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How to Add and Remove Titles to a
Prohibited List (Guardian Engagement)

1 To access this feature: please email libraryservices@dallasisd.org or contact your
school librarian to get your Library Card # and PIN#. Then click the "Library Card
Number" field.

2 Navigate to https://ls2.dallasisd.org/?config=pac#/

https://scribehow.com
mailto:libraryservices@dallasisd.org
https://ls2.dallasisd.org/?config=pac#/
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3 Click "Log In" in upper right corner

4 Click "Log In as a Guardian"
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5 Enter the credentials as provide by your school librarian or
libraryservices@dallasisd.org

6 To create a Prohibited List in LS2 PAC, first search for the resources you want to
add. Enter a keyword, phrase, author’s name, or title in the Search box to begin.

mailto:libraryservices@dallasisd.org
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7 For example: cats, Click "search"

8 If you find a resource you want to add to the List, click Add To List. You’ll find this
button next to Place Hold under the resource details.



Made with Scribe - https://scribehow.com 5

9 After clicking the Add to List button, a "CHOOSE A LIST" pop-up displays with the
list options "PROHIBITED OR PERSONAL". Prohibited is selected by default. Click
"CREATE NEW LIST".

10 Type a new name. We recommend you name the list with your child's name, Select
the check box next to each of the Student accounts to be associated with the
Prohibited List. Click Save
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11 To add more resources, search additional titles or subject, add to the same list
name. Or start a new list with a different name. You can create as many lists as
you want.

12 If you already have a saved list Click the saved list Ex.:"Child's Name (First)" to add
title to existing list.
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13 To add or remove a student or book to a Prohibited List after that list has been
created, click [Your first name] Account in the top right corner of LS2 PAC, next to
the Log Out button.

14 Click "Saved Lists" on the left pane
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15 Your saved lists appear on the left under Saved List. The newest list opens in the
center by default. Click Edit next to Associated Students to add or remove students
or books from the list.

16 To remove a title, click "Remove from List." Once a title is added, you are
responsible for removing it later as needed as your child grows.
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Managing Library Content by Topic
(Guardian Engagement)
Use keyword searches to quickly find and add groups of related books to your child’s
prohibited list.

1 Navigate to https://ls2.dallasisd.org/?config=pac#/ and login to your Guardian
Engagement account.

https://scribehow.com
https://ls2.dallasisd.org/?config=pac#/
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2 To manage titles by topic, start by typing a keyword (like 'Holidays' or 'Tattoos')
into the "Search Your Library" field.

Examples: Holidays, Guns, Tattoos, etc.

3 Click "Search"
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4 Click the "Check all results" field.

5 Select the "Select Action" option.
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6 Click "Prohibited".

7 Click on the list you created for your child.

This will restrict all titles on this search page that are related to the keyword/topic
searched.
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8 Continue to select all titles on every page of results.

Repeat this process for any more topics you wish to add.
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17 Select Loans or Loan History on the left.

18 Once selected, use the drop-down menu to choose an account. You’ll then see the
items that are currently checked out or have been checked out in the past.
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19 Contact libraryservices@dallasisd.org with any questions.

mailto:libraryservices@dallasisd.org
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