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ARTICLE 13 SICK LEAVE BANK/SHARED VACATION LEAVE

A. Sick Leave Bank

The purpose of the sick leave bank shall be to extend additional sick leave hours for an

employee should anillness or injury ‘ j -
exhaust the employee's accumulated sick leave, vacation &e ts leave personal

leave, and compensatory time.
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been approved or denied.

2. Probationary employees may enrollin the Sick Leave Bank but are not eligible to
access the benefit until after their probationary period ends.

nd who have atleast one

3. Current employees who have not participated previously

'\'I';"y“ Traccrued leave to C« pute to the Nk Battbe
nof later than October 31° Bianyyeat with SReHestve eligibility
November 1+ BftRatycar.
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5. Upon depleting accumulated sick leave, vacation leave, pelisonalleave;
compensatory time, and after obtaining a healthcare provider’s statement certifying a life-
threatening or debilitating physical or mentalillness or injury preventing the member from
performing the duties of their job for more than 10 workdays, a member may request
days from the bank. A committee composed of three {8) members representing the
administration and three {8 members appointed by the Association will actimmediately

on the request. The committee may grant the request if:

a. District records show thatthe member the employee has orWill'hiave exhausted
their accumulated sick leave, vacation leave, person

land compensatory time;

[REeeMPLOYEE is not eligible for a PERS disability benefit, or gibenefit

ivet to the sick leave bank;
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6. If the request is denied, the | e shall be informed in writing as to the
reason for the denial. The actions of the Commlttee shall not be subject to any further
appeal through grievance procedure or otherwise.

 shallinotify the Human Resources office
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bsence due to thelillness or injury,

 accumulated sick leave for those days,

itil further notice. In'noe'case shall more than 50

8. The District shall keep accurate records of leave accumulated by the bank.

multiplied by the number of_ per schoolyear These records shall be
available at all times for review by the Committee members and by the Association.

Annually the District shall notify the Association in writing of the accumulated days and
days charged to the bank that year.
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9. Membership shall be terminated BYUPOR written request of the member or by the
end of employment with the District. Previously ciofiatec-cteys ‘ S shall
remain in the Si /€ bank.

B. Shared Vacation Leave

4+ The Shared Vacation Leave Program is intended to allow an employee to voluntarily
donate accrued vacation leave to support a colleague who is in critical need of
leave due to their own serious health condition or that of amfamily
member. Probationary employees are not eligible for Shared Vacation Leave. The
: . ition shall administer the Shared Vacation

parties agree that ASiSct
Leave Program.
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C. General Provisions ofithe Shared Vacation Leave Program

1. Employees may donate accrued vacation leave to a specific employee who is
otherwise eligible to accrue and use sick teaves bttt leave but has exhausted all
accrued leave (including sick leave, vacation leave, and compensatory time).

2. To be eligible to receive Shared Vacation Leave, employees must meet all eligibility
requirements as described in Article 13, Sick Leave Bank, except that participants (donors
and recipients) are not required to be members of the Sick Leave Bank to participate.
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3. Employees who are not members of the Sick Leave Bank may apply directly to
receive Shared Vacation Leave.

4. Employees will be limited to the equivalent of 50 ffifty} workdays (based on the
donee’s scheduled workday) per year (400 {fetithtidted) hours for a full-time employee) in

any combination of Sick Leave Bank and Shared Vacation Leave.

5. Employees using shared yac n leave shall be considered in active pay status and
shall accrue t leaverand be entitled to any benefits to which they would otherwise
be entitled.

6. Donations must be made in full-hour increments with no minimum hours required
per donation occurrence.

7. All donated Shared Vacation Leave must be given voluntarily. No employee shall be

coerced, threatened, intimidated, or financially induced into donating accrued vacation
leave.

e Shared Vacation Leave Program

D. Procedures for tt
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1. Employees apply to receive donated vacation leave by submitting a Shared Vacation

Leave Appllcatlon form and Py Gt s Healtheare Providers Certification form to

2, — _ will determine if all eligibility criteria are met.

3. _ _ will solicit donations from their membership for 10 {t€f)

working days after receipt of initial notification by the requesting member.

4. Employees who choose to donate their et

d vacation leave will submit a Shared
Vacation Leave Donation form to ASIK ‘

5. When the requested number of hours have been submitted, or after 10 ft€m) working
days (whichever comes first), A ‘ tion will submit the application and

donation forms to the Bistrict s Be

‘ ot sget wittworikcwith Payroll @ Will deduct vacation leave
from donors and convert it to sick leave for the recipient.

E. Confidentiality

1. When submitting a Shared Vacation Leave Application form, the requestlng
employee will be asked what information they are willing to share tO/ASIKEST
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i membership regarding the nature of their illness. Only that information
iy el dj all other information will be kept confidential.

will be t€

2. A donor’s information, including the number of hours they donated, will be kept
confidential.



