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Safety Plan Vision 
 
The Comprehensive School Safety Plan analyzes current safety conditions and school climate. In doing so, the plan describes 
programs in place at our school and defines the strategies and programs in place for continued improvement in providing a safe, 
orderly, school environment that is nurturing and conducive to learning. Appendices follow the action plan. These Appendices 
include specific, mandated policies and protocols connected to the safety strategies and programs described within the narrative of 
this document. 
 
 
Comprehensive School Safety Plan Requirements 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
State regulation requires the school site council or designated safety planning committee to write and develop the CSSP in 
consultation with a representative from a law enforcement agency, a fire department, and other first responder entities. The 
Comprehensive School Safety Plan for the current school year is reviewed, updated, and submitted to San Mateo County Office of 
Education by October 15th for review and approval. The District ensures that the CSSP is adopted by the school annually by March 
1st; the CDE recommends the plan be approved by the (district) Board within a month of school adoption or as soon as possible. A 
copy of the Comprehensive School Safety Plan – Public Component is made available for review at the District Office and on the 
District Website. In July of every year, the school will report on the status of its school safety plan including a description of its key 
elements in the annual School Accountability Report Card (SARC). 
 
District Office Address District Website 

411 Oceana Blvd, Pacifica, CA 94044 www.pacificasd.org 
 
 
Safety Committee 
 
Pacifica School District Office Safety Committee 
 
 
Name Agency Title Membership Role 

Dr. Carisa Bowman Pacifica School District Interim Superintendent Superintendent/Incident 
Commander 

Martha Ladd Pacifica School District Interim Deputy 
Superintendent/Director of 
Special Education and Student 
Services 

PIO & Liaison with other 
agency reps/Search and 
Rescue Team Leader 

Rachel Romo Pacifica School District Interim Director of Human 
Resources 

Operations Chief 

Dr. Carla Torres Pacifica School District Interim Director of 
Educational Support Services 

Communications Team 
Lead 

Dr. Stacy Stauffer Pacifica School District Interim Director of Finance Logistics Chief 

Jorge Machado Pacifica School District Director FMO Maintenance/Fire Team 

Shannon Lane Pacifica School District Coordinator, Student Services Communications/Operatio
ns Assistance 

 
 
Components of the Comprehensive School Safety Plan (EC 32282) 
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The Comprehensive School Safety Plan (CSSP) includes the following components: 
 
Assessment of school crime committed on school campuses and at school-related functions; strategies and programs that provide 
and maintain a high level of school safety and address the school’s procedures for complying with existing laws related to school 
safety; child abuse reporting procedures; disaster, emergency, and crisis response procedures; procedures to allow a public agency 
to use school buildings, grounds, and equipment for mass care and welfare shelters during an emergency, suspension and expulsion 
policies; annual notification related to the safe storage of firearms; the reporting by a school official of any threat or perceived 
threat to law enforcement; threat assessment procedures; procedures to notify teachers of dangerous pupils; discrimination and 
harassment policies; school-wide dress code policies; procedures for safe ingress and egress; policies enacted to maintain a safe and 
orderly environment; rules and procedures on school discipline and hate crime reporting procedures; procedures for responding to 
dangerous or violent activities, criminal incidents, active shooters, or other armed assailants; procedures to respond to a sudden 
cardiac arrest or other similar life-threatening medical emergency while on school grounds; protocol for responding to a pupil in 
grades 7-12 who is suffering or is reasonably believed to be suffering from an opioid overdose; bullying prevention policies and 
procedures; an Instructional Continuity Plan. 
 
The safety plan may include procedures for responding to the release of a pesticide or other toxic substance from properties located 
within one-quarter mile of a school. Districts and County Offices of Education are encouraged to include strategies to create and 
maintain a positive school climate, mental health protocols for the care of students who have witnessed a violent act at any time, 
and clear guidelines for the roles and responsibilities of the following positions (if used): 
 

• Mental Health professionals, school counselors 
• Community Intervention Professionals 
• School Resource Offices, police officers on campus 

 
Assessment of School Safety 
 
Current Status of School Crime (EC 32282.1) 
 
Assessment of School Safety, specifically, an assessment of the current status of school crime at the school and the school related 
functions is accomplished by reviewing one or more of the following types of information: 

• Office Referrals 
• Attendance rates/School Attendance Review Board 
• Suspension/Expulsion data 
• California Health Kids Survey 
• School Improvement Plan 
• Local law enforcement juvenile crime data 
• Property Damage data 
 

Describe the data reviewed, key analysis points, and findings. Document how this information was shared with your SSC/planning 
committee and date shared: 
 
N/A to district office. Individual school sites will report data. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
 
This section includes appropriate strategies and programs that provide and maintain a high level of school safety and address the 
school’s procedures for complying with existing laws related to school safety. 
 
Student Threat Assessment Policy and Protocol  
 
Sections 49390 through 49395 of the California Education Code require that a school official of a local educational agency that serve 
pupils in any grades from six through twelve as part of a middle school or high school of any school district, county office of 
education, or charter school shall immediately report homicidal threats, or perceived homicidal threats, they have observed or been 
alerted to, directly to law enforcement. Upon receiving notification of a threat by a school official, law enforcement must conduct an 
investigation and threat assessment. The investigation and threat assessment must include a review of the Department of Justice’s 
firearm registry and a search conducted at the school site, but “only if the search is justified by a reasonable suspicion that it would 
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produce evidence related to the threat or perceived threat.” LEAs must support law enforcement with investigating the threat and 
conducting a threat assessment.  
 
The San Mateo County Office of Education operates the San Mateo County Student Threat Assessment Center that oversees the 
Student Threat Assessment Protocol/Process for all school districts in the county. The Student Threat Assessment Protocol and 
Process is designed for use with students who are engaged in circumstances that suggest the potential for aggression directed at 
other people, including procedures related to students bringing weapons on school campuses and at school related functions. The 
San Mateo County Student Threat Assessment Protocol is designed for Districts and/or school sites to oversee the site based multi- 
disciplinary Level 1 Threat Assessment team. A County-Wide Level 2 Student Threat Assessment Team that is Multi-Disciplinary 
Team made up of Leaders from San Mateo County Office of Education, Behavioral Health and Recovery Services, the Office of 
Consumer and Family Affairs, Juvenile Probation, Child and Family Services, Members of Law Enforcement and the County 
Attorney’s Office. This team meets regularly and as needed to provide support to school sites and districts in assessing, responding 
to, and providing services to students who make targeted threats of violence or suggest the potential to do so. 
 
Annual updates and training on the protocol and process are provided by the San Mateo County Office of Education. 
 
 

 

Any certificated or classified employee, or other school official, whose duties bring the employee or other school official in contact 
on a regular basis with students in any of grades 6-12, as part of a middle of high school, who are alerted to or observe any threat or 
perceived threat of a homicidal act, as defined, shall immediately report the threat or perceived threat to law enforcement in 
accordance with Education Code 49393.  (Education Code 49390, 49393) 
 
Threat or perceived threat means any writing or action of a student that creates a reasonable suspicion that the student is preparing 
to commit a homicidal act related to school or a school activity. This may include possession, use, or depictions of firearms, 
ammunition, shootings, or targets in association with infliction of physical harm, destruction, or death in a social media post, journal, 
class note, or other media associated with the student. It may also include a warning by a parent, student, or other individual.  
Regulation 5142: Safety Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Revised Date: 05/31/2023 | Last Reviewed Date: 05/31/2023 
        
 
Notification to Parents/Guardians of Safe Storage of Firearms 
Section 48986 of the California Education Code (EC) requires that all kindergarten through grade twelve school districts, county 
offices of education, and charter schools shall annually inform parents and guardians of California’s child access prevention laws and 
laws relating to the safe storage of firearms at the beginning of the first semester or quarter of the regular school term. School 
districts are encouraged to use the California Department of Education Template of Memoranda regarding Safe Gun Storage, or 
create their own.  
 
Pacifica School District provides the following information regarding Safe Storage of Firearms to all Parents/Guardians annually at 
the beginning of the first semester/quarter or trimester of the regular school term: 
 
 

 

As found in the Annual Notice to Parents and Guardians:  
 
Safe Gun Storage 
 
Guns are now the third leading cause of death for children in this country. Over 80 percent of the teens who commit suicide with a 
gunused one that belonged to someone in their home. Anyone who reasonably knos a child might access a firearm without 
permission, loaded or not, is criminally liable for where that firearm is taken, brandished, or how it is used. This includes all school 
facilities or activities, events, and public spaces. More information about gun safety and the safe storage of firearms can be found at 
https://oag.ca.gov/firearms/tips. Those responsible for access to a firearm could lose the right to own a firearm for 10 years, face 
fines imprisonment, and civil liability. When there is a threat of a homicide, school staff shall notify law enforcement. [EC 48980, 
48986, 49390, 49391, 49392; PC 2500-25140] 
 
Link to the entire Annual Notice to Parents and Guardians - Firearms Storage is page 29: 
https://resources.finalsite.net/images/v1762515030/pacificasdorg/rz8fopie6b8gvtltwjxx/2025-2026-PSD-Annual-Notification-to-
Parents-and-District-Handbook-ADA-Compliant-Version.pdf 

https://oag.ca.gov/firearms/tips.
https://resources.finalsite.net/images/v1762515030/pacificasdorg/rz8fopie6b8gvtltwjxx/2025-2026-PSD-Annual-Notification-to-Parents-and-District-Handbook-ADA-Compliant-Version.pdf
https://resources.finalsite.net/images/v1762515030/pacificasdorg/rz8fopie6b8gvtltwjxx/2025-2026-PSD-Annual-Notification-to-Parents-and-District-Handbook-ADA-Compliant-Version.pdf
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Suicide Prevention Policy and Protocol  
 
Suicide is one of the leading causes of death among youth. School personnel who regularly interact with students are often in a key 
position to recognize warning signs and initiate assistance and/or an appropriate referral. The San Mateo County Suicide Prevention 
Protocol for Schools provides schools/districts with a comprehensive approach to prevention, intervention and postvention 
strategies for students struggling with suicide and self-injurious behavior. 
 
Measures and strategies specifically address the needs of students who are at high risk of suicide, including, but not limited to, 
students who are bereaved by suicide; students with disabilities, mental illness, or substance use disorders; students who are 
experiencing homelessness or who are in out-of-home settings such as foster care; and students who are lesbian, gay, bisexual, 
transgender, or questioning youth. Prevention and Intervention strategies are developmentally appropriate for the student 
population that is being served. San Mateo County Suicide Prevention Protocol for Schools addresses the following:  

• Strategies to help promote a positive school climate  
• Staff development on suicide awareness and prevention for all K-12 staff  
• Instruction to students in problem-solving and coping skills as well as instruction in recognizing and appropriately 

responding to warning signs of suicidal intent in others 
• Information to parents/guardians regarding risk factors and warning signs of suicide, basic steps for helping 

suicidal youth and school and community resources. 
• Encouragement for students to notify appropriate school personnel or other adults when they are experiencing 

thoughts of suicide or when they suspect or have knowledge of another student's suicidal intentions 
• Crisis intervention procedures for addressing suicide threats or attempts 
• Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a 

student's suicide.  
 
 

 

Suicide Prevention (BP 5141.52) 
 
The Governing Board recognizes that suicide is a leading cause of death among youth, prevention is a collective effort that requires 
stakeholder engagement, and school personnel who regularly interact with students are often in a position to recognize the warning 
signs of suicide and to offer appropriate referral and/or assistance. In an effort to reduce suicidal behavior, its impact on students 
and families, and other trauma associated with suicide, the Superintendent or designee shall develop measures, strategies, 
practices, and supports for suicide prevention, intervention, and postvention. 
 
In developing policy and procedures for suicide prevention, intervention, and postvention, the Superintendent or designee shall 
consult with school and community stakeholders, school-employed mental health professionals, suicide prevention experts, and, in 
developing policy for grades K-6, the county mental health plan.  (Education Code 215) 
 
School and community stakeholders and school mental health professionals with whom the Superintendent or designee shall 
consult may include district and school administrators, school counselors, school psychologists, school social workers, school nurses, 
other staff, parents/guardians and caregivers, students, local health agencies, mental health professionals, community 
organizations, law enforcement, legal counsel, and/or the district's risk manager or insurance carrier.  The Superintendent or 
designee may also collaborate with county and/or city governments in an effort to align district policy with any existing community 
suicide prevention plans. 
 
Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not limited to: 
Staff development on suicide awareness and prevention for teachers, interns, school counselors, and others who interact with 
students, including, as appropriate, substitute teachers, coaches, expanded day learning staff, crossing guards, tutors, and 
volunteers 
 
Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental, emotional, and social health 
and well-being, as well as instruction in recognizing and appropriately responding to warning signs of suicidal intent in others 
 
Methods for promoting a positive school climate that enhances students' feelings of connectedness with the school and that is 
characterized by caring staff and harmonious interrelationships among students 
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The review of materials and resources used in awareness efforts and communications to ensure they align with best practices for 
safe and effective messaging about suicide 
 
The provision of information to parents/guardians and caregivers regarding risk and protective factors, warning signs of suicide, the 
severity of the suicide problem among youth, the district's suicide prevention curriculum, the district's suicide prevention policy and 
procedures, basic steps for helping suicidal youth, the importance of communicating with appropriate staff if suicide risk is present 
or suspected, access to suicide prevention training, and/or school and community resources that can help youth in crisis 
 
Encouragement for students to notify appropriate school personnel or other adults when they are experiencing thoughts of suicide 
or when they suspect or have knowledge of another student's suicidal intentions 
 
Crisis intervention procedures for addressing suicide threats or attempts 
 
Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a student's suicide 
 
Establishment of district and/or school-site crisis intervention team(s) to ensure the proper implementation and review of this policy 
and other district practices related to the emotional and behavioral wellness of students, including, but not limited to, the oversight 
of mental health and suicide prevention training, collaboration with community mental health organizations, identification of 
resources and organizations that provide evidence-based treatment, collaboration to build community response, and compliance 
with Education Code 215 
As appropriate, these measures and strategies shall specifically address the needs of students who are at high risk of suicide, 
including, but not limited to, students who are bereaved by suicide; students with disabilities, mental illness, or substance use 
disorders; students who are experiencing homelessness or who are in out-of-home settings such as foster care; and students who 
are lesbian, gay, bisexual, transgender, or questioning.  (Education Code 215) 
 
The Board shall ensure that measures and strategies for students in grades K-6 are age appropriate and delivered and discussed in a 
manner that is sensitive to the needs of young students.  (Education Code 215) 
 
If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal beneficiary, the 
Superintendent or designee shall coordinate and consult with the county mental health plan.  (Education Code 215) 
 
District employees shall act only within the authorization and scope of their credential or license. Nothing in this policy shall be 
construed as authorizing or encouraging district employees to diagnose or treat mental illness unless they are specifically licensed 
and employed to do so.  (Education Code 215) 
 
The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its discretion, review the 
policy more frequently.  (Education Code 215) 
 
The Superintendent or designee shall periodically review district data pertaining to school climate and reports of suicidal ideation, 
attempts, or death to identify patterns or trends and make recommendations regarding program development. 
 
The Superintendent or designee shall post this policy on the district's web site, in a prominent location and in a manner that is easily 
accessible to parents/guardians and students.  (Education Code 234.6) Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
        
 
Naloxone for Schools Toolkit to Reverse Opioid Overdoses (Optional) 
 
Recent increases in opioid overdose-related deaths span across adult and youth populations, indicating that schools should develop 
and implement additional safety nets to protect students and school staff. In addition to drug awareness and education programs, 
schools and districts in San Mateo County can implement the Coalition for Safe Schools and Communities Naloxone Protocol for 
Schools to reverse opioid overdoses on campus. 
 
San Mateo County Office of Education partners with the State of California to offer the Naloxone Distribution Project (NDP) to San 
Mateo County schools and districts. The NDP aims to reduce opioid-overdose deaths through training and the provision of free 
Naloxone. All TK-12 public school districts, charter schools, and private schools may participate. School Districts, Offices of Education 

https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/naloxone-toolkit/
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/naloxone-toolkit/
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and Charter School Entities shall establish minimum standards of training for the administration of naloxone hydrochloride or 
another opioid antagonist that satisfies the requirements of California Education Code 49414.3. 
 
The Naloxone for Schools Toolkit complies with Education Code requirements detailing how to train staff, obtain, and administer 
Naloxone. San Mateo County Office of Education offers training on the Naloxone Toolkit to all schools in San Mateo County. 
 
Yolanda Pranza, Nicole Ortega, Rachel Romo has been trained in the use of Naloxone and the Naloxone Toolkit for Schools and is 
implementing the protocol in Pacifica School District Schools.  
 
 

 

The Governing Board believes that regular school attendance is critical to student learning and that students who need to take 
medication prescribed or ordered for them by their authorized health care providers should be able to participate in the educational 
program. 
 
Any medication prescribed for a student with a disability who is qualified to receive services under the Individuals with Disabilities 
Education Act or Section 504 of the Rehabilitation Act of 1973 shall be administered in accordance with the student's individualized 
education program or Section 504 services plan, as applicable. 
 
For the administration of medication to other students during school or school-related activities, the Superintendent or designee 
shall develop protocols which shall include options for allowing parents/guardians to administer medication to their child at school, 
designate other individuals to do so on their behalf, and, with the student's authorized health care provider's approval, request the 
district's permission for the student to self-administer a medication or self-monitor and/or self-test for a medical condition. Such 
processes shall be implemented in a manner that preserves campus security, minimizes instructional interruptions, and promotes 
student safety and privacy. 
 
The Superintendent or designee shall make epinephrine auto-injectors available at each school for providing emergency medical aid 
to any person suffering, or reasonably believed to be suffering, from an anaphylactic reaction.  (Education Code 49414) 
 
The Superintendent or designee shall make naloxone hydrochloride or another opioid antagonist available for emergency medical 
aid to any person suffering, or reasonably believed to be suffering, from an opioid overdose. (Education Code 49414.3) 
 
Because of the conflict between state and federal law regarding the legality of medicinal cannabis, the Board prohibits the 
administration of medicinal cannabis to students on school grounds by parents/guardians or school personnel. 
 
The Superintendent or designee shall collaborate with city and county emergency responders, including local public health 
administrators, to design procedures or measures for addressing an emergency such as a public disaster or epidemic. 
 
Administration of Medication by School Personnel 
 
When allowed by law, medication prescribed to a student by an authorized health care provider may be administered by a school 
nurse or, when a school nurse or other medically licensed person is unavailable and the physician has authorized administration of 
medication by unlicensed personnel for a particular student, by other designated school personnel with appropriate training. School 
nurses and other designated school personnel shall administer medications to students in accordance with law, Board policy, 
administrative regulation, and, as applicable, the written statement provided by the student's parent/guardian and authorized 
health care provider. Such personnel shall be afforded appropriate liability protection. 
 
The Superintendent or designee shall ensure that school personnel designated to administer any medication receive appropriate 
training and, as necessary, retraining from qualified medical personnel before any medication is administered. At a minimum, the 
training shall cover how and when such medication should be administered, the recognition of symptoms and treatment, emergency 
follow-up procedures, and the proper documentation and storage of medication. Such trained, unlicensed designated school 
personnel shall be supervised by, and provided with immediate communication access to, a school nurse, physician, or other 
appropriate individual. 
 
The Superintendent or designee shall maintain documentation of the training and ongoing supervision, as well as annual written 
verification of competency of other designated school personnel. 
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Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
 
Teachers and support staff are mandated reporters and are required by the State of California to report any known or suspected 
instances of child abuse or neglect to the county child welfare department or to a local law enforcement agency. No proof of abuse 
or neglect is needed, only "reasonable suspicion" that child abuse or neglect may have occurred. Any concern about the possibility 
of child abuse or neglect must be reported. Investigations will be conducted by law enforcement and/or the county child welfare 
department to determine if abuse or neglect has occurred. 
 
Mandated reporters must report to the County Child Welfare Department or to local law enforcement immediately by phone. A 
written report must then be sent within 36 hours by fax, or it may be sent by electronic submission, if a secure system has been 
made available for that purpose in the county. Written reports must be submitted on the California Suspected Child Abuse Report 
Form 8572. Telling a supervisor does not meet the mandated reporting requirement. If a decision is made that the supervisor will 
complete and submit the report to the county child welfare department or law enforcement agency, then one report is sufficient. 
 
For mandated reporters, Penal Code 11172 (a) provides absolute immunity from state criminal or civil liability for reporting as 
required. This immunity applies even if the mandated reporter acquired the knowledge or reasonable suspicion of abuse or neglect 
outside of his or her professional capacity or scope of employment. However, mandated reporters will only have immunity under 
federal claims if the report was made in good faith. 
 
Legally mandated reporters can be criminally liable for failing to report suspected abuse or neglect. The penalty for this 
misdemeanor is up to six months in jail and/or up to a $1,000 fine. Mandated reporters can also be subject to a civil lawsuit and 
found liable for damages, especially if the child victim or another child is further victimized because of the failure to report.  
 
 

 

Child Abuse Reporting Procedures (BP 5141.4) 
 
The Governing Board is committed to supporting the safety and well-being of district students and desires to facilitate the 
prevention of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for 
preventing, recognizing, and promptly reporting known or suspected child abuse and neglect. 
 
The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other 
support services and/or may refer the student to resources available within the community as needed. 
 
Child Abuse Prevention 
 
The district's instructional program may provide age-appropriate and culturally sensitive child abuse prevention curriculum which 
explains students' right to live free of abuse, includes instruction in the skills and techniques needed to identify unsafe situations and 
react appropriately and promptly, informs students of available support resources, and teaches students how to obtain help and 
disclose incidents of abuse. 
 
The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention. 
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction.  (Education Code 
51900.6) 
 
The Superintendent or designee may display posters, in areas on campus where students frequently congregate, notifying students 
of the appropriate telephone number to call to report child abuse or neglect.  (Education Code 33133.5) 
 
In addition, student identification cards for students in grades 7-12 shall include the National Domestic Violence Hotline telephone 
number.  (Education Code 215.5) 
 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse 
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse 
prevention. 
 
Child Abuse Reporting 
 
The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse 
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and neglect in accordance with law. 
 
Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.  (Education Code 
32282) 
 
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known 
or suspected incidents of child abuse and neglect. 
 
The Superintendent or designee shall provide training regarding the duties of mandated reporters as required by law and as 
specified in the accompanying administrative regulation.  (Education Code 44691; Penal Code 11165.7) 
 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
 
        
 
Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Big Five: Immediate Action Emergency Response for Schools Protocol and Hazard Response Protocol 
 
The San Mateo County Office of Education, in collaboration with Local Law Enforcement, County Government and Local Fire 
Departments, created the Big Five Immediate Action Emergency Response for Schools Protocol and Hazard Responses Protocol for 
all public, private and charter Schools in the County and update the protocols annually as needed. The Big Five Immediate Action 
Response is a protocol that can be implemented in a variety of different emergency situations. The Protocol is consistent with the 
guidelines established in California's Standardized Emergency Management System and integrate the procedures of the National 
Emergency Management System. All employees of the district are Disaster Service Workers, as defined by the California 
Emergencies Services Act, and are subject to such disaster service activities as may be rightfully assigned to them. All employees 
shall be required to subscribe to the oath or affirmation required by the Act. 
 
When an emergency occurs, staff members take immediate steps to protect themselves, their students, and other people on 
campus. Staff, certificated and classified, are provided opportunities annually to be trained on the Big Five School Emergency 
Guidelines Immediate Action Response and Hazard Responses Protocol. The Big Five School Emergency Guidelines trainings 
specifically include training on the following: 

• Earthquake preparedness, response, and recovery actions. Including Drop, Cover, and Hold On response protocols.  
• Fire and Smoke, bomb threat or explosion, dangerous wildlife, bioterrorism and hazardous material spill or leak 

procedures which may result in a Shelter-In-Place 
• Evacuation/Relocation procedures and Student Release to Family for Reunification procedures 
• Secure Campus procedures for act of violence or danger of violence in the surrounding community  
• Lockdown/Barricade procedures for a violent intruder on school premises 

 
The Hazard Responses Protocol includes guidance in the event of the following hazards: Chemical and Gas, High Winds, Fire Off-Site, 
Fire On-Site, Power Outages, Poor Air Quality, Heat Events, Heat-Related Illness, Tsunami, and Medical Emergency. 
 
Staff members must learn and train on each Big Five Immediate Action Response and Hazard Responses and be prepared to perform 
assigned responsibilities. All students must be familiar with actions to take in the event that a Big Five response is implemented. It is 
highly recommended that school staff and students participate in Big Five trauma-informed, developmentally appropriate 
emergency drills monthly. Tabletop exercises, walk-through drills, and social stories are examples of trauma-informed and 
developmentally appropriate training and drills to be used by school sites. Big Five signage and instructions are publicly displayed at 
all school sites. 
 
Procedures to prepare for active shooters or other armed assailants 
 
School site staff should participate in action-oriented Lockdown/ Barricade (active shooter) drills. The Think on Your Feet Peet Book, 
which teaches young students what to do during a Lockdown/Barricade, Table-Top exercises, or Walk-Through Drills can be used in 
lieu of violent intruder drills or simulations when students are present. State regulations require that any Lockdown/Barricade drill 
conducted with students may not be high-intensity and must comply with the outlined requirements of EC 32282(K). 
 
Immediate Action Responses 
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ACTION DESCRIPTION 

SHELTER IN PLACE For environmental hazards: Go inside immediately. 
Close doors, windows, and vents. 

DROP, COVER, & HOLD ON For earthquakes and explosions: Protect from falling debris. Drop to the floor. 
Take cover and hold on. 

SECURE CAMPUS 
For potential threats of violence nearby: 
Go inside the nearest building. Close and lock all doors. 
Remain inside until threat has passed. 

LOCKDOWN/BARRICADE 
For immediate threats of violence on premises:  
Go inside. Lock and barricade all doors. 
Cover windows and turn off lights. Remain quiet and alert. 

EVACUATION When conditions outside are safer than inside: Employ “Look, Listen, and Leave”. 
Exit the building and move to a safe location. 

 
Cardiac Arrest or Similar Life-Threatening Medical Emergency While on School Grounds 
 
In accordance with state regulation, safety plans are required to include procedures to respond to incidents involving an individual 
experiencing a sudden cardiac arrest or a similar life-threatening medical emergency while on school grounds. General procedures 
to follow for a medical emergency on school grounds, including after school programs and events, are included in the Hazard 
Response Protocol. Staff are provided information and training annually by Pacifica School District on the use and location of any 
automated external defibrillator (AED); principals must notify pupils in grades 6-12 of the location of all AED units on campus. 
 
 

 

 
 

 

The Governing Board recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of a 
disaster on district students, staff, and schools. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with 
disabilities in accordance with the Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive 
school safety plan.  (Education Code 32282) 
 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels, including 
administrators, district police or security officers, facilities managers, transportation managers, food services personnel, school 
psychologists, counselors, school nurses, teachers, classified employees, and public information officers. As appropriate, he/she shall 
also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health professionals, 
parents/guardians, and students. 
 
The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for multiple-
jurisdiction or multiple-agency operations and with the National Incident Management System. 
 
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs.  (Education Code 32282) 
 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them.  
(Government Code 3100) 
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The Big Five Immediate Action Response Protocol for School Administrators and Hazard Responses Protocol are found in the 
appendix of this plan. Site Specific Emergency Response plans can be found in the Comprehensive School Safety Plan; Non-Public 
Tactical components for each school site. 
 
Public Agency Use of School Buildings for Emergency Shelters 
 
Pacifica School District shall make school buildings, grounds, and equipment available to the Department of Emergency Services or 
other disaster related public agencies, including the American Red Cross, for mass care and welfare shelters during a disaster or 
other emergency affecting public health and welfare.  
 
 

 

"The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs.  (Education Code 32282) 
 
 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them.  
(Government Code 3100)" Policy 3516: Emergencies And Disaster Preparedness Plan Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Revised Date: 08/07/2024 | Last Reviewed Date: 08/07/2024 
 
        
 
School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Pacifica School District desires to provide students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. Rules and 
regulations set the standard of behavior expected of students and the disciplinary process and procedures for addressing violations 
of those standards and therefore adheres to California Education Code 48915(a)(1) for grounds for suspension or expulsion.  
 
 

 

BP 5144.1 Suspension And Expulsion/Due Process Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
 
The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board 
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, 
but not limited to, the following: (Education Code 48900(s)) 
While on school grounds 
 
While going to or coming from school 
 
During the lunch period, whether on or off the school campus 
 
During, going to, or coming from a school-sponsored activity 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
 
Appropriate Use of Suspension Authority 
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Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and 
Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 
 
No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education 
Code 48900) 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
 
On-Campus Suspension 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in 
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion 
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program 
which meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
Authority to Expel 
 
A student may be expelled only by the Board. (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off 
school grounds: (Education Code 48915) 
Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained prior 
written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
 
Selling or otherwise furnishing a firearm 
 
Brandishing a knife at another person 
 
Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
 
Possessing an explosive as defined in 18 USC 921 
For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall have the 
discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it 
makes a finding of either or both of the following: (Education Code 48915(b) and (e)) 
That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student 
or others 
A vote to expel a student shall be taken in an open session of a Board meeting. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
 
No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 - 
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Preschool/Early Childhood Education. 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 
 
Maintenance and Monitoring of Outcome Data 
 
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall 
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion 
data shall be reported to the Board annually and to the California Department of Education when so required. 
 
In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by 
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the 
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the 
district is meeting its goals for improving school climate as specified in its local control and accountability plan. 
        
 
Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
The Pacifica School District Office shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have 
engaged in, any dangerous acts as described in EC sections 48900, 48900.2, 48900.3, 48900.4, or 48900.7 (excluding 48900[h]). 
 
The Pacifica School District Office shall provide the information to the teacher based upon any records that the district maintains in 
its ordinary course of business or receives from a law enforcement agency regarding a pupil described in this section. An employee 
of Pacifica School District Office who knowingly fails to provide information about a pupil who has engaged in, or who is reasonably 
suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, is punishable by confinement in the 
county jail for a period not to exceed six months, or by a fine not to exceed one thousand dollars ($1,000), or both. 
 
Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which it 
was provided and shall not be further disseminated by the teacher. 
 
 

 

 
Firearms on Campus  
 
The Pacifica School District Office commits to providing a safe environment for students, staff, and visitors on campus. The 
Superintendent or designee shall consult with local law enforcement, insurance carriers, and other appropriate individuals and 
agencies to address the security of school campuses.  
 
District policy regarding the possession of firearms and/or ammunition on school grounds is included in the district's comprehensive 
safety plan and communicated to district staff, parents/guardians, and the community. 
 
Only those persons specified in Penal Code 626.9(l)-(o) and 30310 are authorized to possess a firearm and/or ammunition on school 
grounds. School grounds include, but are not limited to, school buildings, fields, storage areas, and parking lots. The Superintendent 
or designee shall not grant permission to any other individual to carry a firearm or ammunition on school grounds. 
 
 

 

FIREARMS ON SCHOOL GROUNDS 
 
Policy 3515.7: Firearms On School GroundsOriginal Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023Status: ADOPTED 
The Governing Board is committed to providing a safe environment for students, staff, and visitors on campus. The Superintendent 
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or designee shall consult with local law enforcement and other appropriate individuals and agencies to address the security of 
school campuses. 
 
Possession of a firearm on or within 1,000 feet of school grounds is prohibited, except under the limited circumstances specified in 
Penal Code 626.9. School grounds include, but are not limited to, school buildings, fields, storage areas, and parking lots.  (Penal 
Code 626.9) 
 
If a district employee observes or suspects that any unauthorized person is in possession of a firearm on or near school grounds or at 
a school activity, he/she shall immediately notify the principal or designee and law enforcement. 
 
The prohibition against the possession of firearms on school grounds shall be included in the district's comprehensive safety plan 
and shall be communicated to district staff, parents/guardians, and the community. 
 
The Governing Board recognizes that students and staff have the right to a safe and secure campus free from physical and 
psychological harm and desires to protect them from the dangers presented by firearms and other weapons. 
 
WEAPONS & DANGEROUS INSTRUMENTS 
 
The Board prohibits any student from possessing weapons, imitation firearms, or other dangerous instruments, as defined in law 
and administrative regulation, in school buildings, on school grounds,  when using district provided transportation, at school-related 
or school-sponsored activities away from school, or while going to or coming from school. 
 
If a student is in possession of a prohibited weapon, imitation firearm, or dangerous instrument which creates a threat or perceived 
threat of a homicidal act, any employee or other school official who is alerted to or observes such threat shall immediately report 
the threat to law enforcement. 
 
Under the power granted to the Board to protect the safety of students, staff, and others on district property and to maintain order 
and discipline in the schools, any school employee is authorized to confiscate any prohibited weapon, imitation firearm, or 
dangerous instrument from any student on school grounds. 
 
The principal or designee shall notify law enforcement authorities when any student possesses a firearm, explosive, or other 
prohibited weapon or dangerous instrument without permission, sells or furnishes a firearm, or commits any act of assault with a 
firearm or other weapon.  (Education Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7961) 
 
Unless a student has obtained prior written permission as specified below, a student possessing or threatening others with any 
weapon, dangerous instrument, or imitation firearm shall be subject to suspension and/or expulsion in accordance with law, Board 
policy, and administrative regulations. 
 
All staff shall be made aware of their responsibilities regarding the reporting of potential homicidal acts to law enforcement, and 
receive training in the assessment and reporting of such threats. 
 
Reporting of Dangerous Objects 
 
The Board encourages students to promptly report the presence of weapons, injurious objects, or other suspicious activity to school 
authorities.  The identity of a student who reports such activity shall remain confidential to the extent permitted by law. 
 
The Superintendent or designee shall develop strategies designed to facilitate student reporting of the presence of injurious objects 
on school grounds, such as tip hotlines, electronic transmissions, or other methods that preserve the student's anonymity. Incident 
reports and records shall not identify the student who reported the possession. The Superintendent or designee shall also inform 
staff, students, and parents/guardians that students who report the presence of injurious objects on school campuses are to be 
protected and their identity shielded. 
 
Policy 5131.7: Weapons and Dangerous Instruments 
Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Revised Date: 05/31/2023 | Last Reviewed Date: 05/31/2023 
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Sexual Harassment Policies (EC 212.6 [b]) 
 
The Pacifica School District is an equal employment opportunity employer and is committed to implementing a policy of 
nondiscrimination in all aspects of employment. 
 
Pacifica School District provides equal opportunity to all applicants and employees without regard to race, color, religion, pregnancy, 
sex, sexual orientation, gender identity or perceived sex or gender, genetic information or characteristics (with respect to the 
applicant, employee, or a family member), national origin, ancestry, age, physical or mental disability, medical condition, family care 
status, marital status, veteran's status, uniformed service, or other basis protected by state or federal law. 
 
Pacifica School District does not unlawfully discriminate based on the perception that anyone has any of those characteristics or is 
associated with a person who has or is perceived as having any of those characteristics. 
 
 

 

Policy 4119.11: Sexual Harassment Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023Status: ADOPTED 
The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other persons with an 
employment relationship with the district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board 
prohibits sexual harassment against district employees and retaliatory behavior or action against any person who complains, 
testifies, or otherwise participates in the complaint process established for the purpose of this policy. 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender identity, gender expression, 
or sexual orientation of the victim and harassment based on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 
Providing training to employees in accordance with law and administrative regulation 
 
Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
 
Ensuring prompt, thorough, fair, and equitable investigation of complaints 
 
Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the 
alleged harasser and subsequent monitoring of developments 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address 
harassment. Such evaluation may involve conducting regular anonymous employee surveys to assess whether harassment is 
occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the 
district's prevention strategies, and using any other effective tool for receiving feedback on systems and/or processes. As necessary, 
changes shall be made to the harassment policy, complaint procedures, or training. 
 
Sexual Harassment Reports and Complaints 
 
District employees who feel that they have been sexually harassed in the performance of their district responsibilities or who have 
knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to their direct 
supervisor, a district administrator, or the district's Title IX Coordinator. Employees may bypass their supervisor in filing a complaint 
if the supervisor is the subject of the complaint. A supervisor or administrator who receives a harassment complaint shall promptly 
notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 4119.12/4219.12/4319.12 - 
Title IX Sexual Harassment Complaint Procedures or AR 4030 - Nondiscrimination in Employment, as applicable.  Because a 
complaint or allegation that is dismissed or denied under the Title IX complaint procedure may still be subject to consideration under 
state law, the Title IX Coordinator shall ensure that any implementation of AR 4119.12/4219.12/4319.12 concurrently meets the 
requirements of AR 4030. 
        
 
School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
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A school-wide dress code established pursuant to this section and Section 35183 shall be enforced at Pacifica School District and at 
any school-sponsored activity by the school principal or person designated by the principal. Students' clothing must not present a 
health or safety hazard or a distraction which would interfere with the educational process. Pacifica School District expects students 
to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activity in which they participate. 
Students are prohibited from wearing gang-related apparel when there is evidence of a gang presence that disrupts or threatens to 
disrupt the school’s activities. 
 
 

 

 
Policy 5132: Dress And Grooming Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
 
The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear clothing 
that presents a health or safety hazard or causes a substantial disruption to the educational program. 
 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and 
classrooms, and may be periodically reviewed with all students as necessary. 
 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their 
religious or cultural observance. 
 
In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles, including, but not 
limited to, braids, locks, and twists.  (Education Code 212.1) 
 
The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the 
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a 
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 
body type or size. 
 
School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code. 
 
When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other 
students. 
 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 
 
Uniforms 
 
The Board may approve a school-initiated dress code requiring students at the school to wear a school uniform whenever the Board 
determines that such a dress code will promote student achievement, a positive school climate, and/or student safety. 
 
The Superintendent or designee shall establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against, or denied attendance 
to school if their parents/guardians so decide.  (Education Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms.  (Education Code 35183) 
In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing 
student dress and grooming which are consistent with law, board policy, and administrative regulations. These school dress codes 
shall be regularly reviewed. 
 
The following guidelines shall apply to all regular school activities: 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, 
profane, or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 
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2. Appropriate shoes that are considered safe for the given school activity must be worn at all times. 
 
3. Hats, caps, and hoods may be worn indoors. Student's eyes and ears must be visible and unobstructed. 
 
4. Clothes shall be sufficient to conceal undergarments. 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or 
other circumstance deemed necessary by the principal or designee.  In addition, the principal or designee may impose dress 
requirements to accommodate the needs of special school activities, physical education classes, athletic activities, and other 
extracurricular and cocurricular activities. 
 
The Principal or designee shall document dress or grooming violations to insure that the Board Policy and Administrative regulation 
are implemented equitably.  This documentation will be reviewed regularly by the principal and district staff. 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear 
standardized physical education apparel because of circumstances beyond the student's control.  (Education Code 49066) 
 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day.  
(Education Code 35183.5) 
 
Uniforms 
Parents/guardians shall also be informed of their right to have their child exempted. 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when 
the organization has a scheduled meeting.  (Education Code 35183) 
        
 
Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
In an effort to ensure the safety of students, staff, parents and campus visitors specific policies and procedures have been enacted at 
Pacifica School District. 
 
 

 

Content of the Safety Plan 
 
Each comprehensive safety plan shall include an assessment of the current status of any crime committed on campus and at school-
related functions.  (Education Code 32282) 
 
 
The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, and surveys of students, 
parents/guardians, and staff regarding their perceptions of school safety. 
 
 
The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety and address the 
school's procedures for complying with existing laws related to school safety, including all of the following:  (Education Code 32282) 
Child abuse reporting procedures consistent with Penal Code 11164-11174.3 
 
Routine and emergency disaster procedures including, but not limited to: 
 
Adaptations for students with disabilities in accordance with the Americans with Disabilities Act 
 
An earthquake emergency procedure system in accordance with Education Code 32282 
 
A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds, and equipment for mass 
care and welfare shelters during disasters or other emergencies affecting the public health and welfare 
 
Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code 48915(c) and other school-
designated serious acts that would lead to suspension, expulsion, or mandatory expulsion recommendations 
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Procedures to notify teachers of dangerous students pursuant to Education Code 49079 
 
A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant to Education Code 
200-262.4 
 
If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to Education Code 35183, 
the provisions of that dress code and the definition of "gang-related apparel" 
 
Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school 
 
A safe and orderly school environment conducive to learning 
 
The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5 
 
Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals with guns on campus 
and at school-related functions 
 
"The Superintendent or designee shall post at every entrance to each school and school grounds a notice describing registration 
requirements, school hours or hours during which registration is required, the registration location, the route to take to that 
location, and the penalties for violation of registration requirements.  (Education Code 32211; Penal Code 627.6) 
 
Unless otherwise directed by the principal or designee, a staff member shall accompany visitors/outsiders while they are on school 
grounds. 
 
Outsider Registration 
 
No outsider (which would include immigration-enforcement officers) shall enter or remain on school grounds of the district during 
school hours without having registered with the principal or designee.    Any person other than the following is considered an 
outsider:  (Evidence Code 1070; Penal Code 627.1, 627.2) 
A student of the school, unless currently under suspension 
 
A parent/guardian of a student of the school 
 
A Governing Board member or district employee 
 
A public employee whose employment requires being on school grounds, or any person who is on school grounds at the school's 
request 
 
A representative of a school employee organization who is engaged in activities related to the representation of school employees 
 
An elected public official 
 
A publisher, editor, reporter, or other person connected with or employed by a newspaper, magazine, other periodical publication, 
press association or wire service, radio station, or television station 
Registration Procedure 
 
In order to register, an outsider shall, upon request, furnish the principal or designee with the following information:  (Penal Code 
627.3) 
His/her name, address, and occupation 
 
His/her age, if less than 21 
 
His/her purpose for entering school grounds 
 
Proof of identity 
 
Other information consistent with the provisions of law 
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Principal's Registration Authority 
 
The principal or designee may refuse to register any outsider if he/she reasonably concludes that the individual's presence or acts 
would disrupt the school, students, or employees; would result in damage to property; or would result in the distribution or use of a 
controlled substance.  The principal or designee or school security officer may revoke any outsider's registration if he/she has a 
reasonable basis for concluding that the individual's presence on school grounds would interfere or is interfering with the peaceful 
conduct of school activities or would disrupt or is disrupting the school, students, or staff.  (Penal Code 627.4) 
 
When an outsider fails to register, or when the principal or designee denies or revokes an outsider's registration privileges, the 
principal or designee may request that the individual promptly leave school grounds. 
When an outsider is directed to leave, the principal or designee shall inform him/her that if he/she reenters the school within seven 
days he/she may be guilty of a misdemeanor subject to a fine and/or imprisonment.  (Penal Code 627.7) 
 
Appeal Procedure 
 
Any person who is denied registration or whose registration is revoked may appeal to the Superintendent or principal by submitting, 
within five days after the person's departure from school, a written request for a hearing. This request must state why he/she 
believes the denial or revocation was improper and must provide an address to which the hearing notice may be sent. Upon receipt 
of the request for a hearing, the Superintendent or principal shall promptly mail a notice of the hearing to the person requesting it.  
A hearing before the Superintendent or principal shall be held within seven days after receipt of the request.  (Penal Code 627.5)" 
Regulation 1250: Visitors/Outsiders Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
        
 
(Optional) Other Programs, Procedures or Policies for Safe Ingress and Egress Include:  
 

• Student Transportation Procedures (optional) 
• Student Drop Off & Parking Procedures (Optional) 
• Other relevant Procedures or Policies (Optional)  

 
 

 

 
 
Safe Routes to School Program (Optional Section)  
The San Mateo County Office of Education and Pacifica School District participates in the Safe Routes to School Program which 
results in less traffic congestion around schools; improved air quality; a greener, healthier community; and an increase in self-
reliance among San Mateo County children who walk and bike to school. The San Mateo County Safe Routes to School Program 
provides bike and pedestrian education and walk audits that assess the walkability and bike ability of a school and its surrounding 
environment. These audits include analyzing traffic patterns and travel to and from a school. Walking and biking route maps can also 
be generated to support safe and efficient travel flow to and from a school. San Mateo County Safe Routes to School program places 
particular emphasis on providing access and support for students whose families have limited financial means, students of color, 
students of all genders, and students with disabilities, and works to provide additional resources to schools in low-income 
communities, particularly technical assistance for schools serving low-income communities with higher rates of traffic collisions 
involving pedestrians and cyclists. The program fosters a city/school relationship around infrastructure for safe walking and bicycling 
to school. 
 
 
Electrical Bicycles (E-Bikes) (Optional Section) 
San Mateo County Office of Education Safe Routes to School offers electrical bicycle (e-bike) safety resources for student safety. E-
bike riders must follow all traffic rules and regulations. Schools permitting e-bikes on school grounds communicate to families the 
types of bikes permitted, the e-bike policy, the process of permitting by the school district, and require student riders to take an 
online e-bike safety class that includes lithium-ion battery safety tips. E-bike batteries are not permitted to be charged on school 
grounds. Students are required to walk e-bikes when entering school grounds, including parking lots, and store the bike in the 
designated location. E-bikes are stored away from exit doors and anything that can become hot or catch fire. A legal e-bike has 
working pedals, a maximum of 750 watts, and a maximum speed capability of 20mph for a Class 2 e-bike. Students age 17 and under 
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are required by law, California Vehicle Code 21212a, to wear a properly fitted and fastened helmet when riding an e-bike. State 
regulations require riders of Class 3 e-bikes to be at least 16 years of age. 
 
As the use of e-bikes continues to grow among students, promoting e-bike safety has become an important part of our school’s 
safety efforts. E-bikes can offer a fun, efficient, and environmentally friendly way for students to get to and from school; they 
require responsible riding practices. The school encourages all students and families to review and follow California laws related to 
e-bike use, including helmet requirements, age restrictions for certain classes of e-bikes, and safe riding behaviors. Our school 
supports e-bike safety education, including proper speed control, awareness of traffic laws, and the importance of staying alert 
while riding. Ongoing collaboration with local law enforcement, Safe Routes to School programs, and community partners promotes 
safe riding habits and reduces the risk of injury. 
 
 

 

 
 
A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
The Pacifica School District works to enhance student learning by providing an orderly, caring, and nurturing educational and social 
environment in which all students can feel safe, connected, and take pride in their school and their achievements. Positive 
relationships between all members of the school community are paramount. 
 
Positive School Climate:  
 
School climate refers to the quality and character of school life. School climate is based on patterns of school life for all stakeholders, 
including students, parents, and staff. A school’s climate reflects norms, goals, values, interpersonal relationships, teaching and 
learning practices, and organizational structures. A positive school climate fosters positive youth development and supports a high-
quality learning environment that provides young people with the foundation to pursue productive and rewarding lives.  
 
Evidence of a positive school climate includes the following: 
 

• Norms, values, and expectations that support social, emotional, and physical safety 
• Respectful and engaging interactions and relationships 
• A shared school vision that includes students, families, and educators working together 
• Educators who lead by example and nurture positive attitudes 
• Meaningful participation in the operations of the school and care of the physical environment by all stakeholders 

 
 

 

POSITIVE SCHOOL CLIMATE 
 
The Governing Board desires to enhance student learning by providing an orderly, caring, and nurturing educational and social 
environment in which all students can feel safe and take pride in their school and their achievements.  The school environment 
should be characterized by positive interpersonal relationships among students and between students and staff. 
 
All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and respect toward each 
student and other staff members. Teachers shall use effective classroom management techniques based on clear expectations for 
student behavior. 
 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, including 
prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of violence against students 
and staff, and drug, alcohol, and tobacco use. 
 
The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the principles of 
equality, human dignity, mutual respect, fairness, honesty, and citizenship.  Teachers are encouraged to employ cooperative 
learning strategies that foster positive interactions in the classroom among students from diverse backgrounds. 
 
The Superintendent or designee may develop other strategies to enhance students' feelings of connectedness with the schools, such 
as campus beautification projects, graffiti removal, development of extracurricular activities and after-school programs, pairing of 
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adult mentors with individual students, recognition of student achievement, and encouragement of strong family and community 
involvement in the schools. 
 
Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for solving 
problems that affect their school. 
 
The schools shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster 
harmonious relations.  As part of this effort, students shall be taught the skills necessary to reduce violence, including 
communication skills, anger management, bias reduction, and mediation skills. 
 
Staff shall receive professional development designed to improve classroom management, conflict resolution techniques, and 
communications with students and parents/guardians including persons of diverse backgrounds. 
 
Policy 5137: Positive School Climate 
Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Reviewed Date: 03/29/2023 
        
 
Programs/Procedures to Address Mental Health Care for Students Who Have Witnessed a Violent Act 
(Optional) 
 
Students who have witnessed a violent act at school or at a school sponsored activity, while going to or coming from school or a 
school sponsored activity, or during a lunch period on or off campus, will need attention to address their mental health. Witnessing 
violence and being a victim of violence at school have been found to be significantly associated with psychological trauma 
symptoms. Schools should work to identify these students and provide appropriate and timely linkage to mental health services.  
 
 

 

MENTAL HEALTH 
 
The Governing Board recognizes that students' emotional well-being and mental health are critical to their ability to perform to their 
full academic and personal potential. The Superintendent or designee shall develop strategies and services to reduce the stigma 
associated with mental illness, facilitate access to mental health services, and help students build resiliency skills, including digital 
resilience, increase social connections, and cope with life challenges. 
 
The Superintendent or designee shall consult and collaborate with school-employed mental health professionals, the county mental 
health department, psychologists and other health professionals, social workers, and/or community organizations to strengthen 
local mental health services and develop and implement an integrated plan to support student mental health. 
 
To the extent possible, the district shall focus on preventive strategies which increase students' connectedness to school, create a 
support network of peers and trusted adults, and provide techniques for conflict resolution. The district shall investigate and resolve 
any complaint of bullying, intimidation, harassment, or discrimination in accordance with law and district policy. 
 
The district shall provide instruction to students that promotes their healthy mental, emotional, and social development. Health 
education courses shall be aligned with the state content standards and curriculum framework and shall include, but not be limited 
to, instruction related to identifying signs of depression and self-destructive behaviors, developing coping skills, and identifying 
resources that may provide assistance. 
 
Information and Training 
 
The Superintendent or designee shall provide school staff with information and training to recognize the early signs and symptoms 
of an emerging mental health condition or behavioral health disorder, including common psychiatric conditions and substance use 
disorders such as opioid and alcohol abuse, identify risk factors and warning signs of suicidal intent, respond to students who have 
been impacted by traumatic stress, safely deescalate crisis situations involving students with a behavioral health disorder, and link 
students with effective services, referrals, and supports. Such training shall also provide instruction on how to maintain student 
privacy and confidentiality. Behavioral health information and training may also be provided to parents/guardians, students, and 
families.  (Education Code 49428.15) 
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The Superintendent or designee shall develop a protocol for identifying and assessing students who may be suffering from an 
anxiety disorder, depression, eating disorder, or other severe or disabling mental illness. The Superintendent or designee may 
establish districtwide or school-site crisis intervention team(s) to respond to mental health concerns in the school setting. 
 
At least twice per school year, the Superintendent or designee shall ensure that each school provides notice regarding how to 
initiate access to student mental health services on campus and/or in the community. The notification shall be in at least two of the 
following methods:   (Education Code 49428) 
Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a school publication or other 
document to students 
 
Including the information, at the beginning of the school year, in the parent handbook for parents/guardians and in student 
orientation materials or a student handbook 
 
Posting the information on the school's website or social media 
Parents/guardians and students shall each receive two notices on how to initiate access to student mental health services, which 
may be delivered by different methods.  (Education Code 494280) 
 
Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally relevant poster that 
identifies approaches and shares resources about student mental health, and that includes the following information:  (Education 
Code 49428.5) 
Identification of common behaviors of those struggling with mental health or who are in a mental health crisis, including, but not 
limited to, anxiety, depression, eating disorders, emotional dysregulation, bipolar episodes, and schizophrenic episodes 
 
A list of, and contact information for, school site-specific resources, including, but not limited to, counselors, wellness centers, and 
peer counselors 
 
A list of, and contact information for, community resources, including, but not limited to, suicide prevention, substance abuse, child 
crisis, nonpolice mental health hotlines, public behavioral health services, and community mental health centers 
 
A list of positive coping strategies to use when dealing with mental health, including, but not limited to, meditation, mindfulness, 
yoga, breathing exercises, grounding skills, journaling, acceptance, and seeking therapy 
 
A list of negative coping strategies to avoid, including, but not limited to, substance abuse or self-medication, violence and abuse, 
self-harm, compulsivity, dissociation, catastrophizing, and isolating 
The poster shall be displayed in English and any primary language spoken by 15 percent or more of the students at the school site 
and be no smaller than 8.5 by 11 inches and at least 12-point font. The poster shall be prominently and conspicuously displayed in 
public areas that are accessible to, and commonly frequented by, students at each school site such as bathrooms, locker rooms, 
classrooms, classroom hallways, gymnasiums, auditoriums, cafeterias, wellness centers, and offices. Additionally, at the beginning of 
each school year the poster shall be distributed online to students through social media, websites, portals, and learning platforms.  
(Education Code 49428.5) 
 
Mental Health Counseling and Referrals 
 
A school counselor, school psychologist, or school social worker may provide mental health counseling to students in accordance 
with the specialization(s) authorized on the individual's credential. As needed, students and their parents/guardians may be 
provided referrals to mental health services in the community and/or to mental health services at or near district schools. 
 
Mental health and behavioral health services for students on campus may be provided by way of telehealth technology.  (Education 
Code 49429) 
 
If a student has an emotional or mental illness that limits a major life activity, has a record of such impairment, or is regarded as 
having such impairment, or may need special education and related services, the student shall be referred for an evaluation for 
purposes of determining whether any educational or related services are required in accordance with Section 504 of the 
Rehabilitation Act or the federal Individuals with Disabilities Education Act, as applicable.  (Education Code 56301-56302; 29 USC 
794; 28 CFR 35.108) 
 
Funding Resources 
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The Superintendent or designee shall explore potential funding sources for district programs and services that support student's 
mental health. In accordance with local plans and priorities, the district may apply to the county for grants for prevention and early 
intervention activities that are designed to prevent mental illness from becoming severe and disabling and to improve timely access 
for underserved populations. 
 
Policy: 5141.5: Mental Health 
Status: ADOPTED 
Original Adopted Date: 03/29/2023 | Last Revised Date: 01/24/2024 | Last Reviewed Date: 01/24/2024 
        
 
Mental Health Supports and School Resource Officers on Campus (EC 32282.1)  
(Optional) 
 
Pacifica School District recognizes that to maintain a positive school climate, promote school safety, and increase pupil achievement, 
mental health and intervention services including restorative and transformative justice programs and positive behavior 
interventions and support must be prioritized.  
 
The following procedures, protocols, and board polices pertain to how the mental health professionals, school counselors, and 
school resource officers (if utilized) work directly with students to create and maintain a positive school climate for students: 
 
 

 

Pacifica School District prioritizes and promotes the development of positive school climate at all schools, which is facilitated by a 
tiered system of support for students.  Tier 1 supports include the Caring School Communities Social-Emotional Learning curriculum, 
as well as school and class wide proactive interventions and clear expectations for behavior.  Tier 2 interventions include counseling 
services, small-group support and behavior intervention plans.  Tier 3 interventions are intensive, specialized services, most often 
driven by assessment and including special education services.  The Tier 1 and Tier 2 supports are often delivered or directly 
supported by school counselors The District also employs a restorative approach to discipline where by students receive meaningful 
consequences that help them to recognize the harm their behavior has caused and then take steps to repair this harm productively.  
Suspension may only be used when all other means of correcting behavior have been exhausted.  Pacifica School District's goal is to 
maintain a school environment where students feel safe, expectations are clear and their are multiple opportunities for student's to 
enhance their engagement in learning.        
 
School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
Pacifica School District Office is committed to providing a safe, supportive and positive school environment which is conducive to 
student learning and to preparing students for responsible citizenship by fostering self-discipline and personal responsibility. High 
expectations of student behavior, use of effective school and classroom management strategies, provision of appropriate 
intervention and support, and parent involvement can minimize the need for discipline measures that exclude students from 
instruction as a means for correcting student misbehavior.  
 
 

 

The Pacifica School District employs a restorative approach to school discipline whereby students recognize the harm their behavior 
may have caused and take steps to repair the damage and proceed appropriately. It is the District’s priority that meaningful 
alternatives to suspensions are implemented in response to behavioral transgressions.        
 
 

 

DISCIPLINE 
 
Site-Level Rules 
 
 
Site-level rules shall be consistent with state law and Board policies and administrative regulations. In developing site-level 
disciplinary rules, the principal or designee shall solicit the participation, views, and advice of one representative selected by each of 
the following groups: (Education Code 35291.5) 
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1. Parents/guardians 
 
 
2. Teachers 
 
 
3. School administrators 
 
 
4. School security personnel, if any 
 
 
(cf. 3515.3 - District Police/Security Department) 
 
 
5. For middle school, students enrolled in the school 
 
 
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any changes in state law, district 
discipline policies and regulations, and/or goals for school safety and climate as specified in the district's local control and 
accountability plan. A copy of the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive safety 
plan. 
 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
School rules shall be communicated to students clearly and in an age-appropriate manner. 
 
 
It shall be the duty of each employee of the school to enforce the school rules on student discipline. (Education Code 35291.5) 
 
 
Disciplinary Strategies 
 
 
To the extent possible, staff shall use disciplinary strategies that keep students in school and participating in the instructional 
program. Except when students' presence causes a danger to themselves or others or they commit a single act of a grave nature or 
an offense for which suspension or expulsion is required by law, suspension or expulsion shall be used only when other means of 
correction have failed to bring about proper conduct. Disciplinary strategies may include, but are not limited to: 
 
 
1. Discussion or conference between school staff and the student and parents/guardians 
 
 
(cf. 5020 - Parent Rights and Responsibilities) 
 
(cf. 6020 - Parent Involvement) 
 
 
2. Referral of the student to the school counselor or other school support service personnel for case management and counseling 
 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
(cf. 6164.2 - Guidance/Counseling Services) 
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3. Convening of a study team, guidance team, resource panel, or other intervention-related team to assess the behavior and develop 
and implement an individual plan to address the behavior in partnership with the student and parents/guardians 
 
 
(cf. 6164.5 - Student Success Teams) 
 
 
4. When applicable, referral for a comprehensive psychosocial or psychoeducational assessment, including for purposes of creating 
an individualized education program or a Section 504 plan 
 
 
(cf. 6159 - Individualized Education Program) 
 
(cf. 6164.6 - Identification and Education under Section 504) 
 
 
5. Enrollment in a program for teaching prosocial behavior or anger management 
 
 
6. Participation in a restorative justice program 
 
 
7. A positive behavior support approach with tiered interventions that occur during the school day on campus 
 
 
8. Participation in a social and emotional learning program that teaches students the ability to understand and manage emotions, 
develop caring and concern for others, make responsible decisions, establish positive relationships, and handle challenging 
situations capably 
 
 
9. Participation in a program that is sensitive to the traumas experienced by students, focuses on students' behavioral health needs, 
and addresses those needs in a proactive manner 
 
 
10. After-school programs that address specific behavioral issues or expose students to positive activities and behaviors, including, 
but not limited to, those operated in collaboration with local parent and community groups 
 
 
(cf. 5148.2 - Before/After School Programs) 
 
 
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
 
 
12. Detention after school hours as provided in the section below entitled "Detention After School" 
 
 
13. Community service as provided in the section below entitled "Community Service" 
 
 
14. In accordance with Board policy and administrative regulation, restriction or disqualification from participation in extracurricular 
activities 
 
 
(cf. 6145 - Extracurricular/Cocurricular Activities) 
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15. Reassignment to an alternative educational environment 
 
 
(cf. 6158 - Independent Study) 
 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 
(cf. 6184 - Continuation Education) 
 
(cf. 6185 - Community Day School) 
 
 
16. Suspension and expulsion in accordance with law, Board policy, and administrative regulation 
 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
 
When, by law or district policy, other means of correction are required to be implemented before a student could be suspended or 
expelled, any other means of correction implemented shall be documented and retained in the student's records. (Education Code 
48900.5) 
 
 
(cf. 5125 - Student Records) 
 
 
Recess Restriction 
 
 
Teachers may restrict a student's recess time only when they believe that this action is the most effective way to bring about 
improved behavior. When recess restriction involves the withholding of physical activity from a student, teachers shall try other 
disciplinary measures before imposing the restriction. Recess restriction shall be subject to the following conditions: 
 
 
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as appropriate. 
 
 
2. The student shall remain under a certificated employee's supervision during the period of restriction. 
 
 
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
 
 
(cf. 5030 - Student Wellness) 
 
(cf. 6142.7 - Physical Education and Activity) 
 
 
Detention After School 
 
 
Students may be detained for disciplinary reasons for up to one hour after the close of the maximum school day, or until the 
departure of the school bus to which they have been assigned if applicable. (5 CCR 307, 353) 
 
 
Students shall remain under the supervision of a certificated employee during the period of detention. 
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(cf. 6176 - Weekend/Saturday Classes) 
 
 
Community Service 
 
 
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's designee may require a student to 
perform community service during nonschool hours on school grounds or, with written permission of the student's parent/guardian, 
off school grounds. Such service may include, but is not limited to, community or school outdoor beautification, community or 
campus betterment, and teacher, peer, or youth assistance programs. (Education Code 48900.6) 
 
 
This community service option is not available for a student who has been suspended, pending expulsion, pursuant to Education 
Code 48915. However, if the recommended expulsion is not implemented or the expulsion itself is suspended, then the student may 
be required to perform community service for the resulting suspension. (Education Code 48900.6) 
 
 
Notice to Parents/Guardians and Students 
 
 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about the availability 
of district rules related to discipline. (Education Code 35291, 48980) 
 
 
(cf. 5145.6 - Parental Notifications) 
 
 
The Superintendent or designee shall also provide written notice of disciplinary rules to transfer students at the time of their 
enrollment in the district. 
 
 
------------------- 
The Governing Board is committed to providing a safe, supportive, and positive school environment which is conducive to student 
learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for 
disciplinary measures that exclude students from instruction as a means for correcting student misbehavior. 
 
The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. 
 
The strategies shall focus on providing students with needed supports; communicating clear, appropriate, and consistent 
expectations and consequences for student conduct; and ensuring equity and continuous improvement in the implementation of 
district discipline policies and practices. 
 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 
 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction 
have been documented to have failed. (Education Code 48900.5) 
 
School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 
 
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except as 



Comprehensive School Safety Plan 30 of 49 4/6/26 
 

permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 
 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety plan. 
(Education Code 32282, 35291.5) 
 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 
 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills needed 
to effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, 
knowledge of school and classroom management skills and their consistent application, effective accountability and positive 
intervention techniques, and the tools to form strong, cooperative relationships with parents/guardians. 
 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety and connectedness to the school community, and other local measures, 
shall be included in the district's local control and accountability plan, as required by law. 
 
At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies used 
in district schools in the immediately preceding school year and their effect on student learning. 
 
Policy 5144: Discipline 
Status: ADOPTED 
Original Adopted Date: 03/06/2019 | Last Reviewed Date: 03/06/2019 
        
 
Hate Crime Reporting Procedures and Policies 
 
Discrimination and Harassment Policies Including hate crime reporting) 
Pacifica School District believes all students are entitled to a safe, orderly, caring, and equitable learning environment that promotes 
academic achievement, school connectedness, and meaningful participation for all students. 
 

• Protect the right of all students, staff, and parents/guardians to be free from harassment or any activity that degrades the 
unique qualities of an individual or association with a person or a group with one or more actual or perceived protected 
characteristics, to include students' parental, family, or marital status, ancestry, color, race, gender, gender identity, gender 
expression, ethnicity, age, culture, heritage, sexuality, physical/mental/intellectual attributes, or religious beliefs and 
practices. 

• The Pacifica School District expressly prohibits discrimination, intimidation, bullying, cyberbullying, or harassment of any 
student or employee by any employee, student, or other person on any school campus or at any school activity whether on 
or off campus. 

• School personnel will take immediate steps to intervene when it is safe to do so and when he or she witnesses an act of 
discrimination, harassment, intimidation, or bullying. 

• The Superintendent or designee shall ensure that all students receive age-appropriate information on sexual harassment. 
• For students in grades 4-12, disciplinary action may include suspension and/or expulsion provided that, in imposing such 

discipline, the entire circumstances of the incident(s) shall be taken into account. Any staff member found to have engaged 
in sexual harassment or sexual violence toward any student shall be subject to discipline up to and including dismissal in 
accordance with applicable policies, laws, and/or collective bargaining agreements. 

• The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable Pacifica School 
District to monitor, address, and prevent repetitive harassing behavior at Pacifica School District schools.  
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Nondiscrimination/Harassment (BP 5145.3) 
 
The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and 
federal laws and regulations governing educational programs. The Board encourages the early resolution of complaints whenever 
possible. To resolve complaints which may require a more formal process, the Board adopts the uniform system of complaint 
processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 
 
Complaints Subject to UCP 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the following 
programs and activities: 
Accommodations for pregnant and parenting students  (Education Code 46015) 
 
Adult education programs  (Education Code 8500-8538, 52334.7, 52500-52617) 
 
After School Education and Safety programs  (Education Code 8482-8484.65) 
 
Agricultural career technical education  (Education Code 52460-52462) 
 
Career technical and technical education and career technical and technical training programs  (Education Code 52300-52462) 
 
Child care and development programs  (Education Code 8200-8488) 
 
Compensatory education  (Education Code 54400) 
 
Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10-299.12) 
 
Course periods without educational content  (Education Code 51228.1-51228.3) 
 
Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those programs or activities 
funded directly by or that receive or benefit from any state financial assistance, based on a person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic group identification, age, 
religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, sexual orientation, gender, 
gender identity, gender expression, or genetic information, or any other characteristic identified in Education Code 200 or 220, 
Government Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with one or more of 
these actual or perceived characteristics  (5 CCR 4610) 
 
Educational and graduation requirements for students in foster care, homeless students, students from military families, and 
students formerly in a juvenile court school (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 
 
Every Student Succeeds Act  (Education Code 52059.5; 20 USC 6301 et seq.) 
 
Local control and accountability plan  (Education Code 52075) 
 
Migrant education  (Education Code 54440-54445) 
 
Physical education instructional minutes  (Education Code 51210, 51222, 51223) 
 
Student fees  (Education Code 49010-49013) 
 
Reasonable accommodations to a lactating student  (Education Code 222) 
 
Regional occupational centers and programs  (Education Code 52300-52334.7) 
 
School plans for student achievement as required for the consolidated application for specified federal and/or state categorical 
funding  (Education Code 64001) 
 
School safety plans  (Education Code 32280-32289) 



Comprehensive School Safety Plan 32 of 49 4/6/26 
 

 
School site councils as required for the consolidated application for specified federal and/or state categorical funding  (Education 
Code 65000) 
 
State preschool programs  (Education Code 8207-8225) 
 
State preschool health and safety issues in license-exempt programs  (Education Code 8212) 
 
Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has acted to 
uncover or report a violation subject to this policy 
 
Any other state or federal educational program the Superintendent of Public Instruction or designee deems appropriate 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process for 
resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation may be offered to resolve 
complaints that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any 
complaint involving sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. The Superintendent or designee shall ensure that the use of ADR is consistent with state and federal laws and 
regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved 
shall be protected as required by law. For any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep the identity of the complainant, and/or the subject 
of the complaint if different from the complainant, confidential when appropriate and as long as the integrity of the complaint 
process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the 
appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and 
requirements related to UCP, including the steps and timelines specified in this policy and the accompanying administrative 
regulation. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including steps taken 
during the investigation and all information required for compliance with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the specified agency or 
through an alternative process: 
Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services Protective Services 
Division or the appropriate law enforcement agency.  (5 CCR 4611) 
 
Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred to 
Department of Social Services.  (5 CCR 4611) 
 
Any complaint alleging that a student, while in an education program or activity in which the district exercises substantial control 
over the context and respondent, was subjected to sexual harassment as defined in 34 CFR 106.30 shall be addressed through the 
federal Title IX complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 
 
Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the district in accordance 
with the procedures specified in AR 4030 - Nondiscrimination in Employment, including the right to file the complaint with the 
California Department of Fair Employment and Housing. 
 
Any complaint alleging a violation of a state or federal law or regulation related to special education, a settlement agreement 
related to the provision of a free appropriate public education (FAPE), failure or refusal to implement a due process hearing order to 
which the district is subject, or a physical safety concern that interferes with the district's provision of FAPE shall be submitted to the 
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California Department of Education (CDE) in accordance with AR 6159.1 - Procedural Safeguards and Complaints for Special 
Education.  (5 CCR 3200-3205) 
 
Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting and claiming, 
reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable expenses shall be filed with or referred to 
CDE in accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 15580-15584) 
 
Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food service program shall 
be filed with or referred to the U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 
15582) 
 
Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose a 
threat to the health or safety of students or staff, or teacher vacancies and misassignments shall be investigated and resolved in 
accordance with AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 35186) 
 
 
 
 
Nondiscrimination In District Programs And Activities (BP 0410) 
 
This policy shall apply to all acts related to a school activity or school attendance and to all acts of the Governing Board and the 
Superintendent in enacting policies and procedures that govern the district. 
 
The Board is committed to providing equal opportunity for all individuals in district programs and activities. District programs, 
activities, and practices shall be free from unlawful discrimination, including discrimination against an individual or group based on 
race, color, ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital 
status, pregnancy, parental status, reproductive health decision making, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, veteran or military status, or genetic information; a perception of one or 
more of such characteristics; or association with a person or group with one or more of these actual or perceived characteristics. 
 
All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable information collected in 
the implementation of any district program, including, but not limited to, student and family information for the free and reduced-
price lunch program, transportation, or any other educational program, shall be used only for the purposes of the program, except 
when the Superintendent or designee authorizes its use for another purpose in accordance with law. Resources and data collected 
by the district shall not be used, directly or by others, to compile a list, registry, or database of individuals based on race, gender, 
sexual orientation, religion, ethnicity, national origin, or immigration status or any other category identified above. 
 
District programs and activities shall be free of any discriminatory use, selection, or rejection of textbooks, instructional materials, 
library books, or similar educational resources. 
 
The use of any textbook, instructional material, supplemental instructional material, or other curriculum for classroom instruction, 
or any book or other resource in a school library shall not be rejected or prohibited by the Board or district on the basis that it 
includes a study of the role and contributions of any individual or group consistent with the requirements of Education Code 51204.5 
and 60040, unless such study would violate Education Code 51501 or 60044.  (Education Code 243) 
 
District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team names, mascots, or 
nicknames. 
 
The Superintendent or designee shall annually review district programs and activities to ensure the removal of any derogatory or 
discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or group in any of the protected 
categories stated above from accessing district programs and activities. The Superintendent or designee shall take prompt, 
reasonable actions to remove any identified barrier. The Superintendent or designee shall report the findings and recommendations 
to the Board after each review. 
 
All allegations of unlawful discrimination in district programs and activities shall be brought, investigated, and resolved in 
accordance with Board Policy 1312.3 - Uniform Complaint Procedures. 
 



Comprehensive School Safety Plan 34 of 49 4/6/26 
 

Pursuant to 34 CFR 104.8 and 34 CFR 106.8, the Superintendent or designee shall notify students, parents/guardians, employees, 
employee organizations, applicants for admission and employment, and sources of referral for applicants about the district's policy 
on nondiscrimination and related complaint procedures. Such notification shall be included in the annual parental notification 
distributed pursuant to Education Code 48980 and, as applicable, in announcements, bulletins, catalogs, handbooks, application 
forms, or other materials distributed by the district. The notification shall also be posted on the district's website and social media 
and in district schools and offices, including staff lounges, student government meeting rooms, and other prominent locations as 
appropriate. 
 
In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public education 
regardless of immigration status or religious beliefs, including information on educational rights issued by the California Attorney 
General. Alternatively, such information may be provided through any other cost-effective means determined by the 
Superintendent or designee.  (Education Code 234.7) 
 
The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can 
understand. In addition, when 15 percent or more of a school's students speak a single primary language other than English, those 
materials shall be translated into that other language.  (Education Code 48985; 20 USC 6312) 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act (ADA) and 
any implementing standards and/or regulations. When structural changes to existing district facilities are needed to provide 
individuals with disabilities access to programs, services, activities, or facilities, the Superintendent or designee shall develop a 
transition plan that sets forth the steps for completing the changes. 
 
The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and services when necessary to 
afford individuals with disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or activity. These 
aids and services may include, but are not limited to, qualified interpreters or readers, assistive listening devices, assistive 
technologies or other modifications to increase accessibility to district and school websites, notetakers, written materials, taped 
text, and Braille or large-print materials. Individuals with disabilities shall notify the Superintendent or designee if they have a 
disability that requires special assistance or services. Reasonable notification should be given prior to a school-sponsored function, 
program, or meeting. 
 
The individual identified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the employee responsible for 
coordinating the district's response to complaints and for complying with state federal civil rights laws is hereby designated as the 
district's ADA coordinator. The compliance officer shall receive and address requests for accommodation submitted by individuals 
with disabilities, and shall investigate and resolve complaints regarding their access to district programs, services, activities, or 
facilities. 
 
 
 
 
Hate Motivated Behaviors (BP 5145.9) 
 
The Governing Board is committed to providing a respectful, inclusive, and safe learning environment that protects students from 
discrimination, harassment, intimidation, bullying, or any other type of behavior that is motivated by hate. 
 
Hate-motivated behavior is any behavior intended to cause emotional suffering, physical injury, or property damage through 
intimidation, harassment, bigoted slurs or epithets, force or threat of force, or vandalism motivated in part or in whole by bias or 
hostility toward the victim's real or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, or any other characteristic identified in 
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55. 
 
The Superintendent or designee shall design strategies to promote harmonious relationships among students, prevent incidents of 
hate-motivated behavior to the extent possible, and address such incidents in a timely manner when they occur. 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote an environment 
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where diversity is celebrated and hate-motivated behavior is not tolerated. Such collaborative efforts shall focus on the 
development of effective prevention strategies and response plans, provision of assistance to students affected by hate-motivated 
behavior, and/or education of students who have perpetrated hate-motivated acts. 
 
The district shall provide students with age-appropriate instruction that: 
Includes the development of social-emotional learning 
 
Promotes an understanding, awareness, appreciation, and respect for human rights, human relations, diversity, and acceptance in a 
multicultural society 
 
Explains the harm and dangers of explicit and implicit biases 
 
Discourages discriminatory attitudes and practices 
 
Provides strategies to manage conflicts constructively 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
 
When appropriate, students who engage in hate-motivated behavior shall be disciplined. 
 
The Superintendent or designee shall provide staff with training that: 
Promotes an understanding of diversity, equity, and inclusion 
 
Discourages the development of discriminatory attitudes and practices 
 
Includes social-emotional learning and nondiscriminatory instructional and counseling methods 
 
Supports the prevention, recognition, and response to hate-motivated behavior 
 
Raises the awareness and sensitivity of staff to potentially prejudicial and discriminatory behavior 
 
Includes effective enforcement of rules for appropriate student conduct 
Employees who engage in hate-motivated behavior shall be subject to disciplinary action, up to and including dismissal. 
Rules prohibiting hate-motivated behavior and procedures for reporting a hate-motivated incident shall be provided to students, 
staff, and parents/guardians. 
 
This policy shall be posted in a prominent location on the district's web site in a manner that is readily and easily accessible to 
parents/guardians and students.  (Education Code 234.6) 
 
Complaints 
 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware 
of an incident shall immediately contact the compliance officer responsible for coordinating the district's response to complaints and 
complying with state and federal civil rights laws. As appropriate, the staff member shall also contact law enforcement. 
 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is encouraged to report the incident 
to a teacher, the principal, the district's compliance officer, or other staff member. 
 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures or 
other applicable procedure. If, during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the 
principal or designee shall inform the complainant and shall take all necessary actions to resolve the complaint. 
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Procedures for Preventing Acts of Bullying and Cyber-bullying 
 
Pacifica School District recognizes the harmful effects of bullying on student well-being, student learning and school attendance and 
works towards providing a safe school environment that protects all students from physical and emotional harm. No student or 
group of students shall, through physical, written, verbal or other means, harass, sexually harass, threaten, intimidate, cyberbully, 
cause bodily injury to, or commit hate violence against another student, group of students or school personnel.  
 
In compliance with ED Section 32283.5 Pacifica School District makes available the California Department of Education’s online 
training resources to address and prevent bullying and cyberbullying to certificated staff and all other school site employees who 
have regular interaction with pupils. 
 
 

 

BULLYING (BP 5131.2) 
Original Adopted Date: 03/29/2023 | Last Revised Date: 05/01/2024 | Last Reviewed Date: 05/01/2024 
 
Examples of Prohibited Conduct 
 
Bullying is an aggressive behavior that involves a real or perceived imbalance of power between individuals with the intent to cause 
emotional or physical harm. Bullying can be physical, verbal, or social/relational and may involve a single severe act or repetition or 
potential repetition of a deliberate act. Bullying includes, but is not limited to, any act described in Education Code 48900(r). 
 
Cyberbullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images, which may be shared, sent, or posted publicly. Cyberbullying may include, but is not limited to, personal or 
private information that causes humiliation, false or negative information to discredit or disparage, or threats of physical harm. 
Cyberbullying may also include breaking into another person's electronic account or assuming that person's online identity in order 
to damage that person's reputation. 
 
Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to: 
Physical bullying: An act that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping, 
pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures 
 
Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual comments, 
taunting, or threats to cause harm 
 
Social/relational bullying: An act that harms a person's reputation or relationships, such as leaving a person out of an activity on 
purpose, influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public 
 
Cyberbullying: An act that occurs on electronic devices such as computers, tablets, or cell phones, such as sending demeaning or 
hateful text messages, direct messages or public posts on social media apps, gaming forums, or emails, spreading rumors by email or 
by posting on social networking sites, shaming or humiliating by allowing others to view, participate in, or share disparaging or 
harmful content, or posting or sharing embarrassing photos, videos, website, or fake profiles 
Measures to Prevent Bullying 
 
The Superintendent or designee shall implement measures to prevent bullying in district schools, including, but not limited to, the 
following: 
 
Developing a strategic plan for school connectedness and social skills with benchmark tracking, which may include providing regular 
opportunities and spaces for students to develop social skills and strengthen relationships and promoting adult support from family 
and school staff, peer-led programs, and partnerships with key community groups, implementing socially based educational 
techniques such as cooperative learning projects that can improve educational outcomes as well as peer relations, creating a 
supportive school environment that fosters belonging through equitable classroom management, mentoring, and peer support 
groups that allow students to lean on each other and learn from each other's experiences, and building social connection into health 
education courses including information on the consequences of social connection on physical and mental health, key risk and 
protective factors, and strategies for increasing social connection 
 
Ensuring that each school establishes clear rules for student and staff conduct and implements strategies to promote a positive, 

https://www.cde.ca.gov/ls/ss/se/bullyres.asp
https://www.cde.ca.gov/ls/ss/se/bullyres.asp


Comprehensive School Safety Plan 37 of 49 4/6/26 
 

supportive, and collaborative school climate 
 
Providing information to students, through student handbooks, district and school websites and social media, and other age-
appropriate means, about district and school rules related to bullying, mechanisms available for reporting incidents or threats, and 
the consequences for engaging in bullying 
 
Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being bullied, 
and providing means by which students may report threats or incidents confidentially and anonymously 
 
Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas where 
bullying most often occurs, such as playgrounds, hallways, restrooms, and cafeterias 
 
Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying 
against a student has a responsibility to immediately intervene to stop the incident when it is safe to do so 
Staff Development 
 
 
The Superintendent or designee shall annually make available to all certificated staff and to other employees who have regular 
interaction with students the California Department of Education (CDE) online training module on the dynamics of bullying and 
cyberbullying, including the identification of bullying and cyberbullying and the implementation of strategies to address bullying.  
(Education Code 32283.5) 
 
 
The Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal 
obligation of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students. 
Such training shall be designed to provide staff with the skills to: 
Discuss the diversity of the student body and school community, including their varying immigration experiences 
 
Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying 
perpetrators and victims 
 
Identify the signs of bullying or harassing behavior 
 
Take immediate corrective action when bullying is observed 
 
Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior 
Information and Resources 
 
 
The Superintendent or designee shall post on the district's website, in a prominent location and in a manner that is easily accessible 
to students and parents/guardians, information on bullying and harassment prevention which includes the following:  (Education 
Code 234.6) 
 
The district's policy on student suicide prevention, including a reference to the policy's age appropriateness for students in grades K-
6 
 
The definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in Education 
Code 221.8 
 
Title IX information included on the district's website pursuant to Education Code 221.61, and a link to the Title IX information 
included on CDE's website pursuant to Education Code 221.6 
 
District policies on student sexual harassment, prevention and response to hate violence, discrimination, harassment, intimidation, 
bullying, and cyberbullying 
 
A section on social media bullying that includes all of the references described in Education Code 234.6 as possible forums for social 
media 
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A link to statewide resources, including community-based organizations, compiled by CDE pursuant to Education Code 234.5 
 
Any additional information the Superintendent or designee deems important for preventing bullying and harassment 
Student Instruction 
 
 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes 
social-emotional learning, effective communication and conflict resolution skills, character development, respect for cultural and 
individual differences, self-esteem development, assertiveness skills, digital and media literacy skills, and appropriate online 
behavior. 
 
 
The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on 
actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice. 
 
 
Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how 
to help another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff are 
responsible for teaching and modeling respectful behavior and building safe and supportive learning environments, and are 
expected to demonstrate effective problem-solving and anger management skills. 
 
To discourage cyberbullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos 
online and to consider the consequences of making negative comments about others online. 
 
Reporting and Filing of Complaints 
 
 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee. 
 
When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of 
the right to file a formal written complaint in accordance with Administrative Regulation 1312.3 - Uniform Complaint Procedures. 
The student who is the alleged victim of the bullying shall be given an opportunity to describe the incident, identify witnesses who 
may have relevant information, and provide other evidence of bullying. 
 
Within one business day of receiving such a report, a staff member shall notify the principal of the report, regardless of whether a 
uniform complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within 
one business day, report such observation to the principal or a district compliance officer, regardless of whether the alleged victim 
files a complaint. 
 
Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in 
Administrative Regulation 1312.3. 
 
 
Any individuals with information about cyberbullying activity shall save and print any electronic or digital messages that they feel 
constitute cyberbullying and shall notify a teacher, the principal, or other employee so that the matter may be investigated. When 
an investigation concludes that a student used a social networking site or service to bully or harass another student, the 
Superintendent or designee may report the cyberbullying to the social media platform and may request the material be removed. 
 
Discipline/Corrective Actions 
 
 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention, and 
education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
 
 
When a student has been suspended, or other means of correction have been implemented against the student, for an incident of 
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racist bullying, harassment, or intimidation, the principal or designee shall engage both the victim and perpetrator in a restorative 
justice practice suitable to the needs of the students. The principal or designee shall also require the perpetrator to engage in a 
culturally sensitive program that promotes racial justice and equity and combats racism and ignorance and shall regularly check on 
the victim to ensure that the victim is not in danger of suffering from any long-lasting mental health issues.  (Education Code 
48900.5) 
 
When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the 
parents/guardians of victims and perpetrators and may contact law enforcement. 
 
Support Services 
 
The Superintendent, principal, or designee may refer a victim, witness, perpetrator, or other student affected by an act of bullying to 
a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school support 
service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate.  (Education 
Code 48900.9) 
 
If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the 
Superintendent or designee shall, as appropriate, implement district intervention protocols which may include, but are not limited 
to, referral to district or community mental health services, other health professionals, and/or law enforcement, in accordance with 
Board Policy and Administrative Regulation 5141.52 - Suicide Prevention. 
 
 
        
 
 
Instructional Continuity Plan (SMCOE Template) 
 
The Instructional Continuity Plan outlines provisions for instructional continuity in the event of a natural disaster or emergency and 
is a component of the Comprehensive School Safety Plan (CSSP). 
 
 
 
PLAN OVERVIEW 
The Instructional Continuity Plan (ICP) outlines provisions for instructional continuity in the event of a natural disaster or emergency. 
Pacifica School District will communicate with families of students as soon as possible, no later than five calendar days, following an 
emergency that requires implementation of an ICP. The plan outlines two-way communication, continuity of learning that includes 
support for students’ academic needs, social-emotional and mental health, and access to instruction and other optional information 
such as support services, professional learning resources for staff, established emergency partnership/s, and considerations that 
determine the return to in-person instruction. 
 
 
COMMUNICATION  

Type Source Method Purpose Frequency 

District-wide 

Superintendent or 
designee 
 
 
 
 

 
ParentSquare, PSD 
Website 
 
 

Closure/reopening, 
resources, updates As needed 

School Site Principal 

ParentSquare, PSD 
Website 
 
 

Logistics, 
announcements, 
meetings, events, site 
resources 

Weekly,  at a minimum 

Classroom Teacher ParentSquare, email, 
and/or phone 

instruction, assignments, 
assessments, resources 

Daily: Monday-Friday on 
school days 



Comprehensive School Safety Plan 40 of 49 4/6/26 
 

Social Emotional and 
Mental Health 

Student Services/School 
Counselors 

ParentSquare, email, 
and/or phone Supports, resources Monday-Friday as 

needed on school days 
 
 

 

A plan for student access to instruction will be determined and communicated to families for students by Pacifica School District no 
more than 10 instructional days following the emergency. Logistics related to the specific emergency will be communicated to 
families as needed during the event. Remote instruction plans align with the board approved policy and administrative regulations 
for Independent Study. Continuity of learning includes students’ well-being through access to physical, mental health, and other 
support professionals to ensure instruction is equitable, accessible, and inclusive. 
 
 

 

 
Instruction and Assessment 

 Grades: PreK-2 Grades: 3-5 Grades: 6-8 Grades:  

Remote or In-Person Independent 
study/Hybrid 

Independent 
study/Hybrid 

Independent 
study/Hybrid  

Instructional Online 
Platform (resources, 
materials, schoolwork) 

Clever, Google 
Meet/Zoom 

Clever, Google 
Meet/Zoom 

Clever, Google 
Meet/Zoom, Jupiter 
Grades 

 

Timeline of Instruction 

Teachers will 
communicate with 
students daily to provide 
assignments, instruction, 
and/or assessment. 

Teachers will 
communicate with 
students daily to provide 
assignments, instruction, 
and/or assessment. 

Teachers will 
communicate with 
students daily to provide 
assignments, instruction, 
and/or assessment. 

 

Independent Study Plan 

 
Teachers will create 
defined, applicable, 
achievable goals that 
take student’s unique 
circumstances into 
consideration.  
 
PSD Independent Study 
Contract: 
https://drive.google.com
/drive/folders/1BeV428a
0lgQs1a5hRINlp-6o-
TRL_edF 
 
 

Teachers will create 
defined, applicable, 
achievable goals that 
take student’s unique 
circumstances into 
consideration.  
 
PSD Independent Study 
Contract: 
https://drive.google.com
/drive/folders/1BeV428a
0lgQs1a5hRINlp-6o-
TRL_edF 
 

Teachers will create 
defined, applicable, 
achievable goals that 
take student’s unique 
circumstances into 
consideration.  
 
PSD Independent Study 
Contract: 
https://drive.google.com
/drive/folders/1BeV428a
0lgQs1a5hRINlp-6o-
TRL_edF 
 

 

Instructional Materials 

Chromebooks & hot 
spots (if needed)  to be 
distributed at the school 
site or from the district 
office. 

Chromebooks & hot 
spots (if needed)  to be 
distributed at the school 
site or from the district 
office. 

Chromebooks & hot 
spots (if needed)  to be 
distributed at the school 
site or from the district 
office. 

 

“Digital Backpack” 

Teacher virtual 
classrooms, online 
components for ELA and 
Math curricula. 
 
District subscriptions: 
Brainpop Jr. 
Seesaw 

Teacher virtual 
classrooms, online 
components for Ela, 
Math, Science and Social 
Science Curricula. 
 
District subscriptions: 
Brainpop Jr. 

Teacher virtual 
classrooms, online 
components for Ela, 
Math, Science and Social 
Science Curricula. 
 
District subscriptions: 
Brainpop Jr. 

 

https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
https://drive.google.com/drive/folders/1BeV428a0lgQs1a5hRINlp-6o-TRL_edF
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Epic! Books 
 
 

Seesaw 
Epic! Books 
Typing Club 
Britannica 
CultureGrams 
Teaching Books 
Gale E Books & Search 
SIRS Discoverer 
Scratch 
Code.Org 
 
 
 
 

Seesaw 
Epic! Books 
Newsela 
Typing Club 
Britannica 
CultureGrams 
Teaching Books 
Gale E Books & Search 
SIRS Discoverer 
Scratch 
Code.Org 
 
 
 

Assessment and 
Monitoring Progress 

ESGI, iReady, DIBELS, 
teacher generated 
formative & summative 
assessments 

iReady, DIBELS (3rd 
only), teacher generated 
formative & summative 
assessments 

iReady,teacher 
generated formative & 
summative assessments 

 

 
Social-Emotional and Mental Health 

 Grades: PreK-2 Grades: 3-5 Grades: 6-8 Grades:  

Social-Emotional 

Online SEL curriculum for 
Caring School 
Communities, online 
read-alouds; circles, 
classroom meetings. 

Online SEL curriculum for 
Caring School 
Communities, online 
read- 
alouds, circles, classroom 
meetings. 
 
 
 

Online SEL curriculum for 
Caring School 
Communities, online 
read- 
alouds, circles, classroom 
meetings, and facilitated 
discussions. 
 

 

Mental Health 

Access to online 
resources, access to 
established counseling 
services, assess to the 
counselor, classroom 
meetings, intervention 
referral processes, 
home/school 
communications with 
resources 

Access to online 
resources, access to 
established counseling 
services, assess to the 
counselor, classroom 
meetings, intervention 
referral processes, 
home/school 
communications with 
resources 

Access to online 
resources, access to 
established counseling 
services, assess to the 
counselor, classroom 
meetings, intervention 
referral processes, 
home/school 
communications with 
resources 

 

 
Instructional Support 

 Grades: PreK-2 Grades: 3-5 Grades: 6-8 Grades:  

Academic 

 
Tutoring, Virtual office 
hours, check-ins 
 
 

Tutoring, Virtual office 
hours, check-ins 

Tutoring, Virtual office 
hours, check-ins  

Technology 
Access to a Chromebook, 
access to a hotspot if 
needed 

Access to a Chromebook, 
access to a hotspot if 
needed 

Access to a Chromebook, 
access to a hotspot if 
needed 

 

Students with 
Disabilities 

Maintain all 
accommodations and IEP 

Maintain all 
accommodations and IEP 

Maintain all 
accommodations and IEP  
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plans in accordance with 
remote learning 
guideline 

plans in accordance with 
remote learning 
guideline 

plans in accordance with 
remote learning 
guideline 

Foster Youth 

assigned home/school 
liaison, check-ins 
 
 
 

assigned home/school 
liaison, check-ins 
 
 
 

assigned home/school 
liaison, check-ins 
 
 
 

 

Experiencing 
Homelessness 

assigned home/school 
liaison, check-ins 
 
 
 

assigned home/school 
liaison, check-ins 
 
 
 

assigned home/school 
liaison, check-ins 
 
 
 

 

English Learners 

Responsive to strengths, 
needs, identities; reflects 
coherent set of practices 
and pathways to support 
skills, language, literacy, 
and knowledge needed 
to meet their needs 

Adapt lessons to 
ensure that students are 
accessing the content, 
ELD standards-based 
instruction in both small 
group and one-on-one 
instruction that address 
the four language 
domains of 
Listening, Speaking, 
Reading, and Writing, 
translation services 
 
 

Adapt lessons to 
ensure that students are 
accessing the content, 
ELD standards-based 
instruction in both small 
group and one-on-one 
instruction that address 
the four language 
domains of 
Listening, Speaking, 
Reading, and Writing, 
translation services 
 
 

 

 
 

 

The school district will adapt the following services to the online or hybrid environment when necessary to support continuity of 
established support services. 
 
 After School Programs 
We will work with our afterschool care and ELOP partners to insure that students have virtual access to afterschool programs or in-
person access if that is possible. Our current partners include: Happy Hall, City of Pacifica Child Care, Boys & Girls Club of North San 
Mateo County. 
 
 Access to Meals 
Our Child Nutrition Supervisor will coordinate with district staff and administrators to provide access to grab and go meals for 
families either through our school sites or at a centralized location, depending on the condition of our facilities. 
 
PROFESSIONAL LEARNING: EDUCATORS 

Educators are provided regular training on the tools, platforms, and strategies necessary to provide remote instruction and 
assessment to students through independent study (emphasizing pedagogies that support remote and hybrid learning 
environments; pd to support virtual classroom management). 
         
 Grades: PreK-2 Grades: 3-5 Grades: 6-8 Grades:  

Tools 

Laptops, tablets, 
chromebooks, hotspots 
if needed, Google Suite, 
Zoom 

Laptops, tablets, 
chromebooks, hotspots 
if needed, Google Suite, 
Zoom 

Laptops, tablets, 
chromebooks, hotspots 
if needed, Google Suite, 
Zoom 

 

Platforms Online components of 
ELA, Math, Science & 

Online components of 
ELA, Math, Science & 

Online components of 
ELA, Math, Science &  
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Social Studies Curricula. 
Intervention programs. 

Social Studies Curricula. 
Intervention programs. 

Social Studies Curricula. 
Intervention programs. 

Strategies 

reviewing best practices 
for online instruction: 
including engagegment, 
online classroom 
management, 
communication with 
parents and students, 
etc. 

reviewing best practices 
for online instruction: 
including engagegment, 
online classroom 
management, 
communication with 
parents and students, 
etc. 

reviewing best practices 
for online instruction: 
including engagegment, 
online classroom 
management, 
communication with 
parents and students, 
etc. 

 

 
 

 

In collaboration with emergency officials, the school district will consider the following considerations, at minimum, to determine 
when students and staff are able to safely return to in-person instruction and will communicate necessary logistical and timeline of 
return information to families regarding the transition back to in-person instruction. 

 Evacuation orders lifted 
 Power and utilities functioning 
 Healthy air quality  
 Access to safe and clean water 
 Campus free from debris and hazards 
 Internet fiber lines connected and functioning 
 Sufficient staff to cover those affected by the natural disaster or emergency 
 Kitchens functioning for meal preparation 
 Classrooms clean and functional 
 Access to curriculum and instructional materials 

 
ESTABLISHED EMERGENCY PARTNERSHIPS 

Students may need to enroll or be temporarily assigned to another site, school district, county office of education, or charter school 
due to disruption of learning from a natural disaster or emergency. Per the California Department of Education, “When a pupil is 
temporarily reassigned to another LEA outside of the school district in which the pupil’s parent(s) or guardian resides, then, 
notwithstanding any other law, that pupil shall be deemed to have complied with the residency requirements for attendance in the 
LEA that is temporarily serving the pupil pursuant to the ICP.”          

School District/Entity Name Purpose 

Cabrillo Unified School District Temporary student enrollment, access to classrooms, after 
school program space, meals, kitchen, etc. 

 



Comprehensive School Safety Plan 44 of 49 4/6/26 
 

Presence of Immigration Enforcement 
 
The Pacifica School District is committed to ensuring a safe and secure environment for all students and staff and protecting their 
rights. In the event of the confirmed presence of immigration enforcement on the schoolsite, the Pacifica School District will notify 
parents and guardians of pupils, teachers, administrators, and school personnel. The content and timing of such notification shall 
consider the safety and well-being of the pupils, employees, and community members of the schoolsite when determining when and 
how to issue the notification. 
 
The notification may include a hyperlink to additional resources for families with information about their educational rights, state 
laws that protect parents’ and students’ privacy and confidentiality, and, if available, counseling or support services, which may 
include services that support families impacted by immigration enforcement, as well as model policies adopted by the Pacifica 
School District pursuant to Education Code § 234.7(g). No personally identifiable information shall be included in the notification. 
 
The term “immigration enforcement” includes any and all efforts to investigate, enforce, or assist in the investigation or 
enforcement of any federal civil immigration law, and also includes any and all efforts to investigate, enforce, or assist in the 
investigation or enforcement of any federal criminal immigration law that penalizes a person’s presence in, entry, or reentry to, or 
employment in, the United States. 
 

 

 
Board Policy 5145.13: Response To Immigration Enforcement 
The Governing Board is committed to the success of all students and believes that every school site should be a safe and welcoming 
place for all students and their families irrespective of their citizenship or immigration status. 
 
District staff shall not solicit or collect information or documents regarding the citizenship or immigration status of students or their 
family members or provide assistance with immigration enforcement at district schools, except as may be required by state and 
federal law.  (Education Code 234.7) 
 
No student shall be denied equal rights and opportunities nor be subjected to unlawful discrimination, harassment, intimidation, or 
bullying in the district's programs and activities on the basis of his/her immigration status.  (Education Code 200, 220, 234.1) 
 
The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public education regardless 
of immigration status or religious beliefs and their rights related to immigration enforcement.  (Education Code 234.7) 
 
Consistent with requirements of the California Office of the Attorney General, the Superintendent or designee shall develop 
procedures for addressing any requests by a law enforcement officer for access to district records, school sites, or students for the 
purpose of immigration enforcement. 
 
Teachers, school administrators, and other school staff shall receive training regarding immigration issues, including information on 
responding to a request from an immigration officer to visit a school site or to have access to a student. 
 
The Superintendent or designee shall report to the Board in a timely manner any requests for information or access to a school site 
by an officer or employee of a law enforcement agency for the purpose of enforcing the immigration laws. Such notification shall be 
provided in a manner that ensures the confidentiality and privacy of any potentially identifying information.  (Education Code 234.7) 
 
Board Policy 1250: Visitors / Outsiders 
The Governing Board believes that it is important for parents/guardians and community members to take an active interest in the 
issues affecting district schools and students.  Therefore, the Board encourages interested parents/guardians and community 
members to visit the schools and participate in the educational program. 
 
To ensure the safety of students and staff and minimize interruption of the instructional program, the Superintendent or designee 
shall establish procedures which facilitate visits during regular school days.  Visits during school hours should be arranged with the 
principal or designee.  When a visit involves a conference with a teacher or the principal, an appointment should be scheduled 
during noninstructional time. 
 
Any person who is not a student or staff member shall register immediately upon entering any school building or grounds when 
school is in session. 
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The principal or designee may provide a visible means of identification for all individuals who are not students or staff members 
while on school premises. 
 
No electronic listening or recording device may be used by any person in a classroom without the teacher's and principal's 
permission.  (Education Code 51512) 
 
The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving in an orderly manner 
while on school grounds and by utilizing the district's complaint processes if they have concerns with any district program or 
employee.  In accordance with Penal Code 626.7, the principal or designee may request that any individual who is causing a 
disruption, including exhibiting volatile, hostile, aggressive, or offensive behavior, immediately leave school grounds. 
 
Presence of Sex Offender on Campus 
 
Any person who is required to register as a sex offender pursuant to Penal Code 290, including a parent/guardian of a district 
student, shall request written permission from the principal before entering the school campus or grounds.  As necessary, the 
principal shall consult with local law enforcement authorities before allowing the presence of any such person at school or other 
school activity. The principal also shall report to the Superintendent or designee anytime he/she gives such written permission. 
 
The principal shall indicate on the written permission the date(s) and times for which permission has been granted. (Penal Code 
626.81) 
 
Board Policy 1340: Access to District Records 
The Governing Board recognizes the right of members of the public to have access to public records of the district. The district shall 
provide any person reasonable access to the public records of the schools and district during normal business hours and within the 
requirements of law.  Public access shall not be given to records listed as exempt from public disclosure in the California Public 
Records Act and other state or federal law. 
 
In response to a public records request, the Superintendent or designee shall make reasonable efforts to locate the requested 
records, including, but not limited to, any electronic communication substantively related to the records, such as email, text 
messages, instant messages, and other electronic communications, regardless of whether they are transmitted through a district-
provided device or account or through an employee's or Board member's personal device or account. 
 
The district may charge for copies of public records or other materials requested by individuals or groups, unless they are using their 
own personal equipment to reproduce the record.  The charge shall be based on actual costs of duplication, as determined by the 
Superintendent or designee and as specified in administrative regulation. 
 
Public access shall not be given to records listed as exempt from public disclosure in the California Public Records Act or other 
statutes. 
 
In order to help maintain the security of district records, members of the public granted access shall examine records in the 
presence of a district staff member. 
 
Board Policy 5125: Student Records 
The Governing Board recognizes the importance of keeping accurate, comprehensive student records as required by law. The 
Superintendent or designee shall establish administrative regulations governing the identification, collection, retention, and security 
of student records. These regulations shall ensure the rights of authorized persons to have timely access to student records while 
maintaining the confidentiality of student records consistent with state and federal law. 
 
The Superintendent or designee shall designate a certificated employee to serve as custodian of records with responsibility for 
student records at the district level. At each school, the principal or a certificated employee shall be designated as custodian of 
records for students enrolled at that school. The custodian of records shall be responsible for implementing Board policy and 
administrative regulation regarding student records.  (5 CCR 431) 
 
All appropriate personnel shall receive training regarding district policies and procedures for gathering and handling sensitive 
student information. 
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The district shall not collect or solicit social security numbers or the last four digits of social security numbers of students or their 
parents/guardians, unless otherwise required to do so by state or federal law.  (Education Code 49076.7) 
 
No information or documents regarding the citizenship or immigration status of students or their family members shall be collected, 
except as required by state or federal law or as required to administer a state or federally supported educational program. The 
Superintendent or designee shall not disclose student records to a person, agency, or organization for immigration enforcement 
purposes without parental consent, a court order, or a judicial subpoena. If a district employee receives such a request, he/she shall 
immediately report the request to the Superintendent. The Superintendent shall report the request to the Board in a timely manner 
that ensures the confidentiality and privacy of any potentially identifying information.  (Education Code 234.7) 
 
The Superintendent or designee shall not compile a list, registry, or database based on students' national origin, ethnicity, or 
religious belief, practice, or affiliation, nor shall he/she disclose student information to federal government authorities for the 
purpose of compiling such a list, registry, or database for purposes of immigration enforcement.  Such information may only be 
compiled or exchanged with other local, state, or federal agencies if the information is aggregated and is not personally identifiable.  
(Government Code 8310.3) 
 
Student Records from Social Media 
 
The Superintendent or designee may gather and maintain information from the social media of any district student, provided that 
the district first notifies students and parents/guardians about the proposed program, offers an opportunity for public comment at a 
regularly scheduled Board meeting, and gathers only information that directly pertains to school safety or student safety.  
(Education Code 49073.6) 
 
Contract for Digital Storage, Management, and Retrieval of Student Records 
 
The Superintendent or designee may enter into a contract with a third party for the digital storage, management, and retrieval of 
student records and/or to authorize a third party provider of digital software to access, store, and use student records, provided that 
the contract meets the requirements of Education Code 49073.1 and other applicable state and federal laws. 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
The Comprehensive School Safety Plan is reviewed and evaluated annually and amended as needed by the School Site Council or 
designated School Site Safety Committee. Any updates made to the plan are shared with the law enforcement agency, the fire 
department, and any other first responder entities consulted in the development of the plan. 
 
School District: Pacifica School District 

School Site: Pacifica School District Office 
 



Comprehensive School Safety Plan 48 of 49 4/6/26 
 

 
Safety Plan Appendices 
 
Coalition for Safe Schools and Communities 
 
Disaster Response: The Big Five Webpage 
 
Big Five Administration Packet 
 
Hazard Responses 
 
Incident Command Cards  
 
Fire Watch  
 
Air Quality Guidance  
 
School Closure Guide  
 
Student Threat Assessment Page  
 
Student Threat Assessment Protocol  
 
Suicide Prevention Page  
 
Suicide Prevention Protocol  
 
Commercially Sexually Exploited Children Resource Page  
 
Commercially Sexually Exploited Children Resource Protocol for Schools  
 
Sexual Assault/Sexual Harassment Resources  
 
Student Sexual Abuse Response Guidelines for San Mateo County Schools and Law Enforcement  
 
Naloxone for Schools Program and Toolkit  
 
Naloxone Toolkit  
 
Violent Release  
 
Student Release  
 
Facilities Guide   
 
TOYFP Book  
 

https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/the-big-five.html
https://resources.finalsite.net/images/v1756322068/smcoeorg/wvnh83upe7ipyfaagg2x/TheBigFiveSchoolAdminPacket-2025-26_20250729.pdf
https://drive.google.com/file/d/1vmgnvfwOVgkRCajtZIjEKvpHuaOsQPxg/view
https://www.doc-tracking.com/screenshots/templateimages/184288/New%20Incident%20Command%20Staff%20Cards.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/New%20Fire_Watch_flyer.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/new%20air_quality_guidance_table%20(1).pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/newDecision_Making_Guide_for_School_Closure.pdf
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/student-threat-assessment-protocol.html
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/student-threat-assessment-protocol.html
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/suicide-prevention-toolkit.html
https://resources.finalsite.net/images/v1752773735/smcoeorg/agct0hxufwtz3ogqvbyb/SuicidePreventionProtocol-2023-24.pdf
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/csec.html
https://resources.finalsite.net/images/v1752660293/smcoeorg/qg0snuczin1i9ysofwwr/CSECProtocol.pdf
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/student-sexual-assault.html
https://resources.finalsite.net/images/v1752772600/smcoeorg/pniurbtanjffwicmkytq/StudentSexualAbuseResponseGuidelines.pdf
https://www.smcoe.org/about/coalition-for-safe-schools-and-communities/naloxone-toolkit/
https://resources.finalsite.net/images/v1752661456/smcoeorg/dkvcp9aumeebh6egb205/NaloxoneforSchoolsToolkit.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/New%20Violent%20Threat%20to%20Schools%20Response%20Guidance.pdf
https://drive.google.com/file/d/1SNMZHWJrrIhzpqsjdMxK4ef8Xa9f2JSb/view
https://www.doc-tracking.com/screenshots/templateimages/184288/newCoalition_For_Safe_Schools_Facilities_Report.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/n_Think-On-Your-Feet_Peet_ENGLISH.pdf
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Trauma-Informed and Inclusive Practices Guide  
 
Lesson Plans  
Grade: 1-3        4-5         Middle            High  
 

https://drive.google.com/file/d/1vmgnvfwOVgkRCajtZIjEKvpHuaOsQPxg/view
https://www.doc-tracking.com/screenshots/templateimages/184288/n_The%20Big%20Five_%20Lockdown%20Barricade%20Lesson%20Plan_TK-3_1.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/n_The%20Big%20Five_Lockdown%20Barricade%20Lesson%20Plan_4th-5th_1.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/n_The%20Big%20Five_Lockdown%20Barricade%20Lesson%20Plan_Middle%20School_1.pdf
https://www.doc-tracking.com/screenshots/templateimages/184288/n_The%20Big%20Five_Lockdown%20Barricade%20Lesson%20Plan_High%20School_1.pdf
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