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How to Add and Remove Titles to a Scribe™
Prohibited List (Guardian Engagement)

1 To access this feature: please email libraryservices@dallasisd.org or contact your

school librarian to get your Library Card # and PIN#. Then click the "Library Card
Number" field.

Navigate to https://Is2.dallasisd.org/?config=pac#/

Search Your Library
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3  Click "Log In" in upper right corner

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

[.!AL,,I.-.&..S} el Dallas ISD Libraries @ English ~ @ Login

Q, [earch Your Library

Halloween Fall 25-26 Luminarias Texas Bluebonnet Master List 2x2 Reading List

TRICK-OR-TREATING
IN THE CITY

4  Click "Log In as a Guardian"

Log In As A Student Or Teacher

OR

[ Log In As A/Guardian ]
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5 Enter the credentials as provide by your school librarian or

libraryservices@dallasisd.org

Log in with either your Library Card Number or EZ Login

Library Card Number or EZ Username *

This field cannot be blank

PIN or EZ Password *

Forgot Your PIN?  Forgot Your EZ Password?

[] Remember Me

Cancel

6 To create a Prohibited List in LS2 PAC, first search for the resources you want to
add. Enter a keyword, phrase, author’'s name, or title in the Search box to begin.

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

DALLAé} it Dallas ISD Libraries @ English ~ @

Q, Search Your Library

Halloween Fall 25-26 Luminarias Texas Bluebonnet Master List 2x2 Reading List
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7  For example: cats, Click "search"

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

[IJ1IN: L FE4ell Dallas ISD Libraries @ English ~ @ Login

Q, cats

Library Catalog @ | Search Results for cats (Save Search)  List | IHI Flow

Magazine Articles 0 -
Sort By Relevance v Select Action ~
Britannica 1,081 0O
Cats (2017)

By Horton-Bussey, Claire

" r ’
@ searching All Locations Series: Understanding And Caring For Your Pet.

Downloadable

eBook

@ All Ages 1 7% o e oY Add To List

(O Adult/ General

O Juvenile Dﬁ.iﬁ‘gi Cats (2015) -

By Xist Publishing

Series: Discover.
¥ Format eBook Not Available 0 Borrowers waiting on 2 Copies (More Options)

e e e A A R

Book 220

8 If you find a resource you want to add to the List, click Add To List. You'll find this
button next to Place Hold under the resource details.

Lexile Measure: 630L

¥ Primary Audience eBook
> Genre ¥¢ ¥¢ ¥r ¥ ¥r Downloadable

Cool cats (2008) o
By Adelman, Beth

Series: Reading Rocks!

AR Reading Level: 3.9
Book

7 77 ¥¢ vr v¢r No Copies at LMS A/V Library (Check Other Locations)

Place Hold Add st

Cat shows : competing for top prize (2016) =
By Rissman, Rebecca

Series: Snap Books : Cats Rule!

Lexile Measure: 880L

eBook

7 ¢ ¢ ¥¢ v¢r Downloadable
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9 After clicking the Add to List button, a "CHOOSE A LIST" pop-up displays with the
list options "PROHIBITED OR PERSONAL". Prohibited is selected by default. Click
"CREATE NEW LIST".

* Primary Audience eBook = -
} Genre 7 ¥¢ ¥¢ ¥¢ vr Downloadable

Cool cats (2008) -
By Adelman, Beth

Series: Readina Rocks!

E Choose a list
Book AR Reading L

No Copies ¢
ﬁ ﬁ ﬁ ﬁ ﬁ pi i + Prohibited Personal
Pl Hold
SECULE Create New List

Cat shows : competing for top prize (2016)

Locations)

By Rissman, Rebecca

Series: Snap Books : Cats Rule!

Lexile Measure: 880L
eBook

7 ¢ ¢ ¥¢ vvr Downloadable

Cat care : nutrition, exercise, grooming, and more (2016) a

By Bacon, Carly J

10 Type a new name. We recommend you name the list with your child's name, Select
the check box next to each of the Student accounts to be associated with the
Prohibited List. Click Save

. " NIEd ”
Publication Year & By Brett, Flora
. Series: First Facts : Pet Perspectives

¥ Subject

Lexile Measure: 630L
* Primary Audience eBook
» Genre % 9% ¥% ¥ ¥r Downloadable

¥ Language More Options Add To List

Choose a list a
Cool cats (2

By Adelman, |

+ Prohibited Personal

Series: Readil

First Services
AR Reading L

Book ) First Services
o 3¢ 3 ¥ fr No Copies & 1\ corvices P
s—
Cat shows : competing for top prize (2016) B

By Rissman, Rebecca

Series: Snap Books : Cats Rule!

Lexile Measure: 880L

eBook

7 ¥% ¥¢ ¥¢ ¥r Downloadable
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11 To add more resources, search additional titles or subject, add to the same list
name. Or start a new list with a different name. You can create as many lists as
you want.

Q, pokemon
Library Catalog e | Search Results for pokemon (Save Search)  List | Wl Flow |
Magazine Articles 0
SelectAcion ~ | ]
Britannica mn
Pokémon. Sword & Shield. 10 (2024) o
By Kusaka, Hidenori
- . "
U searching All Locations No Copies at LMS A/V Library (Check Other Locations)
Place Hold Add
® All Ages
(O Adult/ General
Pokémon. Sword & Shield. 7 (2023) o
O Juvenile .
By Kusaka, Hidenori
No Copies at LMS A/V Library (Check Other Locations)
¥ Author Book Place Hold Add To List
Kusaka, Hidenori, 10 ﬁﬁ' ﬁﬁ( iﬁ' ﬁﬁ( ﬁﬁ'
Yamamoto, Satoshi
Miyaki, Tetsuichiro
O

Turnage, Bryant, Pokémon : Pokémon ranger and the Temple of the Sea (2008)

Jones, Gerard, 1957- By Mizobuchi, Makoto

If you already have a saved list Click the saved list Ex.:"Child's Name (First)" to add
title to existing list.

12

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

= (IJTIN 1) pwMaad Dallas ISD Libraries @ English ~ @

RPERRON So, BTICT

Q, pokemon

Choose a list
Library Catalog m | Search Results for pokemon (¢ o List | [l Flow ]
Magazine Articles 0 + Prohibited
Sort By Relevance v

Britannica 11

Personal

Select Action ~ )

First Services

Pokémon. £ | pigdie Services O

By Kusaka, Hi
@ Searching All Locati VRUSERE T 5 First services
earching ocations . |
No Copies 1 \igdle Services i
Place Hold
T 7
@® All Ages
(O Adult/ General
Pokémon. Sword & Shield. 7 (2023) o
O Juvenile ] ]
By Kusaka, Hidenori
No Copies at LMS A/V Library (Check Other Locations)
¥ Author Book Place Hold [N CERCIAES
Kusaka, Hidenori, 10 I T A
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13 To add or remove a student or book to a Prohibited List after that list has been
created, click [Your first name] Account in the top right corner of LS2 PAC, next to
the Log Out button.

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

D&,!-,_L&* ithall  Dallas ISD Libraries ® English -

Library's

Q, Search Your Library Account

Active

Halloween Fall 25-26 Luminarias Texas Bluebonnet Master List 2x2 Reading List (> Log Out
Summary

Linked Accounts

-
o = Loans
’i:‘ Plantas de ofoiio
Holds
Fines

Loan History

Saved Lists (2

14  Click "Saved Lists" on the left pane

Loans EZ LOgin
Create EZ Login

Holds

Fines

D Loan History

Saved Lists 2

@ saved Searches

Made with Scribe - https://scribehow.com



15 Your saved lists appear on the left under Saved List. The newest list opens in the

center by default. Click Edit next to Associated Students to add or remove students
or books from the list.

Dallas ISD Libraries Q@ Engiish ~ @
Library's Account s
@ Active - Rename or Delete
[ LogoOut .
Prohibited & Print List
Summary Childs Name (First) (1)

Childs Name (Middle) (1)

Linked Accounts First Services (1) Sort By
Title =
Middle Services (1)
Loans
Personal
Holds My List
By Adelman, Beth
Fines
@ Check Availability
49 Loan History Book Remove From List
‘ WRWRW
= Saved Lists o
@ Saved Searches Rows per page: 10 1-10f1
16 To remove a title, click "Remove from List." Once a title is added, you are
responsible for removing it later as needed as your child grows.
View Bibliography 5 Print List
Summary
Associated Students: Middle Services  Edit
Linked Accounts Sort By
[J 1 Resources Title +
Loans
Holds Pokémon. Sword & Shield. 10 (2024)
By Kusaka, Hidenori
Fines

Check Availability

€D Loan History Book [INONTISEIN  Remove From List

WREWW

Saved Lists o ’

Rows per page: 10 + 1-10f1
@ saved Searches
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Managing Library Content by Topic Scribe™
(Guardian Engagement)

Use keyword searches to quickly find and add groups of related books to your child’s
prohibited list.

Navigate to https://Is2.dallasisd.org/?config=pac#/ and login to your Guardian
Engagement account.

[I[TINNp JPatkagd ™ Dallas 1SD Libraries

Q_ Search Your Library

Women's History Month Spring Texas Bluebonnet Master List

Ey—
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2 To manage titles by topic, start by typing a keyword (like 'Holidays' or 'Tattoos')
into the "Search Your Library" field.

Examples: Holidays, Guns, Tattoos, etc.

pooks Kid's Catalog Library Media Services Online Resources Search All Schools

QALMS}‘ET&:'““ Dallas ISD Libraries @ English

Q_ Search Your Library

Women's History Month Spring Texas Bluebonnet Master List

(P T TP
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3  Click "Search"
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4  Click the "Check all results" field.

atalog Library Media Services Online Resources Search All Schools

} Essloal Dallas ISD Libraries @ English ~ @

:atalog @ | Search Results for Holidays (Save Search)

e Articles
Select At

Sort By Relevance v

a 1,097
Holidays (2005)
By Rice, Dona

rching All Locations Series: Time For Kids Nenfiction Readers: Level 1.7.

Lexile Measure: 460L

Book
Ages Y7 Y7 ¢ ¥r ¥r  No Copies at LMS A/V Library (Check Other Locations)
it / General | Add To List
enile
Holidays (2003) O
By Nathan, Emma
it Series: Eye Openers
b AR Reading Level: 3.7
rce 721 Book
681 Y7 Y7 ¥r ¥r ¥r  No Copies at LMS A/V Library (check Other Locations)
ed 144

5  Select the "Select Action" option.

atalog Library Media Services Online Resources Search All Schools

b IFSAad Dallas ISD Libraries @ English ~ @

Q, Holidays x

:atalog @ | Search Results for Holidays (Save Search)

e Articles

Sort By Relevance v

a 1,097

Holidays (2005)
By Rice, Dona

rching All Locations Series: Time For Kids Nenfiction Readers: Level 1.7.

Lexile Measure: 460L

Book
hges Y7 Y7 ¥r vr vr  No Copies at LMS A/V Library (check other Locations)
ilt / General | Add To List
enile
Holidays (2003)
By Nathan, Emma
it Series: Eye Openers
A AR Reading Level: 3.7
rce 721 Book
681 ¢ Y7 ¥r ¥r r  No Copies at LMS A/V Library (Check Other Locations)
ed 144
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6  Click "Prohibited".

atalog Library Media Services Online Resources Search All Schools

} Essloal Dallas ISD Libraries @ English ~ @

Q, Holidays

:atalog @ | Search Results for Holidays (Save Search)
"~ Childs Name (Middle)

e Articles T
,
S Create New List
a 1,097
Holidays (2005) S Err———
By Rice, Dona

rching All Locations Series: Time For Kids Nenfiction Readers: Level 1.7.

Lexile Measure: 460L

Book
Ages Y7 Y7 ¢ ¥r ¥r  No Copies at LMS A/V Library (Check Other Locations)
it / General Add To List
enile
Holidays (2003)
By Nathan, Emma
it Series: Eye Openers
b AR Reading Level: 3.7
rce 721 Book
681 Y7 Y7 ¥r ¥r ¥r  No Copies at LMS A/V Library (check Other Locations)
ed 144

7 Click on the list you created for your child.

This will restrict all titles on this search page that are related to the keyword/topic
searched.

atalog Library Media Services Online Resources Search All Schools

} Essloal Dallas ISD Libraries @ English ~ @

Choose a list
Q, Holidays

‘atalog @ | Search Results for Holidays (Save Search)

e Articles T
.
S Create New List
a 1,097
Holidays (2005) S R——
By Rice, Dona

rching All Locations Series: Time For Kids Nenfiction Readers: Level 1.7.

Lexile Measure: 460L

Book
Ages Y7 Y7 ¢ ¥r ¥r  No Copies at LMS A/V Library (Check Other Locations)
it / General Add To List
enile
Holidays (2003)
By Nathan, Emma
it Series: Eye Openers
b AR Reading Level: 3.7
rce 721 Book
681 Y7 Y7 ¥r ¥r ¥r  No Copies at LMS A/V Library (check Other Locations)
ed 144
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8 Continue to select all titles on every page of results.

Repeat this process for any more topics you wish to add.

Made with Scribe - https://scribehow.com
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17 Select Loans or Loan History on the left.

View Bibliography & Print List

Summary
Associated Students: First Services  Edit

Linked Accounts

Sort By
[J 1 Resources Title ~
Loans
Higkis Dogs (2024)
By Anthony, William
Fines

Check Availability

9 Loan History Book Place Hold Remove From List

* ok hok ok

Saved Lists o ‘

Rows per page: 10 « 1-1of1
@ saved Searches

18 Once selected, use the drop-down menu to choose an account. You'll then see the
items that are currently checked out or have been checked out in the past.

E-Books Kid's Catalog Library Media Services Online Resources Search All Schools

%Lm,é} Faaenll Dallas ISD Libraries Q. @ English ~ @

@ Library's Account (@ Livrary Services ~ )
{ )

Active

Total Loans & Print Loan History
Library Services
[= Log Out
You currently ha First Services
Summary Middle Services

Linked Accounts
Loans
Holds
Fines

{9 Loan History

Saved Lists 2

@ saved Searches
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19 Contact libraryservices@dallasisd.org with any questions.

Made with Scribe - https://scribehow.com
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