
How to Read Your Wage Statement 

To access your wage statement in Skyward: 

1. Log in using your Google ID 

 

2. Click the tile that says: 

 

 

 

3. Select the carrot  

 

4. Select the option for Wage Statement (Employee Access)- Summit School District 

 

 

 

 

5. Leave all prompts as they are and select Run Report 

 

 
 

 

 



6.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The highlighted box will be where you can see your pay for this pay period and year to date if you’ve 

worked extra duty or have stipends. 

The RATE is your pay rate. All staff receive a salary unless they are a sub or as needed. So this will show 

your monthly salary. 

For Support Staff, in this category you’ll also see an additional hours you have worked over or under 

your contract and the rate of pay at which this is added or docked. 

Additionally, you’ll see your overtime and the rate at which that is paid. 

The FACTOR are the hours worked. For your salary, it will always be 1. For additional hours or overtime, 

it will show the hours you’ve worked.  

HOURLY PAY will show your base hourly rate. If you have worked overtime, the time and a half rate will 

appear under RATE. 

AMOUNT will show you to total amount of your salary and additional hours or overtime. 

HOURS WORKED will be show the hours you’re contracted to work and will be a reiteration of hours 

worked from the FACTOR field. 



CALENDAR YTD will show your year to date pay in each category. 

ADDITIONAL INFORMATION shows your total contract remaining after this pay and contract totals paid 

year to date. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This area will show your deductions (employee paid benefits) and your benefits (employer paid benefits) 

This will include the amount for this pay and YTD (year to date) 

 

Beginning on the October 15 paycheck you’ll be able to see an additional box that will show your correct 

time off balances. Please validate these on your October payroll and reach out if you have any questions 

or concerns. 

 

 



 

 

 


