
 

Job Title: Director of Safety and Security 

Overview: The Director of Safety and Security is responsible for the strategic development, 
implementation, and oversight of a comprehensive safety and security program for Christian 
Heritage School. This role ensures a safe and secure learning environment for students, faculty, 
staff, and visitors while preserving the warm, welcoming culture that defines our school 
community. The Director serves as the school’s primary authority on all matters related to 
campus security, emergency preparedness, threat assessment, and risk management, working 
closely with school leadership, local law enforcement, and emergency services to protect the 
physical and emotional well-being of the school community. As a private Christian school, CHS 
is seeking a security leader who understands the unique balance required—maintaining a high 
level of protection and vigilance without creating an institutional or fortress-like atmosphere. The 
ideal candidate will bring professional security expertise, genuine care for children, and a 
commitment to the school’s Christ-centered mission. 

Key Responsibilities: 

Emergency Preparedness & Crisis Management 
•​ Develop, implement, and regularly update comprehensive emergency operations plans 

covering natural disasters, active threats, medical emergencies, severe weather, 
hazardous materials incidents, and other crisis scenarios. 

•​ Coordinate and conduct regular emergency drills, including fire drills, lockdown 
procedures, shelter-in-place exercises, and evacuation drills, ensuring compliance with 
Georgia requirements and best practices. 

•​ Serve as the primary incident commander or crisis team leader during emergencies, 
directing response efforts and coordinating with first responders. 

•​ Establish and maintain a crisis communication plan to notify parents, staff, and the 
broader school community during and after emergencies. 

•​ Develop and maintain reunification procedures for the safe and orderly release of 
students to parents or guardians following an emergency. 

•​ Conduct after-action reviews following drills and actual incidents to identify gaps and 
drive continuous improvement. 

Campus Security Operations 
•​ Oversee all daily security operations across the campus, including monitoring of 

entrances, exits, parking areas, athletic fields, and perimeter areas. 



 
•​ Manage and maintain campus security systems, including surveillance cameras, access 

control systems, alarm monitoring, visitor management systems, and any panic button or 
emergency alert technology. 

•​ Develop and enforce campus access control policies and procedures, including visitor 
screening, vendor access, and after-hours facility use. 

•​ Ensure the security of all school-sponsored events, including athletic competitions, 
chapel services, assemblies, performances, and parent engagement activities. 

•​ Establish and oversee traffic management and parking enforcement protocols for daily 
arrivals and dismissals, as well as for special events. 

•​ Conduct regular security assessments and audits of campus facilities, identifying 
vulnerabilities and recommending improvements. 

Threat Assessment & Risk Management 
•​ Develop and lead a behavioral threat assessment team in collaboration with school 

counselors, administrators, and faculty to identify and respond to potential threats. 

•​ Conduct ongoing risk assessments of campus facilities, operations, and activities, and 
develop mitigation strategies accordingly. 

•​ Investigate security-related concerns and incidents, including unauthorized entry, 
trespassing, theft, vandalism, threats, and other violations, and document findings, 
recommending corrective action. 

•​ Monitor local, regional, and national threat intelligence relevant to school safety and 
advise school leadership on emerging risks. 

•​ Coordinate with local law enforcement on any criminal matters involving the school and 
manage the school’s relationship with the assigned School Resource Officer, if 
applicable. 

Law Enforcement & External Agency Liaison 
•​ Serve as the school’s primary liaison with local law enforcement, fire departments, 

emergency medical services, and emergency management agencies. 

•​ Build and maintain strong working relationships with local police and sheriff’s 
departments, ensuring mutual understanding of campus layout, access points, and 
emergency protocols. 

•​ Coordinate joint training exercises with first responders as appropriate. 

•​ Network with peer security directors at other private and Christian schools to share best 
practices and stay current on emerging threats and solutions. 



 
Policy Development & Compliance 

•​ Develop, implement, and regularly review school safety and security policies, standard 
operating procedures, and safety manuals. 

•​ Ensure compliance with applicable federal, state, and local safety regulations, including 
Georgia school safety requirements and GEMA/HS guidelines. 

•​ Maintain awareness of and compliance with Georgia’s Safe Schools Act (HB 147) 
provisions and any applicable requirements of HB 268 (Alyssa’s Law) regarding panic 
button technology and anonymous reporting systems. 

 

•​ Maintain detailed records and statistics of all security incidents, drills, inspections, and 
compliance activities. 

Training & Culture Building 
•​ Design and deliver safety and security training programs for faculty, staff, and 

administrators, including new-hire orientation and annual refresher training. 

•​ Provide age-appropriate safety awareness education for students in coordination with 
school counselors and administrators. 

•​ Train faculty and staff on threat recognition, de-escalation techniques, emergency 
response protocols, and the proper use of safety equipment and technology. 

•​ Promote a culture of vigilance and shared responsibility for safety throughout the school 
community while maintaining a positive, welcoming campus environment. 

•​ Develop and distribute clear, user-friendly safety guides and reference materials for 
faculty, staff, students, and parents. 

Budget & Technology Management 
•​ Develop and manage the annual safety and security budget, including capital 

expenditures for security infrastructure and equipment. 

•​ Research, evaluate, and recommend security technology solutions, including 
surveillance systems, access control platforms, emergency notification tools, and visitor 
management software. 

•​ Manage vendor relationships for security equipment, services, and contracted security 
personnel. 

•​ Oversee the maintenance and lifecycle management of all safety and security equipment 
and systems. 



 
•​ Identify and pursue available grants and funding opportunities for school safety 

initiatives. 

Strategic Planning & Leadership 
•​ Participate as a member of the school’s leadership team on matters of safety, security, 

and risk management. 

•​ Develop and maintain a multi-year security strategic plan aligned with the school’s 
overall strategic goals and growth plans. 

•​ Advise school leadership and the board of directors on security posture, emerging 
threats, and investment priorities. 

•​ Stay current on national and Georgia-specific school safety trends, legislation, and best 
practices through professional development, conferences, and peer networking. 

Qualifications: 

Required 
•​ Minimum of 2–3 years of professional experience in law enforcement, security 

management, emergency management, or a closely related field. 

•​ Demonstrated experience developing and implementing security programs, emergency 
operations plans, and crisis response protocols. 

•​ Strong knowledge of physical security principles, including access control, surveillance 
systems, threat assessment, and perimeter security. 

•​ Excellent leadership, communication, and interpersonal skills, with the ability to interact 
professionally with students, parents, faculty, staff, law enforcement, and community 
stakeholders. 

•​ Proven ability to remain calm, think critically, and make sound decisions under pressure 
during high-stress situations. 

•​ Strong written communication skills for developing policies, procedures, reports, and 
training materials. 

•​ Proficiency with security technology platforms, including camera systems, access control 
software, and visitor management tools. 

•​ Valid Georgia driver’s license and ability to pass a comprehensive background check, 
psychological evaluation, and random drug testing. 

•​ Commitment to the mission and values of Christian Heritage School. 

Preferred 



 
•​ Bachelor’s degree in Criminal Justice, Security Management, Emergency Management, 

or a related field. 

•​ Prior experience in a K–12 school safety or campus security environment. 

•​ Law enforcement background, including POST certification or Georgia Peace Officer 
Standards and Training Council certification. 

•​ Professional certifications such as Certified Protection Professional (CPP), Physical 
Security Professional (PSP), or Certified School Safety Specialist. 

•​ Training in behavioral threat assessment (e.g., NaBITA, ATAP, or equivalent 
frameworks). 

•​ Experience with Crime Prevention Through Environmental Design (CPTED) principles. 

•​ Tactical response training, first aid/CPR/AED certification, and FEMA/ICS certifications 
(IS-100, IS-200, IS-700). 

•​ Familiarity with Georgia school safety regulations, GEMA/HS requirements, and the Safe 
Schools Act. 

•​ Experience managing security budgets and vendor contracts. 

Work Environment & Physical Requirements 
•​ This is a full-time, on-site position based at the school campus. Physical presence on 

campus during school hours is essential. 

•​ Standard work hours align with the school day; however, the nature of this role requires 
availability for emergencies, events, and critical incidents outside of normal hours, 
including evenings, weekends, and during school breaks. 

•​ Must be able to patrol campus grounds on foot for extended periods, including outdoor 
areas in varying weather conditions. 

•​ Must be able to ascend and descend stairs, and access all areas of campus, including 
rooftops, mechanical rooms, and crawl spaces, as needed for security assessments. 

•​ Must be able to lift and carry equipment up to 50 pounds. 

•​ May be exposed to high-stress situations requiring rapid physical and mental response. 

 

 

Christian Heritage School is an equal opportunity employer. 
This job description is not intended to be an exhaustive list of all duties. Responsibilities may be modified 

at any time to meet the needs of the school. 
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