency affecting the health or safety of occupants of school
property requires the immediate delivery of goods or the performance of services.

An actual or imminent emergency must exist requiring the immediate delivery of the
goods or the performance of the service. Emergency contracts may not be used unless
the need for the goods or services could not have been reasonably foreseen, or the need
for such goods or services has arisen nofwithstanding a good-faith effort by the school
district to plan for the purchase ofany goods or services required by the school
district. Under no circumstances shall emergency purchasing procedures be used to enter
into a multi-year contract.

If the School Business Administrator/Board Secretary is satisfied that an emergency
exists, he/she shall be authorized to award a contract or contracts for such purposes as
may be necessary to respond to the emergent needs pursuant to the provisions of N.J.S.A
184:l8A-7 et seq. An emergency shall be defined as a situation affecting the health or
safety of occupants of school property that requires the immediate delivery of goods or
performance of services to alleviate the crisis.

If conditions permit, the School Business Administrator/Board Secretary shall seek
quotations from more than one source. If the expenditures are expected to be in excess of
the bid threshold, the School Business Administrator/Board Secretary shall attempt to
obtain no fewer than three quotations.

As soon as possible, but within three days of declaring the emergency, the Superintendent
of Schools shall notifr the Executive County Superintendent of the nature of the
emergency and the estimated need for goods or services necessary to respond to it.

When emergency conditions have eased, the School Business Administrator/Board
Secretary shall utilize the regular purchasing system to obtain estimates from suppliers,
vendors, and contractors for materials and/or services that will eliminate the
circumstances that created the emergency.

The School Business Administrator/Board Secretary shall prepare and submit a final
report to the Board on every occasion an emergency contract is negotiated or awarded in
accordance with the provisions of N.J.S.A. 184:184-7.

N.J.S.A. l8A:184-7
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Pursuant to N.J.S.A. 18A:11-12 and State of New Jersey Department of Treasury, Office

of Management and Budget Circular 08-19-OMB and 06-14-OMB, the following costs

shall not be permitted using public funding:

1. Receptions, dinners, or other social functions held for or honoring any employee or

group of employees of the district (e.g., breakfast, luncheon, dinner, or reception for

retirées or award recipients). This does not prohibit the district from honoring employees

without a social function or from using public funds to cover the reasonable costs of
employee recognition awards (e.g., teacher of the year awards, years of service

awards). The use of pubtic funds for the reasonable costs of employee awards is a local

discretionary expenditure.

2. Meals or refreshments served to guests at any athletic event or other games or contests.

3. Expenses for alcoholic beverages.

The School Business Administrator/Board Secretary andlor designee shall maintain

documentation to support activities, meals, and refreshments at district events. The

documentation shall include a description of the activity, the purpose/justihcation of the

activity, expressed in terms of the goat(s) or objective(s) of the district, the make-up of
the group participating in the activity, and the names and titles of Board members or

employees included in the group.

N.J.A.C. 6A:234-5.8

Adopted: April28,2026
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6423 - EXPENDITURES FOR NON-EMPLOYEE ACTIVITIES, MEALS, AND
REFRESHMENTS

There may be school district activities where expenditures for non-employee activities,
meals, and refreshments may occur. Expenditures for non-employee activities, meals,
and refreshments for school district activities are allowed, provided the expenses are in
accordance with the provisions of N.J.A.C. 6A:23A-5.8. For the purposes of this Policy,
unless the context clearly indicates otherwise, "activities" means events or functions
provided or held for the benefit of students, dignitaries, and other oonon-district"

employees (e.g., parents), which are paid from public funds. "Dignitary" means a notable
or prominent public figure; a high-level official; or one who holds a position of honor. A
dignitary, for purposes of this Policy, is not a school district employee or Board of
Education member.

Allowable expenditures for non-employee school district activities shall include:

1. All reasonable costs, including light meals and refreshments, directly related to
activities that benefit students and are part of the instructional program, including
expenditures for field trips and extracurricular programs that are not solely for
entertainment. Nothing in this Policy or N.J.A.C . 6A:23A-5.8 shall preclude the district
from using student activity funds or accepting donations to support student activities that
are solely for student entertainment.

2. All reasonable costs directly related to activities of dignitaries and other o'non-district"

employees (e.g., parents), including light meals and refreshments, and any other directly
related expenses. Expenditures for this purpose shall be minimal and infrequent.

3. All reasonable costs of commencement and convocation activities for students

4. Expenditures related to district employees to the extent such employees are essential to
the conduct of the activity.

The Board shall, at a minimum, take actions regarding student activities as follows:

l. Pre-approve field trip destinations.

2. Establish dollar thresholds for awards to recognize special accomplishments.

3. Establish a budget supported by general fund revenues for each category of activity in
a non-discriminatory manner (e.g. football, boys' soccer, girls' soccer, photography
club). Student activity funds are excluded.
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N,J,S'¡\,2e:30 4
N,J,S,¡\, l8r\: I 8A I et scq,; l8r\: I 8r\-7; I 8¡\:22-8 et seq,

N,J,z\,ê, 6¡\:23-2'l I et seq,; 6r\:23 2,3 et seq,

Adopted: 12 December 2005

Revised: April28.2026
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to section 4 P.L.200'7 . c.260 íN.J.S.A. 184:7F-46): exceot that upon a two-thirds
B the

A
if

determines that the transfer is necessary to meet such emergency.

f
certified for taxes shall require the approval of the Commissioner of Education. In a

on

N
the to

authorized transfer of funds.

No transfer he made under N.J.S.A. 18A:22-8.1 from s or sumlus

to

the the

of alternative corrective actions.

I{.J.S.A. 184:22-8.1: 184:22-8.2
N.J.A.C. 6A:234-13.1: 23A-13.2: 6A:23Ã-13.3

the Beard of Edueatien in the operation ef the sehoel distriet, The Beard direets the

i
disbursed in ameunts in exeess of the fonds previded to tåis distriet and that expenditures

güd€elffirs

The Business ¡\dministrater will not appreve an eneumbranee er expenditure whieh;

when added te the total ef the existing eneumbranees and expenditures; exeeeds the

The Beard has adopted an expanded ehart of aeeounts pursuant te N,J'A,€, 6Â:23-

18r\:22-8,1, designates the Business Administrater te approve sneh btrdget transfers as
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6422 BUDGET TRANSFERS (M)

Except as otherwise provided pursuant to N.J.S.A. 184:22-8.1 and N.J.A.C. 6A:234-13.1
et seq.. whenever the school district desires to transfer amounts among line items and
program catesories. the transfers shall be by resolution of the Board of Education

Board. Each resolution shall indicate the exact amount of the transfers and from the
applicable accounts or fund balance.

However. this Board in accordance with the provisions of N.J.S.A. l8A:22-8.1 and this
Policy as adopted by the Board. designates the Superintendent of Schools to approve such
transfers as are necessary between meetings of the Board. Transfers approved by the
Superintendent shall be reported to the Board. ratified. and duly recorded in the minutes

uent s than

Transfers from line accounts that include waiver amounts approved blr the Commissioner
and exoenditures and/or reallocations directed bv the Commission are nrohibited unless

the Executi and in
provisions of N.J.S.A. l8A:22-8.1. The Board shall submit written requests for transfers
including the amount to be transferred. the account(sl to be reduced" the account(s) to be
increased. the purpose. and justification. These transfers shall not be requested or made
prior to December I of the aoolicable year and shall onlv be aonroved for an
emergent circumstance(s).

Where actual audited undesienated seneral fund balance at the fiscal year-end exceeds
the estimated amount reflected in the school district's originally approved budget that
contained an adiustment to the tax levy limitation approved bv the Commissioner" an'¿
excess amount shall be reserved for the offset of the Çommissioner's waiver requests. if
any. in the second subsequent year's budget and reflected as such in the CAFR for the
budget year.

Whenever the Executive Countv shall. oursuant to N.J.S.A. l8A:7-
8. disapprove a portion of the school district's proposed budget because the district
has not imnlemented ootential efficiencies in its administrative ooerations or because

excesslve school
transfer funds back into those accounts durine the budget year.

Transfers of surplus amounts or any other unbudgeted or underbudgeted revenue to line
items and nrosram catesories shall reouire the annroval of the Commissioner of

June 30be

E
Program categories necessary to achieve the thoroughness standards established pursuant
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PCD forms are required for Board of Education contracts in excess of $17,500 with a
New Jersey Department of Education "Approved In-State Private School for the

Disabled." Chapter 271 also applies to in-State private special education schools,

supplemental educational services under NCLB, early childhood school providers - DHS

approved, and other similar programs.

If the school district spends more than $17,500 in a school year with a newspaper, the

selection of the newspaper is subject to the provisions of Chaptet 27L

PCD forms are not required for regulated public utility services, as the Board is required

by the Board of Public Utilities to use a specific utility. This exception does not apply to

nôn-regulated public utility services, such as generated energy (not tariffed), or long-

distance telephone services where other procurement practices are used.

PCD forms are not required for membership to the New Jersey School Boards

Association.

A non-profú organrzation having proper documentation from the Internal Revenue

Service (IRS) showing it is registered with the IRS as a 501(c) type corporation is not

required to file a PCD form.

A PCD form is not required for contracts with governmental agencies, including State

colleges and universities.

If the original contract provided for the possibility of an extension(s), Chaptet 271

compliance is not required if the extension/continuation is based on that original contract.

N.J.S.A. l9:441.-l et seq.

N.J.A.C. 6A:23A-6.3
New Jersey Department of Community Affairs Local Finance Notices - 614107 &.llI5ll0

Adopted: 13 April2009
Revised: l7 October 2011

Revised: March 18,2019
Revised: April28" 2026
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6360 POLTTTCAL CONTRTBUTTONS (M)

Political Contribution Disclosure Requirements

In accordance with the requirements of Section 2 of P.L.2005, Chapter 271 (N.J.S.A.
19:444-20.26), the Board of Education shall have on file, to be maintained with other
documents related to a contract, the following documents to award a contract to any
business entity receiving a contract with an anticipated value in excess of $17,500,
regardless of the basis upon which the contract is awarded:

A Political contribution Disclosure (PCD) form submitted by the business
entity (at least ten days prior to award); and

2. A Business Registration Certificate (anytime prior to award)

"Business entity" means a for-profit entity that is a natural or legal person, business
corporation, professional services corporation, limited liability company, partnership,
limited partnership, business trust, association or any other legal commercial entity
organized under the laws of New Jersey or any other State or foreign jurisdiction.

The $17,500 contract amount is not related to the Board's bid threshold and does not
exempt the district from the requirements of the Public School Contracts Law or other
applicable purchasing statutes.

The $17,500 contract amount threshold is subject to the principle of aggregation rules in
accordance with the Division of Local Government Services guidance. Unlike the Public
School Contracts Law, aggregation thresholds for this Policy and Chapter 271 purposes
shall be calculated at the vendor level - meaning, when a vendor receives more than
$17,500 in a school district's fiscal year, a PCD form shall be required.

The disclosure provisions of N.J.S.A. 19:44A-20.26 do not apply in cases where there is
a'þublic emergency" thatrequires the immediate delivery of goods or services.

Insurance companies and banks are prohibited under State law from making political
contributions. However, because the PCD form reflects contributions made by partners,
Boards of Directors, spouses, etc., PCD forms are required ten days prior to the approval
of a depository designation resolution or insurance company contract awarded by the
Board. A PCD form is also required when a contract in excess of $17,500 is made to an
insurance broker. A PCD form is required from the company receiving the contract,
regardless of the entity issuing an insurance policy.

1
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negotiated a contract with the Board, only the bargaining unit will be authorized to

submit such recommendations or proposals. When requested by such employees, the

Board will provide such information regarding budgets and the costs of performing the

services by such employees as may be available. Nothing will prevent such employees

from making recommendations that may include modifications to existing labor

agreements io reduce such costs in lieu of awarding a competitive contract, and

alreements implementing such recommendations may be considered grounds for

rejecting all other proposals.

The purchasing agent will evaluate all proposals only in accordance with the

methodology d.r.tib"d in the request for proposals. After proposals have been

evaluated, ihe pu.chasing agent will prepare a report evaluating and recommending the

award of one or more contracts. The report will be prepared pursuant to N.J.S.A.

l8A:l8A-4.5.d. The report will be made available to the public at least 48 hours prior to

the awarding of the óontract, or when made available to the Board, whichever is

sooner. The-Board will have the right to reject all proposals for any of the reasons set

forth in N.J.S.A. 18A: t8A-22.

Award of a contract will be made by resolution of the Board within sixty days of the

receipt of the proposals, except that the proposals of any vendors who consent thereto

mayi at the requesi of the Board, be held for consideration for such longer period as may

be agreed.

The report prepared pursuant to this Policy and Regulation No. 6350 will become part of
the public t..or¿ and witl reflect the final action of the Board. Contracts will be executed

pursuant to N.J.S.A. 184:184-40.

The Secretary of the Board will publish a notice in the official newspaper of the Board

summarizing the award of a contract pursuant to N.J.S.A. 184:184-4.59.

N.J.S.A. l8A:184-l et seq

Adopted: Ãpri128,2026
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6350 COMPETITIVE CONTRACTING

Competitive contracting may be used in lieu of public bidding for specialized goods or
services that exceed the bid threshold, provided the process is administeréd by a
purchasing agent, by legal counsel of the Board of Education, or by the School Business
Administrator and pursuant to N.J.S.A. l8A:l8A-4.1. et seq. Competitive contracting
may only be used for the purposes provided in N.J.S.A. l8A:l8A-4.1. Unless an
exception is provided for under N.J.S.A. 184:18A-42 permitting a longer contract
duration, contracts awarded under competitive contracting may bé for a ìerm not to
exceed five years.

The purchasing agent will prepare a request for proposal documentation that includes all
requirements deemed appropriate and necessary to allow for full and free competition
between vendors, information necessary for potential vendors to submit proposals, and a
methodology for the Board to evaluaté and ìank proposals received from vendors. The
methodology for the awarding of competitive contracts will be based on evaluation and
ranking and will be developed to meet the specific needs of the district, without unfairly
or illegally discriminating against or excluding otherwise capable vendors. The
methodology for awarding competitive contracts will comply with the rules and
regulations adopted by the Director of the Division of Local Govemment Services in the
Department of community Affairs in accordance with N.J.S,A. lgA-4.4.

Request for Proposal documentation will be published in an offlrcial newspaper of the
Board at least twenty days prior to the date established for the submission of
proposals. The Board may charge a fee for the proposal documentation that will not
exceed $50.00 or the cost of reproducing the documentation, whichever is greater.

Each interested vendor will be required to submit a proposal that includes all information
required by the request for proposals. Failure to meet the requirements of the request for
proposals may result in the Board disqualifying the vendor from further
consideration. Under no circumstances will the provisions of a proposal be subject to
negotiation by the Board.

If the Board, at the time of solicitation, utilizes its own employees to provide the goods or
perform the services, or both considered for competitive contracting, the Board will, at
any time prior to, but no later than the time of solicitation for competitive contracting
proposals, notify affected employees of the Board's intention to solicit competitivã
contracting proposals pursuant to N.J.S.A. 184:l8A-4.5.c. Employees or their
representatives will be permitted to submit recommendations and proposals affecting
wages, hours, and terms and conditions of employment in a manner that meets the goals
of the competitive contract. If employees are represented by an organization that has
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6340 MULTIPLE YEAR CONTRACTS

The Board of Education may enter into a multiple-year contract for goods and services
permitted by law whenever the extended contract will serve the district's needs and yield
a greater refurn on the expenditure.

The Business Administrator/Board Secretary is directed to investigate the advantage to
the district of multiple-year contracts. The investigation should include, but need not be
limited to, a comparison of the costs of multiple-year and single-year contracts, an
analysis of trends in the costs and availability of the goods or services to be provided, the
projected needs of the district, and an inquiry into the vendor's reliability and stability.

Except for those contracts exempted from the requirement by law, all multiple-year
contracts will contain a cancellation clause or a clause conditioning annual extension of
the contract on the appropriation of sufficient funds to meet the Board's obligation.

All multiple-year contracts must be approved by the Board. When the estimated annual
cost of a multiple-year contract exceeds the bid threshold established by law, and the
subject of the contract is not exempt from bidding, the contract shall be advertised in
accordance with law and the bidding procedures of this district.

N.J.S.A. 184: 18A-5; 184: l8A-42

Adopted: Apnl28,2026
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bidder who withdraws an opened bid shall forfeit any bid securitv deposited with the bid

in accordance with law.

In accordance with the provisions of N.J.A.C. 6A:234-5.4. pursuant to the authoritv

granted the commissioner of Education under N.J.S.A. 184:55-2 and N.J.S.A. l8A:7F-

60. the Commissioner shall subject to review any school district that fails to obeY the

provisions of the Public Contract law. N.J.S.A. 184:l8A-l et seq' for the withholdins of
State funds. The amount of funds to be withheld shall equal the amount of the contmct

awàrded in violation of the provisions of N.J.S.A. l8A:l8A-l et seq. except for violations

related to the award of contracts under the extraordinary unspecifiable services (EUS)

provision which shall be govemed by the provisions of N.J.S.A. I 8A: l8A-46' I '

N.J.S.A. 18,{: l8A- I et seq.

N.J.A.C. 6A:234-5.4: 6A:27-9.1 et seq.
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6320 PURCHASES SUBJECT TO BID

The Board ofEducation directs the establishment and conduct ofbidding procedures that.
serve the public interest and provide each qualified vendor an equal opportunity to
fumish goods and services to the district.

Everv contract for the performance of work or the þurchase or lease of materials or
supplies not exempted by law will be subject to public biddine whenever the aggregate
value of such contracts within one contract :¿ear exceeds the bid threshold established b.'¿
law and in accordance with N.J.s.A. l8A: l8A-3.(al. whenever possible. purchases wiil
be aggregated: purchases may not intentionallv be divided to avoid the requirements for
competitive bidding as required in N.J.s.A. l8A:l8A-8. The purchase of textbooks and
materials that exceed the bid threshold and are approved by the Board pursuant to
N.J.S.A. 1 8A:34- I shall not require the fi-rrther adoption of a resolution for purchase.

Bid specifications will be prepared and/or are coordinated by the Business
Administrator/Board Secretary. Each bid specification will offer a common standard of
competition and will assert the Board's right to accept reasonable equivalents and to
reject all bids and readvertise. The Business Administrator/Board Secretary is authorized
to advertise for bids in accordance with N.J.s.A. l8A:184-21 without the prior approval
of the Board. but shall inform the Board of anl¿ such advertisement at the Board mietine
next following. Records of advertisements will be kept in detail. sufficient to show that ã
reasonable number of qualihed vendors were invited to bid.

Bids shall be opened publicly by the Business Administrator/Board Secretary before one
or more witnesses at a previouslv desisnated time and place. Contracts will be awarded.
on a resolution duly adopted by the Board, to the lowest responsible bidder who subrnits
the lowest responsible bid. except that the Board ma choose to reject all bids. to
readvertise. or to purchase under a State contract. The Board may disqualify a bidder
who would otherwise be determined to be the lowest responsible bidder in accordance
with N.J.S.A. l8A: 184-4. Whenever two or more bids are the lowest bids submitted by
responsible bidders. the Board shall determine to which bidder the contract will be
awarded.

The bid of a vendor who claims. before bids are opened. a mistake or omission in its
preparation will be retumed unopened. and the vendor shall lose the right to bid. A
bidder who discovers a mistake or omission after bids have been opened ma withdraw
the ertoneous bid provided he or she eives immediate written notice of the mistake or
omission and certihcation. supported bv clear evidence. that he or she exercised
reasonable care in the examination of the specifications and oreparation of the bid. Anl¡

Formatted: Indent: Left: 0", F¡rst l¡ne: 0',
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LIVINGSTON SCHOOL DISTRICT
Livingston, NewJersey 07039

CONTENT AREA SUPERVISOR (Pte K-12' PreK-6 ot 7-12)

Ða¡iæ¡¡

OUALIFICATIONS:

1.. Valid NJDOE Certifìcation in the content area being supervised, as well as

certifìcation as a Supervisor. If more than one content area is being supervisecl,

proper cettifìcation is preferred in one of the areas (effecttve 4/8/2026).
2. iu"r:
3. MA required; MrA. in the content arcabeing supervised prefetred.
4. A minimum of five (5) years of successful teaching experience, preferably ât more

than one level and within 
^ 

content 
^rea..5. Proven leaclership, accomplishment, and initiative as a teacher, coach, or supervisor.

6. I(nowledge of State and National Content Area Standards, including grade level

benchmarks for cumulative progress indicatots and related district and state

assessments.

7 . I(nowledge of best practices and curtent developments in educational theory and

practice.
8. iu"FlYsftsfll:

9. Demonstrated understanding and implementation of various fotms of student

ASSCSSlTlCNTS

10. I(nowledge of learning and behavioral ctrrrã€rrristit=differences of students and

howttnscrlffitheymayimpactStudentlearninginthecontent2fea.
11. Ability to design and implement professional developmentlur'Íitlg'ãrriliúca in both

content area and pedagogy.
12.@Knowledgeableinmethodologiesforintegrationoftechnology

into designated content area.

13. Ability to effectively communicate and wotk well with students, staff, parents, and

community membets.
14. Ability to design, write, and implement cutticulum that reflects the Pre K-12 scope

in designated content atea with respect to ütnqknowledge and skills in terms of
cufrent tesearch and State mandates.

t5.
Prc I<'12 saeervi ffig-¿FTnrryrri

Ability to support teachers in their abilìty to

differentiate instruction and âssessment to meet the needs of all learners.

16. Ability to assess curriculum to determine whether the current prâctice is addressing

the students' educational needs in designated content area with respect to the

demands of the 21" century.
17.Âbilitytodevelopinstructionalcontinuity@forhowachild's

educational journey in a specific content area from grades PrcK-12 interconnects

with other content areas and with the ovetall social and emotional development of
the child.

Content Àrea Supetvisor - job description
Page 1 of3



REPoRTSTo:@DirectotofElement^ryorSecondaryE,ducation

IOB GOALS: Establish, set forth and maintain a vision of a standards based
instructional program for designated content arez for grades Pre I( through 1.2 for al[.

learners. Cteate and use a
variety of assessment instruments to drive instructional and professional development
programs for designated content area(s). Develop and implement intetventions,
extensions, and enrichment, beyond the core instructional program, to increase studcrr¡
achievement for all sfudents. Coordinate, direct, or participate in programs çr{ricirthat
support, claÅfy, ot explain educational objectives to the community.

JOB RESPONSIBILITIES:

1'. Assess and update the Pte K-12 content atea(s) curriculaunr according to currerit
tesearch on curriculum design and standards based education.

2. Collaborate with principals, othet supervisors and teachers in the improvement and
implementation o f curriculaurn.

3. Monitor the consistent implementation of the curriculum and effective delivery of
instruction throughout the district.

4. Maintain progrâm coordination âmong schools and program articulation across all
levels, PreI{-12, and among other disciplines.

5. Develop and implement ofa vaitety of assessment tools designed to assess and
monitor student achievement and drive the instructional and professional
development programs.

6. Conduct program needs assessment on a regular basis.
7. Serve as a resourcettie'nrotJcl forzti teachers in the delivery of instruction and in the

pursuit of current research and best practices in the contenr area and the field of
education.

8. Assist teachers with implementation of content via classroom visitations, the
modeling of lessons and fostering of a team teaching environment.

9.

10. Conduct training in and assist teachers with the development and implementarion of
interventions, modifìcations, extensions and enrichment, beyond the core
instructional progrâm in designated content 

^tea, 
to increase sædæt achievement for

all students.
11. Develop, cootdinate and conduct professional development=prptrtrnrirr\= in related

content area znd pedagogy.
tz. isr

@
13. Collaborate with fellow administratorsprimÞals in the supervision and evaluation of

teaching staff members.
14. Review and tecommend instructional and support materials and/or equipment for

designated content arca and:
15. €coordinate and implement the textbook and curricular resources adoption process.

Content Area Supervisot - iob description
Page2 of 3



1.6. Prcparc content area budget proposals for assigned all-schools ¿s well as the district.
17. Collaborate with pdncipals in the recruitment, orientation and teaching assignment

ofpetsonnel in assigned content âfeâ.

18. Serve as liaison for content atea ptojects involving community partners in business,

education, and institutions of highet learning.
19. Use district data points to inform decisions, curriculum development, instruction,

âssessment, and programming.
20. Collaborate with colleagues to develop oppottunities for interconnected learning

acfoss content âfe2s.

This position will also be responsible for all other duties as assigned by the fssisftrrt'
Suecrhñrrdcnt: Ditector of Element^ty or Secondary Education.

TERMS OF EMPLOYMENT:

This is â tËrurtwelve-month position with compensation to be negotiated with the

Superintendent and approved by the Board.

EVALUATION:

The performance of this position will be evaluated annualJy by the Director of Elementary

orSecondatyEducation.@inaccordancewiththeprovisionsofthe
Boatd's policy on evaluation of professional personnel.

Board approval date: November 5,2007
Revised: ApÀ127,201,5
Revised: ApÅ17,2026

Content Area Supervisor - job description
Page 3 of3



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

READTNG INTERVENTION & ENRICHMENT SPECIALIST (ELEMENTARY)

QUALIFICATIONS:

1. Minimum of five (5) years of successful classroom teaching experience.

2. Valid NJDOE certification as a Reading Specialist or an Early Literacy Specialist.

3. Additional training and certification in Reading lntervention, Reading Recovery or as a

Literacy Specialist preferred.

4. Previous experience working with students in the primary grades (K-2) strongly

preferred.

S. Proven success in supporting readers performing below benchmark levels, implementing

targeted, data-informed instruction that leads to measurable growth and improved

literacy outcomes.
6. Such alternatives to the above qualifications as the district may find appropriate and

acceptable.

REPORTS TO: Principal & English Language Arts Supervisor (PreK-6)

JOB GOALS: The Reading lntervention & Enrichment Specialist serves as an instructional

leader within the district's Multi-Tiered System of Supports (MTSS/NJTSS). This role is

responsible for delivering targeted literacy intervention and enrichment, analyzing student data

to inform instruction, and collaborating with staff and families to support student achievement for

all learners, ensuring equitable access to high-quality literacy instruction and support. The

specialist plays a key role in strengthening both intervention and Gifted & Talented programming

through data-driven practices and professional learning & development.

JOB RESPONSIBILITIES:
1. Conduct specialized and intensive instruction to identified students in a smallgroup

setting for intervention and/or enrichment.
2. Assess students to determine qualifications for entry into and exit from the Reading

lntervention Program.
3. Analyze data to determine instructional plans within the Gifted & Talented Program.

4. Meet with grade-level teams to share instructional strategies and collaborate in

data-driven decision-making.
5. Provide leadership in the assessment, selection, and updating of language arts materials

to support this intervention/enrich ment program.

6. Provide resources and conduct in-service workshops for teachers and parents as

needed.
7. Provide resources for Classroom Teachers and special service personnel as needed.

8. Confer with teachers and parents regarding student performance.



9. Function as a positive and contributing member of the Reading lntervention team on a
regular basis.

10. This position will also be responsible for all other duties as assigned.

TERMS OF EMPLOYMENT:
This is a ten month position with compensation to be negotiated with the Superintendent
and approved by the Board.

EVALUATION:
The performance of this position will be evaluated annually in accordance with the
provisions of the Board's policy on evaluation of certified personnel.

Board approval date: November 24,2014
Revised: April7,2026



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

INSTRUCTIONAL AIDE

QUALIFICATIONS:

1. BdrÐcgfc€. Minimum of 60 college credits ot an Associate's Degree. BA/BS
preferred.

2. Possession of a substitute teaching or other teaching certificate pteferred.

3. Ability to effectrvely communicate and work well with students, staff,p'zrcntt, and

community members.

4. Successful participation in professional development activities specifìc to the nâture

and demands of the position.
5. Such altetnatives to the above qualifications as the Board may fìnd approptate.

REPORTS TO: Principal or district designee,

JOB GOALS: To provide support for non-instructional functions and programs sponsored

by the district.

IOB RESPONSIBILITIES:

1,,Ässist@thestudent(s)insuccessfu1lyachievingthe
goals of the particular function or program.

Collaborate with the stuclent's

support team included but not limited to teachers, case mânâger, school counselor,

and administration.
3. Assist with the supervision of the students'

4. Operate equipment as needed for the program or funclion.

5. Participate in lesson activities and long-term planning meetings as well as.data

collection and review meetings with CST, teacher(s), administratots, and/or
related services providers as assigned for the progrâm or function.

6. lrftend to Provide assistance with student's personal and medical needs as

appropriate.

This position will also be responsible for all other duties as assigned.

TERMS OF EMPLOYMENT:

This is 
^ V;,la+ a full-time ten month, lrürdy salaried position, (not tenure eligibþ with

.o-pe.r.ãtion to be negotiated with the Superintendent and approved by the Board.

EVALUATION:

The performance of this position will be evaluated bi annually and annually by the building
principal andf or district designee in consultation with the Ditector of Special Education in
accordancewiththeprovisionsoftheBoardtpolicyonevaluation'@

eraluaier;



Board approval date: June 4,201.2

Revised: April25,2023



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jetsey 07039

IOB COACH

-

OUALIFICATIONS:

1. BdrÐcgcc. Minimum of 60 college credits or an Associate's Degree. BA/BS preferred.

2. Certification as a Teacher of the Handicapped or Teacher of Students with
Disabilities preferred.

3. Ability to effectively communicate and work well with students, staff, paæntrand
communiry members.

4. Successful participâtion in professional clevelopment activities specific to the nature

and demands of the position.
5.

6-Such alternatives to the above qualifìcations as the Board may fìnd appropriate.

REPORTS TO: Principal or district designee.

JOB GOALS: To assist in providing Community Based Instruction andf or on-site iob
coaching programs. ,{,ssist with job site supervision as directed by Structuted Learning
Expedence (SLE) Coordinator, Teacher of Students with Disabilities, and/or administrators.

TOB RESPONSIBILITIES:

-

1.. Safely supervise transportation of rrannpur+students to and ftom iob sites from LHS.

2. Assist SLE Coordinator or Teacher of Students with Disabilities in the supervision of
srudents on the job site.

3.Assiststudentswithorganiz^tionofdailyjobsandactivities.@
@tritict.

4. Effectively c€ommunicate with employers regarding status of student work and progress.

Participate in lesson activities ancl long-tetm planning
meerings as well às data collection and review meetings with CSt teacher(s),

administrators, and/or related services providers as assigned for the Progrâm or
function.

6. Attend specialized in and out-of-district ttaining as assigned.

7. Maintain and track student transition data.

This position will also be responsible for all other duties as assþed.

TERMS OF EMPLOYMENT:

This is a full-time ten-month salaried position (non-tenure eligible), with compensation under

the Teacher Assistant guide which is to be negotiated with the Superintendent and approved

by the Board.



EVALIIATION:

The petformânce of this position will be evaluated bi annually and annually by the building
principal andf ot district desþee in consultation with the Director of Special Education in
accotdancewiththeprovisionsoftheBoatd,spo1icyonevaluation.@is.

tnrlra{tradorlf

Board approval date: May 1,0,201,0

Revised: September 9, 201.5

Revised: ApÅ125,2A23



LIVINGSTON SCHOOL DISTRTCT
Livingston, New JetseY 07039

TEACHER ASSISTANT. LIFE SKILLS PROGRAM

OI IALIFICATIONS:

1. Minimum of 60 college credits or an ,\ssociate's Degree. BA/BS preferred.Bdrdtgttc:

2. Possession of a substitute teaching cettificate or regular teaching certifìcate

sttongly preferred.
cctifcatel

3. Demonstrated desire to work with students who have profound challenges in the

areas of behavioral regulation, hygiene and self-help, attention and engagement, and

learning.

4. Ability to work closely with the classroom teachet in a special needs' environment'

5. AbiJiry to effectively communicate andwork well with students, staff, parr:ntqand

community members.
6. Successful participation in professional development activities specific to the nature and

demands of the Position.
7.

çiffi
8. Such alternatives to the above qualifications as the Board may find appropriate.

REPORTS TO: Principal or district designee.

JOB GOALS: To provide support fot the life skills Program.

IOB RESPONSIBILITIES:

L ,\ssist the teâcher and the sfudents in successfully achieving the goals of the life skills

pfogfâm.
2.

3-Assist with the supervision, instruction and management of the students.

4. Provide individual suppoft to students during gtoup instruction.

5. Ensure that students are productively engaged in all settings throughout the day.

6. Operate instructional equipment and implement ìnstructional apps as needed for
the program and individual students.

7. Attend to personal, hygienic and medical needs of students, as appropriate'

8. Attend and participate in meetings and discussions regarding individual students

and program planning.

g. Participate in lesson activities and long-term planning meetings as well as data

c.rllection and review meetings with CSt teacher(s), administrators, and/or relatecl

services providers as assigned for the progrâm or function'
ro

ll. Maintain and track student transition data.@
12. Safely supervise transportation of srudents to and from community-based activities.



TERMS OF EMPLOYMENT:

This is â non-tenure-eligible position, with compensation to be negotiated with the Superinrendenr
and apptoved by the Board.

EVALUATION:

The petformance of this position will be evaluated biannually rrrc-ñüruaüyby the building principal
andf or district clesignee in consultation with the Ditectorfupqid!ür of Special Edùcãtion-in
accordance with the provisions of the Boatd's policy on evaluation.

Board approval date: July 76,2014
Revised: 4pn125,2023



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jersey 07039

ABA/DI SCRETE TRIAL TEACHER ASSISTANT

OUALIFICATIONS:
l,. inimum of

60 college credits or an A.ssociate's Degree. BÂ/BS pteferred in areas of psychology,

education, special education or other appropriate field.

2. Possession of a substitute teaching certificate or rtgdzrteaching certifìcate strongly
preferred.

3. Completed RBT S.egistered Behavior Technician) training and assessment, or
completion of training and assessment upon accepting the ABA TA Position.

4. Direct experience with students on the autism spectrum, or in an ÂBÂ classroom, or
comparable experience.

5. Demonstrated desire to work with students who have profound challenges in the

areas of behavioralregulation, hygiene and self-help, attention and engagement, and

learning.
6. Ability to effectively communicate and work well with students, staff, parr:rtsand

administration.
7. Successful participation in professional development activities specific to the nâture

and demands of the position as assigned. Meaningful professional development,
job-embedded training, andf ot job assignment in an ABL/Discrete Ttial
classroom strongly preferred.

8. Such alternatives to the above qualifications as the Board may find appropriate.

REPORTS TO: Principal or district designee. iuri

JOB GOAL(S): To provide support for the ABA/Discrete Trial progrâms sponsored by the

District.

IOB RESPONSIBILITIES:

1,. Assist in collectingdata as determined by the individual responsible for planning
the ABA/Discrete Trial program for each chüd.

2. Input andf or analyze collected data as directed by the individual responsible for the

pfogfâm.
3. Implement the ,{,8,\/Discrete Trial Progt^m zs directed by the individual

responsible for the progrâm.
4. Participate in daily /rcgalar meetings with teachers, behaviorists, CST members and

administration to znaTyze and reflect upon collected datz.

5. Assist with the supervision of students'

6. Operate instructional equipment andf or implement instructional apps as required

for individual srudents and the program.
7. Assist with personal and hygienic needs of students, as appropriate.

8. A.ttend to medical needs of students, as appropriate.

9. All other duties as assigned.



TERMS OF EMPLOYMENT:

This is full-time ten-month salariedz (non-tenure eligible) position with compensation to be
negotiated with the Supedntendent and approved by the Board.

EVALUATION:

The pedormance of this position will be evaluated bi annually and annually by the building
principal andf ot distict designee in consultation with the Director of Special Education in
accordancewiththeprovisionsoftheBoard'spolicyonevaluation.@hr

**

cv¡tç¿ttum{

Board approval date:July 16,20L4



LIVINGSTON SCHOOL DISTRICT
Livingston, New Jetsey 07039

PRESCHOOL TEACHER ASSISTANT

Qualifications:
l,. Nlinimum of

60 college credits or an Associate's Degree. BA/BS preferred. Experience with preschool
aged students preferred.

2. Possession of a substitute teaching certificate or regalat teaching cettificate strongly

prefetred.
3. Direct experience with students with developmental ot other identified disabilities

and or comparable experience.

4. Demonstrated desire to work with stuclents who have profound challenges in the

areas of behavioral regulation, hygiene and self-help, social/emotional decision

making, attention and engagement, and learning.

5. Ability to effectively communicate and work well with students, staff, pareasand
administration.

6. Successful participation in professional development activities specific to the nature

and demands of the position as assigned. Meaningful professional development,

fob-embedded training, andf or job assignment in a special education or typical

classroom s trongly preferted.
7. Possess excellent orgatizanonal, communication and problem solving skills.

B. Such alternatives to the above qualifications as the Board may find appropriate.

REPORTS TO: Principal ot district designee. iurr

TOB GOAL(S): To provide support for the Preschool Progtams sponsored by the District.

IOB RESPONSIBILITIES:

1. Assist in collecting data as detetmined by the individual(s) responsible for planning

the programs for each child; maintains continuous monitoring; and keeps tecotds of
the childt progress.

2. Take direction ancl work as pa:'t of the preschool team.

3. Input zndf or analyze collected data as directed by the individual(s) responsible for
the program.

4. Assist preschool students with curricular activitiesãsñiæs'tnd-gãrllct to facilitate their
development.

5. Maintain a healthy, respectful and safe environment for all preschool students.

6. Implement an ABA/Discrete Trial Ptogram, when âppropriate, as directed by the

individual(s) responsible fot the program.
7 . Participate in daily /regalar meetings with teachers, behaviorists, CST members and

administration to analyze and reflect upon collected data'

L Assist with the supervision of students in a positive and ptoactive mannet.

9. Operate instructional equipment andf or implement instructional apps as required

fot individual students and the program.



10. ,\ssist with personal and hygienic needs of students, âs appropriate þetting dressed;
attending to their overall hygienic and medical needs; and, changing rheir
diapers / clothing when needed)



Ättend to special medical needs of students, as appropriate.
11. All other duties as assigned.

TERMS OF EMPLOYMENT:

This is full-time ten-month salarieda (non-tenute

eligible) position with compensation to be negotiated with the Superintendent and approved

by the Board.

EVALUATION:

The performance of this position will be evaluated bi annually and annually by the building

principal andf or district desþee in consultation with the Director of Special Education in
accordancewiththeprovisionsoftheBoatdtpolicyonevaluation.@ir

F¿+øtiur:

Board approval date: Juiy 1,6,201,4




